
    

     

        
  

   

      

         

  
  

       
 

        

Office of Transportation and Air How to Add a New Fuel Product under 40 CFR Part 
Quality Fuels Registration 79 in OTAQREG (OTAQREG) 

This job aid is designed to provide a high-level overview of this task so that you can start using the redesigned OTAQREG 
system as quickly as possible. 

Before you begin: 
Job Aid 1. You must have a Central Data Exchange (CDX) account 

2. You must be logged into the CDX OTAQREG program service 

3. You must be the Responsible Corporate Officer  or a delegated user of a registered company 
with a 4-digit EPA Company ID 

4. You must have the Fuel Product and Additive Editor role 

For help with these steps, see the documentation on EPA’s Fuels Registration, Reporting, and Compliance 
Help website: 

https://www.epa.gov/fuels-registration-reporting-and-compliance-help 
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My Companies 

Show 10 ,. entries 

Company ID 

1041 T 

View Company Information 

Edit Roles 

Manage User Associations 

Edit Company Information 

.h Company Name 

Test Biodiesel Manufacturer Company 

S Edit Program Types and Activities 

Manage Facilities 

Manage Fuel Products 

I..IAt' ASSOC1a11ons 

Manage Reports 

RCO Update Request 

Address 

123 Main Street, 

Anywhere, AL 12345, US 

Filter Companies: 

My Roles 

• Company Editor 

• RCO 

• Fuel Product And Additive 

Editor 

t 

Previous ■ Next 

 

 

 

         

Initiate the Request 

1. Click the Company ID 

2. Select Manage Fuel Products 

1 

2 
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Home Fuel Product Management 

Show 10 ..- entries 

FFARS Product ID l~ Commercial Name 

500230001 • Primary Brand Name 31 * 
• Another Brand Name 31 

Secondary Brand Name 31 

• P rim::irv Rr::inrl N::imP 4 1 * 
What To Do 

You have previously indicated U,at your company is a fuel manufacturer Federal re!Julations require fuel manufacfure,s lo register all fuels that will be sold, offered for sale, or 
inlroduced inlo commerce. Please provide the information requesled below, as required by 40 CFR Part 79.4. 

Arld Cornme<tial Name 

f itter Names 

Actions 

Previous Next 

1111 IW&Mii 

Filter Fuels 

Actions t .. View 

0 Edit 

i" Deactivate 

.. View 

0 Edit 

i" Deactivate 

  

    
 

    

 

 

         

Add the New Fuel 
Information 1 

1. Click Add Fuel 

2. Click Add Commercial Name 

3. Enter the Commercial Name into the 
Name field 

4. Answer Yes or No to Primary Name 
Inquiry. 

5. Click Save & Continue 

Steps continue on next slide… 2 

3 

4 

5 
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Fuel Properties and Trace Eleme11ts 

To the extent known.~ ~~= er.te1 the f'J;,I p openy fom,a.ian req~;,sted be.ov,. as r;,qu · -l l:y 40 CF Parts 79 .32 and 7!1.33. 

Fuel Pro ;,rlt:; 

Propl'rty 

/!-.rom.Mlc:s 

Olefi s 

'oly uc,1:ar 
O rgan-

a~e 

S., urates 

S If 

Tr.;.re E :111e ts 

IPerc.ent lby Weight Hi'gllest l"erot.>nt by We ight lowest 

_ 1 

Add Trace Element 

Element Name * 

Method of 
Analysis 

Percent by Weight 

Highest 

Lowest 

Average 

Aluminum 

ASTM D-1159 

.1 

Perot.>nt by Weight Average tllethocl of A n<ll ly s,i s Action s 

I ___ _ 

r __ __, 

I [ 

X 

AS M D-1091 

- C,:llr 

- C,:ar 

Add Trace Element 

   

 

  

 

  

         

Add Fuel Properties and 
Trace Elements 

1. Enter Fuel Properties 

2. Click Add Trace Element 

3. Enter Trace Element information 

4. Click Save 

Continue to next slide to continue… 

1 

2 

4 

How to Add a New Fuel Product under 40 CFR Part 79 in OTAQREG | July 2020 4 



Diesel f "" rope des 

Property Hig)le st Vatue Lowe st llatue Average V:al111e Unit 

ist - n: 9 % Point 
10 C • I 

Dist - ion: E ""'oint 
C 

Ceta ne Nlum ber ar Index : 

Confide 1ial Business 1n·ormation 

Do :,<0 1.1 assert a co11.liden tial1ty cDa[m 0 111 t he Fuell Properlies and Trace Elements information prov ided? 

If no cGim is ma:te, tt e ir. for~tio~ ma:,, be ma = avaiable to :he pubic withollt furth: r ootice. q~~s!ions of oonfi entiali ':y will be t and ed J:Ur:.uant to 40 c-R 2.. 

   
 

  

 

 

         

5 

Add Fuel Properties and 
Trace Elements (cont.) 

5. Enter Diesel Fuel Properties 

6. Select Yes to agree to CBI statement 

7. Click Save & Continue 

6 

7 
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Fuel Additives 

P =~ prmN= .he info rmation reque.s .ed belOYi, as required br 40 c=R "art 79 .1". 

A.re Olere actdi!ives in the fuel you are reg istering? * @ Yes O 

Ad- •es 

Search Registered Additilles 

S ~ , 10 v entrie5. Filter Add ·ves 

Range of Con.cen t, a tion 

Additive Name 

Fuel Additive Search 

FFARS ID: 

Fuel Add1l1ve List 

Show 10 

FFARS ID 

000620020 

,.. entries 

Showing 1 to 1 of 1 entries 

L Purpo se-ln-Use l-l ig est Lowest Averag;e Units of Measure Actions 

000620020 FFARS Product Name: 

Filter Names 

E Product Name 

• Test Additive 20 

• Test Additive 20 Secondary 

Previous ■ Next 

 

   

 

   

    

         

Add Fuel Additives 

1. Answer Yes or No to additive question 

2. Click Search Registered Additives 

3. Search by FFARS ID or FFARS Product 
Name 

1 

2 

4. Click Search 

5. Click Add to add the Additive to the 
registration request 

6. Click Save 

Steps continued on next slide… 

3 

4 

5 

6 
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P ea se prov'd: the information reque.s:ed belcw1, as required by 40 c-R -art 79 .11 . 

Are ther e ad'di l ives in t he fuel y·ou are reg istering? * @ Yes O No 

Ad- 1es 

Seam:h Registered! Additives 

Filter Addili\•es S m, 110 v entrie:-

------------------------------------------------
Add iti11e Name L P 111rpose-ln -'Use 

Test #-.ddi:i11e 20 
TestAddii i11e 20 

Seoo dal)' 

l " Addili11e comlJ<lll,ent (AC) 

Shm · -~ co of 1 entif : s 

Confide : ial Business In· ormation 

High est 

. 1 

Do ~0 11 assert a. comidentiiarity claan on ~he Fue,I Acld.iti11e in formation provocted? 

Range of Co ncentration 

Low est 

.05 

Average 

.07:i 

Unit s of 

Measur e Actions 

Pre11ious ■ N~ 

If no claim is ma :L: , tl: e i~form.aoor may be ma(le available to :he pub without furtile r ootice.. q~es:ions of oonfi:!.en iali ':y will be t and ;;.~ ~urs ant :o 40 C"R 2. 

1\1=&1 

  

  

  

         

Add Fuel Additives (cont.) 

7. Enter in Additive information 

8. Select Yes to agree to CBI statement 

9. Click Search & Continue 

Steps continued on next slide… 

7 

8 

9 
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All~ical Technt:i ,e In ·ormation 

Do you ha Ye knowl!ed'ge of a nal ylical tech ni q,ues. u sed to detect the pr·e se:nce and m easure the 

conce.,frat ion of any addit ives. present in any fuel (s) ·you ar e c u rrently regi stering. a s requ ir ed by 40 C FR 

Part 79.11 ? * 

@ Ye,; O No 

Pleas.e attach any documen!s Iha! proYide e,Jmmariea and/or a des.Dription of IIL,;, lest procedures. used in ob ain ,~ lhe in ormation. 

Co fider,tia:I 8 c;; · ess I forma:io 

Oo you assert a 001111id'ent ial ity cala im on the Analytic.al Tedlnique i " fo:rmafion provided?' 

If no claim is made. ,he information may be made aYa ilab e :o the p J blic with out further no:ice. la. qi.es1iom of confide 1ia rty wi l be ha died purs.ua ; to 40 
CFR2 . 

r.'echanism of la.ction lnfomia:ion 

Do you have any informalicm ck<veloped by or for you concerning til,e m echani sm s of action of any of t he 
additives reported: reacl ions be-tween the addit ives and t he motor vehrcle t uel; t he id:ent ilicatio n and,'or 
ml!-asu rement o f the emission products of Nie acld1tives when used in t he motor veshicte t u ell; the effects of 

11'1,e addil ives on al I emission s; llte tox.ici fy and a"y ot her public health or we[fare effect s or t he em iss ion 
products of the ad'di tives: and/o r the effect s ofthe emission produc ls of lh e gas.ol ine additives on Ille 

performa nce of emis.s ro111 co nb'a I d»vices or s;ystem s? * 

@ Yea O No 

Pleas.e atach any documen!s lhal provide summaries and!or a des.e<iJ,tion of the test procedures used in abiain the information. 

Co fide - fB r5Sl e~:i I fo.rmatio 

Oo you assert a 001111ident iaDity claim on the Meclhanl s,m of ,Action information prov ided?' 

If no claim is made, lhe information may be made availab e io the p J blic with out furthernolice. la.II ques.1ioo,; of confide tia ity viii be ha 1led purs.ua l to 0 

:FR2. 

  

   

  

   

  

         

1 

Add Additional Fuel 
Information 

1. Answer Yes or No to Analytical Technique 
Information 

2. Select Yes to agree to CBI statement 

3. Answer Yes or No to Mechanism of 
Action Information 

4. Select Yes to agree to CBI statement 

Steps continued on next slide… 

2 

3 

4 
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PAD D Sa ., I formalio 

To the ne.a.res1 percem, estimated for e third year of pro,_juctioo, enter e perc,er. t o · sales by Petro eumAdmini.maoor, fa• CefeJi se Oistnct {PADD) for th! ma:or 

wehicle b : 1. 

PAIDD 1: ♦ 50 PA DO 2: * 50 PADDJ : ♦ 0 

PAIDD4: ♦ 0 PA DO 5: * 0 PADD6 : ♦ 0 

ID 00 

Con··ide :ial Business Information 

Do you as,s,ert a co11fiden ti.ali ty cl aim on the PADD Oi,afribution information provided·? 

If no claim is ma-ie , the , forrnaoor ma~ be maJl= available to lhe pub ic without furtll :,r ootice. q ~e.s:ions of oorrf11enlialily will be hand sa pursuant to 40 

CFR 2. 

Fuel Deri~a · 1n·ormation 

Is t hi s fue<I deriYed only from c onventiona l pelrofeum , neavy o il depos,ts. coal , lar s.and s., and/o r a il 
sa rrds, a.s r equi red! by 40 CFR Part 79.56? * 

Confide ~ial Busine::i!; Information 

O Yes @ No 

If no cl.aim is mao: , tt e ic formalior. may be mao:, avail.able to lhe pub K>without furtlt :,r ootice. q, es:ions of oonfi1en:iali,y will be hand ed ~urs llant to 40 
CFR 2. 

111=$1 

  

 

  

  

  

 

         

Add Additional Fuel 
Information (cont.) 

5. Enter PADD Sales Information 

5 

6. Select Yes to agree to CBI statement 

7. Answer Yes or No to Derivation 
Information 

8. Select Yes to agree to CBI statement 
6 

9. Click Save & Continue 

Steps continued on next slide… 

8 

7 

9 
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------------------------------------------------------------------
Sm a I Business Provisions 

Certain sma b ~si esses q alif!{ for e:iremi::io s from he -effects ies 9 requiremei;1s. [f you believe you may qualify as a small business, please ind.cate it belOY1 so 
ttat 111e ma.y de,enmine if:rau quaflfy for tte Small B ~• ess Provision. a.s described in 40 CF~ Part 71l.5&. 

Is, thi s fuel re,gis lrati m1 far a small bu sines s? • O Yes ® No 

Grouping Information 

lfyou do oot q afrt1 foT a sma] uco· ;;,ss provision, you musi be a memba- of a :es · -~ group ap opria .e for ~·our fael or eatable of s ppying the appropriate ealtt­
effects tes'. irforma.oon, as require:! y 40 C.CR "'art 711.56. 

Are you a member of a tes!irig group? * 

If you do oot qilalify as a sm b~s' -ss and are not a. membe• of a testi g group, he you m~si attao !he a ropria1e hea 1h-efecls est in'ormation. 

WM!iM 

Confide 1ial Business Information 

Do :,011 ass.ert a co11fidenliialily claim on the Grnup[ng information provided?' 

lf no olaim is ma1re, tJ-.e informaoor. may be made availa.ble to ,he pub ic: without f rtner notice_ q ~estions of oonfi en.iality will be hand ~l p rrnant r.o 40 C =R 2.. 

li:i=&ifffhi Save & Continue M 

 
  

   

   

 

 

         

Add Small Business 
Provisions and Grouping 

Information 1 

1. Answer Yes or No to Small Business 
Provisions 

2. Answer Yes or No to Grouping 
Information 

3. Select Yes to agree to CBI statement 

4. Click Save & Continue 

2 

Steps continued on next slide… 

3 

4 
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Gena-al Attac:hmeflls 

Here ·- w~ere you ma:,, attach anr a.d:litional documents. F es tt - t a _ al:wce:I have the followir.g exlE' sio' s: .xis • . xslx. .pi::x . . i;pt, .doc , .dacx . . txt . . pdf 

t 

l• 0M1¥1il 

Genera l Commenls: 0 

 

  
 

 

 

         

Add General Attachments 

1. Upload any additional documents you 
deem appropriate 

2. Enter general comments as appropriate 

3. Click Save & Continue 

3 

1 

2 
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Request History 

Show 10 " entries Filter History 

Date/Time Description 

04/07/2020 3:48 PM Request Status changed from NONE to Draft by DEMOUSER. 

Showing 1 to 1 of 1 entries Previous ■ Next 

M Home Page itl=ii X Cancel Request Sign and Submit•6 

M Home Page X Cancel Request Submit arid Notify RC016 

  

 

  

 

   

         

Review and submit request 

If you are the RCO of the company: 

1. Click Sign and Submit 

If you are not the RCO of the 
company: 

2. Click Submit and Notify RCO 

1 

2 

If you are the RCO, continue to next slide for 
instructions… 
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Requesl Hislory 

Sh.ow 10 .., entries 

Date!Time 

0Gi2312020 7:16 PM 

OG/2312,020 7:25 PM 

Sh.owing 1 to 2 oi 2 entries 

Descri,ption 

Requesl status ch.anged from NONE to □raff by AARONHARRI.S:DEV2_ 

Requesl Status ch.anged from Draft lo Awa'! irng RCO Signature by AARONHARRISDEV2. 

I oerlify, under penally of lav, ttial 11ile infomiatioo provided -n 

Fil er Hislmy 

Previous II Nexl 

this doc111menl is, to lhe 11:Jest my knov.te,d'.ge aoo befief, true, 
acc111rale, am:t complete_ I am aware 1ilal 1nere are si!)nific:alllf: 
11Jenal1fes far s111brmting false information , -ncludi111g he 
possibi ity offines ancl -mµliisooment for lmowi111g Yiol atioos. 

M HornePage B' Edit Request X C..ncel Request 

My Pending Req uesls 

Sh.ow 10 • entires 

Request ID Request Ty;i1e Request Subject 

CPT-91 Update Company Progr am Company ABC 
Type 

Sh.owing 1 to 1 or 11 Mlries 

eSignarure Wdgel 

1. Authentication 
Log into CDX 

User: 

AARONHARRISDEV 

Password: ............. 
Show Password C 

Welcome AalOO Harris 

Submitted By 

2. Verification 
Question: 

What is your favorite pet's name? 

Answer: ....... 
Show Answer r, 

Correct Answer 

Filler Requests: 

Date last U,pdatecl 

.A.ARO ~mARRI SDEV2 03!23/2020 

3. Sign File 

11111 

lf status 

Awa iling Initial 
Revie\1/ 

Previous ■ Nexl 

 

 

 

 

   
 

 
   

  
 

 
    

         

RCOs: 
Sign and submit 

If you are the RCO of the company: 

1. Click Sign and Submit 

2. Click Accept 

3. Use the eSignature Widget to sign the 
request 

4. The request will appear in the My 
Pending Requests section of your home 
page with the status Awaiting Initial 
Review 

You will receive an email notification when 

1 

2 

3 

EPA reviews and activates the request. 

4 
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