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EPA DATALIB CATALOGING MANUAL

PREFACE

DATALIB is a mini-computer-based, on-line system for acquisitions and in-
process files, developed by Sigma Data Computing Corp. EPA is presently using
this system for cataloging books, reports and documents. (Journals are pro-
cessed through JOURNALINK.)

The EPA DATALIB Cataloging Manual explains the procedures to be followed in
using this system. It has been prepared in a loose-leaf format to allow easy
page substitution as changes are adopted.

This manual was compiled by Barbara E. Taylor of Sigma Data Computing Corp.;
with the assistance of the editors and Mary Lee Burbage and Roberta M. Noonan
of EPA, Cincinnati.

Any questions regarding cataloging procedures should be referred to Mary E.
Patterson or Barbara A. Pedrini, (202) 755-0386, FTS 655-0386.

The Editors
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’ EPA DATALIE CATALOGING EK%UAI

INTRODUCTION

The EPA_DBATALIB Cataloging Manual provides rules which can be used to produce
uniformity of descriptive cataloging througnout ihe EPA Libravy System. These.
rutes govern the form of entry of essential cataloging elements.

The EPA DATALIB Cataloging Form, EPA Form 2150-4, is to be used for all types

of material entered into the system. 1t replaces Update Library Book Holdings, --
EPA Form 2100-1, Document Contral System Coding Sheet, EPA Fovim 2150-1, and
subsequent versions thereof. The form contains 26 data fields (|ggs B1-B26)
whict must be completed as-fully as possible. .

Detailed instructions for completing each data ficid of the EPA DATALIB Catalog-
ing Form are provided in this manual. In the explanation for each indivicdual
data element, the name of the field is followed in parentheses by the system-
genevated prompt for that field. Where no prowmpt is provided, there is no
parenthetical statement. .

Inm the DATALID system, delimiters are represented by the use of double slashes.
These slashes indicate that one segment of a field hds been reached and that
further information follows. For this reason, the end of a field must never be
followed by trailing slashes.

The inwormau1on from the cataioging forin will be entered into DATALIB to form a
new data base. From the data base, on a monthly basis, each library will re-
ceive Lh“ EPA DATALIB Catalog of Library Holdings, a cumulative 1ist of all
bibliographic records in DATALIB, in three parts: Title Report, Author Index
and Skb\ebL Index. . ’

provide a unicue
wa 1ields except
ata (Tag B23).

1. The Title Report will bLe arranges cliphabetictily b
Identification (ID) Number for cach en i
Sort Date (Tag BB), Seerch Number (T
The inforration will be printed in s

Tag B18) will be included in

_main entry.

Atternete tit
the Title Rep

[ A

Example:

‘Main Entry: Inorganic Chemistr ) .
Series Title: Hendbook of ic mistry. Volume 3 See Inorganic Chemistry

* 2. The Author Index will include all or191natnng and sponsorir corporate

*

authors. At least one personal author will always be p;lrteu, if available,
but no more than three personal authors will ever be printed for each main
entry. The selection cof the second ana third personal authf\z‘C will dcpﬂnd
on the nunber of or1q1nat1ng and sponsoring corporate authors included in
the record. That is: .

If the number of corporate authors is two cr more, then one parsonal
authar will be printed.

Rev 12775 - 1-
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If the number of corporate authors is one, then two personal authors
will ba printed.

If there are no corporate authors, then three personaT authors will be
‘printed, if available.

The first 108 characters of the author's neme will be printed in the Author
Index, Under each author's name the Tirst 100 characters of each relevant
title will be printed, followed by the date of the publication and a com-
plete holdings statement (Tag B21) for each owning Tibrary.

The Subject Index will inciude up to three subject headings for ecdch entry

ber ¢
subject

(irrespactive of the nur
first 72 characters of eacn
term, in ordar by date, the
be printed, folicwed by the date of
statement (Teg B21) for cu;h cwning

T terms appearing in the main entry).

The

heading will be printed. Under each

first 100 characters of each relevant title will

a

complete holdings

»

the publiication and
Vibrery

.y

L-. rary
on, w111
already

Holdinas is avaijable, each library,
be responsible for checking the Title
in DATALIB. If so:

Once the EPA DATALIRB Catal
when cata10ﬂ1ng 2 new acgu
Report to verify if the item

=
GC i
l:; i

0
A
L
7

i l.Cx

1. Transfer the ID Humbar to the cataloging form (no tag #);

2. Enter the Library Code {no tac #);

3. Enter the Title (Tag B1);

4. Complete the Holdings Statement (Tag B21);

5. Any oihe Lo othe catalesing ferm (2.0, additional author,
subdccb eoUIngs “lCL) Wit reomvoed s & covroction to the
exisiing vesord

IT 9n doubt aboul any dote hovont, Liioch 1o the cateloving forar @ copy of the
{ilie page and verss »° o Toen potag calaiavden.

DATALIS s an on-Tine sysie.  The inforration in the system is copied on to
magrecic tape meathly. Tc produce the veports described aboave, this ftona i

run against coanVbt proscers develcoped by Jdohn Kuight of the Office of Adwinis-
tration at the FPA Tacility in Basaarch Triengle Poavk, H.C.

This computer envirenment ¢i7fz-s from others used by the EPA Li b)LrJ System in
the past. HNote that:

Numbers sort first, before alphabetic characters,

.

!

1is cataloging manval diverge from the Guide-

Some of the rules set forth in t Guide-
a Revision of .COSATI Standard for

lines for Descriptive Catalczing of Reports, a

Lescriptive C Ca(o]O’?]f,EH Covernont Scientific and Technical Reports pubTlished
in March 1978 (PB-277 S51; AD~AGS0 900). The specific instances are noted in

the manuatl.

N
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CATALOGING DATA ELEMENTS
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DATA ELEMENT: Library Code (Lib Code)

DEFINITION:

TAG: N/A

The library code is a 4-character alpha-numeric designator which uniquely identi-
fies each library within EPA.

DATA ENTRY INSTRUCTIONS (maximum field length:

4 characters):

This code must appear on each cataloging form to identify accurately the holding
library for each bibliographic record in the DATALIB data base.

Enter the library code in upper case.

Enter the appropriate code representing your library:

EO1A
E01B
EQ2A
E028B
EQ3A
EO3B

£03C
E03D

EO3F

£03G

EO3T

EO4A
£048

E04D

10/78

Boston MA
Narragansett RI
New York NY
Edison NJ
Philadelphia PA

Headquarters Library
Washington DC

Annapolis MD

Office of Pesticide Programs
Washington DC

Water Planning Division
Washington DC

Law Library
Washington DC

Office of Toxic Substances
Washington DC

Atlanta GA

Library Services
Research Triangle Park NC

Athens GA

E04G

EO4H
E04I
E04K
E04L

EQ5A
£058
E05C
EO5D
EOSF

EO6A
E06B
EQ7A
EO8A

Office of Air Quality Planning
and Standards

Research Triangle Park NC

Gulf Breeze FL

Johns Island SC

Montgomery AL

Meteorology Laboratory
Research Triangle Park NC

Chicago IL

Cincinnati OH

Duluth MN

Ann Arbor MI

State of I1linois Institute for
Environmental Quality

Chicago IL

Dallas TX

Ada 0K

Kansas City MO

Denver CO



EPA DATALIB CATALOGING MAMNUAL

EO8B  National Enforcement Investigation
Center
Denver CO
EOSA  San Francisco CA
EO9B Las Vegas NV
E10A Seattle WA
EI0B Corvallis OR

E10D Wenatchee WA

SAMPLE DATA:
N/A

10/78 -5 -
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DATA ELEMENT: Identification Number (ID) TAG: N/A
DEFINITION:

This is a unique 6-digit number which DATALIB automatically assigns to each new
record, allowing the record to be retrieved and displayed.

DATA ENTRY INSTRUCTIONS:

Consult the EPA DATALIB Catalog of Library Holdings Title Report to identify the
new material to be cataloged.

If already listed, transfer the ID number to the cataloging form.

If the item is not located in the catalog, this data element remains blank.

SAMPLE DATA:

N/A

10/78 -6 -
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. DATA ELEMENT: Title (Title) i TAG: Bl
DEFINTTION:

The title is the distinguishing name of any wlltten pub11cat7on as it appeaxs on
the title page

DATA ENTRY INSTRUCTIONS (maximum field Tength: 240 characters):

© The first two words of the title must not be abbreviated. For all other words
in the title, only the following abbreviations arc acceptable:

1. Address or addresses - =  Addr

2. MAnd = &

3. ASSOCTdfTOﬂ = Assn

4. Bibliography or bibliographies = Eibl

5. Company ' = (o »
6. Congress or congresses = Cong '
7. Corporation = Corp

8. Department = [ept

9. Division = Div

10. Great Britain = GiBrit

11. Incorporated = Inc

12, Limited = Ltd

13. National = Natl

i

14. State names (see Appendix 3)
15. United States

1

2 choracter state codes
S (no punctudtion, one space)

16. Untversity = Univ
Use no punciuation in this ficld.
[rter Titles dn uppoy Gid dower i
Cnit initial o ticles BALY "t D Les M wnztior dn [Dnntish ooy o Tereion
lenguage
Cnter all nuwebers in the title in Avebic nunaeralis
Enter the 7011 title tolicued by the subvitie, 17 applicenla.

hen entering foreign language ti
1. Enter titles in the Roman alphabet exactly as shown on the title page.

2. Enter the English translation of a Roman a]phabeL foreign title in Tag
' B17, Alternate Title. .

3. Transliterate titles in the Cyrillic alphabet (sce Appéndix 4 for tables).

To catalog the titles of conferences, meetings, seminars, symposia, and the 1ike,
follow the instructions given below:

* Rev 12/78 -7~
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. 1. If the conference, meeting, etc., is a one-time event, enter the full title
of the conference, including the Tocation and date(s) :

2. If the conference, meeting, etc., occurs regularly, enter only the full
name of the conference. This becomes an open entry and the specific
date(s) and number(s) will appear in the Holdings Statemznt, Tag B21.

_Enter the place where the conference was held in Notes, Tag B19.

3. Enter the title as specifically as possible, placing the word "Proccedings"
at the end.

4. A regular convocation of a corporate body is entered under the corporate
name, followed by "Proceedings of Annual Feeting," or similar designation.
The specific date(s) and number(s) will be entered in the Holdings State-
ment, Tag B21.

The title is the main entry in DATALID. For the main entry of an open entry, the
title is entered in Tag B1 only. The begiminy volume (for serials) or number

(for conferences) and date is entared in lotes, Tag Bi9. The volume(s) and date(s)
of actual holdings appear in the Holdings Statement, Tag BZl.

Enter only individual titles in this field. For treatnment of series, see Series
Title, Tag B18.

N.B. This cataloging procedure diverges from the COSATI guidelines

SAMPLE DATA:

The Herried Leisure Class

ERTRY FORF:  Harmied Leisure {lass

100

Questions Answercd Bhout Tie Ver' !
-—7 1

1 o
ERTRY FORM: 1001 Questions Answerzd fhout ihe Voethor

Hater and Mastewater Treatment: Volume 1, Basic Plant Cperaticus

ENTHY FORM: Water and Mastewaicr Tyeetmert yotume 1 EBasic Plant Operaticas
Deac Nr_g _The Automobiie in Mass Trausportation
HTRY FORM:  Dead End the Autemonite in itass Trensporcation

Pollution de 1'Air
ENTRY FORM: Pollution de L Air .
Alternater Title (Tag B17): Air Pollution (text in French)

E1 Agua para Bibir
ENTRY FORM: Agua para Bibir .
Alternate Title (Tag B17): Mater to Drink (text in Spanish)

Conference on Aircraft and the Envircnment, Hashington, D.C., February 8-10, 1971

[

'l' one-time ﬂvn1t)
* ENTRY FORM: Conference on Airvcraft & the Envivonment Washington DC 8 {0 10
February 19771 Preceedings

* Rov 12779 - 8-
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SAMPLE DATA (Cont'd):

Proceedings of the 143rd Annual Meeting of the American Chemical Society, Denver,
Colorado, 20-25 February 1977 (occurs regularly)
ENTRY FORM: American Chemical Society Proceedings of Annual Meeting
(treat as an open entry)

Library and Information Science Series: Volume 12, Information Retrieval Systems

ENTRY FORM: Information Retrieval Systems
Series Title: Library and Information Science Series, Volume 12

10/78 - g -
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DATA ELEMENT: Personal Author(s) (Auth) TAG: B2
DEFINITION:

The personal author is the individual immediately responsible for the existence

of the publication. A person who collects and puts together the writings of
several authors (compiler, editor or translator) may also be said to be the author
of a publication, but does not take precedence over the original personal author.
DATA ENTRY INSTRUCTIONS (maximum field Tength: 240 characters):

Use no punctuation in this field, except parentheses as instructed.

The only acceptable abbreviations are (ed), (comp) or (trans), enclosed in paren-
theses. No other abbreviations or punctuation are to be used.

Enter authors in upper and lower case.
Enter up to three authors. Separate each by a double slash (//).

Enter each author in the following format: Tlast name space first name space middle
name or initial.

Omit titles such as Jr., Sr., II, professional degrees and/or honors or military
rank.

A surname may be entered alone if no first name or initial can be determined.

Surnames with separately written prefixes (e.g., de la Casa) are to be written as
they appear.

Hyphenated surnames are to be written without punctuation.

N.B. This cataloging procedure diverges from the COSATI guidelines.

SAMPLE DATA: ENTRY FORM:

John J. Smith, III Smith John J

John Joseph Smith Smith John Joseph

Gail Sheehy and Roger Gould Sheehy Gail//Gould Roger
Sine Sine

Juan de la Casa de 1a Casa Juan

Dolores Del Rio Del Rio Dolores

Anthony Armstrong-dJones Armstrong Jones Anthony
Paul Monday, Editor Monday Paul (ed)

10/78 - 10 -
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DATA ELEMENT: Originating Corporate Author  (Corp Auth (0)) ‘ TAG: B3
DEFINITICN:
The originating (0) corporate authcr is the society, institution, company, govern-
ment department or other organized body under whose authority the publication was
issued. It is editorially and/or contractually responsible for the content of the
publtication.

Note: This data element includes gecgraphic location.

DATA ENTRY INSTRUCTIONS (maximum field length: 240 charééters):

The only acceptable punctuation is a period (.).

* The only acceptable abbrevictions are:

1. And = §&

2. Association = Assn

3. Bibliography or b(b11ocrapﬁ1ﬂs = Bibl

4. Company = Co

5. Congress or congresses | = Cong

6. Corporation = Corp

7. Department = Dept

8. Division = Div

9. Great Britain = GtBrit

10. Incorporated = Inc

11. Limited . = Ltd .

12. National = Natl -

13. State names (see Appendix 3) = ?-characles stete codses :

14. United States : = U S (o puactuation, cue space)

15. University = Univ ~ :
Ruthor names are entevcd din uppoer and Jower case. ATT alphebotic charvaetors ara
enterad ia upper case.

er no wo e than two originating corperato authors. Soparete each by a double

Ent C
slash (//
If there i1s only one corporate suthor, treat as oviginating corpevate author, not

spensoring corpovate author.

Only one or two organizational components may be selected from those displayed on
the cover and/or title page of the publication:

1. The largest component and/or
2. The smallest component

If the smallest organizational component is a comionly recognized entity, 'such as
the Burcau of Mines, it will be listed as the corporate author. Otherwise, the
largest element, or beth, will be used.
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This data field inciudes the geographic location of the corporate author. If only
the Targest or the smallest element is listed, enter its geogrephic location. If

both the Targest and smallest elements arve listed, enter the geographic location
of the smallest only.

The geographic location is expréssed as city and state (for the United States) or
city and country.

Enter the corporate author name followed by a period and one space. Then list the

city (no punctuation) and the 2-character state code or country name.

The following forms of entry apply for the originating corporate author:

1. Components of the federal government (department, agency, bureou, etc.)
are preceded by U S, written without punctuation and with one-space between
the letters.

2. Publications issued by the U. S. Congress are entered: .
a. U S Cong House...
b. U S Cong Senate...
c. U S Cong Joint Committee...

3. Departments of a state governaent are eniered under the state name, followed
by the department nanre.

4. Corpovate names beginning with a forename or an initial are entered under

- the forerame or jnitial, not the surname.

5. For universities, the order is:

a. Stote neme, thea "univ" (vith no punctoation betwzon).

1

Hote thot “of™ is not used.
b. City, thon "eniv.”
c. Country, thea "univ.”

~ i~ L - A 1n , e A R R R N s T S
6. Reman alpnabet covporate nomes ere Tistza as writioon.

7. Corpor.is names in the Cyrillic alphabet a2 trensiicerated {sce Lppeadix 4).
E.B. This cataloging procedure diverges from the COSATI guidelines

SAMPLE DATA:

* U. S. Department of Commerce. MNational Bureau of Standards.

Washington, D. C.

ENTRY FORM:

U S Natl Burecau of Standards. Washington DC

* U. S. Dept. of Agriculture, Economics and Statistics Service.

ENTRY FORIHM:

Washington DC

* Rev 12/78 -
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‘ SAMPLE DATA (Cont'd):

* United Statcs MHouse Congressional Committee on Finance
ENTRY FORM: U S Cong House Comnittee on Finance. Washington DC

o+ * Department of Fish and Game of fhe State of California
' ENTRY FORM: CA Dept of rish & Game. Sacramento CA

John B. Pierce Foundation, Raritan, New Jersey
ENTRY FORM: John B Pierce Foundation. Raritan NJ

* University of Cincinnati SN
ENTRY FORNM: Cincinnati Univ. Cincinnati OH
* lfassachusetts Institute of Technology, Cambridge. School of Engineering.
Department of Materials Science and Engineering ,
ENTRY FORM: MA Institute of Technology Dept of Materials Science & Engincering.
Cambridge MA

* University of London, London, England
ENTRY FORM: London Upniv. London England

I B M, Rochester, New York
ENTRY FORM: IBM. Rochester NY

* Rev 12/78 : - 13 -
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DATA ELEMENT: Sponsoring Corporate Author  (Corp Auth (S)) TAG: B4
DEFINITION:

The sponsoring (S) corporate author is the name of the society, institution,
company, government department or other organized body financially responsible
for the publication.

Note: Tag B4 is completed only if different from the Originating Corporate
Author, Tag B3.

DATA ENTRY INSTRUCTIONS (maximum field length: 240 characters):

Follow the instructions provided for the Originating Corporate Author, Tag B3.

N.B. This cataloging procedure diverges from the COSATI guidelines.

SAMPLE DATA:

Refer to the sample data for Tag B3.

10/78 - 14 -
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DATA ELEMENT: Publisher  (Pubr) TAG: B5
DEFINITION:

The publisher is the person, firm or corporate body responsible for the production,
distribution and sale of the item to be cataloged.

DATA ENTRY INSTRUCTIONS (maximum field length: 240 characters):

Use any abbreviations included as part of the publisher's name, such as Co., Inc.,
Ltd. (but without punctuation).

An ampersand in the publisher's name is the only acceptable punctuation.

Enter the publisher's name as it appears on the title page, but use upper and
lower case.

If there is only one corporate author, it is automatically considered to be the
pubtisher. Do not repeat this data in Tag B5.

If there is both an originating and a sponsoring corporate author, the sponsoring
corporate author is treated as the publisher. This data must be entered in Tag
B5.

SAMPLE DATA: ENTRY FORM:

Becker and Hayes, Inc. Becker and Hayes Inc

R. R. Bowker Company R R Bowker Company

Chemical Publishing Co., Inc. Chemical Publishing Co Inc
Addison-Wesley Publishing Co., Inc. Addison Wesley Pubiishing Co Inc
Harper & Row Publishers, Inc. . Harper & Row Publishers Inc
Electric Power Research Institute (EPRI) Electric Power Research Institute

10/78 - 15 -
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DATA ELEMENT: Place of Publication  (Place) | TAG: B6
DEFINITION:

The place of publication is the geographic location of the publishing house from
which the material emanated.

DATA ENTRY INSTRUCTIONS (maximum field length: 240 characters):

Use no punctuation in this field.

The only acceptable abbreviations are the 2-character state codes (see Appendix 3).

Enter the place name that appears on the title page, the verso or elsewhere in the
publication.

For Tocations in the United States, enter the city and the standard state code.
For foreign locations, enter the city and the name of the country.

If there is only one corporate author, its geographic location is considered to be
the place of publication. Do not repeat this data in Tag B6.

If there is both an or1g1nat1ng and a sponsor1ng corporate author, the geographic
location of the sponsoring corporate author is treated as the p]ace of publication.
This data must be entered in Tag B6.

SAMPLE DATA: ENTRY FORM:

New York, N. Y. New York NY

Boston, Massachusetts Boston MA

London, England London England
Amsterdam, The Netherlands Amsterdam Netherlands
Quebec City, Quebec, Canada Quebec City Canada

10/78 - 16 -
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DATA ELEMENT: Date of Publication (Date) TAG: B7
DEFINITION:

The date of publication is the date when the material was published.

DATA ENTRY INSTRUCTIONS (maximum field Tength: 240 characters):
The only acceptable punctuation is a hyphen (=) and a question mark (?).
No abbreviations are to be used in this field.

The copyright date, generally found on the verso of the title page, is treated as
the date of publication.

A date appearing on the title page or elsewhere in the publication may be used if
there is no copyright date.

Enter the date as fully as possible, using upper and lower case:

1. Day/month/year
2. Month/year
3. Year

Uncertain dates are reflected by the use of a question mark following the year or
a hyphen and a question mark if the date of publication is believed to be within
a certain decade.

For the main entry of an open entry, the publication date of Volume 1, followed by
a hyphen, must be entered in this field. For a multi-volume closed set, enter the
date of the first and last volumes, separated by a hyphen. Note that the closing
year is entered as a 2-digit figure. Date(s) of actual volume(s) held must be in-
cluded in the Holdings Statement, Tag B21.

N.B. This cataloging procedure diverges from the COSATI guidelines.

SAMPLE DATA: ENTRY FORM:

15 June 1974 15 June 1974

June 15, 1975 15 June 1975
Sept. 12, 1977 12 September 1977
March ‘75 March 1975

1976 1976

1978 (uncertain) 19787

1960's 196-?

1972 (main entry open entry) 1972-

1973-1977 (multi-volume closed set) 1973-77

10/78 - 17 -
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DATA ELEMENT: Sort Date (Srt Date) TAG: B8
DEFINITION:

The sort date is the last two digits of the first year given in the date of publi-
cation field (Tag B7).

Note: The sort date allows records to be retrieved from the data base by specific
year or by a range of years.

DATA ENTRY INSTRUCTIONS (maximum field length: 2 characters):

Use no punctuation in this field.

Enter the Jast two digits of the year of the publication.

If the year is uncertain, or only the decade is certain, enter the single digit
for the decade, followed by a space.

For a multi-volume set, enter the last two digits of the year of publication of
the first volume.

SAMPLE DATA: ENTRY FORM:
1974 74

19777 (uncertain) 7 space
196-? (only decade is certain) 6 space
1972-1977 72
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DATA ELEMENT: Price (Price) TAG: BS
DEFINITION:

The price is the purchase price of the publication as advertised by the publisher.

DATA ENTRY INSTRUCTIONS (maximum field length: 7 characters):
The only acceptable punctuation is the decimal point.
Do not use a dollar sign or a comma.

Express the price in dollars and cents, omitting punctuation as instructed.

SAMPLE DATA: ENTRY FORM:
$25.00 25.00
$372.89 372.89

$1,548.50 1548.50
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DATA ELEMENT: International Standard Book Number (ISBN/ISSN) TAG: B19
International Standard Serial Number

DEFINITION:
The International Standard Book Number (ISBN) of the International Standard Serial

Number (ISSN) is the unique, internationally accepted number assigned to a book or
to a serial.

DATA ENTRY INSTRUCTIONS (maximum field length: 20 characters):

The only acceptable punctuation is a hyphen (-).

The ISBN consists of ten characters, one of which may be an alphabetic X, separated
into four segments by hyphens. The ISBN will appear on the verso of the title

page.

The ISSN is composed of eight characters, one of which may be an alphabetic X,
separated into two four-digit segments by a hyphen. The ISSN will appear on the
cover or the title page of the publication.

Enter the ISBN and ISSN exactly as they appear, including all hyphens.

SAMPLE DATA: ENTRY FORM:
ISBN 0-8352-0809-5 p-8352-08@9-5
ISBN 0-13-008615-X p-13-pP8615-X
ISBN 90-219-2007-7 90-219-2097-7
ISSN 0068-0540 pP68-p540
ISSN 0091-345X PP91-345X
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DATA ELEMENT: Library of Congress Card Number (LC Card #) TAG: B11
DEFINITION:

The Library of Congress card number is the unique number assigned to the catalog
cards produced and distributed by the Library of Congress to identify a particular
publication.

DATA ENTRY INSTRUCTIONS (maximum field length: 10 characters):

The Library of Congress card number is composed of two numeric segments separated
by a hyphen. It will be found on the verso of the title page.

Enter the number exactly as it appears, including the hyphen.

SAMPLE DATA: ENTRY FORM:
L.C. Card No. 67-01456 67-91456
L.C. Card No. 78-148993 78-148993
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DATA ELEMENT: Originating Report Number  (Org Rpt #) TAG: B12
DEFINITION:

The originating report number is the jdentifier assigned to a report by the origi-
nating corporate author.

DATA ENTRY INSTRUCTIONS (maximum field length: 240 characters):

The only acceptable punctuation is a hyphen.

A1l real words must be entered in upper and lower case and all alphabetic charac-
ters must be entered in upper case.

Replace all spaces and punctuation appearing within the number (e.g., /, (), 3, )
with hyphens.

Replace the words "report" and "number" or "No." with a hyphen.
No hyphen is to be used between real words.

Enter the originating report number that appears on the cover, the title page or
on the bibliographic data sheet generally found at the back of the report.

I[f a Tong and a short form of the number are given, use the short form.
If the report has been co-authored and each organjzation assigns a report number,

enter both numbers separated by a double dash (//).

N.B. This cataloging procedure diverges from the COSATI guidelines.

SAMPLE DATA: ENTRY FORM:

WATER POLLUTION REPORT NUMBER 2222 Water Pollution-2222
Report No. AFWL/TR-77-43 AFWL-TR-77-43

BNL Report: 1234 BNL~-1234

LEL.t.093;333 LEL-T-P93-333
APL,JHU(EQU)76/4 APL-JHU-EQU-76-4
EIC/77-451 and SDC-TR/77-201 EIC-77-451//SDC-TR-77-2p1
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DATA ELEMENT: Sponsoring Report Number  (Spon Rpt #) TAG: B13
DEFINITION:

The sponsoring report number is the identifier assigned to a report by the sponsor-
ing and monitoring organization which funded the report.

DATA ENTRY INSTRUCTIONS (maximum field length: 240 characters):

Follow the instructions provided for Originating Report Number, Tag B12.

N.B. This cataloging procedure diverges from the COSATI guidelines.

SAMPLE DATA:
N/A
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DATA ELEMENT: Contract/Grant/Project Number  (Contr/Grt/Proj #) TAG: B1l4
DEFINITION:

A contract, grant or project number is an identifier assigned to designate the
source of financial support of a report.

DATA ENTRY INSTRUCTIONS (maximum field length: 240 characters):

The only acceptable punctuation is a hyphen.

Replace all spaces and punctuation appearing within the number (e.g., /, (), 3, 2)
with hyphens.

Replace the word "number" or "No." with a hyphen.

Enter the contract, grant or project number that is generally found on the cover,
title page, or verso of the title page. Include the words "contract," "grant" or
"project" (in upper and lower case), but note that such words precede any other
designator, such as agency or company (to be entered only in upper case).

Enter only the prime contract number. Omit subcontract numbers.

If two numbers apply, enter both numbers separated by a double slash (//).

N;B. This cataloging procedure diverges from the COSATI guidelines.

SAMPLE DATA: ENTRY FORM:

Contract Number NGR-47:003-068 Contract NGR-47-083-068

EPA CONTRACT NO. 68-01-4701 Contract EPA-68-01-4791

NSF Grant #S-800/747 Grant NSF-S-8¢p-747

WATER PROJECT UCAL-WRC;W-484 Project UCAL-WRC-W-484

DOE Contract E(11-1)-2916 Contract DOE-E-11-1-2916

EPA Contract No. 68-01-0759 and Contract EPA-68-p1-8759//
EPA Grant No. EPA-G-005103 Grant EPA-G-PP5103
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DATA ELEMENT: Order Number  (Order #) TAG: B15
DEFINITION:

The order number is the official number assigned to a publication by a distributor
or clearinghouse and used for purchasing.

DATA ENTRY INSTRUCTIONS (maximum field length: 240 characters):

The only acceptable punctuation is a hyphen.

A11 alphabetic characters are entered in upper case.

Replace all spaces and punctuation appearing within the number (e.g., /, ()s 3, :)
with hyphens, except the space between two real words.

Replace the word “number' or "No." with a hyphen.
Enter the order number generally found on the title page, the verso or the final

page of the document.

N.B. This cataloging procedure diverges from the COSATI guidelines.

SAMPLE DATA: ENTRY FORM:

AD-451 354 AD-451-354

PB-276 098 PB-276-£98
NTISUB/B/025-76/001 NTISUB-B-@25-76-001
AEC-tr:6944 AEC-TR-6944

GPO Stock Number 022-003-00948-5 GPO Stock-022-993-Pp948-5
ISBN 0-8352-0809-5 @-8352-P8p39-5
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DATA ELEMENT: Edition Statement (Ed) TAG: B16

. DEFINITION:

The edition is one of the successive forms in which a publication is issued.

DATA ENTRY INSTRUCTIONS (maximum field length: 240 characters):

The following abbreviations, to be entered in upper and lower case, are allowable
in this field:

1. Edition = Ed

2. Revised = Rey

3. Enlarged = Enl

4. Translated = Trans

5. Second = 2d

6. Third = 3d

7. Fourth = 4th

8. Fifth - tenth = number followed by "th"

No punctuation is to be used.
The edition statement usually appears on the title page or verso.

Note that subsequent editions must be treated as individual entries in DATALIB.

SAMPLE DATA: ENTRY FORM:
Second Edition 2d Ed
Revised and Enlarged Edition Rev and Enl Ed
3rd Edition 3d Ed
‘ English Edition, Translated from the English Ed Trans from
French French
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* The first two words of {he alternate r.*?e must not be abbrevi

k4

EPA DATALIB CHiALGGING hnIU”h

DATA CLEMENT: Alternate Title (ATt Title) ‘ TAG: B17

DEFINITION:

-The aliernate title of a pudblication is different from the one appearing on the

title page. It may be a popular name or 2 "catchword title" -- not the official
title ~- which consists of some striking or easily rememberec word or phrase.

DATA ENTRY INSTRUCTIONS (maxiwmum field length: 240 characters):

ated. For all
other words in the alternate title, only the following abbreviations are accept-

able:

Address or addresses = Addr

1.
2. And = &
3. Associaticn = Assn
4. Bibliography or bibliographies = Bibl
5.  Company : = (o
6. Congress or congresses = (Cong
7. Corporation = Corp
8. Departmant . = Dept
8. Division , = Div
10. Great Dritain = GtBrit
11. Incorperated = Inc
12. Limited = Ltd
13. National = [latl
14. State naues {see Appendix 3) = 2 char"cter state codes
15. United States = US (nc py ctuauekn, ane space)
16. University = Univ :

Use 1o punciusiics in this {ieid.

Erter Lhe aliorncitzs title in uppor ard To.oov case

If a forcign lengeage titla is entered ir Tag BI (Title), thz Fnglish translatic
of that title must be entered in this Tield, followed by the parenthaetical state
mant {text in ).

If o transiiterited Litle is enteraa in Tag Bl, leave t

If wore than one n‘tCPﬂJLO title is encered, separate cach with a deudble siash

(/7).

SAMPLE DATA: . EMTRY FORM:

Pollution de L Air (Tag B1 entry) Air Pollution (text in French)
Ash Coim=il Rep rt (poruiar name ) ~ - Ash Council Report

Air and Heat and fot Air Air and Heat//Hot Air

ot
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-DATA ELEMENT: Series Title  (Series)

DEFINTTION:

EPA DATALIB CATALOGING MANUAL

TAG:

The series titie is a.collective title given toc a numbor of separate works that

are usually related to one

Note: The individual title of each part of the
(Title).
DATA ENTRY INSTRUCTIONS (maximum field length:

The first two words of the

series title must not be abbrevi

another in subject or in form.

series is entered in Tag Bl

)
ated.

240 characters

For all other

words in the series title, only the following abbreviations are acceptable:

1. Address or adirosses =
2. And =
3. Association =
4, Bibliogrephy or biblicgraphies =
5. Company =
6. Congress or congresses =
7. Corporation =
8. Department =
9. Division =
10. Great Britain =
11. Incorporated .=
12, Limited =
3. National =
14. State nimes (see Appendix 3) =
15, Unitod Sitad

Lns =

160 University

P
Ly

The culy ecozpiable punctuztion

K] oL g yemrae o
in frabic numerals,

Entor all nuabeors ;

Enter the series titie cnd the word "Volume,"
Towar case.

e ©itle is followed by e periocd, a

SAMPLE DATA:

Handbool of Chemistry, Volvme 111

- Advances in Enviro: Wentqj Science

and TPLhJU’“QY

Hacer Po?]v”ij“

}004 Technology Reviey,

Volume 8
Volume lFour
No. 46

o

Adar

& .
Assn '

Rib1

Co

Cong

Corp

Dept

Div

GtBrit

Inc

Ltd

Natl

2-character statz codes

U S (no sunciuzt
Univ

covicd ().

"Part" or "Huashbar' in upper and

i@ IphVIpTiale nmmbar.

ENTRY FORM:

Handbock of Chemistry. Volume 3
Advances in [nvironmental Science
& Technology. Voluwe §

Water Pollution. Volume 4
Food Technolouy Review. Number 46

B18
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DATA ELEMENT: Notes (Notes) TAG: B19
DEFINITION:

Notes are statements that give a more extensive description of the item being
cataloged.

DATA ENTRY INSTRUCTIONS (maximum field length: 240 characters):
Enter notes in upper and lower case.
Enter all numbers in Arabic numerals.

Enter notes as individual statements, separating each with a period and two
spaces. If only one note is entered, do not use ending punctuation.

When a conference, meeting, etc., occurs regu1ar1y and is treated as an open
entry, the place where the conference was held is entered in the Notes, along with
the beginning ordinal number (1st, 2d, 3d, etc.) of the conference and the date.

Example:

Main Entry: Industrial Waste Conference Purdue University Proceedings
Notes: Lafayette IN. 1st- 1944-

An open entry for a serial publication must include a Notes statement reflecting
the beginning volume, in cardinal numbers, and associated date.

Example:

Main Entry: Annual Review of Entomology
Notes: V 1- 1956-

SAMPLE DATA: ENTRY FORM:

Text in Russian Enter each statement as written.

Text in French. Summaries in English

Supplement to . .

Addendum to . . .

Revision to report number dated

Supersedes report number

Master's Thesis

Doctoral Thesis

Includes envelope with (charts) (graphs),
(maps), (microfiche) . .

See also Volume 1, PB-178- 352

Final Report

Interim Report

Report to/of the . . . .
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‘ DATA ELEMENT: Search Number  (Srch #) TAG: B29
DEFINITION:
The search number is the best available number to use in on-line searching.
Note: The search number is a repetition of the number entered in Tag B1@,
B12, B13 or Bl5.
DATA ENTRY INSTRUCTIONS (maximum field length: 240 characters):

Enter the appropriate number exactly as it was entered in Tag B1§, B12, B1l3 or
B15, and follow the specific order given below.

Use B19;

If B1p is blank, use B15;

If B15 is blank, use B12;

If B12 is blank, use B13;

If all of the above are blank, leave B2§ blank.

UL WM

The search number must stand alone. It must not be preceded or followed by a
Tibrary code or any other designator.

. SAMPLE DATA:

Refer to the sample data for Tags B1®P, B12, B13 and B15.
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"DATA ELEMENT: Holdings Statement  (Hold) - TAG: B21

DEFIMITION:

The holdings statement is a record of the materia?é in the possession ¢f a library.

DATA ENTRY INSTRUCTIONS (maximum field length: 93 characters):

The holdings statement field is composed of six subfields: (1) Library Code/
Holdings Statement Number; (2) Collection Code; (3) Shelf Humber; (4) Open Entry;
(5) Format Typo Code; and (6) lumber of Copies. Data entry is required for sub-
fields (1) through (3) and optional for (4) through (6).

In this field, double slashes (//) are used both as delimiters and as substitutes
for optional subfields that are nct used.

1. Subfield 1 - Library Code (maximum length: 4 characters): g

The 4-character Vibrary code must be entered in upper case and without
ptinctuation.

Example: E@3B//BKN//REF TD148.A7G5//V 1- 1975-////02

Data entry is reguirad for this subficld.

Subfield 1A ~ Holdings Statement Numbe: * {maximum Tength: 3 characters):

The holdings statement number is a 1-digit number which specifies the number
101dings statenents requirec by & particuiar library for a parcticular
publication.

The I-digit nuabzrs to be used are {2) and (3) end must bz enclosed in
parcntheses. Data iu this subficid wust dmrediately Tollow the Tibrvary code.

Exansles EG33//BKI//0F TDIAB. AUGE//V 1= 1975-/1//52
E@3B{2)//BX/ /TD143. \7@5/4' 1~ 1975

Data entry ¥

f Td is recuived only if more than one holdings state-
ent is regui i

i el
ed Tor @ perticular iten.

* 2. Subfield 2 - Collection Code (maximum Jength: 4 characters):

-

The collection code is a designator of no more than four characters that
identifies the collection in which the publication is housed.

The following cocdes, wnich must be entered in upper case and without punctua-
tion, are allowable in this subfield:

Pov 12/78 -
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*

BK
BN = book
DC
DCK

t

EPA DATALIB CATALOGING MANUAL

boo! collection

collection - noncirculating

reports collection
reports collection - noncirculating

SC = special collection

i

SCN

Other collection codes may be devised as appropriate. To avoid duplication

special collecticn - noncirculating

TAG:

any such codes should be recorded wvth Mary Patterson, EPA Heacquarters
Library, befoie use. '

1

Example: E@38//BKN//REF TD148.A7G5//V 1~ 1975-////(2

Data entry is.

required in this subfield

Subfieid 3 - Shelf Number (maximum length: 32 characters):

The shelf number, which may also be referred to as the call number, is an

identifier assigned to an item to indicate its location on a she

Hyphens (-), pericds (.) and spaces are the only accepteble punctuation in

Special collections may be assigned unique identifiers

17,

at the discretion of

the owning library, which may be incorporated into this subfield at the

The foliowing
established:

1

CH
R or REF =
RPNT =
TR

!

cid
= tla“91ub10ns col

* 3.
this subfield.
*
. beginning, before the shelf numbzar itself.
*

identifiers, to be entered in upper case, have beey

chemical colie
reference co)?
reprint col

Exemple: EE2B//RWI//REF _TDIAS.ATES//V 1~ 1975-/7//42

Othey odes
Head q arter

If the year of publicatien-of the item is pari of
be enterced in this subfield one space aftter the end of the shelf

1y be devised, but wmust be recorded with hary Pat
S Ls%)at) hefore use to aveid duplication.

Example: E@38//BK//TD149.A%G6_1976

Data entry is

required for this subfield.

Subfield 4 - Open Entry (maximum Tength: 40 characters):

the shelf number,

terson,

[Pl’}\

B21

it should
nUnRET.

An open entry covers the volumes and/or years of publication of an iten pub-
tished continuously over a period of time.
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fRY

Hyphens, cowmas, pericds and spaces are. the only acceptable punctuation in
this subfield. .

Hyphons ave used to represent continuous holdings; commas are used both to
indicate missing portions of a run and to separate segments of the subfield.

Only the following abbreviations, which must be entered in upper and lower
case, are acceptable in this subfield:

V = volume or volures
‘Pt = part or parts
Sup = supplenent or supplemants .
No. = number (folicwed by a period

This subfield is used for seriai publications. The volumes held are expressed
as follows:

Example.

Main Entry: Advencas in Geophysics
Tag B21: E@33//B3x//QC801. A///J 5- 1958~

This subTield is also used for conferences or meetings which take piace ¢n a
recurring basis. The hoidings are exhressed as MNo. X.

Example:

Main Entry:  TIndustirial Yaste Conference Purdue Univ Proceedings
Tag B21: EQSB//BY//TP995.ALIG/ ko, 10-15 1954-69

Individual velumes, parts or

S rants ey 2 e 2 Com-
pleie run is noc hela., entzr ali portions ouwazd, Toll ¥ poronyiats
year or vonge of years. The fivce yeiv as ootered a5 Toov digits; suvbieguent

1 g 4

{
yewrs must Lo exp.ossed in tuo digiis.

Example:  [028//BK//

Mute: The editicn
to the cditd

An open enlry ig

€ v whan oubllcation stops or tne 1 Y
ecquires the item. HNote that the closing yoar is entered as a 2-digit

Example: EPSA//BXK//TDi48.ATG5//V 2-4 1976-78

Data entry is optional in this subfield. If it is not used, but later sub-
fields are, insert two slashes for the delimiter and tuwo slashes to represent
subfield 4. MNever end with trailing slashes. :

Example: EﬁoB//Dc//kl9-5231£ZZﬁ¢

Subfield 5 - Format Tvpo Code (maximum length: 8 characters):

The format type code s an indicator of lhe form of a particular itam.

-2
2
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EPA DATALIB CATALOGING MANUAL TAG: Bzl

The only acceptable format type codes are:

AC = audio tape cassette
AR = audio tape reel

FS = filmstrip (35mwm or 16mm)
fiF = microform

NP = motion picture

0T = overhead transparency

S = stide (35w or 16imm)

VC = wvideo tape cassette

VR = video tape reel
Otiher format type codas may be devised as ap,ropriate. lowever, to avoid |
duplication such codes must be recorded with Mary Patterson, EPA-Headguarters
Library, before use.

Exemple:  EB38//DC//819-523////AC ,

If more than one format type code is applicable, scparate codes with a comma
(,) and no spaces. :

Data entry is oﬁh19531‘for this subfield. If it is not used and subfield 6

is used, insert two slashes for the delimiter and two slashes to represent
subfield 5. Never end with trailing slashes.

Example: E@3B//BK//TD148.A7G5//V 1- 1975-////82 (no subfield 5)

EQ3B//DC//G12-5 3’/////)o (no subfiecld 4 or 5)

Subfield 6 ~ Numbar of Cop1u“ (maximum length: 2 characters):
The numbor of copies is a 2-digil codc used to indicate the number of copies
of a perticela, dten a Tivravy nnids.

PLE DATA:

Data in all subfields:

-/ /WF//§2

ENTRY TORi4: 6334 1875
( 9H-//I1//O

EQ33

2)/ /B /7935
> RC

2)/ 7B/

* Rey 12/73 - 34 -



EPA DATALIB CATALOGING MANUAL TAG:  B21

SAMPLE DATA (Cont'd):

. Data in all required subfields and some optional subfields:

EMTRY FORI:  EfI3B//DC//AD-132-005/ /7 /VF/ 742 (no subfield 4)
£43B//BK//TDS83.582 1976//////83  (no subfield 4 or 5)
EG3B//DC//823-219////MF (no subfield & or 6)
E$3B//BK//SB6G1.454//Y 1,3 1967,69 (no subfield 5 or 6)
E(38//BK//HC110.E5C32//V 1////862  (no subfield 5)
Ef3B//BK//RC215.88//1975-77//1KF (no subfield 6)

* Data in required fields only: .

ENTRY FORM:  E@3B//BK//2784.723 1977 o
EG38//8C//523-22() .
EG3B//SC//CH-7435-82-1-0AR-£31
EG3B//SCN//TR-781122
EG3B//BXN//REF PC2650.D56
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DATA ELEMENT: Subject Headings  (Subj) ' TAG: B22
DEFINITION:

A subject heading is a word or phrase which describes an individual publication as
well as @ group of publications,

DATA ENTRY INSTRUCTIONS (maximum field length: 240 characters):

Whﬂ only.acceptable punctuation in this field is an ampersand (&) for the word

"and. " 1

The only acceptabie abbreviations are:

. Addresses, essays and lectures = Addr Essays Lect
. Bibliography or bibiiograephies = Bibl
Congress or congresses = Cong

Directory oy directories = Direct

Great Britain GtBrit |

State names (see Appendix 3) 2-character state codeas
United States : = US

il

NO TS W RN e

Enter subject terms and phrzses in upper and Tower case.

Enter terms in descending order of importance, separating each subject heading
with a double slash (//).

The nunber of subjcct he
length of the Tield {tota
Notc. howover, that only

I'd
A
Subject Inde

ned to a main entry is 1imited only by the
racters, 7nu1ud1nq spaces, of all terms).

~d.

2
‘hree subiezct hexdings will bhe included 1n the

et [P = RAPR 1. P e e
Sugoeseed sourcas of sublzot heodings aic:

1. th ed. Vashinute., 0.C.r Library

Z. « Ridge Natienal Labovatovy. June 16878,
3. Envivomuental/o: icai Terminology index. Oak Ridge Natione Leberatory.
4. National Technical Infqrmation Service. AMay

L

5. Thesaurus of Engineerinz and Scientific Terms. Engineers' Joint Council, New

Yori, NY. DQ(tmDQI 1976. 7695.1. EJEr 1967. Also availabie from NTIS:
AD-672 000.

, T
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EPA DATALIB CATALOGING MANUAL TAG: B22

NTIS Master Frequency List of Subject Terms (1969-1972). National Technical

6.
Information Service. September 1974. NTIS-SR-74-04.

7. ERDA Energy Information Data Base: Subject Thesaurus. National Technical
Information Service. June 1977. TID-7000-R2.

8. EPA Cumulative Bibljography, 1970-76, Part 2, Subject Index. National Techni-

cal Information Service. December 1976.

SAMPLE DATA:

Stream pollution; Lake Erie; Water
quality data

Sewage treatment, activated sludge
process

Air Pollution Measurement Congress

Directories

Aerospace Industry - Directories

Agriculture - Bibliography

Legislation - United States

Weights and measures, tables, etc.

10/78
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PB-265 920.

ENTRY FORM:

Stream Pollution//Lake Erie//Water
Quality Data

Sewage Treatment//Activated Sludge
Process

Air Pollution Measurement Cong

Directories

Aerospace Industry Direct

Agriculture Bibl

Legislation US

Weights & Measures Tables (omit etc.)



EPA DATALIB CATALOGING MANUAL

DATA ELEMENT: Source of Data (Srce) TAG: B23
DEFINITION:

The source of data is the title of the published bibliographic tool from which
cataloging information is extracted.

DATA ENTRY INSTRUCTIONS (maximum field length: 240 characters):

Use no punctuation in this field.

Enter the title of the source, using only those abbreviations and abbreviated
versions given below.

1. Environmental Protection Agency Library System Book Catalog. Holdings as
of July 1973 or Holdings from August 1973 to December 1974.

ENTRY FORM: EPA Book Catalog Retro

2. Environmental Protection Agency Library System Book Catalog. Holdings for
the Year 1975 (or 1976 or 1977).

ENTRY FORM: EPA Book Catalog 1976

3. National Union Catalog, Year.

ENTRY FORM: NUC 1976

4. American Book Publishing Record, Year, or Month and Year

ENTRY FORM: BPR 1977 or BPR January 1978
5. Cataloging in Publication.

ENTRY FORM: CIP
6. EPA DATALIB Catalog of Library Holdings, Year.

ENTRY FORM: DATALIB 1578

SAMPLE DATA:

See 1 through 6 above.
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DATA ELEMENT: System Controlled TAG: B24

DEFINITION:
This data element is controlled internally by the DATALIB system.

DATA ENTRY INSTRUCTIONS:

No data entry is required or possible.

SAMPLE DATA:
N/A
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DATA ELEMENT: Record Type TAG: B25
DEFINITION:

The record type is a system identification of the item being cataloged. The
record type codes are: B - Book; R - Report; and U - Undefined.

Note: The record type code signals DATALIB to automatically display the appro-
priate tags for data entry.

DATA ENTRY INSTRUCTIONS (maximum field length: 1 character):

Enter the appropriate single alphabetic character in lower case.

Guidelines to assist in the accurate determination of record type are as follows:

1. Record Type B. A-Book may be characterized in the following manner:

A. A systematic treatise on a particular subject or subjects.

B. A composition of written or printed pages bound into a volume.

C. A work published and distributed by a commercial company, a corporate
body or an individual.

D. May be identified by an International Standard Book Number (ISBN) on the
verso of the title page.

In general, material of a more permanent value is incorporated into the book
collection.

2. Record Type R. A report is characterized by:

A report number.

A contract or grant number.

An order number.

Corporate authorship.

Immediate, state-of-the-art coverage of a subject.

Funding through a local, state or Federal government agency or through

a non-profit organization.

G. A report is usually published and distributed by the authoring organiza-
tion or by a non-profit clearinghouse.

MM OO oW >

Technical material constitutes the bulk of the report collection.

3. Record Type U. The undefined report type is used when tags for both books
and reports are required to enter a single publication into the system.

SAMPLE DATA:
N/A

10/78 - 40 -
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DATA ELEMENT: Category Code (Catg Code) TAG:

DEFINITION:

The category code is a 2-digit classification code which identifies a broad
subject area.

DATA ENTRY INSTRUCTIONS (maximum field Tength: 6 characters):

Enter up to three category codes, which must be selected from the 1list in
Appendix 5.

Separate each code by a double slash (//).

SAMPLE DATA: ENTRY FORM:
05; 18 p5//18

10 19

pz, 97, 99 p2//97//99

10/78 - 41 -
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APPENDICES
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Appendix 1
Blank Form

EPA DATALIB CATALOGING FORM

LiB CODE: 10:

{B1) TITLE:

(BZ) AUTH(S):

(B3) CORP AUTH(0):

(B4) CORP AUTH(S):

(BS) PUBR: (B6) PLACE:

{B7) DATE: (88) SRTDATE: . (B9) PRICE:
(B10) ISBN/ISSN: (B11) LC CARD #:

(B12) ORG RPT #: {B13) SPON RPT =:

{B14) CONTR/GRT/PROJ #:

(B15) ORDER #:

{816) ED: {B17) ALT TITLE:

{B18) SERIES:

(B19) NOTES:

(B20) SRCH #:

{B21) HOLD: /L /L /
1 Ji

(B22) susJ:

{B23) SOURCE OF DATA: {B24) SYSTEM CONTROLLED

(825) RECORD TYPE: (B,RorVY): ______(B26) CATGCODE: /L /I

EPA Form 2150-4 {10-78)

10/78 - 43 -



{82)

) CORP AUTH(D)

EPA DATAL

LIBCODE:  Ef3B

TiTLg. Animal Feeds frow Haste M

oA
3

CATALBGH!

Appendix 1 - A
Book, Author, Series

aterials

x Covporation

. Park Ridga NJ

(B6) PLACE

A
AT

8155-689-6

A
rang fe e [/} =
EnssN: P

(E3) SRT BATE:

78 o

B3) PRICE:
717-34236

(B11) LC CARD &:-

{B17) ORG BPT = - {Bi3) SVOIRPT =
{Bi4) CONTR/GRI/PROI =
nary o pee — - OD'—.’J 270
(L'TJ[ \}h["ﬂ = f) 8]""" r603 (
(£5C) EN: e BT} RITVITHE
(D1} Tiiies Food TochneTooy Doevied,
{230) UDYEST L - - S — — -
(B75) oani # $-8155-11655-6
(821) BOLD EQ?B 11 BX I SF93. 134654 I7a

Jt I
(5727) SURY Waste Products as Feed
M2 wubdl

BPR August 1978

SOUNCE OF BATA:

RECORD TYPL: (B, R or L): b o)

CrAa e om210046 (ta 7

12/78

e

(B24) SYSTEM CONTROLLED

(SN | AU  R——



Appendix 1 ~ B
Book, Editor

EPA DATALIR CATALOBING FOILW

tizcope:  EM3B \n:
* 1) TiTLe: _ Delphi Method Techniqies & Applications

(52) AUTHIS): | Linstona Harold A (ed)//Turoff Murray (ed)

{£3) CORP AUTH{O):

(R4) CORP AUTH(S):

@5) puss: _Addison Hestey Publishing Company (86) pLace. _Reading 1A

(87) DATE",-1975 (B8) SRT DATE: 75 (B8) PRICE: _16.50
(©10) isannssn: _P-201-£4294-0 (511) L€ cARD = 1525650

(BiZ) ORG RPT #: (B13) SPON RPT =:

(B14) CONTR/GRT/PROJ #:
' = J‘” /"'r 9*__/
. (875) OADER #: 2f1-pr2st-0

(£16) ED: - {B17) ALT TITLL: —

R

(820} SRoH = P-201-DA254-D

* (B21) woLp: _EP3B 4 BK 4 T174.D44 I
I /.
(222} SUBJ: De.]p:ﬁ Method
(223} sounce of pata: _CIP . (B24) SYSTEM CONTROLLED

. (B25) RECORD TYPL: (B, RorU): _ D (526) catgcope: 20, 89 40

EFAForm 21524 (10 75)

* kov 12778 -
- 45 -
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Appendix 1 - C
Book, Edition

sLES SATALOGGING FORR

1D

YO
(1) fitLe:  Dangerous Proporities of Industrial Materials
(B2] AUTHIS): Sax i Trving
(B3) COLP AUTHIG)
(B4) CORP AUTH(S)H
(63) punp: _Reinhold Publishing Corporation (82) pLrup: New York NY
(87) DATE: 1963 .. (BE) SAT DATE: 63 (89) PRicE: 2503
(B10) 1SUN/ASEN: (81%) LC€AnD =: __63-£2370
(B12) GRC RPT # — (B13) SPOL RIT =:

. {B14} COMNTR/GRY/PALI =
(UTS) ORDER b=
(875) v 2d Ed (B17) ALT TITLE:
(330) Ll . e
{51y 1ot _— -
(B2i} ShiH #:
/L v
(222} 2UTd Industrial Sefety//industrial Toxicology//Chemicals Safety Measures
DI Deanl Cats ERITON
5) SCURGE OF paTR: BP0 Book Catalog Retro (528) SYSTEN CCNTROLLED

18 87 .y

B20) RUCOLDTYPE (R, Roer Uy 2 _({BZ8) CATG LONE
'
Ervfoi nemy 2950 & 110 7350
o0
]rf/ 78 - 4{) -



Appendix 1 - D
Subsequent Ed, CIP

: EPA BATALID CATALGEHIC FORM
Lincope: EP3B ID:
(81) TiTLe: _Dangerous Properties of Industrial Materials

(82) AUTH(S): Say Mewton Irving

(B3) COEP AUTH(Q):
(B4) CORP AUTH(S):
(o5) pucn: Van _Nostrand Reinhiold Company (86) pLacz: Mew York HY

75 42 .58

(87) pate: 1975 (2% SRT DATE: (53) PRICE:
L ' TA-1T7075
(816) 1sniissn; _P-442-27366-1 (811) LCCARD = A= 17275

(812) 053 RET =1 (513 SPOF: 50T =
(B14) COMTR/GRT/PROS =

. (515) GnoER =; P-442-27368-
*

(cig) rr. Ath Ed - (B17) ALTTIT

Handhook of Dangeraous

ke

Materials

PuS—— [P S _— —

(20) shui o, PrA42-27388-1
*(821) HOLO: Ep33 , BK , T55. 3.H3S83 1975 "
2 P
(822) supy: __Hazardous Substances
(B23) SOURCE OF BATA: cIp L (B824) SYSTEM COHTAOLLED

()
‘ {(B2L) AECURDTYPE: (B, Bor ) ,..L-(S?G) CATG CUPE- _}_7,_/1.1.._“_“ [ A

EPA i 21502 (10 70



NEPeNGIA o = o
Conf., Single Event

£ - P AT (IR EOGT
EPR BATALID CATALORING FOBL

Ligcope: EA3B ID:
* (81) TiTLe: _rluvial Transport of Sediment Associated Nutrients & Contaminants

Proceedings of a Vorkshop Kitchener Canada 20 to 22 Qctober 1976

2) AuThig): Shear H (ed)//VWatsen A E (ed)

(63} conrp AUTH(0): _International Joint Comnissions Resecarch Advisary Roard.
Windsor Canada '

(84) CORP AUTHIS):

(B5) PULR: (28} PLACL:

(87) pave; 2377 (86) SRT DATE: .7/ (B9} PRICE:

518) ISLH/ISSN: : (311) LCCARD ==

(B1z) ORS RPT #: ——— (B13) SPONEPT =:

(B14) CONTR/GRT/PROJ =:

. (B15) ORDER =:

(538) £0: (B17) ALT TITLE: _ -

({;KL§SE|‘ES — - - e —

{ni5) HgTES: — . . ; -

(B23) SKCH #:

J.,/ 172
(822) suss: _oediment Transport//Land Use//water Pollution
(323) SQUNTE OF DATA: (824) SYSTELA CONTROLLED

r

. . .
. (B256) RECORD TYPE: {B, Rer U)r . (B25) CATG COLE: 14 84y

EPA Form 2150 A {16 23}

ooy, 1T IO
Ny 11,/;\) - oo



Appendix 1 - F

* ' Conf., Open Entry
-. o EPA DATALIE CATALBEING FOO
Li3 CODE: EP3B D:
* 51y TitLe: _ihdustrial Waste Conference Purdue Univ Proceedings

(B2) AUTH(S):
* (3) CORP AUTH(O) Purdue Univ School of Civil Engineering. ‘Lafayetie IN

{24} CORY AUTH(S):

' (85) Fugr: _Amn Arbor Science Publishers Inc (6) prace: Ann Arbor MI
G-
(B7) DATE: 1944 (83) SRT DATE: % (BR) PRICE:
(Bi0) SBN/ISSH: (B11) LCCARD =:
(B12) GRG RPT #: (R13) SPGN RPT =:

(814} CONTR/GRT/PRAJ 3

(E15) ORDER =:

{Cie) cb: : {817} ALY TITLE: —_—

Latayette IN 1lst- 15944-

(215 FOTES:

(B28) SREH #:
* (g21) porp: EBSB 5 BK  , TP995.A1IS5 jpNo. 1p- 1954-

L /L

Waste Products Cong//Industrial Wastes Cong

{622} SUBJ:

» ‘anal Dot
(823) Soupet uf paTa: _oPA Book Catalog Retio {824) SYSTEM CONTROLLED

(525) BEQORDTYPL: {B, Roi U): b (B26) CATG CODE: L ]I

FRPA Form 2150 4 (10 73)

5N 19790
l\(,“\»’ 13//‘1) — [‘G -



Appencix 1 - G

Serial,

: _ ' ERE DATALIR CATALOGING FORW
l ugcope: EP3B

@1 THLE: Annual Review of Entomology

Cpen Entry

(B2) AuTH(): SMith Ray F (ed)//Mittler Thomas E (ed)//Smith Carroll N (ed)

i3} CONP AUTH(O)

(23) CORP AUTH(S):

(35) PULR: Annual Reviews Inc
i .

{B6) PLACE:

Palo Alto CA

(87) pave: 1996~ (88) SRT DATE: _20 (38) PRICE:
_as _ A T ~B757
(B12) GRE RPT =: (B13) SPGH RPT =
(B14) CONTR/SRT/PROS =:
@ - ovocn 5 £-8243-0121°8
(C16) ED: o (B37) ALT TITLE:
(L35 SERIFS: . 2
12y moyps; V1o 1955~ -
oz6) snew 3 _Po8243-pl2l-8
* g21) HoLp: _EP3B y BK 4 SB931.AG v 28-22 1975-77
It I
(522) supy. _ Insects Injurious & Beneficial
;A a a7n
(823) Scunce or paTa: _EPA Book Catalog 1975 (824) SYSTEN CONTROLLED

' (B25) RECOBD TYPE: {B, RerU): b {B28) CATG CUNL: I H

EPA Fonn 2100 4 (16 78)

n 1 N
* Doy // /8 [N
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" (87) pavp, _December 1976 (e sSTpaTE: L fl (BS) PRICE:

Appendix 1 - H
Report, Corp. Auths

LIBCODE: EB3B . ID:
@1) yivie: Sulfur Oxides Current Status of Fnowledge

(82) ALTHIS):

(B3) COHP AUTH(O): Greenfield Atteaway & Tylier Inc. San Rafael CA

(89) oono auThr). _ EBlectric Po.ror Research Institute. Palo Alto CA

(85) puer. _Electric Power Research Institute (86) pLacE: _balo Alto CA

Ty

(818} ISL7YBEN: {B11) LC CARD =:

(612) GRS N 5 (813) spoi Aoy = _EPRI-EA-316

Project EPRI-651-1

(D14) COETR/SRT/ORGY =
EPRI-EA--316

B0y Tir e (A7) ALTRITLE:

(B8 oS, S e

(Pin) LTS, Final RO‘{JO"?t

(826) sach = _EPRI-CA-316
(821) HoLp: _EP3B , DC  , $23-346 ;

o Y

~——ef } ~

Sulfur Oxides//Aiv Folluticen//Sulfates

(B22) SUGL

(C23) SOURCL OF BATA: : {824) SYSTEM COLTRCLLED

[CRGAN bl /! /!

(et
-~

A

{B25) BECOTLTYPE: (8, 8o d) (225

Ep/ oo 2D ANe T

Rev 12770 - 51 -



{82)

(G4}

{530]

* e
{51}

{£22)

—

* (B2

o - r Ny
‘ {RI5) DIFONDTYPR B, Rer U — (B26) CATG S0DE.

ETA P,

Ny

= MATANID OATAINANIMO LA
A DaTaUR CEVALOGHIG FLand

1

Water Pollution Control Programs

Appendix L - 1}
Congressional Doc

AUTHES):

cone avTh(e): U S Cong Senate Comnittes on

Public Works. Mashingion DC

U S Government Printing Cffice. Hashington DC

COOP RUTHIS):

71

RIS . (BB) PLACE:

(50) PRICE:

CATE {E8) SRT DATE
A IR {811} LC CARD =:
ORG THT {813) SPON RFT =:

COUTR/GRT/PRON =

- GPO Stock-23-f:5-55072-5

T — . - - {317} ALT THTLE
e _ e e —
! 5 - o aavmn 2 L - ~ 3 e tia v = . - s ~
cavee,  H2AVIRGE heforo Sulcopmitic-z o Aje & Valer Polluiionr February

GPO Stock-£23-£55-115872-5

Cap oo
u.'AP.v.x .

notp: EP3B 4 BC g B21-728

- 1/

i

Water Pollution Control//Erviroamontal Policy

(824) SYSTEM CONTROLLED

19 N /L

P10 6T

Py



Appendin 1 - 4
Report, State Agency

_— EPA DATALIR CATALOGIMNG ORI
Liscone:  EP3B ' ID:
* (81 TiTLe: __Geology and Biology of PA Caves
(82) AUTH(S): White William B (ed) _
¥ (33) CORP AUTH(O): PA Dept of Envivonmzntal Resources Buveau of Topographic &
Geologic Survey. Harrisburg PA
(BS) CORP AUTHIS)
(B5) PYBR (BB) PLACE:
(87) DATE 1976 (88) SRTDATE: 1976 (poy pmicE:
(B10) 1SBR/ISSN 511) LC CARD =:
(817) G5 RPT = _General Geology-65 (B13) SPOH ROT =:
(314) CONTR/GRT/PROJ =:
. (515) oupzp = _ aeneral Geolegy-66

{3i) (i -

(B17) ALT TITLE:

(326) SRCH =: General GQO]OQ}"—GS

* (s21) woLp: _EP3B 4 DC 4 P11-272 I
Ul W
* (B22) supd: _Geology//PA//Caves
(823) SOURSE OF DATA: (524) SYSTEM CONTROLLED
- Q
' (R25) BECORD TYPE: (B R U): L (20 CATG BOLL. 00/t I
EPs Fevn 21504 10 78)
* Rav 17/ - L3 -



" (K23) S0URGE OF DATA- 169 |
b on e ./

4

Aopendix 1 - K
Foreign, Alternate Titles

- VAT E LIS QAT e Sy inas rranine
EP, BATVALLS CAY.LDGIG bdnnd

Lizcope:  EP3B n:
Masserwivtschattlicher Rahmenplan Weschnitz

{21 fITLE: &

{B2) AUTH{S):

. e fintet Jicha SO
(83) oose AUTH(O) HQSSG ‘n'Ei"LC.Y‘ H:IHSLY}’. \v1\..)u(.lden C(‘h.lﬂ_y

(D8) COBP AUTH(S):

{85) PUBRA: : (85} PLACE:

. 4 H4
(L7) DATE: 1964 : (BG) SRT DATE: 64 (39) PRICE:

{310) 1STHASSH: {(211) LCCARD =

(612} DARG RPT = {813) SPDIL: BPT =:

(R14) CONTR/GRT/PRO] = i -

(815) GRDER =:

- N - - |
.. Plan for Economical
(CiC) o (217 ALV THLE
Tt e ~e T RO S G [P NP S Y & . S Mageeras Y
Vatoer S u?\),.’ Mis~haiiz Matoevshnd yteve Tn Gevman
(D14} 53 0Es: _ - e
{(C19) HnYSs: e

(821} norp: EB3B /1 BK /1 G1923, HAHT 1/ .

/! L

—~f / ~

Keschnitz “atershed tHosse//Water Supply Hesse Veschnitz

(b22) sun:

L Dl . N . ’
Ep.‘r‘l B'JOY\ Ca{l]‘\lq RG*YQ (E,';L—;} SYSTEI.’J ;DF'TF‘JLL:D

(225) BECODTYPL R, her Uy E RZ0Y CATG D
.
TP/ Torm 27004 (10 7
& - 51



Apperndix 1 -~ L
DATALIB Catalog

EPA DATALIE CATALOGING FGRM

LIDCODE: E(33 ID: (585265
(B1) TITLE: Sulfur Oxides Current Status of Knowledge

(B2) AUTH(S):

(83) CORP AUTHID):

(85} CORD AUTH{E):

(B5) PUBR: (B6) PLACE:

(57) BATE: 4 (85) SAT DATE: (ES) PRICE: ——
(B10) 1SBR/ISSN: . (B11) LCCARD =:

(B12) GRG RPT & (313) SPOM RPT =

(B14) CONTR/SRT/PROS =

(B15) CREER =

{ri0) Liv: - (B17) ALY TITLE:
(R70 SEiE8
(L18) LOYED -

(B20) SALH #:
(821) Hovp: EP3B ,DC j $23-346 /L

/L J/
(B22) SU2J: .
(£23) SGURCIOT DATA: _ PATALIB 1978 X (574) SYSTEM CONTROLLED
(575) RECOHD TYPI 18 RorU): —___ (B?G) CATG CODE: i /L

FPATCm 27504 (10 76

~ G - [N -
lov 12/70 R



EPA DATALID CATALOGING.MANUAL Appendix 2

TERMINAL SESSION FACSIMILE

* DATALIB
add\\\\\\ /////report
ID: (OPT =be s a /d /c)ar

TITLE: Sulfur Oxides Cur
AUTH:

ool =N us R abilae]
[N Iy

I~

[gs I wadisell

PLACE: Palo Alto CA
DATE: Decembar 1876

SORT DATE: 76

PRICE:

ORG RPT #:

SPONM RPT #: EPRI-EN-316

ORDER #:  EPRI-EA-316
ED:

ALT TITLE:

SERIES:

NOTES:  Final Report
SRCH #:  EPRI-EA-316

S ped femd e e (03 L0 ) CRY O

PO b LW CO S O U4y QO N s e s s — e g o’

[N TR AN U R

jweiev e Revosiiov e Reviivelioviius JesRe v
-

oY)

vent Status of Knowledge
CORP AUTH {0):  Greenfield Attaway & Tyler Inc. San Rafael
CORP AUTH ({S): Electric Power Research Institute.\Pa1o Alto

PUBR: Electric Power Research Institutfe

CONTR/GRT/PROJ %#:  Project EPRI-£81-1

HGLD: ER3B//DC //523-346 .
SUdd: Sulfur Oxides//Aivr Poliution//Sulfates

D TN TN TN N TN TN T e TN T T T TN e T N o o o () e () o e

M M e N St el M Mo e S N e e S

Pr3) SRCE:

vz6) CATG CO0E: M1

B27) DIBLZ: %
ASSIGHED ID: 0505205

26LJ
ID: (0PT=besa
(B1) TITLE:
(B2) AUTH:

/d /¢y ar

e e e s e P P e o P A T 0 S e . A

B e e L T e

e e A 5 S e P A G A e e e P P e A A A i s ey M Ao =

e et e e et M A P A et A I M > 4 o o e e S e

L The percoent sign indicates that all data has
been entered in this record



EPA DATALIB CATALOGING MANUAL

Alabama . . . . . . . . . . . AL
Alaska . . . . . . . . . .. AK
American Samoa . . . . . . . AS
Arizona . . . . . . . . . . . AZ
Arkansas . . . . « . . . . . AR
California . . . . . \ CA
Canal Zone . . . . . . . .. CZ
Colorado . . . . . . . . .. co
Connecticut . . . . . . . . . CT
Delaware . . . . . . . . . . DE
District of Columbia . . . . DC
Florida . . . . . . . . . .. FL
Georgia . . . . . . . . ... GA
Guam . . . . . . e e e e . GU
Hawaii . . . . . . . . . . . HI
Idaho . . . . . . . . . . .. 1D
ITlinois . . . . « . . . . . IL
Indiana . . . . . . . . . .. IN
JTowa . . . . . .« ¢ v .. IA
Kansas . . . . . « . .« . . . KS
Kentucky . . . . . . © . . . KY
Louisiana . .- . . . . . . .. LA
Maine . . . . . . . .. . .. ME
Maryland . . . . . . . . . . MD
Massachusetts . . . . . . . . MA
Michigan . . . . . . . . .. MI
Minnesota . . . . . . . . . . MN
Mississippi . . . . . . . . . MS
Missouri . . . . . . . . . . MO

10/78

STATE CODES

- 57 -

Appendix 3

Montana . . . . . . . . . . . MT
Nebraska . . . . . . . . . . NE
Nevada . . . . . . . .. .. NV
New Hampshire . . . . . . . . NH
New Jersey . . . . « . . . . NJ
New Mexico . . . . . . . . . NM
New York . . . . . . . ... NY
North Carolina . . . . . . . NC
North Dakota . . . . . . . . ND
Ohio . . . . . e e e e e OH
Oklahoma . . . . . . . . . . 0K
Oregon . . . . . . . . . .. OR
Pennsylvania . . . . . . .. PA
Puerto Rico . . . . . . . . . PR
Rhode Island . . . . . . . . RI
South Carolina . . . . . . . SC
South Dakota . . . . . . . . SD
Tennessee . . . .+ . « « . .« . TN
Texas « « v v v v v v o v .. TX
Trust Territories . . . . . . T
Utah . . . . . . . . .. .. ut
Vermont . . . . . . . . ... VT
Virginia . . . . . . . . .. VA
Virgin Islands . . . . . . . VI
Washington . . . . . . . .. WA
West Virginia . . . . . . . . WV
Wisconsin . . . . . . . . .. WI
Wyoming . . . . . . . . ... WY



EPA DATALIB CATALOGING MANUAL

TRANSLITERATION TABLES

Showing the lettery of live ton-Roman 21p010€w and the TaALeraUSas Used 13 the etymologes

Appendix

HEBREW ARABIC GREEK RUSSIAN SANSKRIT
] seph ' ! | L lif ‘ Aa alphs a As 1 9 s a4
5 ben mm| T 7 v oM P 133 b v [BE 00 HT 1 T
YRR X I § t r Bs M .
b gimel 3, g2 . . ¥ gimmag, a - : T 3
& [y - 4 thi th -
, A dea d Iz 4 T
< dalethr 4, dn e £ = i i T 4
\ X - 5 E« epsilone Ee ¢ I u T &
ol e c C > M o "
. 20 a2 Y
3 waw w C c . ~> bl kh 3 z Er 3
. o & dut d [Hn ea 8 Ualail 7 T .
4 ayin
SN @il & ley ge w |Bx & | W .
moohed b " . Ia 1 =
) 7 I o i 8" 1 x
B ot 3 b2 iy 3 Mx = 4
E« kapps & H=a a 3.' I T @
od 0. - - - fin ]
'y b4 N o | AN umbdsl 0o o T .
s - A 2 sl T oa
9 s h v M Oz T
e - - ud ' ame m
,7 ve Pp t 9 p
amed | ) e Py & ad 3 N7 nou 2 Ce . $ﬁ’ 9 s s
D D mem = L = b L u t I oa x T+ N ﬂaf s
T
-, ¥, 2 .
1] aum b = & 2 * [ 0e omicraao Yy u =
& C' x 2 l‘y.n ‘. @ @ t h w bk
=} amekh s \ . Or pi »
¢ & bosam g xoowm oo T a
3
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01
02
03
04
05
06
07
08
09
10
11

13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
99

EPA DATALIB CATALOGING MANUAL

CATEGORY CODES

Air Pollution and Control

Noise Pollution and Control

Solid Waste Pollution and Control
Water Pollution and Control
Pesticide Pollution and Control
Radiation Pollution and Control

Environmental Health and Safety

Environmental Impact Statements
Area Reports
Environmental Policy
Laboratory Technology
Energy

Transportation

Land Use

International Affairs
0i1 Pollution Control
Hazardous Materials
Toxic Substances
Environmental Education
Management

Fish and Wildlife
Modeling

Conservation

Fossil Fuels

Nuclear Power
Geothermal Energy

Wind, Solar and Tidal Energy
Energy Conservation

Energy Conversion (including Bioconversion)

Research and Development
Medical Sciences
General Publications
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