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PREFACE

The Ocean Data Evaluation System (ODES) is an analytically powerful. user-fniendly
computerized system for supporung federal, state, and local decision-makers associated with
manne monitoring programs.l/ ODES is managed by the U.S. EPA's Office of Manne and
Estuanne Protection and provides a centralized system for data base management and data analysis.
It has been designed specifically 1o support managers and analysts in meenng regulatory objectives
through the evaluanon of manne monitoring informanon.

The ODES User's Guide provides directions for accessing information stored in ODES and
for using ODES tools to produce analytcal reports. ODES includes an integrated data base which
combines source 1nput information with marine and estuanne environmental information including
water quality data, physical/chemical and oceanographic data, biological data, and sediment
pollutant data. ODES also features a wide range of analyncal tools for scienufic and stausucal
analyses and for repornng the results in convenient formats.

For more informanon about ODES, please call or write the ODES Manager:

Robert King

ODES Manager

Marine Operarions Division

Office of Marine and Estuarine Protection
U.S. Environmental Protection Agency
Fairchild Building
401 M Street, S.W. (Mail Code: WH-556F )

Washington, D.C. 20460

(202)475-7119

The ODES Manager can provide you with access to ODES by issuing an ODES User ID and

can also provide more copies of this User's Guide as well as copies of the QDES Data Submissions
Manual. Penodic hands-on demonstranons of the system are also available.

Please feel free to contact the ODES Manager with recommendations or questions regarding
ODES. If you have questions while accessing the ODES System, the ODES User Suppon Group
is available to help you. Please call them at:

703-841-6109
9:00 AM - 6:00 PM (Eastern Time Zone)

206-822-9596
9:00 AM - 5:00 PM (Pacific Time Zone)

I/ ODES was designed specifically to support the Agency's 301(h) program, but 1t has recenty been adapied to
support other manine monitonng programs as well. Secuon 301(h) of the Clean Water Act provides for case by ¢ asc
moduficanon of secondary treatment requirements for municipal sewage treatment plants discharging into mannc und
estuanine waters. As parucipants in the program, these treatment plants must demonstrate thewr compliance with
301(h) cniena.
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I. Introduction

The ODES User's Guide is organized in a modular fashion 1o accomodate the different
interests of 1ts readers. For example, persons who are basically famuliar with what ODES offers
may want to skip Chapter II, "An Overview of ODES," and start with Chapter [II. "How to Use
ODES." The Guide 1s organized as follows:

Chapter II provides an overview of ODES -- its basic scope, features,
and functions, and the types of support it can provide for
decision-makers and analysts associated with marine and/or estuarine

mOntonng programs

E Chapter III explains how to use ODES -- detailed instructions and actual
examples of ODES work sessions

B Chapter IV provides informacon on ODES user support -- the types of
support that are available, common questions users ask, and training
and demonstranons

Appendix A provides detailed instructons on how to log on to ODES.

The conversion of ODES from the WYLBUR processing environment to TSO has been
completed. This effort provided opportunities to enhance many of the current ODES features.
especially the ODES graphics capabiliies. TSO-ODES supports all of the Basic Opuons previously
avalable 1n ODES, and one more -- Basic Option R -- for the interactuve retneval and transfer of
data from the NCC mainframe 1o a PC work station. This new Basic Option provides users with
the capability to access a subset of ODES data and manipulate that informanon using software and
analvncal packages not currently available in ODES.

ODES is still evolving, and new fearures will be added to the system penodically
Therefore, the User's Guide will be updated from time to ume as necessary. Updates will be
dismbuted to individuals on the ODES mailing lists on 3-hole paper that can be easily inserted inic
nng binders. Users are encouraged to keep their Guide up-to-date.

If vou have recommendations regarding enhancements or additons to ODES. please feel irze
to call the ODES Manager (see the Preface for address and telephone number).
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A. Basic Objectives of ODES

The Ocean Data Evaluation System (ODES) is a decision support svstem consisting of three
integrated components: the ODES data base; ODES analyncal, repornng, and graphical tools. and a
senes of user-fnendly menus, prompts, and help functions. ODES allows users to access many
".fferent types of informanon, including biological. chemucal. and physical vanables. ODES also
provides support for modeling simulanons and the display of diginzed geographic data.

ODES 15 a system designed for direct use of manne and estuarine environmental information
by EPA technical staff. sciennsts, and managers in the Office of Manne and Estuanne Protecuion.
Office of Research and Development, and the coastal EPA Regional Offices. State agencies.

municipalines, permut holders, universities, and other federal agencies also use ODES to evaluate
environmental data.

ODES is designed to support the following types of analytical and decision-making
requirements associated with manne monitoning programs:

Site Management

E Montoring Program Evaluation
Muld-source and Multi-waste Management
B

Assessment of Environmental Results, Both Locally and Nauonwide

To assist in making decisions for the above requirements, ODES may be used in the
following ways:
Impact Analysis
Correlation of Biological Conditions with Environmental Impacts
Cause-Effect Relatonships (e.g., Regression)

Permit Compliance Assessment

Statstical Analysis -- Including Specialized Statistics (e.g., Diversity, Richness,
Evenness) and a full range of other Paramemc and Non-Paramemc Stansacs
(e.g., ANOVA, Kendall Rank Correlanon Coefficients)

W Evaluation of Temporal and Spatial Trends
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Broad-scale Geographic Compansons
B Evaluadon of Sampling Effecuveness

B Program Management.
ODES 1s designed to meet the following operating objecuves:

B Ease of Use

E Full Accessibility 1o Reponal Offices as well as U.S. EPA Headquarnters
and Office of Research and Development

Highly Flexible Data Selecnon (e.g., by combining data for muluple samphing
sites. taxa, water quality parameters, and discharge parameters, for any ume
penod)

=

Straighdorward and Qualhity-Controlled Data Entry Procedures

E A Wide Range of Tabular and Graphical Qutputs
(e.g., scanerplots, temporal plots, diginzed maps)

.o

Compaubility With Other Svsterns and Coding Schemes
{e.g., Nanonal Oceanographic Data Center (NODC) formats)

Utilities to Enable Users to Transmit Portions of the Data Base to
Microcomputers.

B. Quality Assurance for Data

Quablity assurance and quality control (QA/QC) procedures are an integral pa~: of the ODES
svstem. The conclusions and decisions den ed from data analysis are onty as good as the data ard
analyvtical procedures used. A crucial element in ensunng that the results of ODES analvses are
valid is the establishment and vigorous applicanon of QA/QC procedures.

The quality assurance/quality control checks incorporated into the ODES data submussion
process serve the following two goals:

Ensunng that data are represented in ODES exactly as onginally collectec and
reported

Providing ODES users with a technical evaluanon of each data set that allows
comparable data to be selected for analyses.




An essental fearure of ODES is the on-line QA/QC comments immediately available when a
user is logged on to the system.

The ODES quality assurance and quality control process for data submissions is a muln-step
set of review and evaluanon procedures designed to ensure that all data stored in ODES are of
known quality. Before any new data are added to ODES. they must pass several review and
evaluaton steps. These steps include the following types of data quality checks:

B Computerized checking of all ODES data entry codes (e.g., Station IDs,
Species Codes, Chemical Codes)

B Computerized checking of numerical ranges to ensure that the values of
submunied data fall into reasonable bounds and that outhers are flagged

E Verificadon by the submitter

Technical evaluations by the ODES Technical Staff, including

-- Description of data collection and sample analysis techniques and
procedures

-- Rewiew of all available background documentanon for the data.

ODES users can access informaton with confidence, knowing that the data which they use have
been reviewed, checked, and evaluated.

Descriptions of each data set and any issues effecting data use and interpretanon are provided
in the on-line Reference Comments secuon of Basic Option "C." The Reference Comments are an
important tool to evaluate data set compatibility and can be accessed by all ODES users. See
Chapter III, Secuon B for instrucdons on use of this feature.

DES Data mission nual contains a complete description of the quality
assurance procedures followed when data are added to ODES.

C. An Overview of the ODES Data Base

ODES is designed to maintain a comprehensive, quality-assured data base, updated on
periodic basis, that is compatible with National Oceanographic Data Center (NODC) formats. For .
detailed description of the types of data ODES stores and for instructions on how to compile data
sets for submission into ODES, please refer to the ODES Data Submissions Manual. Many
different rypes of data can be stored in ODES including water quahty data, benthic survey data. and
bioaccumulation data. Within each of these major groups of data many kinds of information are
recorded. Exhibit I-C-1 provides a general schemanc diagram for the integrated ODES Data Baxc
This integrated data base enables easy retneval and analysis of data where the user specifies .
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relevant range of values with one or more dimensions. Two examples of the types of data stored 1n
the ODES Data Base are water quality data and benthic survey dat2. The vanables stored for these
tvpes of data sets include:

Water Quality Data. The ODES Data Base contains water quality monitoning
results such as:

-- Stanon Location (e.g., latitude and longitude)
--  Survev Data (e.g., session date, sampling equipment used)
--  Concentranions by Sampling Depth (e g, DO at each sampling depth)
--  QOther Parameters by Sampling Depth (e g.. sampling method. equipment
tyvpe, analysis techmaques).
E Benthic Survey Data. The ODES Data Base also contains benthic survey data

such as the following elements:

-- Statior Data [e g., station latitude and longitude. relation of station to the
Zone of Ininal Diluuon (ZIDY],

-- Survev Data (e.g., survey dates, equipment used),

-- Abundance Data, bv Replicate, for Benthos (including abundance of each
taxon and qualitauve codes),

-- Biomass Data (for major taxonomic groups).

The ODES Data Base is integrated, which means that an ODES user can easily remeve and
analvze virrually any combination of data 1n the data base in a consistent manner. For exampie. an
integrated data base enables a user to compare water quality monitoring data from a sampling
stanon 1n the Pacific Ocean with benthic survey monitoring data from the same staton or a nearpy
stauon.

D. An Overview of ODES Analytic Tools and Outputs

ODES provides users with a wide range of powerful and easy-to-use tools to remeve anc
analyze data in the ODES Data Base. For example you can use ODES to0ls to:

B Idenufy temporal trends (e.g., rends for a pollutant discharge parameter and a
biological monitonng parameter)
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Exhibit 11-C-1

ODES Intcgrated Data Basc

Program Data
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For Example:

e Fucilities Data
-- Name
-- Location
-- Processes
-- Receiving Water Body

e PermiVApplication Data
-- Permit Number
-- Application Date
-- EPA Region
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Monitoring Data
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For Example:

o Influent/Effluent Data
e Water Quality Data

o Benthic Survey Data
e Fish Pathology Data

® Bioaccumulation Data
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e Trawl/Seine Sampling Data

e Sediment Pollutant Data

e Sediment Grain Size
Analysis Data

e Bioassay Data

e Bacterial/Viral Dita
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Historical Data
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For Example:

e NODC Archive Data

e Ongoing Data
Collecuon Acuvities

e NPDES Perrmt Data
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Analyze biological vanables. grouped by their relationship to the ZID. for all
stanons for a parucular 301(h) monitonng program

0 Perform an Analysis of Variance (ANOVA) for a selected dependent vanable
(e.g., species diversity) for two or more sampling stauons associated with a
parucular 301(h) discharger

O Perform a Cluster Analysis for the benthic communuy for three or more
sampling stauons in the same or different monitonng programs.

Many sophisucated staustical analyses and data remevals mayv be performed with the ODES
tools. All of these tools request some information from the user (e.g.. Station IDs. Tavonomic
Codes: Chemical Codes). ODES has some very simple, easv-to-enter codes for each of these
nems. This decreases the user’s typing ume and alleviates some of the chance for error with
lengthy names. However, the user does not need to know all of these codes. Within a tool, the
user may quickly refer to one of ODES On-Line Dictionanes to look up available ODES codes.

Some of the tools allow the user further flexibility in choosing vanable codes For example.
laxonomuc data can be specified by codes for an individual taxon or a major taxonomic group. The
ma)or taxonomuic group code encomezsses all members of a parucular phylum or class. This opuon
allows the user to refine the data selec ..on process for data remeval.

At the end of each prompting sequence 1n a to0l, ODES will list the options you have chosen,
and allow you to change any one or all of your selections before a job 1s submitted You will not
have 10 repeat the enure prompting sequence.

Complete descriptions of the ODES Tools and examples of their outputs are provided 1n The

ODES Tool Descnipnion Manual. For a list of tools currently available withun the ODES system see
Exhibit 11-C-2.
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UNIVARIATE STATISTICS

Exhibit 11-C-2
ODES TOOLS

-

GRAPHIC TOOLS r(,'ORRl{I.A'I'I()N/R EGRIESSION

STATISTICS

4 Umivanate Descriptive Stanstics
H) 1 Test for Rephcated Data
11 Wilcoxon/Mann Whiney U Test
for Rephcated Data :
12 Onc-Way ANOVA for Replicaied Data &
13 Knu.kal Wallis K-Sample Locauon '
Test for Rephcated Data
14 Stnsucal Power Analysis

( COMPLIANCE TOOLS

%) 301(h) Mass Loading
91 Near-Ficld Pollutant Concentration
92 Water Quality Standards

(" RETRIEVAL TOOLS

1 1} Benthic Source Data
111 Benthic Sample Data
120 Rioaccumulauon Source Data
121 Bioaccumulation Sample Daia
130 Fish Pathology Source Data
140 InNuenyEffMlucnt Source Data
111 InNuenyE:fMluent Sample Data
150 Receving Water Quatiny
Source Data
151 Receveng Water Qualny
Sample Data

20 X-Y Scaucrplot with
Corrclanon Staustics

21 Regression of a Vanable
Over Time

1 Plot of One or Two Vanables Over Time
2 Plot of Several Vanables Over Time

3 Plot of Mcans Over Time

5 Bar Chant

6 Venical Profile

( OCEAN CURRENTS AND
HYDRODYNAMIC TOOLS

60 Plume Modcls
61 Simplfied Deposition
Calculation (DECAL)

e

4 MAPPING TOOLS

RETRIEVAL TOOLS

CONTINUED 4 72 Swdy Areas/Map Overlays
160) Scdiment Gran Size Source Data |8 POy LN TP f v et

161 Scdiment Grain Size Sample Data
170 Scdiment Pollntant Source Data
171 Sedimem Polhnant Sample [ata
180 Trawl/Seine Source Dina
181 Trawl/Seine Sample Data
190 Brwassay Source 1ata

191 Broassay Sample Data

275 Bewthie Smvey Indies Daia

301 (h) PROGRAM TOOLS

300 ODES Perma and Monnoring
Plan Desconption
301 ODES Fax shues Description
302 Wi (h) Benthie Survey Dina Summary
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III. How To Use ODES

This chapter gives a step-by-step descripdon on how to use ODES. ODES communicates
with users in plain English so first-time users should have no trouble using ODES successfully.
Once you log on to ODES, the system presents menus of options and understandable insguctions
throughout your working sessions.

This "how to" chapter is divided into the following three sections:

B Section A, Getting Started, includes how to log on to the computer and begin a
working session using ODES

E Section B, Using ODES, includes how to use ODES capabilities and features to
meet your parucular needs

E Section C, Streamlining Your ODES Working Sessions, includes suggesaons
of easy-to-use shortcuts to expedite your work.

ODES

NCC-IBM




A. Getting Started

1. Requirements for Using ODES
Before you can use ODES, you need:

a valid USER ID, password, and account for the EPA NCC-1BM mainframe
computer

access to a local telephone number that can connect you to the mainframe or use of
a full-screen terminal with direct communication links to the mainframe

a computer terminal with "dial-up” capabilities and a communications software
package (e g., CROSSTALK for regular applications or PCPLOT for the
additional capability of listing graphics) if a "full screen” terminal set-up 1s not
available.

Obtaining an ID is easy; sumply contact the ODES Manager (see the Preface of this Guide for
address and telephone number). If you already have a valid USER ID for the EPA NCC-IBM
mainframe, call or write the ODES Manager and tell us that you want to be an ODES user. We w:il
“instruct” the system so you can use ODES by giving your USER ID "privileges” to access ODES

This is a one-ume procedure -- you need not then call the ODES Manager every nme vou use
ODES!

If you are logging on to ODES for the first time, you may need additional information on the
above requirements. If so, please refer to Appendix A, "ODES Quick Log On Reference.” If vou
have not logged on to ODES for a while and your password has expired, call NCC User Support at
(800) 334-2405 10 have your password reinstated.

The following section describes how to log on to ODES in either the "dial-up” or "full-
screen” mode. It assumes that you have met the requirements listed above.

2. How to Log On to ODES

Once you find a personal computer with dial-up capabilities (or a full screen terminal) and
learn to use 1t, you're ready to work on ODES. Logging on entails several short steps. each of
which involves answering a question asked by the computer. After you've gone through the stens
a few umes, the sequence will be easy to remember and typically should not take longer than 20-30
seconds. There are two ways to access the EPA NCC-IBM: 1. through a telephone number ¢~ 2
through a dedicated line. Instructions for logging on to ODES using these access methods are

Mni-1



Regional Office or Headquarters and you have a full-screen terminal with a direct communication
link to the EPA NCC-IBM, follow the Full-Screen Mode instrucnons for logging on to ODES (sez
page III-6). If you have to use a telephone and a modem to dial out to the EPA NCC-IBM. follow
the Dial-Up Mode instructions for logging on to ODES (see page 11I-2). If you are not sure which
method you should use to log on to the EPA NCC-IBM, contact ODES User Support (see Chapier
IV, Secuon A for available times and telephone numbers).

"Dia]'! 'nn \1Qdﬁ

This section provides step-byv-step instructions for logging on to ODES. These instruczorns
are based on a typical TYMNET log on sequence. If vou are not using a TYMNET number 10
access the EPA NCC-IBM, skip over steps 1-3 and follow the instructions that are provided on
vour screen untl you get to step 4. Then follow the rest of the TYMNET log on sequence If vou
have any questions about logging on to the EPA NCC-IBM, contact the technical suppont group at
your Regional Office or call ODES User Support. The TYMNET log on procedure 1s summanzed
in Exhibit [II-A-1 on page [11-4.

The first step logging on to ODES is to dial the EPA NCC-IBM mainframe computer. using
one of the telephone numbers provided in Appendix A. If you dialed the EPA NCC-IBM using a
non-TYMNET number. follow vour regional log on instructions unul you see the prompt “enter
TSO, OBS. Then follow steps 4-9. If you dialed the EPA NCC-IBM using a TYMNET number.
perform each of the following steps.

SIEP1

After you are connected to the NCC-IBM and vou press the RETURN key, the computer
should respond with a message: ONLINE, followed by a sting of unintelligible characters. When
the message ends, enter the letter "A," but do not press the RETURN key. The computer should
respond: please log in.

STEP2

When the computer responds please log in, slowly, lener-by-letter, enter "EPA1" and then
press the RETURN key (if you are using a 2400 baud line, enter "EPA2"). If the computer repeats
cach letter you type, ignore 1t. This will not happen after Step 2. After vou enter "EPA1" (or
"EPA2") and press the RETURN key, the computer should respond "EPA 1S ONLINE" and
display the NCC welcome menu. If the computer responds with an error message. hang up and
redial. Otherwise, when the system prompts: Enter selection:, enter "IBM". The system shou!d
then respond: Connected.

SIEP2
After the computer responds "Connected.”, press RETURN twice.
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STEP 4

The computer will respond: enter TSO, OBS. In response. yvou enter “TSO" and ther press
the RETURN kev.

STEP S

The computer will now ask vou for vour USER ID by prinung the message enter LOGON
In response. enter "LOGON" and vour three-lenter USER ID. Then press the RETURN kev

STEP 6

After you enter your USER ID in Step 5, the computer will next ask vou to type 1n vour
PASSWORD by pnnung the following message:

ENTER CURRENT PASSWORD FOR USER ID:

At the colon. enter your user PASSWORD. If vou get the message PASSWORD
EXPIRED, you must reset or change your PASSWORD. See Appendix A for instucuons.

SIEP7

After you successfullly enter your PASSWORD, if the computer asks for vour ACCOUNT
NUMBER. enter "ODES" and press the RETURN key. Otherwise, go to step 8.

STEP S

The computer next asks you to enter a PROCEDURE name. Enter "AASTORET" and
press the RETURN key.

STEP9

The computer will next print some broadcast messages of the day and then immediatels ask
vou to enter a FIMAS ID. Enter "ODESD" and press the RETURN key.

After you have entered your FIMAS ID, ODES will display the following messages:
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* TO USE THE OCEAN DATA EVALUATION SYSTEM,
TYPE "ODES" AT THE READY PROMPT

YOU ARE NOW IN THE STORET ENVIRONMENT
READY

To successfully reach ODES, you simply type in "ODES" after the "READY " prompt anc
begin your working session. ODES will then display a list of its BASIC OPTIONS

[I1-4
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Exhibit TH-A-1

| DIAL-UP LOG ON PROCEDURE .

Step # Computer Asks. . . You Respond Explanation
| ONLINE A In some cases, instead of the
prompt, you will sce a string
of X's or other characters. In
either case, enter A but do
not press RETURN.
2 please log in: FPAL (or EPA2) Enter "EPA1 ". If the letters
you type appear in duplicate,
don't worry.
3 NODE 0366 HOST 1150: EPA IS ON LINE Press RETURN wice.
4 enter TSO, OBS TSO Enter "TSO".
5 enter LOGON JAD Enter your 3-letter USER ID.
6 FNTER CURRENT PASSWORD FOR JAD -: SECRET Type in your user PASSWORD
4-% characters) at the colon.
7 ENTER ACCOUNT NUMBER - ODES Enter your ACCOUNT number.
This will be "ODES” for most users
8 ENTER PROCEDURE NAME - AASTORFET Enter the PROCEDURE name. This
: will be "AASTORET™ for all users.
0 ENTER FIMAS ID - ODESD Enter your FIMAS ID. This will be

"ODESD™ for all users.




"Full-Screen" Mode

This secton provides step-by-step instructions for logging on to ODES in full-screen mode
These steps are summanzed in Exhibit III-A-2.

STEP1
After vou turn on your full-screen terminal. the U.S. EPA Telecommunications Network
menu should appear on the terminal. At the prompt ENTER COMMAND OR M FOR MENLU.

enter the letter "G" to select the NCC-IBM TSO applicanon and then press ENTER or enter " M.”
press ENTER, and follow the directons on the screen.

SIEP2

When the computer responds ENTER USERID -, enter your three-letter USER ID and press
ENTER.

STEP 3
After you enter your USER ID, a TSO LOGON SCREEN should appear. At the

PASSWORD===> line, type in your 4-8 letter PASSWORD. Information at the other prompts.
such as PROCEDURE, ACCT NMBR, and SIZE has already been set up for you.

SIEP 4

The computer should then list system broadcast messages and prompt you for your FINMAS
ID. Atthe prompt ENTER FIMAS ID -, type 1n "ODESD" and then press ENTER.

After you have entered your FIMAS ID, ODES will display the following messages:

* TO USE THE OCEAN DATA EVALUATION SYSTEM,
TYPE "ODES" AT THE READY PROMPT

YOU ARE NOW IN THE STORET ENVIRONMENT
READY

To start the ODES system, you simply tvpe in "ODES" after the READY prompt ODES
will then display the hist of its BASIC OPTIONS.
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Exhibit T11-A-2

[ FULL-SCREEN LOG ON PROCEDURE

Step #

Computer Asks, . .

You Respond

Explanation

ENTER COMMAND ORM FOR MENU

ENTER USERID -

PASSWORD ===>

ENTERFIMASID -

G (orM)

JAD

SECRET

ODESD

At the FEPA Telecommunications
Network Menu :

type in "G" and press ENTER

(). §
type in "M" , press ENTFR and
follow the directions on the screen.

Type in your 3-letter USER ID
and press ENTER.

Type in your user PASSWORD
(4-8 characters) at the armmow and
press ENTER .

Enter your FIMASID This will be
"ODFSD " for all users.




B. Using ODEE Basic Options

ODES wll first present you with a list of its Basic Options:

4 Y

BASIC OPTIONS
8 Tha folloming BASIC OPTIONS are available:

Scan CONTENTS of the ODES Date Basa

Use the On-line DICTIONARIES

EXJIT OOES

Show job status or FETCH reports and graghics
List the MENU of TOOLS

Review or-line NEMNS

Intersctive dets RETRIZVAL

Use & TOOL

VXX mON
" % uwnwaae

> Please snter sn cotion and press RETIRN »

\— _/

All of the work you do in ODES is initiated by choosing one of the Basic Options. The next
subsecnon of the Guide presents a descnipuve overview of the Basic Opuons. The subsequent
subsecuons describe each opuon in more detail, and provide step-by-step instructions on how 10
use them.

II-8



Overview of ODES Basic Options

a Why Does ODES Have Basic Options?

The pnmary goal of any ODES user is to obtain and analvze data from the czia
base. You can achieve this goal by using ODES Decision Support Tools. ODES
tools are easy to access and easy to use, in response to English prompting rounnes.

ODES Basic Options are designed to make it easy for vou to 1denufy and
select the tool(s) and support options that will meet your needs. The Basic Opzon
vou use depends on which of the following you want to do:

3

Return to BASIC OPTIONS (Basic Option B).

Whenever you see the prompt > Please enter an option or B

(Basic Options) >, you can enter "B" to return 1o the List of Basic Options

Scan CONTENTS of the ODES Data Base (Basic Option C).

Basic Option C allows vou to scan a series of hierarchical tables that
provide information on the current contents of the ODES Data Base.
These tables provide summary information on available data at varying
levels of detwail. The tables are organized according to the following
hierarchy: Geographic Regions, Sampling Programs, Sampling Stations.
Sampling Dates, and Reference Information for individual data sets. The
CONTENTS secnon allows you to idennfy the data you wish to use with
a particular tool, and to review the technical comments for that data set.

Use the On-Line DICTIONARIES (Basic Option D).

Occasionally you may need to look up valid codes. for example. a
taxonomic code. Basic Option D allows you to refer to the ODES
On-Line Dictionary of Taxonomic Codes to look up the NODC 12-digit
code of interest. You can look up the appropnate code by searching the
dictonary for a part or all of the taxon name.

In addition to Taxonomic Codes, ODES maintains On-Line
Dictionaries for:

Chemical Codes B Organ Codes
Lesion/Etiology Codes 2 Tissue Material Codes
Monitoring Program IDs B Diseases
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U.S. States B Geographic Regions

E Facility/Plant IDs Water Quality Variables (non-chemicah
E Sediment Grain Size Variables Kl Bioassay Variables (non-chemical)
Bioassay Methods (non-chemical) B NPDES Permit Numbers

Reference Numbers E Influent/EfMuent Pipes

E Oceanic Currents Files E Data Qualifiers

Sampling Station IDs.

As explained later 1n this chapter, the DICTIONARIES are easy to use
and they may even be accessed while you are using one of the ODES
tools. When you're done using them, ODES will automaucally retumn
you to wherever you were before you used them.

EXIT ODES (Basic Option E).

Whenever you see the following prompt > Please enter an option and
press RETURN > at the Basic Opuon menu, you can enter “E" to exit
ODES and log off the system.

Display Job Status or FETCH a Job (Basic Option F).

After you are done using a particular tool (e.g., Tool #2) ODES will
respond with the message "Thank You" and will begin prepanng your
report. ODES processes its jobs in the "background” (i e.,while the
computer 1s preparing your report, you can perform other tasks using
ODES such as browsing through the MENU again, or using another
tool).

If you want to check on the status of jobs you have submitted, use
Basic Opnon F. Under Basic Opnon F, ODES also will ask you how
vou want to FETCH the output. If the job produces graphical output, you
can "display” a graphic. Otherwise, ODES will give vou the choice of
listng the output at your termmunal or printing 1t out at a high-speed pninter.
You will also be given the opportunity to "erase” the output or transmut
the data to a microcomputer.

Review the MENU of Tools (Basic Option M).

ODES makes a wide variety of tools available to you to meet your
particular needs. If vou want to browse through descriptions of the
available tools. you can consult ODES easy-to-use MENU of Tools. The
MENU groups the tools 1nto several categories. Within each category.
the MENU lists the name and number of each tool and provides a bnef
descnption of what types of descnptve or analytic reports the tool can
produce for vou.
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Review the ODES On-Line NEW'S (Basic Option N).

Basic Option N allows you to browse the latest edition of the ODES
Bulletin, descrniptions of new data sets and tools, and notes on any
changes to the system that may affect your ODES working session. A
menu 15 provided within Basic Opuion N, lisung the vanous topics for
which informanon 1s available.

RETRIEVE ODES Data (Basic Option R).

Occasionally vou may want to determine which vanables are available
in an ODES data set, perform some exploratory data analysis on subsets
of ODES data. or analvze a subset of ODES data using a PC or mainframe
software package. Basic Opuon R gives you the flexibility to perform
these types of analyses. Under Basic Option R, you can view the
contents of an ODES file type, perform frequency analyses for a selected
file type. and download or transfer data from the ODES Data Base to a
PC-file or temporary mainframe file.

Use an ODES TOOL (Basic Option T).

Sometmes you will already know which ODES TOOL you want to
use without having to browse through the MENU. In these cases, select
Basic Option Tn, where n is the number of the tool you want to use.
ODES wll then begin the English prompung roudne for the tool vou have
chosen. If you enter just T, ODES will prompt you for a tool number.

In summary, vou can select a Basic Option any ime ODES says to vou "> Please enter an
option and press RETURN >". The Basic Opoon you choose depends on what you want to do

AN EERR

To scan the CONTENTS of the ODES Data Base................ enter "C"
To use the On-Line DICTIONARIES......coeviiiniirnnnaen. enter "D
To EXIT ODES... ittt ee e e eeenea s enter "E”
To check on the starus of a job you have

submutted, or to FETCH the output.......cccoocviininiinniienns enter "F"
To browse through the ODES MENU of available tools......... enter "M"
To review the On-Line NEWS . ....oviiiiiiiinneirennes enter "N"
To RETRIEVE ODES data......ccccccoviieimieiieeeiineienenenenns enter "R”
To use one of the ODES TOOLS......cooiriiiiiiiinceneeens enter "T"
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b. How Can You Select a Basic Option?

As shown above. each of ODES Basic Opuons has a one-letter code. All of
the work vou do 1n ODES is imnated by choosing one of the Basic Options given by
1ts one-letter code. After you select one of these Basic Opunons, ODES will give vou
subopnons and step-by-step instrucuons on what to do next. Each ume yvou have
finished using Basic Opnon T, you will be given the opportunity to go to the Feich
Opuon Menu or to return to the Basic Opnons Menu. Each ume vou have finished
using any Basic Option other than T, vou will be given the opportunity to either use
that opoon again or to return to the Basic Opuons Menu. After you select a Basic
Opuon, ODES will guide you each step of the way.

The following subsectons describe each of the Basic Options in detail what
they do, and how vou can use them.
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2. Basic Option C: Scanning the CONTENTS of the ODES Data Base

Basic Opnon C 1s a good starung point for your ODES working session. This opuon allows
vou to scan a hierarchy of tables that summarize the contents of the ODES Data Base by
Geographic Region. Sampling Program. Sampling Stauon, and Sample Date. There are also
Reference Informanon Tables that contain Technical Evaluation Comments and other reference
information about each data set submutted to the ODES system. Evenif vou know nothing abous
the data stored in ODES, vou can use the Basic Opnon C 10 scan tables that summanize the conten:s
of the ODES Data Base Using Basic Option C before vou use the ODES tools w1ll allow you 1o

quickly 1dennfy data of interest and obtain important background informazon

a Howto Scanthe CONTENTS of the ODES Data Base

At the beginming of vour working session, ODES will present yvou with a list of
Basic Opuions. As shown below, you can tell ODES that you want to scan the
CONTENTS of the ODES Data Base by selecung opton "C":

a )

BASIC OPTIOMS
® The folloming BASIC OPTIONS are available:

2 Scan CONTINTS of the ODES Data Base

S Use the On-line DICTIONARIES

s EXIT ODES

= Show job status or FETCH reports and graphics
s List the NENJU of TOOLS

3 Review on-linme NEWS

 Interactive data RETRIEVAL

t Use & TOOL

AW EZTXWMON

> Please anter an option snd press RETURN > C

_ Y,

Basic Opuon C contains a Main Menu and the following five levels of summary
tables: Geographic Regions, Sampling Programs. Sampling Stauons, Sampling
Dates. and Reference Informanon Tables. The tables are orgamized "hierarchically™
and are "linked" to each other by simple codes that allow you to 1denufy and select
the tables vou wish to review.

The tables vou want to review will depend upon your famibanty with the ODES
Data Base. For example, if you were using ODES for the first ume. you would
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probably want to begin vour working session by determining the Geographic
Regions for which ODES stores data. You can do this by beginning with the
highest level of the hierarchy wathin Basic Optdon C. Under Basic Opnon C, you
would select Suboption G, “"Geographic Regions," to select the tables of interest.

®a Scan CONTENTS of the OCES Data Base &8 w

® You can scan the Contents of the ODES Date Base by viewing
suasery tables that provide quick-eccass i1nforsetion about the
dats types: ssmpling stetiors or pipea, end dotes stored in the
systeam. Tho categories below are hiersrchical and you can

systematically scen the inforsation stored in the dats bese by
vieming each.

GEOGRAPHIC Regiors thet have detas stored in ODES.
Ssmpling PROGRAMS within s Geog-ashic Hegion.
Sampling STATIONS or PIPES within @ Geogrepnic
Region or for » Samling Progres.

REFERENCE Information and Guslity Contrel (RC)
comments for individual datesets.

DATES for wmhich data sre svailsble at s particular
Sampling Stetion or Pipe (includes Reference ID).

# Yo scan the contents of an above category, enter the
corrasponding letter: or enter B to return to Basic Optiors.

> Please entar 6, P, S, R, Dor B > 6§

\. v,

ODES will then display the first summary table showing the informatnon vou
requested. If there are additional tables, ODES will ask you to press "RETURN" to
continue viewing tables or "M" to return to the Contents Menu.

® The followina Gecaraphic Recions have date stored in ODES:

FARINE DATA REGIONS:
CCOE REGION

SC = SOUTHERN CALIFORNIA BIGHT (MEXICAN BORDER TO PT. CONCEFTION)

> Press RETURN to contiram or M for CONTENTS RENU > M
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As you work with the data in ODES. vou may wish to return to the
CONTENTS secnon 1n order to review the Reference Information for a parncular
data set. This sectnon contains the technical evaluanon comments which vou may
wish to review as vou select:

B The proper analytic technique (tool) for a given data set, or

B Appropnate data sets for the investigation of a particular question.

The Reference Information provides a capsule description of each data set,
including the quanuty of data (1e., number of stanons and samples), the dates
samples were collected, the extent of replication, and the collection and analvtical
technigues used. The technical evaluanon comments on quality assurance can also
alert ODES users to 1ssues affectung the use of a data set. In addition, the Reference
Information section contains the name of a person or organization (usually the data
submitter) who can be contacted for additional information regarding the data set.

Techrnucal reports are available upon request from the U.S. EPA Regional ODES
Coordinator.

Appropriate and meaningful analysis of environmental data is based upon more
than just the values of particular vanables. The Reference Information section

supports the proper design and 1nterpretauon of analyses, and each ODES user 1s
encouraged to make full use of it.

b. Whatto Do After You've Finished Scanning a Table

When you have finished scanning a table, you can conduct another search at the
same level, or you can quit. If you decide to quit, you will be returned to the
Contents Main Menu. For example, if you had just fimished scanning tables for
Sampling Programs (Suboption P), you could return to the Contents Main Menu and
select Suboption S, "Sampling Stanons," to locate more detailed informanon about
the individual sampling stanons within a parncular sampling program. When you
are finished scanning the Contents of the Data Base, you can return to the Basic
Opuons from the Contents Main Menu.
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3.  Basic Option D: Using the On-Line DICTIONARIES

Many of ODES Tools require you to respond to prompts by entering codes or ID's for
different types of data. The purpose of the On-Line DICTIONARIES is to give vou a hands wav
to look up these codes. For example, if you request an analysis for one or more taxa. ODES wiil
prompt you to specify each taxon of interest, using 1ts 12-digit NODC Taxonomic Code. You mav
already have a list of these codes, but if these lists are not handy, you can use Basic Option D
quickly and easily to find the proper NODC code, even if you don't know the full name for the
taxon. You can search for the taxon of interest by entering all or any part of the taxon name.

Please note that for any tool that asks you for an NODC taxonomuc code you mayv enter any
of the following major taxonomic names: Polychaetes, Molluscs, Crustaceans, Echinoderms.
Bivalves, Gammarid Amphipods, Gastropods, Ophiuroids, or Miscelianeous taxa. This allows
you to combune benthic data within a major taxonomic group and use this vanable in any of the
stansucal tools appropnate for the benthic data.

a How to Use the On-Line DICTIONARIES

At the beginning of your working session, ODES will present you with a list of
Basic Options. As shown below, you can tell ODES that you want to use the
On-Line DICTIONARIES by selecting Basic Option "D":

4 )

BASIC OFTIONS
® Tha following BASIC OPTIONS are aveilable:

Scen CONTENTS of the ODES Date Base

Uss the On-line DICTIONARIES

EXIT OCES

Shom jJob status or FETOH reportis and grephics
List the MENU of TOOLS

Reviam on-line NEWS

Interasctive date RETRIEVAL

Usa a TOOL

“ARVZTINMONO

> Plesse enter an option end press RETURN > D

. /

In response to your selection of "D,” ODES will make its On-Line
DICTIONARIES available for you to search. ODES currently maintains 20 On-Line
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DICTIONARIES. You will be asked to enter the one-character code for the
DICTIONARY you wish to search.

4 #s (OES On-Line Dictionary e w

® The OCES On-Lirm Dictionsry provides corvwniant Jistings of OOLS
codas. Thaas codes are umed to specify the data for retrievals
and snalyses perforesed by the ODES tools. The Dicticnary stores
the nases end associsted codas for the following:

Chasicals Influent/E{fluant Pipes
Disecases Currents Files
U.S States Ssspling Statiore

Facilitias/Plants
Sedimant Grain Siza Vars

Te xonowy
Bicessey Methods

<C-Htamw
memnew

CIIr2xuenwmon
[T I R T N N B ]

Orgera Bicessey Yarisbles
Geographic Sectiors {(Non~-Cramical)
Lesiorm/Etr10logy W = Mater Quality Variables
Monitoring Programs {Non-Chearcal)

NPCES Permit Mumbers X = Date Qualitra~s
Raference Mumbers Y = Tissum Material Anslyxed

> Plesass anter an option or B (Basic Optiorm) > T

. J

In the example above. the dictionary of Taxonomic Codes was selected. You
could then search for all or part of the taxonomic name of interest. For example, if

you want to look up the code for Caputella capitata, you could enter Capitella capirata
as shown below:

r A

% The On-line Dictionery stores the memes and associsted NODC
Taxonooic Codes for taxoromic cate (e g.. Benthic Survey Detai
Biosccumulation Data) stored 1n the ODES Dats Base. You can
sesrch for taxs by entering their nassa or NOOC Codes lor any
parts thareof).

> Enter ssarch string > Capitalla capitasta

\ /

ODES will then scan its DICTIONARY and list out the NODC Code for this
taxon, as shown on the next page:
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® T™here are ] occurranceis) of CAPITELLA CAPITATA in the dictiorary
NODC COOE SPECTIES NAME
..........................................

500160010100 = CAPITELLA CAPITATA

> Search for another TAXOM? (Y/N) > N

\ _/

The DICTIONARY will also help you identify codes for a taxon even when vou
can remember only a porton of its name. For example, you wanted to use ODES to
study Capirella capitata but you only remember Capirella. Before you can use
ODES Tools to study this taxon, you wall have to find its name and its NODC Code.
Simply enter what you remember (in this case, Capitella), and ODES will tell you
what entries in the DICTIONARY have Capirella as pan of their names:

r D

® Thare sre 3 ocourrenceis) of CAPITELLA in the dictionary.
NOCC CooE SPECIES NAME

500160010100 = CAPITELLA CAPITATA
500160019997 = CAPITELLA 8P C
500160019999 = CAPITELLA SP A

> Search for another TAXON? (YN) > N
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As shown above, ODES finds each taxon in its data base with Capurella in 1ts
name and reports the names of these taxa, along with theirr NODC Code.

b. Other Ways to Access the On-Line DICTIONARY

Although selecting Basic Option D is a convenient way to use the On-Line
DICTIONARIES, you might find that 1t is easier to use the On-Line DICTIONARIES
through the tools. One of the key features of ODES is that every time you use an
ODES Tool, ODES will give you the opportunity to use an appropnate dicnonary, as
necessary. In some tool prompting sequences, you can refer to the dictionary of
Taxonomic Codes or to the dictionary of Sampling Station IDs or even to different
dicnonaries at several different imes. After you tell ODES that you want to use a
parucular dictionary by entering "H" (HELP) at the appropnate prompt, ODES will
make that dictionary available to you. After each search of the On-Line
DICTIONARIES, ODES asks you if you want to conduct another search. If you
answer "Y" (yes), you can then 1ninate a new search. If you answer "N" (no), ODES

will automancally return you to where you were in the tool before you used the
DICTIONARY.

If you had switched to the DICTIONARY using Basic Option D, ODES will
ask you if you wish to search for another string. If you wish to leave the
DICTIONARIES altogether answer "N" (no), and ODES will return you
back to the DICTIONARY menu. Enter "B" at the prompt to return to Basic
Optons.

K If you had switched to the DICTIONARY in the middle of a Tool prompung
sequence through the use of the "Help Option," ODES will return you to the

prompting sequence at the precise spot from where you switched to the
DICTIONARY.
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4. Basic Option E: Using the EXIT Option
a Purpose of Basic Option E
The Basic Option E allows you to end your working session and log off the EPA
computer.
b. How to Use Basic Option E to EXIT Your Working Session

When you want to end a session on ODES, you can easily leave the system by
entering the Basic Option E at the Basic Opnons menu:

Whenever ODES Says You Can Log Off Bv Entenng "E"
> Please enter an option and press RETURN > E
ODES will then present the following question, asking you to verify that vou want to log off
Are you sure you want to be logged off? (Y/N) >

If you answer "Y" (yes), you will be logged off the EPA NCC-IBM.

If you have accidentally entered the Basic Option E, you have a chance to
recover by answering "N" (no) to the queston, "Are you sure you want to be logged

off? (Y/N) >."

If you answer "N" (no) to the venfy the question, ODES will return you to the
list of Basic Options.
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5. Basic Option F: FETCHING an ODES Job

Using one of the ODES tools, you tell ODES which data you want to retrieve or analyze by
responding to a senes of prompts. After you have answered the necessary prompts. ODES will
produce your report. Meanwhile, you can condnue your session, do other work, or log off and

return

to ODES at a later nme. As an ODES user, you naturally want to keep track of the status of

each of your jobs; which reports are sull being prepared and which are finished. If a job 1s
fimshed, you will want to work with the output.

In summary, Basic Option F provides you with the following capabilities for monitonng and
working with your ODES jobs:

n

It allows vou to retrieve and display graphics generated by ODES tools 1f you have
the appropnate graphics terrmunal or plotter for displaying the graphuc

It allows you to erase a job that you no longer want to keep in your job queue
It allows you to list part or all of your job on a terminal
It allows you to print your job on a high-speed printer

It allows you to determine the status of your jobs; which jobs are sull being
processed by the EPA NCC-IBM, and which are finished and ready to be
reviewed

It allows you to transfer all or part of a job to your microcomputer.

You can use any of these capabilities individually or in combination to effecuvely manage

vour ODES jobs. For example, you may want to use one of the Fetch suboptions to scan an output
on your terminal, and then use another suboption to send that job to a remote high-speed printer.

The following subsections describe the details of how to use Basic Option F:

a How To Use Basic Option F to FETCH Your Reports
Basic Option F offers several alternatives for fetching and displaying ODES

jobs. You can select from the following suboptions:

Using Suboption D, you can retrieve and DISPLAY a graphic. If you have
used a tool that produces high-quality graphics, you can remeve and display
that graphic using a variety of graphics terminals (c.g., TEKTRONIX.

I-21



CALCOMP, HP) or personal computers with graphics display capabilities
(e.g. a PC with a graphics board and PCPLOT). You can scan all graphics
ready for display, choose a graphic to be displayed, or retumn to Basic

Options.

Using Suboption E, you can ERASE a job from your job queue. If you are
using many tools, the abulity to delete unwanted jobs from your job queue
enables you to keep the number of jobs in your status listing to a munimum.
If you are certain that you have no interest in keeping the output from a job,
you can permanently erase it from the computer.

B Using Suboption L, you can LIST your report on vour termal. You can
LIST part or all of your reports, and you can LIST your report as many
times as you want.

Using Suboption P, you can PRINT your report on a high-speed pnnter.
The capability to PRINT your report on a high-speed printer 1s offered as a
convenience; it can save you time, especially when your report is lengthy.
If you have access 1o 2 high-speed pnnter, the ODES Systern Operator can
instruct ODES to automatically direct all of your reports to a remote
high-speed printer 1n your area.

Using Subopton §, you can check on the STATUS of your jobs.

A

Using Suboption T, you can TRANSFER output to your microcomputer.
If you are logged on to ODES using a communications package and a
microcomputer you can transmit all or part of a job to your mucro. This
enables you to transfer ODES repons from the mainframe to your micro.

As shown above, the FETCH Suboptions are lettered. To use one of the
FETCH Suboptons you simply enter D, E, L, P, S, or T. ODES will then provide
further instructions for each suboption and ask you to specify such items as job
numbers and line ranges of the data you wish to select from the job.

A separate, detailed explanation of each of these suboptions is provided below:

Suboption D
If you have used a tool that produces high-quality graphics or you wish to
produce an ODES graphic and you are using either a graphics terminal (e.g,

TEKTRONIX) or a personal computer with graphics capabilities (e.g., IBM PC
with PCPLOT), then you can retneve and DISPLAY graphics using Subopton D.

To retrieve and display a GRAPHIC, enter "D" after you are presented with a
list of the FETCH suboptons.
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ODES graphics are divided into two groups: graphics you have created with
ODES 1ools and standard ODES graphics that are stored online (e.g., national
maps). After you enter "D", ODES will ask you if you want to delete a graphic from
vour directory, exit the graphics facility, scan your directory of available graphics,
scan the ODES graphics directory, or choose a graphic to be displayed.

When you are ready to retrieve and display a graphic, ODES will ask vou to
either enter the name you assigned to the graphic while in a tool or the number that
ODES assigned to the graphic:

> Please enter the name or number of your graphic >

ODES will prepare to display the graphic you have chosen. When the graphic is
complete, press RETURN and you will be returned to the list of FETCH
subopuons.

Suboption E
You can use the ERASE option to erase the job. It is important to realize that
when a job is ERASED, the output will be permanently deleted from the computer.

You should be certain that you have no interest in the job's output before you decide
to ERASE it.

If you decide to ERASE a report, enter "E" when you are presented with a list of
the FETCH Subopton. ODES will then ask you to specify the number of the job
that has produced the report you want to ERASE. ‘Once you enter the job number,
ODES will ask you if you are sure this is the job you wish to delete.

Suboption L
LIST means that you can view a job output at your terminal. Under the LIST
option, ODES allows you to display all or part of the report. Displaying just part of

an output is helpful when your report is very long or when you know enough about
the format of the report to know which parts of it are of pnimary interest to you.

To LIST a report at your terminal, enter "L" after you are presented with a list of
the FETCH Suboptions; then specify the number ODES has assigned to your job.

After you tell ODES which output you want to LIST, ODES will tell you the
length of your report, for example:

* This job is 200 lines long.
ODES will then ask you to select the lines you want to review. You can choose

which part of the report to list by selecting lines or ranges of lines. You will see the
prompt:
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> Please enter a range or press RETURN >

ODES will also ask you if you would like line numbers listed on your output.
You wll see the prompt:

> Would you like line numbers listed (Y/N) ? >

ODES will then list the your output one screen at a time. After each screen, you
will see the prompt:

> Please press RETURN to continue or M for FETCH menu >

After you have used LIST, ODES will ask if you want to work more with the
same report. You will see the prompt:

> Do you want to work more with the same job? (Y/N) >

If you answer "Y," you can LIST all or any part of the report again. Even if you
answer "N," your reports will be retained for as many as three business days after
the day on which they were submitted. Thereafter, they will be automancally erased
by the computer.

Suboption P
PRINT means that your report will be printed on a high-speed remote printer. If
you will be using this option frequently, you can tell the ODES Svstems Operator

the remote location most convenient for you. Arrangements can be made to have
printed reports mailed or delivered to you from these locations.

After you choose to PRINT your report on a high-speed pninter, enter "P" after
you are presented with a list of the FETCH Suboptions. ODES will then ask you to
specify the number ODES has assigned to the job that has produced the ourput you
want to PRINT.

Suboption S
You can use the STATUS option to check on the status of each of your jobs.
After you enter "S," ODES lists the job number and status of each of your jobs that
has been submitted to the EPA computer for processing. When a job is sull
“executing” or "awaiting execution," that is, being processed by the computer, 1ts
status is "EXEC" or "WAITING FOR EXEC." For example, if the EPA computer

is still processing one of your jobs (i.e. Job #8475), ODES would tell you that the
status of Job #8475 is "WAITING FOR EXEC."

While the EPA computer is processing a job (i.e., the status of the job is
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"EXEC" or "WAITING FOR EXEC"), you are free to do other work with ODES.
You can even end your working session. using Basic Opuon E. and come back later
to check on the status of your job. Processing will connnue while you are away.
You can use Basic Option F to check on your jobs at any nme. Job outputs stay in
queue for three days before they are erased from the system

If the computer has finished a job, ODES will tell vou that the job is finished
and the report created by the computer is ready to be retrieved. You will know that
vour job 1s ready to be remeved 1if 1ts status 1s “ON OUTPUT QUEUE." Although
ODES wll list the status of all VOU.!'_]ObS you may only select and view jobs with a
saatus of "ON OUTPUT QUELE."

Suboption T

To TRANSFER a report to vour microcomputer, enter "T" after vou are
presented with a list of the FETCH suboptions.

ODES will first ask you to verify that you are logged on using a
communicauons package. You will see the prompt:

> Are you logged on using a communications package? >

If you answer "N,” you will be returned to the Fetch Main Menu If vou
answer "Y," then ODES will ask you to specify a job. You can select all of the job
or any part of 1t for ransmitting and ODES will ransmit the lines you have chosen.

ODES will then ask you if vou want to review detailed instructions for
ransmutung. You will see:

> Do you want detailed instructions? (Y/N) >

If you answer "Y," ODES will ask you to select the SMARTCOM,
CROSSTALK, or gcncral set of instructions, and will give vou step-by-step
instructions to prepare your terrinal to receive your download file. If you answer

"N," ODES will pause while you set your termunal to receive the data file from
ODES.

As the data file is ransmitted, it will be listed on your screen. When the
transmission is complete, you will see the the message:

**END OF FILE**

ODES will pause again and give vou time to save the data on your
microcomputer. It will wait for your response before conanuing with the ODES
session.
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b. What to Do Afier Using the Basic Option F
After using one of the FETCH Subopuons, you may do any of the following:
Choose the Same Fetch Suboption Again

For example, you would enter "L" if you have a job whose status 1s snll "EXEC.” and vou
want to see whether 1t is ready to be remeved (1.e., whether its status has changed to "ON
OUTPLT QUEUE").

Choose Another FETCH Suboption
You can remeve outputs produced by any job whose status 1s “ON OUTPUT QUELE

R Basic Opti

Enter "B" to return to the list of Basic Options.
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6. Basic Option M: Using the MENU of Tools
a Purpose of Basic Option M

ODES provides users with a variety of analytical tools to retrieve data (e.g.,
effluent data, water qualiry data, benthic survey data), perform 2 range of analyses
(e.g., staustical analyses), and produce reports in a variety of formats (e g., bar
chans, scanerplots, tables). Each ODES Tool is designed to meet a parncular need.
For exampie, some ODES Tools are designed to help scienusts, researchers, and
analysts perform technical analyses; other ODES Tools are designed to help
managers develop overall perspecuves on their program.

ODES MENU of Tools is designed to assist you in deciding which of ODES
Tools meets your particular needs. The MENU first presents you with a list of wol
categones. You then select a category of interest, such as Univariate Descriptive
Stanstcs. You are then presented with a summary of the tools in that category. The
summary contains a brief descnpuon of each tool and lists its tool number. You can
browse through the descripdons 1o idendfy the Tools that will be of help to you. In
essence, the MENU is an easy-to-use index of ODES capabilines and fearures.

b How to Use Basic Option M

To use the MENU of Tools, enter "M" when you are presented with ODES list
of Basic Optons.

~ a

BASIC CFTIONS
2 Tha following BASIC OFTIONS sre availabla:

Scon COKTENTS of the ODES Data Besa

Use the On-line DICTIONARILES

EXIT GOES

Show job stetus or FETON reports and graphics
List tha MENU of TOOLS

Review on-limna NEWS

Inte~sctive dets RETRIEVAL

Use & TOOL

D ZTXNOON
LR I I )

> Pleass antar an option wnd press RETURN > R

- J

After you enter "M" and press the RETURN key, ODES lists the "Main MENU
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of Tool Categories.” which shows the topical categories that may be
inierest to certain users. This Main MENU is shown below:

of special

-

oo Liat the NENU of TOOLS =
® The folloming OCES Tool Categories sre evailsble:

Listing of all currently svailable tools
Univariste Descriptive Stetistics
Differances Asong Fesrs (ANOYA Routinas)
Correlation/Fegreasion Statistics
Multivariate Statistics

Sceci1al Applicatiors Tools

Oceen Currents and Hydrodyrasic Tools
rapoi1ng and Graphics Tools

Complisnce Tools

Date Retriaval Tools

301(h) Reports and 301(h) Prog~ss-3pecific Tools

DO N W PWN»O
» o » e 2 v v s s s ®

® To reviem s category of tools, enter the corresponding category
mmer. To return to BASIC OPTIONS, enter B.

> Please Entar Category Number (0-10) or 8 > )

-

~

_/

After you review the list of tool categories, you will probably want to browse
through brief descniptions of individual ODES Tools in a particular category. Select

the category of tools most consistent with your objective. For example,

if you are

interested in "Univariate Descriptive Stanstics,” enzer the number for that category 1

as shown on the "Main MENU of Tool Categones."

After you select "1,”" ODES displays a submenu of all tools in the 1 category, as

shown below:

Univariste Descriptive Statistics

Tool Tool
Nuacer Description
1 = PLOT CF ONE CR TuWC VARIABLES OVER TInmE
This tool produces s taaporal plot of either ore or two verisbles.
The plot of two veriables 1s only sveilsble as & high-auality plot.
A back—wp table that lists the scurcs dets sccospanies the plot.

2 = PLOT OF SEVERAL VARIABLES OVER TIME (OVERLAY)
This tool produces temporal plots for as sany s four salected
varisbles ond overlays thes on ora greph. A bick-wp table that
lists the sourca dats accompanies the plot.

3 = PLOT OF MEANS OVER TIME (WITHM STANDARD ERROR BARS)
This tool produces » tesoorsl plot of seen veluas with standard
error bars for dats types that 1nclude replicate samdies le g
Benthic Sample Survey). Dats are sveraged across resplicates.
A back-up table that lists the sourca data sccompanies the plot.

> Press RETURN to contimue or M for TOOL RENU >

~
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For each tool in the Univanate Descriptive Statstics (1) category, this submenu
lists the tool number and contains a brief descnpuon of the tool. Take your e 1n
reading the summanes. Since there are many tools in the Univariate Descripzve
Statisncs category, the 1 submenu has three pages. You can flip to the next page by
pressing RETURN to conuinue.

After reading the descriptions of the tools in the category vou have chosen. vou
may want to see another category of tools. If you want ODES to re-display the Main
MENT of Tool Categones and thewr numenc codes, enter "M™:

& = UNIVARIATE DESCRIPTIVE STATISTICS TOOL
This tool swoplies descriptive statistics for one or sore wser
specified varisbles. It producas a table of descriptive statistics
including sean, sedian, mode, standard devistion, standard error of
tha sesn, skewwmss. Kurtostis, snd oversll ramge. An '\moortsnt ume
of this tool i3 to establish whether the dats are norsally

distributed or mot. Appropristie back-wp tables sccowpany the
sussary table.

§ = BAR CMART TOOL
This tocl produces s bar chert. Cfach bsr resresents the sesn of
s wse- spec'f'ed verisplea st & location. Saveral locatiors say be
e te-ed A back-up table that lints sech location sesn sccompan:es
the chart

6 = VERTICAL PROFILE TOOL
This tocl crestes a graphic viem of weter colusn data in a
conventional. oces~ographic profils formet. The user sey
speci1iy one variabla at ore or sors statiors or two variables

> Press RETURN to continue or B for TOOL RENU > N

_/

In response, ODES will again present you with the Main MENU of Tool Categories.
You can then select the next category of tools in which you are interested.
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7. Basic Option N: Review the On-Line News

Basic Option N, "Review the ODES On-Line News," provides up-to-date information about
new features and enhancements. the addition of new datasets to the ODES system. and bnef
descripuons of new tools that have recenty been added. You mught want to browse through these

files penodically to remain appnsed of new developments that could enhance your use of the ODES
system.

a How to Use the On-Line NEWS

At the beginning of vour working session. ODES will present you with a hist of

Basic Options. As shown below, you can tell ODES that you want 10 use the
On-Line NEWS by selecung Basic Option "N":

4 )

BASIC OPTIONS

& The following BASIC OFTIONS are available:

Scan CONTENTS of the OOES Dats Base

Use the On-limne DICTIONARIES

EXIT OCES

Shou job statum or FETCH redorts and graphics
List the MENJ of TOO.S

Review on-lina NENS

Intersctive dats RETRIEVAL

Use a TOOL

~S4XZITNMON

> Please enter an ocotion and press RETURN > N

. _

ODES will then make its On-Line NEWS available for your review. Arucles in
the On-Line NEWS may cover many types of information, such as:

B New Data: ODES provides brief descriptions of the types and sources of
data recently added 1o the ODES Data Base

B New Features: ODES provides descriptions of changes or enhancements 10
the ODES Basic Opdons

B New Tools: ODES provides descripnons of new tools that have been added
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to ODES, and changes or enhancements to exisang tools

E Comments and Questions: ODES lists recent user inquiries or suggesnors,
accompanied by the ODES User Support telephone numbers.

After you have selected Basic Opton N, ODES lists the titles of the news
arncles currently available and asks you to select a particular arucle toread. You can

specify a single article by 1ts number, or enter "L to start with the "Introducnon”™
and page through all arncles:

r A

#» Ravieam on-lina NENS s«

® The on-line NEWS stores the sost recent ODES Bulletin. The
current OCES NEKS contains inforsation from the ODES Bulletin
dated October 1, 1987. The folloming srticles appesr 1n this

issue:

1. New Pluwe Model On-line 7. Access to 008

2. Othar New Tools 8. Accass to TSO for 3270 Users
3. Ravised Tools 9. Downloading of Dsta Tables
4. OCES Date Sbwission 10. Expired Passwords

L] OJES Systes Conva-si10n 11. Terse Mooe

6.

Texonoaic Dictionary Updatas 12. OOES User Support

® You will now be asked to specify the article you would like to
resd by entering its mmber below. You can list the entire
OOES Bullatin by entering "L" or you cen return to Besic Optiors
by entaring "B,

> Enter an srticle mmber, L or B (Besioc Optiorm) > B

. _J

After reading the news article you have chosen, you may want to read another
article or rerurn to the Basic Options. If you want ODES to return to the Basic
Opnons, enter "B” when prompted to select another article, as shown above.

I11-31



8. Basic Option R: RETRIEVING ODES Data

ODES Basic Option R permits you to view the contents (i.e., variable names and associated
lengths) of an ODES file type, perform frequency analyses of selected station-date combinanons for
a specific file type, and download or transfer data from the ODES Data Base 10 a PC-file or a
temporary mainframe file. Using Basic Option R. you can manipulate subsets of ODES data using

software and analytcal packages not available in ODES.

In summary, Basic Option R provides you with many capabilities for reviewing, analyzing.

and downloading ODES data:

It allows you to print a contents report which lists the vanables in a specified file

type

It allows you to print frequency reports for specified file type and staton/date
combinanons

It allows you to transfer data to a PC-file or direct data to a temporary file on the
NCC-IBM mainframe.

The following subsections describe the details of how to use Basic Option R.

a How To Use Basic Option R to RETRIEVE ODES Data

Basic Option R offers several alternatives for manipulating and downloading
ODES data. You can select from the following subopuons:

Using Suboption C, you can produce a CONTENTS report for a specified
file type, which can include either station, source, sample or all vanables.
You can print the report offline, view it on a terminal, or both.

Using Suboption F, you can produce a Locational or Detailed
FREQUENCY Repon for a specified file type and station-date combinanon.
The Locational Frequency Report will produce, for each station-date
combination selected, the number of occcurrences at either the station,
sample, or source level wathin a specified file type. The Detailed Frequency
Report will produce a frequency table for up to five vanables
cross-tabulated among themselves. You have the option of prinang the
output file offline, viewing it on the termunal screen, or both.

Using Subopdon T, vou can select station-date combinations and any of the
file type vanabiles available to create a file which you may TRANSFER to a
PC-file or durect 10 a temporary file on the NCC-IBM mainframe.
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As shown above, the RETRIEVE Suboptions are lettered. To use a Subopunons
vou sumply enter "C,” "F," or "T." ODES will then provide further insorucuons for

each subopuon and ask you to specify such items as the staton, date and file type
you wish to select for the job.

A separate, detailed explanation of each of these suboptions is provided below:

Suboption C
To produce a CONTENTS Report, enter "R" at the Basic Options prompt and

then enter "C" at the Opuon R prompt. Next you will be asked to select a file npe
for vour report:

> Please enter the file type of interest >

ODES will then prompt you for the level of data you want to include in your

repont (1f you would like to view a help screen descnibing the reladonship berween
the dufferent levels of data, enter "H"):

> Please enter choice for level of data or H >

ODES will then prepare a CONTENTS report for the file type you have
selected. You can choose to list the report at your terminal, print the report at a
high-speed pninter, or both. If you choose to print your report, ODES wall noufy
you after the report has been pninted.

Suboption F
To produce 2 FREQUENCY Report, enter "R" at the Basic Options prompt and
then enter "F" at the Opton R prompt. You may then choose to create either a
LOCATIONAL Frequency Report or a DETAILED Frequency Report

LOCATIONAL Frequency Report

At the Option R prompt, ODES will ask you to choose the type of frequency
reporz that you want to produce:

> Please enter L, D or Q to Quit >

Enter "L" to select the LOCATIONAL Frequency Report. ODES will then
prompt you for the file type you want to use:

> Please enter the file type of interest >

ODES will also prompt you for the level of data you want to use (1e.,
STATION, SAMPLE, SOURCE):
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> Please enter a choice for level of dataor H>

Then ODES will prompt you to select a subset of the daia by station and date if
you wish:

> Would you like to subset the data (Y/N)? >

If vou choose to subset the data, ODES will prompt you for a station-date
selecuon (e.g., all Orange County stanons for 1986). If vou do not choose to subset
the data, ODES will then prepare the repon across all stanon-date combinauons and
ask vou how you want to view it. You can choose o list the report at your terrunal.

pnint the report at a high-speed printer, or both. If you choose to print the report.
ODES will noufy you after the report has been pninted.

DETAILED Frequency Report

At the Option R prompt, ODES will ask you to choose the type of frequency
report that you want to produce:

> Please enter L, D or Q to Quit >

Enter "D" to select the DETAILED Frequency Report. ODES will then prompt
you for the file type you want to use:

> Please enter the file type of interest >

ODES will also prompt you for the level of data you want to use:

> Please enter a choice for level of data or H >

Then ODES will ask you to select variables for your report (if you would like to
view a help screen listing variable names, field lengths, and variable descriptons,
enter "H"):

> On the next line, enter up to 5§ variables, Q toQUIT or H >

After you have finished selecting variables, ODES will prompt you to select a
subset of the data by stanon and date if you wish:

> Would you like to subset the data (Y/N)? >
If you choose to subset the data, ODES will prompt you for a staton-date

selection. If you do not choose to subset the data, ODES will ask you to choose the
format of your report:

> Do you want a DETAILED FREQUENCY by individual station-date (Y/N\)? >

ODES wll then prepare the report and ask vou how vou want to view it. You
can choose to hist the report at your termunal, print the report at a huigh-speed pninter.
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or both. If you choose to print the report, ODES will noufy vou after the report has
been pnnted.

Suboption T
To TRANSFER data. enter "R" at the Basic Options prompt and then enter “T"
at the Opuon R prompt. You will then be prompted to select a file type:
> Please enter the file ty pe of interest >

and a data level type:

> Please enter choice for level of dataor H >

Once vou have selected a file type and data level. you may select up to 20
vanables (to be entered five at a ume) to include 1n your mansfer file:

> Please enter variables (1-5) below or H for HELP >

After vou have finished selecting vanables. ODES will ask you if you want to
subset the data by stauon-date. If you choose to subset the data, you w:il be
prompted for stauion and locanon selecuons  Finally, ODES wiil ask vou whether
you want to transfer your file to a personal computer or to a temporary file on the
mainframe. ODES will then give you the instructuons that you need to perform the
rransfer. Detailed downloading instructons are available if you need them.

When your file transfer is complete, ODES will pnnt a message and a table
listing the names, starting positions, and field lengths of the vanables 1n your file
b. Whatto Do After Using the Basic Option R

After using one of the RETRIEVAL Suboptions. you will be returned to the

Basic Option R prompt where you may select another subopton or return to the
Basic Options Menu.
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9. Basic Option T: USING an ODES Tool
a Purpose of the Basic Option T

ODES has a wide variety of tools to enable you to analyze data in the ODES
Data Base (e.g., to perform an ANOVA) and have the results reported in convenient
formats. Each tool is designed to meet a parncular type of information need or
analync objecnve. If you don't know which tool you want to use, you can use the
ODES MENU (Basic Option M) for help in idenufving tools that will meet your
needs. A complete list of tools and tool descnipuions 1s available 1n the ODES Tool
Descnpnon Manual.

However, if you already know which tool vou want to use. vou do not have to
use the MENU. Instead, you can select Basic Option T. Basic Option T enables
you to select and use an ODES Tool simply by specifving its number.

b. How to Use Basic Option T

Basic Opuon T enables vou to tell ODES that you want to use a particular ODES
Tool. You may want to use several different ODES Tools dunng a session

g p

BASIC CPTIONS

s The following BASIC OPTIONS are svailsble:

on CCNTENTS of the ODES Deta Base
e the Or-line DICTIONARIES

IT ODES
Show job status or FETCM reports and graphics
List the MENU of TOOLS
t Raview on-line NENS
R = Intersctive cata RETRIEVAL
T 3 Use o TOOL

[
-]
4
4
n
N

> Plesse enter an option and press RETURN > T302

\. _J

For example, after you review the list of Basic Options, you may want 1o use
ODES Tool #302 (i.e., 301(h) Benthic Survey Data Summary). You would simply
specva "T302," as shown 1n the above exhibit. In response to your specificauon of

“T302." ODES will now make Tool #302 available to you.
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¢. Using an ODES Tool

After you tell ODES which tool you want to use, ODES will begin the senes of
questions (1.e., the "prompuing sequence”) for that tool. After you have completed
the prompting sequence for a tool, ODES converts your answers to the prompting
sequence 1nto a batch job and submits your batch job to another part of the EPA
NCC-IBM for processing. ODES will tell you the job number. the date and the tme
your job was submitted. Once the job is ready, you can FETCH your output using
ODES Basic Option F. (For a description of how to use Basic Opuon F, see
subsection B-6 of thus chapter.)

After fimishing the prompting sequence for a Tool, you can return to the Basic
Options Menu and use any of ODES other Basic Opuions while the NCC-IBM
processes your job.

d What to Do After Using a Tool

After you have completed the prompting sequence for a Tool, ODES then tells
you the job number, as described above. ODES will than say:

* To check on job status, enter F. To return to Basic Options, enter B.
> Please enter For B >

If you select "F" vou can:

Check on the status of vour jobs

"Job status” refers to whether a job is still being processed by the EPA
NCC-IBM or whether processing has been completed. (If processing has been
completed, the job is done and your output is ready for you.) To check the
status of vour jobs, including the job you just submitted, select Basic Option F
by entering "F" in response to the prompt > Please enter F or B >. You may
then select "S" to see the job status. For details on how to FETCH a job, see
the description of Basic Option F in this chapter of the Guide.

If you select "B":

DES will re-list the Basi i

If you would like to choose another option, simply enter "B" to consult the
list of Basic Options. Then you can use any of ODES Basic Opuions, even
w hile the previous job is running.
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C. Streamlining Your ODES Working Sessions

As shown above, ODES provides easy-to-understand instructions and prompang routines
that allow even first-time users to obtain results. However, users who become farmuhar with the
system may want to skip some of the instructions in order to speed up thewr working sessions. To
meet their need, ODES offers a "TERSE" mode which allows users to swreamline their working
sessions.

Using TERSE Mode

There are two modes in which you can use ODES, VERBOSE and TERSE.
When vou first log on to ODES you will be in VERBOSE mode. VERBOSE mode
allows vou to receive all of ODES instrucuons and messages.

If vou want to suppress some of these instructions, you can switch to TERSE
Mode. TERSE Mode assumes that the user is famuhar both with ODES capabilities
and how to use them. TERSE Mode eliminates many of the ODES user-fniendly
instructions and messages, but it does not eliminate any of the ODES capabilines: vou
are simply asking ODES to communicate wath you 1n an abbreviated manner ODES
will skap the list of Basic Optons and the detailed descripnions of ODES tools. and 1t
will only give you the questions (prompts) you must answer 1n order for ODES to
know what to do. The TERSE mode HELP facility enables you to obtain addinonal
informadon if you need it. Most prompts provide you with a HELP option that you
may select if you need more detailed information to make a parucular selecuon.

You can, of course, use all of the Basic Options and ODES Tools in descripuve
messages. If you are sufficiendy comfortable and farmiliar with ODES to be able to

use it without detailed, on-line instructons, TERSE Mode can substannally speed up
a working session.

Procedures for beginning a working session in TERSE Mode are descnbed
below.
W J y i ion i SEM

_ After you log on to the IBM-NCC and have entered ODES, the very first prompt
is:

> Please enter an option and press RETURN >
In response to this prompt, your usual course of action is to enter an ODES Basic

Opuon. However, if you want to use ODES in TERSE Mode, enter “"TERSE" in
respor.se to this prompt, as shown below:
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QDES Asks You: You Answer:
> Please enter an option and press RETURN > TERSE

In response to your answer, ODES will then switch to TERSE Mode. For the
balance of the working session, ODES will communicate with you in an abbreviated
fashion.

In summary, to speed up your working session. vou can tell ODES to
communicate with you 1n an abbreviated manner (1 e., in TERSE Mode). You can
only select TERSE or VERBOSE Mode at the Basic Options prompt. you cannot
switch back and forth between TERSE and VERBOSE at any other prompts  If vou
want to return to VERBOSE Mode after switching to TERSE Mode, you must return
to the Basic Opuons Menu and enter VERBOSE at the Basic Options prompt Please
note that after you complete a working session and log off from the NCC-IBM.
ODES wall not assume that vou want to use TERSE Mode in your next working
session: ODES will communicate with you in a normal (VERBOSE) fashion unless
you re-specify TERSE Mode at the Basic Options prompt.
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IV. ODES User Support

This chapter provides informaton on ODES user support such as user suppon phone
numbers, listings of ODES manuals and documentation, and common quesdons that users ask
about ODES. This chapter is organized as follows:

B Section A, Overview of ODES User Support, with descripdon of the three main
nypes of currently available user support -- manuals and documentaton, ODES
bulletins and on-line news, and user support phone lines

E Section B, Common Questions, with a summary of the types of questions users
have asked about ODES in the past (e.g., "What should I do if I forget my
password?") and recommended actions/responses for these questons

Section C, Training and Demonstrations, with explaination of how 1o make
arrangements for in-depth ODES training or ODES demonsuadons.
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A. Overview of ODES User Support

ODES User Suppont consists of the following three pnmary informanon sources designed to
meet the vast majonry of user supporn requirements:

B ODES manuals such as this User's Guide that provide information on the
objecuves of ODES, 1ts capabilines, and how 1o use ODES

Penodic ODES bulletins and ODES On-Line News that inform users of recent
ODES developments or enhancements

B ODES User Support phone lines to call dunng standard business hours and ask
quesnions about ODES or report any problems encountered.

Each of these informanon sources 1s described in more detail below.

1. ODES Documentation and Manuals

The ODES documentation series consists of the QDES User's Guide, ODES Dara
Sub_ﬁ_qns_._anmml ODES Tool Descripnon Manual, Technical Suppont Document for ODES
Stansucal Power Analvsis, ODES Briefs, and QDES Brochure. Each of these serves a dufferent

funcuon that 1s descnbed below.

The ODES User's Guide is designed to provide a comprehensive descripuon of the ODES
svstem, its capabiliues, its objectives, and how to use it. The Guide provides directions for
accessing informauon stored in ODES and for using Basic Opaons. The Guide 1s onented toward
the end-user, and 1t assumes the reader has apphed for and received a User ID that allows him/her
to access ODES.

The ODES Data Submissions Manual provides a set of comprehensive instructions for the
accurate subrmussion of data for loading 1nto the ODES Data Base. The data submissions guidelines
presented 1n this manual cover most types of data likely to be collected under existing EPA
manne/estuanne programs. These guidelines have been created to adhere closely to NODC's
standard formats for stonng and manipulating oceanographic data. Where necessary. existing
NODC formats have been supplemented with other data elements of parncular importance to EPA
The Manual 15 onented toward users 1n the process of prepanng data to be submutted to the ODES
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Data Base. Other users may find the Manual informauve for companng exisung ODES file tvpes
with their data types and data formats.

The QDES Tool Description Manual contains in-depth descriptions of each of the ODES
tools, the capabiiiues and himutauons of the tool. and informanon on internal calculations that are
performed by the tool. The Tool Manual is onented to the end-user who 1s famihar with the
operauon of ODES and interested 1n the application of results produced by the ODES tools. Other

users will find the Tool Manual useful for learning more about ODES analvucal capabihues and
suggesting enhancements for existng tools.

hnical D. nt for ODE isncal Pow er Analvsis provides guidance for
the use of power analvses in the development of study designs for monitonng programs and in the
evaluation of statistical test resuits.

The QDES B-iefs highlight ODES features which may be useful to managers

The OQDES_Brochure briefly describes ODES key features. its basic structure. and 1ts
analvucal and reporung capabiliies. The Brochure 1s designed to provide introductory information
to individuals learming about ODES for the first ame.

2. Periodic ODES Bulletins and ODES On-Line News

The ODES Data Base will be updated as new data are loaded, and ODES tools and features
will be enhanced in response to user requests or new program requirements. In order to keep users
fully informed of these changes, ODES bulletins will be mailed penodically to all ODES users. and
an on-line feature, "ODES On-line News," will inform users of important svstem developments
“ODES On-line News" may be accessed by any ODES user from the ODES Basic Opuons Menu

3. ODES User Support Phone Lines

Users with questions on any aspect of ODES are encouraged to call the ODES User Supporn
Phone Lines. The numbers and hours for these phone lines are as follows:

703-841-6109
9 00 AM - 6.00 PM (Eastern Time Zone)

206-822-9596
9:00 AM - 5.00 PM (Pacific Time Zone)

These phone lines are covered by members of the ODES Support Staff who .-
know ledgeable about most aspects of ODES. In the event that an ODES staff member canz




immediately answer your question. the answer will be found for you and your call will be returned
A phone log 1s maintained for all incomung calls, and all quesnons or problems are recorded

Answers to frequently asked questions will be made available to all users through the ODES
bulletins or "ODES On-line News."

B. Common Questions

ODES will provide you with easy-to-understand instructions at each step of yvour working
session However, you may encounter problems for which the proper course of acuon 1s noi
immediately apparent. For example, your working session may be interrupted by interference on
vour telephone Line. This section of the Guide summarizes common areas of difficulty expenenced
by ODES users and provides recommended acuons to overcome these problems.

Exhibit IV-B-1 presents quick-reference tables to help vou discover the likely cause and
recommendced course of action for some common problems. If vou cannot locate vour problem 11

the tables. or 1f you need further assistance, please feel free to call one of the ODES User Suppor:
Phone Lines (see page IV-2).

Whatever difficulties you encounter, don't worry. The worst that can happen is that you w1l
have to start over on a new ODES working session. In this case, none of the job or reports vou \e
previously submitted will be erased, and the ODES Data Base will not be affected in any way.

C. Training and Demonstrations

If vou would like to arrange a hands-on ODES training session an on-site demonstrauon of
ODES, please call the ODES Manager at EPA's Office of Manne and Estuarine Protection (OMEP)

1o discuss your requirements. Telephone and address informauon for the ODES Manager are
provided in the Preface to this Guide.
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Exhibit 1V-B-1

| COMMON QUESTIONS .

QUESTION/SYMPTOM

LIKELY CAUSE

ACTION

When you dial the telephone number to
connect to the EPA NCC-IBM computer:
* there is no answer; or
* there is an answer, but your terminal’s
"on-line" indicator will not go on

The telephone line you're using is not
functioning properly. The line may be
out of service or you may have a bad
connection.

* Hang up and re-dial the number.

« If that fails, try another number. See
Appendix A (Exhibit A-1) for a list of
alicrnative phone numbers.

* If that fails, call ODES User Support at
703-841-6109 or 206-822-9596 (sce
Sccuon A in this chapter for available times.)

In response to the prompt enter LOGON,
enter your USER ID and press RETURN.
The computer asks for your USER 1D or
responds with an error message.

Your USER ID is not recognized by the
computer; either you have misspelled it or
it is invalid.

* Check your spelling.

« If you've entered it correctly, call ODES User
Support at 703-841-6109 or 206-822-9596
(see Section A in this chapter for available
times.)

You are trying to enter your PASSWORD,
PROCEDURE, ACCOUNT NUMBER, and
FIMAS ID, and you have received a series of
messages, followed by the prompt READY.
You do not receive any instructions on how
to access ODES.

Even though you have logged on to EPA’s
NCC-IBM computer, you have not been
set up 10 access ODES.

 Call ODES User Support at 703-841-6100
or 206-822-9596. If you've been approved
for ODES access by the ODES Manager,
we will set you up to access ODES. This
one-time procedure can be completed in
just a few minutes.
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Exhibit IV-B-1

I COMMON QUESTIONS . (CONTINUED)

QUESTION/SYMPTOM

LIKELY CAUSE

ACTION

You arc trying to enter your PASSWORD,
but you receive the message:

PASSWORD EXPIRED or

PASSWORD NOT AUTHORIZED
FOR USER ID.

You have entered an invalid PASSWORD
or your PASSWORD has expired.

* If you are logging on for the first time, your
PASSWORD is the same as your USER ID.

* If you have forgotten your PASSWORD,
call ODES User Support at 703-841-61(09 or
206-822-9596 ( sec Section A of this chapter
for available times) to venfy that your
PASSWORD 15 valid. You will be instructed
on how to resct your password.

* If your password has expired, call ODES
User Support. You will be instructed on
how to update your password.

During your ODES working session, you
recesve very slow responses from the EPA

NCC-1BM computer.

At various times, during peak hours or
compuler maintenance, responses
may be abnormally slow.

 Please stand by. Your last command is still
being processed.

* If you prefer to work more quickly, try using
"TERSE" mode, or log off using Basic
Option "E" and try again later.

In the midst of your ODES working session,
you receive the message:

READY

Your working session has been interrupted.
You are no longer using ODES, but you are
stull logged on to the NCC-IRM computer.
This may have been caused by interference
on your telephone hine or a sinular problem.

+ Enter "ODES" to resume your working
session,




APPENDIX A: ODES Quick Log On Reference

This appendix covers three topics of importance for users ready to log on to ODES for the
first tme:

B User IDs, passwords, and account numbers

Your PASSWORD is . . .

B Terminal settings Saer.n




1. User IDs, Passwords, and Account Numbers

When you are ready to use ODES for the first time, ask the ODES Manager to assign you a
user ID (see the Preface for address and telephone number). The user ID is a three-letter code,

often a permutation of your iniuials. For instance, John A. Doe may be assigned the user ID
"JAD."

You will also have a password associated with your ID. The first ime you log on to CDES.
vou pasword will be identical to your use ID. You must reset your password the first nme vou log
on. Afterwards, vyou need only reset your password every 90 days. The procedure for setting
vour passworg the first ime you log on 1s explained below.

When the computer asks: You respond-
ENTER CURRENT PASSWORD FORUSERID : JADSECRET

In the example above, the initial password is "JAD" (same as user ID) and the password 1s
set to "SECRET." Your password may be 4-8 characters in length.

At any time in the future when you want to change your password for secunty reasons or

because vour password has expired, type your current password, a slash (/), and your new
password as follows:

Wher the computer asks: You respond:
ENTER CURRENT PASSWORD FOR USER ID: SECRET/CODE

In the above example, the user's old password was "SECRET"; the user's new password is
"CODE." You may select as your new password any 4-§ character smng that has not been one of
your 2 previous passwords. (Note: Always memorize your newest password; the ODES Manager
has no way to look it up.) If you are demied access to the EPA NCC-IBM because vou have med
to log on using an invahd password too may times, call User Suppornt at NCC at (800) 334-2405.
They are the only people who can reset your password for you.

After you have entered your user ID and password, the log on procedure is as follows:

When the computer asks: You respond;
ENTER ACCOUNT NUMBER - ODES
ENTER PROCEDURE NAME - AASTORET
ENTER FIMAS ID - ODESD

If you already have a valid user ID and account for the EPA NCC-IBM, and you want to
become an ODES user, simply call the ODES Manager (see the Preface for address and telephone
number). We will instruct the system so you can use ODES by giving your user ID "priviledges
to accessO %régzs This is a one-tume procedure -- need not call the QDES Manager every ime
you use !



2. Telephone Access

For most U.S. locations, you can dial a local telephone number to connect to EPA's
NCC-IBM. This is made possible by a commercial communications network called TYMNET and
by regional networks. Refer to Exhibit A-1 to locate the telephone number in your area. If you
cannot find a local telephone number, please call ODES User Support (see Chapter IV for telephone
numbers) and we will provide you with a local number or a toll-free 800 number.

3. Terminal Settings

ODES runs on EPA's IBM 3090 mainframe computer. You can access the NCC-IBM via
telephone lines from virtually anywhere 1n the country. All that is needed is a terminal with
“dial-up" capabilities or a direct line to the NCC-IBM. You can use small, portable desk-top
terminals (e.g., Texas Instruments Silent 700), CRT terminals (e.g., VT-100), or a microcomputer
with a communucations software package (e.g., CROSSTALK XVI to use regular ODES tools and
applications or PCPLOT to provide the additional capability of listing graphics).

After you select a terminal, you need to switch it on and connect it to your telephone using a
modem or acoustic coupler. Many terminals (or terminal emulation software packages) are
designed to communicate with a wide variety of computers. Since different computers use different
communications options, your terminal may have several sertings that allow you to choose the
optons appropriate for the computer you'll be using. On some terminals, you'll find manual
switches on the keyboard itself; on others, the switches are programmed by code you enter from
the keyboard. The operations manual for your terminal (or for your terminal emulanon package)
will show you where to find the communications switches and how to set them. If you have any
questions about accessing the NCC-IBM, call User Support at NCC at (800) 334-2405, and ask
them to refer you to technical assistance in your region.

To communicate with the EPA NCC-IBM, find the following switches on your termunal and
make sure they are set to these options:

B Local Echo ON (Half Duplex)
Parity EVEN

B Parity Bits ONE

E DataBits SEVEN

E Transmit Speed 1200 for modems

If you have a problem communicating with the EPA NCC-IBM even after setting the switches, call
ODES User Support at (703) 841-6109.
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Exhibit A-1
EPA NCC-IBM Telephone Access Numbers

Seattle, WA
(206) 442-4423
(206) 442-4480 (2400 baud)
Portland, OR
(503) 222-0900
(503) 222-2151 (2400 baud) Boston, MA
(617) 565-3374
Philudelphia, PA
) (215) 597-0103
San Francisco, CA (2400 baud)

(415) 495-0168 =7~ Baltimore, MD

Washington, DC (301) 547-8100

Los Angeles, CA { (202) 488-1515 (301) 528.9296

(213) 587-0030 (2400 baud)
(213) 587-7514 (2400 baud)
San Diego, CA
(619) 296-3370
(619) 296-8747 (2400 baud)
Atlanta, GA
(404) 347-7285 (2400 baud)
TX
(713) 556-6700
e°
°a If you are unable to dial the computer using one of
D those numbers, call EPA's Computer Technical
Support Office at (919) 541-7862.




