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This document is intended to provide step-by-step instructions to public water systems,
laboratorics, state drinking water programs, and EPA on the usc of the Data Collection
and Tracking System (DCTS). The DCTS is used to collect and track information on the
Long Term 2 Enhanced Surface Water Treatment Rule (LT2ESWTR or LT2) and the
Stage 2 Disinfection and Disinfcctant Byproducts Rule (Stage 2 DBPR or Stage 2). This
document is divided into four major section based on the type of DCTS user.

o  DCTS for Public Water Systems: LT2
Intended for PWSs that necd to submit sampling schedules and sampling
locations, approve sample results, and work with the laboratories conducting their
Cryptosporidium and E. coli analysis.

‘o DCTS for Public Water Systems: Stage 2
Intended for PWSs using the DCTS to submit their systems Initial Distribution
System Evaluation (IDSE) Plan and/or Report. '

o DCTS for Laboratories
Intended for laboratories that are conducting LT2 compliance analysis for surface
waltcr systems.

e  DCTS for States and EPA
Intended for primacy agency personnel responsible for oversight.

It is important that the instructions in this guidc are followed carefully. If you think a
report is missing data or is not generating properly, please first make surc the data were
entercd correctly.



Contact Information

Central Data Exchange

Access to the DCTS is through EPA’s Central Data Exchange (CDX). If you have
questions regarding the CDX that this step-by-step guide does not answer, you should
contact the CDX’s Web Submission Support. The three support options available are:

e By Telephone: Person-to-person telephone support is available from 8:00 am to
6:00 pm (EST). Call our toll-free linc at 888-890-1995.

¢ By E-mail: Send e-mail to Technical Support at EPACDX@CSC.COM with
“Technical Support” in the Subject line.

e By Fax: Assistance requests are accepted 24 hours a day at 301-429-3905.
Support personnel will respond to faxed requests Monday through Friday from
8:00 am to 6:00 pm EST/EDT.

A list of Frequently Asked Questions about the CDX is available at:
https://cdx.cpa.gov/SSL/cdx/FAQ.asp

DCTS Registration
If you have registration questions regarding the DCTS you can e-mail EPA’s LT2/Stage
2 Inbox at stage2mdpbepa.gov.

Stage 2 DBPR and LT2ESWTR

A list of contacts by state that can answer specific state questions about the Stage 2
DBPR is available at:
www.epa.gov/safewater/disinfection/stage2/pdfs/contacts_stage?2 compliancehelp.pdf

A list of contacts by state for the LT2ZESWTR is available at
www.epa.gov/safewater/disinfection/1t2/compliance . html

Also the following EPA contacts can provide further support

Region 1 - Region 6 —
Adrienne Harris |harris.adrienne@epa.gov Nancy Ho & ho.nancy@epa.gov
Mark McCasland |mccasiand.mark@epa.gov
Region 2 - Region 7 —
Michael Lowy lowy.michael@epa.gov Doug Brune & brune.doug@epa.gov
Monica Wurtz wurtz. monica@epa.gov
Region 3 — Region 8 —
Nick Tymchenko |tymchenko.nick@epa.gov| |Robert Clement |clement.robert@epa.gov
Region 4 — Region 9 —
Robert Burns & |burns.robert@epa.gov Jason gambatese.jason@ epa.gov
Amy Newbold  |newbold.amy@epa.gov Gambatese
Region 5 - Region 10 -

Miguel Del Toral |deltoral.miguel@epa.gov Wendy Marshall |marshall. wendy@epa.gov
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Step-by-Step Registration for DCTS for New CDX Users
" (Steo_s A.1 - A 17 need to be completed for reqistration. Once the password is setup, go to A.19.)

A.1 Go to: http://www.epa.gov/cdx

A.2 Click on “Log-in to CDX” (on sidebar) — New screen will appear

A.3 Click on “Registration” (on sidebar) — New screen will appear

A.4 Read the Warning Notice and Privacy Statements

A.5 Click on “Click here to continue” — New screen will appear

A.6 Read the Terms and Conditions and click on “| Accept” — New screen will appear

A.7 Input a user’s first and last name, user name (following recommended format), password (following recommended format)
and re-enter the password, a question that can be used in case you forget your password, and the answer to the question — New
screen will appear

A.8 Input the water system'’s name in the Organization Name field and all other requested information. Click on “Next” — New
screen will appear

CDX Registration: Add Program
A.9 Select “LLT2: LT2, Stage 2, and IDSE Plan/Report Entry (LT2)” (see Figure 1).
Figure 1
CDX Registration: Add Program
Facility Registry System - Update Service (FRS-US): ™~
Lead-Based Paint Activities (LEAD). ™~
LT2: LT2, Stage 2, and IDSE Plan/Report Entry (LT2): "~ .

SEE STEP Ozone Depleting Substances (ODS):
A.9. Radionuclide NESHAPs (RAD): " "

Resource Conservation and Recovery Act Site ID (RCRA): .

Stormwater Notice of intent (eNO!) (SWENOI): ©

Toxic Release Inventory Made Easy Web (Approved Pilot Submitters ONLY) (TRIMEweb): ~
Toxic Substance Control Act - HaSD Form (TSCA-HASD): ~

Compliance Information Systems (VERIFY): " "

Request Manufacturer Code for OTAQ Compliance (VERIFY MFR REG): " °

Water Contaminant information Tool (WCIT): ™"

A.10 Click on “Next” — New screen will appear
Complete Role Information —

A.11 Role is “Asubmitter” only option
A.12 Select “Standard” (This is CDX. This is not where you request DCTS Admin access.)

A.13 Input your water system’s federal PWSID (i.e., WA5312345) in the ID field. If you don’'t know your PWSID please send an
e-mail to stageZmdbp@epa.gov.

A.14 Submission method is “"WEBFORM” (only option)
A.15 Click on “Next”

A.16 Read the message

A.17 Click on “Finished”

A.18 You should receive confirmation from “CDX Registration” [EPACDX@csc.com] within 24 hours of submitting your request.
Once you have received the e-mail confirming your CDX set-up, you can log into the DCTS.

Logging into the Data Collection and Tracking System (DCTS)
A.19 Foliow steps A.1. and A.2.

A.20 Input your user name and password — This is the user name you choose for yourself when setting up your CDX account
(see Step A.7). Click “Login” - New screen will appear

A.21 Click “LT2: LT2 Data Collection, LT2/Stage 2 Tracking system, and IDSE Plan/Report Entry” program (see

Figure 2) - New window will appear

DCTS for PWSs: LT2 1 February 2008



Figure 2

Password

Information

Account Profiles

Central Data Exchange-MyCDX
Welcome, Last Login: July 21, 2006
Mr. John Smith Registered Since: July 21, 2006
Recertification Date: July 21, 2006
CDX Registration Status:  Active
You have 0 new messages in your inbox
Change System Edit Personal Edit Current Add New

Employer Profile

Availablie Account Profiles:

e LT2:L72 Data Collection, |.T2/Stage 2 Tracking system, and IDSE Plan/Repart Entry

SEE STEP
A.21.

A.22 To submit your IDSE Plan electronically for compliance with the Stage 2 DBPR click on IDSE Plan/Report Entry (see
Figure 3). This is the final registration step for DCTS users that need to comply with the Stage 2 DBPR requirements for

only one water system.

If you need access to multiple systems to compiete multiple IDSE pians/reports or if you need to comply with the LT2
requirements, you must request access to the LT2 Data Collection System. To obtain access to the LT2 Data Collection
System you must contact your system’s DCTS administrator. If you do not know your system’s DCTS administrator, e-mail
your system’s PWSID, water system name, state, and CDX user name to stageZmdbp@epa.gov.

A.23 Once access is granted to the LT2 Data Collection System click on the LT2 Data Collection System link that will
appear above the IDSE Plan/Report Entry link (see Figure 3)

Logout

Figure 3

he fiow of

SEE STEP Systems

A.23.

SEE STEP d
A.22,

IDSE Plan/Report Entry
Launches IDSE Plan/Report Entry, which will lead you through filling out and submitting your IDSE Plan or Report

The system recognizes you as an approved user for the following applications, please select a system to launch...

N £.72 Data Collection System

Launches the LT2 Data Collection System for the submission and review of samples

A.24 Click on the "User Profile” icon

DCTS for PWSs: LT2
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A.25 Update information for First Name, Last Name, State, Phone Number, or E-mail Address if any are incorrect (see

Figure 4)

User Prof

* = Required Field

P

The following information is provided by CDX. If you feel any of the information is incorrect, please access CDX 1o update/verify

iiserName © Smithdohin
*First Name John
E

SE ‘Last Mame Smith

STEP

A.25. “State un
‘Fhone Number (123) 456-7690
“Emait Acklress johnsmith@somewhere.com

~.

Save and Continueg Zxit Registration

A.26 Click on “Save and Continue”

A.27 Input your water system’s federal PWSID (i.e., WA5312345) in the Organization Code field (see Figure 5)

A.28 Click on “Lookup Organization” (see Figure 5)

please click "E. coli Lab Registration

Figure 5

Piease enter your Organization {D and click "Lookup Organization." The "Lookup Organization" link will be replaced with a "Request
Access” link and an "Undo" link. If your correct arganization is displayed, click "Request Access.” If you have incorrectly entered the -
organization {D. click "Undo" and repeat the process. if you are an E. cofi laboratory and your lab is missing from the list of organizations,

If you are an existing user and woutd like access to the IDSE Plan/Report entry. Enter the code for the desired PWS and select LT2 from -
the system list. Otherwise, you should enter the PWSs organization code in the Program iD field when registering via CDX.

Organization Code SEE STEP SSTEEEF’
A.27. Lookup Grganization A.28.

E. coli Lab Registration

A.29 A new field “System Type” will appear; select “Both” (even if you only need access to one of the rules)

A.30 Click on “Request Access”
A.31 Click on “Save and Continue”

Edit User information

Save and Continue  Exit Registration

A.32 If you need to request access to additional systems, repeat steps A.27 through A.31. Once you are finished, click on

“Exit Registration.”

Once your user name has been authenticated by the DCTS administrator for your system, you will be granted access to

the data system for these additional system(s).

DCTS for PWSs: LT2
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Step-by-Step Regqgistration for DCTS for Current CDX Users

T (Steps B.1 - B.6 need to be completed for reqistration. Once the password is setup. go to B.7.)

B.1. Log-in to the system using your CDX user name and password.
B.2. On the "MyCDX Screen” select “Edit Current Account Profiles” link.
B.3. Select “Add New Program.”

B.4. Select "LT2ESWTR: LT2ESWTR, Stage 2 DBPR and IDSE Plan/Report Entry” from the list of CDX applications (see

Figure 1).

CDX Rexi ;AddPr

Radionuclige MESHAP s (RADY <

Stormwater Hotice of Intent (eNOI} (SWENQIY: 4
Toxic Substance Caontrol Act- HaSD Form (TSCAHASDY

Campliance Information Systems (VERIFY). <

Lead-Based Paint Activities (LEAD): < ;

2, Stage 2, and IDSE Plan/Report Entry (er

Resource Conservation and Recovery Act Site 1D (RCRA)Y < ¢

Reqguest Manufacturer Code for GTAQ Compliarce (VERIFY MER REG). >

iater Contarninant information Toal G4CiTy 7

CNexd>

B.5. Choose your role from the drop down menu (see Figure 2).

CDX Registration: Add Program ID

Ulse the TAB key to move from field to field. % = B ERED FELD

Program ID Type: . Standard sk

Submission Method: WEBFORM .

| FINISHED 1

@:ﬂ SUBMITTEF >

B.6. Approved users will receive an e-mail confirming access to DCTS. Rejected users will receive an e-mail stating the reason

why access was denied. Only PWSs will be approved.

Logging into the Data Collection and Tracking System (DCTS

B.7 Follow steps B.1 and B.2.
B.8 Input your user name and password — Click “Login” - New screen will appear

B.9 Click “LT2: LT2 Data Collection, LT2/Stage 2 Tracking system, and IDSE PIan/Report Entry” program (see

Figure 3) - New window will appear

DCTS for PWSs: LT2 5
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Password

Information

Account Profiles

Central Data Exchange-MyCDX
Welcome, Last Login: July 21, 2006
Mr. John Smith Registered Since: July 21, 2006
’ Recertification Date: July 21, 2006
CDX Registration Status:  Active
You have 0 new messages in your inbox
Change System Edit Personal Edit Current Add New

Employer Profile

Availabie Account Profiles:

e LT2: 172 Data Collection, LT2/Stage 2 Tracking system, and IDSE Plan/Report Entry

SEE STEP
B.9.

B.10 To submit your IDSE Plan electronically for compliance with the Stage 2 DBPR click on IDSE Plan/Report Entry (see
Figure 4). This is the final registration step for DCTS users that need to comply with the Stage 2 DBPR requirements for

only one water system.

If you need access to multiple systems to complete multiple IDSE plans/reports or if you need to comply with the LT2
requirements, you must request access to the LT2 Data Collection System. To obtain access to the L T2 Data Collection
System you must contact your system’'s DCTS administrator. If you do not know your system’s DCTS administrator, e-mail
your system’s PWSID, water system name, state, and CDX user name to stage2mdbp@epa.gov.

SEE STEP Systems

B.11.

IDSE PlaniReport Entry

SEE STEP /r
B.10.

The system recognizes you as an approved user for the following applications, please select a system to launch...

M L.T2 Data Collection System

Launches the LTZ Data Collection System for the submission and review of samples

Launches IDSE Plan/Report Entry, which will lead you through filling out and submiRting your IDSE Plan or Report

B.11 Once access is granted to the LT2 Data Collection System click on the LT2 Data Collection System link that will
appear above the IDSE Plan/Report Entry link (see Figure 4)

B.12 Click on the “User Profile” icon

B.13 Update information for First Name, Last Name, State, Phone Number, or E-mail Address if any are incorrect (see

Figure 5)

DCTS for PWSs: LT2
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B.14 Click on “Save and Continue”
B.15 Input your water system’s federal PWSID (i.e., WA5312345) in the Organization Code field (see Figure 6)

Lsaer Profile

SEE
STEP
B.13.

* = Required Field

The following information is provided by CDX. If you feel any of the information is incorrect, please access CDX to updatefverify.

UnerMame .

SmiteJohn

First Mame

John

“Last Maie

Snuth

Thiare

UN

‘Phore Numbar

123} 456-7840

“Email Address

hnamithigsomewhers com

Save and Continug Exiy Registration

B.16 Ciick on “Lookup Organization” (see Figure 6)

B.17 A new fieid “System Type” will appear; select “Both” (even if you only need access to one of the rules)

Drganization Gode

E. co¥ Lab Reglstration

Please enter your Organization 1D and click "Lookup Organization.” The "Lookup Organization™ link wilt be replaced with a "Request
Access"” link and an "Undo" link. If your correct organization is displayed, click "Request Access." If you have incorrectly entered the
organization ID. click "Undo” and repeat the process. If you are an £. coli laboratory and your lab is missing from the list of organizations,
please click "E. coli Lab Registration.”

If you are an existing user and would like access to the IDSE Plan/Report entry. Enter the code for the desired PWS and select LT2 from
the system list. Otherwise. you should enter the PWSs organization code in the Program ID field when registering via CDX.

SEE STEP
B.15 Lookup Qrganization

Edit User Information Save and Continue  Exit Registration

SEE
STEP
B.16

B.18 Click on “Request Access”

B.19 Click on “Save and Continue”

B.20 If you need to request access to additional systems, repeat steps B.15 through B.19. Once you are finished, click on

“Exit Registration.”

Once your user name has been authenticated by the DCTS administrator for your system, you will be granted access to

the data system for these additional system(s).

DCTS for PWSs: LT2
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C How to Add a Facility and Sampling Points to a Public Water System
[}

. S
C.1 To add a facility and sampling points to your water system, select the “Facility Information” icon \/

o,

in the LT2 Data Collection system. This will direct you to a new page. Pre-populated facilities for

your PWS will

be listed on this page. If you need to change the name of your facility or sampling point email the

Stage 2 Inbox (Stage2mdbp@epa.gov) the following information: PWSID water system name, state, facility
name, and required change.

C.2 Select “Add Facility/Sampling Point” (see Figure 1). Once the facility or sampling point has been added you will

not be able to

delete it. To have the facility or sampling point deleted emait the system’s PWSID, water system

name, state, facility name, and information to be deleted to the Stage 2 Inbox at Stage2mdbp@epa.gov.

Chck on the

Facility and Sampling Point Information

facility or sampling point name to edit the associated information.

Sample Collection Point
i

sample Poin

& A0D FACILITY/SAMPLING POINT

G
e WWWWW%WW%W

C.3 In order to add a facility, you must enter the following information (see Figure 2):
a. PWS Facility ID: the federal 1D for that facility (eg., NY1234567, VA1234567)

® oo o

f. Filtered:

Facility Name: e.g., South Treatment Plant
Facility Status: Whether the facility is currently Active, Inactive, or only used Seasonally.

Facility Type: Refers to where you will take your LT2 samples: TP - treatment plant; IN - source intake
Water Type:

SW — for those PWSs that use surface water only or surface water and ground and/or ground
under direct influence of surface water (ground UDI surface); or

GW - for those systems that use ground and/or ground under direct influence of surface water
(ground UDI surface) ;

Select Yes or No to answer - Does your system filter the water?

DCTS for PWSs: LT2
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e Fowe2

Flease enter the following information for the Facility.

PWS Facility ID . R

Facility Nams s

Facllity Status e

Facility Tupe » v

Wader Tepe «

Filtered ves v %

I Our systerm has no separate facility IDs

¥ Reguired Field

C.4 Once the facility is entered, select “Insert New Sampling Point” to add single samples or “Insert Composite
Sampling Point” to enter samples comprised of water from multiple sources (see Figure 3).

Please enter/review the foliowing information for the Sampie Unilection Point, which is related to the above Facility.

Sample Collection Poimt

11 Hame

O Our system has no separate sample point IDs

IMSERT MEWY SAMPLING FOIMT
MEERT COMPORITE BAMPLING POINT

(forsamples comprised of water collected from multipie sour

After you have compieted this information please remember to enter 2 sample schedule. he activittes of this facility.

C.5 Select “Reset” to clear the information shown in Figure 2 and Figure 3, “Cancel” to stop entering a new facility
and return to the screen shown in Figure 1, or “Save” to store your changes. .

C.6 Once the information has been saved, you will be able to see the facility listed in the table as shown in Figure 1.
If you need to delete the sampling point, email the PWSID, water system name, state, facility name, and
sampling point to be deleted to the Stage 2 Inbox at Stage2mdbp@epa.gov.

DCTS for PWSs: LT2 10 February 2008



D How to Enter Sample Schedules

You will only be able to enter a sample schedule before your system’s regulatory deadline. If you miss the regulatory
deadline, EPA will have to enter the sample schedule for you. If you miss the regulatory deadline send an e-mail to
stage2mdbp@epa.gov with your proposed sample schedule, PWSID, water system name, and state.

in the LT2 Data

D.1 To enter sample schedules for your water system, select the “Sample Dates” icon ¥
Coliection system, which is located on the left side of the screen.

D.2 Select the frequency with which you want to enter sample dates (e.g., individual, weekly, monthiy, etc.) for each
facility (see Figure 1).

Select the facility youw would ke to view'enter sampling dates for in the drop-down menu below. Next, select one of the methods beiow
enter‘edit dates for when the.samples will be coliected. Once the sample dates are saved, and appear in the sampling dates fist box, t

are avalable for EPA review.

Facility | Biietest! v

Method ”// & In%i'»ridual Date Entry - one date at a time .
T \.ﬂ.f%;ekly,-' Date Entry - recurrence pattern for a specific weekday
i Mgﬁénthly‘ Date Entry - recurrence pattern for specific day of a month

%‘g O Ch

vy Dates - copy existing salnﬁpling schedule to anather facility

D.3 Select the “Save” button to store your changes.

D.4 If you are unable to find a certain facitity listed on this page, make sure the facility is listed under the
facility/sampling module and that all required fields for the facility have been completed. To enter the facility into
DCTS, see Section C — How to Add a Facility and Sampling Points to a Public Water System.

D.5 To edit or remove individual dates, select the sample on the menu to the right of the screen and select “Edit
Sampling Date” (see Figure 2). Remember to select “Save Sampling Date” if you make changes to the
sampling schedule.

D.6 Select “View/Print Sampling Dates” to view or print all of the sampling dates for your water system.

DCTS for PWSs: LT2 11 February 2008



Andividual Date Entry

Wanth v )Day v Year v _j

Ciickthe Save Sampling Date button after making yourseiection to dizplay the dates

Flease note that the system does not ched: for holidays or weekends,
You must manually verify the sampling dates and make the appropriate changes,

Sampling Dates

July 14, 2006 - Friday
August 186, 2006 - Friday
September 18, 2006 - Friday
October 13, 2006 - Friday
November 17, 2006 - Friday

 Diecerber 15 2006 Priday |

January 19, 2007 - Friday
February 16, 2007 - Friday
March 16, 2007 - Friday
April 13, 2007 - Friday
May 18, 2007 - Friday
June 15, 2007 - Friday

£y

»

LA e
Save Sampling Date <@ Edit Sampling Date &

Sampling Uats ﬁ Remwee All Dates

to the left. -

Yinw Puint Sampling Dates

Save amed Exit

To modify the above information, select the desirad date and
use the buttons to the left to remove or edit the date. To viem
ot printthe abowe schedule, clidk"ViewwPrint Sampling Dates”

DCTS for PWSs: LT2

12

February 2008



E How to Enter Other LT2ESWTR Data

9y

E.1 To enter other LT2ZESWTR data for your water system, select the “Submit GF and Sample Location” icon % ¢
in the LT2 Data Collection system, which is located on the left side of the screen. ’i"&

E.2 Select a facility (see Figure 1).

GF Data 8 Sampling Plan

Please select a Facility and chick VIEW,

[Facility

TE - Treatment Plant R S

E.3 Enter data (i.e., grandfathering information, source water monitoring information, intent to treat, uncovered
finished water reservoirs) and select options as prompted by DCTS (see Figure 2). Note: if you have multiple
facilities, you will have to enter data separately for each facility.

a. Notice of Intent to Grandfather submitted

Wime inbert to Srandfather Form

{mmsddfinnm

submitte dimm/ddhnnny

g. Upload grandfathered data

a. Upload sample location ptan

3. EPArevievs of sample schedule

4 classification

{mmdddinnny

a. Uncoverad finished resenioirs

D ate range grandfatherad samples ta be

e.  PWS intends to submit additional samples

Sending hardcopy grandfather data by mait

2. EPAreceipt of sample location plan

5. PWS has uncovered finished reservoirs

1. PWE intends to submit Qrandfathered dats

tl

Date EPA received Intent to Grandtather Form

. Number of grandfathered samples to be submitted

i. Number of additional samples to be submitted

"Note: &l grandfathered data must be submitted to EP & (via email or mail) eitherin MS Excel spreadsheet (xis) or text file {.bd) format. Do not submit
files in the .»xml file farmat that is used in the lab sample upload module.

b. Sending sample location planfschematic by mail

PWS irtends to waive monitoring and proceed to BIN

Date EFA recejved Intent to Waive Monitoring

Thiz field cannot be edited by 3 PS5,

Start: End:

This function is locked until an "Intent to Grandfather form is received. Once EFA recaives the
form, you may uplaad your data.

Not Received

| Browse...

Flease ensure the PWS ID and facility name are in the files you upload.

L

Not Received

]

This field cannot be edited by a PUWS

No

! Add a Reservoir, |

DCTS for PWSs: LT2
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E.4 Select the “Save” button at the bottom of each screen (see Figure 3) to store your changes.

Mate: Stage 1 Data (i.e. TTHM and HAAS data) will not be dynamically loaded into this system. This data will be uploaded in a
format that is outlined in guidance and an the attachment page of the IDSE Tool. Stage 1 compliance monitoring data should
continue to be transferred to the Agency through SDWIS ar another State database or through the normal mechanism that
States employ.

+ Sample location plan/schematic
« A Notice of Intent ta Pravide Maximum Treatment (submit you intend to waive manitoring and proceed ta BIN 4 classification)
+ A plan of action for uncovered finished resenvoirs (must be submitted to EPA within three years of rule promulgation)

If sending a hard copy by mail, please send it in the appropriate farmat (per note below) te IPMC at P.O. Box 98, Dayton, OH,
45401 or email the information to your state representative. The following items must be submitted as either a MS Word (doc)
or PDF file:

iy

,«/W”W%W

I

DCTS for PWSs: LT2
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F How to Identify Contracted Labs (Administrative Users Only)

F.1 Each water system has an administrative user. The administrative user is responsible for granting access to
other DCTS users for that PWS. These are called standard users. Administrative and standard users will have
the same access to ali tools in the DCTS except for the “Update Contract Lab” and the “Update User” tool. The
administrative user of each water system must be registered before other users can access the DCTS. If you
are not the administrator and need to be, email your system’s PWSID, water system name, state, and CDX
user name to stageZmdbp@epa.gov.

F.2 You must identify contracted labs through DCTS. If a lab has not been identified by the water system, the lab
will not be able to enter your data in DCTS.

F.3 To identify contracted labs for your water system, select the “Update Contract Labs” icon
Data Collection system, which is located on the left side of the screen.

FJinthe LT2

F.4 Select “Cryptosporidium” or “E. coli” and a state (see Figure 1).
F.5 To select a lab or labs, check the box(es) to the left of the lab name(s) and select “Submit Selected Labs.”

There are no labs associated with your organization.

Please select the contracting labs for your PWE. Select the type of lab you are looking for (either Craptosporigium or £ col) and then
select the state where the lab is located. You can use the navigation buttons to jump to a different section, or click a letter to bring you
the first listing associated with that letter

*In order for your lab to enter your data for LT2, they must be registered in the system. If the lab does nat appear in this list, please as!
them to cantact the LT2 Help Desk to be enrolled in the system.

Wi type of fab are veu seatching ts? & Cryptosporidium - T B GOl <

s

Fuor what state : Al

. !fl,nai'ﬁis::a! Services - VTOND03

F.6 Once you select a lab, it will be moved to the top of the page and it will no tonger be on the list.
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G How to Approve Standard Users (Administrative Users Only)
F

G.1 Each water system has an administrative user. The administrative user is responsible for granting access to
other DCTS users for that PWS. These are called standard users. Administrative and standard users will have
the same access to all tools in the DCTS except for the “Update Contract Lab” and the “Update User” tool. The
administrative user of each water system must be registered befare other users can access the DCTS. If you
are not the administrator and need to be, email your system’s PWSID, water system name, state, and CDX
user name to stage2mdbp@epa.qov.

G.2 To approve users for your water system, or to update the status of existing users for your water system, select
the “Update Users” icon in the LT2 Data Tracking System.

G.3 Use the pull down menu in the “LT2 Status” column to accept the new user or to change the status of an
existing user. The status of all new users is “Pending” until approved by the administrative user (see Figure 1).
Select “Submit Changes” to save your changes.

PWS - Z7Test 1¢ - DC1c

You are listed Sdnduistratar for this organization,

Your user role is Py

The following peaple have requested permission to access LTZ for your organization. Please select the appropriate role (where
necessary) and desighate a second administrative user. Click "Delete” if you wish to remove the user

M
2%

b
Subenit Changes 44 |

e

First Harme L ast Hame LTZ Status Babmdnistratal

Sarah Bahrman PWS  w - Celete
gonder(2 gonder PW5 ~ 3

Harry Jong Pending » s £
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H How to Search for LT2 Samples

H.1 For every sample submitted by the laboratory, you must either:

a. Approve the sample
b. Contest the sample, OR

c. Return the sample to the lab

H.2 To search for samples in your water system, select the “View Samples” icon ':2
system, located on the left side of the screen. A

in the LT2 Data Collection

H.3 Select “Cryptosporidium” or “E. coli” and set search parameters (see Figure 1). Select “Search Samples” to
view a list of samples for your system. DCTS defaults to the checked “Lab Approval Date” selection, you need
to uncheck this if you do not what to search on “Lab Approval Date.”

feras much

pnséibte 1o limit the search toa targeted set of results.

Large data retrievals can produce problams with the display of the regulte.

|

mswesmie (0 Cryplosporidivm (¢ B col @ Select Method
[IPWS Inventory Data Facility: ~  Sampling Paint.
] Status v
[7] Lab Approval Date Stat  10/13/2006 End 11/13/2006
[] Sample Callection Datel Stan End

H.4 In order to see the samples, the lab needs to release the results to the PWS. If the lab has entered the data and
you cannot see it, ask the lab if they have released it.

DCTS for PWSs: LT2
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I How to Approve, Contest, or Return a Sample to the Lab
.

1.1 To approve, contest, or return a sample, search for the sample in the LT2 Data Collection System (see Section

H, “How to Search for LT2 Samples”).

.2 Select the sample(s) you wish to review from the list of samples and select “Review Selected Samples” (see

Figure 1).

Figure 1

Sample Coliertion Point

Altiple Col

Pending Approval
[ h WA1234567 M 2 11/08/2006 11/08/2006
1 h WA1234567 MNada T2 SP 11/02/2006 11/02/2006
1 ﬁ\ WA1234567 billietest2 2432 11/02:2006 110272006

Returned to Lab

There are no samples currently associated with this status
Approved
] h WA1234567 billietest1 1 R 111 9;"20@6 10/19/2006
' Contested -

There are no samples currently associated with this status

1.3 Use the pull down “Status” menu to change the status of a selected sample (see Figure 2).

Cryptosporidium - ZZTest 1a - DC1a

To submit "Fending” samples as approved or contested. or return "Pending

samples 1o the ab for corraction. changs the sta
e nfoamaten regarding each sampie can he fou

mmrs

drop-¢ menu Chick the "Save Changes” link to complete the actien LG
scrailing down Click the field name for maore information
- o N \
Hetumn o Search Scresn Save Charges g
y
Siptas FPending Approval » !

SYSTEW GENERATED CRYPTOSPORIDIUK CALCULATIONS
Sampie 1D loptional)
PYS Ineiline 1D

PYS facility Heame

Sampie collection polntih

Sampd ion pointHame

Samypie collegtion dats

Sarnple tepe iBield v M5 Field

Sample volume analyzed L] 10
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l.4  Select “Approved” to submit the sample to EPA, “Return to Lab” if the lab needs to edit the entry, or “Contested”
if not in agreement with the lab. If you need to enter a comment, scroll down the page and click on “Add” (see
Figure 3).

Ho
PWS comments Inr lab S
PWE corommngs Tur EPA/ State A
PWE fan explanation for ERPA Stae Add reopired

¥5 Tlag explanatio

# | https:{fintranet.epa.gov/lt2ftextEditor . jsp?comma ¥

cheduied date

tmel

Te* than S04

dthin - 10% of

cld sample

n sugmitted

suPPL JMTERED BY THE

LABOR

FIELDSY Save Lancel

Sampi .

P https:/fintranet.epa.govf @ Internet . ik ssl "

1.5 Select “Save” at the bottom of the sample screen to save sample status. The next screen will be a confirmation
of the change in sample status (see Figure 4). Select “View Samples” to search for new samples.

Cryptosporidium - ZZTest 1a <« DCta ;

The fellowing &

CSIGSSCTiU samples were successfully submitted on 127142007

Submitted Te | Sampie 1D =0 PWS Facility | Sample Coliection Polnt Sample Collection Date Sratus
EPA and State ZZTest 1a {MHada Test 2 Sample Point 11/02:2006 Approved
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Step-by-Step Reqistration for DCTS for New CDX Users
* (Steps A.1 - A.17 need to be completed for reqgistration. Once the password is setup, go to A.19.)

A.1 Go to: http:/www . epa.gov/cdx

A.2 Click on “Log-in to CDX" (on sidebar) — New screen will appear

A.3 Click on “Registration” (on sidebar) — New screen will appear

A.4 Read the Warning Notice and Privacy Statements

A.5 Click on “Click here to continue” — New screen will appear

A.6 Read the Terms and Conditions and click on “I Accept” — New screen will appear

A7 Input a user’s first and last name, user name (following recommended format), password (following recommended format)
and re-enter the password, a question that can be used in case you forget your password, and the answer to the question — New
screen will appear .

A.8 Input the water system’s name in the Organization Name field and all other requested information. Click on “Next” — New
screen will appear

CDX Registration: Add Program
A.9 Select “LT2: LT2, Stage 2, and IDSE Plan/Report Entry (LT2)" (see Figure 1).

Figure 1
CDX Registration: Add Program

Facility Registry System - Update Service (FRS-US):
Lead-Based Paint Activities (LEAD): " " |

LT2: LT2, Stage 2, and IDSE Plan/Report Entry (LT2): "~ " |

SEE STEP Ozone Depleting Substances (ODS):

AS. Radionuclide NESHAPs (RAD): " ™

Resource Conservation and Recovery Act Site ID (RCRA): ™~

Stormwater Notice of Intent (eNOJ) (SWENOI): ~ 7 ;

Toxic Release Inventory Made Easy Web (Approved Pilot Submitters ONLY) (TRIMEweb): =~ |
Toxic Substance Control Act - HaSD Form (TSCA-HASD): ™ ° j’

Compliance Information Systems (VERIFY): " °

Request Manufacturer Code for OTAQ Compliance (VERIFY MFR REG):

Water Contaminant Information Tool (WCIT): “ "

B S e A

A.10 Click on “Next” — New screen will appear
Complete Role Information —

A.11 Role is “Asubmitter” only option
A.12 Select “Standard” (This is CDX. This is not where you request DCTS Admin access.)

A.13 Input your water system’s federal PWSID (i.e., WA5312345) in the D field. If you don’'t know your PWSID please send an
e-mail to stage2mdbp@epa.gov.

A.14 Submission method is “WEBFORM” (only option)
A.15 Click on “Next”

A.16 Read the message

A.17 Click on “Finished”

A.18 You should receive confirmation from “CDX Registration” [EPACDX@csc.com] within 24 hours of submitting your request.
Once you have received the e-mail confirming your CDX set-up, you can log into the DCTS.

Logging into the Data Collection and Tracking System (DCTS

A.19 Follow steps A.1. and A.2.
A.20 Input your user name and password — This is the user name you choose for yourself when setting up your CDX account
(see Step A.7). Click “Login” - New screen will appear

A.21 Click “LT2: LT2 Data Collection, LT2/Stage 2 Tracking system, and IDSE Plan/Report Entry” program (see
Figure 2) - New window will appear

DCTS for PWSs: Stage 2 1 ' February 2008



Figure 2

Central Data Exchange-MyCDX
Welcome, Last Login: July 21, 2006
Mr. John Smith Registered Since: July 21, 20086
Recertification Date: July 21, 2006
CDX Registration Status:  Active
You have 0 new messages in your inbox
Change System Edit Personal Edit Current Add New

Password

Information

Account Profiles

Available Account Profiles:

e LT2:LT2 Data Collection, LT2/Stage 2 Tracking systemn, and IDSE Plan/Report Entry

SEE STEP

A.21.

AN

A.22 To submit your IDSE Plan electronically for compliance with the Stage 2 DBPR click on IDSE Plan/Report Entry (see
Figure 3). This is the final registration step for DCTS users that need to comply with the Stage 2 DBPR requirements for
only one water system.

If you need access to multiple systems to complete multiple IDSE plans/reports or if you need to comply with the LT2
requirements, you must request access to the LT2 Data Collection System. To obtain access to the LT2 Data Collection
System you must contact your system’s DCTS administrator. If you do not know your system’s DCTS administrator, e-mail
your system’s PWSID, water system hame, state, and CDX user name to stage2mdbp@epa.gov.

A.23 Once access is granted to the LT2 Data Collection System click on the LT2 Data Collection System link that will
appear above the IDSE Plan/Report Entry link (see Figure 3)

M Logout

SEE STEP
A.23.

SEE STEP
A.22,

N

NOTE

e

Figure 3

Systems

LT2 Data Collection System
Launches the LT2 Data Collection System for the submission and review of samples

IDSE Plani/Report Entry
Launches IDSE Plan/Report Entry, which will lead you through filling out and submitting your IDSE Plan or Report

The system recognizes you as an approved user for the following applications, please select a system to launch...

A.24 Click on the “User Profile” icon

DCTS for PWSs: Stage 2
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A.25 Update information for First Name, Last Name, State, Phone Number, or E-mail Address if any are incorrect (see
Figure 4)

User Profile 1
* = Required Field
The following information is provided by CDX. If you feel any of the information is incorrect, please access CDX to update/verify.
//
LiserMame - Smith.John
TFirgt Nare ohn
SEE *Last Name Seitr:
STEP
A.25. “State UN
"Bhone Humber 1123) 456-7890
*Emai Sodress johnsmith@somewhere.com
N Save and Continug Exit Registration

A.26 Click on “Save and Continue”

A.27 Input your water system’s federal PWSID (i.e., WA5312345) in the Organization Code field (see Figure 5)
A.28 Click on “Lookup Organization” (see Figure 5)

Figure 5

Please enter your Organization |D and click "Lookup Organization." The "Lookup Organization” link will be replaced with a "Request
Access” link and an "Undo” link. If your correct organization is displayed, click "Request Access.” If you have incorrectly entered the

organization ID. click "Undo" and repeat the process. If you are an £. coli laboratory and your fab is missing from the list of organizations, §
please click "E. coli Lab Registration.”

if you are an existing user and would like access to the |IDSE Plan/Report entry. Enter the code for the desired PWS and select LT2 from
the system list. Otherwise, you should enter the PWSs organization code in the Program ID field when registering via CDX.

Cirganization Code SEE STEP SSTEEEP
A.27. Lookup Urganization A.28.

E. coti Lab Registration

Edit User information Save and Continue

T

Exit Registration

T

A.29 A new field “System Type” will appear; select “Both” (even if you only need access to one of the rules)
A.30 Click on “Request Access”

A.31 Click on “Save and Continue”

A.32 If you need to request access to additional systems, repeat steps A.27 through A.31. Once you are finished, click on
“Exit Registration.”

Once your user name has been authenticated by the DCTS administrator for your system, you will be granted access to
the data system for these additional system(s).
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Step-by-Step Registration for DCTS for Current CDX Users
" (Steps B.1 - B.6 need to be completed for reqistration. Once the password is setup. go to B.7.)

B.1. Log-in to the system using your CDX user name and password.
B.2. On the "MyCDX Screen” select “Edit Current Account Profiles” link.

B.3. Select “Add New Program.”
B.4. Select “LT2ESWTR: LT2ESWTR, Stage 2 DBPR, and IDSE Plan/Report Entry” from the list of CDX applications (see

Figure 1).

Chx Begistration: Add Program
Lead-Based Paint Activities (LEAD)Y >

mom—— T2 | T2, Stage 2, and IDSE FlariRepart Entry (Lw

Fadionsclide NESHAPs (RAD):

Resource Congervation and Recovery Act Site 1D IRCRA): ¢
Stormweater Motice of Intent (g0 (SWENOD: 7 3
Toxic Substance Contral Act- HaSD Farm (TSCA-HASDY <
Cornpliance Information Systems (YERIFY):
Reguest Manufacturer Code for OTAG Compliance WERIFY MFR REGY: ¢

wiater Contarminant Information Tool wWeImy, <

B.5. Choose your role from the drop down menu (see Figure 2).

D j -Add Pr |

Use the TAB key to move from field to fleld. # « BECRSRED FHLD

—
@ ASUBMITTER . D

Program ID Type: Standard . 1D; *

Submission Method: WEBFORM

| FINISHED |

B.6. Approved users will receive an e-mail confirming access to DCTS. Rejected users will receive an e-mail stating the reason
why access was denied. Only PWSs will be approved.

Logging into the Data Collection and Tracking System (DCTS
B.7 Follow steps B.1 and B.2.
B.8 Input your user name and password — Click “Login” - New screen will appear

B.9 Click “LT2: LT2 Data Collection, LT2/Stage 2 Tracking system, and IDSE Plan/Report Entry” program (see
Figure 3) - New window will appear
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Central Data Exchange-MyCDX

Welcome, Last Login: July 21, 2006
Mr. John Smith Registered Since: July 21, 2006
Recertification Date: July 21, 2006

CDX Registration Status:  Active

You have 0 new messages in your inbox

Change System Edit Personal Edit Current Add New
Password Information Account Profiles Employer Profile

Available Account Profiles:

e | 72: LT2 Data Collection. LT2/Stage 2 Tracking system, and IDSE Plan/Report Entry

B.10 To submit your IDSE Plan electronicaliy for compliance with the Stage 2 DBPR click on IDSE Plan/Report Entry (sée
Figure 4). This is the final registration step for DCTS users that need to comply with the Stage 2 DBPR requirements for
only one water system.

if you need access to multiple systems to complete multiple IDSE plans/reports or if you need to comply with the LT2
requirements, you must request access to the LT2 Data Collection System. To obtain access to the LT2 Data Collection
System you must contact your system’s DCTS administrator. If you do not know your system’s DCTS administrator, e-mail
your system’s PWSID, water system name, state, and CDX user name to stage2mdbp@epa.gov.

Figure 4
P P . ol aere $ e B s, -4 T [ PR e, L e od s How of
m togout iy 5 N

SEE STEP Systems I
B.11.

The system recognizes you as an approved user for the following applications, please select a system to launch...

W LT2 Data Collection System

Launches the L T2 Data Collection System for the submission and review of samples

IDSE Plan/Report Entry
Launches IDSE Plan/Report Entry, which will lead you through filling out and submilting your IDSE Plan or Report

SEE STEP /r
B.10.

B.11 Once access is granted to the LT2 Data Collection System click on the LT2 Data Collection System link that will
appear above the IDSE Plan/Report Entry link (see Figure 4)

B.12 Click on the “User Profile” icon

B.13 Update information for First Name, Last Name, State, Phone Number, or E-mail Address if any are incorrect (see
Figure 5)
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User Profile I
* = Required Field
The following information is provided by CDX. if you feel any of the information is incorrect, please access CDX to updatefverify.
-~
LizerName Smuth.john
“Eiret Name Jahn
SEE “Last Name Smith
STEP
B.13. *Stare UN
“Fhione Number (123} 456-7840
“Eenail Address ohnsmuthi@dsomewhere.com
~ Save and Dontinue £xit Registration

B.14 Click on “Save and Continue”

B.15 Input your water system’s federal PWSID (i.e., WA5312345) in the Organization Code field (see Figure 6)
B.16 Click on “Lookup Organization” (see Figure 6)

B.17 A new field “System Type” will appear; select “Both” (even if you only need access to one of the rules)

Please enter your Organization ID and click "Lookup Organization." The "Lookup Organization” link will be replaced with a "Request
Access" link and an "Undo" tink. If your correct organization is displayed, click "Reguest Access.” If you have incorrectly entered the

organization ID. click "Uindo" and repeat the process. If you are an £. coli laboratory and your lab is missing from the list of organizations,
please click "E. coli Lab Registration.”

if you are an existing user and would like access to the IDSE Plan/Report entry. Enter the code for the desired PWS and select LT2 from
the system list. Otherwise. you should enter the PWSs organization code in the Program 1D field when registering via CDX

Organization Gode SEE
ke SEE STEP o STEP
B.15 Lookup Drganization B.16

E. colf Lah Hegistration Edit Usar information Save and Continue  Exit Registration

B.18 Click on “Request Access”
B.19 Click on “Save and Continue”

B.20 If you need to request access to additional systems, repeat sfeps B.15 through B.19. Once you are finished, click on
“Exit Registration.”

Once your user name has been authenticated by the DCTS administrator for your system, you will be granted access to
the data system for these additional system(s).
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C How to Submit a 4b/30 Certification Plan using the IDSE Tool
| J

C.1 Log-in to CDX and click “LT2: LT2 Data Collection, LT2/Stage 2 Tracking System, and IDSE Plan/Report
Entry.” Click on “IDSE Plan/Report Entry” (see Figure 1).

Lagout

Bystems l

The system recognizes you as an approved user for the following applications, please select a system to launch...

IDSE Plan/Report Entry
Launches IDSE Plan/Report Entry, which will lead you through filling out and submitting youy IDSE Plan or Report

C.2 You will arrive at the “IDSE Plan/Report Entry” page (See Figure 2).

Plan | Report Entry Home

Welicome to the Plan/Report Entry Home page!

Select the Plan or Report type vou would ke to work on and chick Go to Cntry to beain

if you are not sure which Plan/Report apphies to you accass & wezad that will assist you in determining your specifc requirements The IDSE
wWizard is a web-based smart survey tool requinng the Macromedia Authorware plug-tn to assist PWSs in determining thewr IDSE requirements
Download the free Maciomedia's Authvanware plug-in from macromedia com

The on-line entry portion for the IDSE Repors wil be available inthe Fall of 2006. If vou wish to work on your Existing Monitoring Results IDSE
Regort or your IDSE Report for Modeling 3585 prior to when it 1s available, select the apprapnate radio button and click “Ga to Report

Entry” {may take some time to lgad). The system wilt open a P’DF form template in a new vandow The POF templates were designed for the
1DSE Taol - GO Version and make several references 1o additionat forms available wa CO i you require the additional forms referenced to
meet your required number of momtonng sites, access the IS Home nage to download the forms vau need Alternatively, you can contact
EPA at stage2mdbpi@epa gav 1o request these forms .

Note: You will need to install Acobe Res
Professional 7.0

7 f1to access these forms Also, you wili not be able to save this form uniess vou have Adobe

General iInformation:

PWS D
PWS Mame

Schedids
P Due: Date

Report Due Date

Reguirements Surrimary Sheets

Sendin msuchons o

Select Phar: Typs
» 40130 Cendication
Standard Monitanng Plan
- System Speufic Study  Modehing

<+ System Specific Study  Exsling Monitonng Results

S e Flan Brane

e
ZZlest 1o

Schedule 2
04:01:2007
Q172009

< Sy (st Mg Resulis o fe

L

fevi s na, MIChigan, o, Bl YIsconsi

Seleck Report Type
Standard Monitoring Repont
System Speatic Stludy Report - todebng

Systern Specihi Study Repant Exesting Monttoring Resuits
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C.3 Select “40/30 Certification” from the IDSE Plan/Report Entry page and then click “Go to Plan Entry” (See Figure
3).

s
iz

L% 40030 Cedification A
M

L.+ Standard Monitoring Plan
 gystemn Specific Study - Modeling

o Systerm Specific Study - Existing Monitoring Results

Gorto Plon Bty

C.4 DCTS will pre-populate a new form with the available water system’s information (see Figure 4). Review the
information provided in the form. If any of the information displayed is incorrect and you are unable to change it,
contact EPA at stage2mdbp@epa.gov.

C.5 By clicking on the “Certification Info,” “Attachments,” or “Preview/Submit” links on the top right you can move to
different sections.

C.6 Select the “Save” button at the bottom of the page when you are done entering your information. Then click
“Next” to move to the next section.

40130 Certification Entry

A. Submittee Information® ' Ceartification info
Please review the information pravided below, if you feel any of the information displayed is incorrect | Attachments

and you are unable to change it please contact your State or EPA representative. Prosdew Submit
S 1D DC1a

PWS Name I7Test 1a

FWS Address é.address

City Y

State oc v

C.7 EPA or your state may require you to submit additional information (e.g., Stage 1 DBPR compliance monitoring
results, a distribution system schematic, or recommended Stage 2 DBPR compliance monitoring locations).
Page 8 of this section shows the additional information required by each state.

C.8 Select the “Next” button at the bottom of the page (see Figure 5).
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40130 Certification Entry

Attachiments
EE& or your state may require you to submit additional infarmation listed below:

« Stage 1 compliance monitoring results Eievieve subinit

» A distribution system schematic
+ Recommended Stage 2 compliance monitaring locations

If the reviewer wants to request additional information or to have you conduct an [DSE, they will
contact you. If you are contacted or would like to submit information for the areas listed above please
use one of the following addresses:

Mailing Address: E-mail Address:
US EPA-IPMC stageZmdbp@epa. qoyv
PO Box 92

Daytor, OH 45401-0098

C.9 In the “Preview/Submit” page you will have the chance to review the document before submitting.

edit information use the links on the top right to move back to previous sections.

If you need to

C.10 Select the form of signature you want to use to submit your 40/30 Certification (see Figure 6). You may either
electronically sign your form to complete your official submission, or you may print the certification and sign by
hand and then fax or mail in the signed copy. If you choose the second option your submission will not be

marked complete until the hard copy signature is received by EPA.

C.11 Once the 40/30 Certification is completed, select “Generate PDF” and save the file for your records (see Figure

6). You must generate this file before the form is submitted.

C.12 Select “Submit” to submit the completed 40/30 Certification to EPA. Please note that once you have submitted
your 40/30 Certification to EPA you will not be able to make any changes. If you need to make a change to your

40/30 Certification after it has been submitted contact EPA at stage2mdbp@epa.gov.

Efectromnic Signature:

By selecting one of the two options below you are officially submitting your 40/30 Certification. ¥our
name and today's date will be recorded to the database but will not be displayed on the screen. If you

mail in a signed copy of your form.

Sign Foim: | hereby agree to electronically sign this form. | understand that by agreeing to

[te not Sign Form: | do not wish to electronically sign my form. | understand that submitting
this form here will not fulfill my requirements and that | will have to fax or mail in a signed
copy of my certification letter.

SUEMIT GEHNERATE PDF

select Do not Sign Form your form will be submitted as Receved-Incomplete and you will need to fax or

electronically sign this form | will be officially submitting this letter with my signature inciuded.

DCTS for PWSs: Stage 2 ' 1
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C.13 Once you submit the plan, a }lew screen will appear with a confirmation number. Please print this page for your
records (see Figure 7).

IDSE Submission

Confirmation Page
Your Plan / Report was submitted successfully! Please print this page for vour reference.

Confirmation # ] 1

Date Submitted: 08/11,2006

If you have selected sending by hardcopy in the Attachments section or wish to submit a hard copy version of your plan, report, or
attachments in addition to electronically submitted files please mail or e-mail the files to one of the following addresses:

Mailing Address:
US EPA-IPMC

PO Box 98
Dayton, OH 45401-0098

E-mail Address:

stage2mdbp@epa.gov

Hume

The next page provides state preferences on the additional information they are requesting from systems that submit
a 40/30 Certification.
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State Preference Table for Stage 2 DBPR 40/30 Certification Supplemental Information
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D How to Submit a Standard Monitoring Plan using the IDSE Tool

D.1 Log-in to CDX and click “LT2: LT2 Data Collection, LT2/Stage 2 Tracking System, and IDSE Plan/Report
Entry.” Click on “IDSE Plan/Report Entry” (see Figure 1).

i\”] Logoul

Bystems l

The system recognizes you as an approved user for the following applications, please select a system to launch...

IDSE Flan/Report Entry
Launches IDSE Plan/Report Entry. which will lead you through filling out and submitting your IDSE Plan or Report

D.2 You will arrive at the “IDSE Plan/Report Entry” page (See Figure 2).'

DSETOOLS

Plan | Report Entry Home
Welcome to the Plan/Report Entry Home page!

Select the Plan or Report type you would like to worx on and chick Go to Entry to begin

if you are not sure which PlariReport applies 1o you a 3 wizarg that will assist you in defermining your specific requirements. The IDSE
Wizard is a web-based smari survey tool requiring the Macromed:a Authorware plug-in to assist PWSs in determining their IDSE requirements
Download the free Macromedia s Auihciwaie plug-in from macromedia.com

The on-ine entry portion for the IDSE Reports wilt be availabie in the Fall of 2006 If vou wish to work on your Existing Momnitonng Resufts IDSE
Report or your IDSF Report for Modeling SSS prior to when it is available select the appropriate radio bufton and chck "Go to Report

Entry” imay take some hime to foad). The system wil open a PDF form template in a new window. The PDF templates were designed for the
IDSE Tool - CD Verston and make several references to additional forms avaitable via CD. if you reguire the additiona forms referenced to
meet your required number of manitoning skes_ access the IDEE Home < 1o download the forms you need Alternatively, vou can contact
EPA ai stage2mdbp@epa.gov to request these forms

Note' You will need to install Adobe Reas
Professional 7 0

7 )to access these torms. Alse, you wili not be able to save this form unless you have Acdobe

General Information:

PWS ID DC1e
PWS Name ZZlest1c
Sehedtic Lehedule 2
Plan Due Date G401/2007
Report Dine {1ate OF012009

Reyutremernts Sumary Sheets arshiogg RMorstoon ol o Badekngy

Spen i nstiychans e sysiems i chang, Richigar, O ang Wiynorsin
Seiect Flan Type Seiect Report Type
Y1 80430 Cegtification Stander <] Momtoring Report
Standird Momtonng Plan 1 Gystem Speaific Study Report - Modeting
System Specihic Study Modehng Lo System Specahic Studv Report - Exssting Montorning Results

Systerm Specific Study - Exshng Moniforing Resuits

Lok i Play &
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D.3 Select “Standard Monitoring Plan” from the IDSE Plan/Report Entry page and then click “Go to Plan Entry.”

Select Plan Type

Standard Monitoring Pla

System Specific Study - Modeling
{_» System Specific Study - Existing Monitoring Results

Goto Plan Entry

D4

DCTS will pre-populate a new form with the available water system’s information (see Figure 2). Review the

information provided in the form. If any of the information displayed is-incorrect and you are unable to change it,

contact EPA at stage2mdbp@epa.gov.

D.5
on the top right you can move to the different sections.

D.6

“Next” to move to the next section. Repeat this step as you complete each section.

Standard Monitoring Plan Entry

L IDSE General Information

Please review the information provided below, if you feel any of the information displayed is incorrect
and you are unable to change it please contact your State or EPA representative.

DC1a

Z7Test 1a
e address
*City City
*State oC v
*Zip 20460
Population Served 116000
*Systermn Type NTNCWS
*Source YWater Type GU

|

Buying / Selling

Whnlesale Svwstem ke

anerg! informat

LIDSE Regubrements
HE Selecting S, Moty

1, Justification

Y. Peak Historigal BMith &

Schigslule

YL Planned Staye 1 DBPE

By clicking on the links such as “General Information,” “Peak Historical Mth & Schedule,” or “Preview/Submit”

Select the “Save” button at the bottom of the page when you are done entering your information. Then click

Schedule

Wit & VI Schematic &
Attachiments

seview Sulunit
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D.7 To submit a schematic in Section VII & VIII, select the “Browse” icon to the right of the schematic field and
select the schematic from your files (acceptable file formats: .xls, .doc, .jpeg, .gif, .jpg, .txt, .wpd, and .pdf) (see
Figure 3). You must submit a distribution system schematic with the standard monitoring plan. You can also
upload additional attachments from this page. Please note that once you upload an attachment, you will not be
able to remove the file, so make sure it is the correct one. If you do not have electronic attachments to submit
you can send hardcopies of your attachments to the address listed, however the plan will not be marked as
complete until the attachments are received.

D.8 Select the “Save” button at the bottom of the page when you are done entering your information. Then click
“Next” to move to the next section.

Figure 3

Standard Monitering Plan Entry

VIl & Vil Schiematic & Attachments Z1 General Information

f’g{ U ARSE Begnirsanents
Select Browse to locate the file you would like to attach to your plan. Click Save to upload your § HE Selecting Std, Moty Site
attachments. The following file types are acceptable formats for your attachments: s, .dec, jpey 1y, Justification

Jgif, jpg, txt, wpd, and pdf Al systems must submit a Distribution System Schematic with theig

Y, Pe stogica %
plan unless they have selected the option to send by hardcopy. (7 = required field) g;hii;:‘fmmm al bith 4

’D'S“ihu{lﬂn “Browse.. | . v Vi Planned Stage 1 DBPR f
Swystem Schematic { Browse. | %@ % Sehaduls /
e, | V&l schematic & ;

% Arachments

Attachment Marne: % L .
' SPieview Sagbrurit f

| Browse.. |

D.9 In the “Preview/Submit” page you will have the chance to review the document before submitting. If you need to
edit information use the links on the top right to move back to previous sections.

D.10 Once the plan is completed, select “Generate PDF” and save the file for your records (see Figure 3). You must
generate this file before the form is submitted.

D.11 Select “Submit” to submit the completed plan to EPA. Please note that once you have submitted your Standard
Monitoring Plan to EPA you will not be able to make any changes. If you need to make a change to your
Standard Monitoring Plan after it has been submitted contact EPA at stage2mdbp@epa.gov.

Sending Attachments by Mail
Enter a description of the items that will be mailed.

SUBMIT GENERATE PDF

DCTS for PWSs: Stage 2 17 February 2008



D.12 Once you submit the plan, a new screen will appear with a confirmation number. Please print this page for your
records (see Figure 4).

|DSE Submission - .. .

Coenfirmation Page
Your Plan / Report was submitted successfully! Please print this page for your reference.

Confirmation # ' >1
Date Submitted: 08/11/2006

if you have selected sending by hardcopy in the Attachments section or wish to submit a hard copy version of your plan, report, or
attachments in addition to electronically submitted files please mail or e-mail the files to one of the following addresses:

Mailing Address:
US EPA-IPMC

PO Box 98
Dayton, OH 45401-0098

E-mail Address:

stage2mdbpi@epa . gov

Hame
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How to Submit a System Specific Study (SSS) — Existing Monitoring Results
s using the IDSE Tool

E.1 Log-in to CDX and click “LT2: LT2 Data Collection, LT2/Stage 2 Tracking System, and IDSE Plan/Report
Entry.” Click on “IDSE Pian/Report Entry” (see Figure 1).

The system recognizes you as an approved user for the following applications, please select a system to launch...

IDSE Plan/Report Entry
Launches DSE Plan/Report Entry, wiuch will lsad you through filling oul and submitting vour IDSE Plan or Report

E.2 You will arrive at the “IDSE Plan/Report Entry” page (See Figure 2).

Figure 2

Plan | Report Entry Home

DYE TO0LS
. Welcome to the Pian/Report Entry Home page!
Select the Plan or Report type you would ke te work on and click Go to Entry to begin

if yous are not sure which PlandReport applies to you ¢ that wilf assist yous in determining your specific requirements The IDSE
Wizard is a web-based smart survey taol requining the Macromedia Authorware plug-in ta assist PWSs in defermining their IDSE reguirements
Diownioad the free #agione Actapware plug-in from macromedia.com

The on-line entry portion for the IDSE Reports will be avaiiable in the Fall of 200G If you wish to work on your Existing Monitoring Results IDSE
Report or your IDSE Repoit tor Modeiing S8 pnors to when it is available. select the appropriate radio button and chek "Go to Report

Entry” {may take some time to toad} The system will open a PDF form template in a new window. The PDF templates were designed for the
IDSE Toot - CD Version and make several references to additional forms availabie wia CD. ¥ you require the additionat forms referenced fo
meet your regured number of monitonng sies, access the aqe to download the forms you need. Altermnatively, you can contact
EPA at stage2mdbp@epa.gov to request these forms

Mate: You will need to install /A
Professional 7.0

7 i3 tc access these forms Also. you wili nof be abie to save this form uniess you have Adobe

General Information:

PWS 1 e
PWS Natie Z7Test 1c
Scheduie Schedute 2
Fian Due Date 04:01/2007

Keport Lue Date 07012009

el hAonit

G

Requirerments Sumimary Sheets 5y sy Bamtenns Hetults of Mocakag:
Frea
Swpecefieapeiue o for systerne i Buhais, Moo, (ono anc Wistonyn
Select Plan Type Select Report Typs
40,30 Certication Standard Montonng Report
¢ Srandard Momtonng Plan ¢ Systern Bpecific Study Report  Modeting
Systern Spacific Study  Meodeting (- Systern Speciie Study Report - Exsting Momionng Results

stern Specihc Study - Casting Maritonng Results

3}
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E.3 Select “System Specific Study — Existing Monitoring Results” from the IDSE Plan/Report Entry page and then
click “Go to Plan Entry” (See Figure 3).

~ &+ System Specific Study - Existing Monitoring Results

Select Plan Type

(. 40/30 Certification

¢_ Standard Monitaring Plan

' System Specific Study - Modeling

Goto Plan Entry

E.4 DCTS will pre-populate a new form with the available water system’s information (see Figure 4). Review the
information provided in the form. If any of the information displayed is incorrect and you are unable to change it,

contact EPA at stage2mdbp@epa.qgov.

E.5 By clicking on the links such as “General Information,” “Certification of Data,” or “Preview/Submit” on the top
right you can move to different sections.

E.6 Select the “Save” button at the bottom of the page when you are done entering your inférmation. Then click

“Next” to move to the next section. Repeat this step as you complete each section.

DCTS for PWSs: Stage 2
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Existing Monitoring Results System Specific Study (S8} Entry

I. IDSE General Information ) seneral Infermation
Please review the infarmation pravided below, if you feel any of the information displayed is incorrect /1. $55 Requirements
and you are unable to change it please contact your State or EFA representative. WL Peak Histosical Beuth
FOWL Prey, Monitering Fesuly
beic Part & - Location ~,
ZiTest 1o i
o Part B - Hathod
ardress g Part C . TTHI |
, , Part [ - HAAS |
*City city Y. Certification of Data
o Y1 Proposed S585% Honitorh 5
*State DC o= . i
. Dates
Lpo 20460 Y VIE VIl Schematic &/
*Population Seped 400 - ' %&na«;lunems
*Syatern Type Cs . Pr«'gg}gm‘ Submi /‘/
%“’*MMWMW ’
*oource Water Type SwwF
“Huying [ Selling Select -

Kealonzlips

L. PWE Operations

Residual Disinfectant Type I Chionine 1 Chioramines [ Other

Mumber of Disinfected Surface Gwubl

Sources Ground Purchased 1
2 Contact Person

*Contact Name Jehn Doe

Title

Phone Number (555} 555-5555 ext.
Fax

E-mait Address jdoe@watersystem.us|

Sa¥E MNEXT BACK CaHCEL

E.7 To submit a schematic in Section VIl & VIII, select the “Browse” icon to the right of the schematic field and
select the schematic from your files (acceptable file formats: .xls, .doc, .jpeg, .gif, .jpg, .txt, .wpd, and .pdf) (see
Figure 5). You must submit a distribution system schematic with the System Specific Study. You can also
upload additional attachments from this page. Please note that once you upload an attachment, you will not be
abte to remove the file, so make sure it is the correct one. If you do not have electronic attachments to submit
you can send hardcopies of your attachments to the address listed, however the plan will not be marked as
complete until the attachments are received.

E.8 Select the “Save” button at the bottom of the page when you are done entering your information. Then click
“Next” to move to the next section.
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Figure 5

Existing Monitering Results System Specific Study [SE8] Entry

VIl & VIIl Schematic & Attachments f Ganeral Information
1, 585 Hequirsments

Select Browse to locate the file you would like to attach to your plan. Click Save to upload your I, Peak Histerical Monh 3
attachments. The following file types are acceptable formats for your attachments: .xis, .doc, jped, V. Prev, Monitoring Results

gif, .jpg, .txt, wpd, and .pdf. All systems must submit a Distribution System Schematic with th%ér Pat A - Location

\

plan unless they have selected the aption to send by hardcopy. (* = required field) : "%

, Pant B - Method .

*Distribution WJ ;Z w E

System Schematic — « ! Part [l - HAAS

ey, Y. Ceitification of Data §

Attachment Name: %» Yl Proposed 558 Maniterin

- {1 batew
{ Browse.. | Dates Zg
' v W& Vi Sehematic & '

Attachment Name: L Arachments v
[ Browse.. | %‘@J‘leview Submit /

E.9 Inthe “Preview/Submit” page you will have the chance to review the document before submitting. If you need to
edit information use the links on the top right to move back to previous sections.

E.10 Once the plan is completed, select “Generate PDF” and save the file for your records (see Figure 6). You must
generate this file before the form is submitted. ,

E.11 Select “Submit” to submit the completed plan to EPA. Please note that once you have submitted your System
Specific Study to EPA you will not be able to make any changes. If you need to make a change to your System
Specific Study after it has been submitted contact EPA at stage2mdbp@epa.gov.

Sending Attachments by Mail
Enter a description of the items that will be mailed.

SUBMIT GENERATE PDF

E.12 Once you submit the plan, a new screen wiII'appear with a confirmation number. Please print this page for your V
records (see Figure 7).
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IDSE Submission

Confirmation Page
Your Plan # Report was submitted successfully! Please print this page for your reference.

Confirmation # 1

Date Subrmitted 08/11/2006

If you have selected sending by hardcopy in the Attachments section or wish to submit a hard copy version of your plan, report, or
attachments in addition to electronically submitted files please mail or e-mail the files to one of the following addresses:

Mailing Address:
US ERAIPME
PO Box 98
Dayton, OH 45401-0093

E-mail Address:

stageZmdbp@epa.goy

DCTS for PWSs: Stage 2 ' 23 February 2008



DCTS for PWSs: Stage 2 - 24 February 2008



How to Submit a System Specific Study (SSS) — Hydraulic Modeling using the
= IDSE qul '

F.1 Log-into CDX and click “LT2: LT2 Data Collection, LT2/Stage 2 Tracking System, and IDSE Plan/Report
Entry.” Click on “IDSE Plan/Report Entry” (see Figure 1).

Systems J

The system recognizes you as an approved user for the following applications, please select a system fo launch...

NSE PlanReport Entry
taunches IDSE Plan/Report Entry, which will lead you through filling out and submitting your HISE Plan or Report

F.2 You will arrive at the “IDSE Plan/Report Entry” page (See Figure 2).

Plan | Report Entry Home : .
Welcome to the Plan/Report Entry Home page!

Select the Pian or Report type you would ke to work on and click Go to Entry to begin
if you are nat sure which Plan/Report applies to you a £
Wizard is & web-based smart survey tool requinng the Macromedia Authorware plug-in to assist PWSs in determining their IDSE requirements
Dowrdoad the free medid's Aufiwats plug-n from macromedia.com

The on-ine ertry portion for the IDSE Reports will be availabie 1 the Falt of 2006, If you wish to work on vour Exisfing Mamtoring Resufts IDSE
Repor of your IDSE Report for Modeitng SSS prior to when it is available select the appropriate radic button and chck "Go to Report

Entry” (tnay take some time to load) The system will open @ PDF form template in a new window. The PDF templates were designed for the
1DSE Yool - CD Version and make several references to additional forms available via CD # vou require the additionat forms referencedto
meetl your requited number of momtonng sites. access thi
EPA at stage2mdbp@epa . gov to request these forms

7 Do access these forms. Alse vou wali not be abie to save this form unless you have Adobe

Mote You will need to instalf Azioks
Professionat 7.0

General Information:

PSSy j il
PWS Nate ZZTest 1¢
Lchedule Schedute 2
Pian Due Date 04012007
Report Due Date 07:0172009

ndard bdorite

rie; Pian

Requirements Summasy Sheets sty (srating Mostonng Hagults or Maaskaagt

Ll

Spedic, INTEUEHONN 10 systersan Bchare Michigan, (e sna Wisonsn

Seiect Plan Type Select Repoit Type
P 4040 Certfication Standatd Morutonng Report
¢+ Standatd Momntonng Plan o System Specific Study Report - Madeling
« - Systern Specific Study - Modelng < Systom Specific Study Report  £xstng Monitonng Results

Systor Spectfic Study - Fxisting Motstanng Results
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F.3 Select “System Specific Study — Modeling” from the IDSE Plan/Report Entry page and then click “Go to Plan
Entry” (See Figure 3).

el

Select Plan Type
() 40730 Certification

{7y Standard Monitoring Plan

s

dSystem Specific Study - Modelin

nitoring Results

Go to Plan Entry

F.4 DCTS will pre-populate a new form with the available water system’s information (see Figure 4). Review the
information provided in the form. If any of the information displayed is incorrect and you are unable to change it,
contact EPA at stageZ2mdbp@epa.gov.

F.5 By clicking on the links such as “General Information,” “Peak Mth for TTHM,” or “Preview/Submit” on the top
right you can move to different sections.

F.6 Select the “Save” button at the bottom of the page when you are done entering your information. Then click
“Next” to move to the next section. Repeat this step as you complete each section.
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Modeling Study Plan Entry
I. IDSE General Information A General information®,
Please review the information pravided below, if you feel any of the infarmation displayed is mcorreg’ HOSE Requitements 3
and you are unable to change it please contact your State or EFA representative. ; HE Blin, Blodel Requirementy
4 %
;‘{ Pare A, Y
S ID DiCilc ,3 Part B, i
ame Z7Test 1¢ f Pare (. %
*EAS Address vaddregg 3 Past [, ;;
’ 1. Pasak bih. for TTHHE |
: Y. Wadeling dormation
“City ity , . VL Planned Stage 1 DBPR
*Ctate DC o« % WH & VIl Schematic &
- ARl snty o
*Zip 20460
~ . - Prdpw Subanly M
*Fopulation Served 400 [
"System Typ CWS
SWWP
Relation Select z
C.PWE Operations
Residual Disnfectant Type & Chiorine ] Chloramines T Other
Humber of Disinfected Surtace GWUDI
Sources Ground Purchased 1
L. Contact Person
*Contact Name John Doe
Title
Phone Number (555) 555-5555 ext.
Fax
E-mait Address jdoe@watersystem.us|
SAVE NEXT BACK CANCEL

F.7 To submit a schematic in Section Vil & VIII, select the “Browse” icon to the right of the schematic field and
select the schematic from your files (acceptable file formats: .xls, .doc, .jpeg, .gif, .jpg, .txt, .wpd, and .pdf) (see
Figure 5). You must submit a distribution system schematic with the System Specific Study. You can also
upload additional attachments from this page. Please note that once you upload an attachment, you will not be
able to remove the file, so make sure it is the correct one. If you do not have electronic attachments to submit
you can send hardcopies of your attachments to the address listed, however the plan will not be marked as
complete until the attachments are received.

F.8 Select the “Save” button at the bottom of the page when you are done entering your information. Then click
“Next” to move to the next section.
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Figure 5

Modeling Study Plan Entry
VIl & VIl Schematic & Attachments

# WL IDSE Requirements )
Select Browse to locate the file you would like to attach to your plan. Click Save to upload your 5 . Min. Model Requirement y
attachments. The following file types are acceptable formats for your attachments: xls, doc, Jpecj

Path, %
if, jpa, i, wpd, and .pdf. All systems must submit a Distribution System Schemat:c W|th theé
plan unless they have selected the option to send by hardcopy. ("=

¢ IV Peak Mth, for TTHH

%é Y. Wodeling Information

7@( YL Planned Stage 1 DEPR ;I
% Vi& Vil Schematic &

| Browse... “Amachments

Ban B, ]

required field) ——
! J Fait o, F
"
. Fant b, .
*Distribution (Browss ranil,
System Schematic ;

Attachment Name: »

F.9 In the “Preview/Submit” page you will have the chance to review the document before submitting. If you need to
edit information use the links on the top right to move back to previous sections

F.10 Once the plan is completed, select “Generate PDF" and save the file for your records (see Figure 6). You must
generate this file before the form is submitted.

F.11 Select “Submit” to submit the completed plan to EPA. Please note that once you have submitted your System

Specific Study to EPA you will not be able to make any changes. If you need to make a change to your System
Specific Study after it has been submitted contact EPA at stage2mdbp@epa.gov

Sending Attachments by Mail

Enter a description of the items that will be mailed

- SUBMIT GENERATE PDF

F.12 Once you submit the plan, a new screen will appear with a confirmation number. Please print this page for your
records (see Figure 7).
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IDBE Bubmission

Confirmatioen Page
Your Plan / Report was submitted successtully! Please print this page for your reference

Confirmation # 1

Date Submitted 081172006

If you have selected sending by hardcopy in the Attachrments section or wish to submit @ hard copy version of your plan, report, or
attachments in addition to etectronically submitted files please mail or e-mail the files to ane of the following addresses:

Mailing Address:

LS EPA-IPMC
PO Box 38
Dayton, OH 45401-0098

E-mail Address:

stage2mdbp@epa.gov

Home
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A Uploading Your CNptosporidium or E. Coli Laboratory into DCTS
- Am

A.1 Cryptosporidium laboratories will need to provide a copy of their EPA approval letter to the IPMC via:
» Fax: 937-586-6557 or 513-552-1935
» Mail: Stage 2 DBPR & LT2ESWTR IPMC, P.O. Box 98, Dayton, OH 45401; or

x

» E-mail: stage2mdbp@epa.gov.

Once EPA receives your information, they will contact you to fill out a lab registration form. After submitting your
information you should register with CDX (Refer to Part B).

A.2 E. colilaboratories certified by the states to conduct E. coli enumeration should submit a copy of their
certification information to the IPMC via:

» Fax: 937-586-6557 or 513-552-1935
» Mail: Stage 2 DBPR & LT2ESWTR IPMC, P.O. Box 98, Dayton, OH 45401; or
» E-mail: stageZmdbp@epa.qov. '

It must be clear in the certification that your lab is certified to do enumeration, and not just presence/absence,
as required by the LT2ZESWTR. Once EPA receives your information, they will contact you to fill out a lab
registration form. After submitting your information you should register with CDX (Refer to Part B).
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B Step-by-Step Registration for DCTS using CDX (Steps B.1 - B.17 need fo be
« completed for registration. Once the password is setup. go to B.19.)

B.1 Go to: http://www.epa.gov/cdx

B.2 Click on “Log-in to CDX” (on sidebar) — New screen will appear

B.3 Click on “Registration” (on sidebar) — New screen will appear

B.4 Read the Warning Notice and Privacy Statements

B.5 Click on “Click here to continue” — New screen will appear

B.6 Read the Terms and Conditions and click on “| Accept” — New screen will appear

B.7 Input a user’s first and last name, user name (following recommended format), password (following recommended
format) and re-enter the password, a question that can be used in case you forget your password, and the answer fo the
question — New screen will appear

B.8 Input the water system’s name in the Organization Name field and all other requested information. Click on “Next” -
New screen will appear

CDX Registration: Add Program
B.9 Select "LT2: LT2, Stage 2, and IDSE Plan/Report Entry (LT2)" (see Figure 1).
B.10 Click on “Next” — New screen will appear

Figure 1
CDX Registration: Add Program

Facility Registry System - Update Service {(FRS-US). "~

Lead-Based Paint Activities (LEAD): ™ *

LT2: LT2, Stage 2, and IDSE Plan/Report Entry (LT2): "°

SEE STEP Ozone Depleting Substances (ODS):

B.9 Radionuclide NESHAPs (RAD): "~ :

Resource Conservation and Recovery Act Site ID (RCRA): "~ :
Storﬁwater Notice of intent (eNOI) (SWENOI): .~ *

Toxic Release Inventory Made Easy Web (Approved Pilot Submitiers ONLY) (TRIMEweb): *
Toxic Substance Control Act - HaSD Form (TSCA-HASD): " °

_ Compliance Information Systems (VERIFY): ™~

Request Manufacturer Code for OTAQ Compliance (VERIFY MFR REG): ° ° l

Water Contaminant Information Tool (WCIT): ™~

Complete Role Information —

B.11 Role is “Asubmitter” only option

B.12 Select “Standard” (This is CDX. This is not where you request DCTS Admin access.)
B.13 input your ID Number in the ID field.

B.14 Submission method is “WEBFORM?” (only option)

B.15 Click on “Next”

B.16 Read the message

B.17 Click on “Finished”

B.18 You should receive confirmation from “CDX Registration” [EPACDX@csc.com] within 24 hours of submitting your
request. Once you have received the e-mail confirming your CDX set-up, you can log into the DCTS.

Logging into the Data Collection and Tracking System (DCTS)
B.19 Follow steps B.1 and B.2. i

B.20 tnput your user name and password — This is the user name you choose for yourself when setting up your CDX
account (see Step B.7). Click “Login” - New screen will appear

B.21 Click “LT2: LT2 Data Collection, LT2/Stage 2 Tracking system, and IDSE Plan/Report Entry” program (see

Figure 2) - New window will appear

If you need access to multiple systems, you must request access to the LT2 Data Collection System. To obtain access to
the LT2 Data Collection System you must contact your system’s DCTS administrator. If you do not know your system’s
DCTS administrator, e-mail your laboratory information and CDX user name to stage2mdbp@epa.gov.

B.22 Once access is granted to the LT2 Data Collection System please click on the LT2 Data Collection System link. -
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B.23 Click on the “User Profile” icon

B.24 Update information for First Name, Last Name, State, Phone Number, or E-mail Address if any are incorrect (see

Figure 2)

User Profile

* = Required Field

The following in/fgrmation is provided by CDX. If you feel any of the information is incorrect, please access CDX to update/verify.

UserName ¢ SmithJohn
*First Name John
SEE “Last Natne Smith
STEP
B.24 *Srate UN
*Phone Number (123) 436-7890
*Emaii Address joehnsmith@somewhere.com
~ Save and Continue Exit Registration

B.25 Click on “Save and Continue”

B.26 If you are a Cryptosporidium laboratory, input your ID number in the Organization Code field (see Figure 3).
B.27 Click on “Lookup Organization” (see Figure 3)

B.28 If you are an E. coli laboratory, click on “E. coli Lab Registration” (see Figure 3).

Figure 3

Please enter your Organization iD and click "Lookup Organization.” The “"Lookup Organization” link will be replaced with a “Request
Access” link and an "Undo" link. If your correct organization is displayed, click "Request Access."” if you have incorrectly entered the
organization 1D, click "Undo" and repeat the process. If you are an E. coli laboratory and your lab is missing from the list of organizations
please click "E. coli Lab Registration.”

If you are an existing user and would like access to the IDSE Plan/Report entry. Enter the code for the desired PWS and select LT2 from
the system list. Otherwise, you should enter the PWSs organization code in the Program 1D field when registering via CDX.

Crganization Code SEE STERP SSTEEEP
B.26 Lookup Organization

E. coli Lab Registration Edit User Information Save and Continue  Exit Registration

i O T

B.29 A new field “System Type” will appear; select “Both” (even if you only need access to one of the rules)
B.30 Click on “Request Access”
B.31 Click on “Save and Continue”

B.32 If you need to request access to additional systems, repeat steps B.26 through B.30. Once you are finished, click on

“Exit Registration.” )

Once your user name has been authenticated by the DCTS administrator for your system, you will be granted access to

the data system for these additional system(s).
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C How to Create a New Sample
f

If you experience problems entering samples, email the Stage 2 Inbox at stage2mdbp@epa.gov. If you cannot see
your client, check with your PWS to verify that they selected you as the laboratory.

C.1  To create a new sample, select the “Create New Sample” iconé in the LT2 Data Collection system.

C.2 For Cryptosporidium samples select “Cryptosporidium” on the “Create New Sample” home page (see Figure
1). :
Figure 1
To import data fram your laboratony's infarmation system, chck "Upload Sample(s). " To enter data for o new
sample using web farms, select the analyte {and method type, for E. colll and chick "Enter Sample(s).”
%
Cryptosparidium 5

Y E coli Select Method Type « mopmmmemmGs FHTER SAMPLESS  UPLOAD SAMPLES:

C.3 If you selected “Enter Sample(s)” then enter sample and system information. Select “Save” to retain
information or “Clear Form” to start again (see Figure 2). If you selected “Upload Samples(s) follow the
instructions on the screen. A link is provided for help on creating an XML file.

Do not enter data for samples that did not meet QU requirements. You are acknowledging the following by entering Gryptosporidium

sarmple data into the LT2 Data Collechion System: aif holding times for the sarnple were ret; the sarmple was received by the laborator

in acceptable condition; and results for the associated method blank, OPR, and positive and negative staining controls were acceptat

(ERA Aletlodd 162230231 .

‘ 4% wyﬂ”wm%% ‘

Enter data for up to four different samples. Click the field name far more information. Lave \Qo@) % Clear ko Vﬁ

FIELDS COMMON TO ALL SAMPLES e

Sampls Status Mew Sample Mew Sample Mew Sample New Sample

Resampls No Mo v Mo w NO v

Sammple 1 ppionall »

PWs I - Please Select- v - Please Select- - Please Select- « - Please Select- »

FWSE Hame ‘

PWS Eaciliyy 1D - Please Select- v - Please Select - - Please Select - v - Please Select- v
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C4
1),
C5

For E. coli samples select “E. coli’ and the method type on the “Create New Sample”

home page (see Figure

If you selected “Enter Sample(s)” then enter sample and system information. Select “Save” to retain

information or “Clear Form” to start again (see Figure 3). If you selected “Upload Samples(s)” follow the
instructions on the screen. A link is provided for help on creating an XML file.

Enter data for the New Sample.

w

% %
havs kg&* 5{}9&@?& i)

Do not enter data for samples that did not meet QU requirements. You are acknowledging the foliowing by entering £. coli sample data
into the LT2 Data Collection System: all holding and incubation times and temperatures for the sample were met, the sampie was
received by the laboratory in acceptable condition; all method-specified QC requirements were met; and all QA/QU criteria and
procedures specified in the Manual for the Centification of Laborafo;;ggy Wﬂhk;ﬁg Water (EPA_$15-5-47-143) were followed.

. Vi~
Clear Fonmn &

FIELDS COMMON TO ALL SAMPLES

>

Sample Status

Pending Release

Besample

No v

Sample 1D {optisnal}

Bws I

 Please Select- ~

C.6 Review the sample information on the next screen (see Figure 4). The status of the sample is “Pending
Release.” At this point the sample has not been submitted to the PWS.

Cotoulated Sampis Results

Click the field name for mare information

Cryptosporidium - Anytown Lab - VA1234567

Sratus

Pending Release

Seruple 10 {pptiona)

PWS D Doy
PYWS Hame 2z Test 4
PWS Faciling 1D TR

PWS Fagility Hame

Main 5t Treatment Plant

Sample Collsction Point il

newtestsample

Sarople Coflection Point Hame

SNORRY

Samnie Collaction Dats

12462007

Samples that do no meet the LT2 requirements are flagged. There is an explanation of the flags at the bottom

Select “Enter New Sample(s)” or “Logout” to save sample information without releasing it to the water system.

When searching for samples (see Section D, “How to Search for LT2 Samples), this sample will appear under

Cc7
of the screen (see Figure 5).
C.8 Select “Edit sample(s)” to edit sample information (see Figure 5).
(OR°]
the heading “Pending Release.”
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Original Sample Callection Dare

Raspmpie Exnlanation

Frplanation
A ISample not collecied of sthaduled dae
B 1S Nz mer
c nogreaier than 500
3 The mat siKE volume analyz A5 Eihin = 1% ot
the analyzed for the as el samyzle
Arnassotigted E ool sample has not been submitied

C.10 To deliver sample(s) to the water system, select the box under the sample(s) and select “Deliver Sample(s) to
PWS” (see Figure 6).

AL M S AvERATEL £t
Baassmple Explanation
CHEDK THE BOX TO DELIVER SAMPLEIS TO PWS e R [

Expstan

A [Sampie not collected

B [Sampie voiume analysis requirements nel met

rlalris spike sampie was spiked with greanss than 500
GOOYSIs

The matis spike walume analyzed is nos
thee volume anaiyzed 07 the asscriated

Bin =4- 10% of Fi

Lonour $4
i sample

E jAn asscciated E coli sample has not been submitted

C.11 If you submit incorrect information to a water system, ask the water system to return the samples. You can
then edit the samples and submit the corrected samples to the water system.

C.12 if you submit incorrect information to a water system, ask the water system to return the samples. Refer the
system to ‘DCTS for Public Water Systems: LT2. You can then edit the samples and submit the corrected
samples to the water system.
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D How to Search for LT2 Samples
[}

D.1  To search for samples for a water system, select the “View Samples” icon *—

system.

_in the LT2 Data Collection

D.2 Select “Cryptosporidium” or “E. coli’” and set search parameters (see Figure 1). Select “Search Samples” to

view a list of samples for the system.

Large deta retrievals caly produce pr

with the display of the r

Flegase srter 25 much daba as possible to limit the search toeatargeted set of resulis

swammele {5 Cryplosporidium 3 £ colf % Select Method
CIPWS Inventory Data Facility: ¥ Sampling Point: = ¥
Do - L =
[ Lab Approval Date | Stan 10/13/2006 End 11¢13/2006
1 Sample Collection Date] Stant End

D.3 Select the sample(s) for review and select “Edit/View Selected Samples” (see Figure 2).

Pending Releas

1 i h DC1h TP1 SP1 11/06/2006 11/08/2006 GONDERO2
sl {7 iii] h DC1h TP1 SP1 10/16/2006 10/13/2006 DARINDAL
Returned by PWS
There are no samples currently associated with this status
Delivered to PWS
] h DC1y 1L SP 11/06/2006 11/06/2006 GONDERO2

D.4 Water systems will not be able to see samples under “Pending Release.” They will only be able to see
samples under “Delivered to PWS” and “Returned to Lab.”
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E How to View Sample Schedules

E.1 To view sample schedules for a water system, select the “Sample Dates” icon “

Collection system.

E.2 Select a date range or select the water system and facility (see Figure 1).

Sample Dates

Wiew the PWS established sampling schedwle by searching within a particuiar Date Range or Orgamzation and then chck
4 "EIubmit" to dispiay the resuits

)

= Date Rangs

Statt

]

Ead

Bt}
o}

O Hnganization

P

--Please select-- «

Fasiliny

--Please select-- +

in the LT2 Data

E.3 Scheduted sample dates will be displayed at the bottom of the screen (see Figure 2).

WWew the PW5 established sampiing scheduwle by searciing within a particwlar Date Range or Drgamization and then click
"Submit" to display the results.

T 1Date Hange St 5 Eud ™
Organtzation Pyys ZZTest 1a w Farility billietest1 ke

Sampling Schedwe:

SZTest 14, billietest]
071472006
08/18/2006
09/15/2006
1041372006
1141772006
12/15/20086
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A How to Search for a Public Water System (PWS)

-

A.1 To search for a PWS select “PWS Maintenance” icon 'l}% in the LT2/Stage 2 Tracking System, located on the

left side of the screen.

A.2 You can use a variety of criteria to search for a PWS. To search using a PWSID, for example, select the state
and the PWSID of the water system you would like to find from the drop down menus and select “Search” (see
Figure 1). When searching for a PWS name you can type the name of the PWS, or part of the name.

[ R

Ty {PWIS Name

s |EDSID

£ iLetter Type

Seleft Leter Type

{: |Motice Mame

Select Hofice Mame

“*

&r |Region/State Code

Al v DE v e

[ PwWsSID

o

Stage X Compliance Schedule

All

DEQOONINZR w e

L

-

PWS Plan Status -Submission Jype

Flonesnng Pian »

Plan/Report Type

Al w

Submission Status

Rerelyad

Approval Status

Adl

[} |Triage Decision

Al W

[} ‘I Stage2 Rule Requirements

Al

[7] iLT2 Rule Requirements

Adl

{7 include Closed Systems

SEARCH  RESET

A.3 Ifthe system is in DCTS, the name, PWSID, and CDS ID will be displayed in a table (see Figure 2). Check the
box next to the system name and select “View/Edit Profile” (or simply double-click the system name) to view the

system’s profile. Select “Modify Search” to return to the home page.

DCTS for States and EPA

February 2008



Searched for

State DE

i~ DEGOOO02
rer Search false
@% fals

&
o

E o

VIEW NOTIFICATIONS VIEW SUBMISSION STATUS

PYIS Hame
RED HORE COMBUMITY

A.4 The PWS Search Tool can also be used to search for muitiple water systems. For example, to search for all
systems in Delaware with a Stage 2 Compliance Schedute 1 within a state, select DE from the state drop down

menu (see Figure 3). Select “Compliance Schedule 1” from the Stage 2 Compliance Schedule drop down menu
and select “Search.”

O 1PWS Name

1 {CDSID

3 |Letter Type

Select Letter Type ¥

3 |Hotice Name

Select Notice Hame i

7 IRegion/State Code

All v DE w s

]

PWSID

DEQCOD00Z »

Stage 2 Compliance Schedule

Compliance Scheduie 17 v

] |PWS Plan Status -Submission Type
Plan/Report Type
Submission Status v
Approval Status Al v
] {Triage Decision Al ot
[ |Stage2 Rule Requirements Al Y
[T} ILT2 Rule Requirements All ~

1 Include Closed Systems

m@»

SEARCH “RESET

A.5 This search will display all systems in Delaware with a Stage 2 Compliance Schedule 1 (see Figure 4). Select

“Modify Search” to return to the search page.

DCTS for States and EPA

February 2008



var Search

s

VIEW/EDIT PROFILE

[0 |a3TESALY

mphance Group - Comphance Schedule

VIEW MNOTIFICATIONS

 PWSHame

ATER COMPAMY

VIEW SUBIMISSION STATUS

459G

O UTED WATER DELS

471

1 PVILRANGTOM

CATES DEPASTHIENT

4496
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B How to Create and Assign a New CDS ID
 J

B.1 Search for the PWS in the LT2/Stage 2 Tracking System.

B.2 Check the box next to each water system you would like to assign a new CDS ID and seiect “View/Edit Profile”
(See Figure 1). If you are unable to get all the PWSs you want, click on any three PWS IDs. The PWSs you are

looking for might be on different pages in the system.

Searched for
State DE
Stage? Comphance Group  Complianze Schedule 1
Yeg Y rch false
Syatem false
A sy, ”//M
4, VIEWEDRITPROFILE e VIEW NOTIFICATIONS VIEVY SUBIISSION STATUS
h WMVWA»WW PR

Bge o LS5 kg

DECCO05E2 ki

CEGO00a8 471

0L

bl e

O] e BT T e T DECCO0!

B.3 Select “Obtain New CDS ID” (see Figure 2).

PWS Batch Update

Select Batch Updats Type  Updale PYWS Profle ey

LT 10 YOUT Brevious search results tlick the "RETURN TO SEARCH RESULTS” ink Please not
ie beginning of your search resul? ist and your previous seleclions on the result page will be reme

o Population

ARTESIAN WATER COMPANY  EDEDODOSE2 1 200000 jeiejle ~ | Coampliance Scheduie ¢
UNITED WATER DELAWARE [ DEODODS84 | 100000 a7 v | Comphanie Schedule
VALKINGTON WATER DEPARTH | DEOOOOSES 40000 Goa CWW3 v | Compliance Schedule
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B.4 A new window will appear with a new CDS ID written in red (see Figure 3). You can now update the CDS ID for
the water system(s) displayed in the table with this number (see Figure 3). It is recommended that you copy and
paste the new number instead of entering it manually. Select the “Confirm Changes” link at the bottom of the
table to review a list of all changes. It is important to use the number immediately. The number is not taken out
of circulation until it is assigned to you in DCTS. If you were not able to select all the PWSs in a CDS you can

change the CDS in the PWS profile.

B.5 You are not required to use this number. You can create a new number as long as another group is not using it.

t.epa,gov/li2inextCDSId.d. ..
£ https:/fintranet.epa.govfit2/nextCDSId.do S |

Your new CDS ID number is:

5 e,
TRELER0NTY

N

Please enter this number n the CDS D column
for any PWS you wish 1o assign to this CDS 1D
tlpse

&b Internet % 100% v

Select Batch Update Type Update PYYS Profile ¥ e

ta the beginning of your search resuit list and your previous selecions on the result page will be *chver

| . Rewil
| Boputad

PWE Name

To retumn 1o your previous search mesults click the "RETURN TO SEARCH RESULTS  link Pleass note that this wili return yau

Obtain Hew

Cosib

ARTESIAN WATER COMPANY [ DEDOD0S52 | 200000

500mp%iante Sthedule *

WLMINGTOM WATER DEPARTH | DEODODSSS ff?JODSD

| Comptiance Schedule |

mwmnlpe  COMPIRE] CHANGES RETURN 70 SEARCH RESULTS

B.6 Select the “Edit” link on the confirmation screen to edit your changes or select “Save” to save the changes in

DCTS (see Figure 4).

PWS3 Batch Update

»RTE::MN‘ r“‘ﬂ'ERi OMPANY DEDDDOSSQ 400000 v 1051600028 WS Compliance Schedule 1

WALMINGTON WATER DEPA

DEGOOGGRS (140000 1051600029 {CWWS Csmpl'ianz:e Schedule 1
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C How to View or Edit Public Water System Contact Information
n

C.1 Search for the PWS in the LT2/Stage 2 Tracking System, PWS Maintenance Module.
C.2 Select the PWS name or check the box to the left of the PWS and select “View/Edit Profile” (see Figure 1).

# . e &
VIEW/EDIT PROFILE

——
s
T

VIEW HOTIFICATIONS VIEWY SUBMISSION STATUS

i

IDEGODG124 8995

C.3 Update or review information displayed in the PWS Profile page (see Figure 2). If any of the information
displayed is incorrect and you are unable to change it contact EPA at stageZ2mdbp@epa.gov.

C.4 Select the “Save” button to store your changes.

YIEVY SEARCH RESLILTS VIEW CONTACTS VIEW NOTEICATIONS VIEW SUBIMISSION BTATUS

TS IR

St
TPVEE Type 5 T
“Lource VWater Tyes eV
oputation 4750
iy

T Y LTTLE CREER RCAD

Lacation dddress

Lecating Sig Dude 1TGLg
Latation Siaw - Heglon 2E
Fax Huwher
Eomail fcdeess
Ceauments Hotos
ey Date Eéjs»w Hamw Biodified D

20608-54-10 1127170 S .
i SAVE

K2 o H
i
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D How to Approve an Alternative Schedule

D.1 Search for the PWS in the LT2/Stage 2 Tracking System, PWS Maintenance Module.
D.2 Check the box next to the system and select “View/Edit Profile.”

D.3 From the PWS Profile page, scroll down to find the tables entitled “Stage 2 Information” and “LT2 Information”
(see Figure 1). Select the box for “Alternative Stage 2 Schedule Approved” or “Alternative LT2 Schedule

Approved,” as appropriate.

Stage 2 information i ‘
Stage 7 Hule IDSE + Stage 2 Compliance
Requirements Menitering

[} Remove Rule Reguirements

Caloulated Stage 2

! . Compliance Schedule 4 1 Alternative Stags 2 Schadule Approved
Compliance Scheduls ’ - [ Attematice Stag & AR

SV CANLEL

L T2 information
L72 Rule Reguirements fezne [ Remova Rule Reguirements
S i
vy . , i . P
L12 Compliance Schedule T Alternative LT2 Scheduls Approved
SAVE  CANCEL

D.4 Upon checking either “Alternative Stage 2 Schedule Approved” or “Alternative LT2 Schedule Approved”, the
table will expand (see Figure 2). Select an alternate schedule and complete the required fields. (Note: in order
-to save the schedule change in DCTS, you must provide an explanation for the alternative schedule.) To save

the alternative schedule select “Save.” Select “Cancel” to cancel your changes.

Stage 2 information

Stage 2 Rule IDSE + Stage 2 Compliance X o

Hewulrements fdenitering [.] Remeue Rule Requirements

Caloulated Stage 2 - . -

. o <o ance Schadule = A ative Stage 2 Schedule Approved

Compliance Schedule smpliar hedule 4 L Altemative Stage chedule Approved

Enterfilodily your selectinns for an Aliermative Stage 2 Compliance Schedule below, 4
o Wlodified By B

tloaified On: e,

Alternative Stage 2§ Select Schedule

%

Compliance Scheduls ", Compliance Schedule -
f . F C srmnente £ pInger comment ~ ﬁ

i P s, %l here wid

Pt S8VE CANCEL # “”’WMWM,WWM
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E How to Upload a Submission Received from a Public Water System
I J .

E.1 Search for the PWS in the LT2/Stage 2 Tracking System, PWS Maintenance Module.
E.2 Check the box next to the PWS and select “View Submission Status” (see Figure 1).

Figure 1

VIEWEDIT PROFILE VIEW HOTIFICATIONS

IASRIG ELERENTARY

OR4193724

E.3 Select the submission type form the drop down list (see Figure 2).

a. Monitoring Plan — To upload IDSE Plan submissions (e.g. 40/30 Certification, Standard Monitoring Plan,
System Specific Study Plan, etc.).

b. IDSE Report — To upload IDSE Reports for a PWS that conducted Standard Monitoring or System
Specific Study. The IDSE Report is due 3 months after sampling is required to be completed.

c. LT2 Submission — To upload LT2ESWTR source water monitoring or grandfather data.

EFA TOOLS

WS
Mainfenance

LT2 Submission
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E.4 Assign a plan type, submission status, date received, and approval status for the PWS submission (see Figure
3). Select “Confirm” and then select “Upload” on the next screen. (Skip this step if documents were previousty
uploaded for this system and this information has already been populated.)

Do not revisw LT2 Submizsions until infarmatien for all facilities has been uploadsd

RETURN TO PROFILE

‘Plan Type < | Submission Status % ‘Date Recelved ¢ {Flan Copisd Held By
WP-VS3 v | Recelved v |e0052007 T8 | select v -
;};fgjosw “Approval Sfﬂmsfﬁ? gg:;ﬁﬁggmd for Assigned Reviewsr |Date Approved
Select v | Under Review v ' T3 | Selest ow 9|
Last modidfied on by .

~ CONFIRM ZANCEL

E.5 Assign a file type, enter a file name, and browse for the file (see Figure 4). You can select “Other” from the “File
Type” drop down menu and create your own name for the file. Select “Upload Files” to attach files to the PWS
profile document inventory. If you want to go back to the PWS profile without uploading, click “Return to Profile”.

Figure 4
Upload Files

fommn Y , o o pimm Ein i . .
b VET 00 G O 3 {=1eH
T o e ” Fae tha eaas P r vy redl wn b .
{E 1ae oo S eRIer {he g e SEeL e R e ] i§ O0N Yo Ao e gy e O B4

File Type

* |Enter File Fame

File Location

WA 4 Browse, | e

File Type

IP-Sh

: Enter File Mame

File Location

| Browse.. |

UPLOAD FILES

A

RETURN 7O PROFILE
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F How to View a Public Water System Submission
-

F.1 Search for the PWS in the LT2/Stage2 Tracking System, PWS Maintenance Module.
F.2 Check the box next to the system and select “View/Edit Profile.”

F.3 Al documents uploaded for the PWS will be displayed at the bottom of the page in the “Document Inventory”
section (see Figure 1). Select the file name to view the file.

e The IDSE Report provides the system’s recommendations for where and at what frequency Stage 2
DBPR compliance monitoring will be conducted and is submitted 3 months after Standard Monitoring
or a System Specific Study is required to be completed.

e The Monitoring Plan shows documents submitted by the system in compliance with the IDSE
requirements of VSS Waiver, 40/30 Certification, Standard Monitoring, or System Specific Study.

e The LT2 Submission shows information submitted by the PWS in compiiance with the LT2ZESWTR
requirements. -

Document inventory

Below is an inventory of all documents submitted by this PYYS
the actual document

Click on the hyperlinked document name to view

Submigsion Typs . l{?@cumem Type : Ei}a%‘& Beoaived Warsion 3

IDSE Repornt

EP-S55-11 03282007
Justribution System schemais 03:26:2007
L Ararhment ° 03232007
Flonitoring Plan - i -
Allgchment 2 G3/28:2007
Atracrhimenl 3 5351 03:28/2007
Lom 10:05/2007
nient To B8 01:10:2007
CT2-5ample Loraion/Schematic 011072007
- . . GF DATA PATKAGE 05/23:2007
L 72 Submission =2 =
CEYDTD OATA
QEVISED SARIELING LOCATIO e
?E JISEL ?:u».f 1B G AT 05332007
SOHERATID

F.4 It is recommended that you print all files to ensure you have all the information for submission review.
Reviewers may upload review checklists, approval letters, recommendation letters, phone logs, and any other
document that would support review documents.
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G How to Generate é List of Received Submissions

G.1 Inthe LT2/Stage2 Tracking System, select your state or EPA Region. Choose the type of submission you would
like to search for under the “Submission Status” drop down menu (see Figure 1).

Eingt th reqt LY

L /’j

A i
a4 N

Y
)
7]
s

4+

v @

ol OrIeN s DONONE DECy

<
i

W

s IPWS Name

<y ICBSID

2 lLefter Type

% iMotice Hame

Region/State Code

PWS 1D

Rl

DEOOOO00: «

Stage 2 Compliance Schedule

All w

PWS Plan Status -Submission Type

tonitzring Plan v

PianiReéport Type

Al N

Submission Status

ecejved - Complet v

Approval Status

0

Triage Decision

O

Stage? Rule Requirements

O

LT2 Rule Requirements

Al v

] Include Closed Systems

- i

G.2 Select “Search.” The next screen will display a list of results (see Figure 2). This search is based on data found
in the submission status field. If the information for the PWS is not correct then the search will not contain the

correct results.

VIEVWWEDIT PROFILE

VIEW NOTIFICATIONS

ARTESISN WATER CORPAM

VIEW SUBMISSION STATUS

DEONGOLS2

‘ 1 9899
71 180UTH BETHAHY DED0A0323 172
1 JURITED WATER DEL AWARE CEQGG0564 471
. Fit DEOOCOSR3 999%
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H How to Approve Submissions
f J

H.1 Search for the PWS in the LT2/Stage2 Tracking System.
H.2 Check the box next to the PWS and select “View Submission Status.”
H.3 Select the submission type from the drop down menu (see Figure 1).

‘Maintenance Iy Bian T —

Q&m

H.4 Assign a plan type, submission status, approval status (select “Approved” to approve the plan), date received,
and date approved (see Figure 2) and select “Confirm”. If the plan was previously updated to DCTS, you will

only have to change the approval status to “Approved” and enter the date approved.

[ia not review LT2 Subnussiens until information for all facilities has been uploaded
RETURN TC PROFILE
tdonitoring Plan
“Pian Typedy | Submission Stams & Date Received % Plan Copied Held By
MP-AiE0 v | Received - Complels v 1232007 1Te g Select v
Friage ‘Approval Status W Date Assigned for Assigned Reviewer [Date Approved
Decision pRrova status Review st FuiewEr | LUale Approve
Selert w Appf@vec A4 12012007 m"] ' Selegt hd 1201402007 :“:J
Lasy mopded on Z00T-00-15 33 32°27.0 by SIGCy jpulermmy,,
" CONFIRM EANCEL
(2 :M//:
# Haouired
February 2008
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H.5 On the next screen, review all information entered in the previous step. Select “Edit” to correct any information.
Select “Save” to approve the submission, as shown in Figure 3. Note that this screen is going to look slightly
different if the system has not already submitted plan information. If the system has not entered any previous
information for the Plan Type selected you will only see SAVE/UPLOAD and EDIT as the 2 options (not SAVE,
UPLOAD, CANCEL, and EDIT as shown below). Note: Selecting “Confirm” (Step H.3) and “Upload” (Step H.4)
does not save the information. Before uploading you will also need to click “Save” twice and then go to upload.

‘Submission Status - -

RETURNM TO PROFILE

Ionitoring Plan

“Plan Type *Submission Status “Bate Received Plan Capled Held By
[AP-40730 Received - Complete 1211372007
Frisge Decision fssigned Reviewss Date Assigned for Review “Approval Status Date Approved
124132007 Approved 120142407
Last momfed or 20070018 14,12 27 s i

UPLOAD CANCEL

% SAVE EDIY
e, :
Subﬁaism‘cn History
Document Typs Submission Status Approval Status lUsgr Hawnse FModitied Date

RETURN TO PROFILE
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I How to Approve a Batch of Submissions
|

.1 Search for the PWSs in the LT2/Stage2 Tracking System.

I.2 Check the box next to each PWS for which you would like to approve a submission and select “View

Submission Status” (see Figure 1).

i

VIEWY NCTIFICATIONS

VIEVWEDIT PROFILE

v‘f"fw ;

e
e

PUS Harme

£ VIEWY SUBMISSION STATUS &

e

sl

SALRING T O WATER

DEPARTHIENT

J JEAEANY DEOOOGSs2 Gaug
SCUTH BETHAL DEGOADIZA 472

] LHHTED WATER DE AVARE DEOO05E4 471

] DEOODOEES 9899

.3 Complete all of the following fields (see Figure 2) and select “Continue.”
a. Plan Type

Submission Status

Date Received

Plan Copied

® 2 o o

Triage Decision

T e

Select Batoh Update Type:  Updaie PWWE Submissions v

Select Submission Type Loniiodng Plan «

T
0

TETITN IO YOUT previous search resulis click the "RETURN TC
2 peninning o ar

your search result list and your previcus sel

The Bawch Submission process does not suppt LT2 Submissions

" PVIS Hame PWSID |

Y

UMITED WATER

| * Dats Received [Plan Coniad]iti

SEARCH RESULTS" ink. Please niote that this will retum you to
HoNns o the resul page will be removed

%)W»WW«

OELAWARE.DEGOD0EE | MP-8M v | Recelved - Complete v 09282008 TE)l Selart v | Compler v

S0UTH BETHANY- - B

CENIATIA MBS, ¥ RRCEvad - Complele v PORZY2007 "ol Selert v | Gelert v
e o CONTINUE HLTE
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1.4 Complete all of the following fields (see Figure 3) and select “Confirm.”

a. Assigned Reviewer

b. Date Assigned for Review
c. Approval Status

d. Date Approved

.', i’{e Plan ‘ Asslonned

B Tvpe | L Reviews: -

UHITED:

ATER 1P- o —_—
DELZERAF’E ;ﬁ Complex | Region3 v 7o)l Approved
DEO000564

SOUTH e e .

BETHANY- |2 Regions v Toll approved
DEGOA0323 |

1.5 On the next screen, review all information entered in the previous step.
Select “Save” to approve the batch of submissions.

Select “Edit” to correét any information.
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J How to Add Notifications

J.1 Search for the PWS in the LT2/Stage2 Tracking System.
J.2 Check the box next to the PWS and select “View Notifications” (see Figure 1).

VIEWEDIT PROFILE VIEW NOTIFICATIONS e VIEW SUBIMISSION STATUS

PUS Hoamie

MARIOH ELERENTARY OR-119375-1

J.3 Read the dialog box (see Figure 2) and select “OK” or “Cancel” as appropriate.

dows Internet Explorer .

% . Itisrecommended that you perform batch notifocations per State and Compliance Schedule. Please ensure you have
w';j performed a search on state and compliance schedule before you continue, Do you want to include afl PW5s from

your search results (up to 500) in your batch update? If yves, click OK. If yvou prefer to enter notifications ONLY For
the PWSs vou selected, click Cancel to continue,

| oK H Cancel

J.4 Select “Add New Notice” (see Figure 3). In the section, “Add New Notice” only letters that were sent will be
listed. The actual files that contain the template of the letter should be uploaded in the Document Inventory.

'PWE Notification Records for - SAND HiLL AGRES

Click the hyperlinked Hotice Mame to adit information for 3 particular notice To add a naw notice for this PWE click the Add Motize link
at the bottom of the page

- Noticelane D

[There are no notices isied

LettorTupe |

Retgrn bo DWW Bealile Return tn PW

DCTS for States and EPA 21 February 2008



J.5 In the “Notice Name Field” choose “Other” from the drop down list and enter a name in the box (see Figure 4).
(If you plan to use the same notice in the future, add your two letter state abbreviation to the notice name so
that you can find it again.) Complete the information in the form. Be sure to include a description of the notice.

J.6 Select “Save and Continue” at the bottom of the screen.

~ = Reguired Field

Please enter the following informalien regarding this notice

“Motice Name

Plcase selert available noticas w s

i other

“Letter Type

fofioat v

‘fosice Sent Date

Recelvad by PWE Dats

Ratumed Date

Lof | Lat L

*Degeription

‘masimum 200 {haraiiers

File Name

RETURN TO HOTIFICATION {157

f SAVE AND CONTINUE J

File Liate : e
Entey Dare Oct & 2007
Liser lame gonderd2 gonder
e
“

s

J.7 If you want to add a batch of notifications, check the box next to each PWS for which you would like to add a
notification and select “View Notifications” (see Figure 5).

VIEVWEDIT PROFILE

VIEW NOTIFICATIONS

VIEVW SUBMISSION STATUS

DEODOGSE2

1 JARTESIAMWATER COMPANY 8999
o SOUTH BETHANY DEMDAL3Z3 472
k’v UHITED WATER DELAWARE DEGL00554 471

N LEMMGTON WATER DERPASTHMENT DEO0NEE3 35493

Note: The DCTS only tracks here the file name and date. The DCTS does not save here the actual notification file.
To save the file upload it to the submission status page.
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K How to Approve DCTS Users (Administrative Users Only)

K.1 Each state or EPA Region has an administrative user. The administrative user is responsible for granting
access to DCTS to other users (called standard users). The administrative user of each water system must be

registered before other users can access the DCTS.
K.2 Enter the “LT2 Data Collection System” (see Figure 1).

The Byelem re000TZeS Vo 8T a0 soorpved o8 T Hhe Toloing aooliCaLons. pieass selec! 3 syalem to launc
LTZ Data Collection System e _

Launches the L72 Uata Coliection System for the submission and review of samples

LT2/5tage? Tracking System

Launches the LT3 Stage £ Tracking System for compliance tracking, notfication wacking. and repans

K.3 Select your organization (state or EPA Region) (see Figure 2).

K.4 Select “continue.”

K.5 From the tool bar to the left select the “Update Users” icon.

K.6 A list of users will be displayed on the next page (see Figure 3). The status of all new users is “Pending” until
approved by the administrative user. Change the status of a new user to accept the user. Remember to select

“Submit Changes” to save all updates to the user page.
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PWS - ZZTest 1c - DClc
You are listed Administator for this organization, Your user role i1s PWS.

The fallowing people have requested permission to access LT2 for your organization. Please select the appropriate role {where
necessary) and designate a second administrative user. Click "Delete” if you wish to remove the user.

First Hamse L ast Hams LT2 Staras Sdusindstrater
Sarah Bahrman PWS v ¥ Delet
gonder02 gonder PWS v Delete
Harry ' Jong LPENing v A Celete
RR—
it
%3 %ﬁ‘

%

%, e
iy, - s
sy

i s
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L How to Search for a Public Water System’s LT2 Samples
n

L.1
L.2
L.3

L4

L.5

L.6

Enter the “LT2 Data Collection System.”
Select your organization (state or EPA Region).

From the toolbar located on the left of the screen, select “View Sample” icon. {:Z

Select “Cryptosporidium” or “E. coli” (see Figure 1). Select the state, PWS, and facility (if PWS has multiple
facilities) from the drop down menu. You can also select Lab, Sample Status, PWS Review Dates, or Sample

Collection Date. Select “Search Samples” to view a list of the samples that match your criteria.

States and EPA will only be able to see the samples that have been released by the PWS, or that have elapsed

past the reporting due date.

DCTS defaults to the checked “PWS Review Date” selection, you need to uncheck this if you do not what to

search on “PWS Review Date.”

Please enter as much data 35 possibile 16 limit the search 1o 3 targeted set af e

Large data retrievals tan produce problems with the display of the resily

SEe C& GGHHT E oG
1P inventory Data {3tate WA ¥ s MATOATO00 Y Fagilt, ¥
L1 Lak M
1 status ¥
[ Y3 Review Date Start 09032007 End 10:05/2007
[ Sample Collection Date| Start End
e
HELLIPLES A
7
%”””WWMWMWM

Samples will be displayed in five categories (see Figure 2): Approved, Contested, EPA Agrees, EPA Disagrees,
and Not Reviewed. To review a sample, check the box next to each sample(s) and select “Review Selected

Samples.”
Select “Change Search Options” to revise search criteria.

DCTS for States and EPA 25

February 2008



Displaying samples 1to 2 of 2 total samgles matching the above search criteria Please select samples that you would like to view or
madify the search cnteria abave te narrow

your choices You can scil the data by clicking on the column headings. You may view up to
four samgples of tha same analyte/methad by clicking the sprropriate chack boxes and then clicking on the "Review Samples™ link 3
comment is associatad with the sample a notepad icon will appear to the left of the Sample IR W the sample ie a re-sample. hash marks
will appear as the background in the samiple collection date

Search Results” link

gll To print the search results displaved on this screen click the "Frint
For hest results set wour layout onentation t landscage

Approved

Gao000t | GA0sED00d | 2024 | 2024 | oanve0? | 12072007
Contested
0 | Fsz3tt | caoooot [ canssoons | 2018 | N | 12on2007
. EPA Agrees .
There are no samples currently asscciated with this status
EPA Disagrees
There are no samples currently associated with this status

Not Reviewed
v asscciated with this status

CRinR T
0 SELECTED 2210

BETURM TO TOP OF BETULTS é )

W%w% M
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M How to View a PWS’s L T2 Grandfathered Data and Sampling Locations

M.1 Enter the “LT2 Data Collection System.”

M.2 Select your organization (state or EPA Region).

M.3 From the toolbar located on the left of the screen, select “Submit GF Sample & Location” icon. _i}é-%
M.4 Select the state, PWS, and facility (see Figure 1). FA
M.5 Select “View.”

s State _iH ‘ L4 T

PV/S OHE102612 - CINCIMKNATI PUBLIC WATES SYSTEM “ x SEY o

meet Facility | TP - CINCINNATI PYS MILLER PLANT v [

M.6 The grandfathered data and sampling plan will appear below (see Figure 2). Select “View Submission Tracking”
to view all submissions for the PWS to date. You can update the data if the information is incorrect. Remember
to select “Save” if making any changes.
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State OH

PWS | OH3°025°2 - CINCINNATI PUBLIC WWATES SYSTER v o fuEn

Facility | TP - CINCINHATI PYWS

AILLER PLANT »

Currently editing : CINCINHATI PWS KILLER PLANT - TP1
1. PWS intends to submit grandfathered data

Fotice of Intent ts Grandfather

a . ¥2s
submitted
Yigw Intent to Grandfather Fomm
b Date ERA fezei‘;‘ed Intent to Grandiather NE2GSI0E =)
Form imm/ddsyeyeys :
. Mumber of grandfathered samples to be ST
T submittad S
Date range grandfathered saniples to be P -
d 4= d * 2/28/2004

Segrr 0072002 Eng 1

e PWSintends to submit additional samples [}

Humbar of additional samples to be
submitted

[ Browse.. |

Flease ensure the PYvS 1D and facility name are in the files you uplead

g Upload grandfathered data

‘Mote. All grandfathered data must ba submitted to EPA (via email or mail} sither in M3 Excel spreadshest { xls; or text fils
i.txt: format. Do not submit files in the xml file format that is used in the lak sample upload module

Sending hardcopy grandfather data by M
‘mait
2. EPA receipt of sample Jocation plan Received - under review v

a Uplcad sample location plan e i B ,M J )
Please ensure the P45 ID and facility name are in the files vou upload

b Sending sample location plan/schematic by r
© mail
3. EPA review of sample schedule Recelved - under review »
4 PW/S intends to waive monitoring and N
* proceed to BIN 4 classification
Date EPA received Intent to VWaive ’ e =)
Menmtoning {mmdddayyyy : B
5. PWS has uncovered finished reservoirs i
a  Uncovered finishad reseroirs [ Add a Resenvoir I

Motz Stage 1DCata i e TTHK and HAAS data; will not be dynamically loaded into this system This data will be uploaded in a
format that is outhned in guidance and on the attachment page of the IDSE Teol. Stage 1 comgliance monitoring data should
continua to be transferred to the Agency through SDWWIS or another State database or through the normal mechanism that
States amgploy :

: Submission Tracking
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M.7 Select from the list either “LTé-Grandfathered Data” or LT2-Sample Location/Schematic” to see the submission

history.

M.8 Select “Return” to return to previous page.

RETURN

w

sy

LT2 Submission

‘Docurment Type “Submission Status ‘Date Recsived [Plan Copled |Hald By
062
LT2-Sample Location/Schematic v || Received « (0806812006 |y L ipuc
. Select = . -
LT2-Grandfathered Data 3 Status bate Assigned ASSIGNED o 8 onrevag
» fur Beviey Reviewsr
. n . R ,
NIA . Approved ) . BGI/OSLOOB EPA HQ v 3?[0612006
Last modified on 2006-06-06 20.31.37.0 by gonder(2 gonder
CONFIRM CANCEL
Submission History
Document Type Submission Satus Approval Status Liser Bame Kaodifed Date
i T2-Sample L ocatiorvSchematic Received Approved gonder(2 gonder | 2006-06-06 2027150
L T2-Sample Locaton/Schematic Received Approved gonder(2 gonder 2006.06-06 2028 480
Follow-up Contact
Date Kimtus User Mame Assigned To
=l Select >
Purpose Motes
SAVE
Date Purpose Motes Siatus tizey Mame Azsigned To
WA Jeff Butensky
A Jeff Butensky
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N How to View a PWS’s LT2 Sampling Dates

N.1
N.2
N.3
N.4
N.5

Enter the “LT2 Data Collection System.”
Select your arganization (state or EPA Region).

From the toolbar located on the left of the screen, select “Sample Dates” icon.

Select the PWS and facility (see Figure 1).

Select the frequency for which you want to enter sample dates (e.g., individual, weekly, monthly, etc.) for each

facility (see Figure 1).

Select the facility you would like to wiewfenter sampling dates

PWS :ZZTest 1a-DC1a 1"5 e
Facility billietest1 S
Method ¢y Individual Date Entry - ane date ata time

v Weekly Date Entry - recurrence pattern for a specific weekday
¢+ Monthly Date Eniry - recurrence pattern for specific day of a month
v Copy Dates - copy existing sampling schedule to another facility

submilied to EFPA in wrifing

L T2 sampling schedules must be established and saved in the system prior to the requiatory deadiine for your systern. After this date. this
samphing schedule function will not be automatically submitied to EPA Requests to change sampiing schedutes after this date must be

Individual Date Entry

ionth v Day v Year v

Please note that the systern does not check for holidays

i

Click the Save Samipling Date button after making your selection to display the dates

or weekends

You must manually veriy the sampling dates and make the appropnate changes

Sampling Dates

Save Sampling Date @

Remove Sampling Date ﬁ

Edit Sampling Date &
Remove Al Dates tfz}’

&
%%

July 14, 2006 - Friday ”
August 18, 2006 - Friday
September 15, 2006 - Friday
OCctober 13, 2006 - Friday
November 17, 2006 - Friday
December 15, 2006 - Friday
January 19, 2007 - Friday
February 16, 2007 - Friday
March 186. 2007 - Friday

April 13. 2007 - Friday

hay 18, 2007 - Friday

iJune 15, 2007 - Friday >

Ta maodify the abeve information. select the desired date
use the buttons to the left to remove or 2dit the date. To v
print the above schedule, click "View/Print Sampling Date

M2l

i

vx\\\g‘

ViewPring Sampling Dates M

Save and Exit

N.6 Select “View/Print Sampling Dates” to view or print all of the sampling dates.
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O How to Generate a Report in the LT2 Data Collection System
»

0.1 Enter the “LT2 Data Collection System.”
0.2 Select your organization (state or EPA Region). {
0.3 From the toolbar located on the left of the screen, select “Reports” icon. \f

0.4 The next screen displays a list of reports available (see Figure 1). These reports include:

Sample Tracking

Sample Backlog

Sample History

PWS Schedule Submission Compliance

Binning Reports

Missed and Re-Sampled Events

Grandfathered Data

Monitoring Waived

PWS Sample Location Plan Compliance

Sample Pair Incomplete

PWS Facility Compliance

PWS List without facilities

List of Users (EPA only, not shown in Figure 1) )
LT2 Data Coilection System Usage (EPA only, not shown in Figure 1)

Sy T TTQ@™0a0 oW

Somple Tracking
Cispleys the number of sample results submitted and revieved

agkion
/5 the number of zample results panding laboratery approsal and FYYS revies

3 Schedule Submission Compliancs
Dicplays the number of active facilites for each PYWS that have not submitted a complete samp
System

18inning Reports

Cisplays a hst of FE facilities with © rghont bin values of greater than 0 075 cecysts L

Sampled Events
A5g that hae missed a sampling date and'or submitted a re-sample

= intending to submit grandfatherad data

S that intend to walve menitoning

I

PWS Sample Lovaron Plen Comnlisnce

Cusplays a list of sample location plans by Status

Sample Pair incomplale
Displays all samples that de net have a complete pair (orypte and E coli for the same date and sampling point;

RS st welthouk Gacilities

The report displays non compliant facilities where the PYWS has vet to enter faoility informiation

& achedule to the LT Data Collection

ies that have not submitted a valtd sample schedule Grendfathered samples or Zample Location Plan
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P How to Generate a Sample Trackinqg Report

P.1 To generate a sample tracking report, select the “Reports” icon in the “LT2 Data Collection System.”

P.2 Select “Sample Tracking” from the list of reports.

P.3 This report displays the number of sample results submitted and reviewed in the state/Region. This summary
table will show the total number of sample results submitted/reviewed for each week. The table will also indicate
if the samples are from the laboratory or the PWS or if the samples are Cryptosporidium samples or E.coli
samples. Only samples that have been submitted and reviewed by either the Laboratory or the PWS will be
displayed. All samples that are under review will not be displayed, unless they are past the deadline.

P.4 Select the printer icon at the top right corner of the screen to print the report.

Figure 1
Reports: 5ample Tracking .
l‘\;,e,;,; sample data from 12082007 T to 0062008 :1 Update Heport s
witted 40 samples ware submittad by laboratonas beteeen 12082007 and 01082008 This total valus nmu%des
amples and 16 £ col samples
Y SE petween 12/082007 and 017082003 This total valus includes 11
) L Sample Hesults SubmitediHeviewsd
Yol O Cwganization Type -
Total Cryprospovidium £, wofl

Lakoratery 0 0 ) ]

FAS 4 [ 0
SOIEONT- IR Laboratory 15 [ 10
Pis 11 1 10

OITEZO0T. 1T PR Lakoratory z 2 ]
P 2 1 1

Latoratory 1 1 i

Prys 2 2 a

120T00T. 0005 Laborator, 20 15 1
P 3 3 |

SUOSEO0E- 9105 2000 Laboratory - 2 M
P 6 4

P.5 Select the sample dates in blue to view the sample tracking report (see Figure 1).

P.6 To change the date range of the sample tracking reports, select the calendar icon to the left of the current date
range.

P.7 Select the desired date range and then select “Update Report.”

DCTS for States and EPA ' 35 February 2008



P.8 The sample tracking report v(lill display all sample results from all states for the specified week (see Figure 2).
P9 Select “Return to Summary Listing” to return to the summary table.
P.10 Select the printer icon in the top right corner of the screen to print the report.

Reports: sample Tracking ’

R
Haturn o Summare Listing
The 1an'e Selow GiB5EyS SaMEFE (88018 for the week of 122872007 - 127252007
Organizat Organization sample Results
g .g»?;: ton Orgonization Name . 9 ?{} ! ﬁuli?’mméﬁfgé‘ff%fﬁd
Total | Cryptosporidivey, VE, cali
Laboratory Altoona WWYWTH Laboratory ? g 7
Amenican YWater 1 1 0
Ana-Lab Corporation 8 [ [
Anabytical Serices 2% 24 g
Anytime 1 ¢ 1
Anytown Lab 1 1 0
Appomattox Rier Water Authority 1 ¢ 1
BioVir Labarateries Inc CA01401 2 2z g
Castaic Lake YWater &gency CAL118D 2 K 2
CH Diagnostic & Consulting Serice Inc 2001020e 3 & 4
CH Ciagnostic and Caonsulting Serdices coaazo 3 2 ¢
City of Durham Yvater and \Wastewster Lab & G 5
City of Pickens 1 ¥ 1
City of Round Rock Enwronmental Serices Laboratory 3 ¢ 3
City of Salisbury 1 G 1
City of Santa Barbara - ¥Water Resources Lahoratenes 1 o 1
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Q How to Generate a Sample Backlog Report
n

QA1
Q.2
Q.3

Select “Sample Backlog” from the list of reports.

To generate a sample backlog report, select the “Reports” icon in the “LT2 Data Collection System.”

The sample backlog report displays the displays the number of sample resuits pending iaboratory approval and

PWS review in the state/Region (see Figure 1). One table displays all samples that have been pending
laboratory approval for more than one week. Another table displays all samples that have been pending PWS
review for more than two weeks. The laboratories and PWSs are identified by name, ID number, and

compliance group (PWS only).
Q.4

Select the printer icon in the top right corner of the screen to print the report.

P e

e

P 3t 13 sample results have baen pending lakorstor, approval for mars than one wesk This total value ingd o
2 < samiplzs and 11 £ ool samples
S s bt Sample Hasuls Pending Raview”
W Laborstory Hame Laboratory W - -~ - -
) Totsl Cryprospotidiam CE ol

Anytume 1 i

Ayvon Lake WP Labaoratory 1 ¢ 1

Cavton Pubiic Yeater System ke [ 7

Enavironmental Ssscciatas 2 Z [

Environmental Assocites Lid 1 [ 1

tebkiCor Inc 1 3 1

Total 13 pi 1

» 189 sample results have b
- samiples and 81 £ oot samples

san pending PV S reaswe for more than twa wesks Thiz total valus mcluds

Sample Results Pending Review”

mesgy PG Hame PRI L Tomplisnce Geoup 1D b " - - -
fagst Dryptosporithing £ el
At ARBOR g 5 5
A ILLINGIS - VERIULION COUNTY 3 2 2 0
ALUA OHID - IENTOR z 2 0 ?
AURCRA ! 1 1 0
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R How to Generate a Sample History Report
f

R.1 To generate a sample history report, select the “Reports” icon in the “LT2 Data Collection System.”
R.2 Select “Sample History” from the list of reports. '

R.3 Select the laboratory from the pull down menu, enter a range of sample collection dates, and select “Update
Report” (See Figure 1). You can narrow your search by entering the sample ID, but this is not required to view
the sample history report.

Reports: Sample History
Laboratory) Energy LALOrALsTes = » ,

Sample 1 ? lupdatel

g P | Q- ——
Sample —_— - 2 Repor Y
Collastion § 127002008 [ TR R 1 A A [l k
Late

R.4 The results are organized by PWSID. The report includes the Sample ID, analyte (Cryptosporidium or E.coli),
collection date, and status of each set of samples collected by the laboratory (see Figure 2). .In the status
column, the current status is displayed first, followed by the sample review history.

R.5 Select the printer icon in the top right corner of the screen to print the report.

Laharatoryl ENgrQy Labaralones e ﬁ%
£ s 37
Sample 3 Update
¢ Hupsert
- o
Caoftention o OLORZO07 _n %
Troin %

n
i
2
ay

A
i

Organdzatinng ] Swrnpis 0 ] Analye
Energy Laboratories - WY03001e
T Q002 CO8127004 E oot SMR222 ilolisn
C

253 aps

Ray

lak approved 042

rerumed

eiumed

rergmed
at ap
lar ary
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S How to Generate a'PWS Schedule Submission Compliance Report

S.1 To generate a PWS schedule submission compliance report, select the “Reports” icon in the “LT2 Data

Collection System.”

S.2 Select “PWS Schedule Submission Compliance Report” from the list of reports.

S.3 This report displays the number of active facilities for each PWS in the state/Region that have not submitted a
complete sample schedule to the LT2 Data Collection System. The report lists non-compliance facilities,
organized by their PWSID (see Figure 1). You can narrow your search by selecting a compliance group ID.

S.4 Select the printer icon in the-top right corner of the screen to print the report.

PINE

Hon-compliant Facilities

Campliance Group

Svstem 1 — XX0N00O0O0

Citv of

Svstem 1 — XX0000000

PLANT_ 001

Svstem 1 — XX0000000

Treaiment Plan:

System 2 — XX0000001

PLANT_0D7_002_00%

System 3 — XX0000002

PLAHT 00

LR AV N W N S AT
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T How to Generate a Binning Report
f

TA1
T.2
T.3

T4

T.5

T.6

T.7

To generate a binning report, select the “Reports” icon in the “LT2 Data Collection System.”
Select “Binning Reports” from the list of reports.

The binning report displays a list of PWS facilities within the state/Region with current calculated
Cryptosporidium bin values of greater than 0.075 oocysts/L (see Figure 1). The report table is organized by
PWSID and includes the total samples and calculation method for each facility.

To generate a binning report for a specific PWS, enter the PWSID in the field at the top of the screen and select
“Search.” :

Select the printer icon in the top right corner of the screen to print the report.

v b alues of at least (075 o 5L are

s te deowniead this informatizn in @ fits that zan be imporied
the current calzulated bin velues for all P facilities i the LTZ Data Cellection System Using
ay s=arch for a facility for a ¢ PWE i your State

with current catculated Cralc

displayed kelow The hn
t @ spreadshest or 4
the search function aho

shobin consentations of at e D075 eoovstsil.,

Pt teant 0075 vonysied,

®
e

®

*

Uovenload the current, calouls

Flease see the notes beiow the tabiz regarding bin value calculations

TR Facilioe Hame Total 2 Caloutation
Samples Loncentration Erethoed
System 1 — XX0000000 TP#5 ids G 1148 Felling Annual
Auerans

System 1 — XX0000000 TREATIENT T2 G125

FLAKT #1
System 2 — XX0000001 TREATRIENT 30y Gz

FLANT =2

To view the current, calculated Cryptosporidium bin values for all PWSs within the state/Region, select the link
“Display the current, calculated bin concentrations of all PWS facilities” (see Figure 1).

Note: Until all sample results have been submitted, the binning values are calculated using "0 oocysts/L" for
samples for which resuits have not been submitted. As a resutt, the bin values for some faciiities may increase
in the future, if oocysts are detected in subsequent samples.

To view all samples used to calculate the Cryptosporidium bin value, select the blue number in the Sample
Dates column of the table (see Figure 1). The sample drilidown (see Figure 2) lists the collection date and
concentration of all samples used in the value calculation (see Figure 2). The current bin concentration and the
calculation method are reported at the top of the screen. Select the printer icon in the top right corner of the
screen to print the report and “Return to Binning Report” to return to the previous screen.
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Reports: Sample Drilldown

= PWS Plant
mLg Averags

7

wGn

Retarn o Binning Repont

# 1 for XX0000000 - 7

Sample Humher

Coancanration

L]

B =t

oy

Leyl

=

{5
(=]

Rl EN I )
B8 N SR

(=)
L=

Pt

3091

20

Beurn o Binning Repont

T.8 The “Download the PWS facilities with current, calculated bin concentrations of at least 0.075 oocysts/L” and
“Download the current, calculated bin concentrations of all PWS facilities” links (see Figure 1) will allow you to
download this information in a comma-separated value (CSV) file. This file can be imported to a spreadsheet or

display (see Figure 3).

Reports: PWS Bir

IPWS i

By default the PV
displayed below. Th
1o a3 spreadshest or
the search functicn [

Do you want to open or save this file?
L{@a’ Name: Bin07S_PWS.csv

} Type: Microsoft Office Excel Comma Separated Values File
From: intranet.epa.gov

Cancel }

J J

Qpen Save

s Display the
» {Haplay the
+ Download i

+ Dowmninad tl_‘l

i While files from the Inteinet can be useful, some files can potentially
* harmn your computer. If you do not trust the source, do not apen or
save this file. What's the risk?

[earch

n values cof at least 0 075 oocysts/L are
brarated value {CSY) file that can be imported
ies in the LT2 Cate Collection System Using
I

cancertrarions of st lewst 0,075 cocystalt

sleast 0075 conyarsil,

Plzase sae the notes below the table regarding bin value calculations
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U How to Generate a Missed and Re-SampIed Events Report
|}

U.1 To generate a missed and re-sampled events report, select the “Reports” icon in the “LT2 Data Collection
System.” '

U.2 Select “Missed and Re-Sampled Events Report” from the list of reports.

U.3 This report will show all PWSs in the state/Region that have missed one sampling event and/or re-sampled in
the previous month (see Figure 1). A sampling event is considered to be missed if a sample was not collected
for a date designated on the sample schedule the PWS submitted to the LT2 Data Collection System (to view a
PWS’s sampling plan see Section N, How to View a Public Water System’s LT2 Grandfather Data and
Sampling Plan).

Reports: Missed and Re-sampled Events

PWS

Hlissed
Sampling
Date

" IRange

From o

Sample
Submittal
Date
Range

From “2/082007 to DUDG/200E &l

%, ,4?‘/
S
Fissed Sampie Date Re-sample
Sampling Date] Submittal Dute Cotiested

System 1 — XX0000000 | TP#5 Crvptosoongam 12:12/2007 1211372007

PWES Facility Kample Type

System 2 — XX0000001 | Reservoir £ ool 121142007 12:28:2007

U.4 Use the drop down menu to select to view missed and re-sampled events for a particular PWS (see Figure 1).
To view samples for a different time period, change the sample submittal date range and select “View.” Select
the printer icon to the right of the search box to print the report.
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v How to Generate a Grandfathered Data Report

VA
V.2
V.3

Select “Grandfathered Data” from the list of reports.
The grandfathered data report is organized by PWSID (see Figure 1). The report displays the number of

To generate a grandfathered data report, select the “Reports” icon in the “LT2 Data Collection System.”

samples each PWS within the state/Region plans to grandfather. The report also includes the date the
grandfathered data was uploaded to DCTS and the number of additional samples. Narrow your search by

selecting a compliance group from the drop down menu.

V.4

Select the printer icon in the top right corner of the screen to print the report.

Reports: Grandfathered Data
isled ety niend o 8 grangiathersd dals o e LT2 Data Dolser

Hurber of Additenal Humber of ERA 5 Upioad

PWE Faciity urmber af Sample fdditional fpproval s b oac
¥ Lamples to GF Pr Jate
~ampEs Submitial Samplies Dmie 4 St
System 1 — XX0000000; TP 1 4 Yes 20 07713408
TP #5 4 Yes 20 171308
System 2 — XX0000001 ;| TP 1 11 Yes 13 471306
TP #5 11 Yes 071298
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W How to Generate a Monitoring Waived Report
l )

W.1 To generate a monitoring waived report, select the “Reports” icon in the “LT2 Data Coliection System.”

W.2 Select “Monitoring Waived” from the list of reports.

W.3 This report displays all PWSs in the state/Region that indicated they will provide full treatment by the treatment
compliance date and are therefore exempt from monitoring.

W.4 Select the printer icon in the top right corner of the screen to print the report.

 Reports: Monitoring Waived

PWS Facilities that Have Waived Konitoring

PYYS

Eacility

System 1 — XX0000000

TREATIAENT PLANT

TREATIMENT FLAMT ST 1

Svstem 2 — XX0000001

Water Purification Facilitv

Svstem 3 — XX0000002

TREATMENT PLANT
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X How to Generate a PWS Sample Location Plan Compliance Report
[}

X.1 To generate a PWS sample location pian compliance report, select the “Reports” icon in the “LT2 Data

Collection System.”
X.2 Select “PWS Sample Location Plan Compliance Report” from the list of reports.

X.3 This report displays the status of the PWS sample location plans submitted to the LT2 Data Collection System

for the state/Region (see Figure 1). The report also indicates the PWSs that have not submitted a sample
location plan. Narrow your search by selecting a status from the drop down menu.

X.4 Select the printer icon in the top right corner of the screen to print the report.

Reports: Sample Lacation Plan Compliance .
z ST samimie locan o
¢ - Status AE ™ B
s
- Mot Recetvad
Pyws Facility Siatus
Svstem 3 — XX0000002 . ADDISON-EVANS VTR Feceived - under revigw
Svatem 4 — XX0NN0ONON3 SO0SE CREEK WP Recaived - under review
Svstem 5 — XX0N000004 CORBALIS WATER TR Received - under review
Svstera 6 - XX0000NN5 Ll Horth anna Intaks Mot Received
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Y How to Generate a Sample Pair Incomplete Report
»

Y.1 To generate a PWS sample pair incomplete report, select the “Reports” icon in the “LT2 Data Collection
System.”

Y.2 Select “Sampie Pair Incomplete” from the list of reports.

Y.3 This report displays all samples in the state/Region that do not have a complete pair (i.e., they do not have both
a Cryptosporidium and E.coli sample for the same date and sampling point; see Figure 1). The report is
organized by PWS and indicates which sample type is missing.

Y.4 Select the printer icon in the top right corner of the screen to print the report.

Figure 1
Reports: Sample Pair iIncomplete
e Sample
Y% PYWE Contact Lab Anaiyte Sample Coliection
Fissing i 0

ale
.| System 4 — kil FORTHER neemail@epa gow 999 | Lab 1 Cryptosporidium {244 10092008
XX0000003 489-8a4d pr—
Cryptospondiom {243 10042008
System 5 — JOHM DOOLEY neemail@epa gov 998- [Lab 1 Tryptaspendium (5T 11/20:2003

XX0000004 399-5043
System 6 — JOEL 0 LEDBETTER noemaili@epa govj Lab 2 Creptospondium 344 1071772005
XX0000005 999-355-950% e col 344 10-16:2008
s cof 344 12/13:2006
s coli 344 01:1672007
2 ol 844 021972007
e coli 844 63192007
& col 544 04/18/2007
e col 844 06:13:2007
e coli 544 052172607
e coli 344 07/96/2007
& coli 844 0% 17:2607
e coli 344 117192007
e ool a44 124172007
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Z How to Generate a PWS Facility Compliance Report
n

Z.1 To generate a PWS facility compliance report, select the “Reports” icon in the “LT2 Data Collection System.’

Z.2 Select “PWS Facility Compliance Report” from the list of reports.

1]

Z.3 This report displays a list of PWS facilities within the state/Region that have not submitted a valid sample
schedule, grandfathered samples, or a samplie location plan (see Figure 1).

Z.4 Select the printer icon in the top right corner of the screen to print the report.

Reperts: PWS Facility Compliance

Thers ara 5 fazilities across 2 PYY3s 0 non-compliance

P

Wa

Facility

Sample Schedyle !
Grandlathersd Data

Sampde Location

System 4 — XX0000003

TP 1

M

HC

TP #5

HC

System 5 — XX0000004

Water Purification

HC

Facility
TP HE 1o
System 6 — XX0000005 . TP HC
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A A How to Generate a List of PWSs without Facilities

AA.1To generate a list of PWSs without facilities, select the “Reports” icon in the “LT2 Data Coliection System.”
AA.2 Select “PWS List without Facilities” from the list of reports.

AA .3 This report displays a list of facilities in the state/Region that may be non-compliant and have yet to enter facility
information (see Figure 1).

AA.4 Select the printer icon in the top right corner of the screen to print the report.

Reports: PWSs without Facilities

The BPWEs isted be/ow have aot entered fa0 R fenmaton 3 GV D6 AON-COMIGHE
PSS Compliance Group
System 6 — XX0000005 3
System 7 — XX0000006 4
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B B How to Generéte a List of Users (EPA Only)

BB.1To generate a list of users, select the “Reports” icon in the “LT2 Data Collection System.”

BB.2 Select “List of Users” from the list of reports.

BB.3 The report displays a list of all approved DCTS users (see Figure 1). To narrow your search, use the drop down

menu to select a user category.

BB.4 Select the printer icon in the top right corner of the screen to print the report.

'Reporte: List of Users

P >
Organization |Last Hame, First Hame User Hame gRoie Status
Aabama

GOMRERGOZ State User [ACTIVE

AeClimans William SALLIATAMCCLIBAANS Sate User JACTIVE

Ramsay. James JMRANMSEY State User [ACTIVE
AlGsKa

Ciralsky. Fhilig CITYOFLATHROF PEHDING  JSTATUS_HOT_SET

gonder gondertZ GOMDERGZ State User {ACTIVE

Lane. Donald WATERLOG PEHDING  IPENDING
Amercan Samca

gonder gondertZ GONDERGZ State Ussr [ACTIVE
ArZong

Abounader Starr STARRBEY State User JACTIVE

Sbounadar Star ABOUMNADER State Ussr [ACTIVE
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C C How to Generate a LT2 DCTS Usage Report (EPA Only) -

CC.1To'generate a LT2 DCTS usage report, select the “Reports” icon in the “LT2 Data Collection System.”
CC.28elect "LT2 Data Collection System Usage” from the list of reports.

CC.3This report displays the number of organizations in the Region that have accessed the LT2 Data Collection
System, as well as those organizations that have not used the system (see Figure 1). The report is organized
into four categories: laboratories, PWSs, States, and EPA Users. To view a compilete list of the users that did

not access DCTS in the designated time from select the category name (in blue text). To narrow the search to a
specific time from, change the start date and select “Update Report.”

CC.4Select the printer icon in the top right corner of the screen to print the report.
Figure 1

Reports: LT2 Data Collection System Usage

R,
e o -l 1 e %,
Yiew access information from 0770120003 "t 010972003 § | Uopdate Report | 3 e 4 Freedd
- ;S & %
S ang 0092008 The st
71 betwees 07012008 ang 01702008 Thes
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