y  Our overall goal is to
reduce the amount of
8'2 x 11" white paper
we use by 15 percent.

your Coordinator can

help you think of more!

|

Whichever way your office

implements this campaign,
toke the pledge and start
brecking the poper chain

today!

» Reducing waste at

the copy machines
Qur goal is fo reduce our
use of copy paper by at
least 15 percent Agency-
wide. We can do this by
making fewer copies to
begin with and by making
two-sided copies. Look for
the posters in photocopy
centers for simple but ef-
fective tips on using less
paper.

» Cooperating with
your office’s own
“Pupes-Less Strategy”

Your Coordinator will give
youﬁ\formoﬁon about the

will make to reduce paper
use. These office-wide ac-
fiviies could include purging
mailing lists, expanding
the use of electronic filing
systems, or producing
documents in electronic,
rather than paper, for-
mats. Your office will be
competing with other EPA

offices to achieve the

- highest reduction in paper

. more about

spelfol effort your office |
4

waste. Every piece of pa-
per you don't use will help
your office win.

During the year, you'll hear
these aond
other ideas you come up
with to use less paper at
EPA. All employees are
encouraged to access
compaign updotes through
All-in-One VIX and the
Agency’s interconnected
local Area Networks

(LANs). Mn:w(m

CAN We Count on You?

We can achieve our goal if
each EPA employee does |
something every day to re-
duce {pcper use. Can we |
count on you? let us know
by toking the pledge. Return
the pledge form or use the
electronic version ovailable |
through your Office Com-
paign
share your ideas for pre-

Coordinator.  Also

venting paper waste with
your Coordinator.

In addition to being part of
this Agencywide effort, there's
another good reason for tak-
ing the pledge: Your pledge
is your enty ficket info @

drawing for a prize! Only

Paper-Less Office Campaign

participants are eligible.

Dont  deloy—todoy ond

every day, break the poper
chain at EPAl ggrerdffiu®

Consistent with the Poper-Less Office Compaign goaks, this pomphlet has
been printed and distributed in imited quontifies. Employees are encour-
aged fo shore and post it in a centrol location. This information is ako
ovailable eloctronically through Alin-One VTX and the Agency's infercon-

nected Local Area Networks (LANs). For more information on the
Paper-Less Office Campoign, coll 202 260-4928. :
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A Message to All EPA Employees:

ach Farth Doy, we reaffirm EPA’s mission to prevent pollution
and 1o protect our environment. We consiontly choflenge

business and indusiry to examine their aperations and to ioke
sfeps 1o prevent pollution. As an Agency, we also must do our

part to profect the envirenment.

Today, Earth Day, | invite you to join me in ranslating our shored envi
ronmental ethic into action here in our own workplace. We are going fo
tuckle ond conquer the single largest component of our waste sireom—
paper. While we con boost of a successful paper recycling rae, ihe
Agency is still consyming too much paper Fach of us should find ways
o use less paper in our day-o-doy work. In doing so, we will be
*practicing whai we preach, " conserving valuable resources, and setiing

an example fo other federal agencies for reducing paper consumplion.

| am pleased io announce ihe siart of the Paperless Office Campaign. The
compaign will run thraugh the end of this year, and | intend fo make it
an annual effort. { have asked each Assistant Administrator and Regional
Administrator fo appoint a Woste Prevention and Recycling Coordinator
to overses the effort within each Headquarters organization and field
office. We will employ a variety of shategies fo reduce the omount of
paper we use by 15 percent Agencywide. In the spirit of this effort, |
have asked that ifie disivibution of this brochure include electronic mail

ond involve s fitile paper use as possible.

{ am asking each and every £°4 employes lo join me by pledging fo
ok individual responsibility for using less paper. Together we will

“break the paper chain” at EPA

Carol M. Browner
EPA Mdministrator

WHY o Paper-Less
Office Campaign?

Did you know that as o nation

we throw away more poper

than any other type of waste
material? Paper makes up
about 38 percent of munici-
pal solid waste generated in
the United Siates.
paper is the third largest
category of paper waste,
after corrugated cortons and
newspopers. Poper used for
copying, computer printing,
and faxing accounts for
almost half of the office pa-
the United
States, and thot use is grow-

per used in

ing rapidly.

EPA is no different than
other offices in terms of the

Office
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amount of paper waste we
generate. For example, at
Headquarters clone, we
generate about 17 tons of
office paper waste a week!
Although we can be very
proud of our recycling ac-
complishmentis, the Agency
is still consuming ico much
paper. It would be better to
have less poper waoste to
manege in the first place, so
that we could save money in
reduced purchasing, recy-
cling, and disposal cosis. For
the Paper-
Lless Office Compaign fo-

these reasons,

cuses on reducing EPA's use

of office poper. gy Affan

At Headquarters alone, we
generate about 17 tons of
office paper waste a week!

mﬂo, aﬂorw.ll

cartons and newspapers.

WHAT Is the Goal of
the 1994 Paper-Less
Office Campaign?

The Paper-less Office
Compaign will be con- |
ducted Agencywide each
year. At the slart of eoch
new year, specific goals
will be set. For this year's
campaign, which starts on
Earth Day, April 22, 1994,
our overall geal is to re-
duce the amount of 814 x
11" white paper we use by
15 percent We are not
tying o compleiely elimi-
nate our use of paper on
the job—that would be
vnrealistic.  Dunng  the
course of this campaign,
we will iry to change hab-
its, work more efficiently,
and adopt palicies that will
help prevent wasle. We're ‘
going to break the paper |
chain! @R ffun

HOW Are We Going
To Reduce Our Paper
Use?

This year, our batile
ogainst paper waste will
include the following three

sirofegies:

» Pledging to use less
paper

A good first step toward
achieving our goal is fo
pledge to use less papaf
Your Office Campaign
Coordinator will advisa
you on how and where i@
submit your pledge, either
electronically or by signing
o pledge form. Honoring
your pledge will not be dif-
ficult. There are simple,
everyday things that sach

of us con do 1o use less

paper—you probably
good
ready. In addition, d

several ideas

the course of the camp



