Office of Transportation and Air How to Associate a 40 CFR Part 79 Company to a

QuaIity(cF)t_:_'e;Iz1 I;nggjtration 40 CFR Part 8o Company iIn OTAQREG

This job aid is designed to provide a high-level overview of this task so that you can start using the redesigned OTAQREG

system as quickly as possible.

Before you begin:

Job Aid You must have a Central Data Exchange (CDX) account
You must be logged into the CDX OTAQREG program service
You must be the Responsible Corporate Officer or a delegated user of a registered company
with a 4-digit EPA Company ID

For help with these steps, see the documentation on EPA’s Fuels Registration, Reporting, and Compliance

Help website:
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Initiate the Request

(Association can be accomplished by
submitting a New Company or Company
Program Type Request)

1. Click the Company ID

2. Select Edit Program Types and Activities b
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| |
Review and edit company

program type and \What To Do
activities

Each motor-vehicle gasoline, motor-vehicle diesel fuel, and fuel additive for either or both, is required to be registered under 40 CFR Part 79 and assigned a nine-dipit
preduct identifier.

In an effert to end the use of paper forms 3520-12 and 3520-13 under 40 CFR Part 78, EPA is transitioning all fuel and fuel additive registrations to this online system.

c . ®
1. Answer Yes as approprlate to qUGStlon, Is For fuel and fuel additive products that were assigned a nine-digit preduct 1D prier to August 2020, the company that manufactures or imports the product must manage that

thiS company required to Smeit erl preduct through a company that is registered in this online system.
and/or fuel additive information to comply
with 4o CFR Part 79?”
Is this company required to submit fuel and'or fuel additive information te comply ® Yes O Mo
2. Answer Yes to the question, "“Is this an.u;ﬂm.lﬁ_{ z
company responSible for C0mp|yin9 with The registraticn of a fuel or fuel additive proeduct under 40 CFR Part 79 can only be ® Yes O Mo a
. . . managed by one company. Is this company responsible for complying with the
the Part 79 reQIStratlon and reportlng Part 79 registration and reporting requirements for a fuel or fuel additive product
requirements fOI’ 3 fUEI or fuel additive (i.e., updates to chemical composition, impurities, etc.)? If this company is using a
fuel or fuel additive product that is managed by another company (i.e., parent,
product?" division, subsidiary, etc.), then answer NO. # 5
3 Answer Yes to the question “Has the fUEl Has the fuel or fuel additive product that is managed by this company been ® Yes O Mo
' ! assigned a nine-digit product ID through the submission of paper forms? If this
or fuel additive product that is managed company has not yet registered any products, answer NO. #

by this company been assigned a nine- e mTEE T
digit product ID through the submission of
paper forms? Company 1D |t Company Name Address Acticn

Ne Company Associations

- -
Steps continue on next slide...
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Add Company Association

Azzociated 40 CFR Part 79 Companies

Company 1D l:  Company Name Address Action
1. Click Add Company Association

Mo Company Associalions

2. Enterthe 40 CFR Part 79 Company ID
i Add Company Association
whose fuel product you wish to manage

3. Click Search

Steps continue on next slide...
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Add Company Association
(cont.)

4. Review the 40 CFR Part 79 company
information populated in the search 9
results

5. Click Save
6. The 40 CFR Part 79 company will show in

your request under “Associated 40 CFR
Part 79 Companies.” Click Save &

Continue

Steps continue on next slide...
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Review Additional
Company/ User Role
Associations

1. Review and Edit additional company/user
role associations as appropriate

2. Click Save & Continue

3. Click Save and Review

Steps continue on next slide...

Additional Company/User Role Associations

Will you be submitting compliance reports and other information on behalf of this company? If you have questions about what these
reports entail, please see the OTAQ help page here.

Will you need to edit this company's fuels or additive information?
Will you be purchasing Biofuel Waiver Credits on behalf of this company? No
Will you he viewing ABT credit transaction via the EMTS application? No
Will you ALSO be SUBMITTING ABT credit transaction via the EMTS application? No
Will you be viewing RFS RIN transaction via the EMTS application? No
Will you ALSO be SUBMITTING RFS RIN transaction via the EMTS application? No

X save || Save & Continue M
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Review Request and
Indicate Reason for
Change

1. Select the Reason for Change and
continue to review the request prior to
advancing forward.

2. Enter comments describing reason for
submitting the request
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Requsst History

Delegated Users: Show| 10w |entries Fiter History
Submit and notify RCO | B

DateiTime Description
0312362020 7:18 PM Reguest Status changsd from WOME fo Draft by AARONHARRISDEWVE.

If you are a user that has been delegated by

the RCO of the company: Showing 110 1 of 1 entries Previcus n Mexd

1. Click Submit and Notify RCO

2. Therequest will appear in the My Submit and Noiify RCOW }

Pending Requests section of your home

Signature
Show| 10 ¥  entries Filter Requests:
3. Afterthe RCO of the company signs the
. Request 1D Request T Request Subj Submitted Date Last Updated |7  Status
request, the status will change to e & auest ype & Ject o P
Awaiting Initial Review ICF‘T-91 Update Company Program  Company ABC AAROMHARRIZDEY2 0372372020 Awaiting RCO
Type Signature

Previous - Mext

Showing 1 to 1 of 1 enfries

My Pending Requesis
If you are the RCO, continue to next slide for Show 1 v | entries Fiter Requests:
instructions...
Request ID Request Type Request Subject Submitted By Date Last Updated |7 Status
CPT-91 Update Company Program  Company ABC AAROMHARRISDEW2 0312312020 Auwraiting Initial
Type Reeview

Showing 1to 1 of 1 eniries Previous Mext
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Request History

RCOS' Show| 10 ¥ | entries Filter History
H 1 Date/Time Description
Sign and submit P
372372020 716 PM Request Status changed from NOME to Draft by AARONHARRISDEWZ.
If you are the RCO of the company: 0372372020 7:25 PM Request Status changed from Draft to Awaifing RCO Signature by AARONHARRISDEW?Z2.
Showing 1 to 2 of 2 enfries Previous - Mext

1. Click Sign and Submit
2. Click Accept | cerdify, under penalty of law that the information provided in

thiz document is, to the best of my knowledge and belief, true, - . —
3. Use the eSignature Widget to sign the accurate, and complete. | am aware that there are significant m PR I

penalties for submitting false information, including the

1

request

possibility of fines and imprisonment for knowing violations. LR
. The request will appear in the M
4 ) 9 PP _ Y 1. Authentication 2. Verification 3. Sign File
Pending Requests section of your home Log into COX Question: S
page with the status Awaiting Initial veer What is your favorie pet's name?
_ AARONHARRISDEV Ansurar:
ReVIeW Password: (TTITIT)

ITTIT I I T L] Show Answer ||

Show Password |/ Correct Answer
You will receive an email notification when Welcome Aaron Harris
Show| 10 ¥ | entries Filter Requests:
Q Request ID Request Type Request Subject Submitted By Date Last Updated IF  Status
CPT-91 Update Company Program — Company ABC AARONHARRISDEW?2 03232020 Awaiting Initial
Type Review
Showing 1to 1 of 1 eniries Previous - Mexd
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