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Abstract: LAST (Labor and Sample Tracking) is a software system
that combines management, field and laboratory data.
Over fifty different reports are available from the
system covering such topics as: schedules of future
activities, average and unit turn-around tinmes,
overdue analyses/samples/activites, unit pricing
factors (dollars and FTE's), activity costs, field
sheets, samples labels, analytical data, data quality,
maps, charts, measurement methods and sample holding
times. The software is designed for one-time data
entry, is available in both electronic and manual
formats and is user friendly (users do not need ADP
training but maintenance personnel do). All
software is written in IBM Fortran 77.

&

Disclaimer: Any mention of manufacturers or trade names is for
informational purposes only and does not constitute
an endorsement by EPA or the authors.
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Section 0: INTRODUCTION NOTES
LAST (LABOR And Sample Tracking) is a software system
designed to integrate management, field and laboratory data so
greater cost effectiveness may be achieved. It may be used to:
1) Track labor against products.

2) Obtain product pricing factors with and without
overhead included in the pricing factors.

3) Track milestones and turnaround times for completion of
each step in a process.

4) Count the number of samples, analyses and determinations

completed by activity, project, time period, analytical
group, analytical parameter, client or financial account.

5) Integrate and process management, field, and laboratory
data with one time data entry.

6) Store quality control data and generate multiple data
quality reports.

7) Electronically generate input files for graphs (14-day
running average, quality control charts, precision and
accuracy graphs) and maps.

8) Electronically send data to STORET.

9) Determine who is responsible for completing an activity
from an activity sample number code.

10) Generate field and work schedules that are sorted'by
State, Program and Project Leader.

11) Generate reports showing overdue work.

12) Generate reports showing activities to be completed by
some future date.

13) Produce field sheets and labels for sample bottles.

14) Generate a description of work that is to be scheduled
by the laboratory.

15) List all available field and laboratory measurement
methods with the associated information such as the
reporting units, sampling containers, holding times,
etc.

16) Electronically transmit both field and laboratory data
to remote (field, other laboratories,etc) laboratories.
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17)

18)

19)

20)

21)

22)

23)

24)

25)

26)

Interface with portable field personal computers and
accept data from the field or transmit data to the
field via phone lines. i

Track average turnaround times for both laboratory and
field work by activity, project, and project leader for
one or more years.

Track time charged to a product for each labor category
(for overviewing work by contractors, for example).

Store sample preservative, container, units and related
information and have this data be automatically printed
on field sheets and sample labels.

Generate employee time log sheets for use by the
superfund accounting staff.

Obtain a list of all employees who charged time to a
specified activity (superfund site) each pay period
with the total number of hours charged by each employee
each pay period and their salary and benefit dollars.

Obtain a report showing the fraction of time each
employee charged to superfund.

obtain a report showing how each employee charged all
salary hours for all pay periods to date.

Obtain a summary report showing the number of hours and
FTE's each administrative office charged to each
activity, project, decision unit, financial account
number, superfund site, client division, direct and
indirect LABOR. The list of activities includes leave
of all types, quality assurance, safety, maintenance,
training, EEO work and other such breakdowns.

Accept analytial data electronically from other (IBM
and Hewlett Packard) sources and merge the analytical
Data with the appropriate field data in LAST.

Although LAST was designed primarily for An Environmental
Services Division, it is very flexible and has been used
successfully by other offices.

The purpose of the Labor and Sample Tracking (LAST) System
is to process data associated with activities, samples, and
analyses, package the data properly for transfer to STORET and
produce meaningful administrative reports.

The LAST System uses the IBM 3090/200 at Research Triangle

Park.

All software is written in IBM Fortran 77.
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This manual is organized according to the different types of
reports that a user may obtain from the system and/or the actions
that are used to transfer data. As the software has evolved
since it was first started in 1979, we have attempted to keep the
operation "user friendly." Sometimes the software becomes involved
in order to maintain the user friendly concept. '

For example, we have minimized data entry by grouping the
input data into three classes. One class of data (sample
containers and reporting units, for example) do not change and
remain in the system for many years. A second class of data are
fiscal year specific and must be modified at the beginning of
each fiscal year. The third class of data are related to on-
going work and are entered on a continuing basis. The total time
required to enter and edit all of the data for an Environmental
Services Division with approximately 100 employees and an annual
work load of approximately 600,000 determinations will be
approximately 0.2 FTE's per year. See section 3 for an example
of class 2 data and sections 14 and 13.4 for examples of the
class 3 data.

If anyone would like to obtain additional information about
this users guide or an electronic or hardcopy of the software,
they should contact Dr. Billy Fairless, Chief of the
Environmental Monitoring and Compliance Branch. Region VII, US
EPA, 25 Funston Road, Kansas City Ks, 66115 (913) 236-3884 or FTS
757-3884. We would also appreciate any suggestions you may have
for improving either the users guide or the software. A
programmers guide will also be available shortly for those who
might be interested in the technical specifications of the .
software.
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LAST System Overview
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LAST System Overview
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out this Manual

—

Throughout the body of this text the symbol <CR> will
represent pressing the carriage return key.

In several of the programs within the LAST system, when
entering data, it is not necessary to press the carriage return
key after a value is entered if the value completely fills the
input field. For example, when entering an Activity Number such
as DLR70, as soon as the "0" key is pressed, the cursor will
automatically advance to the next field. No carriage return is
necessary. The purpose of this action is to speed up data entry
and is therefore only implemented in programs whose primary
function it is to input data. All programs which execute from
the "LAST" command utilize this automatic cursor advancing
feature.
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LOGON SCREEN

All users must secure a valid user ID, for the IBM 3090
which has been authorized for the LAST account. Present this
accounting information to the LAST system manager who will make
one small modification in the $$LOGON member of your CLIST if you
have one. When you log on for a TSO session on the IBM 3090, the
following screen will appear after your normal log on.

hhkhkkhhkhkhhkhhkkhkhhkhkhkhkhkkhhkhhhkkhhkhkkkkhkhkhkhkkkk
L . A. S. T.

LABOR AND SAMPLE TRACKING SYSTEM

REGION VII - KANSAS CITY

* %*
* *
* *
* *
* ENSV DATA MANAGEMENT S
* : %*
* *
fehkhkhkhkhhhkhkhkhkhkkkhkhkhkhhkhkkkkhkkkkhkkkkhkkkkhhkhkhkkhkk

READY

After this screen appears you may execute any of the
programs described in the manual.
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Section 1: PRINT PROJECT LEADERS FILE

Contents:

The Project Leaders File consists of the names of the
project leaders along with a two character abbreviation for each
project leader. The project leader is the person who is
responsible for completing an activity and preparing the final
report.

Uses:

The printout of the Project Leaders File is used to
determine and/or verify which project leader is directing a
specific activity. This is possible because the second and third
character of an activity number is identical to the two character -
abbreviation for the project leader contained in the Project
Leaders File.

REPORT:

All of the valid project codes for a specific fiscal year
will be displayed.

Operational Procedure :

The following procedure may be used to print the contents of
the Project Leaders File sorted by the Project Leader
Abbreviation.

1. Log on to the IBM under the LAST account. (See the LAST
System Manager for the LOG ON Supplement.)

2. At the READY prompt, type:
PRPL <CR>
3. The following question will appear on the screen:

EXECUTING CLIST (PRPL)
WHAT IS THE YEAR ?

Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter

88 <CR>

4. The following message will appear:
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SAVED
READY

5. The report will be sent electronically from RTP to
Region VII. ;

SAMPLE RUN:

READY

PRPL

EXECUTING CLIST(PRPL)
WHAT IS THE YEAR ? 88
SAVED

READY
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NAME = Frid

TOMPKINS, Mo
BATFSs Do
BATES, Do
BATESs Do
AROWNs, He
MUNN, A,
BEATTY, Po
COMLES, Le
CRISPs No
HENSLETY, Co
2RUNEs Do
OONMA/ELE
ONNA, G
DONA/JACOSS
DONA/VERSAR
BEENINT» Ge
FRSIOLINEs Co
FAIRLESSs Be
GIBRs Je
KIMAALLe WHe
HELVIGye Je
LEAVE, A.
FEAGAN, Jo
JUSLINs Jo
LE‘VE' H.
LEAVE, Oe
HUGSONs Je
LE‘VEI S.
MICKLUND, Je
KLEDPFERs Bo
ARCLLO, Jde
HENSLCY, Co
KELLYs Jo
HENSLEY, C,
MENSLEY, Co
HENSLEYs Co
HENSLEYSe Co
HFNSLEY, Co
LAWK ENCEs Ko
LITYFLLs, Be
MOS8Ys Le
9M5KTs Jo
RCGeRe Jo
JENK INS, Re
TRIPP, R,
HENSLEY, Co
SPITHs VY,
CUPRY, T,
HOLLOMAY, T,
GILMEDP, M,
WHITING, o
WANDTYKFy Jeo
MENILFYe Co
HENSL=Ye Co
HiNSLCY, €,
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Section 2: PRINT ACTIVITY FILE

Contents:

The Activity File contains the following information for
each activity:

Activity Number
Project Number
Activity Type (S=sampling in house, C=sampling contract lab,
N=nonsampling, O=overhead)
Activity Description
Activity Location
State (l=Iowa,2=Kansas,3=Missouri, 4=Nebraska,5=all,O0=none,
6=other)
Point of Reference:
A) Latitude
B) Longitude
Activity Status (A=active, C=canceled, P=postponed)
Inspection Date
In-House Turnaround Times:
A) All Data Approved by LAB
B) All Data Validated by Project Leader
C) Final Report Transmitted
Contract Lab Turnaround Times:
A) All Data Received from Contract Lab
B) All Data Approved by LAB
C) All Data Validated by Project Leader
D) Final Report Transmitted
Actual Dates:
A) All Data Received from Contract Lab Date
B) All Data Approved by LAB Date
C) All Data Validated by Project Leader Date
D) Final Report Transmitted Date

Uses:

The printout of the Activity File is used to verify the data
in the Activity File. It is essential for the data in the
Activity file to be absolutely accurate, since a majority of the
programs in the LAST system access this file for information.

Report

All of the Activites for a specific year will be displayed.
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Operational Procedure:

The following procedure may be used to print the contents of

the Activity File sorted according to the Activity Number.

(See

the LAST System Manager if a different ordering is desired.)

1. Log on to the IBM under the LAST account. (See the LAST
System Manager for the LOG ON Supplement.)
2. At the READY prompt, type:
PRACT <CR>
3. The following question will appear on the screen:
EXECUTING CLIST (PRACT)
WHAT IS THE YEAR ?
Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:
88 <CR>
4. The following message will appear:
SAVED
READY
5. The report will be sent electronically from RTP to
Region VII.
SAMPLE RUN:
READY
PRACT

EXECUTING CLIST (PRACT)
WHAT IS THE YEAR ? 88
SAVED
READY
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ContEnts OF ACTIvIeY PTLr red™TVZ4s "YOP:s5/ P, 3o PO

ACTIVEITY PRCJIZCT ACTIVITY ACTIVITY DESCRIPTION ACTRVESY LCCATION STATE POINT-OF=RELFERENCE
NUPIER  NUNSCER TYPE LATITUGE LONGITUQE
EMROS L1 N KU AJIR TOXICS STUDY ALL 000000 ©000000
EHRNG €014 N STATE MANITCLING CONRD MTGS aLL 000000 ou0000C
€EJF10 (32 N TOYICS PROGRAM ASSESSNENT MO tocrao €0GGGoo
FJF11 EAY N 2 CATL.UNITS NONZ 000C00 0N000600
€JP0Y E11 N TRANSFCR ERP TO EP % 2 OTHER 000000 000G6aN0
EJRD2 E11 S SELECY SITES FOR AIR TOXIC UTHER 000000 0063000
€JRU3 s N NEI PCB AIR MONITORING COFFEEVILLE [ $9 00C000 €0000Q00
EnRUY €05 N MINITOR PERF AUDIT PREP aLL ¢00000 0000070
EXRO2 €05 N MONIT AUDIT UNL TSP-} : IA 000000 0000009
EXKRUS EDS N PONIT AUDIT UML TSP=2 1A 000600 00u00cno
EKRGS €05 -N PONTIT AUDIT UHL PM19=-9 14 000G0d 000C000
EXRDS EDS N MCNIT AUDIT UNL PK1I=~2 1A 000000 00C0000
ERROS oS N KINIT AUDIT LINN TSP~1 CEDAR RAPIDS IA 00uUGC0o0 ooogQcoo
€EXROT7 €05 N MONIY AUDIT LINN TSP=2 CEDAR RAPIOS 1A 0pocoo 0060000
EXPO3 EOS N MCNIT AUDIY LINY PHM10-9 CEDAR RAPIDS 1A 0oGcoa 0006000
TXRU9 €CS N MONIT AUDIT LINN PM10=2 - CEDAR RAPIODS IA 00C000 0004000
cxkr10 €03 N MONIT AUDIYT LINN CO CEDAR RAPIDS IA €0Uco0 000000
E\R11 £E0S N MONIY AUDIT LINN Q3 CEDAR RAPIDS 1A 000000 0000000
EKRY2 EOS5 N MONIT AUDIT LINN S0O2 CEDAR RAPIDS IA GOCQOQ0 0006000
EKR13 t£03 3 REY STATE SPEC ASSIST REQUESY ALL goocao 0000Caoa
ELFON E&t N 2 CAT UNITS NONE 000000 00Ccnooa
$0wer11 £SS N RAFTPP=1IA (FY-38) IA 020000 6000000
ELe12 ESS N RAFTFP=KS (FY-83) KS 600000 00CQ00Q0
c€LP13 €S5S L] RAFTMP=M0 (FY=-48) - MO 0GC000 00C0000
ELR14 €SS N RAFTHP=NKE (FY=88) NE QuUc00 0000000
FLR? ESO s NATICNAL BIOACCUMULATION STUDY ALl oongoo QCaoong
ELRZS ESS S RAFTMP SAMPLING NISSOURE RIVER ALL C00000 0000000
ELR27 ESS N STORET/SAS PROCEDURES RAFTMP ALL 000020 000C000
ELR2® ESS N RAFTMP DATA CUALITY REPORY ALL 000009 0000000
ELR?29 €49 N STORET OATA ENTRY ALL CGCO00 000CC00
EL230 €40 N DESIGN SI0ASSAY PROGRAN aLL €03000 0nocnon
ELR 31 ESS S ROCK CREEK STYP STUDY INDEPENDENCE MO 00C000 0000000
ELR32 E33 s MISSISSIPPI RIVCER DIOXIN STUDY 1Y) 000000 02C03G0
ELR3 €46 s OTTERVILLE LAGOOM STUDY OTTERVILLE MO 000000 0000002
€QR01 ' EOD1 N SEA GRANTY RFEVIEW JA 000000 00CC000
EkPD2 €01 ~ SSA GRANT RFVICH KS 000€00 0060900
ERRCY €01 N SCA GRANTY REVIEW Mo €0caag 0000000
ERRO& (1}] N SZA GRANT REVIEW Mo cUQ000 0000000
ERRA1 €16 3 SGR PONITOR OPERATIONS aLL co0coo 00CC000
ERQ6? €13 s FAST TRACK SITES ALL 00000 03Cc0000
€TSS | %] N MATER QUALITY MANAGEMENTY ALL 000000 00C0000
ETRS2 v3lo N MATER COMPLIANCE MAUHAGEMENT ALL 004000 0300000
€ETR70 (XY ] €S0 VISION PAPER ALL ©00000 0000000
eETR?S o2° 0 GC/ni-IR ALL 00CGQ0 0000000
EMpOt fo? S NAMS/SLAMS GENERAL MAINTEMANCE ALL €02009 0000C00
LdRN2 €07 s NZ0S GENERAL MAINTENANCE AtL 009020 ¢aCnG00
EwWROY €07 s ICVWA AIR CQUALITY REPORTS ALL 000000 0000000
EWKUSG €09 s KANSAS AIR QUALITY REPORTS aALL GUN00o Q0C0000
Fd4R3S tov s NISSOURL AIP CUALITY REPORYS ALL 000000 00C0000
€dang €09 S NEAPASRA AIR QUALITY REPORTYS ALL 000000 0300000
cueCy €1 b NATICH ALL n0yaoo oucooo00
twelY €07 $ °aARS aLL 000000 00C0000
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Lol esd P AL IAPAIN Akt FUR FEIenS VLR 2SIY 1585031V

ACTIVITY ACTIVITY INSFECTSON LINHCUSE~TURNAROUND=TIMES CONTRACT=LAB=TURNAROUNIMT INES - ALL aLL aLL FINAL
NUPITR  STATUS DaTE aLL ALl FINAL ALL ALL ALL FINAL OLTA DATA DATA REPORT
: cata DATA REPNRT CATA 0ava DaTa REPORT RECEIVED APPROVED VALIDATD TRAKSMTD
APPROVZD VALIDATO TRANSMTO RECEIVED APPROVED VALICATD TRANSMTO FR C.Lo BY LASO 8Y P.le DATE
BY L4390 - 3Y P.lLe o Fe C.lLe OY LASO BY P.le ~DATE 0ATE DATE
EMRO4  ACTIVE 0Ccoco 0 0 o 0 o ()} 0 C000G60 000000 000000 0CCOGO
EHFNS  ACTIVE nccono «C 61 61 0 4C 61 61 €COOCO  000CO0 000000 ©00C0NO
ENRO6  ACTIVE 1CC1A7 0 0 0 2 0 0 0 0000C0  COOCCO  00GO00  0GCOGO
EJF10  ACTIVE 111097 ¢ .~ o0 60 0 0 60 60 C009C0  0C0000 000000 ©CCOOO
EJF11  ACTIVE 113047 0 80 60 3 o 60 60 0000C0 000000 000000 000000
€J801  ACTIVE 1ccie? 0 o1 61 0 0 61 61 CCJ0CO 000600 000000  00G000
€EJFO2  ACTIVE 1cc107 40 o1 61 0 40 61 o1 000000  00C0GO0  0CGCO0 0600000
£JC03  ACTIVE 0CCCO0 0 0 0 0 0 0 0 0000C0  00NCO0  0COCOG  00CO0Q
ESROT1  ACTIVE €Ccono 0 21 2t 0 0 21 21 000030 000000 000000 000000
€XRI2  ACTIVE 1106°7 0 21 21 (] 0 21 21 0000C0 000NCO 000000 00C000
EXGO3  ACTIVE 11Co87 0 21 21 0 (i 21 21 0C00C0 000000 000000 ©0CO00
EXFUL  ACTIVE 110607 0 1 21 0 0 21 21 000000 000000 000C00 000000
ERRQOS  ACTIVE 11Ca47? 0 21 21 0 0 21 21 0C00CO 000000 000CO0  0CCO00
EARCA  ACTIVE 11C647 0 21 21 ] 0 21 21 0000C0 COGCOCO 000000 000000
€KPO7  ACTIVE 11697 0 21 21 ( 0 21 2% - Q00000 000000 000000 00GGOO
EKROP  ACTIVE 11Cae? c 21 21 0 0 21 21 0C0000 0C0070 000000 ©0C000
EXRD9  ACTIVE 110587 c 21 21 [} 0 21 21 0C00G0 000000 000000 000000
EXR10  ACTIVE 110007 c 21 21 0 0 21 21 C00000 CCOG30 000000  00GG00
£KR11  ACTIVE 11Co37 0 21 21 0 0 21 21 00G0CO 000000 000000  0GC000
EXR12  ACTIVE 11097 0 2 21 0 0 21 21 000CCO 000000 007000  00G000
EXR13  ACTIVE 1¢C137 o 21 21 0 ° 21 21 0000C0 000000 COU000  00C00C
ELF)1  ACTIVE 1C3547 0 60 60 0 0 60 69 000500 000CG0 000000 00CO00
ELRTT1  ACTIVE 111557 60 - 90 90 0 80 . %a 90 C2000C 000000 G20C0G 06000
ELR12  ACTIVE 111597 60 99 90 0 a0 90 90 €0G036 000000 020900 ©00000
ELR1S  ACTIVE 111527 00 99 L] 0 60 90 90 C000C0 000000 000000 0000N0
ELRI&  ACTIVE 111537 60 90 90 0 60 $0 90 0C0%00 000000 U00003 000000
ELA17  ACTIVE 1CC137 1e0 360 360 o 120 3¢0 350 0000CG 000000 000000 0OCO00
ELR26  ACTIVE 1C05137? 0 90 90 0 60 %0 99 002060 000000 000000 000000
ELR27  ACTIVE 110987 60 90 90 0 6C 90 90 0C0CCO  000CCO 000000  00G0G0
€ELR22  ACTIVE 11C987 60 90 90 0 60 90 90 000600 0C00G0 000000  00C000
ELR29  ACTIVE 100147 0 " 1M1 0 0 11 111 000000 009000 GO0000O 000000
ELR30  ACTIVE 113087 0 0 0 0 o 0 0 0C09C0 000000 000000  00000C
ELR3T  ACTIVS 1cc597 ¢0 90 90 0 6G 90 90 000000 00C000 000000 00CO00
€LR32  ACTIVE  1C05a7 45 75 75 0 S 75 75 000000 0CO000 000000 000000
ELP33  ACTIVE 111527 0 10 30 0 0 30 30 000000 000000 000000 000000
ERROY  ACTIVE 1cc127 0 0 0 0 0 0 0 000000 000000 000000 0CCOO00
ER¥O2  ACTIVE 1C0187 c 0 o 0 0 0 0 0000C0 000000 000000 000000
ERRO3  ACTIVE 1CC187 c 0 0 0 0 0 0 000000 000300 000000 - 00CO00
E9704  ACTIVE 1¢C197 c ] 0 9 0 0 0 002000 000000 000000 000000
ERKGY  ACTIVE 1c0127 J 20 23 0 0 29 23 0005C0 ©0COGG0 000000 000000
ER749  £CTIVE 1cc127 0 21 21 0 0 21 21 000000 000000 000000 000000
ETRST  aCcT1ive 1ce1e7 o 0 0 0 0 0 ( €CO0CO 000000 000000  00G000
ETPS2  aCTIVE 1ccier 0 0 0 o ¢ 0 o 000000 000C00 000020 0008000
ETR70  ACYIVC 100127 0 1R R] 111 0 0 111 111 000000 000000 000000 0600000
ETK?S  aCTIVE NCGON 0 ) o o 0 0 o 000060 000000 000000 0006000
ENPOY  ACTIVE 006090 0 120 120 0 0 120 120 000070 000000 000000 00C000
EWRN2  ACTIVE 0CC000 0 120 129 0 0 120 120 €00000 ©CO000 000CO0 000000
EWRDS  ACTIVE ¢nCo00 o 193y 183 0 0 1e3 133 €00000 0C0000 000000 000000
EWRD4  ACTIVE 050128 o 123 183 0 0 123 133 0000CG 000000 000000 000000
EWR0S  aCTive 05918 0 143 133 0 0 163 133 €CJ000 000000 000000 000000
EVROE  ACTIVE 0CCo50 . 0 138 183 9 0 193 133 00000 000000 000000 000000
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Section 3: PRINT MEDIA-GROUP-PARAMETER FILE

Contents:

The Individual Media-Group-Parameter File consists of the
following information for each valid combination of Media, Group,
and Parameter:

Media

Group
Parameter
Color
Preservative
Container
STORET/SAROAD Number
Units
Abbreviation
Name

Method

Uses:

The printout of the Individual Media-Group-Parameter File is
used to verify information printed on sample labels and field
sheets pertaining to individual parameters. It is also used to
verify STORET parameter numbers and other information in the data
base.

Options:
You may select a listing of all media-group-parameters in
the system (about 2500), or a listing for one regular analytical

group (such as the ICAP metals), or for one special field
group (such as the priority pollutants).

Report:

All of the parameters currently defined and approved for use
in Region VII will be displayed.

Operational Procedure:

The following procedure may be used to print the contents of
a Media-Group-Parameter File sorted by the combination of Media,
Group, and Parameter. (See the LAST System Manager if a different
ordering is desired.)

1. Log on to the IBM under the LAST account. (See the LAST
System Manager for the LOG ON Supplement.)
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At the READY> prompt, type:
PRMGP <CR>
The following question will appear on the screen:

EXECUTING CLIST(PRMGP)
WHAT IS THE YEAR ?

Enter the last two digits of the fiscal year follow
by a carriage return. For example, if the fiscal year
is 1988, then enter:
88 <CR>
The following options will appear on the screen:
DO YOU WISH TO LIST :
A) ALL INDIVIDUAL PARAMETERS
B) ONE REGULAR GROUP
C) ONE SPECIAL GROUP
ENTER SELECTION:
Enter A, B, or C, followed by a carriage return. For
example, if you wish a listing for all individual
media-group-parameters, then enter:

A <CR>

If options B or C are selected from the menu, the
following questions will appear on the screen:

WHAT IS THE MEDIA ?

Enter the one character identifier for the media as
follows:

A = Air

H = Hazardous waste

S = Soil, sediment, sludge
T = Tissue

W = Water

Enter one of the letters (A, H, S, T, W) followed by a
carriage return. For example, if you wish a water
group, then enter:
W <CR>
The following question will appear on the screen:

WHAT IS THE GROUP ?
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Enter the one character identifier for a regular group
or the two digit identifier for a special group. For
example, if you wish the regular in-house metals group,
then enter:

M <CR>
6. The following message will appear:

SAVED
READY

7. The report will be sent electronically from RTP to
Region VII.

SAMPLE RUNS:

READY

PRMGP

EXECUTING CLIST (PRMGP)
WHAT IS THE YEAR ? 88
DO YOU WISH TO LIST :
A) ALL INDIVIDUAL PARAMETERS
B) ONE REGULAR GROUP
C) ONE SPECIAL GROUP
ENTER SELECTION : A
SAVED

READY

READY

PRMGP :
EXECUTING CLIST(PRMGP)
WHAT IS THE YEAR ? 88
DO YOU WISH TO LIST :
A) ALL INDIVIDUAL PARAMETERS
B) ONE REGULAR GROUP
C) ONE SPECIAL GROUP
ENTER SELECTION : B
WHAT IS THE MEDIA ? W
WHAT IS THE GROUP ? M
SAVED

READY

READY

PRMGP

EXECUTING CLIST (PRMGP)
WHAT IS THE YEAR ? 88
DO YOU WISH TO LIST :
A) ALL INDIVIDUAL PARAMETERS
B) ONE REGULAR GROUP
C) ONE SPECIAL GROUP
ENTER SELECTION : C
WHAT IS THE MEDIA ? W
WHAT IS THE GROUP ? 01
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SAVED
READY
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nee

NNOY
wNG2
LD
whak
WNOS
wNOA
wme?
WMO 8
wmMQ9
wN10
ULRR ]
wM12
a3
umMt14
unis
wM16
Mt ?
ur1b
w19
un0
wn21
un22
un2s3
wn2é

CCLOR

unive
WnITE
UhITE
WHITE
WhITE
WNITE
WNHITE
WNITS
WHITE
WhITE
WHITE
WMITE
WNITE
WHITE
WHITE
WNITE
MMITE
WHITE
WKRITE
WHITE
WMITE
WHITE
WHITE
UNITE

REGCULAR GROUP = WP
OATcs 10723717

PRESERVATLIVE

HND3
HNJX
MNO3Z
nND3
HNDD
MNOS
MNO3
KNO3
HNQY
LE'B
NAQ3
MNDS
HNOS
HNOZ
MND3
HNOD3
NNO3
HND3
HNC3
HNO3
MNO3
HNO 3
HNO3
HNO3

CONTAINER

CURI
cu?tl
Cuxl
cunt
cunl
cusil
cuslt
cual
cunl
cusg
Cust
cual
CuslI
cuslt
cual
cuni
cusl
cuorx
cual
cunIl
cual
cual
cuet
cunl

StToRst

SARCAD UN1TS

01077
01105
01002
01007
01012
01027
21037
01034
01262
01045
01Css
01042
01047
01051
01097
01147
01152
01059
01Ge?
01092
00918
00927
00929
0u93?

uG/L
uG/L
uG/y
UG/L
vL/L
VG/L
uG/L
uG/L
uG/L
ve/L
uGrsL
uG/L
UG/L
uG/L
uG/L

NANE

SILVER
ALUNINUN
LRSCNIC
BARIUM
BERYLLIUM
CADMIUM
CO3ALT
CHROMIUN
CUPPER
IRON
MANGANESE
MOLYEDENUN
MICKEL
LEAD
ANTIMCNY
SELENIUM
TITANIUM
THALLIUM
vaNADIUM
LINC
CaLCIUM

MAGNESIUN

SODIUN
POTASSIUN

ICap
1CapP
1Cap
ICaP
ICAP
ICaP
ICAP
ICapP
ICap
ICAP
ICarP
ICAP
ICAP
ICAP
ICAP
ICaAP
ICAP
ICAP
ICAP
1CaP
ICAP
ICAP
ICAP
ICA?

RETHOD

2001u7700
2001u7700
2001w?7700
2001w7700
2001u?700
2001w7700
2001%?700
2001vw7700
2001w?2700
2001w7700
2001w7700
2001w?700
200147700
2001w7700
2001w7700
2001w7700
200147700
200147700
2001w7700
2001w7700
2001w7700
2001w7700
2001w7700
2001w7700
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Section 4: ANALYSIS REQUESTED REPORT

Contents:

The Analysis Requested Report has four parts and a list of
codes used. The parts are Sample Description, Analytical Results
Summary of Determinations and signature.

The Analytical results parts of the Analysis Requested Report
consists of a table of analytical data values. The rows in this
table are labeled by Media-Group-Parameter combination and
compound. The columns are labeled by sample number. An
asterisk(s) is placed in the table when an analysis request has
been made but no data value has been reported as yet. A single-
asterisk-key is used for in-house 'LAB Data'. A two-asterisk-
key is used for contractor supplied data. A three-asterisk-key
is used for field data.

The report header contains the following information:

Project Leader Fiscal Year
Activity Number

Activity Description
Activity Location

Lab Due Date

Report Due Date

All Data Approved by Lab Date
Final Report Transmitted Date
Inspection Date

Expected Lab Turnaround Time
Expected Report Turnaround Time

The following information is also included in the report
header for each sample number - quality control code combination
present within the activity:

Sample Number

Quality Control Code

Media

Sample Description

Sample Location

State

STORET/SAROAD Location Number

Inspection Date & Time

Ending Date & Time (Used for Composites Only)

Following presentation of analytical data, a summary of group

analysis will appear in a table format. The report completes

with a signature page based on the current password coding for
the activity. .
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Uses:

In general, the Analysis Requested Report is used to relate
and verify field information and field data with analytical data
values. The report can be used to check data that has been
electronically transferred or entered from data sheets. It is
used for verification just prior to data being archived or going
to STORET or SAROAD. The Analysis Requested Report should be
generated after Field Sheets have been made to verify analysis
that have been requested. The report can then be used to inform
the LABORATORY of those requests. After all asterisks have been
replaced with analytical data values, the report is signed by the
LAB data coordinator and project leader and then placed in the
permanent files.

Operational Procedure:

The following procedure may be used to generate the Analysis
Requested Report:

1. Log on to the IBM under the LAST account. (See the
LAST System Manager for the LOG ON Supplement.)

2. At the READY prompt, type:
ANLREQ <CR>
3. The following question will appear on the screen:

EXECUTING CLIST (ANLREQ)
WHAT IS THE YEAR ?

Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:
88 <CR>
4. The following question will appear on the screen:

WHAT IS THE ACTIVITY NUMBER ?

Enter the five character activity number followed by a
carriage return. For example:

AEF29 <CR>
5. The following question will appear on the screen:

WHAT IS THE PASSWORD ?
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If the Activity has been assigned a password code then
enter the three character password followed by a
carriage return. If no password has been assigned to
the activity, then press the carriage return. For
example: e

777 <CR>
6. The following message will appear:

SAVED
READY

7. The report will be sent electronically from RTP to
Region VII.

SAMPLE RUN:

READY
ANLREQ

EXECUTING CLIST(ANLREQ)

WHAT IS THE YEAR ? 88

WHAT IS THE ACTIVITY NUMBER ? AAA99
WHAT IS THE PASSWORD ? 321

SAVED

READY
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Fye

COMLES, L.

S8 ACTIVITYS ECF4C

LA30 DUE DATE IS 12/ 3/e7.
INSPECTION DATES 90/16787

Sane,

HC.

011
c12
013
N14
T
Le?
(el
nNe&
031
o3t
032
032
03
c33
034
036
041
041

042

Ce2
043
043
944
Cé4
use
c52
053
054
001
052
Nol
066
G771
072
ure
N7e

Qcc

EEErFELCCEEEEEECECFECELEEREERECELEELELECECKEELRX =

TURKEY
TURKEY
TURKZY
TURREY
TURKEY
TURKEY
TUYKEY
TURKEY
TJURKEY
TJURKEY
TURKEY
TJURKEY
TURKEY
TURKEY
TURKEY
TURKEY
TURKEY
TURKEY
TUPKEY
TURKETY
TURKEY
TUPKSY
TURKEY
YUPKEY
TURKEY
TUKRKEY
TYURKEY
YURKEY
TURKEY
TUPREY
TURKEY
TURKEY
TUIKEY
TU2REY
TURKEY
TUPREY

CREEK
CREEK
CREEK
CREEX
catex
CREEX
CREEK
CREEK
crRE:ZX
crRESX
CREER
CREEX
CRCEX
CREEK
CREER
Cacek
CREZK
CREEN
CREEX
CREEK
CRZEK
CRZEX
CREEK
CREZK
Caeex
CREEX
CREEK
CREZK
CREEKX
CREEK
CQEEK
cezexR
LréLx
CIEER
CIEFK
CPEER

CESCRIPTICN:

Fak acCvIvV]

10723787

SUN CREEK INTENSIVE SURVEY

REPCRT CUE OATE IS 97 2/9%8.

ALL DATA APPROVED BY LABO DATE:

OSSCRIPVION

BC-1

8C=1

8C=1

BC=1

BC=2

ARC=2

pC=-2

eC=-2

0TC~1
DTC=-1
Gri-t
DrC~-1
DR g |
27C-1
0TC~1
0TC~-1
PRI
0TC=-2
oTC=2
07C=2
DTC=2
orc-2
0vC=2
0Ti=2
aT1C=-3
0TC-3
orc=-%
DTC~3
DTC=6
DTC~4
9T=4¢
ore=4
DTC=S
21C-$%
01C=5
0TC=%

(9 |

MCPHERSCN
PCPHERSON
MCPHERSON
RCPHEISON
PCPHERSON
PCPHERSON
MCPHERSCN
PCPHERSON
MCPHERSON
MRCPHERSON
PCPHERSON
MCPHERSCN
MCPHERSON
PCPHERSON
PCPHERSION
MCPHERSCN
PCPHERSON
MCPHERSON
PCPHERSON
MCPHERSON
MCPHERION
MCPHIRSON
MCPHERSON
PCPHERSON
PCPHERSON
PCPHERSUN
PCPHERSON
WCPHERSIN
RCPHERSON
PCPHERSON
FCPHCRSON
MCPHERSCN
PCPHERSON
NCPMERSON
NCPHERSUN
SCPHCRSIN

ANALYSIS REQULST RLPORY

TV: ECF4O

13:57:36

00700700

L) S STATE

KAN3AS
KAMSAS
KANSAS
KANSAS
KANSAS
KANSAS
KANSAS
KANSAS
KAMSAS
KANSAS
KANSAS
KAMNSAS
KANSAS
KAN3AS
KANSAS
KAKSAS
KANSAS
KANSAS
KANSAS
KANSAS
KANSAS
KAN3AS
KAN3AS
KANSAS
KANSAS
KANSAS
KANSAS
KANSAS
KANSAS
KANSAS
KANSAS
KANSAS
KANSAS
KANSAS
KANSAS
KANSAS

LOCATIONS

STORET/

SARJAD
LaC NO

cC7257
CC7257
0c7257
0Qz72s7
007258
007258
607253
0C725¢4
007253
0C7253
0C?2253
007253
0uz.53
QJ? 233
ac?233
057253
0072946
007294
007294
007274
007294
007294
007294
007294
007254
007254
007254
067254
3C7295
007295
04729s
007295
0G729%
007296
037296
007296

MCPHERSONSKS

FINAL REPORT TRANSMITIED

NEGe
DATE

10720747
10721787
10722787
16723737
1C720727
1C/721787
1c722/87
16/723/87
1C/720/97
10720/87
1721787
10721787
10222137
10722457
16728727
16723747
16722137
10720787
10721787
1C/721787
10722787
1C/72217287
10723787
16723737
1cs20727
1C7217a87
1Cr22787
1C723737
10720787
1C723787
16722787
10723787
1C/720797
1C721/7¢7
1cs22/787
10723727

OATE:

BEG.
TINE

“"“““.‘““..l..........C..“..".C.Q...‘l...“l..."ll..'..l......

KANSAS

00700700

END,
DATE

N S S S S S S S S S YN S L L L R N B B B B B B
L NN Y Y T S S T S S L L L L L L L

END.
TIng

...“.O‘.'...“”.’“””””..”.'....““IO”“.‘..“....“....““C.
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SANP,
QCC
n

STORE

8EG.
8CG,e
ENDo
END.

<
(o]

T ECcC40®
[ N -] =
»

-

=
™
-t
A R EEENEERNENNEENENENN-N-NNHENBENMNNMNN

TRK

DATA

s Y
sy
LI
s 1
s L
.

P X X% X

tTapLt CF CODES
COOES IN HEADEKS

NQ. & SAPPLE JOSNTIFICATIUN NUMOER
3 QUALITY COATPOL 5aAMPLE/ZAUCIT CODE
® MiCIA OF $84PLT (A=AlR, T3TISSULs, NEHAZARCOUS
MATERIALe S3SZUIMENT/SAIL, WaNATZR)
T/SAROCAD LGCo NO, = A SAPPLING SITE LICATION
K : IOENTIFICATIAN NUMBER
OATE = THE DATE SAPPLING WAS STAQTEOD
TINE s THE TIME SAPPLING WAS STARTESOD
DATE = THE CATE SAPPLING WAS ENCED
TIME = THE VIME SAPPLING WAS STOPPED
RESEPYVED
RESERVED
PESTICIOES AY EPA
CICXINS/FURANS BY EtPA
EXFLCSIVES 8Y CONTRACY
FI1ELD MEASUREMENTS BY EPA
PINERALS & OISSOLVED MATERIALS BY EPA
HERIICIDES BY EPA
108 CHROMATOGRAPHY ANALYSES BY EPA
MZTALS hY CONTRACTY
OASE NEUTRALS 8Y CONTRACY
FISH PHYSICAL CATA BY EPA
METALS 3Y EPA
FISH TISSUE PAQRAMETERS BY EPA
VOLATILES BY CCNTRACT
PESTICIDES BY EPA
FLASM POINT ANALYSES BY EPA
RESCKVED
SEVFIVOLATILE 3V EPA
CYANIDE PHENOL 8Y EPA
RESCPVED
VOLATILE ORGANICS BY EPA
HERSICIDES BY CONTRACY
RESEZRYED
‘REScRAVED
ACTIVITY TRACKING PARAMNETERS oY EFA

QUALTITY COCES

ALIC DATA (aLL REDIA EXCEPT ALR)

ALIC CATA (AIR)

ATA REPORTED BUT NOT VALID BY APPROVED QC PROCEDURES
NVALIO SAMPLE/DATA = VALUE NDT REPGRTED

€3S THAN (MEASURENENT DETECTICN LINIT)

ODEZTECTED DUV BELOW TME LEVEL FOR ACCURATE QUANTIFICATION

CCLES IN DATA TABLES I

QUALITY CONTROL AUDIT CGOES
& s TRUF VALUE FOR CONTRCL SAMPLE
D = QUPLICATE FIELD SAMPLE
F s FIELD 2LANK
G = ANALYTICAL PETHND STANDARD
H 3 TRUE CONCENTRATION FRCM METHOD SPIKE
L = DUPLICATE LAY ALIJUOTE FROM SINGLE SARMPLE
M s ANALYTICAL MZETHOD BLANK
P s PERFORMANCE EVALUATION AUDIT SAMPLE
K 8 TRUE CCNCENTRATION RESULTING FROR LABORATORY SPIKE
S = MEASUREC VALUE AFTER MATRIX SPIKE IN LAB
T & TRUE VALUE OF PERFORMANCE SAMPLE
Y = MEASURED VALUE AFTER FIELD MATRIX SPIKE
I s TRUE VALUE RESULTING FROM FIELD MATRIX SPIKE
MEOXA CODES
A= AIR
T 2 3I0OLOGICAL C(PLANT & ANIMAL) TISSUE
H = HAZAROOUS MATERIALS/MAN MADE PRODUCTS
S = SEOIMENTs SLUDGE & SOIL
W 3 MATER
UNITS
NA s NOT APPLICABLE
PG = PICCGRAMS (1 X 10-12 GRANS)
NG s NANOGRANMS (1 X 10-9 GRANS)
ue a MICRQGRAMS (1 X 310=6 GRARS)
(] = MILLIGRAMS (1 X 10=3 GRANS)
M3 s METER CUBZD
MPH = MILES PER HOUR
SCH = STANDARD (1 ATH, 25 C) CUBIC METER
[ 49 s KILOGRAM
L = LITER
c s CENTIGRADE DEGREES
sy s STANDARD (PMH) UNILITS
[} s NUMEER
L8 s POUNCS
IN = INCHES
MIF ® MLLC/FEMALE
»2 s SQUARE METER
eDe 8 SPECIES IDENTIFICATION
OPM s GALLUNS PER MINUTE
CFS = CULIC FEET PER SECOND
MGD = MILLION GALLONS PER DAY

10006= FLOWM, 1000 GALLONS PER COWNPOSITE
UPHOS® CONOUCTIVITY UNITS (1/0MNS)

NTU = TURAJIOIVY UN1TS

PC/L = PICO (1 X 10-12) CURRIES PER LITER
"y s MILLIVOLY

SU FT= SQUARE FEETY
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Section 5: JQUARTERLY SCHEDULE REPORT

———

Contents:

The Quarterly Schedule report is used to advise other
offices (States and program divisions) of work that is scheduled
to occur in the future. The files may be sorted in several
different ways depending on the needs of the client (by state and
then program within a state for reports going to a state or by
program and then by Sates for Reports going to a program). In
combination with the work report it provides a convenient process
to help manage employee work schedules.

Report:

Not all Activities will be displayed on the Quarterly
Schedule report. The following Activities will NOT be displayed.

1. Activities which are not defined for the fiscal year
input by the user.

2. Overhead Activities (Activity numbers which begin with
the letter "0O" or which are contained in projects
which begin with the letter "O" or the digit "o")

3. Excluded Activities (Superfund Activities which are
containied in projects A30 through A43 inclusive) for
example.

4. Activities that do not have a designated State Code.

(Codes that are not respectively 1,2,3, or 4 for Iowa
Kansas, Missouri or Nebraska).

5. Activities whose inspection date is not contained
within the quarter input by the user unless option 5
is selected.

Operational Procedure:

The following procedure may be used to generate The
Quarterly Schedule Report:

1. Log on to the IBM under the LAST account. (See the LAST
System Manager for the LOG ON Supplement.)

2. At the READY prompt, type:
QTRSCH <CR>

3. The following question will appear on the screen:
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7.

EXECUTING CLIST(QTRSCH)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:

88 <CR>
The following question will appear on the screen:
WHAT IS THE QUARTER (1,2,3,4,5) ?
If you wish information for the entire year, then enter
5 followed by a carriage return. Otherwise, if you
wish information for a specific quarter in the year,
enter 1, 2, 3, or 4 followed by a carriage return. For
example, if you wish information about the second
quarter of the fiscal year, then enter:
2 <CR>
The following prompt will appear on the screen:
SORTING OPTIONS FOR THE QUARTERLY SCHEDULE:
A) STATE, PROJECT NUMBER, ACTIVITY DESCRIPTION
STATE, PROJECT NUMBER, INSPECTION DATE g
és PROJECT NUMBER, INSPECTION DATE
WHA

IS YOUR SELECTION ? A i

Enter the appropriate letter followed by a carriage
return. For example, if you wish the Quarterly
Schedule Report to be sorted by Project Number and
Inspection date, then enter:

C <CR>
The following message will appear:

SAVED
READY

The report will be sent electronically from RTP to
Region VII.

SAMPLE RUNS:

READY
QTRSCH

EXECUTING CLIST (QTRSCH)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE QUARTER (1,2,3,4,5) 2 5
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SORTING OPTIONS FOR THE QUARTERLY SCHEDULE:

(A) STATE, PROJECT NUMBER, ACTIVITY DESCRIPTION
(B) STATE, PROJECT NUMBER, INSPECTION DATE

(C) PROJECT NUMBER, INSPECTION DATE

WHAT IS YOUR SELECTION ? A
SAVED

READY

READY
QTRSCH

EXECUTING CLIST (QTRSCH)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE QUARTER (1,2,3,4,5) ? 4

SORTING OPTIONS FOR THE QUARTERLY SCHEDULE:
(A) STATE, PROJECT NUMBER, ACTIVITY DESCRIPTION
(B) STATE, PROJECT NUMBER, INSPECTION DATE
(C) PROJECT NUMBER, INSPECTION DATE

WHAT IS YOUR SELECTION ? B

SAVED

READY

READY
QTRSCH

EXECUTING CLIST (QTRSCH)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE QUARTER (1,2,3,4,5) ? 2

SORTING OPTIONS FOR THE QUARTERLY SCHEDULE:

(A) STATE, PROJECT NUMBER, ACTIVITY DESCRIPTION
(B) STATE, PROJECT NUMBER, INSPECTION DATE

(C) PROJECT NUMBER, INSPECTION DATE

WHAT IS YOUR SELECTION ? C

SAVED )
READY
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ACTIVITY PICJECY

NUNG 2P NUFJIER
azsazses S38888
AMF 24 A51
AMF13 AS2
AMF1? as2
ATFY9 AS52
ATF9Y A32
Aufr22 as3
ATFO1 A3
ATFO3 AS3
AWF23 a53
AWF2J AS?
ANF14 AS3
AWF29 AS3
AdF18 AS3
ATF97 AS3
ATFO2 aAS3
AWF1S ASS
APUS ASS
AMF18 ASS
aAuUr? A3S
ARPO3 ASS
ARPOS ASS

SUARTERLY SCHECULE FOR WUARTER 1 FY A3

ACTIVITY

DISCRIPTIOIN

EEZZEWETXISEL
UNIVERSITY OF 10WA OAKDALE
PLACKHAWK LF
BLUFBIRC MILWTST
LOF/CEL AT QUINN FOUNORY DIV,
LOP/C:I AY 3LGOMFICLO FOUNDRY
HYDRITE CHEMICAL Ca.
ISFaCEI AT EVERCIFINDLING
ISFICEI AT SAFSTY=KLEEN
JUHN DSERE WATERLOO WORKS
KICGWA CCRP
NATURAL GAS PIPELINE COMNPANY
NORTHLANC PROUUCTS CO.
P:S, INCa
TSF/CCI AT AMERICAN CAN CO.
TSF/CEI AT SAFETY=KLEEN
ALTER CCMPANY
HARKERS, INC.
LLOYD PLATERY COMPANY
PRIME PLATING
TENNIS PLATING COMPANY
VOGEL PAINT AND WAX COMPANY

BY

CITY

28x2
OAKDALE
WMATZRLOO

MT PLEASENT
BOUNE
SLIOMFIELD
MATERLOO
CTTUMNHA
MASON CITY
WATERLOD
MARSHALTOMN
CCLUM3US JUNCTEON
MATERLOO
FARION

DES MOINES
GRINMSS
DAVENPORY
LERARS
LISBIN
BETTERDORF
SIoux CITY
ORANGE CITY

st
as
IA
IA

© TA
Ia

1A
IA
IA
IA
IA
1A
Ia
IA
IA
IA
IA
14
1A
)
1A
A
)

STATE, PROJSCT NUMBERs DESCLPTIGN
10/23/#7 13359318

PROGRAM
DZSCRIPTION
sazzzczass8

CEI-F,S8&L
CEI-LD
CEI=-LD
CEI=-LD
CEI=-LO
CEI-OTHER
CEI-OTHER
CEI-0THER
CEI-OTHER
CEI=UTHER
CEI-CTHER
CEI-GTHER
CEI-OTHER
CEI=OTHER
CEL1=-OTHER
CEI-GEN
CEI=-GLN
CEXI=GEN
CEI-GEN
CEI“GEN
CEL-GEN

INSPECTION
JATE
332

1272987
10704787
11717747
12709787
10207737
12715787
11704787
11713787
12722787
11724747
10714787
12701787
11712787
10701787
11717487
10720737
10722737
10727782
11704787
10720787
10/721487

PROJELCY
LEADER
szzz3zs2
WHITINGs Do
WHITINGs Do
MHITING, Do
CURRY, T,
CURRY, T,
WKHITINGs Do
CURRY, T,
CURRY, To
MHITINGs Do
MHITINGs Do
NHITINGs Do
WHITINGs Do
MHITINGs De
CURRY, T,
CURRY, To
WMITINGs Do
JENKINSs Re
MHITINGs Do
WHITINGs Do
JENKINS, R,
JENKINS, Re

ESTIMATE
REPORT
COMPLETION
DATE
BAESR
1726788
117 3187
12715787
17 67388
117 4787
1712788
127 2787
12716787
1719788
12722787
11711787
12729787
12710787
10729787
12715787
117177487
11719787
11724787
127 2/87
11717287
11718787
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Section 6: SCHEDULE REPORT

Report:

Only Activities defined for the fiscal year input by the
user will be displayed.

Operational Procedure:

The following procedure may be used to generate the Schedule
Report:

1. Log on to the IBM under the LAST account. (See the LAST
System Manager for the LOG ON Supplement.)

2. At the READY prompt, type:
SCH <CR>
3. The following question will appear on the screen:

EXECUTING CLIST (SCH)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:

88 <CR>
4. The following question will appear on the screen:
WHAT IS THE QUARTER (1,2,3,4,5) ?
If you wish information for the entire year, then enter
5 followed by a carriage return. Otherwise, if you
wish information for a specific quarter in the year,
enter 1, 2, 3, or 4 followed by a carriage return. For

example, if you wish information about the third
quarter of the fiscal year, then enter:

3 <CR>
5 The following prompt will appear on the screen:
SORTING OPTIONS FOR THE SCHEDULE REPORT:
(A) STATE
(B) INSPECTION DATE
(C) PROJECT
(D) PROJECT LEADER
(E) ACTIVITY NUMBER

WHAT IS YOUR SELECTION ?
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Enter the appropriate letter followed by a carriage

return. For example, if you wish the Schedule Report
to be sorted by Project Leader, then enter:
D <CR>

6. The following message will appear:

SAVED
READY

7. The report will be sent electronically from RTP to
Region VII.

SAMPLE RUNS:

READY
SCH

EXECUTING CLIST(SCH)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE QUARTER (1,2,3,4,5) 2 5
SORTING OPTIONS FOR THE SCHEDULE REPORT:
(A) STATE

(B) INSPECTION DATE

(C) PROJECT

(D) PROJECT LEADER

(E) ACTIVITY NUMBER

WHAT IS YOUR SELECTION ? A

SAVED

READY

READY
SCH

EXECUTING CLIST (SCH)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE QUARTER (1,2,3,4,5) ? 4
SORTING OPTIONS FOR THE SCHEDULE REPORT
(A) STATE

(B) INSPECTION DATE

(C) PROJECT

(D) PROJECT LEADER

(E) ACTIVITY NUMBER

WHAT IS YOUR SELECTION ? B

SAVED

READY

READY

SCH

EXECUTING CLIST (SCH)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE QUARTER (1,2,3,4,5) ? 3
SORTING OPTIONS FOR THE SCHEDULE REPORT:
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(A) STATE
(B) INSPECTION DATE
(C) PROJECT

(D) PROJECT LEADER

(E) ACTIVITY NUMBER

WHAT IS YOUR SELECTION ? C
SAVED

READY

READY
SCH

EXECUTING CLIST (SCH)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE QUARTER (1,2,3,4,5) 2 2
SORTING OPTIONS FOR THE SCHEDULE REPORT:
(A) STATE

(B) INSPECTION DATE

(C) PROJECT

(D) PROJECT LEADER

(E) ACTIVITY NUMBER

WHAT IS YOUR SELECTION ? D

SAVED

READY

READY
SCH

EXECUTING CLIST(SCH)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE QUARTER (1,2,3,4,5) 2 1
SORTING OPTIONS FOR THE SCHEDULE REPORT:
(A) STATE

(B) INSPECTION DATE

(C) PROJECT

(D) PROJECT LEADER

(E) ACTIVITY NUMBER

WHAT IS YOUR SELECTION ? E

SAVED

READY
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ACTIVITY PPOJCICY

ACtIVEIte SCHEDULE FOR QUARTER 1 F? A4

NUMAER NUMEER DESCARIPTION

ALF11 AeQ ALCSLAC BY AT KCGARNZY

AKJ2R A&D UsSole CHEMICAL COFPANY

APFEG a61 KANSAS CITY REGIINAL OFFICE
APFSY Aol SAINT LCUIS CEGIJINAL OFFICE
APFO2 AS1 OANGTROUS CMZMICAL STORAGE
AKPUS ASS TENNIS PLATING CCMPANY

AKPO6 ASS YOGEL PATNT AND WAX COMPANY
ARPGS ASS HARKERS, INCo

ArRPCo AS1 KANSAS ARMY AMMUNITION PLANT
ARPO? AS3 UNITES SOLVENT S:ZRVICES

ATFU A3Y ISFLCEI AT EVERICILINCLING
ATFQ2 AS3 TSF/CEI AT SAFSTY=XLEEN

ATF33 as3 ISF/CEL AT SASCTY=KLEEN
ATFI4 AS2 LDF/CEL AT THOMPION MAYWARD CO
ATE9? as3 TSFICE1 AT AMERICAN CAN CO.
ATF?8 a52 LDP/CEL AY GCLOOMETELO FCUNDRY
ATF99 AS52 LOF/CEl1 AT QUINN FCUNDRY D1Ve
AUF&47 AS1 OFFUT AIR FORCE BASE

AUF4Q ASS MIDAEST GRAPHICS FINJISHERS
AwF1} A52 SLACKMAMK LF

AdF14 AS3 HATURAL GAS PIPELINE CORPANY
AMF1S ASS ALTER COMPANY

ANF1€ ASS LLOYD PLATERY COMPANY

AWF17 ASS PRIP:E PLATING

AWF13 AS3 PESs INC.

ANFI19 AS2 SLUEBIRC MIDMWEST

AWF0 AS53 KIOMA CCRP

AWFY A53 NCRTHLANG PFIOUCTS CO.

AWF22 as3 HYORITE CHMEMICAL CO,

ANF2) A53 JOMN DESRE WATERLOO WORKS
AWF26 AS1 UNIVERSITY OF 10WA OQAXDALE
ECF&O €53 SUN CRESK INTENSIVE SURVEY
ECP60. €53 INDIAN CRESK INTENSIVE REPORY
ECRoY €46 SCP FOR REVIEWS IF BlOLOGICAL
ECR62 €59 TOXICS FROGRAM ASSESMENT IA
ECRO3 €61 2 CaT, UNITS

ECRA4G E&Y e CATLUNITS

ECRAS (35 STRATEGY FIR INTENSIVE SURVEYS
ECRAS 247 STORET RETIEVALS

EHRCO €ECY STATE WONITORING COORD MTGS
EJF10 €59 YOXICS PRIGRAM ASSESSMENY
EJF11 E& ? CATGUNITS

EJROY €11 TRANSFER SRP TO &P ¢ R

EJROQ €1 SELECT SITES FIR AIR TOXIC
EXRO2 €ns MONIT AUCIT uHL TSP=1

ERROY ECS5 MONIT AUDIT UNML TSP=?

EKRO4 FOS PONIT AUCIT UML PRIC-%

EXROS tCS FONIT AUCLIT UAL PM1C~2

13.DTY EN3 MONLT AUCIT LINN TSP=q

EaRC? ©CS MINTT AUCIT LINN TSP~2

EKRNE (441 WINTT BUCIT LINN PuY0-Y

(14
10023737

cIvy ST TYPE
- e L a1 1 1 ]
wa s

CLINTON 1A s
KANSAS CETY O N
SAINT LOUIS no N
NORMANDY no N
s1oux CIvY IA N
ORANGE CITY IA N
LEMARS IA N
PARSCNS kS N
KANSAS CITY MO N
OTTUPUA IA N
GRIMES IA N
MASON CITY IA N
KANSAS CXTY kS N
TES MOINES 1A N
BLOOMFIELD IA N
3CONE 1A N
SELLEVUE NE W
PACIFIC MO N
WATERLOO 1A N
COLUNSUS JUNCTION 1A N
CAVENPORT IA N
LISBON 1A N
BETTERIORF IA N
MARTICN 1A N
MT PLEASENT IA N
MARSHALTOWN 1A N
WATERLOO IA N
WATCRLOO 1A N
WATERLOO IA N
CAKDALE In N
MCPHERSON,KS KS N
kS N

ALL N

IA N

NONE N

NONE N

ALL N

AL N

ALL N

mo N

NONE N

OTHR N

OTHR S

A N

18 N

IA N

1A N

CENAR RAPIDS 1A N
CE0AR RAPIDS A N
CEDAR RAPIDS IA N

INSPT
5T DATE
10719787
10/09/47
10728737
11/717/87
11714787
10720787
10721437
16722747
12705787
11712727
11704787
11712737
11718727
12715787
10701787
10707787
12709747
107277387
11716787
10/067%7
10714787
10720787
10721747
11704747
11712737
11717787
11724737
12701787
12715787
12722787
12729787
10719787
10705787
12721787
1171¢/7497
11702757
11730737
12714787
10/01727
10791787
11730797
11730797
10701787
10/701/87
11706737
131/00/87
117067487
117061787
117067137
11/06/87
11706437

' YYSY TS S ESTS EES RN RS S RS SRR B EEBEE B B B B R N B R B 5 R BB EERESE RS

ALL
DATA
RECD

FRGM CL
DATE
007006700
007030700
0G/00700
90700706
00/0C/00
00/00/00
00/00/G0
Gu/00700
ac/s00/00
00/0C/7C0
g0/00Q/00
00700700
00/00/40
00/n00700
107106737
00/00700
06700400
00/00/700
00700700
0C/0G700
00700700
00700700
ggs6as00
0G/Ca/00
0Cc/00700
00/01/00
QorsaQ/00
00/00/00
00700700
06706700
00/00/C0
60/00700
007060700
g0/c0/00
00700700
00700700
00700700
g0/c0/700
Q0/700/¢0
00700700
00/700/00
00700700
00700/00
00730700
00/00/700
00700700
00730700
00/0G/00
00/00/00
go/s0c/s90
ao/s0q0/700

ALL
DATA
APPROVD
8Y LABO
DATE
00/700G/00
00700700
00/01/00
00/700/00
00700760
00/7C0/00
00700700
00700700
00/Gu/00
00/00/00
00700700
Q0/s00/00
00700700
00700706
10716787
00s00700
00008700
00703700
0070072390
00/00/700
00s007q0
00700700
©0/00/700
00/700/00
00700700
03700700
00200700
00/00/00
00700700
00700700
00/00Q/00
00/CQsa0
00700700
00700700
00700700
00/Cas00
00700700
00700700
00700700
00700700
00/G0/00
00/00/00
00700700
00703700
00/00/700
00700700
00/00700
0C/700/00
00700700
00/0G7q0
@0/00/C0

ALL
DATA
vALID
BY PL
DATE
60/00700
00700700
€0/00700
60700700
00700700
€0/00/00
60720700
00700700
6Cs00/00
60700700
00700700
00700700
€0/70G6/00
60/00/00
10716787

€0/700/00

¢os00s00
00/00700
€0/700/00
00s00s00
co/Q0sc0
€0/00700
cas00s00
€0700700
00700700
€0/700/00
00/00/00
C0/00/700
00700700
€0/00/00
€0/00/00
€o0/00/00
€0/00/00
€0/00700
€0/90700
co/s00/00
€0/00700
€0700Q/00
€0/00/00
00/00700
€0/00/700
00700700
€0/00/00
€0/700/00
¢0/00/00
€0/700/700
€0/00/700
€0700700
¢0/700700
06700700
cas00/00

FINAL
REPCRT
TRANS
DATE
00760700
00700700
00700700
00/00/00
00760700
00700700
00/00/700
Q0/C0/00
006700700
00700700
0QsC0/00
00700700
00700700
00700700
107167487
00/€0/700
00700700
00700700
00700700
00700700
06700700
00sC0/00
00700700
00/C0vQ0
00700700
00760700
00/€0/00
00/€0/00
00700700
00/00/00
00/00/C0
00700700
00700700
00/00/00
00760700
00/C0700
00700700
00/00/00
00700700
00700700
00/G0/00
00700700
00700700
00/00/00
00/00/00
00760700
00700700
00760700
00700700
00700700
Qo/a0/00
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Section 7: DATES REPORT BY PROJECT

Uses:

The dates reports are used to track the number of activities
that have been completed against quarterly and annual
commitments. The reports are also used to track the number of
activities completed by each project officer and the mean turn
around time for each kind of activity (water compliance sampling
inspections for example) and for each project officer. The
report is used to track both laboratory and division aspects of
those activities that involve the collection and analyses of
samples.

Report:

Not all activities will be displayed on the Project Dates
Report. The following activities will NOT be displayed.

1. Activities not defined for the fiscal year input by
user.

2. Overhead activities (Activity numbers which begin with
the letter "O" or which are contained in projects which
begin with the letter "O" or the digit "o".

3. Activities which are not contained in the specific
project if the user selected the one project option.

Operational Procedure:

The following procedure may be used to generate the Dates
Report by Project:

1. Log on to the IBM under the LAST account. (See the LAST Systenm
Manager for the LOG ON Supplement.)

2. At the READY prompt, type:
DTPROJ <CR>
3. The following question will appear on the screen:

EXECUTING CLIST (DTPROJ)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year followed by a
carriage return. For example, if the fiscal year is 1988, then
enter:

88 <CR>
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READY

The following menu will appear on the screen:
DO YOU WISH THE REPORT FOR:

(A) ALL PROJECTS
(B) ONE PROJECT ONLY

ENTER SELECTION:

Enter either A or B followed by a carriage return.
For example, if you wish a report of all projects,
then enter:

A <CR>

If option B of the menu is selected, the following questlon
will appear on the screen:

WHAT IS THE SINGLE PROJECT ?

Enter the three character Project Number followed by a carriage
return. For example if you wish a report for project W34, then
enter:

W34 <CR>

The following message will appear on the screen:

SAVED
READY

The report will be sent electronically from RTP to
Region VII.

SAMPLE RUN:

READY
DTPROJ

EXECUTING CLIST (DTPROJ)

WHAT IS THE FISCAL YEAR ? 88

DO YOU WISH THE REPORT FOR:

(A) ALL PROJECTS

(B) ONE PROJECT ONLY

ENTER SELECTION : B

WHAT IS THE SINGLE PROJECT ? W34
SAVED
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" PROJECT tURNAROUND TIRE aEFoaY
PRINTED ACCORDING 102 PROJECT & PROJECT LEADER

000000000000080004000000000000
.
ee PROJECT: £01
'
000000000 REERA0C0RNDAREO0RGR0YS

PRCJECY LEADER: MNELVIG, J.

ACTIVITY ACTIVITY QTR
NUMBER DESCRIPTION SCHD
ENRC2 AIR QUAL MONIT MGAT 0
ENQCS GRANT MGMT & EVALUATION 1]
EnROé STATE WONITORING CJ0RID NTGCS 1

AVERAGE LAAX TURNAROUND FOR PROJECTY LEADERS
NUMSER OF COMPLETED ACTIVITVIES: 0

RAXIMUN LAS TUINAROUND FOR PROJECT LEADERS
PROJECT LEADER: TRIPP, R,

ACTIVITY ACTIVITY 14
NUNSER DESCRIPTION SCHD
ER201 SEA GRANT REVIEW B |
€ERRO2 SEA GRANT REVIEWM 1
ERRO3 SEA GRANY REVIEW 1
ERRO&  SEA GRANT REVIEW 1
AVERAGE LAB TURNAROUND FOR PROJECT LEADERS
MUMIER OF COMPLETED ACTIVIFIES:

MAXINUN LAS TUINAROUND FOR PROJECT LEADERS

TARGET LA3 TURNAROUND FOR PROJECT o
AVERAGE LA3 TURNAROUND FOR PROJECT: 0.00
COMPLETED ACTIVITIES IN PROJECT: 0
MAXIPUN LA® TURNAROUND FOR PROJECT: 0

OUs A2382F ANOITNT AIR MONITORING

FUR 1938 ACTIVITI(LS
10723787 153204357

" PROJ: PROGRAN MANAGEMENT

STARY OATA TRANS tLaB REPORT REP DAYS LA
DATE BY LA3O TATY TRANSHIT TaAvY OVERDUE
00700700 00700700 0
00/00/00 00/00/00 0
1C/701/737 00700700 ']

0,00 AVERAGE REPORT TURNAROUND FOR PROJECT LEADERS

NUMNBER OF COMPLETED ACTIVIVIES: 0

0 NAXRINRUR REPORT TURNAROCUND FOR PROJECTY LEADERS
STARTY DATA TRANS LA2 REPORT REP DAYS LA
DATE BY LADBC TAY TRANSMIT TAT OVERDUE
10701787 00700700 0
10701787 00700700 0
10701787 00700700 (1]
10701787 00700700 (1]
0,00 AVERAGE REPORT TURNAROUND FOR PROJECT LEADER:
NUMIER OF COMPLETED ACTIVITIES: (1]
0 MAXIMUM REPORT TURNAKOUND FOR FROJECT LEADER:

TARGET REPORYT TURNARQUND FOR PROJECT 3 0
AVERAGE REPORY TURNAROUND FOR PROJECTS ¢.00
COMPLETED ACTIVITIES INM PROJECT: 0

MAXINUN REPORT TURNAROUNO FOR PROJECT: 0

[ OAYS REP
OVERDUE

e OAYS REP
GVERDUE

22 .
22
22
22
0.00

COMNENTS

NG INSP OT
MO INSP OT
REPORTY OO

COMMENTS

REPCRY 0D
REPORT 0O
REPORT 00
REPORTY OO
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PROJEL?T TURNARDUND 2 ME REPODRTY

PRINTED ACCORDING T3t PROJECT % PROJECT LEADEPR
FGR 1988 ACTIVITIES

10023797 15104309

0080800000000 00000000000000000
[ X ]

ea PROJECT: EOS DUs A2IA2F AMIICNT AIR WNONITORING -PROJT MONITOR AUDITS
.
000000000004000000000000000000

PROJECT LEADER: KELLY, Jo

ACTIVITY ACTIVITY QTR STARTY DATA TRANS LAB REPORT REP DAYS LA
NUMGER *  ODESCRIPTION L {4 1] DATE 8Y LAGD TAY TRANSMIY TAT OVERQUE
EKROY MONITOR PERPF AULDIT PREP 0 €0/70G6700 00700700 0
EXROD2 MONIT AUDIY UKL TSP-1 1 11706787 0C/0C/00 0
EnrCS MONIT AUDIT UHL TSP=2 1 11706727 00700700 0
FKRUG MONIT AUDIT UML PM1N-1 1 11706727 00/0070C 0
EXPOS MONIT -AUOTT UAL PMI0=2 1 11/0¢e2727 Qo/v0700 [}
EXROAS MONIT AyUDIT LINN TSP~-1 1 11706747 G0/00700 0
ERRO? MGNIT AUDIT LINN TSP=2 1 11706787 00/0C/700 0
FKKO® MCNIT AUDIT LIMN PM1O-® 1 11700737 00/vucC/00 0
EXFO? MUNIT AUOIT LINN PMI0O=2 | 117064797 00700700 )]
txa10 MCNIT AUDIT LINN CU 1 11706737 0Ccs0G2G0 0
EXQ11 MONIT AUDIT LINN O3 1 11706727 . Qgosnaz0cC 0
EKR12 MONIT AUDIT LINN S$02 1 11706787 : €0700/700 0
AVERAGE LAB TURNAROUND FGP PROJECY LEADER: 0,00 AVERAGE REPURT VURNARQUND FOR PROJECT LEADER:
NUMAER OF COPPLETED ACTIVIVIES: 0 NUM3SER OF COMPLETED ACTIVITIES: 0
MAXIMUM LAR TURNAROUND FOR PROJECT LEADER: (1] NAXINUM REPORT TURNAROUNL FOR PROJECT LEADERS:
TARGEY LAR TURNAROUNC FCR PROJECT 0 TARGET REPORT TURNAROUND FOR PROJECTY @ 219
AVERAGE LABS TURNAROUNO FOR PROJECTS 0.00 AVERAGE REPORT TURNAROUND FOR PROJECT: 0.00
CONPLETED ACVIVITIES IN PROJECT: 0 COMPLETED ACTVIVITIES IN PROJECT: o
MARINUN LAB TURNAROUND FOR PROJECT: L] - MAXEMUN REPORT TURNAROUND FOR PROJECT: 0

OAYS REP
OVERDUER

CONNMENTS

NG INSP DT
PLAMNED
PLANNED -
PLANNKED
PLANNED
PLANNED
PLANNED
PLANNED
PLANNKED
PLANNED
PLANNED
PLANNED
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Section 8: DATES REPORT BY INSPECTOR

Report:

Not all activities will be displayed on the Inspection Dates
Report. The following Activities will NOT be displayed.

1. Activities not defined for the fiscal year input by the
user.

2. Overhead activities (Activity number which begin with
the letter "O" or the digit "o%).

3. Activities numbers whose second and third characters

are different from the project leader code input by the
user if the one-inspector option was selected.

Operational Procedure:

The following procedure may be used to generate the Dates Report
by Inspector:

1. Log on to the IBM under the LAST account. (See the
LAST System Manager for the LOG ON Supplement.)

2. At the READY prompt, type:
DTINSP <CR>
3. The following question will appear on the screen:

EXECUTING CLIST(DTINSP)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:
88 <CR>
4. The following menu will appear on the screen:

DO YOU WISH THE REPORT FOR:

A) ALL PROJECT LEADERS
B) ONE PROJECT LEADER

ENTER SELECTION:
Enter either A or B followed by a carriage return. For

example, if you wish a report for all project leaders,
then enter:
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7.

A <CR>

If option B is selected from the menu, then the
following question will appear:

WHAT IS THE SINGLE PROJECT LEADER CODE ?
Enter the two character identifier for the project
leader. For example, if you wish the report for the
single project leader whose code is "EF" then enter:

EF <CR>

The following message will appear on the screen:

SAVED
READY

The report will be sent electronically from RTP to
Region VII.

SAMPLE RUN:

READY

DTINSP

EXECUTING CLIST(DTINSP)

WHAT IS THE FISCAL YEAR ? 88
DO YOU WISH THE REPORT FOR:
A) ALL PROJECT LEADERS

B) ONE PROJECT LEADER ONLY
ENTER SELECTION : B

WHAT IS THE SINGLE PROJECT LEADER CODE ? EF
SAVED :
READY
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« BB cOED vEED 0D « OB : GEEt cOED ¢

PAINTED ACCORDING TG: PROJECT LzAOER & PROJECTS
FOR 1948 ACTIVITIES

10723787 14307352

00R000000000000000800000800008
'
ee  PROJICT LFADERS SHITM, V,
e
000000000 0RCAR0AARRNERERAGARYS

PROJECT: S10 OUs AFNA3SA STATIONARY SOURCE ENFC 882072a6M2 PROJ: OVERSIGHT - vOC

ACTIVITY - ACTIVITY Qv R START OUATA TRANS LaB REPCRT REP OAYS LAB
NUMB ER DESCRIPTION SCHO DATE B8Y LASC TAT TRANSKIT TAT QVERDUE
SSFod CHRYSLER 0 00700700 00700700 0 G0/00700 0
TARGFT TURNAROUND FOR LAB 3 0 TARGEY TURNAROUND FOR REPCRT : 28

AVERAGE TURNARCUND FOR LAB 0.00
NUMGFR OF COMPLCTED ACTIVIVIES: 0
MAXINUN TURNAPOUND FOR LAS 3 0

AVERAGE TYURNARQUND FOR REPORY 3 0,00
NUMDER OF COMPLETED ACTIVITIES: 0
MAXINUM TURNAPOUND FOR REPORT 3 0

PROJECT: S11 DU: AFHASA STATIONARY SOURCE ENFC 882072AGM2 PROJS OVERSIGHT=JOINT/TRADITIONAL

ACTIVITY ACTIVITY : QTR STARTY OATA TRANS LAS  REPORY REP DAYS LAB
NUMBER DESCRIPTION SCHO DATE 8Y LABO TAT TRANSMIT TaATY OVERDUE
SSF0Y OPPD NES,1920-9C034,EPA,NB CT ) 10719737 007900700 0 06/00700 [+] 4
$SFO2 AGREX INC,1620-C00S&,EPALENOLA 1 10720787 00700700 0 00700790 0 3
SSFC3 DOWD GRAIN,1220-90015,STLUNEIL 1 10/72C/87 0G/00/C0 0 00700702 0 3
SSFO4 GRAND ISLANC,1140-90005,ST,GR2 1 10721787 00/00C/700 0 ocsnazsco (1] e
$SFOS WERNER CON3TR,9999-900540EPA 1 107217387 04G/00/00 i) /700400 0 H
SSFO6 FORT RILEY,3120-00001,E 1 11730737 00700701 0 €12/00/00 /)
$SFO7 NICHLGS BARRACKS,E 1 12701727 @0/00/00 0 00/7uLC/00 0
SSFG3 GENERAL SATTERY,3260-30035,S 1 12701747 00/00/C3 o 06700730 0
SSF0O VULCANA3320-00C70,% 1 127144387 00700700 0 00706700 0.
SSF10 AIR PRODUCTS,»3320-00023,F 1 12715787 00790700 [} 00/00790 0
SSF11 DERPY REFINCRY,3320-00020,8 1 127457287 00/00740 0 09/0C/00 0
SSF12 MCCONNEL AFD0,3320-00005-E L) 127167287 00700700 0 00708700 0
$SF15 NE LANC/ASPHALTY L] 00700700 00/00700 1] 00/0C/700 0
VARGET TURNARIUNC FOR LAS 0 TARGET TURNAROUND FOR RFPIRT ¢ 21
AVIRAGE TURNAPOUND FOR LAS 2 0.00 AVERAGE TURNAROQUND FOR REPURT ¢ 0.00
NUMBFR OF COPPLETED ACTIVITIES: /] NUMOER OF COMPLESTED ACTIVITIES: 0
MAXINUN TURNAROUND FOR LAB 0 PAXIMUM TURNARCUND FGR PEPCRY ¢ 0

AVERAGE LABS TUKNAROUND FOR PROJECT LEADER: 0,00 AVERAGE REPORT TURNAROUND FOR PROJECT LEADER: 06.00

COMPLETEC ACYIVIVIES FOR PROJECT LEAGERS 0 COMPLETED ACVIVITIES FCR PROJECT LEADER: 0
RAXIPFPUN LAB TURNKAROUND FOR PROJECT LEADERS ] NAXINUM REPORT TURNAROUND FOR PROJECT LEADER: 0

0AYS REP
OVEROVUE

OAYS REP
OVERDUE

CONNENTS
NO INSP OV

COMNENTS

LAB 00
LAB 0D
LAS8 0D
LAR 00
LAS 0O
PLANNED
PLANNED
PLANNED
PLANNED
PLANNED
PLANNED
PLANNED
NO INSP OV
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Section 9: WORK REPORT

The work report is used primairly by managers as a table to
review the rate (peaks) of work scheduled for each employee in
order to avoid long turn around times. It is also a convenient
way to track who will be on travel and who will be in the office
during a given week.

Report:

Not all activities will be displayed on the Work Report.
The following activities will NOT be displayed.

1. Activities which are not defined for the fiscal year
input by the user.

2. Overhead activities (Activity numbers which begin with
the letter "O" or which are contained in projects which
begin with the letter "0" or the digit "0" or which have
a type of "o".

3. Activites which do not have inspection dates.

4. Activities whose inspection dates are not contained
within the quarter input by the user.

5. Activities whose status is cancelled.

6. Activities whose status is postponed.

Operational Procedure:

The following procedure may be used to generate the Work
Report:

1. Log on to the IBM under the LAST account. (See the
LAST System Manager for the LOG ON Supplement.)

2. At the READY prompt, type:
WORK <CR>
3. The following question will appear on the screen:

EXECUTING CLIST (WORK)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:

88 <CR>
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4. The following question will appear on the screen:
ENTER THE QUARTER (1,2,3,4) :

Enter 1, 2, 3, or 4 for the specific quarter in the
year followed by a carriage return. For example, if
you wish information about the second quarter of the
fiscal year, then enter:

2 <CR>
5. The following message will appear on the screen:

SAVED
READY

6. The report will be sent electronically from RTP to
Region VII.

SAMPLE RUN:

READY

WORK

EXECUTING CLIST (WORK)

WHAT IS THE FISCAL YEAR ? 88
ENTER THE QUARTER (1,2,3,4) : 3
SAVED

READY
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EF BEENCNT, G CUARTERLY MORR SCHEDULE REPORY 10723407

sessessasesanssesse FOR GUARTER 1 OF FY 1908
INSPECTIOMN DATES . LA3 DATA OUE
OAYS JIF WEEK ACTIVITE:SS . ® DAYS OF MEEK ACTIVITIESS
.

006000000004060000000000800000000000000000000000000000000000000000000200000000000800000000000000000000000000000000000000

09716 = 09720 & 09716 = 09740

09721 = u%/27 e 09721 = Q9727

0272% = 10/C6 WEFTY e 09724 = 19704

0008000000000 00000000000000000000000000000 0000000000 00RRRNRRRRR LRGN0 R0RRRARR00C00RCR0RRR00RR00C0000000000R000000

10705 = 10/1% « 10/05 = 1U/11
10712 = 10/18 ® 10712 = 10/1%
10719 = 1C/25 e 10719 = 10/25
10726 = 11731 VEF60 WEF61 . ® 10726 = 11701
11702 = 11703 WEPO2 WEFS3 WEFSS . & 11/C2 = 11/03
11707 = 11715 ® 11709 = 11715
11716 = 11722 o 11714 = 11722
11723 = 11729 MEFMS VUEFS6 e 11723 = 11729
11730 = 12700 * 11730 = 12706
12707 = 12/71) ® 12707 = 12713 MNEF62 WEF63
12216 = 12729 VEFOT WEF6D WEFEY * 12714 = 12720
12728 = 12727 * 12221 = 12727
12722 = 01/C3 e 92728 = 01793

0000000080000 00000000000AR0000000000000000000RR0R000GORERCRARRRRRCLRNRRA00R0RRR0ARRCRRNRARE0SRCRRERAAOCOMANERN0OAR0NAAES

PROGRANM ALL DATA DUE PINAL REPURTY
ACTIVITY ACTIVITY STARY FOR APPROVAL DUE TO BE
NUMAER ACTIVITY CESCRIPTION : LOCATION OF FACILIVY YYPE " DATE B8Y LAB DATE TRAMNSHITTED
VMEF7Y COORJINATE DAR PERFORNANCE ASP COORD ONR 10/Cc1787 12730787
WZFEn0 CAMERON WWTP MIsSsSauUR] Pal 10727787 11717787
NEFAY M3PXL CORP. ROCKPCRY PAI 107297387 11719787
WEF42 CARTHAGE uwwTp CARTHAGE Cs1a=810 11762727 12712787 01702788
MZFe3 MONETT wuTP MONETTY csie=-sio 11702787 12212287 01702788
WEF6 4 MARIONVILLE uUNTP MARIONVILLE PAl 11705787 117226737
VEFAS FAVYETTE wuvPe FAVETTZ PAL 11723787 12714787
HEFS6 NEW FRANKLIN wutP NcW FRANKLIN PAL 11724727 127157197
WiFe? MARSHFIELD WMTP NEMW FRANKLIN cs18=010 12716797 01723788 02713789
WEFOR LEBANDN wNTP LEBANON €Si18=-810 122167087 01723788 02713789
UEFSY NIANGUA WuTP NIANGUA PaAt 12716787 01706788
. o0,

ry '."i Y e G L wud L a4

R N 03Ny Y A, o™~ e X

—: E ."‘ ’8 'ﬂ et e 'U v 32 5 - [ '

“w - A 4 - L0 = . ~ = gs(q >,
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54



Section 10: OVERDUE ACTIVITY REPORT

The Overdue Report is a brief summary of projects that are
still active and which are overdue. It is primairly used by
senior managers to keep abreast of the status of assignments and
to take corrective actions before problems develop.

Report:

Not all Activities will be displayed on the Overdue Activity
Report. The following activities will NOT be displayed.

1. Activities which are not defined for The Fiscal year
input by the user.

2. Overhead Activities (Activities which begin with the
letter "O" whose activity type is "o")

3. Activities which are not overdue if the overdue only
option was selected by the user.

4. Non -Sampling Activities (Activities whose activity
type is "N") if the LAB products option is seleted by
the user.

5. Days overdue is not calculated for activities which do
not have inspection dates.

6. Days overdue is not calculated for activities which
have been cancelled. (Activities whose activity status
is "cl')

7. Days overdue is not calculated for activities which
have been postponed. (Activities whose activity Status
15 llpll)

8. Days overdue is calculated for activities whose
products are due in the future and appear on the
report as negative numbers.

Operational Procedure:

The following procedure may be used to generate the Overdue
Activity Report:

1. Log on to the IBM under the LAST account. (See the
LAST System Manager for the LOG ON Supplement.)

2. At the READY prompt, type:

ODACT <CR>
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3.

The following question will appear on the screen:

EXECUTING CLIST (ODACT)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
1s 1988, then enter:
88 <CR>
The following menu will appear on the screen:
WHICH OVERDUE REPORT WOULD YOU LIKE TO GENERATE ?
A) ALL DATA RECEIVED FROM CONTRACT LABS
B) ALL DATA APPROVED BY LAB
D) FINAL REPORT TRANSMITTED
PLEASE INPUT SELECTION(A,B,D):
Enter A, B, or D, followed by a carriage return. For
example, if you wish a report of activities which have
their final reports overdue, then enter:

D <CR>

" The following menu will appear on the screen:

FOR WHICH ACTIVITIES WOULD YOU LIKE THE REPORT ?

A) ALL SAMPLING ACTIVITIES
B) OVERDUE SAMPLING ACTIVITIES ONLY

PLEASE INPUT SELECTION (A, B):

Enter A or B followed by a carriage return. For
example, if you wish a report of all sampling
activities, then enter:

A <CR>
The following message will appear on the screen:

SAVED
READY

The report will be sent electronically from RTP to
Region VII.
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SAMPLE RUN:

READY

ODACT

EXECUTING CLIST(ODACT)

WHAT IS THE FISCAL YEAR ? 88

WHICH OVERDUE REPORT WOULD YOU LIKE TO GENERATE ?
A) ALL DATA RECEIVED FROM CONTRACT LABS

B) ALL DATA APPROVED BY LAB

D) FINAL REPORT TRANSMITTED

PLEASE INPUT SELECTION (A,B,D): B

FOR WHICH ACTIVITIES WOULD YOU LIKE THE REPORT ?
A) ALL SAMPLING ACTIVITIES

B) OVERDUE SAMPLING ACTIVITIES ONLY

PLEASE INPUT SELECTION (A,B): A

SAVED

READY
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ACTIVETY
NUMCER

(L ELM
ENRO6
CHr)S
EM200
£J¢10
£J=11
EJRO1
EJRY2
EJ03
EXRUY
TRRO2
ExQQ3
(A L{1]3
EX0S
EXRO6
EKRYG?
EXROY
FXKRCY
EXR10
€KR11
EXR12
£x13
ELFOY
€ELR11
ELR12
ELRTS
ELRTG
FLRY?7
ELves
ELR2?
ELRZ2S
ELR29
ELR3D
LRI
ELR3?
ELRI)
ERQNY
(4. LLP4
ERRO3
EPR04
ERTLY
EPu69
ETRSY
ETRS?2
ETR?70
Eunoy
EnN?
(L1133
EwRO4
€wl0S
(£ LTS
| A L{Ik]
EWR1Y
Ewalt

ACTIVITY
rESCRIPTICN

ATR SUAL MONIT MoMT

GRANT MGMT & ZVALUATION

KU &IR TOXICS STUCLY

STATS MCONITORING COORD NYGS
TCXICS PROCGRAM ASScSSMENT

2 CATLUNITS

TRANSFER TRP TO EP R ®
SELECY SITES €OR AIR TIXIC
NET PCB AIR MONITGORING
MONITOR PERF AUCIT PREP
MONIT AUDITY UHL TSP=1

MUNIT AUDIY UHML TSP=2

MONIT AUDIY UKL PM10-1

MONIT AUDIT UMNL PRIQ0=2

MONIT AUDIT LINN TSP=1

MCNIT AUDIT LINN TSP=2

PANIT AUDIT LINN PHIQ-1
MONIT AUDIT LINN PN10=2
MONIT AUDIT LINN CO

MINIT AUDIT LINN O3

MONIT AUDIT LINN SOZ
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RAFTMP=TA (FY=-28)

RAFTMP=KRS (FY=2°?)

RAFTMP=N] (FY=29)

RAFTHP=NE (FY=938)
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RAFTMP SAMPLING

STORET/SAS PRLCEDURES RAFTNP
RAFTMP CAYA JUALITY REPORT
STIREY CATA ENTRY

UCSTIGN 3SJQASSAY PROGRANM

ROCK CREEK STP STUDY
NISSISSIPPY RIVER OIOXIN STUDY
OTTERVILLE LAGCCHM STUOY

SEA GRANT REVIEW

STA GRANT REVIEW

SEA GRANTY REVIEMW

SEA GRANT REVICW

SOR MONITOR CPERATIUONS

FAST TRACK SITcS

NATER SUALITY PANAGIMENT
MATER COMPLIANCE MANAGEMENT
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120

tarGet
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0/
1c7

0/ 0
0/ G
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VY 4
1
1/
11/
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1
v
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1w
1M/
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1747
1787
a7 o
07 0
6/87
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10/

S/IE7
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11715787
11715787

9/25/88
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1w/

>7¢€2
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LI
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12719787
12715787
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G/ 0O
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0/
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0/
0/
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Section 11: DETERMINATIONS COMPLETED SUMMARY REPORT

Uses:

There is an on-going need to know how many "things" have been
completed. The Determinations Completed report tracks the number
of determinations (a determination is an individual measured value
that is both requested by a client and delivered to the client.
Quality Control data are not included in the count). Other reports
give the number of analyses (An anlaysis is sometimes called a
"run" or group analysis. One VOA analysis consists of approximately
35 determinations) completed and the number of samples collected
and analyzed. A typical laboratory usually completes between
4000 and 6000 determinations per 2087 hours (one FTE) of labor.

Operational Procedure:

The following procedure may be used to generate the
Determinations Completed report sorted by Activity Number.

1. Log on to the IBM under the LAST account. (See the
LAST System Manager for the LOG ON Supplement.

2. At the READY prompt, type:
CAS
3. The following question will appear on the screen:

EXECUTING CLIST(CAS)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:

88 <CR>

4. You may select the Determinations to be reported for
the entire fiscal year or for a portion of it based on
a range of inspection dates.

A) To generate a report of all analysis in all
activities for the entire fiscal year 1988
use the following:

Beginning date : 000000
Ending date : 093088

The beginning date of 000000 will generate a

reporting for activities which do not yet
have inspection dates.
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B) To generate a report of all analysis in all
activities which have inspection dates for
the entire fiscal year 1988 use the following:

Beginning date : 100187
Ending date : 093088

C) To generate a report of third quarter
analysis in 1988 use the following:

Beginning date : 040188
: Ending date : 063088
D) To generate a report of analysis for a single
inspection date of May 18, 1988 use the
following:

Beginning date : 051888
Ending date : 051888

The following question will appear on the
screen:

ENTER "000000" FOR THE BEGINNING DATE FOR ALL
ACTIVITIES

WHAT IS THE BEGINNING DATE (MMDDYY) ?
Enter the six character beginning date followed by
a carriage return. For example, if you wish the
beginning inspection date to be December 7, 1986,
then enter:
120786 <CR>
The following question will appear on the screen:
WHAT IS THE ENDING DATE (MMDDYY) ?
Enter the six character ending date followed by a
carriage return. For example, if you wish the ending
inspection date to be October 23, 1986, then enter:
102386 <CR>

The following message will appear on the screen:

SAVED
READY

The report will be sent electronically from RTP to
Region VII.
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SAMPLE RUN:

READY

CAS

EXECUTING CLIST(CAS)

WHAT IS THE FISCAL YEAR ? 88

ENTER "000000" FOR THE BEGINNING DATE FOR ALL ACTIVITIES
WHAT IS THE BEGINNING DATE (MMDDYY) ? 000000

WHAT IS THE ENDING DATE (MMDDYY) ? 093088

SAVED

READY

I-29-61



O DO OO OO HONDISOSSOSTDOENPOOSIS

'EEEEREEEENENN N NN J

nGP

w301
w302
WOUZ
vedé
wEDNS
waoes
wan?
N9J23
RIS
wato
wo11
W312
¥p13
14
ULY -
watls
w37
WR18
¥p19
%R820
["L.P3 )
ws 22
ey
UL P L)

ueo
uecne
wCn3s
LI
NCOS
wCleo
wee?y
LI
wCiw
«C10
L[AR)
we12
NC13
wC1s
w13
wC1s

esese CODNMKPLETED ANAL

Y SES SUNNARY

REPORT oceane

®3R ACTIVIVIES WHICH MAVE INSPECTION DATES SETWEEN 1C/01737 au0 10730787

10723787 14:32:20

PARANETER HNAMNS

CHLUROPHYLL A

CHLORGPNYLL A AY FLUOR.

PheOPHYTIN A BY SPEC,

NACKDZENTHOS, QUAN, NAT SUB
MACROLENTMOS, QUAL, NAT SUS
MaCPOFUNTHOS, QUAN, ART SU3
MACROEENTHOS, GUAL, ART SUB

NHM3ER OF TAXA

NUMSEK OF INDIVIDUALS

PEAN DLVEIRSITY INDEX

TQUITAJILITY INCEX

PERIPHYTON, GUAN, NAT SU3
PERIPMYTON, QUAL, NAT SU3
PERIPHYTON, GQUAN, ART SU3
PERIPHYTCN, QUAL, ART SU3

DIATOM SPECIES, NAT SU3

DIATON SPECIES, ART SU3

TOXICITY TEST, WATER BY AQUATIC ANT
BIOSCREEN, FISH

CIISCRECNS WATER FLEA

BIOSCREFN, ALGAL ,
SEVEN DAY LARVAL FATHEAD NINNOW PRATOCOL
CERICOAPHNIA LIFE CVCLE TEST PROTOCOL
MICROTOX TOXICITY TEST

GR0UP TOTALS:

ALPHA=BHC

CETA=3NHC

CELTA=OMC
GAMMA=-OHC C(LINDANE)
OLOKIN

CIFLNVIN

A FNCJISULFAN

& ENDOSULFAN
E%DOSULFAN SULPATE
ENDRIN

ENURIN ALDCHYDE
THORIN KETQME
6r&%=9LE

Leoo'~ulsD

Cos%=D01

TIKAPHINE

IN Fvy=3y

REGULAR

CONMPLETED WNOT COPPLETED

REGULAR

Ge. C.

Ce

COMPLETED NOTY COMPLETED

- B N-X-X-X-X-K-K-N-N-N-N-N-Y-N-N-N-N-N-N-N-N-N-N-N-

CLCOODOoOOCOoOMNOODONOAOO0

- B N-J-N-X-F-R-F_-N-N N -N-N-N-N-N-R-N-N-N-y-N-R-N-N-]

[-X-N-R-N-N-N-N-N-R-N-N-NY-N-N-]

o [ Y - Y-E-N-E-F-J-N-N-NeoN-N N-N-NoN-N-NrR-N-N-Nol)

- NN <N - YN -N-N-NoN-N-N-N-N-N-]

o [-N-X-2-N-R-N-R-N-J-J-N-N-N-N-N-N-N-J-N-R-N-N-N-]

- X-X-N-N-N-N-N-N-N-N-N-N-N-N-N-]

62



>0 90

[ BN 2N BN 3N W% 3 ¥ 3

nop

7370
T899
7892
TSv3
7874

TVYNY
™2
Tvss
IV
™was
TvG3s
T™vI7?
TvCe
T™v3a?
Tvi0
Vit
™12
TVl
TvVi4
AR
TVi16
Tvy?
RAAL)
Tv1ie
Tv29
TV
V22
Tv23
TVves
TveS

IvZe

Tv2?
TVER
Tv?2?
TVse
Tvyt
TVv32
LAARS
TVia
TV3S
TVv36
TV3y?
Tvie
Tv3?
TVval
TV6
1v91
Tv92
1A A M

PARANMETER Nane

SUIRODGATE DS=PHENOL

SUIROGATE DS=NITRONENLZENS
SURRNGATL 2=FLUGRIDIPHENTL
SURROGATE 20406-TRIGROMOPHENCOL
SURROGATE OI4=FTSERPHENTYL

ACROLEIN

ACRYLONITRILE
CHMLORTNSTHANE
SACMCMITHANE

VINYL CHLORIDE
CHLOROETHANE

PETHYLENS CHLORIDE
1,1=CICHLOROSTHYLENE
1,1=CIZHLORDETHANE
TRANS=1,2=CICHLCROETHYLENE
CHLOROFCAM
1,2-0ICHLOROETHANE
1,1,1=TRICHLIROETHANE
CAPBON TSTRACHLCRICE
PRCHMOSICHLUROMETHANS
1,2~DICHLOROPROPANE
BSNTENC
TRANS=1,3-0ICHLCROPIQPENS
TRICHLORODETHYLENE
C1S=1,3-CICHLOROPROPENE
01370MO0CHLURINETHANE
1+,3,2=TRICHLORDETHANE
2-CHLOROETHYLYINVYL ETHMER
LAGMCFORM
101¢2+2=-TETRACHLOROETHENS
TYOLUENE
10102+2=TETRACHLOROETHANE
CHLORODENLZENE

ETHYL cENliENE

ACFTICONE

CAZNCN OTSULFIOL
2=8UTANCNE

VINYL ACCSTATE

2=HEXANOME
4A=MNTTHYL=2=PENTANONE
STYRENE

RYLENSS, TOTAL
102=CICHLOVORENZEND
103=CICHLCROPENLIENC
1¢4=C1CHLOROPEN2ENE
SURRNGLATE ERCRCCHLIRDASTHANE
SURRLGATL DS~ChLCROBENZIELNF
SURROGATE DY=TOLUEE
SURPCGATE Vob=DIFLUYQROMNENZENE

GRQUP TOTALSS

*

REGULAR REGULAR
COMPLETED NHOT CORPLETEOD

00000

13

- N-Y-N-N-¥-]

-h
OWOOOOWOO

-h

b ob oh =b ob
OO WWIWWW

OO SN CCO00CO200000COOT0000O00CO0O00OO00CO0OO00000
o

- ot ad =b ob = b
WUWHHWWWOSOOGOOO

Q. Co

COPPLETED NOT CONPLETED

Q. €.

- N-N-F-N-F -]

Y- N - - - N - - - - - - - X-L- NN -X-N-R-N-N- NN -N-N- Y- RN NN

- N-Y-X-N-J-

- - - - - - Y- - -E-X- - - K- X-F-Y-N-N-N-R-N-N-N-N-N- NN NN N =R

63



L[14

TVv9e
we7v
Tveg

Twot
™02
w03
TuG4
WS
Twle
Twu?
AL D1
T%)9
YutlO
Tty
™wi2
V1l
TG
TWlS
Tuto
THl17
TV

PARAMETER MaAM:

SURROGATE DA=1,7=0ICHLOROCTHANE
SUKROGATE BRCMOFLUOROBEMLICNE
SURROGATE 1+2-DICMLORODENZENE

GRCUP TOTALSS:

ATRAZINE CAATREX)

PROMETON (PRAMITOL) .
PRCPATINE (MILCGARD)
SIMAZINE

PZTRISUZIN (SENCOR)
FUNGFOS (OYFOWATE)
PcnuxaLIN  (PRONL)

DEMETUN (SYSTOX)
ALINPHOS=METMYL (CGUTHION)
CIS=FERMETHRIN
TRANS=PEQMETHRIN
PROMOMECTHGXY NAPHTHALENE
CAR20FURAN (FURADAN)
CRCcSCLS, TOTAL

CYANAZINE (RLADEX)
TERIUFOS (CCUNTER)
TRIFLURALIN (TREFLAN)

J=Re THYLPHENUL (P-CRESOL)

GROUP TOTALSS

REDIA TOTALSS

REGULAR RLSULAR
COMPLETED NOT COMPLETED

a. c‘ o. CO
COPPLETED NOT COMPLETED

0 0 0 0
0 13 Q o
0 13 e (/]
0 325 . c 0
] 0 0 0
G 0 0 0
0 0 o 0
0 0 (! ]
0 0 0 0
0 0 ] 0
0 0 0 ¢
0 (1] c 0
0 0 Q 0
¢ 0 0 0
0 o ] +]
0 0 c 0
\ 0 0 0
0 0 0 0
¢ 0 0 0
0 0 0 0
o 0 0 0
0 0 ] 1]
0 0 ] 0
0 988 0 ]

64



Section 12: BAKLOG REPORT

Uses:

The baklog report is a convenient way to review which
parameters have been completed for a sample and which parameters
still remain to be done. This information is valuable if a
laboratory manager wishes to assign additional staff to a
particular kind of analyses that becomes overloaded from time-

to-time.

Operational Procedure:

The following procedure may be used to generate the Baklog

Report:

1.

2.

4.

Log on to the IBM under the LAST account. (See the
LAST System Manager for the LOG ON Supplement.)

At the READY prompt, type:
BAKLOG <CR>
The following message will appear on the screen:

SAVED
READY

The report will be sent electronically from RTP to
Region VII.

SAMPLE RUN:

READY
BAKLOG
EXECUTING CLIST (BAKLOG)
SAVED
READY
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Section 13:  INTERACTIVE SOFTWARE

INTRODUCTION:

All of the highly interactive programs in the LAST system are
driven by a sequence of menus and screens which display
information to the user and solicit input from the user. A user
may perform the following functions:

1. Define a new activitiy.

2. Modify an existing activity such as changing an
inspection date or a password.

3. Define a new sample.

4. Modify an existing sample such as changing a sample
description.

5. Delete an existing sample.

6. Edit an existing parameter in a sample such as changing
its value or entering analytacial data.

7. Add and delete individual parameters in a sample.

8. Add and delete regular and special groups in a sample.
9. Enter data from time log sheets or editing corrections.
10. Generate the financial management report.

11. Generate the NPDES report.

In addition to the above functions, the System Manager may
delete activities, define and delete projects, decision units and
divisions with approval of the DPO.

All the menus and screens are linked together and a sequence
of diagrams is provided which show these relationships to assist
the user. On the diagrams, CR represents the carriage return Key
and END is the ISPF END key (key-pad 3 on VT100 and T52
terminals.) Arrow keys may be used to move the cursor to any
field the user wishes. The tab key may be used to advance field
by field. The delete key may be used to erase mistakes. The
carriage return key is pressed only when the user wishes to
accept the entire contents of a screen. The END key is used as
an exit and will display the previous screen or menu.
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Operational Procedure:

The following procedure may be used to perform the functions
stated in the introduction. In the step-by-step walk-through
which follows, the steps should be sequentially executed except
when the user is directed to proceed to a non-sequential step.

1. Log on to the IBM under the LAST account. (See the
LAST System Manager for the LOG ON Supplement.)
2. At the READY prompt, type:
LAST <CR>
3. The LAST menu will appear on your screen:
LAST MENU
1) DEFINE OR EDIT ACTIVITIES
2) DEFINE OR EDIT SAMPLES
3) ENTER ANALYTICAL DATA
4) ENTER OR EDIT TIME-LOG SHEETS
5) PRODUCE FINANCIAL MANAGEMENT REPORT
6) GENERATE THE NPDES REPORT
7) ADD/DELETE PARAMETERS & GROUPS (REG & SPEC)
8) EXIT THE LAST SYSTEM
ENTER YOUR CHOICE (1,2,3,4,5,6,7 OR 8) : _
Enter the appropriate choice followed by a carriage
return. For example, if you wish to change an
inspection date for an activity, then enter:
1 <CR>

4. If you selected option 1 (define or edit activities) in
step 3, then proceed to step 1000 (Sec 13.1).

5. If you selected option 2 (define or edit samples) in
step 3, then proceed to step 2000 (Sec 13.2).

6. If you selected option 3 (enter analytical data) in
step 3, then proceed to step 3000 (Sec 13.3).
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10.

11.

12.

13.

If you selected
sheets) in step
13.4).

If you selected
report) in step
13.5).

If you selected
in step 3, then

If you selected
groups (regular

option 4 (enter or edit time-log
3, then proceed to step 4000 (Sec

option 5 (produce financial management
3, then proceed to step 5000 (Sec

option 6 (generate the NPDES report)
proceed to step 6000 (Sec 13.6).

option 7 (add/delete parameters and
and special)) in step 3, then proceed

to step 7000 (Sec 13.7).

If you selected
pressed the END

READY

option 8 (ekit the LAST system) or
key, the following message will appear:

If you wish to perform other interactive functions

within the LAST

system, then proceed to step 2.

LOG OFF of the system to terminate your session.
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Section 13.1 DEFINE OR EDIT ACTIVITIES

1000.

1001.

1002.

1003.

1004.

1005.

1006.

1007.

1008.

The following question will appear on the screen:
ENTER THE LAST TWO DIGITS OF THE FISCAL YEAR :

If you do not wish to define or edit an activity, then
press the END key and proceed to step 3.

Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988 for the activity you wish to define or edit,
then enter:

88 <CR>
If yoﬁ entered an invalid fiscal year, then an
appropriate error message will be displayed. Proceed
to step 1000.

If the fiscal year is valid, an Update Activities Menu
screen similar to the following will appear:

UPDATE ACTIVITIES

ENTER SELECTION (1,2,3, OR 4) :

1) DEFINE A NEW FY-88 ACTIVITY

2) EDIT ACTIVITY INFORMATION FOR A FY-88 ACTIVITY

3) CHANGE THE PASSWORD FOR A FY-88 ACTIVITY

4) EXIT
Enter the appropriate choice followed by a carriage
return. For example, if you wish to change an
inspection date for an activity, then enter:

2 <CR>

If you selected option 1 (define a new activity) in
step 1004, then proceed to step 1100.

If you selected option 2 (edit activity information)
in step 1004, then proceed to step 1200.

If you selected option 3 (change the password for an
activity) in step 1004, then proceed to step 1300.

If you selected option 4 (exit) in step 1004, then
proceed to step 3.
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1100. Define a new activity: The following question will
appear on the screen:

WHAT IS THE ACTIVITY NUMBER? (EX: AEF29) :

1101. If you do not wish to define a new activity, then press
the END key and proceed to step 1004.

1102. Enter the five character activity number followed by a
carriage return. For example, if the activity number
is ELR70, then enter:

ELR70 <CR>

1103. If the activity number you entered has been defined
previously, then an appropriate error message will be
displayed. Proceed to step 1100.

1104. If the activity number is valid, a Define Activity
screen similar to the following will appear:

ACTIVITY : AAA23

PROJECT NUMBER ===>
DESCRIPTION ===>
CITY ===>
STATE ===> 5 (1=I0WA, 2=KANSAS,
3=MISSOURI, 4=NEBRASKA,
=ALL, 0=NONE, 6=OTHER)
1105. If you do not wish to define this activity, then press

the END key and proceed to step 1100.

1106. Enter or edit appropriate data. Use the arrow keys to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.

1107. If you do not wish to accept the screen as it appears,
then press the END key and proceed to step 1100.

1108. If you wish to accept the screen as it appears, then
press the carriage return key.

1109. If the project number you entered is not valid, then an
appropriate error message will be displayed. Proceed
to step 1104.

1110. If the project number you entered is valid, then the
new activity has been defined and added to the activity
file. You may now define another new activity or exit
the process. Proceed to step 1100.
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1200.

1201.

1202.

1203.

1204.

1205.

1206.

1207.

Edit Activity Information: The following question will
appear on the screen: :

WHAT IS THE ACTIVITY NUMBER? (EX: AEF29) :

If you do not wish to edit information for an activity,
then press the END key and proceed to step 1004.

Enter the five character activity number followed by a
carriage return. For example, if the activity number
is ELR70, then enter:

ELR70 <CR>

If the activity number you entered has not been defined
previously, then an appropriate error message will be
displayed. Proceed to step 1200.

If the activity number is valid an Edit Activity screen
similar to the following will appear:

PROJECT NUMBER ===> W31
DESCRIPTION ===> TEST
STATUS ===> A  (A=ACTIVE, C=CANCELLED,
P=POSTPONED)
CITY ===> TEST
STATE ===> 5 (1=IOWA, 2=KANSAS,
3=MISSOURI, 4=NEBRASKA,
5=ALL, O=NONE, 6=OTHER)
REFERENCE LATITUDE ===> 00 00 00
POINT LONGITUDE ===> 000 00 00

INSPECTION DATE ===

ALL DATA RECEIVED DATE ===
ALL DATA APPROVED DATE ===>
ALL DATA VALIDATED DATE ===
FINAL REPORT TRANSMITTED DATE ===

NNNN N
NNNN N

If you do not wish to edit information on this
activity, then press the END key and proceed to step
1004.

Enter or edit appropriate data. Use the arrow keys to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.

If you do not wish to accept the screen as it appears,
then press the END key and proceed to step 1004.
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1208.

1209.

1210.

1300.

1301.

1302.

1303.

1304.

1305.

1306.

1307.

1308.

If you wish to accept the screen as it appears, then
press the carriage return key.

If the project number you entered is not valid, then an
appropriate error message will be displayed. Proceed
to step 1204.

If the project number you entered is valid, then the
edited activity has been accepted and the appropriate
record in the activity file is modified. You may now
edit or define other activities. Proceed to step 1004.

Change the password for an activity. The following
question will appear on the screen:

WHAT IS THE ACTIVITY NUMBER? (EX: AEF29) :

If you do not wish to change a password for an
activity, then press the END key and proceed to step
1004.

Enter the five character activity number followed by
a carriage return. For example, if the activity number
is ELR70, then enter:

ELR70 <CR>
If the activity number you entered has not been defined
previously, then an appropriate error message will be
displayed. Proceed to step 1300.

If the activity number is valid, an Edit Password
screen similar to the following will appear:

OLD PASSWORD ===>

NEW PASSWORD ===>
If you do not wish to change the password on this
activity, then press the END key and proceed to step
1004.
Enter or edit appropriate data. Use the arrow keys to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.

If you do not wish to accept the screen as it appears,
then press the END key and proceed to step 1004.

If you wish to accept the screen as it appears, then
press the carriage return key.
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1309.

1310.

If the old password you entered is not valid, then an
appropriate error message will be displayed. Proceed
to step 1304.

If the old password you entered.is valid, then the new
password has been accepted and the appropriate record

-in the activity file is modified. You may now edit or

define other activities. Proceed to step 1004.
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Section 13.2 DEFINE OR EDIT SAMPLES

2000. The following question will appear on the screen:
ENTER THE LAST TWO DIGITS OF THE FISCAL YEAR.

2001. If you do not want to define or edit samples, then
press END key and proceed to step 3.

2002. Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:

88 <CR>

2003. If you enter an invalid fiscal year, then an
appropriate error message will be displayed.
Proceed to step 2000.

2004. If the fiscal year is valid, then following
question will appear on the screen:

WHAT IS THE ACTIVITY NUMBER ? (EX: AEF29):

2005. If you do not wish to define or edit a sample, then
press the END key and proceed step 3.

2006. Enter the five character activity number followed by a
carriage return. For example, if the activity number
is AAA33, then enter: '

AAA33 <CR>

2007. If you entered an activity number which has not been
defined, then an apporipate error message will be
displayed. Proceed to step 2004.

2008. If the activity number is valid, and Update Samples
Menu similar to the following will appear:

UPDATE SAMPLES
ENTER SELECTION (1,2,3, OR 4) :
1) DEFINE A NEW SAMPLE FOR AAA77 IN FY-88
2) EDIT A CURRENT SAMPLE (EXCEPT PARAMETERS) IN AAA77 FOR FY-88
3) DELETE A CURRENT SAMPLE IN AAA77 FOR FY-88

4) EXIT
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Enter the appropriate choice followed by a carriage return.
For example, if you wish to change the description of a sample,
then enter:

2 <CR>

2009. If you selected option 1 (define a new sample) in
step 2008, then proceed to step 2100.

2010. If you selected option 2 (edit a current sample) in
step 2008, then proceed to step 2200.

2011. If you selected option 3 (delete a current sample)
in step 2008, then proceed to step 2300.

2012. If you selected option 4 (exit) in step 2008, then
proceed to step 3.

2100. Define a new sample: A sample information screen
similar to the following will appear on the screen:

WHAT IS THE SAMPLE NUMBER? (EX: 057)
WHAT IS THE QUALITY CONTROL CODE? (EX: D)

WHAT IS THE MEDIA? (A=AIR, T=TISSUE, S=SOIL,
W=WATER, H=HAZARDOUS WASTE)

2101. If you do not wish to define a sample, then press the
END key and proceed to step 2008.

2102. Enter or edit appropriate data. Use the arrow key to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit appropriate data.

2103. If you do not wish to accept the screen as it appears,
then press the END key and proceed to step 2008.

2104. If you wish to accept the screen as it appears, then
press the carriage return key.

2105. If the sample has been defined previously, then an
appropriate error message will be displayed. Proceed
to step 2100.

2106. If the sample is valid, a detailed sample information
screen similar to the following will appear:
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2107.

2108.

2109.

2110.

2111.

2112.

2113.

2114.

SAMPLE: 88 - AAA77 - 121 - MEDIA: W

Description:

Source Hazard Code:

City:

STORET/SAROAD Location Number:

State: 5 (1=IA, 2=KS, 3=MO, 4=NE, 5=ALL, O=NONE, 6=OTHER)

Beginning Date: / / Beginning Time: :
Ending date: / / Ending Time: s
Shipment Date: / / Shipment Number: 00
Case Number: Sample Management Office Number:
Lab: Turnaround Time Contract Lab:

Data Received Date: / /

Feet East: 0 Feet North: O Feet Down: 0
Comment:
Comment:

If you do not wish to define the sample, then press the

END key and proceed step 2008.
Enter or edit appropriate data. Use the arrow key
to move the cursor to particular fields. Use the

delete key to erase mistakes. Use the tab key to
advance by fields. Enter or edit all appropriate data.

If you do not wish to accept the screen as is
appears, then press the END key and proceed to
step 2008.

If you wish to accept the screen as it appears,
then press the carriage return key.

The following question will appear on you screen:

WOULD YOU LIKE TO REQUEST ANY REGULAR GROUPS? (Y/N)
Enter either Y(yes) or N(no) followed by a carriage
return. For example, if you would like the regular
metals then enter:

Y <CR>

If you selected the N(no) option in step 2112,
then proceed to step 2120.

A regular group screen similar to the following will
appear:
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SAMPLE: 88 - AAA77 - 121 - MEDIA: W
GROUPS

NOT DEFINED
Volatiles, Contractor
Pesticides
NOT DEFINED
NOT DEFINED
Semivolatiles
NOT DEFINED
NOT DEFINED
Volatiles
NOT DEFINED
NOT DEFINED
NOT DEFINED
NOT DEFINED

NOT DEFINED

NOT DEFINED

Pest., Contractor
NOT DEFINED

NOT DEFINED

NOT DEFINED

NOT DEFINED
Herbicides

NOT DEFINED

Metals & Hg, Contractor
Semivol., Contractor
NOT DEFINED

Metals

RCERUHTZTOTMEmO O DY
NRXE<SCHONXONWOZ

Enter the combination of letters representing the group
requests you wish:

2115. If you do not wish any regular groups for this sample,
then press the END key and proceed to step 2120.

2116. Enter the letters of the reqular groups followed by a
carriage return. For example if you would like to
request metals, herbicides and volatiles, then enter:

MHV <CR>
2120. The following question will appear on your screen:
WOULD YOU LIKE TO REQUEST ANY SPECIAL GROUPS? (Y/N)
2121. Enter either Y(yes) or N(no) followed by a carriage

return. For example if you would like to request
special group WOl then enter:

Y <CR>
2122. If you selected the N(no) option is step 2121, then
proceed to step 2130.
2123, A special groups screen similar to the following will
appear:
SAMPLE: 88 - AAA77 - 121 - MEDIA: W

ENTER THE TWO-DIGIT INTEGERS REPRESENTING THE SPECIAL
GROUPS YOU ARE REQUESTING. (EX: 02,10,37)

I-29-80




2124. If you do not wish a special group for this sample,
then press the END key and proceed to step 2130.

2125. Enter the two-digit special group number followed by a
carriage return. For example, if you wish the special
group W01, then enter:

01 <CR>

2126. Step 2125 may be repeated to request multiple special
groups. When you have requested all of the special
groups, then proceed to step 2124.

2130. The following question will appear on the screen:

WOULD YOU LIKE TO REQUEST ANY INDIVIDUALS? (Y/N)

2131. Enter either Y(yes) or N(no) followed by a carriage
return. For example, if you would like to request
individual parameter WM34, then enter:

Y <CR>

2132. If you selected the no(N) option in step 2131, then
proceed to step 2140.

2133, An individual parameter screen similar to the following
will appear:

SAMPLE: 88 - AAA77 - 121 - MEDIA: W
INDIVIDUALS

SPECIFY BY GROUP AND PARAMETER NUMBER
EX: A07, V19, M21

2134. If you do not wish an individual parameter for this
sample, then press the END key and proceed to step
2140.

2135. Enter the three characters representing the group and

parameter number for the individual parameter you wish
to request followed by a carriage return. For example,
if you wish to request mercury (WM34), then enter:

M34 <CR>
2136. Step 2135 may be repeated to request multiple

individual parameters. When you have requested all of
the individual parameters, then proceed to step 2134.
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2140.

2200.

2201.

2202.

2203.

2204.

2205.

2206.

All of the parameters that you have requested have been
added to the appropriate data file. You may now define
another sample or exit system. If you choose to define
another new sample, you will notice that the
information and parameters for the last sample have
been retained. You may press the carriage return key
to accept the "hold-over" information or you may
replace it with new information.

The retention of data and automatic duplication of data
are important features of the LAST system. These
features will allow you to define many samples
identically in a short amount of time.

CAUTION: Because of the automatic duplication of data,

mistakes made in your requests will be
duplicated as well. If you plan on
defining a number of samples which are
identical, be extra careful on the first
request. This will insure that your
block of samples will be exactly as you
wish them to be requested. Proceed to
step 2100.

Edit a current sample: A sample information screen
similar to the following will appear on the screen:

WHAT IS THE SAMPLE NUMBER? (EX: 057)
WHAT IS THE QUALITY CONTROL CODE? (EX: D)

WHAT IS THE MEDIA? (A=AIR, T=TISSUE, S=SOIL,
W=WATER, H=HAZARDOUS WASTE)

If you do not wish to edit a sample, then press the
END key and proceed to step 2008.

Enter or edit appropriate data. Use the arrow key to
move the screen to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.

If you do not wish to accept the screen as it
appears, then press the END key and proceed to
step 2008.

If you wish to accept the screen as it appears, then
press the carriage return key.

If the sample has not been defihed, then an
appropriate error message will be displayed. Proceed
to step 2200.

If the sample is valid, a sample edit screen similar
to the following will appear:

I-29-82



SAMPLE: 88 - AAA77 - 121 - ~ MEDIA: W

Description: OUTALLL 001
Source Hazard Code: 2R
City: PECULIAR

STORET/SAROAD Location Number: 123456
State: 3 (1=IA, 2=KS, 3=MO, 4=NE, 5=ALL, O=NONE, 6=OTHER)

Beginning Date: 10 / 05 / 87 Beginning Time: :
Ending Date: 10 / 06 / 87 Ending Time: :
Shipment Date: / / Shipment Number: 00
Case Number: Sample Management Office Number:

Lab: Turnaround Time Contract Lab:

Data Received Date: / /

Feet East: O Feet North: O Feet Down: 0
Comment:
Comment:

2207. If you do not wish to edit this sample, then press the

END key and proceed to step 2200.

2208. Enter or edit appropriate data. Use the arrow key to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.

2209. If you do not wish to accept the screen as it appears,
then press the END key and proceed to step 2200.

2210. If you wish to accept the screen as it appears, then
press the carriage return key.

2211. The sample information files are updated. You may now
edit another sample or exit the system.

2212. Proceed to step 2200.

2300. Delete a sample: A sample information screen similar
to the following will appear on the screen:

WHAT IS THE SAMPLE NUMBER? (EX: 057) 121
WHAT IS THE QUALITY CONTROL CODE? (EX: D)

WHAT IS THE MEDIA? (A=AIR, T=TISSUE, S=SOIL,
W=WATER, H=HAZARDOUS WASTE)

2301. If you do not wish to delete a sample, then press the
END key to and proceed to step 2008.
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2302.

2303.

2304.

2305.

2306.

2307.

Enter or edit appropriate data. Use the arrow key to
move the cursor to particular fields, use the delete
key to erase mistakes. Use the tab key to advance b
fields. Enter or edit all appropriate data. ‘

If you do not wish to accept the screen as it appears,
then press the END key and proceed to step 2008.

If you wish to accept the screen as it appears, then
press the carriage return key.

If the sample does not exit, then an appropriate error
message will be displayed. Proceed to step 2300.

If the sample is valid, all references to the sample
including its data are deleted, you may now delete
another sample or exit the systenmn.

Proceed to step 2300.
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Section 13.3 ENTER ANALYTICAL DATA

3000. A screen similar to the following will appear:

ENTER THE 5 CHARACTER ACTIVITY NUMBER

ENTER THE LAST 2 DIGITS OF THE FISCAL YEAR

3001. If you do not wish to enter analytical data, then
press the END key and proceed to step 3.

3002. Enter or edit appropriate data. Use the arrow key to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.

3003. If you do not wish to accept the screen as it appears,
then press the END key and proceed to step 3.

3004. If you wish to accept the screen as it appears, then
press the carriage return key.

3006. If either the activity number or the fiscal year is
invalid, an appropriate error message will be
displayed. Proceed to step 3000.

3007. If the activity number and fiscal year are both valid,
an enter analytical data screen similar to the following
will appear:

FY~88 ACTIVITY: AAA23

EDIT

INDIVIDUAL PARAMETER

ENTER THE FOLLOWING:

SAMPLE NUMBER ===>
Q@ C CODE ===>
MEDIA ===>

GROUP ===>
PARAMETER ===>
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3008.

3009.

3010.

3011.

3012.

3013.

3014.

3015.

The edit parameter information screen has been designed
to minimize data entry. For example, you will be able
to enter data for as many MGP parameters as you wish
without re-entry of the sample number and quality
control code. Also you will be able to enter data for
as many parameters as you wish without re-entry of the
sample number, quality control code, media, and group.

If'you do not wish to enter analytical data, then
repeat pressing the END key (minimum of the 4 times)
until the LAST menu appears. Proceed to step 3.

Enter or edit appropriate data. Use the arrow key to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.

If you do not wish to accept the screen as it appears,
then repeat pressing the END key (minimum of four
times) until the LAST menu appears. Proceed to step 3.

The validity of the sample number, quality control
code, media, group, and parameter you entered will be
checked. If any of these items are invalid, then an
appropriate error message will be displayed. Press
the carriage return key and proceed to step 3009.

If the-sample nunber, quality control code, media,
group, and parameter are ALL valid, then the data file
will be searched for the record that you have requested.

If the record is not found in the data file for the
information you have entered, then an appropriate error
message will be displayed. Press the carriage return
key and proceed to step 3009.

If the record is found, a data entry screen similar
to the following will appear:
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301s6.

3017.

3018.

3019.

3020.

FY-88 ACTIVITY: ABF83

- ——— o - .
== = —— - =

SAMPLE: 002
INDIVIDUAL PARAMETER: WMO1l

" SILVER BY ICAP

VALUE ===> 10
DETECTION ===> U

VALIDITY CODE ===> V
VALIDATION CODE ===> 07 / 24 / 87

PRESS RETURN TO ACCEPT
PRESS END TO REJECT

If you do not wish to edit this parameter, then press
the END key and proceed to step 3009.

Enter or edit appropriate data. Use the arrow keys to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.

If you do not wish to accept the screen as it appears,
then press the END key and proceed to step 3009.

If you wish to accept the screen as it appears, then
press the carriage return key.

The information you entered or edited has been accepted
and the appropriate record in the data file is
modified. You may now edit another parameter or exit
the system. Proceed to step 3009.
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Section 13.4 ' ENTER TIME LOG SHEETS

4000.

4001.

4002.

4003.

4004.

4005.

4006.

4007.

4008.

4009.

A screen similar to the following will appear:
ENTER THE LAST TWO DIGITS OF THE FISCAL YEAR (EX: 88):
ENTER THE TWO DIGIT PAY PERIOD NUMBER (EX: 02):

If you do not wish to enter data from time log sheets,
then press the END key and proceed to step 3.

Enter the fiscal year and the pay period number.

If you do not wish to accept the screen as it appears,
then press the END key and proceed to step 3.

If you wish to accept the screen as it appears, then
press the carriage return key.

If the fiscal year or pay period number is not valid,
then an appropriate error message will be displayed.
Proceed to step 4000.
If the fiscal year and pay period number are both valid
then a time log sheet menu similar to the following
will appear:
TIME LOG SHEET MENU

1) Enter new time log sheets - quick

2) Edit old time log sheets - quick

3) Enter new time log sheets - long

4) Edit old time log sheets - long

5) Return to main LAST menu

ENTER YOUR CHOICE (1,2,3,4, OR 5): -

Enter your selection followed by a carriage return.

If you selected option 1 (enter new time-log sheets
quick) in step 4006, then proceed to step 4100.

If you selected option 2 (edit old time log sheets
quick) in step 4006, then proceed to step 4200.

If you selected option 3(enter new time log sheets
long) in step 4006, then proceed to step 4300.
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4010.

4011.

4100.

4101.

4102.

4103.

4104.

4105.

If you selected option 4 (edit old time log sheets
long) in step 4006, then proceed to step 4400.

If you selected option 5 (return) in step 4006, then
proceed to step 3.

An activities screen similar to the following will
appear:

ENTER THE POSITION NUMBER (EX: PTAll) ===>
ACTIVITY NUMBERS TYPE OF HOURS FY
===> ===> 1 ===> 8
===> ===> ] ===> 8
===> ===> ] ==> 8
===> ===> 1 ===> 8
=== ===> ] ===> 8
=== ===> 1] ===> 8
===> ===> ] ===> 8
===> ===> ] s==> §
=== ===> ] =s==> 8

If you do not wish to enter data from a time log sheet,
then press the END key and proceed to step 4006.

Enter the position number that appears on the time-log
sheet. Enter the activity numbers which appear on the
time-log sheet. Enter the fiscal year for the
activities which are not in the current fiscal year.
Change the type of hours code for activities which are
not regular time. Consult the type-of-hours codes
below. :

Type-of-hours:

= Regular
= Overtime
= Comp Time Earned
= Comp Time Taken (OJW93)
= Standby Hours (EGHO02)
. 6= Hazardous Duty Hours
= Night Differential Hours
= Sunday Worked Hours
9= Holiday Worked Hours

Enter or edit appropriate data. Use the arrow key to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.

When completed, the screen may look like this example:
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ENTER THE POSITION NUMBER (EX: PTAll) ===> PTAQ7

ACTIVITY NUMBERS TYPE OF HOURS FY
===> ERRO04 ===> ] ===> 8
=== ERR3 9 ===> ] ===> 7
===> EHROS ===> 1 ===> 8
===> ERR41 ===> 1 ===> 8
=== ERRO1 ===> ] ===> §
===> QJAQ07 ===> ] ===> §
===> ===> 1 ===> §
=== ===> ] ===> §
===> ===> ] ===> §
4106. If you do not wish to accept the screen as it appears, =

then press the END key and proceed to step 4006.

4107. If you wish to accept the screen as it appears, then
press the carriage return key.

4108. The validity of the position number and each activity
number that you entered will be checked.

4109. If the position number or any of the activity numbers
have not been defined, then an appropriate error
message will be displayed and the cursor will return to
the first error. Proceed to step 4104.

4110. If the position number and each of the activity numbers

is valid then a data entry screen 51m11ar to the
following will appear:
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NAME: MOSBY,L

03 POSITION: PTAOQ7

88 PAY PERIOD:

FY:
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You may now enter data for another time log
I-29-91

If you do not wish to accept the screen as it appears,

then press the END key and proceed to step 4006.
The record will be added to the specified pay period

If you wish to accebt the screen as it appears, then
file.

press the carriage return key.
sheet for exit the system, proceed to step 4006.

4113.
4114.
4115.



4200. The following question will appear on the screen:
WHAT IS THE 5 CHARACTER POSITION NUMBER ===>

4201. If you do not wish to edit a time-log sheet, then press
the END key an proceed to step 4006.

4202. Enter the 5 character position number for the time log
sheet you wish to edit.

4203. If the position number is not valid, then an appropriate
error message will be displayed, proceed to step 4201.

4204. If the position number is valid, then a screen similar
to the following will appear:

FY: 88 PAY PERIOD: 03 POSITION: PTAO7 NAME: MOSBY, L.

¢T:¥: ACTIVITY :0: 0 : 0 : 0:0:0¢:0¢:0¢:02:1: 1: 1: 1: 1:
tY:E: NUMBER :1: 2 ¢t 3 ¢t 4 : 5 : 6 ¢ 7 ¢ 89 : 0: 1: 2: 3: 4:
sP:A: : : : : : : : S - S 2 T T
tE:R: tS: M: T:W:T:F:S:8 :M: T: W: T: F: S:
t1:8: ERRO4 : 4 3¢ t 2 : 6 : : $ 4 ¢ 2: 8: 8: 2:
:t1:7: ERR39 $ ¢ 1 : : $1: : : - A S
:1:8: EHROS5 : 2 $ 2 $t 4 : s 11 2 : 2:
t1:8: ERR41 T s 2 ¢ s : : 1 : : A A .
t1:8: ERRO1l $ 213 2 : $'3:5: ¢ 33z
$1:8: OJA0Q7 I : : 8¢ : : : 3 A T
$=:8: ==--- = =l = = =3 === =31 == =l = =2
$=:8: ===-- =8 = ! = § = =~ = =35 =2 =3 =t =3 = =3 =2
$=:8: —---- =l =l = == === = =l = = = =2
4205. Enter or edit appropriate data. Use the arrow key to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.
4206. IMPORTANT NOTES:
To erase the record for this position, press the END
key. To accept the record for this position, press the °
carriage return key.
4207. You may now edit another time log sheet or exit the

system. Proceed to step 4006.
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Page 1 of

FY-88 ENSV TIME LOG Pay Period #

Name Position # From To
{Date) {Date)

Regular Hours
Activity Activity JTotal] T [ 2] 3[J4[5[6]7[8]9 10|11 [12 [13 |14
Description Number [Hours] S| M} T]IW|T]F}JS}ISIM]T]HW]T}JF]S
TOTALS

OVERTIME HOURS

Activity Activity [Total] 1] 23456 ]7]8]9]10]i1]12 13 ] 14
Description Number {Hours] S { M| TiW|TIF|S]SIM]|T|W]|]T]F S
TOTALS

Comp Time Earned
TOTALS

[FOR RECORDKEEPING PURPOSES ONLY]

STANDBY DUTY

feehoz [ T I 1 ¥ ¥ ¥ r I 1 1 [ 1

NEW ACTIVITIES

Activity Project State Start
Number Activity Description Number Code Date Comments
Timekeeper's Signature {Date)
EmpToyee™s Signature {Date) Supervisor’s Signature {Date)

93



POSITION 13.5

5000.

GENERATE THE FINANCIAL MANAGEMENT REPORT

A screen similar to the following will appear:

FINANCIAL MANAGEMENT REPORT

Enter the last 2 digits of the Fiscal Year (Ex: 87)

Enter the two digit Pay Period Number (Ex: 02)

Would you like the report for an individual? (Y/N)

Enter the Position Number (Individual Reports Only)

5001.

5002.

5003.

5004.

Enter the fiscal year, pay period number and

==> 88

> 03

==> Y

==> PTAOQ07

position

number if only one is requested. Press the carriage

return key.

A nmessage similar to the following will appear on the

screen:

WORKING
PRINTING REPOPRT

DONE. PRESS <CR> TO CONTINUE.
%k

The report for allipositions takes about 2 seconds to
execute. It will be sent to the printer automatically’

and will take about 9 minutes to print.

Press the carriage return key and proceed to
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2678

EIUTING INFURMATION
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CHPLSYZE FQX STONATURE
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THERFEPER STAKATUNE
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SUPERVISOR SIGNATUZZ

CIRTIFY THAT TH: HOURS PCSTLEC &2Z ACCURATE *OR THS

WORK PLIFORMED.

EMPLGYEE SIGNATURE
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Section 13.6 NPDES REPORT

6000. An NPDES screen similar to the following willfappéar:
FISCAL YEAR ===> (86 for 1986, 87 for 1985, etc.)

ACTIVITY NO ===> (5 characters)

SELECT DATA ===> (A for all data, B for a date range of data)
BEGINNING DATE ===> (6-digit number MMDDYY, ex. 010187)

ENDING DATE === (6-digit number MMDDYY, ex. 093087)

DO YOU NEED MASS LOADING QUANTITIES ===> (Y for YES, N for NO)
DO YOU NEED CONCENTRATION AVERAGES ===> (Y for YES, N for NO)

DO YOU NEED ENTER PERMIT LIMIT VALUES ===> (Y for YES, N for NO)

6001. If you do not wish to generate an NPDES report, then
press the END key and proceed to step 3.

6002. Enter or edit appropriate data. Use the arrows to move
the cursor to particular fields. Use the delete key to
erase mistakes. Use the tab key to advance by fields.
Enter or edit all appropriate fields.

6003. If you do not wish to accept the screen as it appears
then press the END key and proceed to step 3.

6004. If you wish to accept the screen as it appears, then
press the carriage return key.

6005. If you selected the N(no) option on both mass loadings
and permit limits, then proceed to step 6300.

6006. If you selected the Y(yes) option on mass loading, then
proceed to step 6100.

6007, If you selected the N(no) option on mass loadings and
the Y(yes) option on permit limits, then proceed to
step 6200.

6100, A screen similar to the following will appear:
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COMMAND ===> ROW 1 OF 1

--------------------- ENTER PERMIT LIMIT PARAMETERS----==-=—===-==
PARAMETER CONCENTRATION CONCENTRATION MASS LOAD MASS LOAD
CODE AVERAGE MAXIMUM AVERAGE  MAXIMUM

1 --------------- L L T F X ¥ T X K E T L ¥ 2 X L I L L Xl

RAKKKKAKKKRKKRKKAKKXkkkXkkkkkkk% BOTTOM OF DATA *hhkahhhhhhhhhhhhhkk

6101. If you do not wish a parameter then enter at least one
space at the beginning of the parameter code field,
press a carriage return and proceed to step 6300.

6102. If you wish to enter data for a parameter, then use the
tab and arrow keys to move about the line to enter
data. Press the carriage return key.

6103. You may now enter another line of data.

6104. You may enter a maximum of 99 parameters for a single
report. If the screen is full you may use the PF8 key
to "page down".

6105. When several lines of data have been entered, the
screen may look similar to the following:

COMMAND ===> ROW 1 OF 5

------------------- ENTER PERMIT LIMIT PARAMETERS-------—====c==-=
PARAMETER CONCENTRATION CONCENTRATION MASS LOAD MASS LOAD
CODE AVERAGE MAXIMUM AVERAGE MAXIMUM

1 WFO1 2===== 4=~ 6==--- 8=-==-

2 WF02 oo 6~—-—- 9mmme 12----

3 WG21 C Jm———- 9e—mm= 12-~--- 15~~~

4 WG25 3= §====- fo==~= 9=mm-

5 ———— eeeecee eeeeee | eececes | ecece-

dkkkkkhkkhkkkkkhkkhkhkkkkdx**BOTTOM OF DATA**kkkkhkhkkhhrhhkhkdhkrhdkhdk

6106. When all data has been entered, proceed to step 6101.

6200. A screen similar to the following will appear:
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COMMAND ==== ROW 1 OF 1

--------------------- ENTER PERMIT LIMIT PARAMETERS-----=-=-=-=====
PARAMETER CONCENTRATION CONCENTRATION
CODE AVERAGE MAXIMUM

1 ----- B mamas 00000 aneses e e

hhkhkhkhkkkkkkhkhkkkkkkkk*kBOTTOM OF DATA**kkhkkkkhkhhkkhkhkhhhhhhhhhhkhkhkhk

6201. If you do not wish a parameter, then enter at least one
space at the beginning of the parameter code field,
press a carriage return key and proceed to step 6300.

6202. If you wish to enter data for a parameter, then
use the tab and arrow keys to move about the line to
enter data. Press the carriage return key.

6203. You may now enter another line of data.
6204. You may enter a maximum of 99 parameters for a

single report. If the screen is full you may use
the PF8 key to "page-down".

6205. When several lines of data have been entered, the
screen may look similar to the following:

COMMAND === ROW 1 OF 12

--------------------- ENTER PERMIT LIMIT PARAMETERS------—===—e==--=
PARAMETER CONCENTRATION CONCENTRATION
CODE AVERAGE MAXIMUM

1 WG24 8-—-—m-- 12-—-——-

2 WT11 6-—m—m—- 9e-mmmm

3 HMO2 Jm————— 14------

4 HMO4 Smmm - 11--=-=-

5 HM10 3.5-=--—- 7.80----

6 HM11 2.0-——-- 4.8-----

7 HM21 3.36--—- 8.167~---

8 HM22 Yo rm—n- 12.5----

9 HM23 5.5-===~ 23~—=—--

10 HM24 l1.1--~-- 2.45--—-

11 WF05 0.03-—-—- 0.7=-=-~-

12 ———— eeeeeeee | eeeceea-

hhkkkhhhkhkkkkkhhkkkkk,kkkBOTTOM OF DATA**kkkkhhkkkkkhkhkkhkhkhkhkkdhhkhkhkk

6206. When all data has been entered, then proceed to
step 6201.
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6300. The following message will appear on the screen:

SAVE
*kk

6301. Press the carriage return key. The requested
report will be sent electronically from RTP to
Region VII. Proceed to step 3.

I-29-99



SUNMARY OF DATA FDR CARONDELET CORP
PERFDRIMED IN CALENDAR YEAR 1987

SAMPLE DESCRIPTEON 3 CARONDELET COHPANY
SaNPLING PERICO g 02/13-02/20
ACTLIVITY NUMBER 8 WEF24

N RN ERENEEKIRK] 6RAD S ANPLES T B BN B B B B I B
CATE: 02720 N PARAMETER PERMIT LINITS UNITS
SANPLE KUBBERSZ : 006 AVERAGE AVERGE NAXIN
WG24 SOLICS, NON-PILTERABLE (NFS) 5.0000 $.00 9 12  CONC mG/L
8 16  L0AD
SENSS SIS ESSTS SN S SN SN SIS NESI SIS eSS SR I SO S SN NE A0S SIS ATENSIEEAEEESSSSESSESESNNIEaNENNNES
CATES 02718 02718 02719 T 02119 02720 PARAMETER PERNIT LINITS (T} ¢ £
SAMPLE NUPBERS 001 002 003 004 005 AVERAGE AVERGE MAXIN .
MN02 ALUNINUM Y 3CAP 160 scu 53 CONC UE/L
. L0AD
DATES 02720 PARAMETER PERMIT LIMITS UNITS
SANPLE NUPBERS ace . AVERAGE AVERGE RMAXIN
¥N02 ALUMINUN Y ICar sSou ' , 53 CanC ue/L
LOAD
CESS SN SE SIS SAGSESS3SCTEUISESENANESSTISES SIENEST AU NS SSES A NSNS SEISEGEESESEN S ASEESSESED SIS EEESEDNERNTEEENESSCONEED
OATES 02718 02718 02719 02/19 02720 PARAMETER PERMIT LINITS UNITS
SANPLE NUMbERS 001 002 003 004 00S AVERAGE AVERGE MAXIN
Wn04 BARIUN BY ICaAP ) 16 12 13 CONC UG/L
LOAD
CATE: ) 02720 PARAMETER PERMIT LINITS UNITS
SAMPLE NUMBERS ’ 006 AVERAGE AVERGE NAXIN
URO4 BARIUN oY ICar R 1 13 CONC UG/L
L0AD
ll...ll.ll...l.,l.'...lll.ll.l.Il'.l‘lllll.‘..lll...ll.ﬂll...llll..l.l.lllalll..l.ll-Ill.lll.l-l-llll...llll.lll.lll..-l.
DATES 62718 02718 02719 02719 02720 PARANETER PERMIV LINITS UNITS
SARPLE NUMAERS ocH 002 003 004 005% AVERAGE AVERGE MAXIMN
WN06 CADPIUN 8Y 1CAP .0V Teb 2.5 CONC UG/L
LOAD
DATE: 02720 PARAMETER PERMIT LINITS UNITS
SANPLE NUFEER: 0Cé AVERAGE AVERGE RAKIN
UN06 CADMIUM BY 1CaP . 5.0U 25 CONC uG/L
L0AD

100



SURRARY OF DATA FOR CARONOELET CORP
PERFORNED IN CALENODAR YECaR 1987

SAMPLE DESCRIPTION 3 CARONDELETY COMPANY
SANPLING PCRIO0 s Q2/71E-02220 } _
ACTIVITY NUMBER s MEF2¢ - ;

o @ H o 00 o 00 @ G R AB S ARPLES [ 2N B B BN B BE BN BN BN )
CATE: 02/18 02718 02/19 02719 02720  PARAMETER PERWIT LINITS
SAMPLE WUPBER: oc1 002 003 004 0as AVERAGE AVERGE WAXIN
WEOY WATER TENP 14 15 : 7] 2 4  conc
4 6 8 LoAD
DATE: 02720 ' PARAMETER PERMIY LIMITS
SAMPLE WUMDER: - 006 AVERAGE AVERGE MAXIN
VFO? VWATER TERP R : 2 4 CoNe
: : 6 38 LOAD

OATE: . 02718 02/18 02719 02719 02720 PARAMETER PERMIT LINITS

SANPLE NUPBER: 001 go2 003 004 005 AVERAGE AVERGE RAXIM
WFOS PHe FIELD T8 ) 8.4 CONC
' LOAD

CATE: i g2/720 PARAMETER PERMITY LINITS

SAMPLE NUPBER: 006 ’ : AVERAGE AVERGE NAXIN
WF0S PH, FIELD ) ' : : . CONC
LOAD

CATES 02718 02718 02719 02719 02720 PARAMETER PERMIT LINITS

SAMPLE NURBER: 009 002 003 004 " 005 AVERAGE AVERGE FAXIN
¥G21 OIL AND GREASE 3.1 .00 1.00 1.0 CaNc
. LOAD

CATE: 02720 PARAMETER PERNIT LINITS

SAMPLE NUPBER: 00s AVERAGE AVERGE MAXIN
VG219 OIL AND GREASE 1.0 COonec
LoAD

. RN
SENSISTEESI TSNS SIS NENESENONISES NN TN NSNS NS NUESENSS SN AU NS SNNITIASSSNEATUSESSSSSE SN ANSUGRONSANSSEASINNNNNS

CATE: 02/18 02/18 02719 02719 . 02720 PARAMETER PERMIT LINITS
SAMPLE NUVDER: , 001 002 003 004 00s AVERAGE AVERGE RMAXIN
WG24 SOLICS, NON“FILTERARLE (NF3) 1%.00 $.000V 5.00 9 " 12  CONC

8 16 LOAD

UNITS

b

UNITS

¢

UNITS

UNITS

UNITS
RG/L
UNITS

Re/L

UNITS

ne/L
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SECTION 13.7 ADD/DELETE INDIVIDUAL PARAMETERS AND GROUPS

7000.

7001.

7002.

7003.

7004.

7007.

7009.

7010.

A screen similar to the following will appear:
ENTER THE S5 CHARACTER ACTIVITY NUMBER ===>
ENTER THE LAST 2 DIGITS OF THE FISCAL YEAR ===>:

If you do not wish to add or delete parameters or
groups, then press the END key and proceed to step 3.

Enter or edit appropriate data. Use the arrow keys to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.

If you do not wish to accept the screen as it appears,
then press the END key and proceed to step 3.

If you wish to accept the screen as it appears, then
press the carriage return key.

An Update Parameter screen similar to the following
will appear:

UPDATE PARAMETERS

IN FY-88 ACTIVITY AAA23

ENTER SELECTION (1,2,3,4,5,6, OR 7) :

1) ADD AN INDIVIDUAL PARAMETER

2) ADD A REGULAR GROUP

3) ADD A SPECIAL GROUP

4) DELETE AN INDIVIDUAL PARAMETER
5) DELETE A REGULAR GROUP

6) DELETE A SPECIAL GROUP

7)  EXIT

Enter the appropriate choice followed by a carriage
return. For example, if you wish to add a regular
group to a sample, then enter:

2 <CR>
If you selected option 1 (add an individual parameter)

in step 7007, then proceed to step 7100.

If you selected option 2 (add a regular group) in step
7007, then proceed to step 7200.
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7011.

7012.

7013.

7014.

7015.

7100.

7101.

7202.

7103.

If you selected option 3 (add a special group) in step
7007, then proceed to step 7300.

If you selected option 4 (delete an individual
parameter) in step 7007, then proceed to step 7400.

If you selected option 5 (delete a regular group) in
step 7007, then proceed to step 7500.

If you selected option 6 (delete a special group) in
step 7007, then proceed to step 7600.

If you selected option 7 (exit) in step 7007, then
proceed to step 3.

Add an individual parameter: An Add Individual
Parameter screen similar to the following will appear:

FY-88 ACTIVITY: ABF83

ADD

INDIVIDUAL PARAMETER

ENTER THE FOLLOWING:

SAMPLE NUMBER ===>
Q C CODE ===> -

MEDIA ===>

GROUP ===>

PARAMETER ===>

The Add Individual Parameter screen has been designed
to minimize data entry. For example, you will be able
to add as many MGP parameters as you wish without re-
entry of the sample number and quality control code.
Also, you will be able to add as many parameters as you .
wish without re-entry of the sample number, quality -
control code, media, and group.

If you do not wish to add an individual parameter then
repeat pressing the END key (maximum of four times)
until the Update Parameter Menu screen appears.
Proceed to step 7007.

Enter or edit appropriate data. Use the arrow keys to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.
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7104. If you do not wish to accept the screen as it appears,
then repeat pressing the END key (maximum of four
times) until the Update Parameter Menu screen appears. .
Proceed to step 7007.

7105. If you wish to accept the screen as it appears, then
press the carriage return key.

7106. The validity of the sample number, quality control
code, media, group, and parameter you entered will be
checked. If ANY of these items are invalid, then an
appropriate error message will be displayed. Press the
carriage return key and proceed to step 7103.

7107. If the validity of the sample number, quality control
code, media, group, and parameter are ALL valid, then
the appropriate record is added You may now add
another individual parameter or exit the process.
Proceed to step 7103.

7200. Add a regular group: An Add A Regular Group screen
similar to the following will appear:

FY-88 ACTIVITY: ABF83

ADD

REGULAR GROUP

ENTER THE FOLLOWING:

SAMPLE NUMBER ===>
Q C CODE ===> =
MEDIA ===>
REGULAR GROUP ===>
7201. The Add A Regular Group screen has been designed to

minimize data entry. For example, you will be able to
add as many groups as you wish without re-entry of the
sample number, quality control code, and media.

7202, If you do not wish to add a regular group, then repeat
pressing the END key (maximum of three times) until the
Update Parameter Menu screen appears. Proceed to step
7007.

7203. Enter or edit appropriate data. Use the arrow keys to

move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
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7204.

7205.

7206.

7207.

7300.

7301.

7302.

7303.

fields. Enter or edit all appropriate data.

If you do not wish to accept the screen as it appears,
then repeat pressing the END key (maximum of three
times) until the Update Parameter Menu screen appears.
Proceed to step 7007.

If you wish to accept the screen as it appears, then
press the carriage return key.

The validity of the sample number, quality control
code, media, and group you entered will be checked. If
ANY of these items are invalid, then an appropriate
error message will be displayed. Press the carriage
return Kkey and proceed to step 7203.

If the validity of the sample number, quality control
code, media and group are ALL valid, then the
appropriate records are added. You may now add another
group or exit the process. Proceed to step 7203.

Add a special group: An Add A Special Group screen
similar to the following will appear:

FY-88 ACTIVITY: ABF83

ADD

SPECIAL GROUP

ENTER THE FOLLOWING:

SAMPLE NUMBER ===>
Q C CODE ===> =
MEDIA ===>

SPECIAL GROUP ===>

The Add A Special Group screen has been designed to
minimize data entry. For example, you will be able to
add as many groups as you wish without re-entry of the
sample number, quality control code, and media.

If you do not wish to add a special group, then repeat
pressing the END key (maximum of three times) until the
Update Parameter Menu screen appears. Proceed to step
7007.

Enter or edit appropriate data. Use the arrow key to

move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
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7304.

7305.

7306.

7307.

7400.

7401.

fields. Enter or edit all appropriate data.

If you do not wish to accept the screen as it appears,
then repeat pressing the END key (maximum of three
times) until the Update Parameter Menu screen appears.
Proceed to step 7007.

If you wish to accept the screen as it appears, then
press the carriage return key.

The validity of the sample number, quality control
code, media, and group you entered will be checked. 1If
ANY of these items are invalid, then an appropriate
error message will be displayed. Press the carriage
return key and proceed to step 7303.

If the validity of the sample number, quality control
code, media, and group are ALL valid, then the
appropriate records are added. You may now

add another special group or exit the process. Proceed
to step 7303.

Delete an individual parameter: A Delete Individual
Parameter screen similar to the following will appear:

FY-88 ACTIVITY: ABF83

DELETE

INDIVIDUAL PARAMETER

ENTER THE FOLLOWING:

SAMPLE NUMBER ===>
Q C CODE ===> =

MEDIA ===>

GROUP ===>

PARAMETER ===>

The Delete Individual Parameter screen has been
designed to minimize data entry. For example, you will
be able to delete as many MGP parameters as you wish
without re-entry of the sample number and quality
control code. Also, you will be able to delete as many
parameters as you wish without re-entry of the sample
number, quality control code, media, and group.
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7402.

7403.

7404.

7405.

7406.

7407.

7500.

7501.

If you do not wish to delete an individual parameter,
then repeat pressing the END key (maximum of four
times) until the Update Parameter Menu screen appears.
Proceed to step 7007.

Enter or edit appropriate data. Use the arrow keys to
move the cursor to particular fields. Use the delete

key to erase mistakes. Use the tab key to advance by

fields. Enter or edit all appropriate data.

If you do not wish to accept the screen as it appears,
then repeat pressing the END key (maximum of four
times) until the Update Parameter Menu screen appears.
proceed to step 7007.

If you wish to accept the screen as it appears, then
press the carriage return key.

The validity of the sample number, quality control
code, media, group, and parameter you entered will be
checked. If ANY of these items are invalid, then an
appropriate error message will be displayed. Press the
carriage return key and proceed to step 7403.

If the validity of the sample number, quality control
code, media, group, and parameter are ALL valid, then
the appropriate record is deleted. You may now delete
another individual parameter or exit the process.
Proceed to step 7403.

Delete a reqular group: A Delete A Regular Group
screen similar to the following will appear:

FY-88 ACTIVITY: ABF83

DELETE

REGULAR GROUP

ENTER THE FOLLOWING:
SAMPLE NUMBER ===>
Q C CODE ===> =
MEDIA ===>
REGULAR GROUP ===>
The Delete A Regular Group screen has been designed to

minimize data entry. For example, you will be able to
delete as many groups as you wish without re-entry of
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the sample number, quality control code, and media.

7502. If you do not wish to delete a regular group, then
repeat pressing the END key (maximum of three times)
until the Update Parameter Menu screen appears.
Proceed to step 7007.

7503. Enter or edit appropriate data. Use the arrow keys to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.

7504. If you do not wish to accept the screen as it appears,
then repeat pressing the END key (maximum of three
times) until the Update Parameter Menu screen appears.
Proceed to step 7007.

7505. If you wish to accept the screen as it appears, then
press the carriage return key.

7506. The validity of the sample number, quality control
code, media, and group you entered will be checked. If
ANY of these items are invalid, then an appropriate
error message will be displayed. Press the carriage
return key and proceed to step 7503.

7507. If the validity of the sample number, quality control
code, media, and group are ALL valid, then the
appropriate records are deleted. You may now delete
another regqular group or exit the process. Proceed to
step 7503.

7600 Delete a special group: A Delete A Special Group
screen similar to the following will appear:

FY-88 ACTIVITY: ABF83

DELETE

SPECIAL GROUP

a—
- == =

ENTER THE FOLLOWING:

SAMPLE NUMBER ===>
Q C CODE ===> =~
MEDIA ===>

SPECIAL GROUP ===>
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7601.

7602.

7603.

7604.

7605.

7606.

7607.

The Delete A Special Group screen has been designed to
minimize data entry. For example, you will be able to
delete as many groups as you wish without re-entry of
the sample number, quality control code, and media.

If you do not wish to delete a special group, then
repeat pressing the END key (maximum of three times)
until the Update Parameter Menu screen appears.
Proceed to step 7007.

Enter or edit appropriate data. Use the arrow key to
move the cursor to particular fields. Use the delete
key to erase mistakes. Use the tab key to advance by
fields. Enter or edit all appropriate data.

If you do not wish to accept the screen as it appears,
then repeat pressing the END key (maximum of three
times) until the Update Parameter Menu screen appears.
Proceed to step 7007.

If you wish to accept the screen as it appears, then
press the carriage return key.

The validity of the sample number, quality control
code, media, and group you entered will be checked. 1If
ANY of these items are invalid, then an appropriate
error message will be displayed. Press the carriage
return key and proceed to step 7603.

If the validity of the sample number, quality control
code, media, and group are ALL valid, then the
appropriate records are deleted. You may now delete
another special group or exit the process. Proceed to
step 7603. :
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Section 14: GENERATE FIELD SHEETS, TAGS, and EXTRACT LABELS

Operational Procedure:

The following procedure may be used to generate field
sheets, tags, and extract labels:

1.

Log on to the IBM under the LAST account. (See the
LAST System Manager for the LOG ON Supplement.)

At the READY prompt, type:
FSTEL <CR>

The following question will appear on the screen:
EXECUTING CLIST(FSTEL) |
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:

88 <CR>
The following question will appear on the screen:

WHAT IS THE ACTIVITY NUMBER ?

Enter the five character activity number followed by a
carriage return. For example, if the activity number

is DLR70, then enter:

DLR70 <CR>

A prompt similar to the following will appear on the
screen:

DO YOU WISH TO GENERATE:
A) FIELD SHEETS
B) TAGS
C) EXTRACT LABELS
ENTER SELECTION :
Enter the appropriate letter followed by a carriage
return. For example, if you wish to generate field
sheets, enter:

A <CR>
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A prompt similar to the following will appear on the
screen:

DO YOU WISH:
A) ALL SAMPLES
B) A RANGE OF SAMPLES
C) ONE SAMPLE ONLY
ENTER SELECTION :

Enter the appropriate letter followed by a carriage
return. For example, if you wish all samples, enter:

A <CR>

If you selected option A (all samples) in step 6, then
proceed to step 10.

If you selected option B (a range of samples) in step
6, the following prompt will appear on the screen:

ENTER THE BEGINNING SAMPLE NUMBER (3 CH):
Enter the three digit sample number for the first
sample in the range you wish to generate followed by a
carriage return. For example, if the first sample in
the range is 002, enter:

002 <CR>
The following prompt will appear on the screen:

ENTER THE Q.C. CODE FOR THIS SAMPLE (1 CH):
Enter the one character quality control code for the
first sample in the range you wish to generate followed
by a carriage return. For example, if the first
quality control code in the range is a blank, enter:

<CR>
The following prompt will appear on the screen:

ENTER THE ENDING SAMPLE NUMBER (3 CH):
Enter the three digit sample number for the last sample
in the range you wish to generate followed by a
carriage return. For example, if the last sample in
the range is 031, enter:

031 <CR>
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l0.

11.

The following prompt will appear on the screen:

ENTER THE Q.C. CODE FOR THIS SAMPLE (1 CH):
Enter the one character quality control code for the
last sample in the range you wish to generate followed
by a carriage return. For example, if the last sample

is a field blank and has a quality control code of F,
enter: ‘

F <CR>
Proceed to step 10.

If you selected option C (one sample only) in step 6,
the following prompt will appear on the screen:

ENTER THE SAMPLE NUMBER (3 CH):
Enter the three digit sample number for the single
sample you wish to generate followed by a carriage
return. For example, if the sample number is 003,
enter:

003 <CR>
The fqllowing prompt will appear on the screen:

ENTER THE Q.C. CODE FOR THIS SAMPLE (1 CH):
Enter the one character quality control code for the
single sample you wish to generate followed by a
carriage return. For example, if the quality control
code is a blank, enter:

<CR>
Proceed to step 10.

The following message will appear:

SAVED
READY

The field sheets, tags, or extract labels will be sent
electronically from RTP to Region VII.

SAMPLE RUNS:

READY

FSTEL

EXECUTING CLIST(FSTEL)
WHAT IS THE FISCAL YEAR ? 88
WHAT IS THE ACTIVITY NUMBER ? ADFO3
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DO YOU WISH TO GENERATE:
A) FIELD SHEETS

B) LABELS

C) TAGS

ENTER SELECTION : A

DO YOU WISH:

A) ALL SAMPLES

B) A RANGE OF SAMPLES
C) ONE SAMPLE ONLY
ENTER SELECTION : A
SAVED

READY

READY
FSTEL

EXECUTING CLIST(FSTEL)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE ACTIVITY NUMBER ? ADFO03

DO YOU WISH TO GENERATE:

A) FIELD SHEETS

B) LABELS

C) TAGS

ENTER SELECTION : C

DO YOU WISH:

A) ALL SAMPLES

B) A RANGE OF SAMPLES

C) ONE SAMPLE ONLY

EMTER SELECTION : B

ENTER THE BEGINNING SAMPLE NUMBER (3 CH): 001
ENTER THE Q.C. CODE FOR THIS SAMPLE (1 CH):
ENTER THE ENDING SAMPLE NUMBER (3 CH): 003
ENTER THE Q.C. CODE FOR THIS SAMPLE (1 CH): F
SAVED

READY

READY

FSTEL

EXECUTING CLIST(FSTEL)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE ACTIVITY NUMBER ? ADFO03
DO YOU WISH TO GENERATE:

A) FIELD SHEETS

B) LABELS

C) TAGS

ENTER SELECTION : A

DO YOU WISH:

A)  ALL SAMPLES :

B) A RANGE OF SAMPLES

C) ONE SAMPLE ONLY

ENTER SELECTION : C

ENTER THE SAMPLE NUMBER (3 CH): 001
ENTER THE Q.C. CODE FOR THIS SAMPLE (1 CH):
SAVED

READY
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READY

FSTEL

EXECUTING CLIST(FSTEL)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE ACTIVITY NUMBER ? ADFO03
DO YOU WISH TO GENERATE:

A) FIELD SHEETS

B) LABELS

C) TAGS

ENTER SELECTION : A

DO YOU WISH:

A) ALL SAMPLES

B) A RANGE OF SAMPLES

C) ONE SAMPLE ONLY

ENTER THE SELECTION : C

ENTER THE SAMPLE NUMBER (3 CH): 003
ENTER THE Q.C. CODE FOR THIS SAMPLE (1 CH): F
SAVED

READY
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Section 15: TRANSFER HP DATA

Uses:

The purpose of this process is to electronic transfer sample
data information generated by the laboratory and stored on the
Hewlett Packard to the appropriate sample data files on the IBM.
The data from the HP 3357 will be provided to you on a 5 1/4"
floppy diskette by the LABO coordinator.

Operational Procedure:

The following procedure may be used to transfer HP data:
1. Place the floppy disk into the B: drive of an AT.
2. Select F4 from the EPA main menu.
3. Select F1 from the Communications menu.
4. Enter your last name.
5. Select by number the TSO command file.
6. Press return when connection established.
7. At Selection prompt type:
IBM <CR>
8. Press return after the message 'CONNECTED.' appears.
9. At TSO,0BS prompt type:
TSO <CR>
10. At LOGON prompt type:
LOGON <CR>
11. At User ID prompt, enter your user ID.
12. At Password prompt, enter your password.
13. At Account Number prompt, enter your account number.
14. At Procedure prompt, enter your procedure name.

15. At Fimas ID prompt, enter your fimas id.
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16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

At READY prompt type:
DEL 'LAST.AAA.HP.DAT' <CR>
At READY prompt type:
EDIT 'LAST.AAA.HP.DAT' NEW NONUM <CR>
After INPUT is displayed, press the ESC key.
At the COMMAND prompt type:
SE B:PK801l.DAT <CR>
(where PK801.DAT is the file to be transferred)
After the file stops scrolling on the screen, press
<CR>
At the QED prompt type:
SAVE <CR>
At the SAVED prompt type:
END <CR>
At the READY prompt type:
LOGOFF <CR>

After the message 'LOGGED OFF TSO' appears press the
ESC key followed by:

BYE <CR>
Press the ESC key followed by:
QUIT <CR>

Log on to the IBM under the LAST account. (See the
LAST System Manager for the LOG ON Supplement.)

At the READY prompt, type:
HP <CR>
This will cause a batch job to be submitted which will

transfer the HP data to the appropriate Sample Data
Files on the IBM.
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28. The following message will appear on the screen:

EXECUTING CLIST(HP)
SAVED
READY

29. A report of the data elements submitted for transfer
and resolution of errors will be sent electronically
from RTP to Region VII.

SAMPLE RUN:

READY

HP

EXECUTING CLIST(HP)
SAVED

READY
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7WCF31002 WFO1 +G3BUDD kxkkhk  FOUND  X3ek

ZUCF31002 WFO2 +075U30 £xhKE  FOUND  ®%X¥if
7WCF31002 WFO3 +033UC0 EEKKK FOUMND a3 7xdE
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7WCF31002 WF19 . . +50U00 YEEEE  FLUND  Sx¥3¥
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7UWCF31002 WP21 - - - 1.8U00 XEx¥t  FOUND - xxexkd
ZUWCF31002 WFP22 - 2,0 uoo LRXAE FOUND  X&xkR

7UCF31002 WP22 - ~-- 2,0 uoo rEkXY  FOUND  Xkkxx -
7WCF31002 WF22 2,0U00 XkkAE  FOUND  ®REkK
7ZWCF31002 WF23 .- - 0.5 - UCO XKEKK  FOUND  gwxkd
7WCF31002 WF23 0.5 uoo XkKkX FOUND xx&4&
7LCF31002 WF23 - : «50U00 KKKKK  FOUMD  ¥AXKE¥
7UCF31002 WF24 «75U00 XEkkk FOUND  kzads
- 7UCF31002 WFP25 . «040U00 RELKKK  FOUND - EEEkE
7UCF31002 WF24 032000 Lkt FOUND  xikkk
7WCF31002 W340 - . 10,U00 CREEEEA FOUND  £X¥XX
7WCF31002 WS4t 10.U00 T EwaEd FUUND  RxaxsE
7ZWCF31002 WS42 . . 10,U00 . .  kexkk  FOUND %k
7UCF31002 WSA43 : 10,000 - kxxxt  FUUND. ®Xiex
7WCF31002 WS44 - <.+ 50,U00 XXXAK  FOUND  RXEEH
7UCF31002 WSaS . 50.U00 XX¥hX  FOUND  ®E&EE
7WCF31002 WS446 - - - 10.U00 KEAxk  FOUND  kkvxk
7UWCF31002 WSa? 10,U00 XE£KE  FOUND  %Axki
7WCF31002 WS48 . . - 10,U00 AkExkr  FOUND  XAXKK
7UCF31002 WS49 50,000 FOUND  Xkexx
7WCF310602 WSSO0 10.U00 FOUND  kXxa®
7WUCF31002 WSSt 10.U00 FOUND  Exx¥k
7UCF31002 Ws52 . : 10.U00 FOUND  &&x&x
7WCF31002 WSS3 10.U00 FOUMD  ®mxaxs
ZUCF31002 WSS4 10.U00 FOUND % #u&%
7UCF31002 UWSSS 10.U00 FOUMD XXk
7UCF31002 WSS6é 20.UG0 FUUND  XKEXKX
7UCF31002 WsS5? 10,000 FOUND  Xaixg
7UCF31002 WSS8 10,U00 FOUHD  wgrtk
7UCF31002 WSS9 10.U00 233 FOUND &34tk
7WCF31002 WS40 10,U00 XRkEE  FOUND  XELEE
7UCF31002 WS61 10,000 YRNEE FOUIND XERSE
7ZMCF31002 WS42 10.,U00 Xkk&x  FOUND X&AX¥K

- - - T W
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Section 16: VALIDATE DATA

Uses:

It is the policy of the EMCM branch that all data are
validated by the project leader prior to release or storage in a
national data base. This is usually done at the time the
activity report is transmitted to the client by establishing a
report transmitted data.

Operational Procedure:

The following procedure may be used to validate data:

1.

2.

Log on to the IBM under the LAST account. (See the
LAST System Manager for the LOG ON Supplement.)

At the READY prompt, type:
VALID <CR>
The following question will appear on the screen:

EXECUTING CLIST(VALID)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:

88 <CR>
The following question will appear on the screen:

WHAT IS THE ACTIVITY NUMBER ?
Enter the five character activity number followed by a
carriage return. For example, if the activity number
is DLR70, then enter:

DLR7Q0 <CR>
The following question will appear on the screen:

WHAT IS THE VALIDATION DATE (MMDDYY) ?
Enter the six digit validation date in the month, day,
year sequence followed by a carriage return. For
example, if the validation date is May 9, 1988, then
enter:

050988 <CR>
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6.

A question similar to the following will appear on the
screen:

VALIDATION OPTIONS:

A) ALL RECORDS IN THE ACTIVITY

B) ALL RECORDS IN ONE SAMPLE ONLY

C) ALL RECORDS FOR A SINGLE MEDIA

D) ALL RECORDS FOR A PARTICULAR GROUP
WHAT IS YOUR SELECTION ?

Enter the appropriate letter followed by a carriage
return. For example, if you wish to validate all the
data in the activity, then enter:

A <CR>

If you selected option A (all records in the activity)
in step 6, then proceed to step 11.

If you selected option B (all records in one sample

only) in step 6, then the following question will
appear on the screen:

WHAT IS THE SAMPLE NUMBER (3 CH) ?
Enter the three digit sample number for the sample
whose data you wish to validate followed by a carriage
return. For example, if you wish to validate data for
sample 003, then enter:

003 <CR>
The following question will appear on the screen:

WHAT IS THE QC CODE (1 CH) ?

Enter the one character quality control code for the
sample whose data you wish to validate followed by a
carriage return. For example, if you wish to validate
data for a sample whose quality control code is P, then
enter:

P <CR>
Proceed to step 11.
If you selected option C (all records for a single
media) in step 6, then the following question will

appear on the screen:

WHAT IS THE MEDIA (1 CH) ?
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10.

11.

12.

Enter the one character letter for the appropriate
media followed by a carriage return. Legitimate media
are:

A = air

H = hazardous waste

S = soil/sediment/sludge
T = tissue

W = water

For example, if you wish to validate all the water data
in the activity, then enter:

W <CR>
Proceed to step 11.
If you selected option D (all records for a particular
group) in step 6, then the following question will
appear on the screen:

WHAT IS THE GROUP (1 CH) ?
Enter the one character letter for the appropriate
group followed by a carriage return. For example, if
you wish to validate all the inhouse metals data for
the activity, then enter:

M <CR>
Proceed to step 11.

The following message will appear:

SAVED
READY

The records that you selected will be validated.
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SAMPLE RUNS:

READY
VALID

EXECUTING CLIST(VALID)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE ACTIVITY NUMBER ? ADFO03
WHAT IS THE VALIDATION DATE (MMDDYY) ? 051588
VALIDATION OPTIONS:

A) ALL RECORDS IN THE ACTIVITY

B) ALL RECORDS IN ONE SAMPLE ONLY

C) ALL RECORDS FOR A SINGLE MEDIA

D) ALL RECORDS FOR A PARTICULAR GROUP
WHAT IS YOUR SELECTION ? A

SAVED

READY

READY

VALID

EXECUTING CLIST(VALID)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE ACTIVITY NUMBER ? ADFO3
WHAT IS THE VALIDATION DATE (MMDDYY) ? 051688
VALIDATION OPTIONS:

A) ALL RECORDS IN THE ACTIVITY

B) ALL RECORDS IN ONE SAMPLE ONLY

C) ALL RECORDS FOR A SINGLE MEDIA

D) ALL RECORDS FOR A PARTICULAR GROUP
WHAT IS YOUR SELECTION ? B

WHAT IS THE SAMPLE NUMBER (3 CH) ? 001
WHAT IS THE QC CODE (1 CH) ?

SAVED

READY

READY

VALID

EXECUTING CLIST(VALID)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE ACTIVITY NUMBER ? ADFO3
WHAT IS THE VALIDATION DATE (MMDDYY) ? 051788
VALIDATION OPTIONS:

A) ALL RECORDS IN THE ACTIVITY

B) ALL RECORDS IN ONE SAMPLE ONLY

C) ALL RECORDS FOR A SINGLE MEDIA

D) ALL RECORDS FOR A PARTICULAR GROUP
WHAT IS YOUR SELECTION ? C

WHAT IS THE MEDIA (1 CH) ? W

SAVED

READY
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READY

VALID

EXECUTING CLIST(VALID)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE ACTIVITY NUMBER ? ADFO3
WHAT IS THE VALIDATION DATE (MMDDYY) ? 051888
VALIDATION OPTIONS:

A) ALL RECORDS IN THE ACTIVITY

B) ALL RECORDS IN ONE SAMPLE ONLY

C) ALL RECORDS FOR A SINGLE MEDIA

D) ALL RECORDS FOR A PARTICULAR GROUP
WHAT IS YOUR SELECTION ? D

WHAT IS THE GROUP (1 CH) ? M

SAVED

READY
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STORET ERROR CHECKING

~J
e

Section 1

Use:

The purpose of this process is to check for errors in an
activity before its data is submitted to STORET. The user should
correct all indicated errors and continue to execute this error
checking process until all errors are resolved.

Operational Procedure:

The following procedure may be used to check for errors in
an activity:

1. Log on to the IBM under the LAST account. (See the
LAST System Manager for the LOG ON Supplement.)

2. At the READY prompt, type:
STOERR <CR>
3. The following question will appear on the screen:
WHAT IS THE FISCAL YEAR ?
Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:
88 <CR>
4. The following question will appear on the screen:
WHAT IS THE ACTIVITY NUMBER ?
Enter the five character activity number followed by a
carriage return. For example, if the activity number
is DLR70, then enter:
DLR70 <CR>

5. The following message will appear on the screen:

SAVED
READY

6. The error report will be sent electronically from RTP
to Region VII.
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SAMPLE RUN:

READY
STOERR

EXECUTING CLIST(STOERR)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE ACTIVITY NUMBER ? ADFO03
SAVED

READY

I-29-127



OUPLICATES IN INFORMATION FILE:

OTMER INFORMATION FILE ERRORS:

THESE RECORDS WILL NOT GO TO STORET:

001
001
0J2
co2
003
023
CJ¢
034
005
Ca5
0oe
036
0G7
cov
00%
go3
Go9
0ay
010
010
011
c11
G2
12
013
013
c1¢
014
015
€15
01¢
016
017
017
Me
014
019
019
0z0
020
021
v21

TPS4VRO0.G60
TP55VRN.060
TPS54YR0.020
TPS5SVR0.G20
TPS4VYR0.100
TPSSVRCL.100
TP54VR0.100
TP553YR0.1CO
TPS4VR0.02D
TPSSYRUL020
YPS4VR0.100
TP55VRI130
TP54YR0.190
TPS55YP0.100
TPS54VRI.060
TPS55VRCeC6Q
TP34VR0.100
TP55VR0.109
TPS54YR 0100
TPSSVRO.100
TPS4VYRILC0D
TPSS5YR0.CE0
TPS4VKkUL060
TP355VR0.C60
TPS4VR0V.060
TPLivR0.060
TP54VRC. 060
TPS5vR0.C60
IPL4VKkCeCOUD
T¢595v#0.060
TP54VKC 106G
TP55Yv D100
TPS4V¥Te100
TP55VR0,100
TPS4VRDL 06U
TPS5vR0,N60
TPS4VRULUOD
TPS5vR0.Co0
TPS6vu0NNGO
TPSSVYRN,DGY
Y?254YR0.050
TPLOVII.UL0

uc0120287~
vaso12028e7-
ug0129237-
uont120287?-
us0120287~
uCo01202H7-
ug0120227-
uGu1202£7-
voQe129227?~
usC12Q237-
unJ1290287-
ugJ1202867-
uGG12U287~-
u00%123247-
V092120287~
Udu123247-
v00120237~
u00120287-
ucn120287-
Udd120237=
UcC1222e7~
uf01202¢7-
udd120237-
uda1252z7~
ug0120257=
udC12d2e?-
uoc129297-
uus1202¢€7-
u00120247~
uoo120237-
ubo120237-
u0g01e¢52¢7-
uud12y237-
uo01202¢7-
uo61202k7~
uno120e47=-
UGL1202A47~
u0G120247~
ulor124227-
udni120227~-
uNo120247-
unun129e27-

NOT
NOT
NOT
NCT
NGT
NCT
NCT
NCT
NCT
NGT
NCT
NGT
NCT
NGT
NCY
NCGT
NOT
NCT
NCT
NGY
NCT
NCT
NGT
NCT
NOT
NOT
NGT
NCT
naT
NCT
WST
NZT
NCT
NCT
ucr
NOT
ugv
NCT
KCT
HCT
nevy
HCT

DEFINED
DEFINED
DEFINED
DEFINED
DEFINED
DEFINED
DEFINED
DEFINED
DEFINED
DEFINED
DEFINED
DEFINED
DEFINZD
DEFINED
DIFINED
DEFINEG
DEFINED
DEFINED
DEFINSC
CEFINED
ODEFINCD
DEFINEC
DEFINCO
DEFINCC
DZFINED
DEFINED
DEFINEC
DEFINCOD
DZFINED
DEFINED
DEFLKNZC
DEFINZD
DEFINED
DZFINED
DEFINED
DEFINZO
BEFINED
DEFINED
DZFINED
DerINED
DEFIN:O
DEFIN:D

STORET ERROR REPURT
FOR ACTIVITY
107¢S
FY=b7
12704787 102:02:44

STORETY
STORET
STOREY
STOREY
STGRETY
STORET
STAREY
STOREY
STIRET
STORETY
STORET
STORET
STCRET
STORETY
STGRETY
STGRET
STORET
STORET
STORET
STORET
STORET
STORET
STORET
STCRET
STORETY
STURET
STORET
STORcTY
STGRET
STORET
STORET
STURLY
STORET
STORET
STCRET
STORET
STCORET
STOKET
STCRET
STORET
STOREY
STOR:T
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Section 18: TRANSFER DATA TO STORET

Use:

The purpose of this process is to format data to be
submitted to STORET. After submission, the user should notify
the STORET coordinator.

Operational Procedure:

The following procedure may be used to format data in an
activity for submission to STORET.

1.

2.

Log on to the IBM under the LAST account. (See the
LAST System Manager for the LOG ON Supplement.)

At the READY prompt, type:

STORET <CR>
The following question will appear on the screen:

WHAT IS THE FISCAL YEAR ?
Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:

88 <CR>
The following question will appear on the screen:

WHAT IS THE ACTIVITY NUMBER ?
Enter the five character activity number followed by a
carriage return. For example, if the activity number
is DLR70, then enter: '

DLR70 <CR>
The following question will appear on the screen:

WHAT IS THE PASSWORD ?
Enter the three character password followed by a
carriage return. For example, if the password is 999,

then enter:

999 <CR>
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6. The following message will appear on the screen:

SAVED
READY

7. Notify the STORET coordinator.
SAMPLE RUN:

STORET

EXECUTING CLIST(STORET)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE ACTIVITY NUMBER ? ADFO3
WHAT IS THE PASSWORD ? 999

SAVED

READY
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Section 19: ACTALL REPORT

Uses:

The ACTALL report is used by personnel to identify
activities to which they have charged time in a fiscal year.

Operational Procedure:

The following procedure may be used to generate The
ACTALL report:

1. Log on to the IBM under The LAST Account (See the LAST
Section manager for The LOG ON supplement.)

2. At the READY prompt, type:
ACTALL <CR>
3. The following question will appear on the screen:

EXECUTING CLIST (ACTALL)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:
88 <CR>
4. The following question will appear on the screen:
WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ?
Enter the two digits for the first pay period for which
you wish information followed by a carriage return.
For example, if you wish a report for data beginning
with pay period 3, then enter:
03 <CR>
5. The following question will appear on the screen:
WHAT IS THE ENDING PAY PERIOD (EX: 03) ?
Enter the two digits for the final pay period for which
you wish information followed by a carriage return.
For example, if you wish a request for data up through
pay period 7 then enter:

07 <CR>
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The following message will appear on the screen:

SAVED
READY

The report will be sent electronically from RTP to
region VII.

SAMPLE RUN:

READY
ACTALL

EXECUTING CLIST (ACTALL)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ? 01
WHAT IS THE ENDING PAY PERIOD (EX: 03) ? 05
SAVED

READY
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OCRTH, 0.
pOosSNO: PLQOS

ACTIVITY

e Te—

gRLOb
03L0é
cJAO?
0Ju0S
0Ju21
0Ju23
0JN66
0JuAS
oKL 32

o¢T ReSoUTTE YRACKING FOW S & AOIVISTON Bee
LISTING POR PRCJECTS AND ACTIVITLES

FOR FISCAL VEAR 1980 PERIODS 1 THROUGH 1

OATE: t9/721/787

DESCRIPT1ION

- P E—————

ENSV WASTE REMQVAL
COMPLLIANCE WITH OSHA REGS
ANNUAL LEAVE *
STAFF REETINGS

NEW EMPLOYEE ORIENTATIOW
GENERAL REVIEW OF LIVERATURE
SAFETY TRAINING

SAFETY PROGRAN COJROINATION
CORPLIANCE WITN RCRA RECS

TINEs 93:29:19

PROJECT NUMBER

009
6GC9
G4
oC1
003
003
ovs
008
ao9

YINE SPENT

6,00
2.00
9.00
2.00
300
3.00
5.00
27.00
$.00
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Section 20: ACTIVITY REPORT (A REPORT)

Uses:

The activity (A) report is used to identify all current

activities in the system listed by project, decision unit and

.division.

The report is used primarily by supervisors to assign

new activity numbers.

Operational Procedure:

The following procedure may be used to generate the

Activity Report (A REPORT).

1.

2.

Log on to the IBM under the LAST account. (See the LAST
system manager for the LOG ON supplement.)

At the READY prompt, type:
AREPORT <CR>
The following question will appear on the screen:

EXECUTING CLIST (AREPORT)
WHAT IS THE FISCAL YEAR (YY) ?

Enter the last two digits of fiscal year followed by a
carriage return. For example, if the fiscal year is
1988, then enter:

88 <CR>
The following message will appear on the screen:

SAVED
READY

The report will be sent electronically from RTP to
region VII.

SAMPLE RUN:

READY

AREPORT

EXECUTING CLIST (AREPORT)

WHAT IS THE FISCAL YEAR (YY) ? 88
SAVED ;

READY
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ACTIVITY REPORT FCP ENSY DIVISLIUN

REPONT LISTING DIVISION / OSCISTION /7 PROJECTS ¢/ AND ACTIVIVIES

10723787 14316:00

1 OVERNEAD
DECISION UNITS

olvisions
g99e

e=LCJu01
8-0JWC2
8=0JW03

PROJECTY: 02

2=-CJwW12
3=0JM19
8=0J%14
A=0Ju11
8=0Ju13

PROJECT: 003

8=04% 29
2=NJwW23
3=0Ju24
8-0Juod
8=-CJn22

PROJECT: 004

8-~03JAG?
8-=0JK07
4-0J007
8-0J507

PROJECT: UOS

8=0wR12
E=0J% 40
8=0Juh1
8=UJw4k2
B=GwR14
8=DJuil
8=CWR19D
8=5JU46
B=0Jué&S
8=0wWR11
8=0Jnéd

PROJECT: 000

g=-0Jus1
e-048F02
2=0"FO01
8=03FQ3
K=0JdéB

PROJECT: 007

8-0Jvb2
8=-0Jws0
2=0CLS0
8-0J4000

PROJECT: 008

B=CJ¥ob
8=CJvb6S
f=DJNOY
f=0J¥0}
3=0JMS7

OVERHO
PROJECT: 001

PEXSONNEL
GENe. MGMT, % SUP,
GENZRAL SUPERVISION & RMGAT,
PLANNING ANC TRACKING
STAFF MLETINGS
GEINERAL CLERICAL
FILING
GENIQAL CLERICAL
aTHER
RECSPTIOQNIST /7 PHONE
TRAVEL
EXPLOYEE TRAINING
FORMAL CAREER CEVe COURSES
GeNERAL REVIEW OF LITERATURE
GSNERAL TRAINING
NEW EMPLOYEE URIENTATION
PROFESSIONAL MEETINGS
LEAVE
ANNUAL LEAVE
HOLIDAY LEAVE
OTHZR C(ADMINISTRATION) LEAVE
SICK LEaAvE
ECe & FAC. MAIN,
DIVISION COXPUTER MAINTENANCE
FACILITY MAINTENANCE
GENERAL MOUSESKEEPING
GLASSWARFE CLEANING
HARRIS MANTENINANCE/MANAGERENT
INSTRUMENT NAINTENANCE
PC PAINTENANCE
PURCHASING/INVENTORY OF SUPP,
SHIPPING & RCCEIVING
TEK MAINTENANCE
VEHICLF MAINTENANCE
GENERAL Q &
CUORD. WITH IN REGION VII
FY=27 GA RESPORY
MANAGE REGION VII CA PROGRAN
QA TRACKING
STANDARKD PREP,
SUPPORT OTHER DIV.
EED ACTIVITIES
FOl REQUESTS
16 AUDITY
MANAGZMENT OF PROPERTY
SAFETY
ACCIOENTS % CORREC. ACTIONS
MEDPICAL MONITORING
OTHER SOFFTY
SAFETY COMMITTEE
SAFETY INSPECTIONS

PISCAL YEAR 19-83%

NONE
ACNE
MONE

NONE
NONE
NONE
MONE
NONE

MONE
NONE "~
NONE
NONE
NONE

hONE
ACNE
MONE
MONE

ALL
NONE
NCNE
NCNE
ALL
ACNE
aLL
NCNE
NONE
aALL
WONE

ALL
NONE
QTHR
NONE
ALL

NONE
NGNE
AONE
CTHR

NONE
NONE
NONE
MNONE
ALL
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Section 21: CONTRACTOR ACTIVITY REPORT (CONTRACTOR A REPORT)

Uses:

The contractor activity (A) report is used to identify
contractor activities. The contractor activity report and the
director's management report for contractors are used by both the
EPA project officer and the contractor to track the number of
hours that have been charged to each work order in each of the
contractors labor categories. Since most contracts have an
hourly dollar rate for each labor category, the report is used to
track the total dollar costs for each activity or work order.
This information is used to confirm the accuracy of invoices.

Operational procedure:

The following procedure may be used to generate the
Contractor activity Report (Contractor A Report).

1. LOG ON to the IBM under the LAST account. (See the
LAST system manager for The LOG ON supplement)

2. At the READY prompt, type:
CAREPORT <CR>
3. The following question will appear on the screen:

EXECUTING CLIST (CAREPORT)
WHAT IS THE FISCAL YEAR (YY) ?

Enter the last two dlglts of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter:

88 <CR>
4. The following message will appear on the screen:

SAVED
READY

5. The report will be sent electronically from RTP to
region VII.

6. SAMPLE RUN:

READY
CAREPORT

EXECUTING CLIST (CAREPORT)

WHAT IS THE FISCAL YEAR (YY) ? 88
SAVED

READY
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R vt 0ok AR /D v 000 - B ocTON- OGN : OB

REPORS LISTING DIVISION = DECISION 2 PROJECYS 7 AND ACTIVITIES FOR CONTRACT DELIVERY DADER

DECISION UNIT:

DSCISION UNIT:

DECISION UNITs

10721287
112512495

RCRA  ACCT: 77727777777 BGT3 77717

PROJECTY:
ORCO9Y
PRIJECT:
xxxxq
PROJECT:
Xxxx3
PROJECT:
DPCOY

R70 OCYERHEAD
SUPCRVISION/MGHAT = RCRA (C)
R71 PAINT, EXISTING SOFTHARE
TEMPOQRARY

R72 OEVELQOP. NEW SOFTMARE
TEMPORARY

R73 GEZHERAL DATA HANOLING
ROUTINE CLERICAL SUPPORT (C)

SPFD ACCT: 277777777 8GT: 77177

PROJECT:
QSFOY
PROJECT:
MSFOY
MSFO2
NSFO3
PROJECT:
XxANX2
PROJECT:
0SF01
0SFO2
DSFIJ3
3SF04%
O3FGS
DSFO6
DSFO?

$S70 OVERMEAD

MANAGEMENT 2 SUPERVISION (C)
$71 MAINTe EXISTING SOFTWARE
KAINTAIN LAST SOFTWARE (C)
WIND ROSES €Oz 12/71)

Al MAPPING (D: t/1)

$72 DOEVELOPe NEM SOFTWARE
TEMPORARY
$73 GENERAL ODATA MANCLING
GC/MI=1IR AMALYTICAL WORK (C)
FNNGT REPORT (C)

BUILCING MOD3=MAPS (C)

TERAX NETHOD (D: 1275)
GC/MI=-IR=-PCA CONGINMERS (D:2/71)
AIR ANALYSIS M3THOO (02 471)
AMBIENT ATR METHOD (D: 1271)

WATR ACCT: 7053298002 BGT: 40K

PROJECT:
ana0g
PROJELCT:
MWADY
MYAC2
MuwAQl
MWADS
M4AnNS
MwAUO
MUAJ?
nuaoa
PROJECT:
NWAUY
PROJECT:
0waQY
DwWAC2
Dué0Y
OWAOS
0VAOS

W70 OVERHEAD
MANAGEMENT 2 SUPERYISION (C)
¥?1 MAINT. EXISTING SOFTNARE
GPAPH WORK STATION MAINT (C)
MAINTAIN LAST SOFTMARE (C)
DATA TO STORET (D: 1/1)
LAST MODIFICATION CD: 1171)
STRICES (D: 1/71)
PARS D3ASE PROGRAM (D:210/21)
MCDIFY DMR REPORT (D: 12/1)
FAN MRS REPORT (0: &/1)
W72 OEYELOP, NZW SOFTWARE
FACILITY VICLATIONS (0:12/1)
M73 GENSRAL OATA MANOLING
KOUTINE DATA ENTRY = LAST €C)
STORET DATA HAMNOLING (C)
GEN DIST LAST REPORTS (C)
FNAGT REPORT (C)
VATER QUALITY mars (C)
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Section 22: PROJECT REPORT (P REPORT)

Uses:

The project (P) report is used to identify current
projects listed by decision unit and division.

Operational Procedure:

The following procedure may be used to generate the
Project Report (P Report).

1. LOG ON to the IBM under the LAST account. (See the
LAST system manager for the LOG ON supplement)

2. At the READY prompt type:
PREPORT <CR>
3. The following question will appear on the screen:

EXECUTING CLIST (PREPORT)
WHAT IS THE FISCAL YEAR (YY) ?

Enter the last two digits of the fiscal year followed
by a carriage return. For example, if the fiscal year
is 1988, then enter: : '

88 <CR>
4. The following message will appear on the screen:

SAVED
READY

5. The report will be sent electronically from RTP to
region VII.

6. SAMPLE RUN:

READY

PREPORT

EXECUTING CLIST (PREPORT)

WHAT IS THE FISCAL YEAR (YY) ? 88
SAVED

READY
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PROJECT REPORT FOR ENSY DivisSioN

REPORT LISTING DIVISION # DECISION / PROJECTS

107237237 -
093383280

DECISION UNITS 0996 OVERHD PERSONNEL

PROJECT: 001

PROJTCY: 002
PROJECT: 003
PROJCLCT: 004
PROJECT: 005
PRGJECT: 006
PROJFCT: 007
PROJECT: 008
PROJLCTZ: QL9
PROJECT: 010
PROJECT: 011

oDIVISION PLANNING & NANAGENENT

DECISION UNIT:

3207 AGM28D
PROJECTY: K01
PROJECT: MO2
PROJECT: nG3
PROJLCT: MO

oDIVISION ENVIRONRENTAL SERVICIS

DECISION UNITS

OECISION UNITVS

OECISION UNIT:

A23S A23A2F
PROJECT: EO1
PRNJECT: E02
PROJECT: EO3
PROJECT: €04
PROJECT: EOS
PRIJECT: EODS
PRCJIECT: EU7
PROJSCT: €08
PROJECT: €09
PROJECT: €10
PROJECT: €11
PROJECT: E13
PROJECT: E14
PROJECT: Elo
PROJECT: E17
PROJECT: €13

2212 439820
PROJECT: €30
PROJECT: €33
PRUJECT: E3
PROJECT: E3S
PROJECT: €36

3226 AS3D2F
P20JCT:  £40
PROJECT: Eb1
PROJSCTE &2
PROJZCT: €43
PROJECT: S4b
PROJECTS €4S
PROISCTs  EbO

GEN. MGMT, 2 SUP,
GENERAL CLERICAL
EMPLOYEE TRAINING

LEAVS

Eds, & FAC. MAIN,
GENERAL Q A

SUPPORT OTHER D1V,
SAFETY

ENSY COMPLI W/REGULATIOM
GENERAL DATA PROCESSING
OTHER OVERMEAD

DRCOGING/NETLANDS
TCCHNICAL SUPPQORT NON=SAMPLING
SAPPLING & ANALYTICAL SUPPORTY
QUALITY ASSURANCE ACTIVITIES
QUALITY CONTROL ACTIVITIES

AMOIENT AIR MONITORING
PPCGRAM MANAGEMENT
COORDINATE NAMS & SLAMS
SITE EVALUATIONS
SYSTEM AUDITS
MONITOR AUDITS
NETMORK REVIEWS
DATA HANOLING & VALIDATION
OVOCUMENT REVIENS
AIR JUALITY ASSESSMENT REPORTS
TRAINING/SYATE & LOCAL PERSONN
AIR T3XIC STUOIES
SPECIAL DATA VALIDATION REQUES
CRITERIA POLLUTANT MONITOR ENS
UTHER DELIYERABLE PROOUCTS
QUALITY ASSURANCE ACTIVITIES
QUALITY CONTROL ACTIVITIES
0IL SPILLS
PROGRAM MANAGEMENT
TRAINING OF UTHERS
SPCC INSPECTIONS
CNA FUNDED OIL CLEANUP BY EPA
UN=-SCENE NONIT. RESP. OIL SPIL
WATER JUALITY MONITOR.
PROGRAM MANAGEMENT
CUOMP WATR QuUAL ACCESS IN CAT VY
OVERVIEW WATR QUAL ACCESS BY $
REVIEW G COMMENT ON STATE LIST
GLY SOP RCYIEW OF %8I0 mONTY BY
CCPPLETE THOL®S & wLaA®S
CONDUCT TREND ANALYSES

FOR FISCAL TEAR &8
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Section 23 PERSONNEL REPORT

Uses

The personnel report is reproduction with year-to-date
summaries of each employee's time log sheet. This report is used
in cost recovery cases and for auditing purposes when it is
necessary to establish how an individual employee has charged
their time. All salary hours are accounted for in this report
including overtime, compensatory time, etc.

Operational Procedure:

The following procedure may be used to generate the
Personnel Report:

1. LOG ON to the IBM under the LAST account. (see the
LAST system manager for the LOG ON supplement)

2. At the READY prompt, type:
PRSRPT <CR>
3. The following question will appear on the screen:

EXECUTING CLIST (PRSRPT)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year followed
by a carriage retrun. For example, if the fiscal year
is 1988, then enter:
88 <CR>
4. The following question will appear on the screen:
WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ?
Enter the two digits of the first pay period for which
you want information followed by a carriage return.
For example, if you wish information beginning with
pay period 1, then enter:
01 <CR>
5. The following question will appear on the screen:
WHAT IS THE ENDING PAY PERIOD. (EX: 03) ?
Enter the two digits of the last pay period for which

you wish information followed by a carriage return.
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For example, if you wish information for data through
pay period 4, then enter:

04 <CR>
6. The following menu will appear on the screen:

DO YOU WISH THE REPORT FOR:
A) ALL POSITIONS
B) ONE POSITION NUMBER

WHAT IS YOUR SELECTION ?

Enter your selection by a carriage return. For
example, if you wish the report for all employees,
then enter:

A <CR>

7. If your selection in step 6 was option B, then the
following question will appear on the screen:

(REPLACE SPACE IN POSITION NUMBER WITH THE LETTER ('Z2')
(I.E. ENTER POSITION NUMBER PT 01 AS PTZ01)
WHAT IS THE ONE POSITION NUMBER ?

Enter the five character position number followed by a
carriage return. For example if you wish the report
for the employee whose position number is PTAll1l, then
enter:

PTA11l <CR>
8. The following message will appear on the screen:

SAVED
READY

9. The report will be sent electronically from RTP to
region region Vi1.

SAMPLE RUN:

READY

PRSRPT

EXECUTING CLIST (PRSRPT)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE BEGINNING PAY PERIOD (EX: 0l1) ? 01
WHAT IS THE ENDING PAY PERIOD (EX: 03) ? 05

DO YOU WISH THE REPORT FOR:

A) ALL POSITIONS

B) ONE POSITION NUMBER

WHAT IS YOUR SELECTION ? B

(REPLACE SPACE IN POSITION NUMBER WITH THE LETTER 'Z2')
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(I.E. ENTER POSITION NUMBER PT 01 AS PTZ01)
WHAT IS THE ONE POSITION NUMBER ? PTZO1l
SAVED

READY

SAMPLE RUN:

READY
PRSRPT

EXECUTING CLIST (PRSRPT)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ? 01
WHAT IS THE ENDING PAY PERIOD (EX: 03) ? 27

DO YOU WISH THE REPORT FOR:

A) ALL POSITIONS

B) ONE POSITION NUMBER

WHAT IS YOUR SELECTION ? A

SAVED

READY
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PERSONNEL REPORT

FOR PAY PERIDOS 1 THROUGH 2 OF Fy-88

117037937 08:41:22

ses PDSITION NUMBER: PTAIO0 NARE: WANDTKRE, J.

PAY PERIOD G1 ACTIVITY NUMAER
T7=SWR4L 4
- T=EWR4S
8=zwKk{l
S=cwr11
$=0JAQ7
8=-0J403
B=OWRO3
a~0uWR10
3-0%R11
8~0NR14&

PAY PERIOCD QG2 ACTIVITY NUMBER
T-EMR4L4
7~EhR4S
3-EHROO
o=EWRC1
g=Zdn11
8=0JA07
8=0DJHC?
3=0J43C7
6=0WR06
2=UWwk10
d=JWR1Y
3=CwR1}
S=0WR14

o4s TOTAL HOURS FOR POSITION PTA10 @

ACTIVITY JESCRIPTION HOURS
40 FYJT7 NAMS/SLAMS 2Q 87 KS 0.00
40 FYSE7 NAMS/SLANS 2Q 87 MO 6.00
NAM3I/SLARS GENERAL MAINTENANCE 5.00
PARS 7.00
ANNUAL LCAVE 5.00
STAFF MZETINGS 5.00
LA3 COMPUTER SUPPORT 2.00
PC MAINTENANCE 3.00
TEX MAINTENANCE 6.00
HARRIS MANTENINANCE/MANAGEMENT 8.00

TOTAL MOURS FOR PAY PERIOD 01 : $3.00
ACTIVITY DESCRIPVION HOURS
4Q FY27 NAMS/SLAMS 2Q B? kS 4.00
40 FYS7 NAMS/SLAMS 2Q 87 NE . 6400
STATE MONITORING COORD MTGS 9.00
NAMS/SLAMS GENERAL MAINTENANCE ko0
PARS 4.00
ANNUAL LEAVE 2.00
HOL1CAY LEAVE .00
OTHER (ADMINISTRATION) LEAVE 4.00
DATP SUPPIRT 4.00
PC MAINTENANCE 15.00
TEK MAINTENANCE 3.00
OIVISION CUMPUTER MANAGEMENT 3.00
HARRIS MANTENINANCE/MANAGEMENT 13.00

TOTAL HOURS FOR PAY PERIOD 02 3 " 80.00

133.00

.

I

.- -
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Section 24:

Uses:

CONTRACTOR PERSONNEL REPORT

The contractor personnel report is used to check time
log sheet data entry of contractors and hours charged by

contractors.

Operational Procedure:

The following procedure may be used to generate the
Contractor Personnel Report:

1.

2.

LOG ON to the IBM under the LAST account. (see the
LAST System manager for the LOG ON supplement)

At the READY prompt, type:
CPRSRPT <CR>
The following question will appear on the screen:

EXECUTING CLIST (CPRSRPT)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year
followed by a carriage return. For example, if
the fiscal year is 1988, then enter:
88 <CR>
The following question will appear on the screen
WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ?
Enter the two digits of the first pay period for
which you want information followed by a carriage
return. For example, if wish information
beginning with pay period 1, then enter:
01 <CR>
The following questions will appear on the screen:
WHAT IS THE ENDING PAY PERIOD (EX: 03) ?
Enter the two digits of the last pay period for
which you wish information followed by a carriage
return. For example, if you wish information for
data through pay period 4, then enter:

04 <CR>
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6. The following menu will appear on the screen:

DO YOU WISH THE REPORT FOR:
A) ALL POSITIONS
B) ONE POSITION NUMBER

WHAT IS YOUR SELECTION ?

Enter your selection followed by a carriage
return. For example, if you wish the report for
all contractors, then enter:

A <CR>

7. If your selection in step 6 was option B, then the
following question will appear on the screen:

WHAT IS THE ONE POSITION NUMBER ?

Enter the five character position number followed
by a carriage return. For example, if you wish
the report for the contractor whose position
number is 8TP03, then enter:

8TPO03 <CR>
8. The following message will appear on the screen:

SAVED
READY

9. The report will be sent electronically from RTP to
region VII.

SAMPLE RUN:

READY
CPRSRPT

EXECUTING CLIST (CPRSRPT)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ? 01
WHAT IS THE ENDING PAY PERIOD (EX: 03) ? 02

DO YOU WISH THE REPORT FOR:

A) ALL POSITIONS

B) ONE POSITION

WHAT IS YOUR SELECTION ? B

WHAT IS THE ONE POSITION NUMBER ? 8TPO3

SAVED

READY
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SAMPLE RUN:

READY

CPRSRPT

EXECUTING CLIST (CPRSRPT)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE BEGINNING PAY PERIOD (EX: 01) 2 01
WHAT IS THE ENDING PAY PERIOD (EX: 03) ? 21

DO YOU WISH THE REPORT FOR:
A) ALL POSITIONS

B) ONE POSITION

WHAT IS YOUR SELECTION ? A
SAVED

READY
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CoOnNTRACTONR PERSONNENL REPORT
FGR PAY PERIODS 1 THROUGH 2 OF FY=A}
‘0'2}!37 14317329

POSEITION NUMBER: 4TPO3 INCURSENT: TOMPKINS, MAGGIE PAY PERIOD: OF
ACTIVITY NUNBER ACTIVITY DESCRIPTION HQURS

NSFOS NAINTAIN LAST SOFTWARE (C) 16.00

SUB TOTAL: 14.00

POSITION NUMBER: 27P03 INCUNBENTY TONPKINSe RAGGIE PAY PERIGD: 02
ACTIVITY NUNBER ACTIVITY DESCRIPTION HOURS
nSFO1 MAINTAIN LAST SOFTWARE (C) 39.00
0SFO1 PANAGEMENT & SUPERVISION (C) 1.0C

SUB TOTALs 40.00

aes TOVAL WOURS POR ALL WSEKS: 36.00

e8e CRAND TOVAL OF NOURSS 30.00
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Section 25: DIRECTOR'S MANAGEMENT REPORT (DMR)

Uses:

The director's management report (DMR) is used to check
hours charged to activity numbers and to check FTEs for projects,
decision units, and divisions. The directors management report
is probably the most useful report from the LAST software system.
It provides a summary of the number of hours the employees in
each unit (branch) of the organization have charged to each
activity (approximately 30% of the total labor for a water
compliance sampling inspection is charged by the laboratory
branch employees). It also provides a summary of the hours and
FTE's charged by the entire division (or other organizational
unit) to each activity (the Sunflower Army Ammunition Plant RCRA
compliance evaluation inspection), project (all RCRA CEI's)
decision unit (D307), client (Hazardous Waste Management
Division) and financial management account number. The financial
management account number is associated with an activity by the
software (superfund site) when needed and with a decision unit
when that is appropriate.

The directors management report (DMR) also defines overhead
or indirect labor activities and tracks the fraction of labor
charged to overhead. Leave is usually the largest part of
overhead at approximately 13% of total labor. The DMR is
available with the overhead included in the direct labor by the
equation:

Total Labor = Factor X Direct Labor

or with all labor listed as charged on the employee's time log
sheet. The option of including overhead is convenient when total
division pricing factors are needed. The report is also
available for each subunit (branch and all sections) of a given
organization.

Operational Procedure:

The following procedure my be used to generate the
Director's Management Report:

1. LOG ON to the IBM under the LAST account (see the
LAST system manager for the LOG ON supplement.)

2. At the READY prompt, type :

DMR <CR>
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The following question will appear on the screen:

EXECUTING CLIST (DMR)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year
followed by a carriage return. For example, if
the fiscal year is 1988, then enter:
88 <CR>
The following question will appear on the screen:
WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ?
Enter the two digits for the first pay period for
which you want information followed by a carriage

return. For example, if you want data from pay
period 1 then enter:

01 <CR>
The following question will appear on your screen:

WHAT IS THE ENDING PAY PERIOD (EX: 03) ?
Enter the two digits for the last pay period for
which you want information followed by a ‘carriage
return. For example, if you want data through pay
period 4, then enter:

04 <CR>
The following question will appear on your screen:

DO YOU WISH THE OVERHEAD FACTOR (Y OR N) ?
Enter either Y (yes) or N (no) followed by a
carriage return. For example, if you wish the
overhead hours factored into the direct labor
hours, then enter:

Y <CR>
The following menu will appear on the screen:

DO YOU WISH THE REPORT FOR:

A) DIVISION REPORT (ALL BRANCHES)

B) DIRECTORS REPORT

C) E P AND R BRANCH REPORT

D) EMCM BRANCH REPORT

E) LAB BRANCH REPORT

WHAT IS YOUR SELECTION ? A
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8. Enter A,B,C,D, OR E followed by a carriage return.
For example, if you would like the report for all
hours in the division then enter:

A <CR>
9. The following message will appear on the screen:

SAVED
READY

10. The report will be sent electronically from RTP to
Region VII.

SAMPLE RUN:

READY

DMR

EXECUTING CLIST (DMR)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ? 01
WHAT IS THE ENDING PAY PERIOD (EX: 03) ? 06

DO YOU WISH THE OVERHEAD FACTOR (Y OR N) 2?2 ¥
DO YOU WISH THE REPORT FOR:

A) DIVISION REPORT (ALL BRANCHES)
B) DIRECTORS REPORT

C) E P AND R BRANCH REPORT

D) EMCM BRANCH REPORT

E) LAB BRANCH REPORT

WHAT IS YOUR SELECTION ? A

SAVED
READY
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DECISION UNITS

ACTIVITIES REPORY FOR ENSY DIVISION
"WITHOUT OVERMLAD
PAY PERIODS 1 THROUGHM 2
FY=-1983
10730787 09:03220

20R0000RACNR0R0000000000000000000000000R0000

DIVISION: MATER OIVISION e
000000040000000000020080000000200000000000008

8230 A36826 NUNICIPAL TREATMENT

STATE DIRECTORS EP L R ENCH LABORATORY J0TAL FIE'S
: OFFICE BRANCH BRANCH SRANCH
PROJECTS W20 PROGRAN NANAGENENT
S=NJF29 0 & N & 1046 PROG NANG ALL 0.00 0.00 12.00 0.00 12.00 0.0882
GSSSESaAssSOCEOSESESSAESSNOSOUS NGNS SASSANASSESSR s SANNEUYISSSEREESO0SSSE0AESS
PROJECY TOTALS: G.00 0.00 12.00 0.00 12.00
FTE®Ss 0.0000 0.0000 0.0b02 0.u000 0.0582_ 0.04882
STATE OIRECTORS EF LR (04 LABGRATARY 107AL FTE®S
OFFICE GRANCH BRANCH BRANCH
PROJECT: W2T OVERSIGHY OLN INSPECTIONS
8=WJF37 0 & N SITE ThaA KS 0.00 0,00 0.00 0.00 0.00 0.0000
8=VWJF3I8 0 & N SITE TBA o KS 0.00 0,00 0.00 0.00 0.00 0.0000
I=uJF19 RENSON, L10WA 1A 0.00 0,00 700 0.00 7.00 0.0515
SSPES:3: 300U SESAGSAES R 2200800 ESESS0N0ENESNEZE-ZE0080880NEES3E008800808888s88
PROJECTY T0OTALSS 0.00 0.00 7.00 0.00 7.00
FTE®S:s 0.,0000 0.0000C 0.0513 0.0600 0.0515 0.0513

00800024 ARR0000R080CR000RA00000CRRER0E0R0CR00RSRIRA00R00RGRRICSORRR0RR00R00000S

DECISION TUTALS: 0.00 0.00 19.00 0.00 19.00
FTE®SS 0.0000 0.0600 0.1397 0.0000 0.139? 0.1397
DECISION UNITs B304 AFEB3IA WATER COMPLIANCE
STATE DIRECTORS EFP L EMCM LABORATORY YOTAL FIE®S
- OFFICE BRANCH BRANCH sRANCH
PROJECY: W30 PROGRAM NANAGEMENT -
8=-4J0OOT IOWA MYGICNIC LARB cCOP, ALL 0.00 0.00 0.00 0.00 0.00 0.0000
B=WFRSU UATER COMP NANAGEMENT ALL 0.00 0.00 0.00 0.00 . 0.00 0.,0000
8~VUTRS2 WATER COMPLIANCE RANAGERENT ALL 0.00 0.00 $0.00 0.00 $0.00 0.3676
SESSSST 3N EENES 2180 0SSESRASII S SSTGNISANISsS0000SUNESEsARISSSE0S0EsssSES
PROJECY T0TALS: €c.00 0.00 S0.uU0 0.00 $0.00
FVE*SS 0.0000 . 0.0000 0.3676 0.0000 0.36476 03676
STATE DIRECTORS EP L R EnCH LABOGRATORY TOTAL FYE®S
OFFICE SRARCH BKkANCH BRANCH
PROJECT: w31 €SI
8=AAA1Y CUNICE®S MOUSE s . 0.00 0,00 0.00 0.00 0.00 €.0000
B=A4AT7T KNIGHT ROAD FELINE PRESERVE "o 0.00 0.00 0.00 0.00 0.03 0.0000
8=AAASS RMAGGIE®S FaARNM ’ "o 0.00 0.00 0.00 0.00 0.00 * Q.0000
PodJFI4 WARUENSBUKE NoWe MUTP "o 0.00 c.00 0.00 0.00 0.00 €.0000
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ACTIVITIES REPORT FOR ENSY DIVISION

DIRECTOR®S OFFICE REPORY
MITHCUT OVERKEAD
PAY PERIODS 1 TWROUGH 2
FYy=19a8
10730487 09:03:54

CORNOERORAREEOREC0ARRRACGARCACRANRAERRAALEQAOGY

DIVISION: OVERHEAD *
0000000000000 0000080CR00000004000000A000000S

OECISION UNITS 0996 OVERND PERSONNEL

STATE
8=0JW01 GENERAL SUPERVISION & NGNTa_ NONE
8=0JV02 PLANNING AND TRACRING . NONG
8=0JN03 STAFFE MEETINGS . : NONE

PROJECT TOTALS:
X INOIRECY LAHORS

STATE

PROJECT: 002 GENERAL CLERICAL
8=0J¥12 FILING NOKE
8=0Jv10 GENERAL CLERICAL NONE
A=0JW1é OTHER NONE
3=0JutY RECEPTIONIST /7 PHONE NONE
S=o0JN13 TRAVEL NONE

PROJECTY TOTALSS
X INODIRECT LAaO2s

STATE

PROJECY: QO3 EMNPLOYES TRAINING
8=0Ju2) FORMAL CAREER Dt¥e COURSES NONE
8=0J423 GENERAL REVIEW GF LITERATURE NONE
0=0Ju23 GENERAL TRAINING NONE
A=0J421 NSV EPPLOYEE ORIENTATION NONE
8=0J422 PROFESSIONAL MEETINGS NONE

PROJECT TOTALS?
X INDIRECY LARORS

STATE

PRIJECT: 004 LEAVE
C=0Ja0UT ANNUAL LEAVE NINE
@=CJINNT HCLIDAY LEAVE . NINE
8=0JGG7 CIHCP (ACHINEISYRATION)D LEAVE NONE
£-0JS07 SICK LEAVE NChe

OIRECTORS T0TAL FTE®S
OFFICE
22.00 22,00 0.1618
3.00 3.00 0.0221
3.00 3.00 0.0221
SESESEISZSNCGALEESESSETAES0SRSE0UNSEESS
28.00 28,00
3932 3.932
OIRECTORS TOTAL FTE'S
OFF1CE
250 2,50 0.0134
41.5¢C 61.50 04522
0.00 0.00 0.0000
2.50 €.50 C.062%
9.00 9.00 0.0662
SESEAZAIISSEUSNENESEREISUSSSSESRSERENES
81.50 81.50
11,432 11432
OIRECTORS TOTAL FTE®S
OFFICE
0.00 0.00 0.0000
0.00 0.00 0.0000
3C.00 30.00 0.220%
0.00 0.00 0.0000
0.00 0.00 0.0000
NS SEISSIRSENNENSSEIIZNSNSGEBERERREES
30.00 30.00
4.21% 4.21X
DIRECTORS TOTAL FYE®S
OFFICE
63.00 6mr,00 0.5000
35.00 35.00 0.2574
C.00 0.09 0.0000

11.00 11,00 0.,0809
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QECISION UNIT:

PROJECT: €09

A=EMQ02 AIR QUAL NONIT AGAT

d=EMROS GRANT MGRY 2 ZVALUATION

B=ERROY SEA GRANTY REVIEW
$=ERRO2 SCA GRANTY REVIEW
8=ERRO3 SEA GRANT REVIEW
S=ERROL SEA GRANT REVIFW
8«EMROS STATVE NONITORING

PROJECT: EQS MONITOR

8=EKR10 MONIT
8=EKR11 PMONIT
C=EKRUY MONIT
8=tKR09® MCNIT
8=~EXKR12 PONIT
8=EKRCS6 PFCONIY
3=EXRQ? MCNIT
8=€EKR0& PCNIT
t=EXRO3 PMCNIT
8=EKRO2 PCNIT
6=EXRO3 PONIT

AUOILY
AUOLT
AUDIT
AUDTTY
AUCITY
AVOLY
AUCIT
AUCIT
AUDIY
AUOLY
AU01T

8=EKRO1 RONITOR PERF AUDIT PREP

ACTIVITIES REPORY FOW ENSV OIVISION

EnCnH

BRANCH REPORY

WITHOUTY DVERMEAD
PAY PERJODS 1 THROUGH 2

Fy=1930

10730787 093:02:31

DIVISION:

ENVIRONMENTAL SERVICES

PROJECY: ECT7 OATA HANOLING & VALIDATION
A=EVR01 NAWNS/SLARS GEMERAL MAINTENANCE ALL

$=EWR02 NEDS GENERAL MAINTEMANCE

8=FuUR11 PARS

E=EVR47 PROCESS NFOS DATA
d=ENQ43 PROCESS NEODY DATA
$=EWR4(9 PROCESS NLODS DATA

STATE
PROGRAN NANAGEMENT
AlLL
‘. aLL
1A
kS
(1]
no
COORD RTGCS ALL
PROJECT TOTALS:
PTE*S:
STATE
AUDIYS
LINN CO A
LINN 03 1A
LINN PM10=1 1A
LINN PH10=2 Ia
LINN SC2 - IA
LING TSP=% Ia
LINN TSP=2 1A
UKL PN10-1% 1A
UHL PR10-2 IA
unL 1SpP~-1 1A
UNL 1SP=2 1A
ALL
PROJECY TOTALS:
FTE®SS
STATE
ALL
ALL
187
(31
ne

2235 A23A2F ANSIENT AIR MONITORING

Encn AlR RCRA MATER T0TAL FTE*S
SRANCH NONITORING MONITORING NONITORING
0.00 47.00 0.00 0.00Q 47.00 0.345¢€
0.00 0.00 0.00 0.00 0.00 0.0000
0.00 28,00 0.n0 0.00 28.00 0.2059
0.00 12.00 0.00 0.00 12.00 0.0a882
0,06 .06 0.00 0.00 3.00 0.0221
.00 0.00 0.00 0.00 0.00 €.0000
G.00 149,00 0.00 0.00 142.00 1.0832
ONSESS SR ASESSAUESS NS EE X rSS0S0SRAINIEZIUSEE0OSSIESE13I200005008 022 nSO0SRARSEERESS
0.00 2348.10 Q.00 0.00 238.00
0.0000 1.7500 0.0000 0.0000 1.7500 1.7500
ERCM AR RCRA WATER TOTAL FTE*S
BRANCH MOMNITORING RONITORING RONITORING
0.00 0.00 0.00 0.00 0.00 0.0000
0.00 0.00 0.00 0.00 0.00 0.0000
0.00 0.00 0.00 0.00 0.00 0.0000
c.00 0.C0 0.00 0.00 0.00 £.0000
g.n0 0.00 0.00 0.00 0.00 0.0000
0.00 0.09 0.00 0.00 0.00 0.0000
0.00 0.09 0.00 0.00 0.00 0.0000
0.00 0.00 0.00 0.00 0.00 0.0000
0.00 0.00 0.02 0.00 0.00 0.0000
0.00 0.00 0.00 0.C0O 0.00 0.,0000
0.00 0.00 0.09 0.00 0.00 0.0000
.00 2.00 0.0d 0.00 2.00 0.0147
SSSGE 320G SEESUSEE 2SS SEECESEI =IO USSANTERIa0USSROUENEaz10000008GSESEER
0.00 2.00 0.00 0.00 2.00
0.0000 0.0147 0.0000 0.0000 00147 0.0147
ENCH AlR RCRA WATER ) ToTAL FTE’S
BRANCH MONEITORING MONITORING MONITORING
0.00 9.00 0.00 0.00 9.00 0.0662
n.00 0.00 0.00 0.00 0.00 0.0000
: Q.00 11.00 0.00 0.00 11.00 0.0809
0.00 0.00 0.00 0.00 0.00 0.0000
0.0C 0409 0.00 0.00 0.00 0.0000
0.00 0.00 0406 0.00 Q.00 0.0000
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ACTIVITIES REPORT FOR ENSY DIVISION
EP ¢ B BRANCH REPORY
NITHOUT OVERMEAD
PAY PERIOODS 1 THROUGH 2
Fre{o8s .
90730787 0v302303

000000000 RRRORCEAGE0ARG0CE0NA00A0QAROARAGOGS

DIVISIONS OVERMEAD *
2000000000000000 0000000040000 000000000000008

DECISION UNITs 0996 OVERHD PERSDNNEL

STATE | { FIELD SITE TOTAL FTE®S
_ BRANCH RENOVAL INVESTIGAT
PROJECY: 00Y GCEN. MGRT, 3 SUP, .
0=pJuD? GEMERAL SUPERVISION & MCAT. NONE 0.00 14.00 0.00 14,00 0.1029
8=0JU02 PLANNING AND TRACKING N NGNE 0.00 0.00 10.00 10.00 00,0735
8=0Ju03 STAFF MEETINGS NONE 0.00 24.00 2.00 26.00 0e1912

PROJECT TOTALS: 0.00 35.00 12.00 50.00

X INDZRECT LA3OR: 0.00Z 1.292 O.41X 170X
STATE ge 1 v EIELO SITE TOoTAL FYE'S

SRANCH REMOVAL INVESTIGATY
PROJECT: 002 GENERAL CLERICAL

$=0J¥12 FILING MONE 0.00 0.00 0.00 0.00 0.0000
8=0Jd10 GENERAL CLERICAL HCNE 0.00 0.00 0.00 0.00 0.0000
A=0Jv14 OTHER NONE 0.06 0.00 0.00 0.00 0.0000
8=0JM11 RECEPTIONIST / PHONE NONE 15.00 0.00 0.00 15.00 01103
8=0JU13 TRAVEL NONE 0.00 0.00 0.00 0.00 0.0000

PROJECT TOTALS: 15.00 0.00 g.n0 15.00

X INMDIRECT LASOR: 0.512 0.002 0.0012 051X
STATE EP L ® FIELO SITE - 70TAL FTE’S

. BRANCH REMOVAL INVESTIGATY
PROJECY: 003 EMPLOYZIE TRAINING

8-0J¥20 FORMAL CAREER DEV, COURSES NONE 0.00 6£.00 28.00 96.00 0.7059
9°0Ju23 GENERAL REVIEW OF LITERATURE NONE 0.00 28.00 0.00 28,00 0e2059
8=0JU2C GENCRAL TRAINING NONE 0.00 £.00 18.00 26.00 0.1912
B=~0JW21 NEW EMPLOYEE ORIENTATION NONE 0.00 0.00 0.00 0.00 0.0000
€=0JN22 PRUFESSIONAL NEETINGS NONE 0.00 49.00 4.00 44.00 0.3235

SH0VESZz N0 AT SESEEIE NSNS ESSS IS INSECEOSASSSSrsOaNUNSasssssaS

PROJECT TOTALS: 0.00 144.00 50.00 194.00.

X INDIRECT LABOR: 0.00X 4.90% 1.702 6.60Z
STATE (4 2 I FISLOD SITE T0TAL FIE°S

BRANCH REMOVAL INVESTIGAT
PROJECT: 004 LEAVE

8=0JA07 ANKUAL LEAVE NONS 33.00 29.00 d1.00 143.00 10513
€=0JH0C7 HCLIDAY LEAVE : NONE 38.00 66.00 64,00 168.00 12353
120J307 OTHER CAGHINISTRATIGN) LEAVE HONE 2.00 2.00 0.00 4.00 0.029%
8=0J307 SICKR LEAvVE NONE 15.00 20.00 38.00 73.00 0.5368
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ACTIVITIES REPORT FOR ENSY DIVISION
LAJOKRATORY BRANCH REPORTY
WITHOUT OVI2KCAD .
PAY PZRIODS 1 THROUGH 2
Fy=1722
10/3C/A7 09:z02:58

SRR OAACRANRRPCRREROOCACROC2COERCOGNSAGGARES

DIVISION: VWASTE NANAGEMENT .
0000000000000 020000000000000CARGER0CRASERGSS

;eCESI10N UNITS D307 AGDD3A RCRA COMPLIANCE

STATE LABORATORY ANALYTICAL cL/QA T07AL FrECS
. BRANCH SECTION SECTION
ROJECT: ASO PROGRAN NANAGENENT
"FR40 2ACRA MANAGERENT t . ALL 5.00 (.00 200 7.00 0.051%
ZFR4U RCRA PGMY ALL 0.00 0.00 0.00 0.00 0.0000
*CL1? RCRA PROGCRAN TECH ASSISTANCE NONE 0.00 0.00 12.00 12.00 0.08%2
28L04 SOLID WASTE AUOLY ¢ 8 aLL 0.00 4,00 0.00 4.00 0.0296%
PSRN S SESSUES SRS 2S USSP AS RS3ROSR SSGSEISESENDYSESSEEEEND
PROJECTY TOTALS: $.00 4.00 14.00 23.00
FTE’SS 0.0368 0.0294 0.1029 0.189% 0.1691%
STATE LASORATORY ANALYTICAL CL/QA TOTAL FIE'S
BRANCH SECTION SECTION
PROJECT: ASY CEI = ¢, S % L
APF62 CANGEROUS CHEWNICAL STORAGE ra 0.00 0.00 0.N0 0.00 0.0000
ARPOO KANSAS ARMY AMNRMUNITION PLANTY KsS 0.00 0.00 0,00 0.00 0.0000
AUFLT OFFUT ALIR FORCE BASE NE €.00 0.u0 0.00 0.00 0.0000
AuF28 UNIVERSITY OF I04A DAXKDALE 1A 0.00 0.00 0.00 0.09 0.0000
SSCSASSsSe ST SSPUSSIEI23300 8000 CENTSISANSSISSUPII2ESSUSSOTENESSUEES
PROJECT TOTALSS 0.00 V.00 0.00 0.00
FYE®SS 0.C000 0.0000 0.0000 0.04000 0,0000
STATE LABORATORY ANALYTICAL cL/Qa: TOTAL FTE’S
. BRANCH SECTION SECTION
PPOJECT: AS2 CFE1 = LD
AME1) TLACKHANK LF 1A C.00 0.00 0.00 0,00 0.C000
LWE19 CLUFUIRYD MIDWEST 1A 0.00 U.00 0.09 0.00 0.0000
AT#99 LDE/CCI AT JULINN FOUNDRY ©IvV. 1a 0.00 0.00 0.00 0.C0 0.0000
ATFRG LNF/CEL AT THIMPICN HATWARD CO 1 G.00 C.00 0.u0 0.Cn 0.00100
#TF94 LLP/CEL AT RLOONFLELD FOUNDRY IA 0.00 n.00 0.00 0.00 0.0000
SS9 CEISSSON SR NIRNEE SIS ES SNSRI NSNS EUSEICsSESASOEREEEESEAN
PROJECT TOTALSS 0.00 0.00 0.00 0.00
FTE®SS N, 0000 00000 0.4000 0.0000 0.0000
STATE LABRDSATORY ANALYTICAL CL/QA 10TAL FTE'S
ARANCH SECTION SECTIUN
PEEJICT: AS3 CEL = OTHER TS0
=ah:¢e PYIR;TL CHEMICAL CO, 1A C.00 g.00 0.00 0.00 0.0003
*alrt Y 1%5.CH] AY SVYLEKRCO,L,INULING IA C.0C 000 003 0.CO 0.0000
TATFUT YSEACCT AT SAFEYY=KLCSH 1A T {'e 010 Geui 0.00 0.0000
“ Wheo JUah BLFRF WOTELRLECO WORKS iA Q.00 U.00 0.00 0,00 0.0000

155



Section 26: DIRECTOR'S MANAGEMENT REPORT FOR CONTRACTORS

Uses:

The director's management report for contractors is
used to check hours charged to activity numbers and the cost of
products used by both the EPA project officer and the contractor
to track the number of hours that have been charged to each work
order in each of the contractors labor catagories. Since most
contracts have an hourly dollar rate for each labor category the
report is also used to track the total dollar cost for each
activity or work order. This information is used to confirm the
accuracy of invoices.

Operational Pracedure:

The following procedure may be used to generate the
Director's Management Report for contractors:

1.

2.

LOG ON the IBM under the LAST account (see the
LAST system manager for the LOG ON supplement)

At the READY prompt, type:
CDMR <CR>

The following question will appear on your
screen:

EXECUTING CLIST (CDMR)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year
followed by a carriage return. For example, if
the fiscal year is 1988, then enter:
88 <CR>
The following question will appear on the screen:
WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ?
Enter the two digits for the first pay period for
which you want information followed by a carriage
return. For example, if you want data from pay
period 1 then enter:

01 <CR>

The following question will appear on the screen:

WHAT IS THE ENDING PAY PERIOD (EX: 03) ?
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Enter the two digits for the last pay period for
which you want information followed by a carriage
return. For example, if you want data through
pay period 8, then enter:

08 <CR>
6. The following question will appear on your screen:
DO YOU WISH DOLLARS PRINTED (Y OR N) ?
Enter either Y (yes) or N (no) followed by a
carriage return. For example, if you wish the
dollars to be displayed, then enter:
Y <CR>
7. The following message will appear on your screen:
SAVED
READY
8. The report will be sent electronically from RTP
to Region VII.
SAMPLE RUN:
READY
CDMR

EXECUTING CLIST (CDMR)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ? 01
WHAT IS THE ENDING PAY PERIOD (EX: 03) ? 23

DO YOU WISH DOLLARS PRINTED (Y OR N) ? N
SAVED

READY
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ACTIVITIES REPORT FOR ENSY OIVISION = CONTRACTORS
" PAY PERIOD 1 THROUGH PAY PERIOD 2
10722787 15330339

GO0 QORCRROAARAROACRGADRNAONEOCORRRAGPENOES

® DIVISICN: DEL ORD FOR &3 CONTRACT o
CR000000CR00REENECE0REANGRRENN0AGE0CEE000S

OECISION UNITs ARCRA ACCTs 7777797777 26Ts 7771? .
INFO VECH NINE PRAOG HGROD CONY T0TAL

SPEC PROJ SPEC PROG . ANAL PROS cLK
PROJECT: K70 OVERNEAD
ORCOY SUPERVISION/MGAT = RCRA (C) 3.00 0.00 0.00 C.00 0.00 0.00 0.00 3.00
SESSEIENNSSNESEIIINSSNSEEESSSNESNSNSSINUNSESSIINSOSENSNIISERENNNSEIENSENSaRs.
PROJECT TOTALSS 3J.00 0.00 0.00 0.00 0.00 " 000 0.00 3.00
INFO TECH MINT PROG wORD CONY TOTAL
SPEC PRUYS SPEC PROG ANAL PROS cLx
PROJECT: AT71 NAINT, EXISTING SOFTMARE
XXXX? TENPORARY 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
SSS2IRENSESEEEZESENS0EISINSESSSEIASIEASEONIEIANEENSNAASRNSUSERENSSuNENENSaasS
PROJECT TOTALS: 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
INFO TECH MINT PROG WORD CONT TOTAL
SPEC PROJ SPEC PROG ANAL PROS CLK
PROJECT: R72 DEVELOP. NEVW SOFTUARE
AAXRI TENPORARY 0.00 0.00 0.00 8.00 0.00 0.00 . 0.€0 0.00
SESR223USENENSIIASSSESEIERSSCENEENSICENEOEISEITRESNSIIRINSESESNISSEaESEaEEa
PROJECT TOTALS: 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
INFO TECH MINT PROG BORD CONTY TOTAL
SPEC PROJ SPEC PROG ANAL PROS LK
PROJECYS R73 GENERAL DATA HANDLING
DRCOY ROUTINE CLERICAL SUPPORT (C) 0.00 0.00 0.00 .00 0.00 0.00 15.C0 15.00
. SSE5233SRSESETRSISRSSERSIIASESENEINIIGUSESESSIESEEUNIOETOSEENEINASSENENTRENS
PROJECT TOTALS: 0.00 0.00 0.00 0.00 0.00 0.00 135.C0 15.00

000000000000 000000000000A00RR0000CA0R0RCRRRERCA000R00RREAE0AGR0RCA000A0CR0S
OECISION TOTALSS 3.00 0.00 0.00 .00 0.00 0.00 15.00 18.00

DECISION UNIT: SPFO ACCT: 7777777771 ACT: 71711?
INFQ TECH PINT PROG WORD CONT TOTAL

SPEC PROJ SPEC PROG ANAL PROS CcLK
PROJECT: S70 OVERMEAD

OSFOT MANBGERENT & SUPEQVISION (C) 4,00 1.00 0.00 2.00 0.00 0.00 0.00 7.00

PROJECY TOTALSS 4,00 1.00 0,00 2,00 0.00 0.00 0.00 700
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Section 27 CHARGE REPORT

Uses:

The charge report is used to identify hours charged to
an activity by pay period and the cost of that work. The charge
report was designed primarily to provide site cost information
for superfund cost recovery activities. The report provides the
salary and benefit (employee cost to the agency) costs for each
employee for the specific pay periods the employee charged time
to the activity. The report is password protected when dollar
costs are included.

Operational procedure:

The following procedure may be used to generate a
charge report:

1. LOG ON to the IBM under the LAST account. (see
the LAST system manager for the LOG ON
supplement.)

2. At the READY prompt, type:

CHARGE <CR>

3. The following question will appear on the screen:

EXECUTING CLIST (CHARGE)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year
followed by a carriage return. For example, if
the fiscal year is 1988, then enter:

88 <CR>

4. The following question will appear on your
screen:

WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ?
Enter the two digits for pay period for which
you want information followed by a carriage
return. For example, if you want data from pay
period 1, then enter:
01 <CR>
5. The following question will appear on the screen:

WHAT IS THE ENDING PAY PERIOD (EX: 03) ?-
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6.

10.

Enter the two digits for the last pay period for
which you want information followed by a
carriage return. For example, if you want data
through pay period 4, then enter:

04 <CR>

The following question will appear on the screen:

DO YOU WISH THE OVERHEAD FACTOR (Y OR N) ?
Enter either Y (yes) or N (no) followed by a
carriage return. For example,if you would like
the overhead hours factored into the direct
labor hours, then enter:

Y <CR>
The following question will appear on the screen:

DO YOU WISH SALARY BENEFIT INFORMATION (Y OR N) ?

Enter either Y (yes) or N (no) followed by a
carriage return. . For example, if you would like

"~ the cost figures to be displayed, then enter:

Y <CR>

The following question will appear on the screen:
'DO YOU WISH A SINGLE ACTIVITY NUMBER (Y OR N) ?

Enter either Y (yes) or N (no) followed by a
carriage return. For example, if you want a
report for all activities for the year, then
enter:

N <CR>

If you entered "Y" on step number 8, then the
following question will appear on the screen:

WHAT IS THE ONE ACTIVITY NUMBER ?

Enter the five - character activity number
followed by a carriage return.

The following hessage will appear on the screen:

SAVED
READY
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11. The report will be sent electronically from RTP
to Region VII.

SAMPLE RUN:

READY

CHARGE

EXECUTING CLIST (CHARGE)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ? 01
WHAT IS THE ENDING PAY PERIOD (EX: 03) ? 07

DO YOU WISH THE OVERHEAD FACTOR (Y OR N) ? N

DO YOU WISH SALARY AND BENEFIT INFORMATION (Y ORN) ? N
DO YOU WISH SINGLE ACTIVITY NUMBER (Y OR N) ? ¥
WHAT IS THE ONE ACTIVITY NUMBER ? 0JSO07

SAVED

READY
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SUMMARY OF TIME AND DCLLARS CHARGED TO AN ACTLIVITY
WITHOUT OVERHEAOD
FOR ENSY PERSONNEL
N FOR PAY PERIOD 1 THROUGH 2 DF FY=-88
10730727 15222331

PROJECT ACTIVITY ACTIVITY POSITION PAY HOURS SALARY AND
NUMBER NUMBER DESCRIPTION NUMBER NAME PERIGD CHARGED SENEFIT OGLLARS

ES3 8-SCF4L0 SUN CRESK INTSENSIVE SURVEY PTNDG CONLESs Lo 01 7.00 0.00

£S3 S~ ECF40 SUN CREEX INTENSIVE SURVEY PTNOS CRISPs Neo 01 10.00 0.C0

ES3 B=ECF4C SUN CREEK INTENSIVE SURVEY PTIN1O0 REGER, Je 01 16.00 _ ) 0.00

TOTAL HOURS AND MONEY FOR WEEK # 01 33.00 . 0.00

PROJECTY )} ACTIVITY ACTIVITY POSITION PAY ... ~_MOURS SALARY AND
NUMRER NUMBER DESCRIPTION NUMBER NANME PERIOD . CHARGED BENEFIT OOLLARS

€53 8=ECF4N ~ SUN CREEK INTENSIVE SURVEY PO 05 BRUNE, Oa ‘ 02 - . 64,00 7 0400

ES3 8=tCFLO SUN CREEK INTENSIVE SURVEY PLAO? MCKINNEY, Go 02 24,00 T 0.00

ES3 B=ECF40 SUN CREEK INTENSIVE SURVEY . PLAO9. ROSINSON, Je 02 47,00 . . . 0.00

€53 B=ECF&0 SUN CREEK INTENSIVE SURVEY PLAY2 STHMMONS, Ve 02 16,00 L 0.00

€53 A=CCF40 SUN CKEEK INTENSIVE SURVEY PTWO3 BECMONT, Go c2 21.00 _ 0.00

£S3 3=ECF40 SUN CPREFK INTINSIVE SURVEY PTWO4 COWLES, L. 02 95.50 . . 0.00

E33 © 7 B=tCF&0 °° SUMN CRESK INTENSIVE suyrvey PTUOS CRISP, N, 02 66,00 0.00

€53 R~ECF40 SUN CREEK INTENSIVS SURVEY PTHOA LAWRENCESK _ 02 54,00 . _. 0.00

ESS3 8=ECF40 SUN CREEK INTENSIVE SURVEY PTNO9 LITTELL, Be 02 26.00 0.00

€S3 8=€CF&40 SUN CREEXK INTENSIVE SURVEY TLAO2 CAPRON, C. ) 02 9.00 0,00

ESS S=ECF40 SUN CREEK INTENSIVE SURVEY TINO2 HENRY, WN. ’ 02 44,00 . 0.00

TOTAL HOURS AND NONEY FOR WEEK # 02 466.50 B 0.00
esee TOTAL NUMBER DF HOURS FOR ACTIVIVY ECFA0 IS 499,50 : e
sees  TOTAL SALARY AND BENEFIT DOLLARS FOR ECF4O0 IS 0.00 ' -

etee  TOTAL NUMIER OF HOURS FOR ALL REQUESTED ACTIVITIES IS 499,50 - i
soes TOTAL SALARY AND BENEFIT DOLLARS FOR ALL REQUESTED ACTIVITIES IS 0.00



Section 28: CURRENT ACTIVITY REPORT

Uses:

The current activity report is used to list current
activities in a fiscal year.

Operational Procedure:

The following procedure may used to generate the
current activity report:

1. LOG ON to the IBM under the LAST account (see the
LAST system manager for the LOG ON supplement.)

2. At the READY prompt, type:
CURACT <CR>
3. The following question will appear on the screen:

EXECUTING CLIST (CURACT)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year
followed by a carriage return. For example, if
the fiscal year is 1988 then enter:

88 <CR>
4. The following message will appear on the screen:

SAVED
READY

5. The report will be sent electronically from RTP to
Region VII.

SAMPLE RUN:

READY
CURACT

EXECUTING CLIST (CURACT)
WHAT IS THE FISCAL YEAR ? 88
SAVED

READY
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LIST OF CURRENT ACTIVITILS FOR FY=-A8 140721787

AAAYY ENRO& Ewr0o0 GK 3N 0423 S2RNS SSFhk WTIRS2 XXXXX
AAAQ2 ENFPOS £uR0y GK2J8 0JV23 $HRO7 Tx9C0 XXXXxX EXXXX
ALLSY ENROS Edn 11 GK3J4 0Jwsd anape TR RAXXX XXXXX
AELIY EJFYO EWR 31 GKk901 JJusY SURCY T0943 KAXXX XXAXXX
ACLYO EJF1Y €wal2 GKk7J2 DJWL2 $2R10 T097J XXXAX XXXXX
ADF11 €EJROY Ewell Ck9323 CJu4Y sue1d ¥BLOY XXXXK EXXXX
AFR4O EJRQ2 EWRIG [T LY ] CJW4L4 sa12 MBNO1 XXXXAX XAXAXK
ARJIK €JROY EWR3S KGany 0JWLS $3e13 WINOA XXXXX XXXXX
APFS0 ExR01 EwRlS NOP3IK 0JusS SGFO1 WINGS XXXXX XAXXX
APF5Y Exn02 €vrli7 K3PN9 DJHLS SGFJ2 WCFSO XXXXX XXXXX
APFS2 Ex0) EWR38 KOPSA 0JW51 SGFQS WCFS51 AXXXX Xxxxx
AQPQ} ERROS EwRl9 x0Pd0D 04480 SGFQ3 NCes2 XYXAXX XAXXX
AZPO& EKROS L ¥R40 NOd a4 0Jwé2 SGF13 WCF53 XXXxX Xxxxx
ARPUS €EXR06 EWRAY nN0S86 OJwél SGF19 MCFS4 XXXXX XXXXX
ARPUS EXRO7 EwP42 LR 0JwWo s SuF23 WCFSS xXxxxx XXXXX
ARPO? EXRO¢ EWRLY NO239Y 0Jwas SHRO1 MEFO0 Xexxx XXX
ATFO1 EXRO9 EWRLS NOP&Y 0Ju66 SHRQO2 WEF61 XXXXX AXXKN
ATFJ2 EXRIC EMR4LS 08F01% 0Jwe? SHROS MNEF62 XXXXX
ATEQ3 EXR11 EWRALS 0BFQ2 oJvae $J001 MEF63 XXXXX
ATFQO4 EKR1? EVR4LT C4FQ3 0Jwe9 $J4002 WiF64 XXXxX%
ATF9? CxR13 EuR4S cALO0S 0JN93 $KL92 WEF&S XXXXX
ATFOA ELFO1 ENT4L9 08LJ6 oKL32 SxMO9 MEF66 XXXXX
ATFY9 ELR1Y EWRS0 0BNJ2 oxL34 SMR34 WEF6T XXAXXX
AUF&? ELRY?2 GoLCce CSNOY OwWRO1 SMR3S WEF&R EXXXX
AUF4S ELRY] GeL40 aCLs9 0wWRC2 MLERT ) WEFE9 XXXXX
AWE13 ELR1& [A 1) ) 0FROY ow103 $SHR3? WEF79 AXXXX
AMF14 tL217 GXU03 CFRO2 CHRO4& $MR33 MEFRG XXXXX
AWETS ELR28 GKUQS QFRO3 0WRDS SURI9 KFR50 XXXXX
AWF14 ELR27 GKUC6 QFRO& owR04 SMR4D %J0O1 XXXXX
AVF1? ELR2? GxuUQ? 0J4an? owR10 smM4e MJF29 XXXXX
AVF1S ELP29 GRUO0Y cJD01 oWkt SMR&2 wJF30 XXXXX
AVFI19 ELR3I0 GKUQ9 6J032 OuWRrR12 SHAIL3 HJF2IT XXXxXx
AUF20 ELRIY wKU10 04093 DUESD | SHRL4 wJF32 XXXXX
AVF21 ELR32 GK70% 0J0N4 OWR1T4& ALEZS] HJF33 xXxxxx
AdF22 ELRy3 GKR702 0J20S OwWR21Y SMA46 WJFE34 XXXXX
AWF2} ERPUOY G703 gJo006 4801 SMR4? MJFA? XXXXX
AWF24 ERFOQ ek7346 o0Jn0? 9a002 SMR4S WJF38 XXXXX
AWF2S €00l GK73S 0JGC07 QABQO3 SSFO1 WLF30 AXXXX
FCFLO0 ~ ERRIL 6Xx706 CJsn7? QAaG4 $SFO2 WLF31 XXXXX
ECRAO, cavs GK707 0Jw01 QAs(0S 3S5F03 WeJ10 XXXXX
€C260 ERRO9 GR703 0Jw02 JA0CH SSFO& ¥rRJ11 XXXXX
ECROY ETRS51 G709 0Jw03 QAQS2 SSFOS WRJN2 XXXXX
ECRA2 ETRS2 GK710 CJwi10 QAQY3 $SSFO6 ¥RJ1S XXXXX
ECKS3 EYRZN K725 CJu1t uanssS SSFOT . uRJIG XXXXX
ECROS ETR7S GK?724 0J4412 WoaP $5F09 NRJ1S XXXXX
ECR6S Ew201 6K?727 0J4M13 SRR01 $$F09 wRJl1e AXAXX
ECRO4 £wR92 Gk?728 CJuté SBRO2 S5F10 wRJT? XXxx£
ECwo1 EVHO) GK?729 QJus0 SORCY SSF11 ueJ18 AXXAR
¢Fe10 €we0¢ 6K?730 0¥l S8RO& SSF12 wRJI19 XxXxxx
ENRO2 €Euwa0s (181} CJN22 S8R0S SSF3S5 ¥RJ20 XXRXX

TOTAL NUPBER OF ACTIVIVIES (S~ 417
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Section 29:

Uses:

SALARY RATE REPORT

The salary rate report is used to check salary and

benefit rates.

Note:

’

Only authorized people may obtain this report. Some
data (social security numbers and names for example) have been
deleted from this example.

Operational procedure:

The following procedure may be used to generate the
salary rate report:

1.

LOG ON to the IBM under the LAST account. (see
the LAST system manager for the LOG ON
supplement.)
At the READY prompt, type:

SALDIS <CR>
The following question will appear on the screen:

EXECUTING CLIST (SALDIS)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year
followed by carriage return. For example, if the
fiscal year is 1988, then enter:

88 <CR>
The following message will appear on the screen:

SAVED
READY

The report will be sent electronically from RTP to
Region VII.
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SAMPLE RUN:

READY

SALDIS

EXECUTING CLIST -(SALDIS)
WHAT IS THE FISCAL YEAR ? 88
SAVED

READY
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1s 00.0CCO
192 00,00C)
2= 90.0000

NANES

1s 00,0000
118 30,0000
21= 00.00C0
NANES

1= 006.0CCO
11= 00,0CGO
21= 00.0000
NAKES:

1= €0.00C0
11= 00,0000
21s 00,0000
NANES

1= 00.00€0
11= 00,0000
21= 00,0000
wamE:

1= 00,0000
11= 00,0000
21s 00,0C00
NANES

1= 00,0000
11s 00.0CCO
21s 00,069
NANES

1= €0,00C0

11+ 0C.0CCO
21s 00,0000

2s
12s
22s

s
12
N2s

e
12s=
22s

2=
12s
22s

29
12

2.

FZJ
12
22s=

2
12
22

s
12
22s

00,0003
00,9000
09.0000

00,0000
00.0000
00,0000

00.0000
00,0000
00.0009

60.0000
00,0000
00.0000

00.0000
00.0C00
00.0000

00,0000
00,0000
00,0002

60,0000
00,0507
00,0000

00,0C00
00,0000
0u.0C00

3=
13s
23s

Ja
13s
23s

3s
13s
23s

3=
13s
23

3=
13=
23

3=
13
23s

3=
13s
23s

3=
13s
23e

POSITION Ne2 PO
00.0C9C 4= 00,0300
20.J0NnC  14s 00,0000
0C.000C 24= 0G.0N00

POSITION NO.: PO
00,0000 4s 00.0000
00.0000 14s 00,0000
00.0000 24= 00,0000

POSITION NO.s PO
00.20010 4= 00,0000
00.00nC 14= 00.00C0
00.2000 24= 00,0000

POSITION NO.3
00.0000 4= 00,0900

00,0000 44s 00,0000
00,0000 24= 00,0000

POSITION NO.: PO
00.0000 4= 00,0000
00,0000 14= 00,0000
00.,0C00 24s 0C.0C00

POSIVION NO.: PE
00.909 4= 00,0900
02.00006 14+ 00,0000
00,0600 24s 00,0000

POSITION NO.3 PE
Q00,0600 4= 90,0100
01,0003 14s 0C,0000
00,0060 24» 00,00C0

POSITIDOM N3.3
07.22G0 4s 30,0000

99,0000 14s 10,070
00,2000 24» 10,0000

PE

SALAPY INFORMATION FOR Fi=od

01

$Ss
15
23=

02
Ss
13s
23%s
03
Ss
15s
25
aé
Ss
15=
25s
0s
S=s
15s
25s
o
S»
15s
25s
02
Ss
1S5
23e
03
Sa

15
25e

16723787

$S NO.

€0.0009
00.0ChHY
$0.0UC00

$S NO.
00.0C00
00.0GGO
00.0000

$S NOo
00.0000
00.000G
00,0000

$S NG,
00.0000
00.0000
00.0000

$S WO,
00.00G0
00,0000
00.0000

$S NO.
00.0000
00.0000
00.00C0

$S NGO,
00.0000
00,0000
06.0000

3$S NO.
00,0000

00.0LLCO
02,0000

Coe3b.41 AN

(s
14=
268

00,0000
00,0000
25,0000

4s
tas
26"

00,0000
00.6000
00.9000

00,5000
00,0000
00.0000

o
168
26n

o
16s
26

00.0000
00,0600
00.0000

én
16
26s=

00.C000
00.0000
00.0000

6
16
20"

00.9000
00.0000
00.0000

00.0000
00.00u0
00.0000

os
168
26t

68
1o
26s

09.G0GO0
00,0000
00.0000

T
17s
s

Ts
17s
2=

T
17
2=

T=
17=
27

Te
17=
7=

7a
17»
27s

Ts
17s
2%s

Ts
17s
2=

ACCLUNY

00,0000
07,0000
25.0000

ACCOUNT
90.0000
36,0000
00.0000
" ACCOUNT
00.0000
00.0003
00.0000

ACCOUNT
00.0003
00.0000
00.0000

ACCOUNT
00.0000
00.0000
00,0000

ACCOUNT
00.0000
00,0000
00,0000

ACCOUNT
00.0000
00,0000
00.0000

ACCOUNT
00.0030

06,0009
00,0000

#3 34¢007n000

As 00,0000 9s
13 00,0000 19
28s 25,0000

N2 8T7GB0O7m400

= 00.0000 s
18s 00,0300 19s=
2Jds 00,0000

#3 8TFAOZN700

8= 00.0000 9e
18s 0C.00C0 19e
28s 00,0000

#: BAF407K000

8= 00.0000 9s

18= 00.0000 99=
28s 00.0000

42 BAFNOTRO00

&8s 00,0000 9o
18 00,0000 949
28s 00.0000

#3 STFAQ7NTO0

8s 00.0000 9
18= 00,0000 19s
28= 00,0000

#: BYFAQ7NT700

8= 00,0000 9s
13s 00.0930 19s=
24® 00,0000

#: BTGBO7R400
4= 00,0000 9e
18= 00,0000 19

00,0009
00,0000

00.0000
00.0000

00.0600
00,0000

00.0000
0000000

10
20=

10=
20s

10s
20

10s
20e

10=
20

10s
20=

10s
2Qe

00.0000
00.0000

00,0000
00.0000

00,0000
00,0000

00,0000
00.0000

00.0000
00,0000

00,0000
00,0000

00,0000
00,0000
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Section 30: TIME USE REPORT

Uses:

The time use report is used to display FTEs. The
Superfund regulations require that an employee charged (fixed
account) to that program spend at least half of his time doing

superfund work.

The time use report is a summary by employee,

listing the time each employee charges to superfund (direct
labor), non superfund (direct labor) and overhead.

Operational Procedure:

The following procedure may be used to generate the
Time Use report:

1.

LOG ON to the IBM under the LAST account. (see
the LAST system manager for the LOG ON '
supplement.)
At the READY prompt, type:

TIMEUSE <CR>

The following question will appear on the screen:

EXECUTING CLIST (TIMEUSE)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year
followed by a carriage return. For example, if
the fiscal year is 1988, then enter:
88 <CR>
The following question will appear on the screen:
WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ?
Enter the two digit for the first pay period for
which you want information followed by a carriage
return. For example, if you wish the report to
start with data from pay period 1, then enter:
01 <CR>
The following question will appear on the screen:
WHAT IS THE ENDING PAY PERIOD (EX: 03) ?
Enter the two digits for the last pay period for
which you want information followed by a carriage

return. For example, if you want data through
pay period 7, then enter:
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07 <CR>
6. The following menu will appear on the screen:
DO YOU WISH THE REPORT FOR:
A) ALL POSITIONS
B) ONE POSITION NUMBER
WHAT IS YOUR SELECTION ?
Enter either A or B followed by a'carriage
return. For example, if you wish the report to

display the time used by all employees, then
enter:

A <CR>

7. If the selection on step 6 was B, then the
following question will appear on the screen:

(REPLACE SPACE IN POSITION NUMBER WITH THE LETTER 'Z2')
(I.E. ENTER POSITION NUMBER PT 01 AS PTZ01)
WHAT IS THE ONE POSITION NUMBER ?

Enter the five character position number followed
by a carriage return. For example, if you wish a
report of the time used by one employee whose
position number is PTAll, then enter:
PTA1l <CR>
8. The following message will appear on the screen:

SAVED
READY

9. The report will be sent electronically from RTP
to Region VII.
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SAMPLE RUN:

READY

TIMEUSE

EXECUTING CLIST (TIMEUSE)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE BEGINNING PAY PERIOD (EX: 01) ? 01
WHAT IS THE ENDING PAY PERIOD (EX: 03) ? 05

DO YOU WISH THE REPORT FOR:

A) ALL POSITIONS

B) ONE POSITION NUMBER

WHAT IS YOUR SELECTION ? B

(REPLACE SPACE IN POSITION NUMBER WITH THE LETTER '2')
(I.E. ENTER POSITION NUMBER PT 01 AS PTZ01)
WHAT IS THE ONE POSITION NUMBER ? PTAll

SAVED

READY
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PY 04 HUDSON, J.

PPCICLY

MURRER
a3l
€11
cN%
s21
023

RESOURCE TRACKING AND EYALUATION DF TIPE USE
FOR PAY PEA100 1 THROUGH 2 OF Fy-2)

1C223487 1422230¢

PROJELTY NORK X OF MORK YEARS
CESCAIPTION HOUKS TOTAL T0O GATE
REMOVALS SITE ZPELCIPIC 14,00 22.581 0.00067
AIR TNXIC STUDIES %.G0 34005 0,0024
LLAVE 1.00 1013 0.00NNS
TSCA ACTIVITIES 4,00 6,452 0.0019
SUPERFUND GENERAL OVERMEAD 3é.00 61.290 0.0181
62,00 100.900 0.0296
SUBTOTALS: WORK X OF HWORK YEARS
HOURS TOTAL TO DATE
OVERNEAD 1.00 1.613 0.3005
SUPERFUND $2.00 33.R71 0.0248
OTHER DIRECY LARIR 9.00 14.5106 0.0043
62.00 100.000 00296

PROJECTED
MORK YEAR
0.102¢
0.0301
0.0074
2.0294
02794

0.4559

PROJECTED
MORK YEAR

0.0074
0.3824
0.00662

0.4559
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Section 31: MINI-LAST

INTRODUCTION

MINI-IAST is a scaled-down version of LAST on the IBM 3090.
Many of the routines are similar to LAST on the IBM. Throughout
this section references will be made to other sections of the
LAST user guide. MINI-LAST is designed to be used on a portable
IBM-compatible PC for field operations. A modem must be
connected to the PC and the communications package XTALK must be
installed on the PC for uploading and downloading of files. The
data base manager DBASE III+ must also be installed on the PC for
MINI-LAST to function.

The user must have a valid user id, password, and fimas id for
the IBM 3090 mainframe.
The procedure for starting the MINI-LAST system is as

follows:

1. Select F1 from the EPA main menu. This will initialize
the DBASE systen.

2. Press the CR key when asked to.
3. At the dot prompt, type

SET DEFAULT TO C: followed by a CR
!CD \MLAST followed by a CR
DO MLAST followed by a CR

4. You will be asked for the floppy disk drive designator
that your activity data files reside on. (A or B)

5. The main menu similar to the one below will appear.
Entering a 'X' at the main menu will allow you
to exit the MINI-LAST systenm.

There are 7 options available to the user and they are:

A) Upload files for an activity

B) Download files for an activity

C) Define and edit samples

D) Add/Delete parameters and groups

E) Generate Analysis Request Report

F) Generate Fieldsheets, Tags, or Labels

G) Print Fieldsheets, Tags, Labels, or
Analysis Request Report

6. Entering the letter 'X' at the main menu will allow

the user to exit the MINI-LAST system. Type:
QUIT followed by a CR to return to the EPA menu.
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Upload Files for an Activity.
This routine will transfer files from PC to IBM 3090.

1. Choose the letter 'A' from the main menu. A menu
requesting Fiscal Year, Activity Number, User 1D,
Password, and Fimas ID will appear.

2. Enter the Fiscal Year.

3. Enter the Activity Number.

4. Enter your IBM 3090 user id.

5. Enter your IBM 3090 password. Press CR.

6. Enter your Fimas ID.

If the files for that activity do not exist on the PC, the
routine will return to its beginning.

It will take some time for the files to be uploaded.
Please be patient.

7. To exit this routine, enter '#*' for the Fiscal Year.

Download Files for an Activity

This routine will transfer files from IBM 3090 to PC.

1. Choose the letter 'B' from the main menu. A menu
requesting Fiscal Year, Activity Number, User ID,
and Password.

2. Enter the Fiscal Year.

3. Enter the Activity Number.

4. Enter your IBM 3090 user id.

5. Enter your IBM 3090 password. Press CR.

6. Enter your Fimas ID.

If the files for that activity exist on the PC, the
routine will ask the user whether or not to continue.
It will take some time for the files to be downloaded.

Please be patient.

7. To exit this routine, enter '#*' for the Fiscal Year.
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Define and Edit Sample

Choose the letter 'C' from the main menu. Consult the
LAST user guide for operation of this routine. (SECTION 13
of LAST users guide)

The PgDn key is used to exit a screen in this routine.
Add/Delete Parameter and Groups

Choose the letter 'D' from the main menu. Consult the
LAST user guide for operation of this routine. (SECTION 13
of LAST users guide)

The PgDhn key is used to exit a screen in this routine.
Analysis Request Report

Choose the letter 'E' from the main menu. Consult the
LAST user guide for operation of this routine. (SECTION 4
of LAST users guide)

Generate Fieldsheets, Tags, or Labels

1. Choose the letter 'F' from the main menu. A menu
requesting Fiscal Year, Activity Number, and
output format (fieldsheets, tags, or labels).

2. Enter the Fiscal Year.

3. Enter the Activity Number.

4. Enter 'A', 'B', or 'C' to choose Fieldsheets, Tags,
or Labels.

5. A new screen appears requesting number of samples,
sample numbers, and quality control codes.

6. Enter 'A', 'B', or 'C' to choose all samples, a
range of samples, or one sample.

7. If 'B' was chosen, Enter the beginning and ending
sample numbers.

8. If 'C' was chosen, Enter the sample number desired
and the Quality Control Code.
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9. Press CR to have your selection processed.

The routine will then generate all output and place
it in a file for printing by the hard copy routine.

10. To exit this routine, enter '"#*! for the Fiscal Year.

Print Fieldsheets, Tags, Labels, or
Analysis Request Reports

1. Choose the letter 'G' from the main menu. A menu
requesting Fiscal Year, Activity Number, and
output choice (fieldsheets, tags, labels, or
analysis request report).

2. Enter the Fiscal Year.
3. Enter the Activity Number.

4. Enter 'A', 'B', 'C', or 'D' to choose Fieldsheets, Tags,
Labels, or Analysis Request Report.

5. If 'B' was chosen, put the tag paper in the printer and
press CR to continue.

The paper needed is:
one-up tags
8 1/2 x 11 paper
Printer needed: :
- A printer that can do compressed print is
necessary for the Analysis Request Report
- For other reports any printer can work.

6. To exit this routine, enter '#*' for the Fiscal Year.
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Section 32: ARCHIVE QUALITY CONTROL DATA

Contents:

The quality control data files are a set of files for
storing quality control data. The data are stored by method-
group-parameter, quality control audit code and the activity
start (sampling usually) date. For most methods, we save the
most recent 30 values for each method and audit combination.
Therefore the files contain approximately (2500 Methods x 13 QC
Audit Codes x 30 Values) 975000 six digit (000.000) numbers. The
data are used to estimate the reliability of reported
environmental data.

Operational Procedure:

The following procedure may be used to archive valid
quality control data for an activity to all of The appropriate
Quality Control files:

1. LOG ON to the IBM under the LAST account. (See
The LAST system manager for the LOG ON
Supplement.)

2. At the READY prompt, type:
QCARCH <CR>
3. The following question will appear on the screen:

* EXECUTING CLIST (QCARCH)
WHAT IS THE FISCAL YEAR ?

Enter the last two digits of the fiscal year
followed by a carriage return. For example, if
the fiscal year is 1988, then enter:
88 <CR>
4. The following question will appear on the screen:
WHAT IS THE ACTIVITY NUMBER ?
Enter the five-character activity number followed
by a carriage return. For example if you wish to
archive the activity whose number is ECR40, then
enter:

ERC40 <CR>
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5. The following message will appear on the screen:

SAVED
READY

6. A report of archive processing will be sent
electronically from RTP to Region VII.

SAMPLE RUN:

READY

QCARCH

EXECUTING CLIST (QCARCH)

WHAT IS THE FISCAL YEAR ? 88

WHAT IS THE ACTIVITY NUMBER ? ECF40
SAVED

READY
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ARCHIVAL PROCESSING FOR

FISCAL YEAR 1787 aACTivity

MMOS.F3 FUR SANPLE OO

FOR SANPLE 0O

c=ccc

e

k3 E&rBR I G b -

essee NOTVT ARCHIVED eeese (001AWMUTIT.O

ssese NOT ARCHIVED seses (01DWMOT74.0

sease “NCT ARCMIVLD oesen QO01EWM065.0

FIELU DLANK (F) ARCHIVED TO

tasne  NOT ARCHIVED seeets Q0O16WMO37,0

LAD 3LANK (M) ARCHIVED TO WMD4L.L3 FOR SAMPLE 001.
esoee  NUT ARCHIVED eseee (001PWMO216.0

seedes  NOT ARCHIVED #eeee (034WM011.0

tesae - NOT ARCHIVED eeeras (0039WM074.0

assen  NCYT ARCHIVED eesne (ON3EWM065.0

FIEWD BLANK (F) ARCHIVED T0 WMUS.F8 FGR SAMPLE 00
sesee NUT ARCHIVED steee (O036WMO37.0

LAa2 SLANK (M) ARCHIVED YO WMC4.L3 FOR SAMPLE 003.
sesns NOT ARCHIVED swasse (U3PwWMU216.0

snses  NOT ARCHIVFD #swan  (0042W4011.0

anaae  NCT ARCHIVED eevss QQ4IWMO74.9

«axda  NOT ARCHIVED sesee QOQ4LEJHM065.0

EIELD BLANK (F) ARCHIVED TO WMO5.78

esrew  NUT ARCHIVED saseae Q04GWA037.90

A3 JLANK (M) ARCHIVED TO WRMO4.LE FOR SANPLE 004.
stawe  NUT ARCHIVED seses  (QO4LPWM0O26,.0

saaws  NOT ARCHIVED eessa  (J5A4NO011.9

aasae  NOT APCHIVED »eeas  Q05CWYCT74.0

soeas  NOT ARCHIVED w»awves QJ5:NMG65.0

FICLD BLANK C(F) ARCHIVED TO WMNS.F3 FOR SAMPLE 00S.

AAAS0 DATED 911/03/27 Db215:532

901C¥K01 5.0
001 wM070.0
001LWM0612.0

00 1HwM033.0

0017TwM0220.0
003CwWM013.0
003 wWM079.0
CI3LKM0612.0

0031HWM033.0

003TWNMG220.0
00&4CHWHC13.0
004 WMO70.0
GCGhLwMC612.0

004 HuND 330

004 TWMD20.0
005CwWMU13.0
UG0S wWM070.0
005LN40612,.0

MCTHGD STANDAKD (GoH) ARCHIVED TO WMO3.MS FOR SAMPLE 00S.

LAd HLANK (M) ARCHIVED TO WMD4.LB FCR SAMPLE 005,

PEPFURMANCE SAMPLE (PoT) ARCHIVED TO WM02.PS FOR SAMPLE 005.

aanea NAOT ARCHIVED esees (00naWMO11.0

aneanr  NCT ARCHIVED weases Q043WM074.0

aveanr NCT ARCHIVED esatar JUHENM0O65.0

FIELD BLANK (F) ARCMIVED TO WH4US.F3 FOR SAMPLE 006.
assae NGT ARCHIVED esews  (T6GNMOZ7.0

LAB SLANK (M) ARCHIVED TC WMOU4L.LB FOR SAMPLE 006.
saess NCT ARCHIVED eanen  (Q05PWM0216.0

tende  NGT ARCHIVID weases (07AWM011.0

awsa® KUY ARCHIVED eawaa (070WMN74.0

tases  NCT ARCHIVIOD eoetee (Q07°WM065.0

FI:ZLD

LAB SLANK (M) AaRCHIVED TO WMO4L.LE FOR SAMPLE 007.

BLANK (F) ARCHIVED TO uMMUS.FU FOR SAMPLE 007.
METHOD STANDAPD (Go,H) ARCHIVED TC 4MI3.MS FOR SAMPLE 007.

NO MATCHING
K3 MATCHING
NO MATCHING
NO MATCHING

NG MATCHING

RECORD
RECORD
RECORD
RECORD

RECORD

097C%H0O13.0
937 WM070.0
007LwM0612.0

PERFORMANCE SAMPLE (P,T) ARCHIVSD TU wHMO2.PS FOR SAMPLE 007,

A XXX 2]
(¥ X2 7]
anbon

NCT ARCHIVED
NOT ARCHIY:ZD
NOT arCHIveDd

anhda
[ XX YR
[ XYY E]

3530WMI74.0
023:UWAN55.0

FIZLD BLANK (F) ARCHIVZID YO WMOS.F0 FOR SAMNPLE 008,
METHOD STANDARD (GoH) ARCHIVED TO WMI3.MS FOR SAMPLE 003.

LA® 3LANK (M) aRCHIVED TO UMUL.LG FOR

SAMPLE QO03.

003Cum013.0
004 wn070.0
GO4LWM0012.0

PERFURMRNCE SAMPLE (PsT) ARCHIVID TU wMH02.PS FOR SAMPLE 003,
NO MATCHING RECORD WITH GC
HO MATCHING RECORD M1TH CC
N3 MATCHING KECORD WITH QC

anwas
avaeh
aegan
FIELD

NCT ARCHIVED
NOT ARCHIVED
NGY ARCHIVFD

sheRN
(2 2 2 %]
atafe

007aWM011.0
J090uM074.0
007:4M055.0

BLANK (F) ARCHIVED TO WMO9.7F3 FOR SAMPLZ 0J9.

cceC

W1TH
WITH
WITH
RITH

uiTH

QcC

INvALID
INVALIO
INVALID

INVALID

INYALID
INVALID
INVALIO
INVALID

INVALID

INVALIO
INVALIOD
INVALIOD
INVALIO

INVALLD

INVALID
INVALID
INVALID
INVALID

CETECTION
DETECTION
DETECTION

DETECTION

CETECTION
DEYECTION
OETECTION
DSTECTION

ODETECTION

DETECTION
DETECTICN
DETECTION
DETECTION

OETECTION

DETECTION
DETECTION
DETECTION
DETECTION

10,
10,
10,

ID ON & RECORD.

10 ON P RECORD.
10,
10,
1D,
ID ON G RECORD,
IDON P
0.

10.

0.

RECORD,

ID ON G RECORD.

10 ON P RECORD.

10.
I10.
b 4/ 28

CODE=C WAS
CODE=BLANK
CODE=L WAS
COQ0E=N WAS

CODEsT WAS

INVALIO ODETECTION Do
INVALID DEYECTION 1De -

FOUND.
WAS FQUND.
FOUND .
FOUND.

FOUND .

INVALID DETECTION I0.

INVALID DETECTION 1D.
INVALIO OETECTION ID.
INVALID DETECTION ID.

CODE=C WaS
CODE=BLANK
CODEsL wAS

FOUND,
WAS FOUND.
FGUND,
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sedts NOT ARCHIVED asese govCWNOITT™ ™ ‘N'U'nnm REM‘ w1 D . SN, A

LAD JLANK (M) ARCHIVED T2 WMO4.L3 FOR SamMPLE 009,

fbheo s

NOT

ARCHIVED

stedn

009°4M;216.0

N2 MATCHING RECORD WITH QL LODE=Y WAS FULUND.

CALIDRATYION STANDARD (4,C) ARCHIVSD TO wWMO1.CS FOR SAMPLE UV,
OUPLICATF SAMPLLS (D0sB8LANK) AXKCHIVEC TO WMO7.0S FGR SAMPLE O11.
DUPLICATE ALIGUGTS (EsL) ARCHIVED TO WMO4.0A FOR SAMPLE O011.
FIELD BLANK CF) ARCHIVED TO WMOS5.F3 FOR SAMPLE 011,

METHOD STANDARD (Gr,H) ARCHIVED TO WMO3.MS FIR SAMPLE 011,

LAB BLAWNK (M) ARCHIVED T3 WMJL.LB FOR SAMPLE 011,

PERFORMANCE SAMPLE (PoT) ARCHIVEO YO WM02.PS FOR SANPLE 311,
DUPLICATE SPIKES (KoNsJ) ARCHIVED TO WMOB.0K FOR SAMPLE 020.

SAMPLE SPIKES (R,S,BLANK) ARCHIVED T0O WMO6.SS FOR SAMPLE 0.20.
Aesae NOTVT ARCHIVED w=eeans Q21XWMUR19.C N21M4wWM0830.0
anavsee  NOT ARCHIVID eossee Q021RWMDHY1IS.D 0215WM0319.0
adeed  NOT ARCHIVEL esansne  (022KWMU319.0 0220WM0830.0
asede NOTV ARCHIVED eeaxes (C22WM0C1L.0 G2254M0L19,.9
4enee NOT ARCHIVED w#ewas (Q23IKWMOS19.0 v 023INWN0430.0
asaer  NOY AQCHIVLD ewesne (234AWM0OLT1E.0 023SWM0c19.0
anese  NUT AKCHIVED eaweas  (024FNMO219.0 024NUMORING0
esnd®  NUY ARCHMIVED ereae  (2424MCA318.0 1] 8245470519.0
adeea  NOT ARCHIVED sewees (025KWMOB19.0 025NWM06350.0
swten  NOT ARCHIVED eeees (252WMUB14.0 u 025349M0819,.0
esees  NOT ARCHIVED eetas (025KWNMGA19.0 u 02o0hWM(C830.0
weeen NOT ARCHIVED eeess (02aRWM0518.0 U 026S+¥rM0317.0
eared NGT APCHIVED weeee (Q27KWM0519.0 U 027NWMGCC30.0
sxdex NCT ARCHIVED sewrass (2724WN0OS14.0 u 0275uM0819.0
DUFPLICATE SPIKES (KoeN,J) ARCHIVED TO WMOB.DK FOR SAMPLE (C2%.
SAMPLE SPIKES (RsS,BLANK) ARCHIVED TO WM0B8.SS FOR SAMPLE 0238.
avsses NOT ARCHIVED weasxar GI9XWM03I12.0 NO MATCHING RECORD
axded NOT AKCHIVED #esaa  (029RWMOH13.0 NO MATCHING RECOPD
seese NOT ARCHIVED eeesa (0302UHGA13.0 NO MATCHING RECORD
saesd  NOT ARCHIVED #eeas Q31RWMOS13.0 NJ MATCHING RECORD
sesed NOTV ARCHIVED eesee (32xkWHMI819.0 NO MATCHING RECOPD
sssae  NOT ARCHIVED esecee O33XWHMOB15.0 NO MATCHING RECORD
REPORT OF Q.C. ARCHIVAL PROCESSING:

QeCe FILE WMOS,FB NOw HAS 9 NON-DUPLICATED RECORDS.

QeCe FILE WMO4.LB NOW HAS 9 NON-OUPLICATED RECOROS.

CeCe FILE WMOZ.MS NIW HAS & NON=DUPLICATED RECORDS,

QeCe FILE WMIZ2aPS NJOWw HAS & NON-OUPLICATED RECODROS.

QeCoe FILE WMO1,C3 NOw HAS 1 NON=CUPLICATED RtCORUS.

QeCe FILE UY(07,0S NOW HAS 1 NON=CUPLICAT(CD RECOR0S.

QueCo FILE WY0O0,DA WU4 HAS 1 NON-DUPLICATED RECORIS,

QaeCoa FILE WX03,DK NOW HAT 2 HIN=OUPLICATED RECCROS.

UeCo FILE WMUBLSS NGM HAS 2 NON=DUPLICATED RECORD3.

C.Co REPORY IS COMPLETED.,

WITH
WITH
WITH
WITH
WITH
HITH

cece

cc e

4C
QC
14
cC
Qc
qQC

CODE=N WAS
CODE=BLANK
CQODEaS HWAS
CODE=S WaAS
CODE=J WAS
CODE=N UHAS

0214uMn03818.0
021 WM0d30.0
022Jwmu0318.0
022 wM0B30.0
023J4WNHC312,0
023 W40483040
G244Wi031340

G24 WHMGB30.0

025J4MC314.0
025 witQd30.0
026JuMGETELO
026 WMIA30DLU
027JuM0318.0
027 4M0230.0

FOQUND.
WAS FOUND.
FJUNOD.
FOUND.
FOUND.
FOUND,

eec €e€cc CcC

INVALID
INVALID
INVALID
INVALIO
INVALIO
INVALIOD
INVALID
INVALID
INVALID
INVALID
INVALID
INVALIO
INVALID
INVALIOD

DETECTION
DETECTION
DETECTION
DETECTION
CETECTION
OSTECTION
DETECTION
DETECTION
OSTECTION
DETECTION
DETECTION
DETECTION
DETECTION
DETECTION

I0.
ID.
I0e
I0.
10
I0.
I0.
ID.
0.
10.
10.
10
ID.
I0e
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Section 33: QUALITY CONTROL REPORTS

CALIBRATION CURVES

A least squares best fit line is calculated from the quality
control data having a "C" code (measured concentration) and an
"A" code (true concentration) using the equation:

True conc. = slope * measured conc. + intercept

QC data with an U, I, M or J flag are deleted prior to any
calculations.

ACCURACY FROM SPIKED SAMPLE DATA

Quality control data with a "blank", R, or S code are used
to calculate a total method accuracy indicator (TMAI) as
follows:

Percent Recovery = =====---—------- * 100
"blank" + spike

2 percent recoveries
TMAI = e eee
number of data values

Quality control data with an I , U, J or M flag are deleted
prior to performing any calculations. At least seven percent
recovery values are needed before the mean percent recovery
(TMAI) is calculated. 1In addition the concentration resulting
from the spike must be larger than 0.1 of the sample
concentration prior to the spike (R must be > 0.1 "blank").

TOTAL METHOD DETECTION LIMIT FROM FIELD BLANKS

The quality control audit code for field blanks is F. A
field blank is a sample that is exposed to everything "real"
samples are exposed to. A field blank should not contain the
parameter of interest except through contamination. It is used
to calculate the total method (field, analytical and data
reduction) detection limit.

In the calculation of a total method detection limit all
questionable (J coded) data are deleted. All less than (U
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coded) and less than quantitation limit of detection (M coded)
data are used to calculate a mean and a standard deviation by the
following equations:

Standard Deviation = =/ ——cccmcmcmmmaaaao

The detection limit is defined as three standard deviations
above the mean.

ANALYTICAIL, DETECTION LIMIT

The analytical detection limit is calculated the same way as
the total method detection limit except that laboratory blanks
are used instead of field blanks.

ANALYTICAL PRECISION

Analytical precision is calculated like total method
precision except that lab duplicates data (QC codes " " and "L")
are used instead of duplicate sample data. All restrictions that
apply to duplicate sample data also apply to lab duplicate data
(I, U, J and M flagged data are not used).

DATA PRECISION

An estimate of the precision of reported data from a total
measurement method is made using measured concentrations from
duplicate samples (not duplicate aliquots from a single sample)
or duplicate spiked samples. The estimate is made by calculating
the pooled standard deviation (Sp) of the dlfferences (di) from
the paired samples.
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The precision estimate is reported at the 95% confidence
level as a plus or minus range around the reported value. The
interpretation is that the true value probably lies within the
plus or minus range specified around the measured value.

Data values with a J, M, I, or U flag are not used and at
least 7 valid data pairs are required before a data precision
estimate is calculated. Precision estimates for laboratory data
are made in the same way except that duplicate sample aliquots
("L" quality control code) are used rather than duplicate field
samples.

ANALYTICAL ACCURACY FROM BLIND PERFORMANCE SAMPLES

Analytical accuracy may be estimated from data obtained by
analyzing performance audit samples in which the concentration is
an unknown to the analyst. Data with an I, U, J or M code are
not used. The absolute percent difference (APD) is initially
calculated using the P and T coded values. The pooled standard
deviation and estimate of the concentration range that would
include the true value is calculated as described above for
duplicate samples.

PRECISION FROM DUPLICATE SPIKES

A measurable concentration of many parameters is not present
in most real samples. In such cases it is impossible to estimate
total method precision using duplicate sample data. Therefore we
have elected to use duplicate spiked samples to estimate both
precision and accuracy. The QC codes are as follows:

( ) = Sample Concentration
prior to spike

(R or Z) = Concentration from (B or K) = Duplicate conc.
spike from spike

(S or Y) = Concentration after (W or N) = Duplicate conc.
' spike after spike

Data value with I, J and M are deleted and all U coded
values are taken as zero if they also carry a J or B code. The
percent recovery (PR) is:
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The method precision (MP) is:

MP
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When at least 7 values for the TMP are available a pooled
standard deviation is calculated and used to estimate the total
method precision as described above for duplicate samples.

Operational Procedure:

The following procedure may be used to generate any of
the Quality Control Reports:

1.

LOG ON to the IBM under the LAST account.

The LAST System manager for the LOG ON
Supplement.)

At the READY prompt, type:

QCRPT <CR>

The following menu will appear on the screen:

EXECUTING CLIST (QCRPT)

YOU WISH THE REPORT FOR:

CALIBRATION STANDARDS

PERFORMACE SAMPLES

METHOD STANDARD

LAB BLANK

FIELD BLANK

DUPLICATE ALIQUO ITS (LAB DUPLICATES)
DUPLICATE SAMPLES (FIELD DUPLICATES)
LAB SPIKE

FIELD SPIKE

DUPLICATE FIELD SPIKE

DUPLICATE LAB SPIKE

WHAT IS YOUR SELECTION ?
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Enter a single letter A through K representing the
report you wish followed by a carriage return.

For example, if you want a Quality Control Report
for Lab Blanks, then enter:

D <CR>

The following question will appear on the screen:
WHAT IS THE MEDIA ?

Enter the one cﬁaracter code for the media

followed by a carriage return. Valid media codes
are:

A = AIR

H = HAZARDOUS WASTE

S = SOIL/SEDIMENT/SLUDGE
T = TISSUE

W = WATER

The following question will appear on the screen:
WHAT IS THE GROUP ?
Enter the one character code for the group
followed by a carriage return. For example, if
you wish the report for one of The Metals
Parameters then enter:
M <CR>
The following questions will appear on the screen:
WHAT IS THE PARAMETER ?
Enter the appropriate two digits parameter number
followed by a carriage return. For example, if
you wish the report for mercury whose MGP code is
WM34, then enter:
34 <CR>

The following message will appear on the screen:

SAVED
READY

The report will be sent electronically from RTP to
Region VII.
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SAMPLE RUN:

READY
QCRPT
EXECUTING CLIST (QCRPT)

DO

K)

YOU WISH THE REPORT FOR:
CALIBRATION STANDARDS

PERFORMANCE SAMPLES

METHOD STANDARD

LAB BLANK

FIELD BLANK

DUPLICATE ALIQUOTS (LAB DUPLICATES)
DUPLICATE SAMPLES (FIELD DUPLICATES)
LAB SPIKE

FIELD SPIKE

DUPLICATE FIELD SPIKE

DUPLICATE LAB SPIKE

WHAT IS YOUR SELECTION ? D
WHAT IS THE MEDIA ? W

WHAT IS THE GROUP ? M
WHAT IS THE PARAMETER ? 34
SAVED

READY
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REPGRT DATEz 02/07(88 MNGP CODE: ¥G24 MGP NAME: SOLIDS., NON-FILTERABLE (NFS) NETHOD: 1601w0200 UNITS: MG/L

QUALITY CONTROL OATA FROWM 07/04787 YO 08/715/87

SARPLE ORIGINAL SPIKE FINAL SPIKE FINAL X RECOVERY X RECOVERY.

NURBER DATE ¢ ) <s) ) 14 ] C +R,S) ¢ +B,4)
6-ERF03-102 07/04/87 66,10 394.00 405.60 394.00 406.460 88.15 . 88.37
6=-MCR05-006 07/04/87 7.02 333.00 313.00 334.00 314.00 92.05 92.08
7-ECF35-006 08715787 104.00 177.00 202.00 178.00 203.00 71,89 71.99
7-MRF03-026 0Q8/15/787 63.90 90.40 96.00 91.00 97.00 62.22 62,62
7=-WJFQ7-006 08715787 236.00 56.50 170.00 57.50 175.00 $8a12 59.63
7=-WCF30-004 08/715/87 17.00 56.50 66.00 57.50 67.00 89.80 89.93
7=-MCF13-002 08715/87 12.00 56.50 61.80 57450 62.80 90.22 90.36
?=-ECR53~-014 08/715/87 40.00 56.50 77.00 57.50 78.00 79.79 80.00
7-ECR53-013 08715787 43.00 56.50 70.00 5750 71.00 66.99 67.30
7-ECR53-012 08/15/87 51.00 56.50 68.00 57.50 69.00 63.26 63.59

NUNRBER OF DATA VALUES USED IN CALCULATIONS : 10 POOLED STD.DEV. 3 1.30

AVERAGE OF PERCENT RECOVERIES 3 76.42
93X CONFIDENCE INTERVAL IS PLUS OR NINUS 2.61 MG/L AROUND THE REASURED VALUE

POOLED STD. DEV. = SQRT(SUNMC(S—=W)a(S-N))I/(2N))
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REPORT DATE3: 02707788 NGP CODE: WG24 NGP NARE:z SOLIDS, NON-FILTERABLE (NFS) RETHOD: 1601W0200 UNITVS: MG/L

QUALITY CONTROL DATA FROM 07/04/87 YO 08/13787

SANPLE ORIGINAL SPIKE FINAL SPIKE FINAL X RECOVERY X RECOVERY.

NURBER DATE <) () 14 ] (x) ({})] € s207) € sKoW)
6-ERFQ03~-102 (07/04/87 66.10 394.00 405.60 394.00 406,60 88.15 88.37
6-WCR05-006 07704787 T«02 333.00 313.00 334.00 314.00 92.05 92.08
7-€ECF35-006 08715787 104,00 177.00 202.00 178.00 203.00 T71.89 71.99
7-WRF03-026 08715787 63.90 90.40 96.00 91.00 . 97.00 62222 . 62062
7-WJFOQT-006 08715787 236.00 56.50 170.00 57.50 175.00 58.12 ' 59.63
7-WCF30-004 08/15/87 17.00 56.50 66.00 57.50 67.00 89.80 . 89,93
7-WCF13-002 08/15/87 12.00 56.50 61.80 57.50 62.80 90.22 90.36
7-€ECR53-014 08715787 40.00 56.50 77.00 57.50 78.00 79.79 80.00
7-ECR53-013 08715787 48.00 56.50 70.00 57.50 71.00 66.99 _67.30
7-ECR53-012 08715787 51.00 56.50 68.00 57.50 69.00 63.26 63.59

NURBER OF DATA VALUES USED IN CALCULATIONS 3 10 POOLED STD.DEV. 1.30

AVERAGE OF PERCENT RECOVERIES 3 76.42
93X CONFIDENCE INTERVAL IS PLUS OR RNINUS 2.61 NG/L ARCUND THE NEASURED VALUE

POOLED STD. DEV. = SQRTI(SURCCY-N)2(Y=N))/(24NUMBER OF DATA VALUES))
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REPORYT DATE: 02/07/88 MGP CODE:z WG24 RGP NARE: SOLIDS, NON-FILTERABLE (NFS)

QUALITY CONVROL DATA FROM 07/04/87 YO 08715787

RETHOD:z 1601W0200 UNIYS: MG/L

SARPLE ¢ DATE ORIGINAL ( ) SPIRE (2) FINAL (V) X RECOVERY
6-ERF03~-102 07704787 66.10 394.00 405.60 88.15
6-WCRO5~-006 07704787 7.02 333.00 313.00 92.05
7-ECF35-006 08715737 104,00 177.00 202.00 71.89
7-WRF03~026 08715787 63.90 90.40 96.00 62.22
7=WJF07-006 08715787 236.00 56.50 170.00 58.12
7=-uCF30~-004 08715787 17.00 56.50 66.00 89.80
7-WCF13-002 08715787 12.00 5650 61,80 90,22
7-ECR53~-014 Q8/715787 40.00 56.50 77.00 79.79
7-ECR53-013 08715787 48.00 56.50 70.00 66.99
7-ECR53~-012 08715787 51.00 56.50 68.00 63.26

NURBER OF DATA VALUES USED IN CALCULATIONS : 10
REAN X RECOVERY 3 76.25
STANDARD OEVIATION OF X RECOVERY 3 13.26

NEAN X RECOVERY = SUR(XR) 7 N

STO DEV OF X RECOVERY = SART((NaSUMCZR*IR) ~ SUNMCIR)*SUMCIR)I) 7 (Ne(N-1)))

1-29-188



(2222122222 2222 2222 22222222222 F 2]

*en E 2 2
Ll LAS sPIKE LR
L 2 X [ 2 3 ]

AR ARAEERA L ARRRAARRRR AR RERARARARR

REPORY DATEs 02706788 MNGP CODE: WG24 - MGP NARNE: SOLIDS, NON‘FILiElABLE (NFS) NETHOD: 1601W0200 UNITS: MC/L

QUALITY CONTROL DATA FROM 07/04/87 YO 08715787

SANPLE # DATE ORIGINAL € ) SPIKE (R) FINAL (S) ‘% RECOVERY.
6=ERFO03-102 07104787 ‘ 66.10 394.00 ' ' 405.60 ‘ " 88,15 -
6=MCRO5-006 07704787 7.02 333.00 313.00 92.05
7-ECF35-006 08715787 104.00 177.00 202.00 71.89
7-NRF03-026 08715787 63.90 90.40 96.00 62.22
7-4JF07-006 08715787 236.00 56.50 170.00 53,12
7-MCF30-004 08715787 17.00 56.50 66.00 89.80
7=NCF13-002 08715787 12.00 56.50 61.80 90.22
7-ECRS3-014 08715787 40.00 56.50 77.00 79.79
7-ECR53-013 08715787 48.00 $6.50 70.00 66.99
7-ECR53-012 08715787 $1.00 56.50 68.00 63.26

NUNBER OF DATA VALUES USED IN CALCULATIONS & 10
MEAN X RECOVERY 3 76.25
STANOARD DEVIATION OF X RECOVERY 3 13.26

REAN X RECOVERY = SUNCIR) / N STD DEV OF X RECOVERY = SQART((N*SUNC(IR2IR) = SUMCIR)I*SUR(IRI) /7 (N=(N-1)))
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REPORY DATE: 02706788 NEP CODE: UFO1 MGP NAREz WATER TENWP ‘ NETHOD: 00 UNITS: *C

QUALITY CONTROL DATA FROR 07704787 YO 08/13/87

SARPLE DIFFERENCE
NURBER OATE ‘ORIGINAL ¢ ) - DUPLICATE (D) CCONC) OIFFERENCE
7-ADJC6-006 08715787 155.00 16.00 139.00 89.68
T=ELR24-404 08715787 29.00 29,00 0.0000 0.0000
" 7=ELR24=-073 08715787 23.00 23.00 0.0000 0.0C00
T=ELR24~-023 or/15s87 23.00 23.00 0.0000 0.0000
T-ELR24-022 08715787 22.00 22.00 0.0000 0.00C0O
7=ADFC0~005 08715787 20.50 20.50 0.0000 0.0000
7T-ELR24~-024 08715787 23.00 20.00 0.0000 0.0000
7=ELR24-021 08715787 20.00 20.00 0.0000 0.0000
7=ADJ04=016 c8r715s87 20.00 20.00 0.0009 0.0000
T=ADFG9-003 08715787 20.00 20.00 0.0000 0.0000
T=ELR24-072 08715787 19.00 19.00 0.0000 0.0000
T=ELR24=074 08715787 18.00 18.00 0.0000 0.0000
7=-A0JC4-CO1 08715787 18.00 16.00 2,00 "1
7-A0VCI-022 08715787 16.20 16.20 0.0000 0.0000
7-ADV01-003 = 08/15/87 16.10C 16.10 0.0000 0.0000
6=-ADJCT7-001 07704787 15.00 15.00 0.0000 0.0000
7-ADJ02-003 08715787 14.00 13.00 1.00 7«14
7=ADF028-005 087157487 12.00 12.00 0.0000 0.0000
NUNBER OF DATA VALUES USED IN CALCULATIONS 3 18 POOLED STD. 0KV, 3 23.17

AVERAGE OF ABSOLUTE VALUE OF X DIFFERENCES 3 6.00
93X CONFIDENCE INTERVAL IS PLUS OR AINUS 46.34 °C AROUND THE REASURED VALUE

POOLED STD. DEV, = SART(SURCCORIG-DUP)2(ORIG-DUP)I/(2N))
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BY ICaAP

.QUALXITY CONTROL DATA FROR 0%/11/68 Y0 01/11/88

METHOD: 2001F7700 UNITS: MG/KG

SARPLE .OIFFERENCE X

NURBER DATE ORIGINAL () DUPLICATE (L) (conc) ‘OIFFERENCE
6=ELR60-507 01711788 460,00 490.00 30.00 6.52
6-ELR60-519 Q17117188 430.00 440.00 10.00 2.33
6=ELR60~-511 01711788 430.00 400.00 30.00 6.98
6-ELR60-510 01711788 390.00 330.00 10.00 2.56
6=ELR60-517 01711788 370.00 380.00 10.00 2.70
6=-ELR60-509 01711788 370.00 360.00 10.00 2.70
6~ELRG0-5C4 01711738 370.00 370.00 0.0000 0.6000
6é=ELR60-516 01/11/88 340.00 390.00 50.00 14.71
6-ELR60-523 01711788 330,00 330.00 0.0000 0.0000
6-ELR60-526 01711788 310.00 380.00 70.00 22.58

NUNBER OF DATA VALUES USED IN CALCULATIONS 3 10 21.91

AVERAGE OF ABSOLUTE VALUE OF X DIFFERENCES 6.11

95X CONPIDENCE INTERVAL IS PLUS OR NINUS

POOLED STD.

.POOLED SYD. DEV. 2

43.082 NG/KG AROUND THE REASURED VALUE

DEV. = SQRT(SUNCC(ORIG-DUP)«(ORIC-DUPI)I/(2N))

95X CONFIODENCE INTERVAL = 2 » PUOLED ST0. DEV.
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REPORT DATE: 02/06788 RGP CODEz WV04 NGP WNANE: BROMOMETHANME NETHOD: 624180000 UNITSS UG/L

QUALITY CONTROL DATA FROR 07/04/87 TO 11/02/87

SARPLE REPORTED | SARPLE REPORTED ] SARNPLE REPORTED
NURBER OATE VALUE (F) ] ‘NUNBER DATE VALUE (P) ] NURBER . DATE ‘VALUE (F)'
| 1 :
T=uxXF71-005-F 11/02/87 22.00 U | T7=uWxXF71-003~-F¢ 11702787 22.00 U | 7=uxrF71=001-F 11702787 22.00 v
T7-WEF39-0CT7~-F 10707787 22.00 U | 7-4EF38-007-F 10/07787 22.00 U | 7-WEF41=-003-F 08/25/87? 22.00 1}
T=WXFT0-005-F 068/15/787 22.00 VU | T7=uxF70-003-F 08715787 22.00 U | 7-uxrF70-001-F 08715787 22.00 T}
7=WRF18-015=-F 08/715/57 22.00 U | 7=WRF18-013-F 08715787 22.00 U | 7-uRFI1E-011-F 08715787 22.00 u
7-WRFO3~005-F 08715787 22.00 U | 7=urRF03-003-F (8715787 22.00 U § 7-uWRFO03-001=-F 08715787 22.00 V]
T=WCF28~017-F 08715787 22.00 U .| 7=WCF28-013~-F (8715787 22.00 U | 7-AUF43-005~F (Q8/7%t5787 22.00 L]
7=AUF43~001-F 08715787 22.00 U | 7-ADFO08-009=-F 0B8/15787 22.00 U | 6-MEF17-001=-F 07/04/87 22.00 u
6=MEF17-003~F 07704787 22.00 U | 6-NEF17-005-F 07704787 22.00 U | o-HRF25-011-F (07704787 22.00 U
| i
i |
i ]
NURBER OF DATA VALUES USED IN CALCULATIONS : 24
NEAN 3 22.00 UG/L
"STYD DEVIATION 3 0.00 uUe/L
TOTAL RETHOO DETECTION LINITV 3 22.00 ue/sL

NEAN = SURCF) / & SYD DEVIATION = SQRTC(NaSURCFAF) = SUNMCF)*SURCF)) /7 (N«(N-1))) DETVECTION LINIT = MEAN ¢ 3+STD DEVIATION
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REPORY DATEs 02706788 NGP CODE: WMO1

AEACARD R ERAABANRALNERARRSERNORARAR
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NGP NARE: SILVER

" BY ICAP

QUALITY CONTROL DATA FRON 07704787 YO 10707787

RETHOD: 200147700

URITS: UG/L

SARPLE REPORTED | SANPLE REPORTED | SARPLE REPORTYED
NURBER DATE VALUE (R) | NUNBER DATE VALUE (N) | NUNBER OATE VALUE (N) -
| {
T7-VEF39-900=-n 10707/87 3.00 | T7T-MWRF18-900-M 08715787 -0.8000 | 7-WRF03-900-n 08715787 0.20
T7=uWJFQ7-900-n 08715787 0.30 | 7=-WCF29-900-m O08/15/87 0.40 ] 7-uMCF28-900-m 08715787 2.80
T-ERF06=-900~-% 008715787 =-0.7000 | 7=ERFO4=-900-m 08/715/87 0.60 | 7-€ECR53-900-m 08715787 2.00
7=-ADEOS-900-M 08715787 2.90 {f 6-AKL63-900-m C7/04/787 1.10 { 6=AKF73-900-m Q7704787 2.00
6~UXF40-900-n 07704787 -2.9000 | 6-MEF17-900-m 07/04/87 -0.1000 | 6-MXF&40-90C~M 07704/87 =-2.9000
6=UXFA40=900~-M 07704787 -2.9000 {. 6=AKL63-900-0 (02704787 1.10 |  6=AKL63-900~-m 07704787 1.10
6-CNJIB9-900-N 077047287 1.50 I 6-MNEF19=900-8 07704787 0.0000 i 6=AKL63-900-n QO7/04/87 1.10
4=NEF19-900-1 07704787 0.0000 { 6-VWEF19-900~-m (07704787 3.0000 i
{ |
| |
! !
NMURBER OF DATA VALUES USED IN CALCULATIONS 3 23
REAN 0.43 UG/L
STD DEVIATION 3 169 UG/L
DETECTION LINIT ¢ 351 uG/sL

MEAN = SURCR) /7

STD DEVEATION = SQRTCCN*SUR(MeN) = SUNCNIeSUNCM)) 7/ (Ne(N-1)))

DETECTION LINIT = KEAN + 3¢STD DEVIATION
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REPORTY DAYE: 02/06/88 WGP CODE: WROT1 RGP MAREZ SILYER Bi ICAP NETHOD: 2001W7700 UNETS: UG/L

QUALITY CONTROL DATA FROMN 07704787 10 10707787

SARPLE “TRUE RETHOD DIFFERENCE X ANALYTICAL

NURDER DATE VALUE (M) RESPONSE (6) (Cconc) DXFFERENCE ACCURALCY
6-MEF19-900 07704787 950.00 1000.00 50.00 S.26 94.74
6-CMHJB9-900 0?/704/787 940.00 1000.00 60.00 6.38 93.¢€2
7=%CF29-900 08s15/787 97.00 100.00 3.00 3.09 96491
6=WEF17-900 07704787 96.00 96.00 0.C000 0.0000 100.C0
T=WEF39=-900 10707747 $5.00 100.00 5.00 5.26 94.74
6-ABF83-900 07/706/87 95.00 100.00 5.00 5.26 94.74
T=¥JF07-900 08715787 94.00 100.90 6.00 6.38 93.62
7=-uCF28-900 08/715/87 94.00 100.00 6.00 6.38 93.62
7=WRF18-900 08715737 93.00 100.00 7.00 753 92.47
7-ECR53-900 08715787 93.00 100.00 7.00 7.53 92.47
7-ERF06-901 08715787 92.00 100.00 8.00 8.70 91.30
6=WXF40-900 07704787 91.00 100.00 9.00 9.89 90.11
7-ADEQS5~-900 08715737 88.00 100.00 12.00 13.64 86.36
7=-ERFQ4-900 08/15/87 85.00 100.00 15.00 17.65 82,33
7-WRF03-900 08715787 84,00 100.00 16.00 19.05 80.%5

‘MUNBER ‘OF DATA VALUES USED IN CALCULATIONS = 13
MEAN ANALVYTICAL ACCURACY 3 91.87
STANDARD DEVIATION OF ANALVTICAL ACCURACY 3 S.14

MEAN ANALYTICAL ACCURACY = SUFM OF ANALYTICAL ACCURACIES /7 N

i OF Yol AWMkt €A URAGLES * SR CN*AMAL A0 M~ SUAKAS * SHEKED) ol LAY
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and PERFORNANCE STANDARD bk
e caw

SRR EARAEERAANNEGANABRAARACARANARRRDOAACORACR AR EARAGRIOCONS

REPORY DATE: 02706788 RGP CODE: ADO1 NMGP NANE: 2,3,7,8-TCDD IN AIR BY PUF METHODs 77CIATI00 UNITS: PG/N3

QUALITY CONTROL DATYA FROW 08/15/87 v0 08/15/87

SARPLE TRUE RETHOD DIFFERENCE 4
NURBER ‘DATE ‘VALUE (T) RESPONSE (P) <conc) DIFFERENCE
T=AJRAB~914 08713787 11.77 9.09 . 2«68 22.80
T1=AJRAB~909 08715787 11.02 10.49 0.52 4.74
T=AJRAB~912 08715787 9.72 9.09 0.63 6.51
T=AJRAB~934 08715787 9.67 9.05 0.63 6.46
T=AJRAB=902 08/15787 8.91 9.01 0.0990 1.11
T7=AJRAB=927 08s15/87 8.58 9.05 0.47 5.48
T=AJRAB-933 08715787 8.23 9.05 0.82 9.97
T=AJRAB=938 08715737 8.02 9.05 1.03 12.81
T=aJRAB=926 08715787 7.97 9.05 1.08 13.57
T=AJRAB=936 03715787 7.69 9.05 1.36 17.63
T=AJRAB~925 087157437 7.67 9.05 1.38 17.92
T=AJRAE=908 08713787 443 3.70 0.73 16.43
T=AJRAQ-905 0es15/787 3.067 3.71 0.0350 0.95
T=AJIRAB~-904 08/15787 3.28 3.18 0.0970 2.96
7=AJRAB~-903 08715787 3.27 3.18 0.0850 2.50
T=AJRAB~-901 08715787 3,26 3.18 0.0780 2.39
T7=AJRAR=91 08715787 3.07 3.00 ° 0.0720 2.34
T=AJRA8=930 08715787 2663 3.00 0.37 14.C6
T=AJRAB=911 087157137 - 186 1.38 O.48 25.93
T=AJRAR=913 08715787 1.85 1.19 0.66 35.74
T7=AJRAB~907 08715787 1.83 1.38 0.45 24.75
T7=AJRAS=910 08715787 177 1.38 0.39 . 22,03
T=AJRAB=93S 08715787 1.31 0.95 0.36 27.73
T=AJRAE~923 08715787 1.21 119 0.0140 1.146
T=AJRAS-921 08rs1s5/787 1.13 1.19 0.0640 5.67
T=AJRAS~919 08715787 1.07 1.19 0.12 11.40
T=AJRAB=922 08715737 1.04 1.19 0.15 14.40
T=AJRAS=924 08715787 g.9%9 0.93 0.0600 6.07
T=AJRAB~917 08715787 G.64 0.95 0.31 47.67
NURBER OF OATA VALUES USED IN CALCULATIONS : 30 POCLED STD. DBV, = 0.55

AVERAGE OF ABSOLUTE VALUE OF -3 OIFFERENCES 3 13.13
93% CONFIDENCE INTERVAL IS PLUS OR RNINUS 1.09 PG/N3 ARQUND THE NEASURED YALUE

POOLED STO, DEV. = SQRT(SUMCCORIG-OUP)*(ORIG-DUP))I/(2N))
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REPORY DATEs 02/06/88 MNMGP CODEz WTO3 NGP NARE: NITROGEM, TOVAL KJELDANML NETHOD: 335911W0200 UNIVS: NG/L

QUALITY CONTROL DATA FRORN 07/04/87 YO 08s/15487

SANPLE - YRYE NETHOD SANPLE TRUE RETHOD:

NUNBER DATE VALUE (A) RESPONSE (C) NUNBER OATE ‘VALUE (A) RESPONSE (C)
7=WRF18-901 08715787 10.60 10.70 7-WJF07-900 08/135787 5.00 4.70
T-WEF13-901 08715787 4.78 4.70 7=ERF07~901 08715787 0.64 0.77
T7=ERFO6-901 08715787 6.80 G.53 7-ERF05~902 08/15787 0.90 0.81
7-ERF04-501 08715787 2.39 213 T=ELR24~909 08/715787 1.00 0.70
7=ELR24=906 08715787 1.00 132 T-ELR24~9C4 08/71%/787 5.00 5.30
T=ELR24~502 Ce/15/787 5.00 5.80 7-ECR53-901 08/15787 5.00 4.70
6=ERFO3-901 07704787 1.20 . 1.59

@ D T e G S e P AP D and IS GED D WD W e e @

TRUE CONCENTRATION = SLOPE » REASURED CONCENTRATION ¢ INTERCEPY

NURBER OF DATA VALUES USED IN CALCULATIONS 3 13

"SLOPE 3 0.98
JINTERCEPY ¢ 0.0387
CORRELATION COEFFICIENTY : 0.99
N*SUNCASC) = SUR(AdaSUN(C) SUN(A) SUn(c)
SLOPE = INTERCEPY ™ coneas - SLOPE 8 =vwemees
NeSUM(CeC) = SUMNCCIaSUN(C) . ] ]
NeSURCASC) = SUNCA)*SUN(C)

CORRELATION COEFFICIENY =
SQRYCUNSSUNLCIC) = SUNCCI®SUNCC)) & (NoSUNCA®A) = SUACA)*SUN(A)Y))

Usrlsdel NARKED DATA NOTY USED IN CALCULATIONS
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Section 34: Data Quality Indicator Summary Report

The data quality indicator summary report is designed
to report the quality of data generated by the EMCM branch to the

user community.

We have elected to use draft guidance being

prepared for RCRA to estimate and report data quality. That
guidance recommends reporting four data quality indicators. They

are:

1.

CI = 2

Usability of the data - This term indicates
whether or not the sampling network (data complet-
ness) collection of samples (representativeness)
and measured variables (comparability) are judged
to be acceptable relative to the objective of the
study. All three of variables that must be
considered before a decision is made that the data
are/are not usable are subjective in nature. If
the data fail one or more of these tests, the data
are, by definition, of unknown quality. Quality
control data from data that are not usable are
discarded (not placed in the quality control data
files)

Total method detection limit - (The total method
detection limit is calculated as being three
standard deviations above the mean of the thirty
most recently measured field blanks less than
values are included in the calculations as
measured values.) Concentrations above the
detection limit but below the quantitation limit
are also included (M coded data). Data values
that are uncertain (J coded data) are also
included when calculating the total method
detection limit.

Precision - The precision is calculated from
duplicate samples (not duplicate aliquots from a
single sample) when possible. If is is impossible
or impractical to obtain duplicate samples with
measurable concentrations of a given parameter
then the precision is calculated from duplicate
spiked samples. The 95% Confidence Interval (CI)
is calculated as follows:

: - 3
difference in measured concentratlon%>
E of sample and its duplicate
X

2 X number of data values
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When seven or more duplicate pairs are available,
the 95% Confidence Interval is calculated and
reported as our best estimate of the quality
(precision) of data generated by the given method.

All data having a code of U (below the detection
limit), I (invalid), J (uncertain) and M (below
limit for accurate quantitation) are discarded
before calculating the TMPI.

4, Accuracy ~ The total method accuracy indicator
(TMAI) is calculated from sample spike data as
follows:

final measured conc. (S)
% Recovery = —-——-—c-mmemcerr e m e m e m e e * 100

original measured conc. (blank) + spike conc. (R)

When seven or more percent recoveries are
available the mean percent recovery is calculated
and used as the TMAI.

All data with quality control flags of I, U, J and
M are discarded before calculating the percent
recovery.

Analytical Accuracy from Method Standard Data

Quality Control data with a code of G (measured concentra-
tion) and H (true concentration) are used to calculate an
Analytical Accuracy Indicator as follows:

AAI = 100 = ===-- * 100

Where H,G is the positive difference between G and H.
When seven or more values for AAI are available a mean AAI is

calculated as our best estimate of the analytical accuracy of the
method.

QC data with a U, I, J or M flag are deleted prior to
calculating the AAI.
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Operational procedures

The following procedure may be used to generate the
Data Quality Indicator Summary Report:

1.

2.

LOG ON to the IBM under the LAST account. (See
the LAST System manager for the LOG ON supplement)

At the READY prompt, type:
QCSUM <CR>
The following menu will appear on the screen:

EXECUTING CLIST (QCSUM)

DO YOU WISH THE REPORT FOR:

A) ALL MEDIA-GROUP-PARAMETER CODES
B) ONE MEDIA

C) ONE MEDIA-GROUP

D) ONE MEDIA-GROUP-PARAMETER CODE
WHAT IS YOUR SELECTION ?

Enter a single letter A through D representing the
report you wish followed by a carriage return.

For example, if you want a summary report for all
hazardous waste samples, then enter:

B <CR>
If your selection in step 3 was option B, C, or D,
then the following question will appear on the
screen:

WHAT IS THE MEDIA ?
Enter the one character code for the media

followed by a carriage return. Valid media codes
are:

A = AIR

H = HAZARDOUS WASTE

S = SOIL/SEDIMENT/SLUDGE
- T = TISSUE

W = WATER

If your selection in step 3 was option C, or D,
then the following question will appear on the
screen:

WHAT IS THE GROUP ?
Enter the one character code for the group
followed by a carriage return. For example, if

you wish the report for one or all of the metals
parameters then enter:
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M <CR>

6. If your selection in step 3 was option D, then the
following question will appear on the screen:
WHAT IS THE PARAMETER ?
Enter the appropriate two digit parameter number
followed by a carriage return. For example, if
you wish the report for mercury whose MGP code is
WM34, then enter:
34 <CR>
7. The following message will appear on the screen:
SAVED
READY
8. The report will be sent electronically from RTP to
Region VII.
SAMPLE RUN:
READY
QCRPT

EXECUTING CLIST (QCSUM)

DO YOU WISH THE REPORT FOR:

A) ALL MEDIA-GROUP-PARAMETER CODES
B) ONE MEDIA

C) ONE MEDIA-GROUP

D) ONE MEDIA-GROUP-PARAMETER CODE
WHAT IS YOUR SELECTION ? D

WHAT IS THE MEDIA ? W

WHAT IS THE GROUP ? M

WHAT IS THE PARAMETER ? 34

SAVED

READY
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sae 3 INSUFFICIENT DATA
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B R LR AR e

: MGP
e NUM=T " PARAWETER DESCRIPTION -

DATA

" *"YLO7? T AVERAGE LENGTH OF COMPONENTS IN SAMPLE
. YLQB AVERAGE AGE OF COMPUNLNTS IN SAMPLE
“*TLO9 TOTAL WEIGHY QF SAMPLE = =~ -

"YL10 STANDARC DEVIATION CF WEIGHT OF SAMPLE
““YL11 T STANDARD DEVIATYION OF LENGTH OF SAMPLE

TMO1 SILVER 8Y ICAP
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TMG3  ARSENIC BY 1CAP
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TM09 COPPER o BY 1CAP .
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THI1 MANGANESE BY ICAP
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TM19 VANADIUM BY ICAP

MO TEING o gy JEAP — T Svmeemsm e e
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TOTAL METHOD
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Section 35: QUALITY CONTROL MATRIX REPORT

Uses:

The quality control matrix report is used to check the
number of records which are available in each quality control
file for all individual media-group-parameter code. Each line of
the report lists one individual media-group-parameter code and
the number of records in each of the eleven possible quality
control files associated with that media-group-parameter code.

Operational Procedure:

The following procedure may be used to generate the
quality control matrix report:

1. 1OG ON to the IBM under the LAST account. (See
the LAST System Manager for the LOG ON supplement)

2. At the READY prompt, type:
QCALL <CR>
3. The following message will appear on the screen:

EXECUTING CLIST (QCALL)
SEARCHING FOR QUALITY CONTROL FILES . . .

4. It may take several minutes for the program to find
all of the quality control files currently in the
system. Afterwards, the following message will
appear on the screen.

READY

5. The report will be sent electronically from RTP to
Region VII.

SAMPLE RUN:
READY
QCALL

EXECUTING CLIST (QCALL)
SEARCHING FOR QUALITY CONTROL FILES . . . SAVED

READY
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Section 36: WINDROSE

Uses:

WINDROSE is a retrieval and display system for air data from
the LAST system on the IBM 3090. The data retrieved is from the
activity data file and includes all samples with Media = A, Group
= F, and Parameter = 10 - 25. Data for an entire activity is
kept in a single file on the PC with the filenaming convention;
last digit of the fiscal year followed by the activity number and
then a file extension of AIR.

Example:
7AJRA8.AIR
8ABLO4.AIR

Information can then be retrieved for any sample within that
activity. Sample number and QC code are used in the retrieval
procedure. A windrose is output on a Tektronix 4696 color print-
er with arrows pointing toward the direction which the wind blew
from, and the length of the arrows directly proportional to the
percentage of the time that the wind blew from that direction.
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ACCESSING SYSTEM

Two other pieces of software are needed in the running of
this system. The first is XTALK; a telecommunications package;
needed for data transfer. The second is AUTUMN; a PC-based
graphics package; needed for windrose display and output.

1. Move to the WROSE directory:
CD \WROSE <CR>

2. Access system:
WINDROSE <CR>

3. The following main menu appears:

WINDROSE
DATA
SYSTEM

1) Transfer Data to PC from IBM 3090
2) Build Data Command File
3) Display WINDROSE

4) QUIT

Please Enter your choice (1-4) :

Fig. 1 MAIN MENU

I-29-208



DATA TRANSFER

The data transfer routine is fully automated after the
first screen has been filled. The PC will logon to the
IBM 3090, execute the dump routine, save the data to a file on
the PC, logoff the IBM 3090 and return to the main menu.

** An asterisk in the fiscal year field will return
the user to the main menu.

*%* An asterisk in any other field will return you to
the fiscal year prompt.
1. Select option 1 from the main menu:

1 <CR>

2. The following screen appears:

WINDROSE DATA
TRANSFER
ROUTINE
Enter Fiscal Year (Ex. 88) :
Enter Activity Number (Ex. ABF01l) :
Enter IBM 3090 User ID :

Enter IBM 3090 Password :

Enter IBM 3090 Fimas Code :

Fig. 2 DATA TRANSFER MENU

3. Enter the last two digits of the Fiscal Year of the
activity file where data resides:
Ex. 88 <CR>

4. Enter the Activity Number of the data file to be

downloaded:
Ex. AJRA8 <CR>
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5. Enter your 3-character User ID for the IBM 3090:
Ex. AVF <CR>

6. Enter the Password for the above User ID (8 characters

or less):
Ex. 222ZZ2ZZ <CR>

7. Enter the Fimas Code that accompanies steps 4 and 5:
Ex. xyz7d <CR>

The program will now logon to the IBM 3090 and download the
requested data. PLEASE be PATIENT; the time it takes depends on
the size of the activity file to be downloaded.

8. If the .AIR file already exists on the PC you will be
prompted to erase the existing file before continuing.

9. You will now be returned to the main menu.
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BUILDING THE COMMAND FILE

This routine will ask for the Fiscal Year, Activity Number,
Sample Number, QC code, and Scale so that data items can be
selected and formatted in the command file. The user will then
be returned to the main menu.

** An asterisk in the fiscal year field will return
the user to the main menu.

*% An asterisk in any other field will return you to
the fiscal year prompt.
1. Select option 2 from the main menu:

2 <CR>

2. The following screen appears:

WINDROSE
DATA
HANDLER
Enter Fiscal Year ( Ex. 88) :
Enter Activity Number (Ex. ABFO01l) :
Enter Sample Number (Ex. 003) :
Enter QC Code (Ex. F) :

Enter Scale Factor (Ex. 0.50) :

Fig. 3 DATA HANDLER MENU

3. Enter the last two digits of the Fiscal Year of the
activity file where data resides:
Ex. 88 <CR>

4. Enter the Activity Number of the data file to be

accessed:
Ex. AJRA8 <CR>
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Enter the single Sample Number to be selected:
Ex. 001 <CR>

Enter the QC code to be selected:
Ex. F <CR>

Enter the Scale for the windrose to be drawn (Scale
1.00 will fit nicely on a 8.5 X 11 sheet):
Ex. 1.00 <CR>

You will now be returned to the main menu.
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DISPLAYING A WINDROSE

Windroses are displayed using the PC-based AUTUMN graphics
package.

1. Select option 3 from the main menu:
3 <CR>

2. The following screen appears:

AUTUMN ¢ Compose Chart-ID
Chart-ID

: Enhancements...

: Transfer...

: GO

: Switch Chart-ID

¢ Help...

: Quit

Fig. 4 AUTUMN MENU

3. Press the F10 key on the keyboard:

4. At the command file prompt(>),
enter the last digit of the fiscal year followed by the
activity number:
Ex. 8AJRA8 <CR>

5. The windrose will be displayed on the color monitor.
6. Saving the windrose image:

Press the F5 key on the keyboard, you will be prompted
for a filename. Enter a name of your choosing.
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7. Exiting display routine: -
At the EGO command prompt (>) Enter:
8
At the AUTUMN command prompt (>) Enter:
8
If you did not save the windrose you will be asked if
you really want to exit without saving.
Yes will return you to the main menu.
No will allow you to save the windrose and then
return to the main menu.

8. You will now be returned to the main menu.
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Section 37: ELECTRONIC OUTPUT TO A GRAPHICAL INFORMATION SYSTEM

Uses:

Frequently it is desirable to report environmental data
in the form of charts, graphs or maps rather than printed
reports. This capability exists in LAST. By associating the
three variables called Map Number, East, and North with each
sample where mapping may be desired, a point or parameter
concentration value can be plotted on a base map or used in a
chart or graph. An example in which the 14 most recent data
values (42 days since one sample in this case represents 3 days)
are used to calculate and plot a running average of 2,3,7,8-TCDD
in ambient air concentrations against the date the last sample
was collected is shown on the next page. A second example
illustrates the capability of electronically plotting parameter
concentrations (zinc in this case) on a map of the Army
Ammunition Plant where the samples were collected.

I-29-216



\\ (AGENCY) (ROAD)
X G

p—

EXPLOSIVE DISPOSAL
AREA

CONTAMINATED
WASTE
PROCESSOR

A o

EXPLOSIVE

SPRING CREEK

WASTE
INCINERATOR

0

e ™ e S———

500

LEGEND

RAILROAD
FENCE
ROAD

SAMPLING LOCATION

BRIDGE
CEMETERY

TR Z ——J—

1000 2000

Scale in {eet

1-29-217

ZINC CONCENTRATIONS
(in mg/kg)
EXPLOSIVE DISPOSAL
__J ; ! AREA

08/14/86




- PICOGRAMS OF 2,3,7,8-TCOD PER
STANDARD CUBIC METER OF AIR

14 DATA POINT RUNNING AVERAGE
MINKER CUL-DE~SAC - SITE RO7

7.00

e O MON-DoTININD

6.00 o x 0OTNVING

S r————— NO. OBSERVED EEFECL LEVEL . . . . .- . LN

§5.00p=

4.00p—

3.00_. ............. —1L1 Py S B ..1.1». - _A;IIM.I.ML. ........................... —
2,00 ANIRAE:

1.00p= R

un] {11 T—

l 1 ] R NS S——
© ©

®
\
RO

s 2%

0.00

1-29f218



Section 38: STORET STATUS

Uses:

The STORET Status Report is used to check the status of data
in STORET activities.

Operational Procedure:

The following procedure may be used to generate the STORET
Status Report: :

1. Log on to the IBM under the LAST account. (See the
LAST System Manager for the LOG ON Supplement.)

2. At the READY prompt, type:
STOSTA <CR>

3. The following message will appear:
READY

4. The report will be sent electronically from RTP to
Region VII.

SAMPLE RUN:
READY

STOSTA
READY
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