
 
  

Office of Transportation and Air How to Register a New Company Subject to 40 CFR 
Quality Fuels Registration Part 79 & 40 CFR Parts 80 and/or 1090 in OTAQREG (OTAQREG) 

This job aid is designed to provide a high-level overview of the process for registering a new company under Title 40 CFR 
in OTAQREG so that you can start using the redesigned OTAQREG system as quickly as possible. 

Before you begin: 
Job Aid 1. You must have a Central Data Exchange (CDX) account 

2. You must be logged into the CDX OTAQREG program service 

For help with these steps, see the documentation on EPA’s Fuels Registration, Reporting, and Compliance 
Help website: 

https://www.epa.gov/fuels-registration-reporting-and-compliance-help 
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0 EPA OTAQ Registration Home Create New Company Associate To EXJsting Company Welcome to OTAQReg, 

Welcome to the OTAQ Fuels Registration application , in order to be EPA compl iant you must enter your 
Company information. Please choose one of the options below. 

Select this option if your Company has not been registered and 
does not have a 4-digit OTAQ ID number 

Register New Company 

Company Name and Location 

Company Na·me: 

Test Fuel Manuracturer Company 

Street Ad dr,ess; 

123 Main SIJeet 

Street Ad cl r,ess (Li1ne 2►: 

City: 

Anywt,ere 

Postal Cod'e: 

12345 

Country: 

UNITED STATES 

Select this option to search for your Company that has been 
registered and has a 4-digit OTAQ ID Number 

Search for Existing Company 

Staite/Province: 

( Alat>ama 

 

 

 

How to create a New 
Company Request 

1. Click Register New Company 

2. Enter the following company information 

 Company Name 

 Street Address 

 Street Address (Line 2) 

 City 

 State 

 Postal Code 

 Country 

3. Click Continue 

Steps continue on next slide… 
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1 

0 EPA OTAQ Regl$1r;a li!;Mli Home C-reale New Corrp,1ny A...~le 1(1 Em'.11g {",on-p;u,r \\\!~1J111e t.o Oi,\OR~ 

~ 

Co,11pany Narne and L.ocalroo I 

NOie Addr s must be a !ltrasl l!rddres!I. and nOI PO oox Ir you are I 1'19 
· n int ~l!!I addrf! ~ l h·r nci po•: I C>:>d • n, r ·00000· for Po.:; I 

Cooer. 

li'. .I fu I r,hnutactut r ~ ny 

123 M S1r .t 

Stteet Address IL 11e 21: 

City: • 

Pos,ll!II Cod'e: • 

12345 

Countty: • 

[ UNITED STATES 

S1111e/Provl11,ce: • 

[ Alabama 

---------------------------

Res. pons I b I e Caq:iorn!e Ottlr:,err (RC0) ln1orrnal:lon 

1IM!r respon!llt4e carp,:wate on,cer (RCO) ol he e,cmpany mu!I.I be an arr 
oNi,: t (Pr • nt, Vito~ I. C£0, I,;) Of t1'11)10y • (wrtt r PPOJ)rr I 

li1Jaj ol tho comp.a r~1:stering wno i:s '9welly iblo for B 111f01111i1lion 
subm1t&d for a 0001pany. The RCO me!f nol be an agent or third party v.no Is 

not d'iledly employed by he company. 

Corpont Officii r ronr, is 

RDOEm11ll: 

Jenntfef.johnson@C6re.com 

FICO Name: 

Jenni er Johnson 

ROO f' liOM: 

j434) ~ 9-123(;; 

ROO F11x: 

No 

Ar,e you ~he Responsible 1Corpomte Office11r for ~hi.s Yes ! ' No 

noaJlilill._,.'>,·_ ... •e.------------------------~ 

Joh niSmith@a bcbiodiesel.oom Save & Continue H 

 

 

 

 

 
 

 
 

How to create a New 
Company Request (cont.) 

4. Review Company Name and Location 
information 

If you are the RCO of the company: 

5. Select Yes for the question “Are you the 
Responsible Corporate Officer for this 
company?” 

6. Enter RCO Title 

7. Click Save and Continue 

If you are not the RCO of the 
company: 

8. Select No for the question “Are you the 
Responsible Corporate Officer for this 
company?” 

9. Enter RCO Email 

10. Click Save and Continue 

Steps continue on next slide… 
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Program Type and Business Aclivibes 

Are you an independent third party that ·11 conduct audits of renewable fuel production under the Qua lity 
Assurance Plan (QAP) Program? 

Are you an independent th ird party that conducts surveys on behalf of other companies under 40 CFR Part 
1090? 

Are you an independent third party that conducts attest audits on behalf of other companies under 40 CFR 
Part 1090? 

Do you produce or import G.lsoline. Reformulated Gasol ine. Pentane. Ethanol 0enaturant or Oxygenates: or 
do you blend Oxygenates? 

8 s1. ess ctv • es For Ga~o "'rogra'!'I Type 

Ethanol 0enaturan Producers and Importers 0 

on-Renewable Fuets Importer G 

Oxygenate Blender f) 

Oxygenate Producers and Importers f) 

PA0D Importer f) 

Pentane Producer f) 

Refiner f) 

Oo you l)roduce or lmp,ort Diesel i'l.Jel mat 1ls used to, powe:r hlgbw:iy ve!ll'cles andlor non-ro d engines and 
equlpmenl'? • 

Oo you produee, import, eii;port or ,ot ilerwi~e ha"dle Renew.ible Fuel5 a5 defi11~ unttenhe Renewable IFuel 

s·1a111da rd Pro~ram? • 

O Yes 0 

O Yes 0 

O Yes 0 

Yes O o 

Yes • No 

 

 

How to create a New 
Company Request (cont.) 

11. Select applicable Program Type and 
Business Activities 

12. Click Save and Continue 

**PLEASE NOTE** 

15% Ethanol Manufacturers – you must 
register as an Additive Manufacturer and 
register your ethanol as an ADDITIVE in 
OTAQREG. 

Steps continue on next slide… 
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Foreign Bond Information 

Does your compa ny own or operate any foreign faci lit ies? * 

Foreign Bond Determination 

Gasoline 

Renewable Fuel standard 

GD 
GD 

O Yes @ No 

Home Company Information Program Types and Activities Foreign Bond Information Refiner Compliance 

Refiner Compliance Level 

Are you a biodiesel/renewable diesel producer? * 
Are you planning to conduct annual compliance reporting for your refineries in the 
aggregate or for each refinery individually as pursuant to 80.1406(c)(1)? * 

Select Method of Compliance Level Report ing 

Aggregation of Refineries * MM 
Refinery-by-Refinery * No 

~ Yes @ No 

Save & Continue H 

ltl=il Save & Continue ~ 

 

 

 

 

13 
How to create a New 

Company Request (cont.) 

13. Select appropriate Foreign Bond 
Information 

14. Click Save and Continue 

15. Provide additional information as 
appropriate (will differ depending on 
previously selected business activities) 

16. Click Save and Continue 

14 
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40 CFR Part 7Q Company Information 

Wha!To 0o 

Each motor-11ehicle gasoline. mo:or-\le icie d ;;se F el, an:I fue add . · e for either or bolh. ·s req:rred ta be reg -tered u der4D CFR art 79 and ass~ned a nine-<tigit 

proouct ide :ifier. 

Ir. ar. effort to erd e use o· ~-aper form:; 3520-12 ard 3520-13 ~r.der 40 CF:;: Part 7Q, EPA is :ransitioning a f el and f el a diti11,e : ~istra:io :; to ttis a ir. e s~stE>."11. 

For fuel ard fu ad.iiblle prod cis hat Yiere assigned a nine<Jigit i:,roduct ID poor .oA~.~ust 2020, = compa 1 lhat milnufact~r,;,s or imports tt. e prod Jct must manage ha: 
proouct tnroug a oom1:<1ny !ha: ·- registered in is onl e sy:;:em. 

Is fhi s cam p.any· required to s.ubmit fu~ andJor fuel additive tnformatia n lo com ply 

wi th 40 CFR Pa.rt 79? * 
The registration ofa fuel or f uel addi!ive prnduct under 40 CFR Part 79 can only be 
mana,ged by· one company. Is this company responsibl e fo r complying wi!h l!he 
Pa rt 79 registration and reporti:ng requi reme.nt s for a Iuel or ru el addit iYe procluct 
(i .e . ., upd1ates to chem ical c omposi tion, impuri~ies, etc.)? If th is company is usin g a 
iuel or fuel addit ive produc i. that is managed by anothef'com pany fi e ... parent , 
div ision s.l!llbsid'ia etc. , then answer NO. * 
Hlas the f uel or f ue.l ackli !ive prnductthai is managed y t ili s company be.en 
as sign1!'d a nine-digil product ID through the submisston of paper fom, s ?' IH his 

companiy ha.s not yet regis!:eredl any p rod'ucts, answe.r t-11 0 . * 

Choose all that apllfy 

Is ~hi s c am p.any a Fuell Mla.nufacturer, Fuel .Add[t ive Manufaclurer, or bath? 

Fuel Mlanu ta.ct u rer 

F ue! Add iilive Mlan ufaclu rer 

You will n:eed to comple~e 3 st':'p:- m regist":J yo111r nev~ company. 

I. Complete 1he curren1 registration. 

2 . After EPA 3ppro"U e-..s, add your 40 CF.R Pan 7B fue-l s via 1he "Manage - ue:1 Products· 

option. 
3 . After EPA appfO\IE.5 the n"E'i'~ fuel p rod ct. enter yoirr facilities via th?- ~Man.age F.aciiltes· 

option. 

@ Yes O o 

@ Yes O o 

O Yes @ 

No 

 

 

 

 

 

 

How to create a New 
Company Request (cont.) 

17. Answer Yes as appropriate to question, “Is 
this company required to submit fuel 
and/or fuel additive information to comply 
with 40 CFR Part 79?” 

18. If you are new company, not using a fuel or 
fuel additive product that is managed by 
another company (i.e. parent, division, 
subsidiary, etc.), answer Yes to the 
question, “Is this company responsible for 
complying with the Part 79 registration and 
reporting requirements for a fuel or fuel 
additive product?” 

19. If you are a new company, answer No to 
the question, “Has the fuel or fuel additive 
product that is managed by this company 
been assigned a nine-digit product ID 
through the submission of paper forms? 

20. Select your Part 79 business activity as 
appropriate 

21. Click Save & Continue 

22. Click Confirm to the warning message 

Steps continue on next slide… 

17 
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Ad!ilional Company/User Role Associatioos • 

Wi 11 you be purchuing Biofuel Waiver Credits on behalf of lhi s company? 

Wi ll you be viewing ABT credit transaction v ia the EMfS application? 

Wi ll you ALSO be SU BMITTING A BT cred it tran saction via Ille EMTS application? 

Wi ll you be viewing RFS RIN transaction via the EMTS application? 

Wi ll you ALSO be SU BMITTING IRFS RIN t ransaction v ia the EMTS application? 

Wi 11 you be submi tting Part 80 oompl ia nee reports and other information on behalf of this cornpany? If you have questions about what 

these reports entail, please see the OTAQ help page. 

Wi ll you need to edit this company's fuels or addi t ive information? 

l:■MI Save & Continue H 

 

 

How to create a New 
Company Request (cont.) 

21. Review Additional Company/User Role 
Associations and select Yes or No as 
appropriate 

22. Click Save & Continue 

Steps continue on next slide… 

21 

22 
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Request History 

Show 10 " entries Filter History 

Date/Time Description 

04/07/2020 3:48 PM Request Status changed from NONE to Draft by DEMOUSER. 

Showing 1 to 1 of 1 entries Previous ■ Next 

M Home Page itl=ii X Cancel Request Sign and Submit•6 

M Home Page X Cancel Request Submit arid Notify RC016 

 

 

Review and submit request 

If you are the RCO of the company: 

1. Click Sign and Submit 

If you are not the RCO of the 
company: 

2. Click Submit and Notify RCO 

If you are the RCO, continue to next slide for 
instructions… 

1 

2 
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I certify, under penalty of law that the information provided in 
this document is, to the best of my knowledge and belief, true, 

accurate, and complete I am aware that there are significant 
penalties for submitting false information, including the 
possibility of fines and imprisonment for knowing violations_ 

10 

eSigriature Wld~t 

1. Authentication 
Log into CDX 
Us,er: 

DEMOUSER 

Password: 

••••••••••••••• 
Show Password 

Welcome Jennifer Johnson 

T en!rie,s 

a 

2. Verification 
Question: 

What ls your favorite movie? 

Answer: 

Show Answer 7 

Correct Answer 

New Company Te-st Fue'I Manufaclure-r 

Company 

Submitted By 

DEMOUSER 

1 
Stiowlllg 1 w 1 of 1 entries 

3. Sign File 

MM,■ 

Fi lter Reques•s: 

F Stat1115, 

04/07/2020 

 

 

 

Review and submit 
request(cont.) 

3. Click Accept 

4. Use the eSignature Widget to sign the 
request 

5. The request will appear in the My 
Pending Requests section of your home 
page with the status Awaiting Initial 
Review 

You will receive an email notification when 
EPA reviews and activates the request. 

3 

4 
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