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Part 3: DATA ENTRY GUIDE

This guide is Part 3 of a three-part series designed to help your company participate fully in the
SmartWay Transport Partnership.

In Part 3, you will learn how to enter the company and fleet/division data you collected using Part 2 into
the SmartWay Truck Carrier FLEET Tool. This guide covers:

Downloading and setting up to tool to run properly

Basic organization of the SmartWay Rail Carrier FLEET Tool
Entering your data

Data validation

Viewing fleet/division performance summary data
Submitting data to SmartWay

Troubleshooting the tool

& WARNING!

Completing this tool requires a considerable amount of information about your company, the divisions
that are joining SmartWay, and the fleets within those divisions. There are many sections and screens to
complete for each fleet/division that you operate. While you will have the ability to save your tool along
the way and return to it at anytime, we STRONGLY ENCOURAGE you to review Part 1 to understand key
information about joining the partnership and use Part 2 of this series to learn about the data
requirements and gather your data BEFORE attempting to use Part 3 to complete the tool.

NoukwnNPE
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Downloading and Setting up the Tool

About Microsoft Excel

Microsoft Excel is an electronic spreadsheet program used for storing and manipulating data. The
SmartWay Rail Carrier FLEET Tool was built using Microsoft Excel Forms.

Downloading the SmartWay Rail Carrier FLEET Tool

The tool can be downloaded from the SmartWay website at:
http://epa.gov/smartway/partnership/rail.htm

Please save the tool in a folder on your hard drive; this folder will house copies of your data and future
updates.

Security Settings for the SmartWay Tools

The following instructions should appear on your screen if you need to change your security settings
before running the tool.

Security Settings for Excel 2003 Users

Before you begin, be

g "H Vo i uimitions i Bk
sure to set your Excel T Peyv— e : =
security setting levelto [ 0 o o o EE vl e B ==t s o

. f & @ - [T Pl b Maed.. ArFy = -
”Med|um.” ST, B g Macrs...
£ Searty..,
]

1. When using
Excel 2003, on
the menu bar,
select Tools 2
Macro
DSecurity.

Figure 1: Macro Drop-Down Menu

2. When that window opens, select Medium.
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Securnity

Trusted Publishers

{1 Yery High. Only macros installed in trusted locations wil be allowed
to run. Al other signed and unsigned macros are disabled.

() High. Only signed macros Fram trusted sources wil be allowed to
run. Unsigned macros are automatically disabled.
Select

» (&) Medium. You can choose whether or not to run pokentially unsafe
MAacros,

() Low (not recommended). You are not protected from potentially
unsafe macros, Use this setting only if wou have virus scanning
sofbware installed, or vou have checked the safety of all documents

wou Open,
(84 I [ Cancel
Figure 2: Security Dialog Box
To run the tool:
1) Save the tool to your computer in a folder on your hard drive; and,
2) Double-click on the file to open the tool.

You will see a security warning box appear (Figure 3).

Security Warning El

"CiDataltruckTool. xls" contains macros.

Macros mayy conkain viruses, It is usually safe to disable macros, but if the

I ¢ SlEElD Select
macros are legitimate, wou might lose some Functionality,

Enable Macros Maore Info

Figure 3: Security Warning Box

3) Select the Enable Macros button in the security warning box. The following screen
(Figure 4) should appear:
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RailTool-BK-2012-07-06_EPAxIs [Compatibility Mode] - Microsoft Excel

=

Home Insert Page Layout Formulas Data Review View © - = x
— - ) 1 {mm | o -
* cut Arial ~|10 (3] Siwepret General - ij,‘ #jﬂ @ e ?‘ u 5 Autasum % @a
=— &3 copy - - - @] Fill ~
Paste = Merge & Center = ||| § - % o ||%3 ;9| Conditional Format Cell | Inset Delete Format Sort & Find &
~ . Format Painter | EEmzee mrm || |78 3] Formatting - as Table = Styles= | = B - P Cear  Filter~ Selact~
Clipboard £} Fop L. Aisom L o Editing
‘ 5 - £ artWay Introduction
A ’Q T
L ‘5\\\5 'l'w B United States Yer: .
2 martvvay® Released on: 0 Editable
: : F
Introduction orm Area
5 Excel
6 Welcome to the SmartWay Rail Toal (released on 07/06/2012). This version of the Rail Tool encompases rail
freight movements.
7 Workbook
8 For additional Information such as the tool user guide, technical manual or other support
] materials, select the button below:
3 Background
= Go To Rail Tool Page of the SmartWay Website
12 Or call the Smart¥ay Helpline at: (734) 214-4767
}3 Cr email the Helpling at: smartway_transport@epa.gov
18
16 Tool Help and Navigation
g Throughout the tool, you wil see numerous buttons, Becoming familiar with these buttons wil make
cormpleting the tool easier and faster.
19
é? Praovides instructions for completing each screen
22 - =
ADD/VIEW
23 Allows you to add notes or clarifications (button becomes yellow if a comment exists)
24
ég Checks your data input for missing ar invalid information
27
28 w Enlarges the text an the screen
29
5[1] Sends an image of the screen to your default printer
32
33 j Provides additional information about data entry fields
34
5 NOTE: If a button contains an undetlined character, you can also select that button using the
% keyboard by typing the {alt} key along with the underlined character.
T
39
40
41
42
43
44
45
WA r 2 [ m
Ready

[=oa ——

Figure 4: Rail Carrier FLEET Tool Welcome Screen

The part of the tool that you fill out resides in the gray, blue, and dark green forms that appear on the

screen. The Excel workbook that remains in the background — and which normally appears as a light

green screen as in Figure 4 — is where all of the data you enter is actually stored. However, for the

purpose of your data entry, please do not enter data in the background workbook.

Security Settings for Excel 2007 Users

The default settings for Excel 2007 should enable you to run the tool without any changes. To run the

tool:

1)

2)

Save the tool to your computer; and,

Open the file, and select the “Options...” button that appears after the Security Warning

just below the menu bar (Figure 5). Detailed instructions are also provided on the screen

itself.
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i

Home Insert Page Layout Formulas Data Review View Developer @ - =
= ] . = = . ) ) | E=Insert- || X -
B o Avial 1z -[A A S |General ij‘ iiﬁ?ﬂ _L;}d o oome - || - % ﬁ
Past - - - || = - - =8 .00 Conditi I Fi it Cell ' Sort & Find &
e & Bz o jlE &A= == RN F:r:naltt‘ﬁ:;av asﬂrgg\arsm:;v & Format - | 2~ F‘?ﬂrv S‘eTect'
Clipboard T Font ] Alignment ] Number -] Styles Cells Editing
@ Security Warning  Some active content has been disabled. Options...
| Al M 5 ‘ Security Settings for the SmartWay Models [
A B e j
1 [Security Settings for the SmartWay Models ]
2 In order to run this application, you must have macros enabled.
3 For Excel 2007 Users: (/f you are using Excel 2003, please scroll down.)
If an “Options. " button appears in the menu bar above, follow these instructions:
1 Click the Options button. This button appears after the Security Warning in the Excel 2007 menu bar.
4 2 Enable content. In the Microsoft Office Security Options dialog box, choose “Enable this content” and click OK.
If the "Options..." button does not appear, use the instructions below. [NOTE: If you do not have a round Office button
(as shown in the picture below), you are probably using an earlier version of Excel, in which case you need to scroll to
the instructions for Excel 2003 users.]
1. Click the Office button. This button appears in the top left corner of the screen in Excel 2007.
2 Go to Excel Options. Click the “Excel Options” button in the bottom right corner of the pull-down menu:
@ - — =
] = | I A
3 oo |
1
H 4 b M| Security Settiﬁgs 7] [ m N
Ready | ¥ UE.@M (1) E
Figure 5 Security Warning Screen
. . . . . N “ ”
3) In the Microsoft Office Security Options dialog box (Figure 6), choose “Enable Macros

and select OK.

Microsoft Office Security Options

@ Security Alert - Macro

Macro
Macros have been disabled. Macros might contain viruses or ather security hazards. Do
not enable this content unless you trust the source of this file.

‘Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

Mare information

File Path: C:\Smartway \Rail xls

(%) Help protect me from urknown content (recommended)

Select
P} Enable this content

Open the Trust Center | oK | ’ Cancel

Figure 6 Security Options Dialogue Box
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Select

If you reach this point and the tool does not open, please review the “Software and Hardware

Requirements” on Page 7 of Part 1 of the guidance series. Otherwise, you may have your security set too

high. To adjust your security settings, select the Office button (in the top left corner of the screen) and

then select the “Excel Options” button in the bottom right corner of the pull-down menu (Figure 7):

@
) e

~
7 Qpen

s Microsoft Excel S

Vo View Add-Ins Muance PDF @

Recent Documents 17 = . &
T Eiok B : : | =
fwrap Text General e 4 J
[ - o s (%8 5%|| conditional Format Cel || Insert Delete Format 5
Formatting - as Table - Styles 27 Filter
Number Styles Cells Editing

[x]

X Exit Excel

[: Excel Options

Figure 7 Excel Options Drop-Down Menu

On the Excel Options screen, select Trust Center in the left navigation bar (Figure 8):

Excel Options ? ‘&‘
| Popular | =5 S
| = | lf_@ Change the most popular options in Excel.
Formulas
Froofing Top options for working with Excel
Save Show Mini Toolbar on selection &
Enable Live Preview (i
Advanced
[] show Developer tab in the Ribbon (i
Customize Always use ClearType
Add-ns Colorscheme: | Blue
B — ScreenTip style: | Show feature descriptions in ScreenTips v ‘

Resources Create lists for use in sorts and fill sequences: Edit Custom Lists...

‘When creating new workbooks

Use this font: [Body Font >
Font size: 1u v
Default view for new sheets: | Normal View -

Include this many sheets: 3 E

Personalize your copy of Microsoft Office

User name: |MHeyward
Choose the languages you want to use with Microsoft Office: | Language Settings...

Figure 8 Excel Options Drop-Down Menu
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When the Trust Center options display opens, select Trust Center Settings in the bottom right portion of
the screen (Figure 9):

Excel Options

Papular
P @ Help keep your documents safe and your computer secure and healthy.
Farmulas
Proofing Protecting your privacy
Save Microsoft cares about your privacy, For more information about how Microsoft Office Excel helps to protect your privacy,
please see the privacy statements.
Advanced . . .
Show the Microsoft Office Excel privacy statement
Customize Microsoft Office Online privacy statement
Customer Experience Improvement Program
Add-Ins
I-fn.lst —— .~4 Security & more
Resources Learn more about protecting your privacy and security from Microsoft Office Online,

Microsoft Windows Security Center
Microsoft Trustworthy Computing

Microsoft Office Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your computer
secure, We recommend that you do not change these settings.

Trust Center Settings...

[ OK ] [ Cancel

Figure 9 Trust Center Settings Screen
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Choose the setting “Disable all macros with notification” (Figure 10) and select OK.

Trust Center,

Trusted Publish
rusted Publishers Macro Settings

Trusted Locations X X X
For macros in documents not in a trusted location:

Add-ins (O Disable all macros without notification Select
@' Disable all macras with notificationd——

ActiveX Settings
O Disable all macros except digitally signed macros

“ Macro Settings _'| O Enable all macros (not recommended; potentially dangerous code can run)

Message Bar Developer Macro Settings

External Content
|:| Trust access to the VBA project object model

Privacy Options

[ OK j [ Cancel

Figure 10 Macro Settings Screen

Now return to the directions on page 3 of this guide.
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Basic Organization of the SmartWay Rail Carrier FLEET Tool

Understanding the Tool Format and
Structure

The SmartWay Rail Carrier FLEET Tool is
organized around (1) information screens, (2)
forms or worksheets, and (3) reports/summaries
that guide you through the process of joining the
SmartWay Transport Partnership and/or
providing your annual update to maintain your
good standing with the program.

Each screen or form opens up within a Microsoft
Excel spreadsheet. The screens generally look like
the one shown here:

The name of each form appears at the top left-

SmartWay Introduction

= Rail
W SmartWay- o

United States Version: 2.0.11
Released on: 07/06/2012

Introduction

Welcome to the Smartway Ral Tool {released on 07/06/2012). This version of the Rall Taol encompases ral
freight movements,

For additional Information such as the tool user guide, technical manual or other support
materials, select the button below:

Go To Rail Tool Page of the Smartway Website

Or call the Smartway Helpine at: (734) 214-4767

Or email the Helpline at: smartway_transport@epa, gov

Tool Help and Navigation
Throughout the tad, you will se= rumerous buttars, Becaming famiar with these buttans wil make
completing the tool easier and faster,

HELP Provides instructions for completing each screen

ADD/VIEW

COMMENTS Allowes you to add notes or clarifications (button becomes yelow if a comment exists)

Ul | checks your data input for missing or invalid informatian

Erlarges the text on the screen

LN | serds an image of the screen to your default printer

ERE[ER

j Provides additional information about data entry fields

NOTE: If a button contains an underlined character, you can also select that button using the
keyhoard by typing the {Alt} key along with the underlined character.

Figure 11 Opening Screen of Rail Carrier FLEET Tool

hand corner of the screen, in white text on the blue window bar.

SmartWay Introduction

WSmartWay

Figure 12 Screenshot of Title of Screen/Form

Title of Screen/Form x|

Rail

United States Yersion: 2.0.11
Released on: 07/06/2012

Each screen contains text instructions or information about the program. Where applicable, the screen

will also include buttons to link to the SmartWay website or other sections of the tool (e.g., the various

data entry screens); these buttons are shown in green with white text.

Go To Rail Tool Page of the SmartWay Website

Figure 13 Screenshot of Button Link in the Tool

The screens also contain navigation buttons to direct you through the tool.

PRINT
SCREEN

BACK ‘ NEXT ‘

Figure 14 Screenshot of Selected Navigation Buttons in the Tool

When new concept/topic is introduced on a screen, a small question mark ([?]) appears next to it. When

you select the question mark, you will find additional definitions of terms or instructions to help you

complete the screen properly.
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Reviewing the Introductory Screens

Before you reach your data entry section of the tool, you will move through three introductory pages that
allow you to review the basics of participation in SmartWay for rail carriers:

e The “SmartWay Introduction” Screen
e The “SmartWay Partnership Annual Agreement” Screen
e The “Required Information” Screen

The features of these three screens are described below.
The “SmartWay Introduction” Screen

The SmartWay Introduction screen is the first window that appears when the tool is opened (Figure 15).
This screen contains a button linking to the SmartWay website where you can view and download
additional information about the program, the tool, and the technical basis for the calculations in the
tool.
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SmartWay Introduction r;|

= Rail
x\Sm a r‘l‘Wayw United States Yersion: 2.0.11

Released on: 07/06/2012

Introduction

welcorme to the Smartyay Rall Tool (released on 07/06/2012). This version of the Rall Tool encompases rail
freight moverments.

For additional Information such as the tool user guide, technical manual or other support
materials, select the button below:

Go To Rail Tool Page of the SmartWay Wehsite

Or call the SmartWay Helpline at: (734) 214-4767

Or email the Helpline at; smartway_transport@epa.goy

Tool Help and Mavigation

Throughout the tool, you will see numerous buttons, Becoming fariliar with these buttons will make
corpleting the tool easier and faster,

HELP Provides instructions for cormpleting each screen

ADD/YIEY L ' ;
COMMENTS Allovws you to add notes or clarifications (button becomes yellow if 3 comment exists)

!QE';;EQJ E Checks your data input for missing or invalid information

Enlarges the text on the screen

s%:g:EL Sends an image of the screen to yvour default printer

Provides additional information about data entry fields

NOTE: If a button contains an undetlined character, you can also select that button using the
keyboard by typing the {alt} key along with the underlined character.

PRINT
o [ 2o |

Figure 15: SmartWay Introduction Screen

For your convenience, links to key Rail Tool resources are included here:

e General SmartWay information:
O http://epa.gov/smartway/index.htm
e SmartWay Rail Tool information:
0 http://www.epa.gov/smartway/partnership/rail.htm
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The “SmartWay Partnership Annual Agreement” Screen

-
Rail
United States Yersion: 2.0.11
Released on: 07/06/2012

SmartWay Partnership Agreement

WSmartWay-

Partnership Agreement for Carriers

With this annual agreement, your company joins EPA’s SmartWay Transport Partnership and commits to:
1. Measure and report to EP& on an annual basis the emissions performance of your company wsing EPA's Smartay Tool,
(Existing companies must report the 12 months of data for the prior year ending December 21, MNewdy formed companies reguire a
minimum of 3 months of operational data. )
Have performance results posted on the EPA Smartway website/database,
. &gree to submit supparting documentation to EPA for any data used to complete this tool and agree to EPA audit of this data upon
reguest by EPA.

o

In return, EPA commits to:

. Promote company participation in the Partnership by posting Partner names on the EPA Smartyay Website and in related educational,
promotional, and media materials. EP& will ohtain express written consent from the Rartner before Lsing the Partner’s name other
than in the context of increasing public awareness of its participation as described here,

. Provide companies with industry-wide perforrnance benchrnark data as this data becomes available to EPA.

Assist Partners in achieving emission and fuel usage reduction goals (subject to Federal Government Appropriations),

-

W

General Terms

If the Partner or EPA defaults upon this agreement at any point, the agreement shall be considered null and void,

Either party can terminate the agreement at any time without prior notification or penalties or any further ohligation,

EP4 agrees not to comment publicly regarding the withdrawal of specific partners,

EP& reserves the tight to suspend or revoke Partner status for any Partner that fails to accomplish the specific actions to which it

committed in the Smartway Transport Partnership Agreement and subsequent annual agreements,

. Thie Partnet agrees that it will not cairn or irmply that its participation in the SrmartWay Transport Partnership constitutes EPA approval
or endorsement of anything other than the Partner’s commitment to the program. The Partner wil not make statements or imply
that EPA endarses the purchase or sale of the Partner’s products and services or the views of the arganization.

. Submittal of this Smartyay Tool annually constitutes agreement to all terms in this Partnership Agreement,

Mo separate agreement need be submitted.

[ A

=

By checking the box below, I declare that the information submitted via this tool is, to the best of my knowledge,
accurate. I understand that any person who, in the course of negotiating or performing under this Agreement, makes,
presents or submits a false or misleading statement to the government, or any person who makes a material omission
in the course of negotiating or performing under this Agreement, may be subject to liability under all applicable civil
and criminal statutes including 18 U.5.C. 1001 {criminal liability for false statements), 31 U.S.C. 3801 - 3812 (civil
liability for false statements) and 21 U.S.C. 3729-33 (The False Claims Act).

W I understand and agree to the terms of this agreement, |

PRINT
| vo || |

Figure 16: SmartWay Partner Agreement

NEXT
After selecting the - button on the SmartWay Introduction screen, the SmartWay
Partnership Annual Agreement will appear. This screen replicates the agreement language found in Part
1 of this users guide series.

Submitting a SmartWay Rail Carrier FLEET Tool to EPA constitutes agreement to all terms in the
Partnership Annual Agreement, so please review this screen or the text version in Part 1 of this users
guide series before sending your tool to EPA.

To reach the data entry sections of the tool, you must agree to this language to join the SmartWay
Transport Partnership by selecting the check box at the bottom left of the screen.

SmartWay Rail Carrier FLEET Tool submissions are due on an annual basis; therefore, when you submit
your tool each year, this will constitute your renewal of your partnership agreement. Failure to send
your annual tool update will constitute a violation of the terms of the agreement and will result in
immediate removal of your company name/fleet from the SmartWay partner list.

Rail Carrier FLEET Tool Users Guide Part3 | P. 14



NOTE: While in the past, SmartWay supported a lengthy warning process for partners that were
delinquent submitting their partnership materials, due to the large number of partners currently joining
and submitting materials to SmartWay, this level of customized service can no longer be supported.

The “Required Information” Screen

This screen provides a summary listing of the information you will need to collect to complete the
SmartWay Rail Carrier FLEET Tool. Each of these items is discussed in detail later in this guide. Please
refer to Part 2 of this guide series for a further discussion of the process used to gather the necessary
data for the tool.

SmartWay Rail: Required| Information r5_<|

Rail

’%
b\\s W } fe United States Version: 2.0.11
ma rt a Released on: 07/06/2012

Following is a brief description of the information you will need to complete the SmartWay Rail Tool. For further details,
please consult the SmartWay Rail Tool User Guide.

Partner Information

Cornpany Information:
« Company Mame, Address, City, State, ZIP, Country
+ Main Phone, website

Primary, Executive, and Other Contact Information:
+ Mame, Title
+ Address, City, State, ZIP, Country
+ Phione, E-rail

Partner and Fleet Characterization Information
« Partner and Fleet Mames, Contacts
 Fleet Class (1, 2, 3)

Feet-Level Operations Profile
Povweer Unit Information:
« Activity (# of units or hoursyear)
- By type (ine haul vs. switcher)
- By engine tier level
- Data source description
» Locomotive Unit Mies,Year
- Unit, way, and through trains
- Train and yard switching

Railcar Informnation:
* Railcar rmilesyear
- Ownied/leased vs. private
- Loaded vs. empty
* Railcar volume by type (Box, Gondola, etc.)

Operations Information:
 Gallons/year
- Freight, passenger, switching
- By fuel type (diesel, biodiesel, LMG, CMG, electric)
» Ton-miles/year
- (Gr0SS, FEVENLIE, NON-revenue

PRINT
o [ 2R

Figure 17: Summary of Required Information

Once you have navigated through the three introductory screens, you will be taken to the SmartWay Rail
Carrier FLEET Tool Home screen.
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Navigating the “Home” Screen

Figure 18 displays the structure of the Home screen.

SmartWay Rail: Home |E|

’%\ TET
~SmartWay e e

Please complete the following steps. For more information, select the "Help' button.

Report
1. Enter Partner Name [(Exactly as it should appear on the Srmartway website ) Year:

| 2011

2. Enter Contact Information:

Go To Contact Information Screen

3. Characterize Your Fleets:

Go To Feet Characterization Screen

4, Select Fleet for Data Entry (Double-click the fleet narme or select and hit Enter )

5. Wiew Your Data Reports:

Go To Reports Mienu

6. Create Final Yersion: j

Generate File to Send to EPA®

* ge sire to read careftlly the divections that appear srhen you sefect this aption.

PRINT
v [ o | N |

Figure 18: Main Tool Navigation or “Home” Screen

Rail Carrier FLEET Tool Users Guide Part 3 | P. 16



From the Home screen, you can:

1) Specify your Partner Name;

2) Fill out company contact information;

3) Characterize your fleet(s)/division(s) and create your blank data entry forms;
4) Enter the required data for each fleet/division;

5) View results of your data entry; and

6) Create final version to submit to EPA.

There are six sections on the Home screen. Each section links to additional screens or worksheets within
the tool which are described below:

1. Enter Partner Name: Specify your company’s Partner Name, exactly as you want it to
appear on the SmartWay website.

2. Enter Contact Information
a. Go to Contact Information Screen: This button takes you to a screen that asks for

general company contact information, a primary SmartWay point of contact, and
an executive-level contact. Additional contacts may also be included.

3. Characterize your Fleets
a. Go to Fleet Characterization Screen: On this screen you will define all the

fleets/divisions your company operates and provide information describing their
operation. Once these parameters are defined, the software will enable you to
generate blank data entry forms for each fleet/division.

4. Select Fleet for Data Entry

These screens ask for data relating to the performance and fleet/division
composition information necessary to calculate efficiency metrics for your
fleet(s)/division(s).

5. View Your Data Reports: Here you can see final summaries of your data including all
data inputs, fleet/division performance summaries, and a summary of entered
comments.

6. Create Final Version

Generate File to Send to EPA: This button creates a version of the tool for you to
send as an attachment in an e-mail to your Partner Account Manager (PAM).
Selecting the OK button on this screen does not automatically submit the tool to
EPA; you still need to submit it to EPA by attaching it in an e-mail.

Entering Your Data

The first four sections of the home screen must be completed in order, and comprise all the steps needed
to complete your SmartWay Truck Tool. After they are completed, you can review your output and/or
submit your tool to EPA.
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Saving Your Data

At any stage of the process above, you can save the data you have entered by selecting the “Save” button
that appears at the bottom of all screens (including the Home screen). We recommend saving your data
frequently if you are entering information for large numbers of fleets/divisions.

Validating Your Data

The SmartWay carrier tools include a variety of range checks and other validation rules designed to help
identify potential data entry errors and/or unusual data values. In order to identify potential problems
with your data entry and ensure the highest quality in your data submission, we highly recommend
selecting the “Validate Screen” button at the bottom of each screen after completion of each data entry
screen. The tool will then identify any potential data problems on that screen for you to modify or to
provide a text explanation.

Reviewing Your Data

Each screen within the tool has a BB [utton. If you need a hard copy of introductory screen text

you may select this button to send a copy to your default printer. Selecting the button on
data entry screens will direct you to a specific report under the Reports Menu. The data reports
provided by the Rail Carrier FLEET Tool are discussed in detail in the View Your Data Reports section of
this guide.
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Entering Your Data

You must complete the first four sections of the Home screen in order. The next four sections of this
guide explain how to enter your data on each of the required and optional screens.

Section 1 Data Entry: Enter Partner Name

Here you must specify your company’s Partner Name, exactly as you want it to appear on the SmartWay
website. For example, if your company’s name includes “Inc.” or “Ltd.”, you may choose not to include
that in your Partner Name. Please also pay special attention to proper capitalization, abbreviations, and
punctuation.

SmartWay Rail: Home |:

§ Rail
United States Version: 2.0.11
~SmartWay

Please complete the following steps. For more information, select the ‘Help' button.

Report
1. Enter Partner Name (Exactly as it should appear on the SmartWay websita): Year:
|Rail 1, Tne. 2011

2. Enter Contact Information: Enter Partner

Go To Contact Information Screen Name

3. Characterize Your Fleets:

Go To Heet Characterization Screen

4, Select Fleet for Data Entry (Double-click the fleet name or select and hit Enter):

5. View Your Data Reports:

Go To Reports enu

6. Create Final Version: j

Generate File to Send to EPAY

* Be sure fo read carefully the directions that appear when you sefect this option.

PRINT
vo [ o | | |

Figure 19: Enter Partner Name on “Home” Screen
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Section 2 Data Entry: Enter Company and Contact Information

PLEASE REFER TO WORKHEET #1: Company Contact Information from Part 2 of this guidance to
complete this section of the Rail Carrier FLEET Tool.

From the Home screen, select the button that says “Go to Contact Information Screen”.

SmartWay Rail: Home |§|

,%\ Rail
~SmartWay ey

Please complete the following steps. For more information, select the ‘Help® button.

Report
1. Enter Partner Name (Exactly as it should appear on the SmartWay website): Year:
|Rail 1, Inc. 2011

2. Enter Contact Information: Select Contact

Go To Contact Information Screen L Information

3. Characterize Your Fleets:

Go To Fleet Characterization Screen

4, Select Fleet for Data Entry (Double-click the fieet name or select and hit Enter):

5. View Your Data Reports:

Go To Reports Menu

6. Create Final Version: j

Generate File to Send to EPA*

* Be sure fo read carefulfy Ehe directions that appear when you sefect Ehis option.

PRINT
o [ o | =u Ea =y

Figure 20: Select Contact Information Button on “Home” Screen
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You will then be taken to the Contact Information Screen. The Partner Name entered on the Home

screen will appear automatically
following information:

at the top (see arrow in Figure 21). On this screen you will provide the

PwnNPE

&

Company Information

Primary Contact information

Executive Contact (Vice President or higher)
Other Contacts

SmartWay: Company Contact Information Partner Name

1. Partner Information: from Home screen

Partner Mame™* |Rai| 1, Inc, N )
Address1* ||

Address2 I

o | state* | 7| ziv | CDuntry*l—
Rain Phone*® I Toll Free: I—

Wieh Site® I

2. Primary Contact: j

j First* I

ML I_ Last* I

Marmne I

Title* |

Use Partner Address

State* I
Ext: I

Address1*
Address2

| ze* |

Cell: I

City*

|
!
Phiore® I
!

Erniail™®

3. Executive Contact: j [~ Same as Primary Contact j

Marme* I

Add/Edit Executive Contact

4. Other Contacts: j

* - Required Add New Contact Edit Selected Contact Delete Selected Contack
PRINT YALIDATE

Figure 21: Blank Contact Information Screen

Each field marked with an asterisk must be filled out. You will not be able to submit the tool to

SmartWay without this information.
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Steps for Entering Contact Information:

Enter the Partner Information in section #1.
Enter the Primary Contact information in section #2.

The primary contact is the individual designated by the Executive Contact to directly interface
with SmartWay regarding specific tasks involved in the timely submission of the tool. The
Primary Contact is responsible for coordinating the assembly of information to complete/update
fleet/division data; completing and updating the tool itself; maintaining direct communication
with SmartWay; and keeping interested parties within the company apprised of relevant
developments with SmartWay. (NOTE: To ensure that e-mails from SmartWay/EPA are not
blocked, new primary contacts may need to add SmartWay/EPA to their preferred list of trusted
sources.)

If the Primary Contact shares the same address as the company, you may select the

Use Partner Address
button to auto —populate the address section of this record.

Enter the Executive Contact information in section #3 by selecting the

button to the right; enter the required data.

The Executive Contact is the company executive who is responsible for agreeing to the
requirements in the SmartWay Partnership Annual Agreement, overseeing the Primary Contact
(as appropriate), and ensuring the timely submission of the tool to SmartWay. The Executive
Contact also represents the company at awards/recognition events. This person should be a Vice
President or higher level representative for the company.

If the Primary Contact and Executive Contact are one in the same, simply check the

e box to auto-populate the Executive Contact information.

Enter Other Contacts (if applicable) in section #4 by selecting the

button. A new contact field will appear, labeled Other Contact Information (not pictured).
Enter the first Other Contact then select OK when done.

NOTE: In some cases, companies with multiple divisions/business units will gather
information from different sources within the company. You may find it useful to have

this additional contact information stored within the tool. Also, anyone who is the
Primary Contact for a particular fleet/division (who is not also either the Primary or Executive
Contact) will need to be entered as an Other Contact. This will be important in Step 3 (Fleet
Characterization).
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You can add more names to the Other Contacts box by repeating this process. If you wish to edit an
existing contact’s information, highlight the name you wish to edit and then select the

Edit Selected Contack button.

You can remove an existing contact by highlighting the contact and then selecting Delete Selected
Contact.

H . H " Same as Primary Contact ﬂ
To make sure you have filled out all required &5 ETEIE

Contact™ |Jack Small I
YALIDATE ]
. . SCREEN

contact information, select === | at the  4.Other Contacts: ‘
bottom of the screen. If any information is
missing, a dialogue box will appear informing you
what additional information is required. *_ Remuired m| m‘
When finished select the —m button to return to the Home screen and go to Section 3.
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Section 3 Data Entry: Characterize your Fleets

PLEASE REFER TO WORKHEET #2: Fleet/Division Characterization of Part 2 of this guidance to complete
this section of the Rail Carrier FLEET Tool.

Go To FAeet Characterization Screen

Next, on the Home screen select to display the Fleet
Characterization screens. This is the section where you will define the various components of your

fleets/divisions.

The Fleet Characterization screen is shown below:

SmartWay Rail: Fleet Characterization f'5_<

Smartway will list your company's fleet hame(s) on the Smartway website to indicate your participation in the SmartWay program. On the website, each
name will begin with your Partner Name, followed by your Fleet/ Division Identifier.

In the first row helow edit the Partner Name so that it appears exactly as it you want it to show within each fleet name. For example, if your company’s
name includes "Inc.” or “Ltd.", you may choose not to indude that in your fleet names. Next, name your fleet{s) exactly as you want them to appear on
the SmartWay website, recognizing that they will automatically receive your company name as a prefix. If your company has only one fleet, you may leave
the Fleet,/Division Identiﬁer field blank, in which case the fleet hame will simply be the Partner name.

DNLY ENTER FLEETS IN YOUR. COMPANY THAT A CUSTOMER WOULD HAYVE DISCRETION TO HIRE. DO NOT INCLUDE INTERNAL DIVISIONS THAT ARE INVISIBLE
TO YOUR CUSTOMERS.

Select the Class for the fleet (1, 2, or 3) and the Fleet Contact person from the remaining drop-downs.

To add fleets, simply select the “Add Another Fleet™ button at the bottom of the screen. Note that when you do this, the partner name portion carries
forward from the first row.

7 &l &l Al
Delete Partner NameJ Fleet/Division Identifier SmartWay Website Fleet Name Class Fleet Contact

r |1— |Rai| 1, Inc, |Rai\ 1, Inc, | j |Bruce Jenkins j J

. Delete Checked Rows Add Another Fleet

PRINT CREATE VALIDATE ADD
SCREEN FLEET(S) Sl: REEN COMMENTS

Figure 22: Blank Fleet Characterization Screen

Steps for Completing Fleet Characterization Screen:

For each fleet/division, you will need to specify:

e Partner Name: On the SmartWay website, each of your fleet/division names will begin with the
name of your company. This fleet/division "prefix" will be whatever you enter in the Partner
Name field on the tool screen. By default, this field is automatically populated with the first 50
characters of the Partner Name that is entered on the Home screen. You should specify the
name so that it appears EXACTLY as it you want it to show within each fleet/division name. (For
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example, if your company's name includes "Inc." or "Ltd.", you may choose not to include that in
your fleet/division names.) Please pay special attention to proper capitalization, abbreviations,
and punctuation.

e Fleet/Division Identifier: Specify each fleet/division identifier exactly as you want it displayed on
the SmartWay website, including proper capitalization, any abbreviations, and punctuation.
Remember that it will automatically be combined with the Partner Name field.

e Class: Enter the Class of the associated rail fleet/division (1, 2, or 3).

o Fleet Contact: This contact should be one of the contacts you already identified in the Contact
Information section as the contact for each fleet/division. NOTE: A drop-down menu in the tool
will supply this information; if there is a contact for the fleet/division that is not already listed in
the Contacts worksheet, you will need to go back to that screen to add the required contact
information.

Adding Fleets/Divisions

L. Add Another Fleet L.

To enter another fleet/division, select the button. To delete a fleet/division, select the
. . Delete Checked R

box next to the row you wish to delete, and then select the

Once you have confirmed or modified the Partner Name and specified the Fleet/Division Identifier, the

button.

full SmartWay Website Fleet Name will be displayed on the screen to the right, exactly how they will be
displayed on the SmartWay website.
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X

SmartWay Rail: Fleet Characterization

SmartWay will list your company's fleet nameis) on the SmartWay website to indicate your participation in the SmartWay program. 0n the website, each
name will begin with your Partner Name, followed by your Fleet/ Division Identifier.

In the first row below, edit the Parther Name so that it appears exactly as it you want it to show within each fleet name. For example, if your company's
name includes “Inc.” or “Ltd.”, you may choose not to include that in your fleet names. Next, name your fleet(s) exactly as you want them to appear on
the SmartWay website, recognizing that they will automatically receive your company name as a prefix. If your company has only one fleet, you may leave
the Fleet/ Division Identifier field blank, in which case the fleet name will simply be the Partner name.

ONLY ENTER. FLEETS IN ¥OUR. COMPANY THAT A CUSTOMER WOULD HAVE DISCRETION TO HIRE. DO NOT INCLUDE INTERNAL DIVISIONS THAT ARE INVISIBLE
TO YDUR CUSTOMERS.

Select the Class for the fleet (1, 2, or 2) and the Fleet Contact person from the remaining drop-downs.

To add fleets, simply select the “Add Another Fleet™ button at the bottom of the screen. Note that when you do this, the parther name portion carries
forward from the first row.

1 | i i
Delete Partner Name J Fleet /Division Identifier SmartWay Website Fleet Name Class Fleet Contact
-
I 1 |Ra\| 1, Inc. |Eastern ‘Rall 1, Inc.: Eastern |1 j ‘Bruca Jenking j J
I z |Ra\| 1, Inc. |Wastern ‘Rall 1, Inc.: Western |2 j ‘Bruca Jenking j

[ Final Fleet Names

. Delete Checked Rows add Another Fleet
PRINT CREATE YALIDATE
SCREEN FLEET(S) SCREEN

ADD
COMMENTS

HELP ‘

Figure 23: Example Fleet Name Definition

Remember to create separate fleets/divisions for each entity your customers have
discretion to hire.

Adding Comments/Notes

Creating useful comments assists SmartWay tool reviewers in approving your tool as quickly as possible.
Your comments help reviewers understand your business operations. Any details that you can provide
related to your operations will speed up approval time.

ADD
/ COMMENTS
' Please note the

enter notes about the collection process, your assumptions and methods, data, or other information.

button located at the bottom of the screen. This allows you to

These details could prove useful for your reviewer when you or someone else fills out the tool next year.

ADD
COMMENTS
If comments have been added for a particular screen, the - button will be highlighted in
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YIEU/EDIT
. COMMENTS . .
yellow on your screen and will now read to indicate to your reviewer that there are

comments to be read.

HELP

A - button is also available should you need assistance. You will also notice small gray icons
with question marks [?] displayed throughout the tool. When selected, these icons provide additional
information about specific items located on the screen.

If, at a point later in the data entry process, you realize that you need to add a new fleet/division or
delete an existing fleet/division, you can return to the Fleet Characterization screen. To add a new fleet,
follow all of the instructions on the screen regarding defining your fleets/divisions, including selecting the

CREATE
button at the end of the process. When you select this button, the system will create
blank data entry forms only for the new fleet(s) /division(s) you have added; the existing fleets will not be
affected.

If you need to delete an existing fleet/division, simply check the box next to the fleet/division and then
select the Delete Checked Rows button.

ADD
ED o2 [N
As on the other screens there is a button as well as an button. Selecting

will take you back to the Home screen (see Figure 24).
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Reviewing Fleet/Division Status

On the Home screen, you will now see all the fleets/divisions you created listed in the window below
item # 4: Select Fleet for Data Entry.

SmartWay Rail: Home |:

f§g\ Rail
United States Yersi 2.0.11
~SmartWay

Please complete the following steps. For more information, select the 'Help® button.

Report
1. Enter Partner Name (Exactly as it should appear on the Smartway website): Year:
|Rail 1, nc. 2011

2. Enter Contact Information:

Go To Contact Information Screen

3. Characterize Your Fleets:

Go To Feet Characterization Screen

4. Select Fleet for Data Entry (Double-click the fleet name or select and hit Enter )

Rail 1, Inc.: Eastern - Mot Checked,
Rail 1, Inc.: Weskern - Mot Checked

Fleet/Division
File Status
Indicators

5. Yiew Your Data Reports:

Go To Reports Menu

6. Create Final Yersion: j

Generate File to Send to EPA™

* Be sure fo read carefulfy Ehe directions that appear when you sefect this option.

PRINT
vor [ oo | o i o | |

Figure 24 Home Screen — Fleet/Division Status Prior to Activity and Fuel Data Entry
There will be a status message after each fleet/division, indicating whether or not the data entry for that
fleet/division is complete. The following information may appear beside a fleet/division name:

° Not checked - Data has not been entered yet.
. Incomplete - Some data is still missing and/or inconsistent.
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. Complete - All data requirements have been met and validation has occurred.

In addition to the status indicators above, you may also see an “Error” qualifier. Errors will prevent you
from generating the Internal Metrics Reports and must be addressed before you can submit your tool to

EPA.

To add data to a particular fleet/division file, highlight the fleet/division name and then double-click. You
will then proceed to the tool Data Entry Screens.
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Section 4 Data Entry: Enter activity and fuel consumption information for each of
your fleets/divisions

Steps for Completing Power Units Screen

At this stage, you will be entering information about each fleet/division separately. For each
fleet/division you will first fill out the Power Units screen, shown below in Figure 25.

Rail Tool: Rail 1, Inc.: Eastern

DOperations
Please enter information on your power units. Select the data entry method (1 through 4) for part A, and then fill out the required information in the
boxes provided. Next fill out the part B data. Finally, describe the sources for all the data on this page in the text area below.
Part A: Power Unit Inventory Part B. Total Locomotive Unit Miles/Year
Select Data Input Method 2 | Unit Trains

" 1, # of total Power Units 7 | Way Trains

™ 2. # Power units - line haul vs, switch 7 | Through Trains

™ 3. hours per kier Subtotal

(4, hours per bier - line haul and switch 7| Train Switching ’7

2 ‘fard Switching
ﬂ Engine Tier Total Hours per Tier/Year Subtotal
Line Haul Swikch
? non-tier | | Total
z| ° | |
2| o+ | | Describe the source of information used to generate the user input values
7 v |
7| * |
7| 2 | |
7| | |
7| ¢ |
3000 characters remainng
PRINT YALIDATE YALIDATE ADD
ol O EE EEEE e

Figure 25 Power Units Screen

PLEASE REFER TO WORKHEET #3: Power Units in Part 2 of this guidance to begin data entry for this
section of the Rail Carrier FLEET Tool. Use the instructions below if you have questions about filling in the
data.

NOTE: If you are a new SmartWay partner you should enter the most recent 12 months of data
into the tool. If you do not have a full year of operational data, please collect a minimum of

three months’ data for input into the SmartWay tool. In your next update year, you will be

required to submit a full year’s data.

First, select your Data Input Method. You may select from four input methods, depending upon the type
of data you have available. Methods 1 and 2 only require the input of the number of power units by
engine tier level. Under method 1 you may aggregate your fleet’s line-haul and switch units together,
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while method 2 requires that you report the unit type counts separately. Methods 3 and 4 are similar,
but require inputting hours of operation by tier, rather than unit counts. In general, method 4 will
provide the most accurate estimate for NOx and PM emissions.

After selecting your preferred Data Input Method, please enter the tier-level data in the cells at the
lower left of the screen. These data are used to estimate your fleet’'s NOx and PM emission performance
levels. (See the Rail Tool Technical Documentation for details regarding emission performance
calculations.) The different engine tier level definitions are provided in the ? help text to the left of the
cells.

Next, enter your fleet’s Total Locomotive Unit Miles/Year data under Part B. Break out your unit miles
data by line haul and switching categories, as appropriate. Finally, enter a detailed description of the
data sources used to obtain your power unit data (e.g., R-1 Form section and line numbers for Class 1
carriers).

SCREEN . . .
— e lbutton to make sure you have filled out everything on this screen

VALIDATE
FLEET

properly. You can also select —————_+to check your data entries across all screens for the given

You can select the

fleet. Any data entry gaps or inconsistencies will be identified by the software. However, if validating the
fleet/division, note that you will receive additional validation errors unless you have completed the data
entry for all screens.

MNEXT
Once your Power Units data has been validated as complete and correct, select the - button
or select the Cars tab at the top of the screen to proceed.
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Steps for Completing Power Units Screen

PLEASE REFER TO WORKHEET #4 in Part 2 of this guidance to complete this section of the Rail Carrier
FLEET Tool.

Rail Tool: Rail 1, Inc.: Eastern

Power Units Dperations

Please enter information on railcar miles below. These data are identical to those provided in R1 report section 755. You may enter your company-
specific car volume data by selecting the Review/Update Yolume Data button below.

Total Railcar Miles/Year Owned and Leased Private

Loaded Empky: Loaded Empty Total

Bo - Plain 40°

Bo - Plain 50'+

[Currently using Default
wolume data]

Box Equipped

Gondola Plain

Gondola Equipped

Hopper Covered

Hopper Open Top - General

Refrigerated Mechanical

Refrigerated Mon-Mechanical

Flat Multi-Lesvel

Flat General Service

Flat All Other

Tank Under 22,000 gallons

Tank Over 22,000 gallons

All Other Cars

‘work Equip & Company Freight

Mo Payment Car-Miles

?
B
]
Kl
B
B
]
Kl
B
T Flat ToRC{CORS
]
Kl
B
B
]
Kl
B
B

Total | | | | |

PRINT YALIDATE YALIDATE ADD

HELP ‘

Figure 26 Cars Screen

Enter your fleet’s annual railcar miles for the reporting year on this screen, by car type (e.g., box,
gondola, etc.) and ownership type (Owned/Leased or Private). These data may be obtained from R1
Report Section 755. If available you can also provide fleet-specific railcar volumes by car type, by
selecting the Review/Update Volume Data button (see Figure 27).
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SmartWay Data Volume by Car

Below are the default volume data by car type that will be used in
calculations. These values reflect national averages across Class 1 carriers —
see the Rail Tool Technical Documentation for details.
If you would like the Tool to use a different value, enter value(s) in the
Fleet-Specific column; the default value will be used for any car type where
an override value is not provided. Click OK to save and return or Cancel to
return without saving changes.
Defaulk Yalues  Fleet-Specific
{cu i) Walues {cu FE)
Box - Plain 40! | 4555 |
Box - Plain 50'+ IRty |
Box Equipped | 1177 | 7,280
Gondola Flain | =,190 |
Gondola Equipped | =,190 |
Hopper Covered | 4,185 | 3,930
Hopper Oper Top - General Sy | 4,220 |
Refrigerator Mechanical | 6,202 |
Refrigerated Mon-Mechanical | 6,202 |
Flat TOFC/COFC | 6,395 |
Flat Multi-Lesel | 13,825 |
Flat General Service | 6,395 | 7,700]
Flat All Other | 5.3 |
Tank Under 22,000 gallons | 2,314 |
Tank Cwer 22,000 gallons | 3,837 |
all Other Cars | 5014 |
‘ork Equip & Company Freight | 3014 |
Mo Payment Car-Miles | 3014 |
| oo | Kl E3

Figure 27 Volume by Railcar Type

The Volume by Car screen shows the default (Class 1 national average) railcar volumes used in the Rail
Tool. (See the Rail Tool Technical Documentation for the sources of this data.) The railcar volume data
from this form will be used to estimate the grams per truck-equivalent mile performance metrics for your
fleet. You may enter your own fleet-specific volume data in the right hand column in order to override
the default values.

MNEXT
Once your Cars data has been validated as complete and correct, select the - button or
select the Operations tab at the top of the screen to proceed.
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Steps for Completing the Operations Screen

PLEASE REFER TO WORKHEET #5 in Part 2 of this guidance to complete this section of the Rail Carrier
FLEET Tool.

Rail Tool: Rail 1, Inc.: Eastern

Power Units

Please fill out the required information below. The Ton Mile data are identical to those provided in R1 report section 755. Report line humbers are
referenced below.

All Freight

Fuel Used Utlic Freight Passenger Switching Total
pissel 7| (gallons/year) [ [ | |
Bosessl: 8] 7| (aslonsiyesn) [ [ [ [
LG (gallonsfyear) | [ [ |
NG [ (cubicfesty = | j [ [ [ |
Electric {kidhyvear) [ [ [ [

2 | Gross Ton Milesear [ RL7SE-104

7 | Reverue Freight Ton Miles/Year R1: 755-110
7 | Mon-Reverus Freight Ton Miles/vYear R1: 755-113

YALIDATE ADD
FLEET COMMENTS

PRINT YALIDATE

HELP ‘

Figure 28 Operations Screen

You will enter your fleets annual fuel consumption and ton-mile data on this screen. First enter annual
fuel use per year by fuel type (diesel, biodiesel, LNG, CNG, and electric) and train category (freight,
passenger, and switch). Petroleum diesel, biodiesel, and LNG entries must be in gallons per year. Specify
your CNG units using the associated drop-down menu, indicating standard cubic feet or gasoline-
equivalent gallons per year. Electricity use is specified in kWh/year.

If you enter biodiesel consumption data, you must also specify the blend level (between 0 and 100) in the
cell to the left.

Next, enter your gross, revenue, and non-revenue ton-mile data at the bottom of the screen. The
corresponding R1 form section and line numbers for these data are indicated on the screen.

Once your Operations data has been validated as complete and correct you may return to the Home
screen.
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Viewing Your Fleet Status

Once you have returned to the Home screen, notice that the fleet for which you provided data now
identifies its status as “Complete.” You may now highlight the next fleet if you have another one to
complete. Fill out unfinished fleets in the same manner as the previous fleet.

SmartWay Rail: Home |§|

% Rail
5\\ Smar‘l‘Way United States Version: 2.0.11

Released on: 07/06/2012

Please complete the following steps. For more information, select the "Help' button.

Report
1. Enter Partner Name (Exactly as it should appear on the SmartWay website): Year:
|Rail 1, Inc | 2011

2. Enter Contact Information:

Go To Contact Information Screen

3. Characterize Your Fleets:

Go To Fleet Characterization Screen

4. Select Fleet for Data Entry (Double-click the fleet name or select and it Exter):

Rail 1, Inc.; Eastern - Complete
Rail 1, Inc.; Western - Mok Checke

Updated Fleet
Status
Indicator

5. View Your Data Reports:

Go To Reports Menu

6. Create Final Version: j

Generate File to Send to EPA*

* Be sure to read carefully the divections that appear when you sefect this option.

PRINT
vor [ oo | o [l o [N o |

Figure 29 Home Screen after Data Entry for First Fleet
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Viewing Reports

Once you are ready to continue, select
which will take you to the following screen:

SmartWay Rail: Reports

Please select the report you would like to view.

=

Internal Metrics Report |

Fleet Summary Report

Go To Reports Menu from the Home screen

%]

The Internal Metrics Report presents vour fleet-level
COZ2, MO, and PM performance, expressed in grams per
ton-mile {gross, revenue and non-revenue), and grams
per rmile (railcar and truck-equivalent miles),

The Fleet Surnmary Report presents the name, Class
and contact for each fleet defined.

The Power Units Report displays all of the data you
entered in the Power Units Information section.

The Cars Report displays all of the data you entered in
the Cars section.

The Operations Report displays all of the data you
entered in the Operations section,

The Corrments Report displays all of the cornrments that
have been entered throughout the tool,

[ ]

Figure 30 View Fleet Reports Screen

Selecting any of the green buttons on this screen will display the indicated data. Several reports
summarize the data you entered on specific data input screens, such as the Power Units, Cars, and

Operations Reports.
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NOTE: The Comments Report allows you to review any notes and comments made during the
compilation of the different data inputs throughout the tool. These comments can provide a
useful reference for documenting data sources and assumptions, as well as for preparation of
subsequent year submittals. In addition, you can use this report to view questions and
comments from your Partner Account Manager after they receive and return your tool.

Internal Metrics Report . .
Select the button to review the performance of your fleet(s) in terms of

grams per ton-mile (gross, revenue and non-revenue), and grams per mile (railcar-mile and truck-
equivalent mile), by pollutant type.

If you have defined multiple fleets, a drop-down box will appear allowing you to select the desired fleet
for a given report type (see Figure 31 below).

SmartWay Rail: Reports E|

Choose the appropriate fleet from the drop-down and then select OK to run the report:

| Rail 1, Inc.: Eastern ﬂ
Rail 1, Inc.: Eastern
Rail 1, Inc.: Weskern

[

Figure 31 Fleet Selection Screen — Reports Menu
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Submitting Data to SmartWay

Congratulations! You are now ready to send your data to EPA.

Select the Generate File to Send to EPA™ ‘ button, which will create a file with the following

naming convention:
PartnerName_ Year_Rail_V0.xls
For example, Rail 1_2012_Rail_VO0.xls

where PartnerName is your company’s name as entered for Step 1 on the Home screen, and Year
indicates the year for which you are submitting your data.

The system will display a message indicating that an Excel file will be created with your company’s
name as part of the file name. The file will be saved to the same folder where the tool itself is currently
saved. You will need to locate the file and attach it in an e-mail to your Partner Account Manager
(PAM).

NOTE: DO NOT ZIP the File. Send it to EPA as a normal file attached in an e-mail. EPA security will not
allow zipped files through the EPA firewall.

The system will first display a message asking you to confirm your decision to save a copy of your tool on
your hard drive (Figure 32).

SmartWay r§|

2 Select OF to automatically create a new Excel File with wour company's name as part of the file name, which will enable EPA to better track and identify
\%) wour submitked data,

wou will need ko EMAIL this new file to EPA,

If vou have any questions on this submission process, please contact the Smartay Transport Partnership Call Cenker at (734) 214-4767 or email
smarkway_kransportidepa. gov.

Cancel

Figure 32 Data Saving Confirmation

Upon selecting OK, the file will be saved, and the following instructions will appear. Follow these

CLOSE
instructions for submitting your truck tool to SmartWay. Upon selecting - , a screen will
appear allowing you to close the Rail Carrier FLEET tool or return to the Home screen.
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SmartWay - Instructions for Submitting File |E|

=) Rail
x‘\sma r“l'wayﬁ| United States \r'erf‘%:n' 3_.!].1_1

Released on:

& copy of this file called 'Rail_2011_Rail 1, Inc, _W0.xls' has been created and is ready to be emailed to EPA,
The file was saved in a folder called: C:hSrnartihay’,

YOU MUST RETRIEVE THE FILE FROM THIS FOLDER AMD EMAIL IT TO EPA IM ORDER TO COMPLETE YOUR
SLUBMISSION,

Please open a neww email message, attach this new file, and send it to smartway_transport@epa.goy, of to
your Partner Account Manager (PAM) if your company is an existing SrmartVay Partner,

If you have any guestions on this subrnission process, please contact the Srmart'ay Transport Partnership
Call Center at (7347 214-4767 of email smartway_transport@epa.goy,

Figure 33 Data Saving Confirmation

If you have any comments about the tool and/or User Guide, please submit these with your tool in a
separate document.
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Troubleshooting the Tool

Although the SmartWay tools have been tested extensively, you may encounter errors. Intermittent
errors have been encountered when opening the tool directly from the SmartWay website, or from an e-
mail, rather than from a drive, or when multiple Excel files or other applications are open simultaneously.
If you encounter an error during use of the tool, please try restarting the tool directly from a disk drive,
with all other Excel files and applications closed. In addition, make sure that your computer is using a
system and application version validated for use with the SmartWay tools (Windows XP or later operating
system, and Excel Office 2003 or 2007).

If you continue to encounter problems, please make a screen capture of the error message, and save the
tool at that point. (You can make a screen capture by pressing Alt-Print Screen, and then pasting the
image into a document such as MS Word.) Then send the screenshot, along with the saved tool to your
Partner Account Manager for further assistance.

Rail Carrier FLEET Tool Users Guide Part 3 | P. 40



	Title Page
	Part 3:  DATA ENTRY GUIDE
	Downloading and Setting up the Tool
	Basic Organization of the SmartWay Rail Carrier FLEET Tool
	Understanding the Tool Format and Structure
	The “SmartWay Introduction” Screen
	The “SmartWay Partnership Annual Agreement” Screen
	The “Required Information” Screen

	Navigating the “Home” Screen
	Entering Your Data
	Section 1 Data Entry: Enter Partner Name
	Section 2 Data Entry:  Enter Company and Contact Information
	Section 3 Data Entry:  Characterize your Fleets
	Section 4 Data Entry: Enter activity and fuel consumption information for each of your fleets/divisions
	Steps for Completing Power Units Screen
	Steps for Completing the Operations Screen
	Viewing Your Fleet Status


	Viewing Reports
	Submitting Data to SmartWay
	Troubleshooting the Tool


<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /PageByPage

  /Binding /Left

  /CalGrayProfile (Dot Gain 15%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Warning

  /CompatibilityLevel 1.6

  /CompressObjects /Off

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket true

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.1000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams true

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo true

  /PreserveOPIComments false

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

    /ACaslonPro-Bold

    /ACaslonPro-BoldItalic

    /ACaslonPro-Italic

    /ACaslonPro-Regular

    /ACaslonPro-Semibold

    /ACaslonPro-SemiboldItalic

    /AdobeArabic-Bold

    /AdobeArabic-BoldItalic

    /AdobeArabic-Italic

    /AdobeArabic-Regular

    /AdobeFangsongStd-Regular

    /AdobeFanHeitiStd-Bold

    /AdobeGothicStd-Bold

    /AdobeHebrew-Bold

    /AdobeHebrew-BoldItalic

    /AdobeHebrew-Italic

    /AdobeHebrew-Regular

    /AdobeHeitiStd-Regular

    /AdobeKaitiStd-Regular

    /AdobeMingStd-Light

    /AdobeMyungjoStd-Medium

    /AdobePiStd

    /AdobeSongStd-Light

    /AdobeThai-Bold

    /AdobeThai-BoldItalic

    /AdobeThai-Italic

    /AdobeThai-Regular

    /AGaramond-Bold

    /AGaramond-BoldOsF

    /AGaramond-Italic

    /AGaramond-ItalicOsF

    /AGaramondPro-Bold

    /AGaramondPro-BoldItalic

    /AGaramondPro-Italic

    /AGaramondPro-Regular

    /AGaramondPro-Semibold

    /AGaramondPro-SemiboldItalic

    /AGaramond-Regular

    /AGaramond-RegularSC

    /AGaramond-Semibold

    /AGaramond-SemiboldItalic

    /AGaramond-SemiboldItalicOsF

    /AGaramond-SemiboldSC

    /AGaramond-Titling

    /AgencyFB-Bold

    /AgencyFB-Reg

    /AJenson-Italic

    /AJensonPro-Bold

    /AJensonPro-BoldIt

    /AJensonPro-It

    /AJensonPro-Lt

    /AJensonPro-LtIt

    /AJensonPro-Regular

    /AJensonPro-Semibold

    /AJensonPro-SemiboldIt

    /AJenson-Regular

    /AJenson-RegularDisplay

    /AJenson-RegularSC

    /AJenson-Semibold

    /Algerian

    /AllegroBT-Regular

    /Arial-Black

    /Arial-BlackItalic

    /Arial-BoldItalicMT

    /Arial-BoldMT

    /Arial-ItalicMT

    /ArialMT

    /ArialNarrow

    /ArialNarrow-Bold

    /ArialNarrow-BoldItalic

    /ArialNarrow-Italic

    /ArialRoundedMTBold

    /ArialUnicodeMS

    /AvantGardeITCbyBT-Demi

    /AvantGardeITCbyBT-DemiOblique

    /AvantGardeITCbyBT-Medium

    /AvantGardeITCbyBT-MediumOblique

    /BankGothicBT-Light

    /BankGothicBT-Medium

    /BaskOldFace

    /Batang

    /Bauhaus93

    /BellGothicStd-Black

    /BellGothicStd-Bold

    /BellMT

    /BellMTBold

    /BellMTItalic

    /BenguiatITCbyBT-Bold

    /BerlinSansFB-Bold

    /BerlinSansFBDemi-Bold

    /BerlinSansFB-Reg

    /BernardMT-Condensed

    /BernhardFashionBT-Regular

    /BernhardModernBT-Bold

    /BernhardModernBT-BoldItalic

    /BirchStd

    /BlackadderITC-Regular

    /BlackoakStd

    /BodoniMT

    /BodoniMTBlack

    /BodoniMTBlack-Italic

    /BodoniMT-Bold

    /BodoniMT-BoldItalic

    /BodoniMTCondensed

    /BodoniMTCondensed-Bold

    /BodoniMTCondensed-BoldItalic

    /BodoniMTCondensed-Italic

    /BodoniMT-Italic

    /BodoniMTPosterCompressed

    /BookAntiqua

    /BookAntiqua-Bold

    /BookAntiqua-BoldItalic

    /BookAntiqua-Italic

    /BookmanOldStyle

    /BookmanOldStyle-Bold

    /BookmanOldStyle-BoldItalic

    /BookmanOldStyle-Italic

    /BookshelfSymbolSeven

    /BradleyHandITC

    /BremenBT-Bold

    /BritannicBold

    /Broadway

    /BrushScriptMT

    /BrushScriptStd

    /CaflischScriptPro-Regular

    /Calibri

    /Calibri-Bold

    /Calibri-BoldItalic

    /Calibri-Italic

    /CalifornianFB-Bold

    /CalifornianFB-Italic

    /CalifornianFB-Reg

    /CalisMTBol

    /CalistoMT

    /CalistoMT-BoldItalic

    /CalistoMT-Italic

    /Cambria

    /Cambria-Bold

    /Cambria-BoldItalic

    /Cambria-Italic

    /CambriaMath

    /Candara

    /Candara-Bold

    /Candara-BoldItalic

    /Candara-Italic

    /Castellar

    /Centaur

    /Century

    /CenturyGothic

    /CenturyGothic-Bold

    /CenturyGothic-BoldItalic

    /CenturyGothic-Italic

    /CenturySchoolbook

    /CenturySchoolbook-Bold

    /CenturySchoolbook-BoldItalic

    /CenturySchoolbook-Italic

    /ChaparralPro-Bold

    /ChaparralPro-BoldIt

    /ChaparralPro-Italic

    /ChaparralPro-Light

    /ChaparralPro-LightIt

    /ChaparralPro-Regular

    /CharlemagneStd-Bold

    /CharlemagneStd-Regular

    /CharlesworthBold

    /Chiller-Regular

    /ColonnaMT

    /ComicSansMS

    /ComicSansMS-Bold

    /Consolas

    /Consolas-Bold

    /Consolas-BoldItalic

    /Consolas-Italic

    /Constantia

    /Constantia-Bold

    /Constantia-BoldItalic

    /Constantia-Italic

    /CooperBlack

    /CooperBlackStd

    /CooperBlackStd-Italic

    /CopperplateGothic-Bold

    /CopperplateGothicBT-Bold

    /CopperplateGothic-Light

    /Corbel

    /Corbel-Bold

    /Corbel-BoldItalic

    /Corbel-Italic

    /CourierNewPS-BoldItalicMT

    /CourierNewPS-BoldMT

    /CourierNewPS-ItalicMT

    /CourierNewPSMT

    /CourierStd

    /CourierStd-Bold

    /CourierStd-BoldOblique

    /CourierStd-Oblique

    /CurlzMT

    /DauphinPlain

    /EccentricStd

    /EdwardianScriptITC

    /EideticModern-Bold

    /EideticModern-BoldItalic

    /EideticModern-Italic

    /EideticModern-Regular

    /EideticModernSmallcaps

    /Elephant-Italic

    /Elephant-Regular

    /English111VivaceBT-Regular

    /EngraversMT

    /ErasITC-Bold

    /ErasITC-Demi

    /ErasITC-Light

    /ErasITC-Medium

    /EstrangeloEdessa

    /FelixTitlingMT

    /FootlightMTLight

    /ForteMT

    /FranklinGothic-Book

    /FranklinGothic-BookItalic

    /FranklinGothic-Demi

    /FranklinGothic-DemiCond

    /FranklinGothic-DemiItalic

    /FranklinGothic-Heavy

    /FranklinGothic-HeavyItalic

    /FranklinGothic-Medium

    /FranklinGothic-MediumCond

    /FranklinGothic-MediumItalic

    /Free3of9

    /Free3of9Extended

    /FreestyleScript-Regular

    /FrenchScriptMT

    /Function

    /FunctionBold

    /FunctionBoldOblique

    /FuturaBlackBT-Regular

    /FuturaBT-Bold

    /FuturaBT-BoldItalic

    /FuturaBT-ExtraBlack

    /FuturaBT-Light

    /FuturaBT-LightItalic

    /Garamond

    /Garamond-Bold

    /Garamond-Italic

    /Gautami

    /Georgia

    /Georgia-Bold

    /Georgia-BoldItalic

    /Georgia-Italic

    /GiddyupStd

    /Gigi-Regular

    /GillSans

    /GillSans-Bold

    /GillSans-BoldItalic

    /GillSans-Italic

    /GillSansMT

    /GillSansMT-Bold

    /GillSansMT-BoldItalic

    /GillSansMT-Condensed

    /GillSansMT-ExtraCondensedBold

    /GillSansMT-Italic

    /GillSans-UltraBold

    /GillSans-UltraBoldCondensed

    /GloucesterMT-ExtraCondensed

    /GoudyHandtooledBT-Regular

    /GoudyOldStyleBT-Bold

    /GoudyOldStyleBT-BoldItalic

    /GoudyOldStyleBT-Italic

    /GoudyOldStyleBT-Roman

    /GoudyOldStyleT-Bold

    /GoudyOldStyleT-Italic

    /GoudyOldStyleT-Regular

    /GoudyStd

    /GoudyStd-Bold

    /GoudyStout

    /Haettenschweiler

    /HarlowSolid

    /Harrington

    /Helvetica

    /Helvetica-Black

    /Helvetica-BlackOblique

    /Helvetica-Bold

    /Helvetica-BoldOblique

    /Helvetica-Condensed

    /Helvetica-Condensed-Bold

    /Helvetica-Condensed-BoldObl

    /Helvetica-Condensed-Oblique

    /Helvetica-Light

    /Helvetica-LightOblique

    /HelveticaLTStd-Blk

    /HelveticaLTStd-BlkObl

    /HelveticaLTStd-Bold

    /HelveticaLTStd-BoldObl

    /HelveticaLTStd-Light

    /HelveticaLTStd-LightObl

    /HelveticaLTStd-Obl

    /HelveticaLTStd-Roman

    /HelveticaNeue-Bold

    /HelveticaNeue-BoldCond

    /HelveticaNeue-BoldCondObl

    /HelveticaNeue-BoldExt

    /HelveticaNeue-Light

    /HelveticaNeue-LightItalic

    /Helvetica-ObliqueA

    /HighTowerText-Italic

    /HighTowerText-Reg

    /HoboStd

    /Humanist521BT-Bold

    /Humanist521BT-BoldItalic

    /Humanist521BT-Italic

    /Humanist521BT-Roman

    /Impact

    /ImprintMT-Shadow

    /InformalRoman-Regular

    /InfraZodiac

    /Jokerman-Regular

    /JuiceITC-Regular

    /KabelITCbyBT-Book

    /KabelITCbyBT-Ultra

    /Kartika

    /KozGoPr6N-Bold

    /KozGoPr6N-ExtraLight

    /KozGoPr6N-Heavy

    /KozGoPr6N-Light

    /KozGoPr6N-Medium

    /KozGoPr6N-Regular

    /KozGoPro-Bold

    /KozGoPro-ExtraLight

    /KozGoPro-Heavy

    /KozGoPro-Light

    /KozGoPro-Medium

    /KozGoPro-Regular

    /KozGoStd-Bold

    /KozGoStd-ExtraLight

    /KozGoStd-Heavy

    /KozGoStd-Light

    /KozGoStd-Medium

    /KozGoStd-Regular

    /KozMinPr6N-Bold

    /KozMinPr6N-ExtraLight

    /KozMinPr6N-Heavy

    /KozMinPr6N-Light

    /KozMinPr6N-Medium

    /KozMinPr6N-Regular

    /KozMinPro-Bold

    /KozMinPro-ExtraLight

    /KozMinPro-Heavy

    /KozMinPro-Light

    /KozMinPro-Medium

    /KozMinPro-Regular

    /KozMinStd-Bold

    /KozMinStd-ExtraLight

    /KozMinStd-Heavy

    /KozMinStd-Light

    /KozMinStd-Medium

    /KozMinStd-Regular

    /KristenITC-Regular

    /KunstlerScript

    /Latha

    /LatinWide

    /LetterGothicStd

    /LetterGothicStd-Bold

    /LetterGothicStd-BoldSlanted

    /LetterGothicStd-Slanted

    /Lithograph-Bold

    /LithographLight

    /LithosPro-Black

    /LithosPro-Bold

    /LithosPro-ExtraLight

    /LithosPro-Light

    /LithosPro-Regular

    /LucidaBright

    /LucidaBright-Demi

    /LucidaBright-DemiItalic

    /LucidaBright-Italic

    /LucidaCalligraphy-Italic

    /LucidaConsole

    /LucidaFax

    /LucidaFax-Demi

    /LucidaFax-DemiItalic

    /LucidaFax-Italic

    /LucidaHandwriting-Italic

    /LucidaSans

    /LucidaSans-Demi

    /LucidaSans-DemiItalic

    /LucidaSans-Italic

    /LucidaSans-Typewriter

    /LucidaSans-TypewriterBold

    /LucidaSans-TypewriterBoldOblique

    /LucidaSans-TypewriterOblique

    /LucidaSansUnicode

    /Magneto-Bold

    /MaiandraGD-Regular

    /Mangal-Regular

    /MaturaMTScriptCapitals

    /MesquiteStd

    /MicrosoftSansSerif

    /MinionPro-Bold

    /MinionPro-BoldCn

    /MinionPro-BoldCnIt

    /MinionPro-BoldIt

    /MinionPro-It

    /MinionPro-Medium

    /MinionPro-MediumIt

    /MinionPro-Regular

    /MinionPro-Semibold

    /MinionPro-SemiboldIt

    /Mistral

    /Modern-Regular

    /MonotypeCorsiva

    /MS-Mincho

    /MSOutlook

    /MSReferenceSansSerif

    /MSReferenceSpecialty

    /MVBoli

    /Myriad-Bold

    /Myriad-BoldItalic

    /Myriad-CnBold

    /Myriad-CnBoldItalic

    /Myriad-CnItalic

    /Myriad-Condensed

    /Myriad-Italic

    /MyriadPro-Black

    /MyriadPro-BlackCond

    /MyriadPro-BlackCondIt

    /MyriadPro-BlackIt

    /MyriadPro-Bold

    /MyriadPro-BoldCond

    /MyriadPro-BoldCondIt

    /MyriadPro-BoldIt

    /MyriadPro-Cond

    /MyriadPro-CondIt

    /MyriadPro-It

    /MyriadPro-Light

    /MyriadPro-LightCond

    /MyriadPro-LightCondIt

    /MyriadPro-LightIt

    /MyriadPro-Regular

    /MyriadPro-Semibold

    /MyriadPro-SemiboldCond

    /MyriadPro-SemiboldCondIt

    /MyriadPro-SemiboldIt

    /Myriad-Roman

    /MyriadStd-Sketch

    /MyriadStd-Tilt

    /MyriadWebPro

    /MyriadWebPro-Bold

    /MyriadWebPro-Condensed

    /MyriadWebPro-CondensedItalic

    /MyriadWebPro-Italic

    /New

    /NewsGothic-Condensed

    /NewsGothicStd

    /NewsGothicStd-Bold

    /NewsGothicStd-BoldOblique

    /NewsGothicStd-Oblique

    /NiagaraEngraved-Reg

    /NiagaraSolid-Reg

    /NuevaStd-Bold

    /NuevaStd-BoldCond

    /NuevaStd-BoldCondItalic

    /NuevaStd-BoldItalic

    /NuevaStd-Cond

    /NuevaStd-CondItalic

    /NuevaStd-Italic

    /NuevaStd-Light

    /NuevaStd-LightItalic

    /NuevaStd-Regular

    /OCRAExtended

    /OCRAStd

    /OldEnglishTextMT

    /Onyx

    /OratorStd

    /OratorStd-Slanted

    /OzHandicraftBT-Roman

    /PalaceScriptMT

    /PalatinoLinotype-Bold

    /PalatinoLinotype-BoldItalic

    /PalatinoLinotype-Italic

    /PalatinoLinotype-Roman

    /Papyrus-Regular

    /Parchment-Regular

    /Perpetua

    /Perpetua-Bold

    /Perpetua-BoldItalic

    /Perpetua-Italic

    /PerpetuaTitlingMT-Bold

    /PerpetuaTitlingMT-Light

    /Playbill

    /Poemlore

    /PoorRichard-Regular

    /PoplarStd

    /PosterBodoniBT-Roman

    /PrestigeEliteStd-Bd

    /Pristina-Regular

    /Raavi

    /RageItalic

    /Ravie

    /Rockwell

    /Rockwell-Bold

    /Rockwell-BoldItalic

    /Rockwell-Condensed

    /Rockwell-CondensedBold

    /Rockwell-ExtraBold

    /Rockwell-Italic

    /RosewoodStd-Fill

    /RosewoodStd-Regular

    /RyoDispStd-Bold

    /RyoDispStd-ExtraBold

    /RyoDispStd-Heavy

    /RyoDispStd-Medium

    /RyoDispStd-SemiBold

    /RyoGothicPlusN-Bold

    /RyoGothicPlusN-ExtraLight

    /RyoGothicPlusN-Heavy

    /RyoGothicPlusN-Light

    /RyoGothicPlusN-Medium

    /RyoGothicPlusN-Regular

    /RyoGothicPlusN-UltraHeavy

    /RyoTextPlusN-ExtraLight

    /RyoTextPlusN-Light

    /RyoTextPlusN-Medium

    /RyoTextPlusN-Regular

    /RyoTextStd-ExtraLight

    /RyoTextStd-Light

    /RyoTextStd-Medium

    /RyoTextStd-Regular

    /Sans

    /Sans-Bold

    /ScriptMTBold

    /SeanSymbols

    /SegoeUI

    /SegoeUI-Bold

    /SegoeUI-BoldItalic

    /SegoeUI-Italic

    /SerifaBT-Bold

    /SerifaBT-Italic

    /SerifaBT-Roman

    /SerifaBT-Thin

    /ShowcardGothic-Reg

    /Shruti

    /SimSun

    /SnapITC-Regular

    /SouvenirITCbyBT-DemiItalic

    /SouvenirITCbyBT-Light

    /SouvenirITCbyBT-LightItalic

    /Staccato222BT-Regular

    /Stencil

    /StencilStd

    /Swiss721BT-Heavy

    /Swiss911BT-ExtraCompressed

    /Sylfaen

    /Symbol

    /Tahoma

    /Tahoma-Bold

    /TektonPro-Bold

    /TektonPro-BoldCond

    /TektonPro-BoldExt

    /TektonPro-BoldObl

    /TempusSansITC

    /TimesNewRomanPS-BoldItalicMT

    /TimesNewRomanPS-BoldMT

    /TimesNewRomanPS-ItalicMT

    /TimesNewRomanPSMT

    /Trajan-Bold

    /TrajanPro-Bold

    /TrajanPro-Regular

    /Trajan-Regular

    /Trebuchet-BoldItalic

    /TrebuchetMS

    /TrebuchetMS-Bold

    /TrebuchetMS-Italic

    /Tunga-Regular

    /TwCenMT-Bold

    /TwCenMT-BoldItalic

    /TwCenMT-Condensed

    /TwCenMT-CondensedBold

    /TwCenMT-CondensedExtraBold

    /TwCenMT-Italic

    /TwCenMT-Regular

    /TypoUprightBT-Regular

    /UniversLTStd

    /UniversLTStd-Black

    /UniversLTStd-Bold

    /UniversLTStd-BoldCn

    /UniversLTStd-BoldObl

    /UniversLTStd-Cn

    /UniversLTStd-Light

    /UniversLTStd-LightObl

    /UniversLTStd-Obl

    /Verdana

    /Verdana-Bold

    /Verdana-BoldItalic

    /Verdana-Italic

    /VinerHandITC

    /Vivaldii

    /VladimirScript

    /Vrinda

    /Webdings

    /Wingdings2

    /Wingdings3

    /Wingdings-Regular

    /WoodtypeOrnaments-One

    /WoodtypeOrnaments-Two

    /WP-ArabicScriptSihafa

    /WP-ArabicSihafa

    /WP-BoxDrawing

    /WP-CyrillicA

    /WP-CyrillicB

    /WP-GreekCentury

    /WP-GreekCourier

    /WP-GreekHelve

    /WP-HebrewDavid

    /WP-IconicSymbolsA

    /WP-IconicSymbolsB

    /WP-Japanese

    /WP-MathA

    /WP-MathB

    /WP-MathExtendedA

    /WP-MathExtendedB

    /WP-MultinationalAHelve

    /WP-MultinationalARoman

    /WP-MultinationalBCourier

    /WP-MultinationalBHelve

    /WP-MultinationalBRoman

    /WP-MultinationalCourier

    /WP-Phonetic

    /WPTypographicSymbols

    /ZapfElliptical711BT-Bold

    /ZapfElliptical711BT-BoldItalic

    /ZapfElliptical711BT-Italic

    /ZapfElliptical711BT-Roman

    /ZurichBT-RomanExtended

    /ZWAdobeF

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 600

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 2.00000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 600

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 2.00000

  /EncodeGrayImages false

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects true

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile (None)

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV <>

    /HUN <>

    /ITA <>

    /JPN <>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /NoConversion

      /DestinationProfileName ()

      /DestinationProfileSelector /NA

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure true

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles true

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /NA

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /LeaveUntagged

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [1200 1200]

  /PageSize [612.000 792.000]

>> setpagedevice





