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Part 3: DATA ENTRY GUIDE

This guide is Part 3 of a three-part series designed to help your company participate fully in the
SmartWay Transport Partnership.

In Part 3, you will learn how to enter the company and fleet data you collected using Part 2 into the

SmartWay Barge Tool. This guide covers:

Downloading and setting up the Tool to run properly
Basic organization of the SmartWay Barge Tool
Entering your data

Data validation

Viewing fleet performance summary data
Submitting data to SmartWay

Troubleshooting the Tool

& WARNING!

Completing this Tool requires a considerable amount of information about your company and the fleets

> & Tl en B9[S [=

that are joining SmartWay. There are many sections and screens to complete for each fleet that you
operate. While you will have the ability to save your Tool along the way and return to it at any time, we
STRONGLY ENCOURAGE you to review Part 1 to understand key information about joining the
Partnership and use Part 2 of this series to learn about the data requirements and gather your data

BEFORE attempting to use Part 3 to complete the Tool.

@ NOTE - The Barge Tool is designed for vessels transporting freight by barge. If a tug is

associated with moving freight it should be included with your freight fleet; e.g. the tug puts
barge combinations together, serves as a mobile repair vessel, or otherwise supports freight
operations. Tug/tow vessel movements dedicated to other types of activity such as harbor services
(e.g., ship docking) should be excluded from Tool inputs. However, partners are welcome to use the
tool offline for analytics.
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Downloading and Setting up the Tool

Software and Hardware Requirements

The Barge Tool was designed in Microsoft Excel. Microsoft Excel is an electronic spreadsheet program
used for storing and manipulating data. Microsoft Excel Forms were used to enable the functional
capabilities of the Tool.

Completing the Barge Tool requires the following software and hardware:

. A 2003 or later version of Microsoft Excel

. Excel security level set at Medium or lower

° A PC running Windows XP or newer operating system, or a Mac that is running the
Windows XP operating system The tool does not currently work using the Mac operating
system

. At least 10 megabytes of available disk space {(more disk space may be required based on
the number of companies you define in your Tool).

. Adequate memory (RAM) to run Microsoft Office

) A monitor resolution of at least 1,024 x 768

NOTE: The Excel web application in MS Office 365 (the cloud-based version of the Office operating
system) does not currently support the macros used in the SmartWay tools. Therefore SmartWay tools
do no function properly in Office 365 at this time.

Check with the user guides for your computer, online support, or your company’s IT department to make
sure your system is set up to use the Barge Tool.

We encourage you to make sure that you virus software is up to date, and scan your PC before putting
data in the Barge Tool.

Downloading the SmartWay Barge Tool

The Tool can be downloaded from the SmartWay website at
http://www.epa.gov/smartway/forpartners/index.htm.

Please save the Tool in a folder on your hard drive; this folder will house copies of your data and future
updates.

How to Set Security Levels for the SmartWay Tools

The following instructions should appear on your screen jf you need to change your security settings
before running the Tool. The instructions differ depending upon what version of Excel you use (Excel
2003, 2007, 2010 or 2013).
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Security Settings for Excel 2003 Users

To use the Rail Tool in Microsoft Excel 2003, you will need to have your security levels set to “Medium.”

Twpe 0 Qo e Bl -

H { . Brach Changes » 1
- - o A ~ rotection * " =
1 e - Mo . Maired. . s
| sy Bmcond hewy Macrs.
# Secaty..
i 5

Figure 1: Macro Setting Tabs in Excel 2003

Setting Security Levels to Medium in Excel 2003

1. When using Excel 2003, on the menu bar, go to Tools = Macro ?Security Level.

Security |z|[2|
2. When the “Security” window opens, select Trusted Publhers |

" & ” E
th e ‘M ed ium Ieve I; a nd se I ect OK . (O ¥ery High, Only macros installed in trusted locations will be allowed
to run. All other signed and unsigned macros are disabled.

() High. Only signed macros from trusted sources will be allowed to
run. Unsigned macros are automatically disabled.

(%) Medium, You can choose whether or not ta run potentially unsafe
Macros.

() Low {not recommended). ¥ou are not protected From potentially
unsafe macros, Use this setting only if you have virus scanning
software installed, or vou have checked the safety of all documents
wou open,

i OK i[ Cancel J

Figure 2; Security Level Setting Screen in Excel 2003
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Running the Tool in Microsoft Excel 2003

1. Save the Tool to your computer in a folder on your hard drive.

2. Goto that folder and double-click on the file to open the Tool.

[ Enable Macros J

3. You will see a security-warning box appear (Figure 3). Select the
button in the security-warning box.

Security Warning @

"I Smartwayishipper.xls" contains macros,

Macros may conkain viruses, Ik is usually safe to disable macros, but if the

macros are leqgitimate, you might lose s?onalitv.

gisal:nle Macros ] [ Enable Macros ] [ Mare Info

Figure 3: Screen showing “Enable Macros” button

The Welcome Screen for the Rail Tool should then appear and you will be ready to begin working on your

tool.

Security Settings for Excel 2007 Users
The default settings for Excel 2007 should enable you to run the Tool without any changes.
Running the Tool in Microsoft Excel 2007

1) Save the Tool to your computer.

2) Open the file, and select the | P on®

Warning just below the menu bar (Figure 4). Detailed instructions are also provided on

button that appears after the Security

the screen itself.
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@ securty Waring  Macroi fave been Giadied Optians x
| 2 . .| In order to run this application, you must have macros enabled., =
a1 A T — — " T F g i‘
1

2
1 For Excel 2007 and Excel 2010 Users: (f you are using Excel 2003 please scroll down )

4

T
L]

9

HA b Secunity Settings ©J
Readty

Sec Settings for the Sma Tools
In order to run this application, you must have macros enabled. l

Ifan“Options  * button appears in the menu bar above, follow these instructions
1. Select the Options button. This button appears after the Security Wameng in the Excel 2007 menu bar.
2 Enable content In the Microsoft Office Secunty Options dialog box, choose “Enable this content” and select OK

If the "Options. " bufton does not appear, use the instructions below. [NOTE: If you do not have a round Office button (as
shown in the picture below), you are probably using an earlier version of Excel in which case you need 1o scroll Lo the
Instructions for Excel 2003 users |

1. Select the Office button. This button appears in the top left comer of the screen in Excel 20072010

2 Golo Exced Options Select the “Excel Options” button in the bottom night comer of the pull-down menu

&

f— 3 »

4

3. Goto the Trust Center On the Excel Options screen, select on Trust Center in the leff nawgation bar

4. Go 1o the Trust Centar Setings, Select on Trust Center Settings in the bottom night portion of the screen
5. Change secunty seftings. Choose the sefting “Disable all macros with notification” and select OK.

B Reopen the ile Close the Excel file and then re-open it

For Excel 2003 Users:

Yot haws reachad thic crreen g

3)

Figure 4: Security Warning Screen

In the Microsoft Office Security Options dialog box (Figure 5), choose “Enable this
content” and select OK.

Microsoft Office Security Options

@ Security Alert - Macro

Macro
Macros have been disabled. Macros might contain viruses or other security hazards. Do
not enable this content unless you trust the source of this file.

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

More information
File Path: C:\smartway'\Shipper.xls

() Help protect me from unknown content {recommended)

Open the Trust Center [ OK ] [ Cancel

Figure 5: Security Options Dialogue Box
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The Welcome Screen for Rail Tool should then appear and you will be ready to begin working on your
Tool.
Troubleshooting the Security Settings in Microsoft Excel 2007

If you reach this point and the Tool does NOT open, you may have your security set too high.

<o)

[
[Cn
ol

To adjust your security settings, select the button (in the top left corner of the screen) and then

select the (1 Excel Options btton in the bottom right corner of the pull-down menu (Figure 6A).

&

B Descumenty

Select the “Enter
Options” button

Figure 6A: Excel Options Drop-Down Menu
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On the Excel Options screen, select Trust Center in the left navigation bar (Figure 6B):

Excel Options @@

' Popular =

’_& Change the most popular options in Excel,

Faormulas
Proofing Top options for working with Excel
Save -

Select the “Trust
Advanced

2

Center” button
Customize
Add-Ins Color scheme: Blue W
Trust Center ScreenTip style: I Show feature descriptions in ScreenTips ~ ‘

Resources Create lists for use in sorts and fill sequences: Edit Custam Lists...

When creating new workbooks

Use this font: [Body Font v ‘

Faont size: ’11 v
Default view for new sheets: | Normal View v

Include this many sheets: 3 3

Personalize your copy of Microsoft Office

User name: |MHeyward |

Choose the languages you want to use with Microsoft Office: Language Settings...

[ oK ][ Cancel ]

Figure 6B: Excel Options Drop-Down Menu
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When the Trust Center options display opens, select Trust Center Settings in the bottom right portion of

the screen (Figure 7):

Excel Options @

Popular
Formulas
Proofing
Save
Advanced
Customize
Add-Ins

i Trust Center -

Resources

@ Help keep your documents safe and your computer secure and healthy.

Protecting your privacy

Microsoft cares about your privacy. For more information about how Microsoft Office Excel helps to protect your privacy,
please see the privacy statements,

Show the Microsoft Office Excel privacy statement
Microsoft Office Online privacy statement

Customer Experience Improvement Program

Security & more Select the “Trust

H n
Learn more about protecting your privacy and security from Micro Center Settlngs

Microsoft Windows Security Center button
Microsoft Trustworthy Computing

Microsoft Office Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your computer =
secure, We recommend that you do not change these settings. Trust Center Settings...

[ OK ]’ Cancel ]

Figure 7: Trust Center Settings Screen
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Choose the setting “Disable all macros with notification” (Figure 8) and select OK.

Trust Center

Trusted Publishers
Macro Settings

Trusted Locations . . i
For macros in documents not in a trusted location:

O Disable all macros without notification
@ Disable all macros with notification

Add-ins
ActiveX Settings

Macro Settings

Message Bar

O Disable all macros except digitally signed macros

O Enable all macros [not recommended; potentially danger

Developer Macro Settings

LR R |:| Trust access to the VBA project object model

Privacy Options

Select “Disable all
macros with
notification”

oK | [ Cancel

Figure 8: Macro Settings Screen

Then run the Tool.

If, at this point, the Tool does not open, review the “Software and Hardware Requirements” on page 7.
If you after reviewing this section, you cannot determine how to correct the problem, contact your

SmartWay Partner Account Manager.
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Security Settings For Excel 2010 and 2013 Users

The default settings for Excel 2010 and 2013 should enable you to run the tool without any changes. To

run the tool:

1) Save the Tool to your computer.

2) Open the file. Depending on your Office settings, you may receive an “Enable Editing”
popup. If you do, simply select the Enable EAUNG 1\ itton. This will allow you to enter
data into the Tool. You may only receive this popup the very first time you open the
Tool.

(wl| i I=
Home Insert Page Layout References Mailings Review View Developer Add-Ins
o Protected View  This file originated as an e-mail attachment and might be unsafe. Click for more details. Enable Editing
Figure 9: The Enable Editing Button

3) Depending on your Excel macro security settings, you may receive a Enabie Content
popup. If you do, simply select the Enable Content | 1, \+ton. This will enable macros in
the tool you just opened.

! Security Warning  Some active content has been disabled. Click for more details. Enable Content
Al - Jf  Security Settings for the Tool
L A |
1 [Security Settings for the Tool |

2 (Pour des instructions en frangais, faites défiler vers la droite.—>)

In Aarrdar ta run thie annlicatinn van miet hava marrne anahlad

Figure 10: Security Warning Popup

If, at this point, the Tool does not open, review the “Software and Hardware Requirements” on page 7.

(=
ol

Otherwise, you may have your security set too high. To adjust your security settings, select the

button (in the top left corner of the screen) and then select the & Excel Options bytton in the bottom

right corner of the pull-down menu (Figure 11):
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Recent Documents

Micrasoft Excel
b View  Addins  Nuance PDF
Jwrap Text

| &~ % »||%0 4%

Number

Styles Cells Editing

i3

Select the “Excel Options
button

”

Figure 11: Excel 2010/2013 Options Drop-Down Menu

On the Excel Options screen, select Trust Center in the left navigation bar (Figure 12):

Excel Options

‘ Popular

Formulas
Proofing
Save
Advanced
Customize
Add-Ins
Trust Center

Resources

ZIX)

N
;’g Change the most popular options in Excel.

Top options for working with Excel

Show Mini Toolbar on selection i
Enable Live Preview

[[] Show Developer tab in the Ribbon i
Always use ClearType

Colorscheme: | Blue ¥

ScreenTip style: | Show feature descriptions in ScreenTips v
Create lists for use in sorts and fill sequences: | Edit Custom Lists...

When creating new workbooks

Use this font: Body Font v
Font size: 117«

Default view for new sheets: | Normal View v |

Include this many sheets: 3 =)

Personalize your copy of Microsoft Office

User name: | MHeyward

Choose the languages you want to use with Microsoft Office: | Language Settings...

Figure 12: Excel 2010/2013 Options Drop-Down Menu

When the Trust Center options display opens, select Trust Center Settings in the bottom right portion of
the screen (Figurel3):
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Excel Options

Popular
P @ Help keep your documents safe and your computer secure and healthy.
Formulas
Proofing Protecting your privacy
Save Microsoft cares about your privacy. For mare information about how Microsoft Office Excel helps to protect your privacy,
please see the privacy statements.
Advanced 1 3
Show the Microsoft Office Excel privacy statement
Customize Microsoft Office Online privacy statement
Customer Experience Improvement Program
Add-Ins

r—'ﬁusti:mtu o Security & more

Resources Learn mare about protecting your privacy and security from Microsoft Office Online.

Microsoft Windows Security Center
Microsoft Trustworthy Computing

Microsoft Office Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your computer
secure, We recommend that you do not change these settings.

Trust Center Settings...

Select the “Trust Center
Settings” button

I OK ][ Cancel J

Figure 13: Trust Center Settings Screen
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Choose the setting “Disable all macros with notification” (Figure 14) and select OK.

Trust Center E|E|

Trusted Publishers

Macro Settings

Trusted Locations . X i

For macros in documents not in a trusted location: )
Add-ins () Disable all macros without natification Select “Disable all macros

. . @ Disable all macros with notification < . [y Fyn—’}
ActiveX Settings with notification
O Disable all macros except digitally signed macros Y,
 Macro Settings . () Enable all macros (not recommended: potentially dangerous code can runj

Message Bar Developer Macro Settings

External Content
|:| Trust access to the VBA project object model

Privacy Options

oK | [ Cancel

Figure 14. Macro Settings Screen
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Basic Organization of the SmartWay Barge Tool

Understanding the Tool Format and
Structure

The SmartWay Barge Tool is organized around
(1) information screens, (2) forms or worksheets,
and (3) reports/summaries that guide you
through the process of joining the SmartWay
Transport Partnership and/or providing your
annual update to maintain your good standing
with the program.

Each screen or form opens up within a Microsoft
Excel spreadsheet. The screens generally look like
the one shown here:

The name of each form appears at the top left-

SmartWay Introduction

= oms 20 Barge
W SmartWay

United States Version: 2.0.15
Released on: 02/03/2016

60-0663
o Date 07/31/2017
(Revised 20;

Introduction
itorme 5 #he Sty Brms Yook hiarootbickidem bar b oot apeidanget e el syl O g e nfght spesciins
‘wil be ncluded in 3 diferent Tool n the future.

For additional information such as the Tool user guide, technical manual or other support materials, select the button below:

Go To Barge Tool Page of the SmartWay Website
'@ SmartWay Helpine at: (734) 2144767
or =m:i the Helpine at: smartway_transport@epa.gov
Tool Help and Navigation

Thmnghou( the Tool, you wil see numerous buttons. Becoming famiar with these buttons wil make completng the Tool easer and faster. If a button contans
underined character, you can also select that: button usng the keyboard by typing the {Al} key slong with the underined character.

T | #rovses nstuctonsfor complting each screen B | proceed to the nextscreen
Alows you to add notes or crfications, The
e e mone & Chemmnt 1 bt BEEE| et ot evous seen
entered.
TN | Checks your data mput for missng or ivalid 2 Provides addional nformation about data entry
EECl | informaton fekls
IEEZE| cobroes the text on the screen

Sends an image of the screen to your default
LM | proter

FILING FORMS WITH THE FEDERAL GOVERNVENT pandent eply
to average 5. per response for

2,66 hous for

°f

hand corner of the screen, in white text on the blue window bar.

f

Data Year

SmartWay Introduction 4

W \SmartWay:

2015

Title of Screen/Form

’ I;‘"EL v | H PageB-1
Figure 15: Opening Screen of Barge Tool
=25

OMB 2060-0663
Expiration Date 07/31/2017
(Revised 2014)

Barge
United States Version: 2.0.15
Released on: 02/03/2016

Figure 16: Screenshot of Title of Screen/Form

Each screen contains text instructions or information about the Program. Where applicable, the screen

will also include buttons to link to the SmartWay website or other sections of the Tool (e.g., the various

data entry screens); these buttons are shown in green with white text.

Go To Barge Tool Page of the SmartWay Website

Figure 17: Screenshot of Button Link in the Tool

The screens also contain navigation buttons to direct you through the Tool.

PRINT
SCREEN

BACK | NEXT |

Figure 18: Screenshot of Selected Navigation Buttons in the Tool



When a new concept/topicis introduced on a screen, a small question mark ([?]) appears next to it.
When you select the question mark, you will find additional definitions of terms or instructions to help
you complete the screen properly.

Reviewing the Introductory Screens

Before you reach your data entry section of the Tool, you will move through four introductory pages that
allow you to review the basics of participation in SmartWay for companies transporting freight via barge:

e The “SmartWay Introduction” Screen

e The “SmartWay Partnership Annual Agreement” Screen
o The “Required Information” Screen

e The “SmartWay Partner Schedule” Screen

The features of these three screens are described below.
The “SmartWay Introduction” Screen

The SmartWay Introduction screen is the first window that appears when the Tool is opened (Figure 19).
This screen contains a button linking to the SmartWay website where you can view and download
additional information about the Program, the Tool, and the technical basis for the calculations in the
Tool.
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SmartWay Introduction

Data Year OMB 2060-0663 Ba rge

V\‘\a ) Expiration Date 07/31/2017 i jon: 2.0.
5\\5 martwaw 2015 (Rg‘l:-;egnmu;e 131/ United States Version: 2.0.15

Released on: 02/03/2016

Introduction

Welcome to the SmartWay Barge Tool. This Tool includes river and open-water barge operations used for freight transport. Ocean-going vessel freight operations
will be included in a different Tool in the future.

For additional information such as the Tool user guide, technical manual or other support materials, select the button below:

Go To Barge Tool Page of the SmartWay Website

Or call the SmartWay Helpline at: (734) 2144767
Or email the Helpline at: smartway_transport@epa.gov

Tool Help and Navigation

Throughout the Tool, you will see numerous buttons. Becoming famiiar with these buttons wil make completing the Tool easier and faster. If a button contains
an underlined character, you can also select that button using the keyboard by typing the {Alt} key along with the underlined character.

Provides instructions for completing each screen m | Proceed to the next screen

ADD Allows you to add notes or clarifications. The BACK e ; ;
LlZOEl | button text changes if a comment has been - SR L MBS ST og
entered.
VALIDATE Checks your data input for missing or invalid —?J Provides additional information about data entry
SCREEN information fields

1

Enlarges the text on the screen

Sends an image of the screen to your default
SCREEN printer

FILING FORMS WITH THE FEDERAL GOVERNMENT AND ESTIMATED REPORTING BURDEN: Respondents are not required to file or reply to any Federal collection of information unless it has a
valid OMB control number. Public reporting burden for this collection of information is estimated to average 5.82 hours per response for initial registration, 2.66 hours for each annual update.
These estimates indude the time for reviewing instructions, searching existing data sources, gathering the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information induding suggestions for reducing this burden to: SmartWay Transport Partnership, 2000
Traverwood, Ann Arbor, MI 48105, or the Office of Information and Regulatory Affairs, Office of Management and Budget, Washington D.C.

PRINT
SCREEN

Page B-1

Figure 19: SmartWay Introduction Screen
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The “SmartWay Partnership Annual Agreement” Screen

SmartWay Partnership Annual Agreement

Barge

% Data Year OMB 2060-0663
i Expiration Date 07/31/2017 i jon: 2.0.
§\\Sm a I'TWay’“‘ 2015 Exatian D 131/ United States Version: 2.0.15

Released on: 02/03/2016

Partnership A | Ag for Carriers

With this annual ag) t, your ¢ joins EPA’'s SmartWay Transport Partnership and commits to:
. Measure and report to EPA on an annual basis the environmental performance of your fleet(s) using EPA's SmartWay Tool. (Existing fleets must report the 12
months of data for the prior year ending December 31. Newly formed companies require a minimum of 3 months of operational data.)
Have performance results and Tool submittal status posted on the EPA SmartWay website/database.
Agree to submit supporting documentation to EPA for any data used to complete this Tool and agree to EPA audit of this data upon request by EPA.

-

L

In return, EPA commits to:

. Promote company participation in the Partnership by posting Partner names on the EPA SmartWay Website and in related educational,
promotional, and media materials. EPA will obtain express written consent from the Partner before using the Partner's name, other
than in the context of increasing public awareness of its participation as described here.

. Provide companies with industry-wide performance benchmark data as this data becomes available to EPA.

Assist Partners in achieving emission and fuel usage reduction goals (subject to Federal Government Appropriations).

-

W

General Terms
If the Partner or EPA defaults upon this agreement at any point, the agreement shall be considered null and void.
Either party can terminate the agreement at any time without prior notification or penalties or any further obligation.
EPA agrees not to comment publicly regarding the withdrawal of specific Partners.
EPA reserves the right to suspend or revoke Partner status for any Partner that fails to accomplish the specific actions to which it
committed in the SmartWay Transport Partnership Agreement and subsequent annual agreements.
The Partner agrees that it will not claim or imply that its participation in the SmartWay Transport Partnership constitutes EPA approval
or endorsement of anything other than the Partner's commitment to the program. The Partner will not make statements or imply
that EPA endorses the purchase or sale of the Partner's products and services or the views of the Partner.
6. Submittal of this SmartWay Tool annually constitutes agreement to all terms in this Partnership Agreement.
No separate agreement need be submitted.

Hieballnde

o

By checking the box below, I declare that the information submitted via this Tool is, to the best of my knowledge, accurate. I understand that any
person who, in the course of negotiating or performing under this Agreement, makes, presents or submits a false or misleading statement to the
government, or any person who makes a material omission in the course of negotiating or performing under this Agreement, may be subject to
liability under all applicable civil and criminal statutes including 18 U.S.C. 1001 (criminal liability for false statements), 31 U.S.C. 3801 - 3812 (civil
liability for false statements) and 31 U.S.C. 3729-33 (The False Claims Act).

¥ 1 understand and agree to the terms of this agreement. |

= = [ [f o | [ or |

Page B-2

Figure 20: SmartWay Partner Agreement

MNEXT
After selecting the - button on the SmartWay Introduction screen, the SmartWay
Partnership Annual Agreement will appear. This screen replicates the agreement language found in Part
1 of this users guide series.

Submitting a SmartWay Barge Tool to EPA constitutes agreement to all terms in the Partnership Annual
Agreement, so please review this screen or the text version in Part 1 of this users guide series before
sending your Tool to EPA.

To reach the data entry sections of the Tool, you must agree to this language to join the SmartWay
Transport Partnership by selecting the check box at the bottom left of the screen.

SmartWay Barge Tool submissions are due on an annual basis; therefore, when you submit your Tool
each year, this will constitute your renewal of your Partnership Agreement. Failure to send your annual
Tool update will constitute a violation of the terms of the Agreement and will result in immediate
removal of your company name/fleet from the SmartWay Partner List.
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The “Required Information” Screen

This screen provides a summary listing of the information you will need to collect to complete the

SmartWay Barge Tool. Each of these items is discussed in detail later in this guide. Please refer to Part 2

of this guide series for a further discussion of the process used to gather the necessary data for the Tool.

SmartWay: Gathering Your Data

Data Year

W SmartWay 2015

Following is a brief description of the information you will need to complete the SmartWay Barge Tool. For further details,

please consult the SmartWay Barge Tool User Guide.

Partner Information —
Company Information:

OMB 2060-0663

Expiration Date 07/31/2017
(Revised 2014)

« Company Name, Address, City, State, ZIP, Country, Main Phone, Website

Working, Executive, and Other Contact Information:
« Name, Title
= Address, City, State, ZIP, Country
= Phone, E-mail
= SmartWay ID (for returning partners)

- Partner and Fleet Characterization Information
= Partner Name, Contacts

Fleet Information:
= Fleet Name(s)
- By fleet type (river barge or open water barge)
- Total number of barges and tugs
- Cargo Type Distribution (chemicals, petroleum, etc.)
- Area(s) of Operation

- Fleet-Level Operations Profile
Tug/Tow Characteristics:
= By Vessel
- Vessel Type
- Coast Guard Number
- Model/Rebuild Year
- EPA Engine Classification (1 or 2)
- Fuel Type
- Rated HP (main engines)
- Towing Capacity
- Retrofit Information (if applicable)
- Main Engine operation (fuel use, hrsfyr -
underway & maneuvering)
- Auxiliary Engines (engine age, gallons, hrs/yr, hp)

Barge Information:
« Total ton-miles per year (nautical miles)
= Total loaded barge-miles per year (nautical miles)
= Total unioaded barge-miles per year (nautical miles)
= Barge Type(s) and size
« Average volume utilization (%)
= Annual Loaded and Empty Miles per Barge (nautical
miles)
= Average payload per loaded barge

[ v [l = ]

==
Barge

United States Version: 2.0.15
Released on: 02/03/2016

[ o~ |

Page B-3

Figure 21: Summary of Required Information

Once you have navigated through the three introductory screens, you will be taken to the SmartWay

Barge Tool Home screen.

SmartWay Partner Schedule Screen

The SmartWay Partner Schedule screen shows the release dates and due dates for the various Partner

tools for the 2016 calendar year (Figure 22). The screen also shows how the outputs from the various

carrier tools serve as inputs to other “downstream” tools such as Multi-modal, Logistics, and Shipper.
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SmartWay Partner Schedule

Data Year OMB 2060-0663 Ba rge

-““\5 ) Expiration Date 07/31/2017 ited jon: 2.0.
\\Smarfway@ 2015 (Rep‘l‘r_;egg 014;! United States Version: 2.0.15

Released on: 02/03/2016

SmartWay Partner Schedule and Data Flow Diagram
Tool release and due dates for 2016 calendar year using 2015 data

(3SR reb MR Apr [MEN Jun GG Aug INSEPIN Ot NSV  Dec

Truck Tool
Available January 7

Group 1 Group 2 Group 3
Due March 4 | Due April 8 Due May 6

v v v

Rail Tool
Available February 3 Ea
Due May 6 Multimodal Tool
Available May 19
Barge Tool Accepts Truck, Rail, Barge,
Available February 3 > and Air Data Logistics Tool
Due May 6

A 4

Due June 24 Available July 8
Accepts Truck, Rail, Barge, Air

Air Tool D " ndData P » .
Available April 2 > Shipper Too

Due May 6 Due September 16 Available October 3

Accepts Truck, Rail, Barge,

| Air, MM, and Logistics Data

Due December 2

PRINT
[zoonm |§ 20 | Back

Page B4

Figure 22: Screenshot of the Shipper Schedule Screen
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Navigating the “Home” Screen

Figure 23 displays the layout of the Home screen.

SmartWay Barge: Home

’%\\ Data Year OMB 2060-0663 Ba rge
\ 15 Expiration Date 07/31/2017 United States Version: 2.0.15
SmarTWay 20 (Revised 2014) Released on: 02/03/2016

Please complete the following steps. Check boxes on the left indicate successful completion of each step. For more information, select the
'Help’ button.

D 1. Enter Partner Name (Bxactly as it should appear on the SmartWay website):

[
I:' 2 Enter Contact Information
I:I x. Characterize your Fleets

I:I 4. Data Entry (Double-click the fleet name or select and hit Enter):

5 Partner Profile / Suggestions ﬂ
6. View Your Data Reports
]:l T Generate a (.xml) data file 1'

* After selecting this option, be sure to carefully read all directions before proceeding.

PRINT
Kl O E e EE K

Page B-5

Figure 23: Main Tool Navigation or “Home” Screen

From the Home screen, you can:

e Specify your Partner Name;

e  Fill out company contact information;

e Characterize your fleet(s) and create your blank data entry forms;
e Enter the required data for each fleet;

e Provide additional optional information;

e View results of your data entry; and,

e Create final file to submit to EPA.
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There are seven sections on the Home screen. With the exception of the first, each section links to
additional screens or worksheets within the Tool which are described below:

¢ Enter Partner Name (data field): Specify your company’s Partner Name, exactly as you want it to
appear on the SmartWay website.

o Enter Contact Information (button): This button takes you to a screen that asks for general
company contact information, a working SmartWay point of contact, and an executive-level
contact. Additional contacts may also be included.

e Characterize your Fleets (button): This button takes you to a screen that asks you to define all
the fleets your company operates and provide information describing their operation. Once
these parameters are defined, the software will enable you to generate blank data entry forms
for each fleet.

o Data Entry (list): This section allows you to select the fleet for which you will be entering
performance and fleet composition information necessary to calculate fleet efficiency metrics for
your fleet; a list will indicate the fleet(s) defined and characterized in Section 3.

« (Optional) Partner Profile/Suggestions (button): Here you can provide information about your
company’s environmental accomplishments and give EPA feedback about the SmartWay
program.

e (Optional) View Your Data Reports (button): Here you can view final summaries of your data
including all data inputs, fleet performance summaries, and a summary of comments you have
entered.

e Generate a (.xml) data file (button): This button creates a version of the Tool (in XML format)
for you to send as an attachment in an e-mail to your Partner Account Manager (PAM). Selecting
the OK button on this screen does not automatically submit the file to EPA; you still need to
submit it to EPA by attaching it in an e-mail.

Entering Your Data

With the exception of Section 1, clicking on the buttons or list items in Sections 2 through 7 will take you
to additional screens and worksheets that comprise the data entry segments of the Tool.

The first four sections of the home screen must be completed in order, and comprise all the steps needed
to complete your SmartWay Barge Tool. After they are completed, you can review your output and/or
submit your Tool to EPA.

v

Once you complete each mandatory step, a will appear on the left of the screen.

Saving Your Data

At any stage of the process above, you can save the data you have entered by selecting the m‘
button that appears at the bottom of all screens (including the Home screen). We recommend saving
your data frequently if you are entering information for large numbers of fleets.
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Validating Your Data

The SmartWay Carrier Tools include a variety of range checks and other validation rules designed to help
identify potential data entry errors and/or unusual data values. In order to identify potential problems
with your data entry and ensure the highest quality in your data submission, we highly recommend

selecting the S button at the bottom of each screen after completion of each data entry
screen. The Tool will then identify any potential data problems on that screen for you to modify or to
provide a text explanation. Please refer to the Barge Tool Technical Documentation available from the
Barge Tool page of the SmartWay website, for details regarding the validation ranges used in the Tool.

NOTE — THIS VERSION OF THE BARGE TOOL ONLY HAS LIMITED VALIDATION CHECKS AT THIS TIME. As
more data is acquired through Partner submissions, additional validation rules and a variety of range
checks will be included in future versions of the Barge Tool submissions.

Reviewing Your Data

|
Each screen within the Tool has a il | button. To generate a hard copy of screen text or your

data inputs, select this button. The screen will be printed on your default printer. Alternately, you can

return to the Home screen, select the button, identify the

report of interest using the Reports Menu, and print them out for review. The data reports provided by
the Barge Tool are discussed further in this guide.
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Entering Your Data

You must complete the first four sections of the Home screen in order. The next four sections of this
guide explain how to enter your data on each of the screens.

Section 1 Data Entry: Enter Partner Name

EPA publishes your company’s official name on the EPA SmartWay website and in the SmartWay Carrier
Data File. This is how your customers will know that you are a SmartWay Partner, and how SmartWay
Shippers will be able to identify your fleets for their reporting purposes. The name that EPA lists is known

as your “Partner Name” and is defined within Section 1 of the Barge Tool.

Therefore, it is essential that you specify your company’s Partner Name EXACTLY as you want it to appear
on the SmartWay website. Pay special attention to proper capitalization, abbreviations, and punctuation,
and remember that EPA will use whatever you enter EXACTLY as reported.

| =

Barge

SmartWay Barge: Home

/%\ Data Year OMB 2060-0663
\ 201 5 Expiration Date 07/31/2017 United States Version: 2.0.15
\ Smartway iReiied 2034) Released on: 02/03/2016

Please complete the following steps. Check boxes on the left indicate successful completion of each step. For more information, select the
"Help’ button.

1. Enter Partner Name (Exactly as it should appear on the SmartWay website):
IABC Barge, Inc. “

Enter Contact Information

Enter Partner

Name

Characterize your Fleets

I:‘ 4. Data Entry (Double-click the fleet name or select and hit Enter):

o Partner Profile /| Suggestions _ZJ
6. View Your Data Reports
D 7. Generate a (.xml) data file l]

* After selecting this option, be sure to carefully read all directions before proceeding.

PRINT
SCREEN

Page B-5

Figure 24: Enter Partner Name on Home Screen
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Section 2 Data Entry: Enter Company and Contact Information

PLEASE REFER TO WORKHEET #1: Company Contact Information from Part 2 of this guidance to
complete this section of the Barge Tool.

From the Home screen, select the button.

SmartWay Barge: Home [ &
% Data Year et Ba rge
“ 201 5 Expl(atlon Date 07/31/2017 United States Version: 2.0.15
Smartway Eieaed S0 4) Released on: 02/03/2016

l:l{;asebcmnplete the following steps. Check boxes on the left indicate successful completion of each step. For more information, select the
"Help’ button.

1. Enter Partner Name (Exactly as it should appear on the SmartWay website):
|ABC Barge, Inc.

( Select “Enter Contact

D 2 Enter Contact Information L Information”
D 3. Characterize your Fleets

I:‘ 4. Data Entry (Double-click the fleet name or select and hit Enter):

5. Partner Profile / Suggestions ﬂ
6. View Your Data Reports
D F 3 Generate a (.xml) data file ll

* After selecting this option, be sure to carefully read all directions before proceeding.

PRINT
El El E ElE EE Kl
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Figure 25: Enter Contact Information Button on Home Screen

You will then be taken to the Contact Information screens. These screens will ask you to, provide the

following information:

Company Information

Working Contact information

Executive Contact (Vice President or higher)
Other Contacts

B Wk e
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SmartWay: Contact Information ‘

_ Working Contact I Executive Contact | Other Contacts |

Addressi* |248 Coast Drive

Address2 |Ste 210

City* |Gah.vest0n State* lﬂ ZIp* |73539 Country* |USA
Main Phone® |239—143—5512 Toll Eree |888~239-[]001
Web Site Iwww.abcbarge.com m

There must be at least two different people that SmartWay can contact. The Working Contact is the person assigned to
work directly with EPA regarding timely and accurate Tool submission, and maintaining direct communication with
SmartWay.

The Executive Contact is the company executive who is responsible for agreeing to the requirements in the SmartWay
Partnership Annual Agreement and ensuring timely submission of the Tool to SmartWay. The Executive Contact should be
a Vice President or higher-level representative for the company.

Working Contact: _"j
Name M. | First= |John M1|Ci Last= |Ryan

Title*® IVP Operations

Executive Contact: ij

Name Ms. | Frste | Charity | Last* |Lange
Title* |cE0
* - Required

PRINT VALIDATE ADD
SCREEN SCREEN COMMENTS

Figure 26: Entering Company and Contact Information

HELP |

Page B-6

Each field marked with an asterisk must be filled out. You will not be able to submit
the Tool to SmartWay without this information.

Steps for Entering Contact Information:

Under the Partner Information tab:

1. Enter the Company data.
2. Enter the Working Contact name and title.

The Working Contact is the individual designated by the Executive Contact to directly interface
with SmartWay regarding specific tasks involved in the timely submission of the Tool. The
Working Contact is responsible for coordinating the assembly of information to complete/update
fleet data; completing and updating the Tool itself; maintaining direct communication with
SmartWay; and keeping interested parties within the company apprised of relevant
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developments with SmartWay. (NOTE: To ensure that e-mails from SmartWay/EPA are not
blocked, new contacts may need to add SmartWay/EPA to their preferred list of trusted sources.)

3. Enter the Executive Contact name and title

The Executive Contact is the company executive who is responsible for agreeing to the
requirements in the SmartWay Partnership Annual Agreement, overseeing the Working Contact
(as appropriate), and ensuring the timely submission of the Tool to SmartWay. The Executive
Contact also represents the company at awards/recognition events. This person should be a Vice

President or higher level representative for the company.

Under the Working Contact tab:

SmartWay: Contact Information

Partner Information

Executive Contact

Other Contacts

Please enter information about your Working Contact here.

Name |John C Ryan

Address1* |248 Coast Drive

Address2 |ste 210

City™ | Galveston state* X ~] zip= [78589 Country* [USA
Phone™ [239-180-5512 Ext|111 Cell230-1435778 Fax[239-1534589
Emai* Ijohn.wan@abcbarge.com P

Confirm Email* IjOhn-Wan@abcbarge.com

* - Required

PRINT VALIDATE
oo [ oo [ R e [

9

ADD
COMMENTS

HELP |
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Figure 27. Working Contact Information Screen

1. Enter the Working Contact information. If the Working Contact shares the same address as

Use Partner Add
the company, you may select the button to auto-populate the
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address section of this record. Enter the email address twice to confirm its accuracy. When

‘ >
i
v

Under the Executive Contact tab:

confirmed a will appear to the right.

SmartWay: Contact Information g

Partner Information Working Contact _ Other Contacts

Please enter information about your Executive Contact here.

Name |Charity Lange
Address1* |248 Coast Drive
Address2 |ste 210

City* IGaIveston State® ITX 'l ZIp* |73539 Country*lUSA
Phone* 1239—143-5236 Ext|236 Ce[ll 239-143-5578 Fax |239—143-5222

Ermail® Icharity.lange@abcbarge.com

Confirm Email* Icharity.lange@abcbarge.com

* - Required

PRINT VALIDATE
Kl K =D E Kl EE

ADD
COMMENTS

HELP |
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Figure 28. Executive Contact Information Screen

1. Enterthe Executive Contact information. If the Working Contact shares the same address as

Use Pariner Addres:
the company, you may select the button to auto-populate

the address section of this record.

Under the Other Contacts tab:
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SmartWay: Contact Information M

Partner Information Working Contact Executive Contact |_

Please enter information about your additional contacts here.

Other Contacts:

PRINT ADD
BAcx | zoonm [ 25 [ v |

Figure 29. Other Contact Information Screen

HELP l

Page B9

1. Enter Other Contacts (if applicable) by selecting the button.

2. Enter the first Other Contact then select OK when done.

Note: You must supply at least two unique contacts on the contact screen to ensure
EPA has access to at least two people for Tool submission follow-up.

NOTE: In some cases, companies with multiple fleets will gather information from
different sources within the company. You may find it useful to have this additional
contact information stored within the Tool.

You can add more contacts to the Other Contacts box by repeating this process. If you wish to
edit an existing contact’s information, highlight the name you wish to edit and then select the
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button. You can remove an existing contact by highlighting the
contact and then selecting .

SCREEN
To make sure you have filled out all required contact information, select """ at the
bottom of the screen on the Partner Information tab. If any information is missing or invalid, a

dialogue box will appear informing you what additional information is required.

4. Next select the button to return to the Home screen and go to Step 3.
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Section 3 Data Entry: Characterize your Fleets

PLEASE REFER TO WORKHEET #2: Fleet Characterization of Part 2 of this guidance to complete this
section of the Barge Tool.

Next, on the Home screen select to display the Fleet

Characterization screens. This is the section where you will define the various components of your fleets.

The Fleet Characterization screen is shown below:

SmartWay: Fleet Characterization - Barge @

| e o e

On this screen you will create a Fleet Name for each of your fleets EXACTLY as you want them to appear on the SmartWay carrier list.

* Partner Name: This is the Partner Name you entered on the HOME page.
® Fleet Identifier: Name each of your fleets according to the way your customers would hire you.

* Fleet Name: This window shows each Fleet Name as it will be displayed on the SmartWay website and carrier data file, using the Partner Name and
Fleet Name you entered in the two preceding windows.

Adding and Deleting Fleets:
* To add a fleet, select the "Add Another Fleet” button at the bottom of the screen.

* To delete a fleet, select the box to the left of the Partner Name. When you have checked all boxes for fleets you want to delete, select the "Delete
Checked Rows" button at the bottom of the screen.

Fleet Name
Delete il Partner Name il Fleet Identifier (exactly as it will appear on the SmartWay Website)
I [1— ]ABC Barge, Inc. I IABC Barge, Inc.

EE = EAEE e EE A

ADD
COMMENTS
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Figure 30: Blank Fleet Characterization Screen

Steps for Completing Fleet Characterization Screen:

For each fleet, you will need to specify:

e Partner Name: On the SmartWay website, each of your Fleet Names will begin with the name of
your company. This fleet "prefix" will be whatever you enter in the Partner Name field on the
Fleet Characterization screen. By default, this field is automatically populated with the first 50
characters of the Partner Name that is entered on the Home screen. You should specify the
name so that it appears EXACTLY as it you want it to show within each Fleet Name. (For example,
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if your company's name includes "Inc." or "Ltd.", you may choose not to include that in your Fleet
Names.) Please pay special attention to proper capitalization, abbreviations, and punctuation.

o Fleet Identifier: Specify each Fleet Identifier exactly as you want it displayed on the SmartWay

website, including proper capitalization, any abbreviations, and punctuation. Remember that it
will automatically be combined with the Partner Name field.

Adding Fleets

Add Another Fleet
To enter another fleet, select the button. To delete afleet, select the box next to the
row you wish to delete, and then select the

Once you have confirmed or modified the Partner Name and specified the Fleet Identifier, the full
SmartWay Website Fleet Name will be displayed on the screen to the right, exactly how they will be
displayed on the SmartWay website.

button.

SmartWay: Fleet Characterization - Barge &

AN reeoonke | e

On this screen you will create a Fleet Name for each of your fleets EXACTLY as you want them to appear on the SmartWay carrier list.

* Partner Name: This is the Partner Name you entered on the HOME page.
* Fleet Identifier: Name each of your fleets according to the way your customers would hire you.

® Fleet Name: This window shows each Fleet Name as it will be displayed on the SmartWay website and carrier data file, using the Partner Name and
Fleet Name you entered in the two preceding windows.

Adding and Deleting Fleets:
* To add a fleet, select the "Add Another Fleet™ button at the bottom of the screen.

® To delete a fleet, select the box to the left of the Partner Name. When you have checked all boxes for fleets you want to delete, select the "Delete
Checked Rows™ button at the bottom of the screen.

Fleet lame
Delete j Partner Name ll Fleet Identifier (exactly as it will appear on the SmartWay Website)
L] 1 ‘ABC Barge, Inc. IGqu Coast ABC Barge, Inc.: Gulf Coast
w 2 ]ABC Barge, Inc. ]Lower Mississippi |ABC Barge, Inc.: Lower Mississippi

[ Final Fleet Name

PRINT ‘ VALIDATE ADD
SCREEN F SCREEN COMMENTS

o]
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Figure 31: Fleet Characterization Screen with Two Fleets
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& Remember to create separate fleets for each entity your customers have discretion to
hire.

If, at a point later in the data entry process, you realize that you need to add a new fleet or delete an
existing fleet, you can return to the Fleet Characterization screen. To add a new fleet, follow all of the

CREATE

FLEET(S
instructions on the screen regarding defining your fleets, including selecting the button at
the end of the process (see below). When you select this button, the system will create blank data entry
forms only for the new fleet(s) you have added; the existing fleets will not be affected.

Steps for Completing Fleet Details Screen

Once you have completed naming your fleet(s) on the Fleet Characterization screen, select the

NEXT
button, or click on the Fleet Details tab at the top of the screen to proceed. The Fleet

Details screen will then appear with a row named for each fleet you identified on the previous screen.

For each fleet specify the type of fleet (open-water barge or river barge), the total number of barges, the
total number of tugs, and the Fleet Contact for each. The Fleet Contact should be one of the contacts
you already identified in the Contact Information section as the contact for each fleet. If a fleet has a
contact for the fleet that is not already listed in the Contacts worksheet, you will need to go back to the

Contact Information screen to add the required contact information.

Make sure to report ALL vessels included in your fleet, including those used for hub operations. In
addition, make sure the number of barges is greater than the number of tugs. See Figure 32 for an

example.
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B
SmartWay: Fleet Characterization - Barge | 2

s | resco

| For each fleet specify the type of fleet (open-water barge or river barge), the total number of barges, the total number of tugs, and the Fleet Contact for
each. Make sure to report ALL vessels included in your fleet, including those used for hub operations and harbor services, as long as these are freight-
related.

After completing the information on this screen, select the "Fleet Cargo” tab above or select the NEXT button at the bottom of this screen.

o - 4

Total Number Total Number

Partner/Fleet Name Fleet Type of Barges of Tugs Fleet Contact
1: ABC Barge, Inc.: Gulf Coast |open-water Barge LI ] 45 G IRichard Lewis ~|
2: ABC Barge, Inc.: Lower Mississippi ]River Barge lj | 35 | 10 |John Ryan L]

VALIDATE AD
COMMENTS

SCREEN

[ oo | wo |l onn [f EE Jf v [EESSIY s |
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Figure 32: Example Fleet Details Screen Data Entry

After completing the information on this screen, select the Fleet Cargo tab above or select the

button at the bottom of the screen.

Steps for Completing Fleet Cargo Screen

For each fleet, enter the amount of cargo shipped per year by commodity category, in short tons.
Containers may be entered in TEUs by selecting TEUs from the “Units for containers” drop-down box. A
total summation is included on the far right for your reference. If any cargo falls in the "other" category,
you will be asked to add a description regarding the type of material shipped. See Figure 33 for an
example data entry screen.
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o

SmartWay: Fleet Characterization - Barge

e | reavon |G

For each fleet, enter the amount of cargo shipped per year by commodity category. Specify the amount in short tons, except for containers. For containers,
specify the preferred unit (short tons or TEUs) using the dropdown.

A total summation is included on the far right for your information (the total will include the containers value if you specify this in short tons). If any cargo
falls in the "other” category, you should add a comment describing the material shipped in the pop up screen that appears when entering the field.

When finished, select the CREATE FLEET(S) button at the bottom of this screen to create the data entry forms for your fleets.

. (
Units for containers: | Tons I"_j L Select Container Units ]
_?J Sand Chemicals Metalic  Finished Lumber & Pulp,Paper Motor Al Other
and and Farm Ores & Metals & Wood & Alied Vehides & Commod- Total
Partner/Fleet Name Containers  Coal Gravel Alied Products Scap  Products Petroleum  Coke  Products Products  Equip. ities Tons
|1: ABC Barge, Inc.: Guif Coast ‘|256,985 | 63,589 | 24,739 | 63,696 | 21,452 | 23,699 | 1,245 |999,999 |ssa,ssa | | |475,888 | 33,658 [ 2,853,888
iZ; ABC Barge, Inc.: Lower Missis | 753,966 I I 365,899 I I I I I I I I l l I 1,124,865

VALIDATE ADD
SCREEN COMMENTS

=a = A
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Figure 33: Example Fleet Cargo Screen Data Entry

CREATE ‘
When finished, select the | button at the bottom of this screen to create the data entry
forms for your fleets. When you select this button, the system will create blank data entry forms for each

fleet you have characterized.

|
NOTE: After selecting the LD  putton you will be asked to confirm that you have identified all
of your fleets (see below). Select OK to proceed or CANCEL to add more fleets.
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SmartWay @‘

f | PLEASE COMNFIRM THAT ¥OU HAVE IDENTIFIED AND CHARACTERIZED
W ALL OF YOUR FLEETS (BARGE) BY SELECTING "OK". OTHERWISE
SELECT "CAMNCEL" TO RETURN TO THE SCREEN TO ADD MORE FLEETS.

oK Cancel

Adding Comments/Notes

Selecting will take you back to the Home screen (see Figure 23).

Creating useful comments assists SmartWay Tool reviewers in approving your Tool as quickly as possible.
Your comments help reviewers understand your business operations. Any details that you can provide
related to your operations will speed up approval time.

COMMENTS
Please note the

enter notes about the collection process, your assumptions and methods, data, or other

buttons located at the bottom of the screens. These allow you to

information. These details could prove useful for your reviewer when you or someone else fills out the

ADD
COMMENTS

Tool next year. If comments have been added for a particular screen, the button will be

YIEW/EDIT
highlighted in yellow on your screen and will now read to indicate to your reviewer that
there are comments to be read.

HELP

A - button is also available should you need assistance. You will also notice small gray icons
with question marks [?] displayed throughout the Tool. When selected, these icons provide additional
information about specific items located on the screen.

Reviewing Fleet Status

On the Home screen, you will now see all the fleets you created listed in the window below item # 4:
Data Entry.
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SmartWay Barge: Home

Barge

/% Data Year OMB 2060-0663 o)
Expiration Date 07/31/2017 United States Version: 2.0.15
. SmartWay 2015 (Rovied 2014) e

Released on: 02/03/2016

Please complete the following steps. Check boxes on the left indicate successful completion of each step. For more information, select the
'Help' button.

1. Enter Partner Name (Exactly as it should appear on the SmartWay website):
| ABC Barge, Inc.

2. Enter Contact Information
3. | Characterize your Fleets

I:I 4, Data Entry (Double-click the fleet name or select and hit Enter):

ABC Barge, Inc.: Gulf Coast - Not Checke:
ABC Barge, Inc.: Lower Mississippi - Not Checke

Fleet File
Status
Indicator

5. Partner Profile / Suggestions ﬂ
‘
D 7. Generate a (.xml) data file il

* After selecting this option, be sure to carefully read all directions before proceeding.

PRINT
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Figure 34: Home Screen — Fleet Status Prior to Activity and Fuel Data Entry

There will be a status message after each fleet, indicating whether or not the data entry for that fleet is

complete. The following information may appear beside a fleet name:

. Not checked - Data has not been entered yet.
. Incomplete - Some data is still missing and/or inconsistent.
. Complete - All data requirements have been met and validation has occurred.

In addition to the status indicators above, you may see an “Error” qualifier. Errors will prevent you from
generating the Internal Metrics Reports and must be addressed before you can submit your Tool to EPA.

To add data to a particular fleet file, highlight the fleet name and then double-click. You will then proceed
to the Tool Data Entry Screens.
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Section 4 Data Entry: Enter activity and fuel consumption information for each of

your fleets

Steps for Completing Geographic Operation Areas Screen

At this stage, you will be entering information about each fleet separately. For each fleet you will first fill

out the Geographic Operation Areas screen, shown below in Figure 35.

SmartWay Barge: ABC Barge, Inc.: Gulf Coast

]

Tug/Tow Characteristics

|

Vessel Operations I

Barge Operations

areas of activity.

If you select "Other”, include information describing the area(s) in the text box at the bottom.

Please select those areas of operation in which your fleet(s) provide services. This includes domestic and international activities. You may note multiple

After completing the information on this screen, select the "Tug/Tow Characteristics” tab above or select the NEXT button at the bottom of this screen.

Areas of Operation:
Coastal Areas U.S. Navigable Waterways Canadian Navigable Waterways I~ Harbors
[~ Atlantic Coast [~ Upper Mississippi [~ St Lawrence Seaway
[~ Pacific Coast [~ Lower Mississippi I el el e awreee
[~ Gulf of Mexico [~ Atlantic Intercoastal [~ Hudson Bay/James Bay/Hudson
Waterways Strait
[~ GreatLakes Northwest (including Alaska) [~ Mackenzie River/Great Slave
Lake/Great Bear Lake
[” Gulf Inland Waterway Ohio River Basin "

Georgia Strait/Strait of Juan de
Fuca

Tllinois Basin

_ N U |

Tennessee Basin

[ other (describe):

EdEa ElEEE
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Figure 35: Geographic Operation Areas Screen

Please select those areas of operation in which your fleet(s) provide services. This includes domestic and
international activities. You may note multiple areas of activity by selecting multiple boxes. If you select
Other, Include information describing the area(s) in the text box at the bottom.

YALIDATE
SCREEN

You can select the
properly.

button to make sure you have filled out everything on this screen

Once your Geographic Operation Areas data has been validated as complete and correct, select the

NEXT
- button or select the Tug/Tow Characteristics tab at the top of the screen to proceed.
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NOTE: If you are a new SmartWay Partner you should enter the most recent 12 months of data
into the Tool. If you do not have a full year of operational data, please collect a minimum of
three months’ data for input into the SmartWay Tool. In your next update year, you will be

required to submit a full year’s data.

Steps for Completing Tug/Tow Characteristics Screen

PLEASE REFER TO WORKHEET #3 in Part 2 of this guidance to complete this section of the Barge Tool.

On this screen provide the vessel-specific information requested in order to uniquely characterize each
entry. Blank rows will be created for each vessel identified on the Fleet Details screen. All fields require
an entry except Coast Guard Number and Retrofit Info.

After entering the Vessel Name, select the Vessel Type representative of the most common type of
service. Vessel Type options include:

e Linehaul - involved in movement of barges over long distances, in contrast to tugs primarily used
in harbor activities. Linehaul tugs tend to operate for extended periods at a consistent speed and
load.

e Locking — used to transit larger river locks.

e Canal - comply with limitations associated with canal water depths, height restrictions relative to
bridges or tunnels, and length and width constraints of the locks that move vessels from one
water level to another.

e Harbor - smaller tugs that operate in and around port areas, moving barges to and from local
terminals, and moving fuel barges to larger ocean going vessels. Vessel speed and load for harbor
tug operations vary significantly.

e Coastwise - operate between coastal ports but may not be certified for deep water operations.

e Other

If you select "Other", you must also provide a description of the vessel type in the popup screen.

The Barge Tool assumes each vessel utilizes one, two or three propulsion engines. If there are multiple
engines, these are assumed to be of the same model/rebuild year and power rating. After specifying the
number of propulsion engines enter the associated model/rebuild year.! Make sure to specify the units
used for reporting power (HP or kW) using the drop-down above the table.

For fuel types are available in the Barge Tool including low and ultra low sulfur marine diesel (500 ppm
and 15 ppm sulfur, respectively), biodiesel, and LNG. If Biodiesel is selected you must also specify the
blend percentage (e.g., B20 for 20% biodiesel).

L |f an engine has been certified to an EPA Tier level in advance of the standard introduction year, you may specify the advanced
year. For example, if a 2013 engine is actually certified to Tier 3 standards, select the newest model year available in the drop-
down list as the model year.
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Next, specify the EPA Engine Category - Category 1 for engines less than 7 liters per cylinder, and
Category 2 for engines 7 to 39 liters per cylinder. (Note the Barge Tool assumes there are no Category 3

engines transporting barge freight.)

For the Total Rated Propulsion Power field, enter the sum of the maximum rated power of each of the
main engine(s). For example, if there are two 2,000 HP engines then enter 4,000 in this field. The total
maximum rating of the propulsion system is needed to calculate kilowatt-hours, which is then applied to

the appropriate factors to estimate emissions.
See Figure 36 for an example input screen.

-
SmartWay Barge: ABC Barge, Inc.: Gulf Coast &

Geographic Operation Areas I Tug/Tow Characteristics Vessel Operations Barge Operations

Please provide the vessel-specific information requested in order to uniquely identify each entry. Blank rows have been created for each tug/tow vessel
identified on the Fleet Details screen. Specify Vessel Type based on the most common type of operation. All fields require an entry except Coast Guard
Number and Retrofit Info. Once you have entered the required information for each vessel, proceed to the next screen (Vessel Operations).

If you have a large number of vessels to enter you may prefer to use the Import/Export Button to bring in vessel information prepared outside the Tool.
Select the Add/Delete Vessel(s) button to add/delete vessels if needed.

After completing the information on this screen, select the "Vessel Operations” tab above or select

the NEXT button at the bottom of this screen.
T

Add[Delete Vessel(s) |

B & & 2|
2 Coast Number Model Year/ E 2 .ﬂ Total Rated _?]
2 2|

o e Vessel Type M e Yer wa  saivge  Coeey | Glege) W
'TlGquCoastl ]Linehaul 3‘1111101 |3 3| 2017 ;”HP LI FJieseI Ls) LI |1 _v_”g,ooo m =
]T|Gu|fn:oast2 [Harbor e 2 ~|| 2016 v|few  v|[Diesel (us) ~||2 | 8000 r
,TIGqu Coast 3 [tinehaui ~||uuws 1 w|[ 2015 ~f[Hp | [siodiesel | BE [1 ~||7.000 r
]TIGquCoastq [Harbor [ | EEEEECEaN EREY | IETEUREY | CUREY | (I =2 v| 500 r~
|—5_|GquC0ast5 ]Linehaul :J]nmos |2 L“ 2013 _vMHP LI |Diese| Ls) ;] |1 _v_”B,SOO I
|6_|GulfCoast6 ILoddng _lellllOG |1 :” 2012 L”IHP _-J |Diesel (Ls) ;] |z j|7,500 I
lTlGulfCoast? [canal ~||Juwr [z v|| 2011 ~|jp v|[Diesels) ~|| | [6:500 r
]Tlsulfc:oasta ]Harbor l”nmoa |2 j| 2010 jﬂHP _vJ IDieseI (ULS) Ll |2 L”s,ooo v
lg_lGquCbastQ lCoastwise :”1111109 |1 L“ 2009 LI{IHP Ll |Diesel (ULS) L] |1 _v_]ls,oou I
]TIGulf Coast 10 ]Linehaul L”nnuo ]3 LE | 2008 ;I {|HP L] |Diesel Ls) L] |2 ;”5,500 w B

VALIDATE
SCREEN

ADD
COMMENTS
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Figure 36: Tug/Tow Characteristics Screen

If you have a large number of vessels in your fleet, and you prefer to compile your vessel information

offline using your in-house datasets, you may use the Import/Export button on this screen.
Detailed instructions regarding the use of this function are available in the Guide to Importing Vessel
Data Using the Data Import/Export Function, which can be downloaded from the SmartWay website.
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If you need to add or delete a vessel from your fleet, you may do so from this screen using the

RN OB button on this screen. Clicking this button opens a hidden section on this screen

that allows you to choose the number of tugs to add and/or select which row to delete from your current
fleet (See Figure 37).

SmartWay Barge: ABC Barge, Inc: Gulf Coast &

Geographic Operation Areas I Tug/Tow Characteristics Vessel Operations Barge Operations I

Please provide the vessel-specific information requested in order to uniquely identify each entry. Blank rows have been created for each tug/tow vessel
identified on the Fleet Details screen. Specify Vessel Type based on the most common type of operation. All fields require an entry except Coast Guard
Number and Retrofit Info. Once you have entered the required information for each vessel, proceed to the next screen (Vessel Operations).

CHANGES MADE HERE WTLL BE REFLECTED THROUGHOUT THE TOOL Hide Add/Del

The number of tugs you indicated in the Fleet Details section is displayed below. You can adjust the number of tugs using the dropdown menu. All changes will be reflected throughout the
Tool. To add tugs, select the number of tugs to add and then select "Add Tug(s)®, or return to the Fleet Details section of the Tool. A new blank row for each new vessel will be added to this
screen. To delete a tug: select the row number of the tug to delete and then select Delete.” Remember, ALL DATA FOR THIS TUG WILL BE DELETED and the action cannot be reversed.

Total number of tugs Number of tugs Select row number to
for this fleet = to add z ] Add Tug(s) delete: i ] Delete Tug
# & A 2
? 2 2

2 Coast Number Model Year/ 2 Total Rated
Guard of LastRebuild  Power EPA Engine Propulsion Power Retrofit
Vessel Name Vessel Type Number  Engines Year Units Fuel Type Category (all engines) Info
1 |Gulf Coast 1 Linehaul «|[1111101 < - 2017 »||HPF | |Diesel (LS) - |1 | {9,000 ) | =
| | | | | | | CE | |
2 IGulf Coast 2 ]Harbor _vJ ]1 111102 |2 Lj | 2016 LJ |kw L] ]Diesel (UuLs) LI Iz L] Ia,ooo u
,Tlf.‘anf'n:rf? Ilinﬂhanl -|]11111n: II -I | mnis -”HD -I Iﬂindiﬂrnl -I ol I1 -]l? nnn i i

Figure 37: Add/Delete Tug Section (Optional)

To add a tug(s), enter the number of tugs to add then select the button. Blank rows will be
added to the bottom of the screen for each tug added. To delete vessels from the fleet, enter the row

number for the vessel you wish to delete and select the button. The Tool only allows one
row of data to be deleted at a time. When finished, you may choose to hide this section again by

selecting the button.

If an engine has been retrofit with an emissions control technology, select the box on the far right to

select from a list of standard retrofit options. The list of retrofit options available are:

1) Fuel Injection Engine Improvements
2) Selective Catalytic Reduction (SCR)
3) Common rail

4) Diesel Electric

5) Humid Air Motor (HAM)

6) Hybrid Engines

7) Diesel Oxidation Catalyst

8) Lean NOx Catalyst, and

9) Other.

If “Other” is selected, enter the percent reduction for each pollutant, NOx and PM, and provide an
explanation for each.
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See Figures 38 through 40 for example Retrofit Information screens.

. . T W W = -
Smartway Barge Retrofit Information E ﬂ

[V This vessel has associated retrofit information, provided below.

Please select the reduction strategy for NOx and PM from the dropd d. Each st gy is iated with a default
pementreducbmﬁ;atwiﬂdisplaymﬂtetextbm(mvouhavemadeaselecbmn.lfvouneedtoelﬂ:eravahemtpmwded,
select "Other" and enter the percent reduction and an explanation in the space provided. Provide additional comments related
to retrofit and reduction estimates in the comments box provided at the bottom of the screen.

Select Strategy: | | ~|

Fuel Injection Engine Improvements
SCR
| NOx Reduction | Common rail
Diesel Electric
Humid Air Motor (HAM)
Hybrid Engines
Diesel Oxidation Catalyst
Lean NOx Catalyst
PM Reduction | Other

Additional comments:

3000 characters remaining
| | |
Page B-15
Figure 38: Retrofit Information Screen
Smartway Barge Retrofit Information i h g
¥ This vessel has associated retrofit information, provided below.
Please select the reduction strategy for NOx and PM from the dropd ided. Each st yis iated with a default

percentreduchonthatmldisphynﬂnetextbmmvouhavemadeasdecmeIfywneedmﬂlterava!uemtpmvuled,
select "Other” and enter the percent reduction and an explanation in the space provided. Provide additional comments related
to retrofit and reduction estimates in the comments box provided at the bottom of the screen.

Select Strategy: I Fuel Injection Engine Improvements Ll

NOx Reduction 12 o5

PM Reduction 12 %

Additional comments:

3000 characters remaining
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Figure 39: Retrofit Information Screen
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i - — — e T e S G —_— _—
Smartway Barge Retrofit Information 2 ld:s

¥ This vessel has iated retrofit information, provided below.

Please select the reduction strategy for HOx and PM from the dropdown provided. Each strategy is associated with a default
percent reduction that will display in the text box once you have made a selection. If you need to enter a value not provided,
select "Other” and enter the percent reduction and an explanation in the space provided. Provide additional comments related

to retrofit and reduction esti in the box provided at the bottom of the screen.
Select Strategy: | Other ~
Explanation:
NOx Reduction %
Explanation:
PM Reduction %

Additional comments:

3000 characters remaining
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Figure 40: Retrofit Information Screen

Once your Tug/Tow Characteristics data have been validated as complete and correct, select the

NEXT
- button or select the Vessel Operations tab at the top of the screen to proceed.

Steps for Completing the Vessel Operations Screen

PLEASE REFER TO WORKHEET #4 in Part 2 of this guidance to complete this section of the Barge Tool.

On this screen please provide the vessel-specific operation information requested, including fuel
consumption (specifying either gallons or tons), towing capacity?, and engine activity differentiating
hours of underway versus maneuvering operation for propulsion engines and total hours of auxiliary
engine use during the reporting year.> (Note — Towing Capacity inputs are optional.) Provide total fuel
used across all engines (propulsion and auxiliary), specifying your reporting units (gallons or tons).
Finally, enter the source for this data in the text box at the top of the screen.”

2 Enter towing capacity in terms of the maximum possible tonnage of cargo transported per trip. This information is
used to validate your estimates for total ton-miles hauled later in the Tool. Do not enter capacity in Bollard Tons -
this value will vary depending upon a number of factors including vessel speed and barge configuration, and will not
correspond directly to maximum tonnage transported.

3 Note that emissions associated with the use of shorepower are not included in this version of the Barge Tool.

4 Auxiliary engines are assumed to use the same fuel as propulsion engines with the exception of LNG propulsion
engines. In this case auxiliary engines are assumed to use ultra-low sulfur diesel, and diesel fuel totals must be
provided for these engines separately on the auxiliary engine popup screen.
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SmartWay Barge: ABC Barge, Inc.: Gulf Coast &

Geographic Operation Areas Tug/Tow Characteristics I Vessel Operations Barge Operations

Please provide the vessel-specific operation information requested, differentiating hours of operation for propulsion engines and auxiliary engines used
during the reporting year. Provide total fuel used across all engines (propulsion and auxiliary).

Indicate the source for your data on this screen in the text box below.
After completing the information on this screen, select the "Barge Operations” tab above or select the NEXT button at the bottom of this screen.

il Data Source(s) for Fuel and Activity Estimates:
| Bets version software|

k] # i

o RS it 2|
Vessel Name Usage Fuel Units (optional) Underway Maneuvering Auxiliary Engines
IT |GuiFcoast 1 [s8,958 |Galons ~| 45,000 f5,000 [2,000 ﬂ
|2_ |Guif coast 2 |65,248 |callons  ~| {65,000 [5.001 2001
[3— ]GulfCoasts [25,417 ITuns _v_| |21,477 |5,002 Iz,ooz
|T |cuifcoast 4 |35,265 [fons | | [5.003 [2,003
IS_ IGuifCoastS |z1,214 IGaIIons _vJ | |5,oo4 |2,004
[6_ IGquCoastG |12,458 IGaIIons LJ | |5,005 |2,005
]7 |Guif Coast 7 [85,755 |Gaons | | 5,006 |2,006
[8— |cuiFcoasts [12,111 [catons | | [5.007 [2.007
l9‘ |cuifcoasts 21,951 fGalons ~| 52,636 {5,008 [2,008
IT ]GquCoast 10 |13,547 |Ga|lons L] | |5,009 |z,009 =

D
COMMENTS

E

PRINT VALIDATE
R e e ElE E
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Figure 41: Vessel Operations Screen

If the vessel in question uses auxiliary engines, enter data for these engines by clicking the

=l e N T button at the end of each data row. Clicking this button opens the

auxiliary engine information window (see Figure 42). Up to eight auxiliary engines may be defined in this
window. Select the manufacture or rebuild model year for each auxiliary engine and enter the associated
annual hours of use and total rated power (in kilowatts or hp) for each auxiliary engine. If the vessel is

powered by LNG, also enter the total annual diesel fuel consumption for all auxiliary engines in gallons at

the top of the screen.
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Smartway Barge Auxiliary Enginem ﬁ

Enter the values for auxiliary engines. You can specify up to 8 engines. All
auxiliary engines are assumed to be diesel powered.

Please specify your Total Rated Power in HP. This is the power unit you
indicated on the main Tug/Tow Characteristics screen. Select the [?] button
to the left or the Help button at the bottom of the screen for more

il e R
Wi |25 | |25 1,250
Wa |27 ~| |55 |2500
rs | B |
Ca | -] |
Cs. | =] ]
Ce. | B |
Ciz. | [~/ |
Ce | B |

[ zwoum [l o [ o |l wer |
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Figure 42: Auxiliary Engine Information Screen

NOTE: Use this screen to enter all auxiliary engine data, including any auxiliaries used on barges (e.g.,
for pumps).

When finished entering data for auxiliary engines, select the “ button to save the data and
return to the Vessel Operations screen.

-
Once your Vessel Operations data have been validated as complete and correct, select the
button or select the Barge Operations tab at the top of the screen to proceed.

Steps for Completing the Barge Operations Screen

PLEASE REFER TO WORKHEET #5 in Part 2 of this guidance to complete this section of the Barge Tool.
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On this screen please provide the barge activity information for each barge type/size combination that
you operate in your fleet. Use the scroll bar on the right to see additional type/size combinations. (If a
barge is less than 150 feet in length, please assign it to the 150 foot category.) The available barge types
include:

e Hopper - Designed to carry materials, like rocks, sand, oil, and garbage for dumping into the
ocean, a river or lake for land reclamation. The bottom of these barges can open allowing them
to dump their cargo when they arrived at the spot where the materials are to be released.

e Covered Cargo - Includes some form of covering to protect dry bulk cargo from wind and
precipitation; reducing the loss of cargo during shipment.

e Tank - Equipped with several sealed tanks used to transport liquids and gas such as crude oil,
refined fuels, industrial chemicals, and natural gas.

e Deck - Has a flat deck able to load large and heavy equipment that would not fit in any other
types of barge.

e Container - Designed to move shipping containers in shallow waters where small containerships
may not be able to transit.

e Other.

The total number of barges indicated on this screen must equal the number you specified in the Fleet
Characterization section of the Tool. The Calculated Total section of the Tool at the lower right will
indicate when your entered barge numbers match the values in the Fleet Characterization section. The
boxes in Figure 43 below present calculated numbers and do not require you to enter information. The
first box shows the total number of barges you entered in the Fleet Characterization section of the Tool
(it is automatically populated). The next box shows the total number of barges you have entered on this
screen (in the Number of Barges column. This is also automatically populated). The final box at the
bottom will show the calculated difference between the previous two values, if there is any. If the values
match, the bottom box will be empty and the label will simply read "Match".

& NOTE: The Barge Tool is intended for system-wide input and reporting of barge activity.

However, a given cargo delivery may involve different activity profiles such as light-loading on
multiple barges upriver due to shallow depths, and consolidation to a smaller number of barges for the
downriver portion of the trip. In this instance, users should estimate “trip average” values for the
number of barges used, volume utilization and average payload, along with total miles travelled per
barge over both legs of the trip, in order to report this data. In the future SmartWay will investigate
alternative methods for disaggregating data entry and reporting in order to more precisely account for
operational variations such as these.

After specifying the number of barges, enter the Average Volume Utilization for each barge type/size
combination as a percentage. For deck barges estimate the percent of available surface area utilized.

Next enter the average annual loaded and empty miles per barge. NOTE: All miles entered in the Barge
Tool refer to nautical miles, not statute miles. Then enter your best estimate for average payload per
loaded barge trip, in short tons).
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Finally, enter the total ton-miles, loaded and unloaded barge miles for your fleet as a whole in the Total
Fleet Activity section on the upper right. NOTE: DO NOT ESTIMATE TON-MILES BY SIMPLY
MULTIPLYING TOTAL MILES BY TOTAL TONS - this calculation effectively assumes your entire tonnage is
transported by EACH AND EVERY vessel, and will clearly overstate your ton-miles. In order to calculate
your fleet’s total ton-miles, multiply your average loaded payload per barge by your average annual
loaded miles per barge and then by the total number of barges. To check your data, divide total ton-
miles by total miles. The result is your fleet-average payload. If this number is not reasonable, check
your calculations. See Figure 43 for an example input screen.

SmartWay Barge: ABC Barge, Inc.: Gulf Coast

Geographic Operation Areas I Tug/Tow Characteristics ] Vessel Operations 1 Barge Operations

Please provide barge activity information for each barge type/size combination that you operate. Use the scroll bar on the right to see additional type/size
combinations. The total number of barges indicated on this form must equal the number you specified in the Fleet Characterization section of the Tool.

Also enter the total ton-miles, loaded and unloaded barge miles for your fleet as a whole in the cells on the upper right. All miles refer to nautical miles.

Once complete, select Validate Screen to identify potential data entry errors. Otherwise select Home to continue.

| Data Source for Beta version software
21 Barge Activity: j Total Fleet Activity
Total I—
j j l| j j TonMioee | 1.985,075,300,700
ﬂ ﬂ = Average Volume Annual Annual Average Calculated: 1,985,075,321,750 (3% of)
Number Utilization Loaded Miles Empty Miles  Loaded Payload e S e

Barge Type Size of Barges (Loaded Trips) per Barge* per Barge* per Barge
; ; ; 7

Loaded Barge I—,
N Miles* 4,611,252

195 to 200 Feet | J % | | | L
250 to 300 Feet | [ % | [ [ Calculated: 34,612,110 (87% oﬂ‘}‘ Validation
— error
ﬂ Deck Unloaded aia'ge 2,305,760
1s0Fest | | i | | | Calaulated: 2,304,750 (0% off)
175Feet | [ % | | |
195t0 200 Feet | | % | | |
%
250 to 300 Fest | [ | [ | ﬂ i
? | Container 30 Total Number of Barges
from Fleet ,—
150 Feet [ % Characheorgan:: &5
858,888 58,888 65,875

Total Number of Barges ’—
Tallied Here: 45

LJ Match

ADD
COMMENTS

195t0 200 Feet |
250 to 300 Feet |

|
175Feet | | 92

|

I

ES

* All miles refer to nautical miles (not statute miles)

PRINT VALIDATE
SCREEN SCREEN
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Figure 43: Barge Operations Screen

The Total Fleet Activity section show above displays the results of a validation check performed by the
Tool to ensure that that the values entered for Total Ton-Miles, Total Loaded Barge-Miles, and Total
Unloaded Barge-Miles are within 5% of the values calculated from the individual data entry rows. If the
values differ by more than 5% (as is the case for Loaded Barge-Miles above), the difference will be
highlighted in red. Users must resolve any highlighted discrepancies before finalizing their Tool.

Once data entry is complete, describe the data sources used to develop your barge activity information at
the top of the screen, then select Validate Screen to identify potential data entry errors. Otherwise
select Home to continue.
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Viewing Your Fleet Status

Once you have returned to the Home screen, notice that the fleet for which you provided data now
identifies its status as “Complete.” You may now highlight the next fleet if you have another one to

complete. Fill out unfinished fleets in the same manner as the previous fleet.

» SmartWay Barge: Home g
/%\\ Data Year el Barge
“ 2015 Expiration Date 07/31/2017 United States Version: 2.0.15
Smar tway (Revised 2014) Released on: 02/03/2016

Pleaseboomlﬂete the following steps. Check boxes on the left indicate successful completion of each step. For more information, select the
'Help' button.

1. Enter Partner Name (Exactly as it should appear on the SmartWay website):
| ABC Barge, Inc.

2. Enter Contact Information
3. Characterize your Fleets

(Double-click the fleet name or select and hit Enter):

Updated Fleet
Status
Indicator

5y Partner Profile / Suggestions ﬂ
‘
I:l T Generate a (.xml) data file il

* After selecting this option, be sure to carefully read all directions before proceeding.

PRINT
El O Ea El Kl KN
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Figure 44: Home Screen after Data Entry for First Fleet
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Partner Profile / Logo Info / Suggestions

After completing Steps 1 —4 on the Home screen, you may provide EPA with additional information
regarding your company and general feedback regarding the SmartWay Program. This information is
optional and is not required in order to submit your Barge Tool data to EPA.

Selecting the Partner Profile / Suggestions button on the Home screen will open the

Additional Information screen (see Figure 45).

Smarttay Additiona Informtion: B Barge . 5.
e

Providing your information on THIS PAGE is OPTIONAL. SmartWay will use the information you submit via this page to make a PUBLIC partner company
page on the SmartWay website. Please limit your responses to the specific questions asked as SmartWay will review your ion for approp
SmartWay will not edit the data for spelling or grammar so please make sure it appears below EXACTLY as you want it displayed.

Partner Name: ABC Barge, Inc.

[»

Link to your company's environmental or SmartWay web page:
| http:sy

Executive Officer's quote on your SmartWay participation: (500 characters max)

Description of your best investment in emissions or fuel saving best practices: (3000 characters max)

Goal for SmartWay participation: (3000 characters max)

My company encourages other companies to join SmartWay to improve their efficiency by: (1000 characters max)

=]
ADD
COMMENTS
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Figure 45: Additional Information Screen

Use this page to provide information you would like to share publicly. Information should be entered in
the text boxes displayed. Use the scroll bar to the right to display additional questions. SmartWay will
use this information to create a SmartWay Partner Profile page for your company on the SmartWay
website. You do not need to complete every question. SmartWay will NOT edit for spelling or grammar,
so make sure the text is exactly as you wish it to appear. If your company contains public relations
functions, you may want them to review this information before submittal, however, keep your
SmartWay due date in mind. SmartWay WILL review this data for appropriate content. Information

provided should be informational in nature, and speak to the question.



Figure 46 displays the Suggestions screen. You may respond to some or all of these questions in order to
provide feedback regarding the various aspects of the SmartWay Program. SmartWay values your
feedback. Any information you provide will be used to improve the program, and will be kept

confidential. Use the scroll bar to the right to display additional questions.

i - i c—— o =
Partner Information | ﬁ

OPTIONAL SMARTWAY SATISFACTION AND FEEDBACK SURVEY

We are always trying to improve the SmartWay program and provide better service to our partners. By filing out this optional survey, you can help us improve the
program. Thank you.

Partner Name: ABC Barge, Inc.

I |

Please answer Yes or No Yes No
Do you read the Tool User Guides? C »
Do you read the Tool Technical Documentation? c »

L o

Do you regularly visit the Smart\Way website?

On a scale of 1 to 10, 10 being the best:
How do you rate the SmartWay Tool?

How do you rate the SmartWay User Guide?

How do you rate the SmartWay Technical Document?
How do you rate the SmartWay Website?
How do you rate SmartWay support materials?

(K1 EN[ERERIE

On a scale of 1 to 10, 10 meaning strongly agree:
Iunderstand the goals of the SmartWay program

4

I understand how to participate in the program

1 understand and know how to find information on the SmartWay website
1 understand this SmartWay Tool

Iunderstand the SmartWay emission factor ranking system

I understand the SmartWay Partnership logo guidelines :J

=a o s Em P

L)«
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Figure 46: Suggestions Screen

Once you have completed these three screens, select the m button to return to the Home
screen.
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Viewing Reports

Once you are ready to continue, select SR M Yo e Reptc i from the Home screen which will

take you to the following screen:

SmartWay Reports @

Please select the report you would like to view.

Estimates the CO2, NOx, and PM emissions for your fleets. You can

S otont view these estimates by fleet, vessel, or partner total.

Displays all of the data you entered on the Fleet Characterization,

HoEE Climwactestoution Begaat Details, and Cargo screens.

Crntrephic pevolion Arcns Repmet Displays all of the data you entered in the Geographic Info section.

Displays all of the data you entered in the Tug/Tow Characteristics

Tug/Tow Characteristics Report pimsr)

Displays all of the data you entered in the Vessel Operations

Vessel Operations Report ST,

Displays all of the data you entered in the Barge Operations

Barge Operations Report Sratae

Displays all of the comments that have been entered throughout

ments
Comments Report | el

Partner Information Report Displays the partner information, logo gualification and suggestions
= you provided in Step 5.

g

T e |

Figure 47: View Fleet Reports Screen

Page B-23

Selecting any of the green buttons on this screen will display the indicated data. Several reports
summarize the data you entered on specific data input screens, such as the Fleet Characterization,
Vessel Operations, and Barge Operations Reports.

NOTE: The Comments Report allows you to review any notes and comments made during the
& compilation of the different data inputs throughout the Tool. These comments can provide a
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useful reference for documenting data sources and assumptions, as well as for preparation of
subsequent year submittals. In addition, you can use this report to view questions and

comments from your Partner Account Manager after they receive and return your Tool.

Internal Metrics Report . .
Select the button to review the performance of your fleet(s) in terms of

grams per ton-mile, grams per barge-mile, and grams per 1,000 cubic foot-miles (for total and utilized

volume), by pollutant type. Different display options are available for Company-level and Fleet-level

performance.
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Submitting Data to SmartWay

Congratulations! You are now ready to send your data to EPA.

Select the Generate a (.xml) data file button, which will open the following screen.
P ———=

Create submission file for EPA

% Data Year O Ba rge
\ @ 01 Expiration Date 07/31/2017 United States Version: 2.0.15
SmarTWayﬁ 2015 (Revised 2014) Released on: 02/03/2016

By checking the box below, I declare that the information submitted via this Tool is, to the best of my knowledge, accurate. I understand
that any person who, in the course of negotiating or performing under this Agreement, makes, presents or submits a false or misleading
statement to the government, or any person who makes a material omission in the course of negotiating or performing under this
Agreement, may be subject to liability under all applicable civil and criminal statutes including 18 U.S.C. 1001 (criminal hiability for false
statements), 31 U.S.C. 3801 - 3812 (civil fiability for false statements) and 31 U.S.C. 3729-33 (The False Claims Act).

I Iunderstand and agree to the terms of this agreement.

oo o [ 2 |
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Figure 48: Creating Submission File for EPA

Select the checkbox to indicate you understand the terms of the SmartWay Partnership Agreement once
again. Next, a question will appear asking if you are an existing SmartWay Partner (Y/N). If you are, a
question will appear asking if you submitted your data the previous reporting year. If you have ever been
a SmartWay Partner you can enter your Annual Submission ID, which has been sent to you by your
SmartWay PAM via email. If you cannot locate your submission ID you can select the Email me my
SmartWay ID button to have your ID sent to you. Submission of the SmartWay ID is optional.
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Create submission file for EPA

Data Year OMB 2060-0663 Ba rge

% Expiration Date 07/31/2017 i
‘\\SmarTWay* 2015 (Rplr_a - 1432 131/ United States Version: 2.0.15

Released on: 02/03/2016

By checking the box below, I declare that the information submitted via this Tool is, to the best of my knowledge, accurate. I understand
that any person who, in the course of negotiating or performing under this Ag t, makes, pr or submits a false or misleading
statement to the government, or any person who makes a material omission in the course of negotiating or performing under this
Agreement, may be subject to liability under all applicable civil and criminal statutes including 18 U.S.C. 1001 (criminal Eability for false
statements), 31 U.S.C. 3801 - 3812 (civil iability for false statements) and 31 U.5.C. 3729-33 (The False Claims Act).

¥ I understand and agree to the terms of this agreement.

Please answer the question that appears below. Depending on your answer(s), additional questions may appear that also requires an answer. Your answers
will allow EPA to better process your submission.

Yes No
Are you an existing Partner in SmartWay? « -
Please enter your SmartWay ID that your PAM sent you in an email. If you do not have your SmartWay ID and you
were either the designated Working Contact or Executive Contact in last year's submission, you can use the link below XZ1234|

to have your SmartWay ID emailed to you.

Email me my SmartWay ID

You are now ready to create your .xml file. The tool will also automatically save your xml file and .xls file at: G:\Users\DPreusse\| \EPA SmartWay
” \BARGE\20160113 unless you designate another location. Please select the NEXT button below to continue.

PRINT
Ea Kl EX
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Figure 49: Completed Submission File Screen

When ready, select NEXT to create a file with the following naming convention:
Barge_PartnerName_ Year_ VO0.xml ®
For example, Barge_ABC Barge, Inc_ 2015_V0.xml

where PartnerName is your company’s name as entered for Step 1 on the Home screen, and Year
indicates the year for which you are submitting your data.

Next specify the folder where you would like to save the .xml file, and the following screen will appear.

5 If you create the XML file multiple times the file name will increment each time (e.g., Barge_ABC Barge, Inc_2015_V1.XML for the
second iteration, etc.
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SmartWay - Instructions for Su

% ‘ @ United States Version: 2.0.15
\\Sma r-l-wayTl Released on: 2/3/2016

CONGRATULATIONS! Your SmartWay submission files are now located at:

Excel File
|C:\srmrtvmy\ﬂarge_ABC Barge, Inc__2015_V0.xls

XML File
|C:\smartway\Barge__ABC Barge, Inc__2015_V0.XML

These files are ready to be emailed to EPA.

YOU MUST RETRIEVE THESE FILES FROM THIS FOLDER AND EMAIL THEM TO EPA IN ORDER TO COMPLETE
YOUR SUBMISSION.

If you can, please email both files to SmartWay. If your maibox can't send the .xls file, you may send the .xml data file
only. Please open an email message, attach the new file(s) and send to smartway_transport@epa.gov, or to your Partner
Account Manager (PAM) if your company is an existing Smart\Way Partner.

The .xls file is the file that you can view in MS Excel to look at your data reports, or view year-to-year comparison, etc.
Please make sure you keep this file in a safe place within your company so that you may refer to it when you complete
your Smart\Way submission next year.

The .xml file is 3 file that copies the data you input into the tool into a much smaller file. If you open this file it will look
like a big string of data and will not be useful for your own viewing. SmartWay created this function because some
partners had mailbox size limitations and thus couldn't mail the large .xls Excel file.

If you have any gquestions on this submission process, please contact your PAM, or the SmartWay Call Center at (734)
214-4767 or email smartway_transport@epa.gov. Once SmartWay has received your file, it will be reviewed and you wil
receive an acknowledgement of acceptance.

PRINT
il qose_|

Figure 50: Instructions for Submitting xml File to EPA

Follow these instructions for submitting your .xml and .xIs files to SmartWay. Note that the .xml file is

. . - . CLOSE .
approximately 10 times smaller than the .xIs file itself. Upon selecting , a screen will appear

that allows you to close the Barge Tool or return to the Home screen.

NOTE: DO NOT ZIP the File. Send it to EPA as a normal file attached in an e-mail. EPA security will not
allow zipped files through the EPA firewall.

NOTE: DO NOT CHANGE THE NAME OF THE XML OR XLSX FILE.

NOTE: DO NOT DELETE YOUR EXCEL (XLSX) TOOL — SAVE THIS FILE FOR YOUR REFERENCE.
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Troubleshooting the Tool

Although the SmartWay Tools have been tested extensively, you may encounter errors. Intermittent
errors have been encountered when opening the Tool directly from the SmartWay website, or from an e-
mail, rather than from a drive, or when multiple Excel files or other applications are open simultaneously.
If you encounter an error during use of the Tool, please try restarting the Tool directly from a disk drive,
with all other Excel files and applications closed. In addition, make sure that your computer is using a
system and application version validated for use with the SmartWay Tools (Windows XP or later
operating system, and Excel Office 2003 or later version).

If you continue to encounter problems, please make a screen capture of the error message, and save the
Tool at that point. (You can make a screen capture by pressing Alt-Print Screen, and then pasting the
image into a document such as MS Word.) Then send the screenshot, along with the saved Tool to your
Partner Account Manager for further assistance.

Proper Calculation Setting

By default, Microsoft Excel is set to automatically calculate formulas. If values within your Tool are not
calculating automatically, then your Excel may be set to “Manual”. Follow these instructions to change
your Excel Calculation setting.

Office 2010

Choose the “Formulas” tab. Select the “Calculation Options” button in the “Calculation” section to view
the drop-down list of options. Choose “Automatic” from the list of options to switch to automatic
calculation.

& | S—
m Home Insert Page Layou Formulas ata
fFIEEETE RSB S

Review View Developer

Insert AutoSum Recently Financial Logical Text Date& Lookup & Math More Name
Function e Used ~ = ¥ v Time v Reference v & Trig v Functions ¥~ | Manager &
Function Library D
Al v Jx
A B C D E F G H |
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Bookl 9 Microsoft Excel — —— —_—

‘Trace Precedents %] Show Formulas Q

'Trace Dependents ¥ Error Checking ~ ‘
Watch

@ Calculate Now

Calculation| ™ calculate Sheet
Options ~ |

Remove Arrows ~ @ Evaluate Formula  Wwindow
|
Formula Auditing

@ Automatic
Automatic Except for Data Tables

Manual

—

Office 2007

Select the Office button at the top left. Then select the Excel Options button and the Excel Options dialog
box will appear. Select the Formulas tab and the Formulas options will appear in the right pane. Select
the “Automatic” radio button in the Calculation options section.

| Eormuts SuteComplete
[¥ Use fable names in formulas
[# Use GetProtDats functions for PreotTable references

Emor Checking

[¥! Enable gackground ermer check

el Options kY . W [
Pogalas i (el =3 3 == I
| 1 h-:ﬂ Change options related to formula calculation, perfarmance. and emmor handling.
Frootng W Caleuldabion oplions
| Swve Woekbosk Calgulatsan | [7] Ensble ftesative cabculation
‘ R @ futomatic Magmum Resations: 100 5
| B aiis Eact p Cacgrta tihins Masimum Change: 0001
| Customie T Barus ‘ )
fecaloutater otk ook before taving
Add-dn
Trust Cember 0 with frmediug
Retounces ] BLCL reference syt

Error checking rules
[V Cells comtaining farmutas Ehat resul in an sror
[V Inceng lculsted cobume 1 in tamles |

[¥ Cells cortaining years represented as 2 digits

¥ Numbers formatted as lext or preceded by an
apadtrophe

[V Formulss inconyistert with other formedas in the region

Indicate grreds usng this coloe | 28 = [_gm_hnq_mm_n]

|¥] Formulas which gmn celis = 3 region
[7] Unloded cells contaming fomubas

71 Formylas referring to empty cells

V] Data ertered in 8 table is impatia

umﬂ
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Office 2003
From the tools menu, select “Options”. When the Options dialog box is displayed, select the “Calculation”
tab. Under the Calculation section, select the “Automatic” radio button and then select “OK”".

B3 Microsoft Excel - Book1

@_1 File Edit ‘iew Insert Format | Tools | Data ‘Window Help
TRNET - ERE RN - b I ST R YR AN R
kB - e ii Research...  Alk+Click
A, l B | I | ‘j) Error Checking... | 5 I H | | | J
1
5 Shared Workspace. ..
3 Share Workbook. ..
g Protection 3
6 Cnline Collaboration 3
7 Formula Auditing 3
£ M
9 Macro »
10 Customize, ..
1 Options. ..
12 1 2
18] - -
14
15

Options @@

| Color Internationsl | Save | ErrorChecking | Speling ” Security I
o Miew | [ Edit “ General “ Transition || Zustom Lists IH Chart l

Calculation

(%) futomatic ) Manual Calc Now (F3)

() Aukornatic except tables Recalculake before save

[] 1reration
Maxirnum iterations: Maximum change:
Wiorkbook options
Update remote references Save external link values
[] precision as displayed [] Accept labels in Formulas

[] 1904 date system

[ Ok ] [ Cancel
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