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Before You Begin 

This guide will walk you through the steps needed to create, edit, submit, and view an online payment request 
form for a Clean School Bus rebate application when you have been selected for an award. This guide also 
includes detailed defnitions of key felds found in the online form and a printable list of all felds required in 
the form. Plan to spend approximately an hour completing the payment request form, depending on the 
number of buses and purchase orders you need to enter. 

Follow these steps to prepare for completing the payment request form: 

1. Review the glossary of terms used in the payment request form (see Appendix A). 

2. Compile all required data. Appendix B provides a printable list of all necessary data felds. 

3. Confrm the Point of Contact. Confrm the email of the person completing the payment request form 
is registered as a designated Primary or Alternate Government Point of Contact, or Primary or Alternate 
Electronic Point of Contact in your entity’s SAM.gov account by logging on to SAM.gov. Otherwise, the 
person will not be able to log into the payment request form from the system. 

4. Check your browser version. Before flling out the payment request form, make sure your web 
browser version meets or exceeds the following versions: 

— Chrome 38 

— Safari 7.1 

— Internet Explorer 11 

— Firefox 13 

Note: The following pages correspond to the payment request form screen sequence. 
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1. Sign In/Register 

Use your existing SAM.gov credentials to log in to your applicant dashboard. If you are unable to sign in, 
please click here to refer to the instructions in the rebate application User Guide. 

2. Create/Edit a New Payment Request Form 

If you plan to replace old buses other than those identifed in your original application, you will need to ask EPA 
to re-open your application before starting your payment request form. EPA will only allow this on a case-by-
case basis, as changes can impact funding level and eligibility. To re-open your application, contact the help 
desk at cleanschoolbus@epa.gov detailing the request. Be sure to provide the Rebate ID, applicant name, and 
school district name. Once you have edited the application, please resubmit and EPA will re-review for errors 
and completeness. Once EPA has re-approved the edited application, you can start the payment request form. 

Note: Your connection to the payment request form system will time out unless you interact with the screen 
at least once every 15 minutes. “Interacting” can mean entering or deleting information, or even moving your 
cursor on the screen. If your connection times out, you risk losing data entered since the last save. 
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An official website ol the United State1 government ~~ .., 

EPA development environment: The content on this page 1s not production data and this site 1s being used for development and/or testing purposes only 

ft EA~United States 
~.. Environmental Protection 
,, Agency 

Environmental Topics Laws & Regulations Report a Violation About EPA 

Clean School Bus 

Clean School Bus Rebate Forms 
Clean School Bus Rebate Prog(a_[Il 

Online Rebate Application Information 

Your Rebate Forms 

EIH@E 

Select a button below to Edit or View an existing rebate form. 

• Rebate ID 

010716 

0 New Payment Request 

010649 

010651 

8 Form Type 

8 Form Status 

Application 

0 .5l'lffted 

Application 

C, Sl'lffted 

Payment Request 
... Draft 

Application 

C, Sl'lffted 

Payment Request 
✓ Submitted 

O UEI 

0 EFT Indicator 

123456000007 

1234 

123456000011 

1234 

123456000011 

1234 

8 Applicant 

8 School District 

CSB TESTER INC. 

Wounded Knee District 

CSB TESTER INC. 

Wounded Knee District 

CSB TESTER INC. 

Winslow Residential Holl 

I Search EPA.gov -
CONTACT US 

csb-test@erg.com M·tiWIM 

0 Updated By 

0 Date Updated 

csb-test@erg.com 

10/6/2022 

csb-test@erg.com 

8/ 23/2022 

csb-test@erg.com 

11/4/2022 

csb-test@erg.com 

8/ 23/2022 

csb-test@erg.com 

11/ 4/2022 

This collection of information is approved by 0MB under the Paperwork Reduction Act, 44 U.S.C. 3501 et seq. (0MB Control No. 2060-0686). Responses to this collection of information 

are voluntary (Title XI, Section 71101 of the Infrastructure Investment and Jobs Act (Public Law 117-58)). An agency may not conduct or sponsor, and a person is not required to respond 

to, a collection of information unless it displays a currently valid 0MB control number. The public reporting and recordkeeping burden for this collection of information is estimated to be 

4.3 hours per response. Send comments on the Agency's need for this information, the accuracy of the provided burden estimates and any suggested methods for minimizing respondent 

burden to the Regu latory Support Division Director, U.S. Environmental Protection Agency (2821 Tl, 1200 Pennsylvania Ave., NW, Washington, O.C. 20460. Include the 0MB control 

number in any correspondence. Do not send the completed form to this address. 

Expiration Date: 8/31/2025 

~ to ask a question, provide feedback, or report a problem. 

• 

2.1 Start a New Payment Request Form 
After signing in using your Login.gov account, you will see the Clean School Bus Rebate Forms screen. 

Select the “New Payment Request” button to begin. 

Note: If you opened a new payment request form and then asked EPA to re-open your application to make 
edits, that form will be deleted from the Clean School Bus Rebate Forms screen and you will need to start a 
new payment request form once the edited application has been re-approved. 

5 

https://Login.gov


 

• 

~ Anoflicialweb<.,te of the UnitedStiilttsgov«nment ~~ v 

EPA development environment: The content on this page 1s not production data and this site 1s bemg used for development and/or testing purposes only 

ft EA~UnitedStates 
.._-...,_. Environmental Protection 
,, Agency 

I SearchEPA.gov -EnVlronmentaJ Topics Laws & Regulations Report a Violation About EPA 

Clean School Bus CONTACT US 

Clean School Bus Rebate Forms 
• Clf:an School Bus Rebate ProBcam 
• ~pplicationlnformation 

MMMFl::ii em+ csb~test@erg.com NIM 

Edit Your Payment Request 
• Rebate ID : 010716 

0 of 6 Welcome 

Payment Request Form - Basic Information 

As a rebate application award selectee, you must submit an on line Payment Request Form that includes an attached scan of the purchaseorder(s) for the new school buses and eligible 

charging infrastructure by April 28, 2023. 

The following information will help you complete this Payment Request Form accurately and efficiently. 

• In-form help text is provided below the data ent ry fields and in the u?~ next to the field names. 

• For additional assistance, please refer to the Program Guide and supporting documents at School Bus Rebates· Clean School Bus Progr_a_m, or contact the help desk at 

deanschoolbus@.f'Ra.~ {include the Applican t Name, Payment Request Form ID, the Rebate ID, Unique Ent it y Identifier (UEI), Electronic Funds Transfer (EFT) Indicator, and the School 

District Name). 

To complete this form, you will need the following information: 

• Review your submited application (access it from the Applicant Dashboard) to confirm what buses are associated with purchase orders you will add to this form. 

• The primary contact information for your organization 

• Purchase Order number and date 

• Purchaser information including name, address and phone number 

• Vehicle/equipment vendor information including name, add ress and phone number 

• New bus information including make, model, model year, gross vehicle weight rating (GVWR), estimated delivery date, and purchase price 

• Electric bus charging infrastructure information (if applicable), including number of l evel 2 chargers and hardware costs, number of DC Fast chargers and hardware costs, and other 

eligible charging infrastructure costs 

• File(s) containing image of the purchase order on vendor letterhead. Acceptable file formats include .pelf, .png, .jpeg, and .jpg. 

To save your work on the form, you must select the uSave" or ~Next" button. Vou will be able to return later to finish your payment request form without losing information. 

To submit your payment request form to EPA, complete all screens and then sign and submit the form. Make su re to provide a complete signature and check the ~1 confirm I have provided my 

signature above" box before selecting the ~Submit Form" button. Vour payment request form status will then be displayed on the dashboard. 

Note: on ly Government Business (and alternate) and Electronic Business (and alternate) Points of Contact from SAM.gov can access the dashboard. The Government Business (and alternate) 

and Electronic Business (and alternate) Points of Contact, and the Primary and/or Alternate Contacts will also receive a submittal emai l confirmation. 

EPA or its authorized representatives may contact selectees to clarify any information provided in the Payment Request Form. If, upon review, the Payment Request Form is accurate and 

includes all required information, EPA will issue the rebate payment to the bank account associated with the SAM.gov Unique Entity Ident ifier (UEI) and Electronic Funds Transrer {EFT) 

Indicator associated with the application. EPA anticipates disbursing funds wi thin approximately 60 days of the submission of a complete Payment Request Form. 

I NOTE: Use of the browser back, fo rward, or refresh buttons will result in loss of work. Please navigate using the buttons at the bottom of the form. 

~ to ask a question, provide feedback, or report a problem . 

2.2 Welcome Screen 
Review the text on the Welcome screen and select “Next” to proceed. 

Note: Use of the browser’s back, forward, or refresh buttons while in the payment request form will result in 
loss of work. Please navigate using the “Next,” “Previous,” and “Save” buttons on the screen. 
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pplicant Name 

Sc hool District Priori t ized? 

School Distr ict Name 8 

National Center for Education Statist ics (NCES) Dist rict ID 8 

'""' ... ,. ,.~, ..,~,~ '" """"'"t 

Clean School Bus Rebate Forms 
• Clean School Bus Rebate Program 

• ~PPlicationlnformation 

Fiiflh&M MMM csb-test@erg.com -

Edit Your Payment Request 
~ Re bate l0: 010716 

8 of 6 Application Info 

' denotes required field 

Applicant Name cse TESTER 

School District Prioritized? Yes 

School District Name f) Wounded Knee District 

National Center for Education Statistics (NCES) District ID f) BIE0013 

Total Rebate Funds Req uested In Application f) $700,000.00 

Applicant Primary Contact Applicant Alternate Contact 

NOTE - Update contact info rmation if it has changed. NOTE - Update contact information if it has changed. 

Name f) ' Name f) 

Joan Smith Mike Doe 

-@ · -@ 
Contactee rl c-,-,,.-,-,.,-,-,,-,.-,,-,,-,---------------~ 

Business Phone Numberf) ' Business Phone Numberf) 

I (123) 456-7890 rl (-,.-,,-,,.-.,,-1,-----------------~ 

BusinessEmailf) ' BusinessEmailf) 

I primary@email.com rl a-,.-,m- ,-,e@- ,- m-, 1-1. ,-,m---------------~ 

I NOTEc Use of the browser back, forward, or refresh buttous will result iu loss of work Please uavigate using the buttons at the bottom of the fonn. 

Ill 

c.on.tiK1..U.s. to ask a question, provide feedback, or report a problem. 

CSB TESTER 

Yes 

Wounded Knee Distr ict 

BIE0013 

$700,000.00 

• 

2.3 Information Icons 
Hover your mouse over the information icons, found 
throughout the payment request form screens, for 
additional information regarding specifc felds. 

2.4 Application Information 
The Primary and Alternate Contact information felds will pre-populate with information from the associated 
Application. Double-check that your Primary and Alternate Contact information is correct. The information can 
be edited if changes are necessary. Select “Next” to continue. 
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Business Email 6 · Business Email 6 

I primary@email.com I alternate@email.com 

I NOTE: Use of the browser back, forward , or refresh buttons will result in loss of work Please navigate using the buttons at the bottom of the form. 

Prev ious 1111 .. Ill 11111 

~ to ask a question, provide feedback, or report a problem . 

• 

2.5 Saving and Editing Your Information 
You can save your work while flling out the payment request form and return to it later to fnish and submit. 
Data entered on each screen will be saved automatically when the “Next” button is selected. In addition, you 
can use the “Save” buttons to save information before proceeding to the next page. 

Note: Use of the browser’s back, forward, or refresh buttons while in the payment request form will result in 
loss of work. Please navigate using the “Next,” “Previous,” and “Save” buttons on the screen. 
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cial websi teoftheUnitedStatesgovemment ~~" 

EPA development envi ronment: The content on this page 1s not production data and this site ,s being used for development and/or testing purposes only. 

ft EA~United States 
.. -., Environmental Protection 
, Agency 

Environmental Topics Laws & Regulations Report a Violation About EPA 

Clean School Bus 

Clean School Bus Rebate Forms 
Clean School Bus Rebate Progca.m 

Online Rebate Application Information 

Your Rebate Forms 

EIH@E 

Select a button below to Edi t or View an existing rebate form. 

• Rebate ID 

010716 

0 New Payment Request 

010649 

010651 

e Form Type 

e Form Status 

Application 

$ Selected 

Application 

$ Selected 

Pai meot Rel ~st 
, ... Draft 

Application 

O Selected 

r-"lll"'"""""''ll'est 
✓ Submitted 

O UEI 

0 EFT Indicator 

123456000007 

1234 

123456000011 

1234 

123456000011 

1234 

e Appl icant 

e School District 

CSB TESTER INC. 

Wounded Knee District 

CSB TESTER INC. 

Wounded Knee District 

CSB TESTER INC. 

Winslow Residential Half 

I Search EPA.gov -
CONTACT US 

csb-test@erg.com HIM 

0 Updated By 

0 Date Updated 

csb-test@erg.com 

10/ 6/ 2022 

csb-test@erg.com 

8/ 23/ 2022 

csb-test@erg.com 

11/4/2022 

csb-test@erg.com 

8/ 23/ 2022 

csb-test@erg.com 

11/ 4/2022 

This collection of information is approved byOMB under the Paperwork Reduction Act,44 U.S.C. 3501 et seq. (0MB Control No. 2060-0686). Responses to this collection of information 

are voluntary (Title XI, Section 71101 of the Infrastructure Investment and Jobs Act (Public Law 117-58)). An agency may not conduct or sponsor, and a person is not required to respond 

to, a collection of information unless it displays a cu rrently valid 0MB control number. The public reporting and recordkeeping burden for this collection of information is estimated to be 

4.3 hours per response. Send comments on the Agency's need for this information, the accuracy of the provided burden esti mates and any suggested methods for minimizing respondent 

burden to the Regulatory Support Division Director, U.S. Environmental Protection Agency (2821T), 1200 Pennsylvania Ave., NW, Washington, D.C. 20460. Include the 0MB control 

number in any correspondence. Do not send t he completed form to this address. 

Expiration Date: 8/31/2025 

.c.o.n.ta.c1..U to ask a question, provide feedback, or report a problem. 

• 

After saving and exiting the payment request form, you can return to the Clean School Bus Rebate Forms 
screen later, open the draft form by selecting the “Edit” button, and proceed by navigating to where you left 
off. Selecting forms with a “Submitted” or “Selected” status will allow you to view, but not edit, your entries. 
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!!4 An official website of the Uni ted States government ~~ v 

EPA development environment: The content on th is page 1s not production data and this site 1s being used for development and/or testing purposes only 

ft EA~ Uni ted States 
.._,.,.~ Environmental Protection 
,.,. Agency 

Environmental Topics Laws & Regulations Report a Violation About EPA 

Clean School Bus 

Clean School Bus Rebate Forms 
Clean School Bus Rebate Prog:(afil 

Online Rebate Application Information 

MIH&ibii EIHMI 
Edit Your Payment Request 
~ Re bate ID: 010716 

0 of 6 Purchase Orders 

Add purchase order information and upload purchase orders for new buses and infrastructure (if applicable) on t his sc reen. 

· denotes required field 

+Adda Purchase Order 

I Search EPA.gov ,., 
CONTACT US 

csb-test@erg.com FUfl•M 

I NOTE: Use of the browser back, forwa rd, or refresh buttons will result in loss of work Please navigate using the buttons at the bottom of the fo rm_ 

Previous 1111 Ill 

~ to ask a question, provide feedback, or report a problem . 

2.6 Add Purchase Orders 
Select “+ Add a Purchase Order” to add a purchase order. A purchase order contains the information and 
specifcations for bus and/or electric bus charging infrastructure procured from a single vendor. Multiple 
purchase orders can be added on this screen for additional vendors, for additional buses, or for electric bus 
charging infrastructure. 
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elc,pmentenvlronment The conten! c,n th,s page ,snot product,c,n data and lhiss,te ,st,e;ng u~ for d911etc,pment and/or IM!l"I pur;,o1,esc,nly 

ls..a«hEPA."3" 

F.nvironmenlal Toplcs Laws&Reguldtions ReportaV1olat,on About EPA 

Clean School Bus 

Clean School Bus Rebate Forms 
• CIMO ¥boo! HII< Rrtwe Prov.ii.ID 

• OolioeRetweAoolifMioolofmmatio0 

Elfri'§t IE csb-test@erg.com -

Edit Your Payment Request 
. Rt bate ll>: 010716 

C, of 6 Purchase Orders 

Add P<J rchasec,n:lerinformation anduplOMpu rchaseorder< fornt'Wbu,;esandinfrastructure (ifapplicable) c,nthi<scr""n 

' denor,-;,equil"Mfifld 

l ~rchaseOrder 

Bikfhi@iS 

Applicant PuKha .. orderNumber: 1111111 

PuKha .. o rderDate:2022-11-16 

Note: Th isbusPurcMseOrder(POJhasnotyetMflla,.,gnedtoaNt'WBus.You 

canassignPOstobusesontheneX1screen(• 1ofthisform.O..lete1hisPOifnot 

planning to use. 

Applicant Purcha .. orderNumber: 2222222 

PurchHe Order Datt :2022-11·24 

Purchase Order Infor mation 

f'urchaseOrde<Numt>er O " 

Purchas.eOrderPurpos.e(Choos.eallthalapply) " O 

Q su, Q EiecukBusCharginglnfrastructure 

Purchaser Information 

f'urchaserOfganizationO " 

Purchasero,ganization (Oth<'f) " 

Purchaser!kJ.,nessPhoneNumt>erO · 

LJ_·_ 

Vendor Info rmation 

VPndorNameO · 

VPn<iorBusinessPhoneNumt>e< O • 

LJ_ ·_ 

Purchase Order Attachment 

AttachPurchaseOrde,-0 " 

AJlowedliletypes: ".pdf, png."jpeg, ".j pg 

Minimumfilesi,e:IKB 

M;,, imum fi!esi,e:SMB 

PurchaseOrdl"rOateO " 

IMM/00/l'YYY 

PurchaserZip O ' 

VendorAddressO · 

ll Dropfile.ioattac:h,or l!wl!t<e 

Ill 

I NOTE: Use of the browser back, fmward, or refresh buttons will result in loss of work. Please navigate using the buttons at the bottom of the form 

~ toaskaqum1on,providelee<!Dac k,0,reportaproblem. 

• 

2.7 Purchase Order Information 
Fill in the number and date for the purchase 
order. Select a purchase order purpose by 
checking the box for “Bus” and/or “Electric 
Bus Charging Infrastructure.” Then select 
the “Purchaser Name” using the drop-down 
menu. If your purchaser’s name is not listed, 
select “Other” from the drop-down menu and 
fll in the appropriate information. Then enter 
the required data felds with the information 
for the purchaser and vendor. Lastly, attach 
a PDF or image of the purchase order. The 
image fle size must be between 1KB and 
5MB. Accepted fle types include .pdf, .png, 
.jpeg, and .jpg. When all felds have been 
entered, click the “Complete” button for 
the purchase order. Note that this button 
does not save your form, and you must 
click the “Save” or “Next” button to save 
your information. 

Add another purchase order by selecting 
“+ Add a Purchase Order” at the bottom of 
the screen. You may add as many purchase 
orders as you need and delete or edit them 
at any time. Deleting a purchase order is 
permanent, so please do not do so unless 
you are sure it is necessary. We encourage 
you to delete purchase orders that are not 
used to document new buses or electric bus 
charging infrastructure to eliminate unneeded 
information. You must click the “Complete” 
button at the bottom of the purchase order 
before moving on. 

The “Cancel” button should be used to revert 
back to the previously saved purchase order 
if changes were made (and the “Complete” 
button was not selected), or to review what 
you entered for a saved purchase order. 
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l\noffici;, lwebsiteof the Umted States government ~~,., 

EPA development environment: The content on this page is not production data and this site 1s being used for development and/or testing purposes only 

ft EA~UnitedStates 
.._...,~ Envi ronmenta l Protection 
,, Agency 

Environmental Topics Laws & Regulations Report a Violation About EPA 

Clean School Bus 

Clean School Bus Rebate Forms 
Clean School Bus Rebate Program 

Online Rebate Application Information 

I Search EPA.gov El 

CONTACT US 

Ed'IMHH:::8 Em&¥¥ csb-test@erg.com @·tf MIM 

Edit Your Payment Request 
• Rebate ID: 010716 

0 of 6 Purchase Orders 

Add pu rc hase order in formation and up load purchase orders for new buses and infrastructure (i f applicable) on this screen. 

· denotes required field - Purchase Order 

- Purchase Order 

+Adda Purchase Order 

Applicant Purchase Order Number : 1111111 

Purchase Order Date: 2022-11-16 

Vendor Name: 123 

Note: This bus Purchase Order (PO) has not yet been assigned to a New Bus. You 

can assign POs to buses on the next screen (4) of this form. Delete thi s PO if not 

plann ing to use. 

Applicant Purchase Order Number : 2222222 

Purchase Order Date: 2022-11-24 

Vendor Name: 234 

NOTE: Use of the browser back, forward, or refresh buttons will result in loss of work Please navigate using the buttons at the bottom of the form. 

Ill 

~ to ask a question, provide feedback, or report a prob lem . 

2.8 Complete a Purchase Order 
Once you have completed your purchase orders, select “Next” to continue. 
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An official website of the United States government Here's how you know .., 

EPA development environment: The content on this page 1s not production data and this site 1s being used for development and/or testing purposes only 

ft EA~ Uni ted States 
...,..., Environmenta l Protection 
,, Agency 

I Search EPA.gov El 
Environmental Topics Laws & Regulations Report a Violation About EPA 

Clean School Bus CONTACT US 

Clean School Bus Rebate Forms 
Clean School Bus Rebate Prog[fil!l 

Online Rebate Application Information 

Fl-&Hiibii EMHI 
Edit Your Payment Request 
• Re bate ID: 010716 

O of6 Buses 

csb-test@erg.com F@■M 

This sc reen shows the buses that were submitted in your rebate application. Update Old Bus in format ion and add New Replacement Bus in fo rmat ion here. 

• denotes required field 

- Bus Number 

.. . Bus Number 

Number of Buses Requested From Application 8 

Number of Buses Ordered 

Old Bus VIN: 34534534534543534 

Old Bus Fuel Type: Diesel 

New Bus Fuel Type: Electric 

Old Bus VIN: 34545345345343453 

Old Bus Fuel Type: CNG 

New Bus Fuel Type: Electric 

New Bus Information is Incomplete 

Click the "Ed it" button for this row, and complete all 

included fields . 

New Bus Information is Incomplete 

Click the "Ed it" button for this row, and complete all 

included fields. 

Total Purchase Price for All Replacement Buses 8 $0.00 

Tota l Bus Rebate Amount 8 $0.00 

Total Applicant Bus Cost Responsibili ty 8 $0.00 

I NOTE: Use of the browser back, forward , or refresh buttons will result in loss of work Please navigate using the buttons at the bottom of the form. 

Prev ious ] Ill Ill 

~ to ask a question, provide feedback, or report a problem. 

• 

2.9 New Bus Information 
Select “Edit” to complete the required Bus Information for each bus from your application. 
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EPA devel<>pment environment The cootent on !hos p,age os oot produm<>n data and !hos s,te os bemg used for d.-.,el<>pment and/o, testln1 pu,poses on ly 

I Searc~ EPAgov li.1 
Environmental Top1<.'S Laws& Regulati<>ns Report a Vi<>latmn About EPA 

Clean School Bus 

Clean School Bus Rebate Forms 
• Clean School BmBrhillr Pmg,aw . ~ 

Hf 'I fr E csb·te<l@e,g.com -

Edit Your Payment Request 

C,of6 Buses 

This scrttn shows thebusn that were submined in your ,ebate applkatioo. Update Old Bus informatioo and add New Replacemem Bus information here. 

· i1eooresrequ,redf,e/d 

Old Bus Info rmation 

1 """ 
34534534534>43534 

2 0ldBusFue!TypeO 3 Q E>.cludeBusO 

5 0ldBusNCES[);slfkll0O • 6 EstimatedRemainingUle(yeari)O • 

Ll8_"00_'_' ------~I L'--------~ 

The [);strkt 10 a bow is incom.iste,,t with 

applkMioo0istrictlD. lfthisis intentional. 

pleasevetifywiththe N(f5diWir:l'iN'[bl991 

a C=~thl'abo"".NCE50isttict 1Dchange 

New Bus Infor mation 

7 Purchase0rderUstingNewBusO · 8 Ma .. RebateAmoun1O 

LIP_M_,,_n_m_,1_ro_,_'"_''_°'_'-'-'-"-''°-"'-~-"-•_"_"K_'"_"_"'_'•_.,,_;_"•----•~· I s2ss,ooo.oo 

1 o NewBusMakeO " 11 NewBus PurchasePriceO · 

LI u_••-"ro_ ,,_c=_ea_•_• ____ •_:]~ I S350.ooo.oo 

12 NewBusModelYearO ' 13 NewBusModelO · 

Ll 20_n _______ ~I l veUow 

14 Bus Reb.ateAml>untO 

I s2ss.ooo.oo 

15 NewBusEstimatedDeliVl'fyDateO · 16NewBusGVWRO ' 17ApplicamBusCostResponsibilityO 

LI 1_,,,_,n_°'_'-----~I ~ Ll2s_.= _______ ~I $65,ooo.oo 

__. _ .. -
The NewBu, Est.DelivHyDue isbeyond 

l0/3l/ 24andwillrequi,e anextension 

The GVWRentered has changed the Muimum 

Re bate Amount dueachangeinweightcla,sfor 

thist>usfromwhatwaseote,edinlhe 

applkati<>n 

OLdBusVIN: 34>45345345343453 

0LdBusFue lType:CNG 

N• wBu,Fu•lTyp•:Electrk 

NumberofBusnRequestedFromApplicationO Tota l PurchasePriceforAllReplaceme,,tBusesO 

Tota l Bu,RebateAmountO 

$350,000.00 

$285,000.00 

Tota lAppl icantBu sCostResponsibilityO $65,000.00 

NOTE: Use of the browser back, forward, or refresh buttons will result in Joss of work. Please naviga te using the buttons a t the bottom of the form. -
~ toaskaquestion , p,ovidefeedback.orreportaproblem 

2.10 Add New Bus Information 
The data felds associated with old and 
new buses are shown in the list below, 
with required data felds marked with an 
asterisk. Enter the required information 
then click “Complete.” 

1. The bus VIN is prepopulated from 
the information in the Application 
and is not editable. See the 
Create/Edit a New Payment 
Request Form if you need to 
change information for an old bus 
to be replaced. 

2. Old Bus Fuel Type is prepopulated 
from the information in the 
Application and is not editable. See 
the Create/Edit a New Payment 
Request Form section if you need 
to change information for an old 
bus to be replaced. 

3. See information on Excluding 
a Bus in Section 2.11. If a bus 
is to be excluded, entering the 
remaining bus information felds 
for this bus is not needed. 

4. Bus Model Year is prepopulated 
from the information in the 
Application and is not editable. See 
the Create/Edit a New Payment 
Request Form section if you need 
to change information for an old 
bus to be replaced. 

5. The Old Bus NCES District ID* 
feld will prepopulate with the School District ID from the application, but you may change the value 
if the old bus served a different school district than the district listed on your application. The new 
replacement bus must serve the school district that was listed on your application. Changing the Old 
Bus NCES ID from the default value will require you to confrm that the new value is accurate. If you 
need to look up an NCES ID, please click here to refer to the instructions in Section 2.10 of the rebate 
application User Guide. 
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6. The Estimated Remaining Life* feld is for your best estimate of the years of remaining operational 
life of the old bus starting from the time of application submittal. This fgure should be inclusive of 
the years of operation the bus may have had if not for the scrappage requirements and the years of 
operation the bus may have had even if it were sold to another feet. 

7. Purchase Order Listing New Bus* In this feld, select the purchase order that is associated with this 
new bus from the purchase orders entered on Screen 3 with a Purchase Order Purpose of “Bus.” 
If you don’t see the purchase order associated with this new bus, go back to Screen 3 and enter the 
purchase order, or make sure you selected a Purchase Order Purpose of “Bus” if it is a purchase order 
that contains new buses. 

8. The Max. Rebate Amount feld is read-only and displays the applicable rebate amount for this bus. If a 
GVWR is provided that would reduce the awarded rebate amount, the updated value will display here. 
The maximum rebate cannot increase based on information in the Payment Request Form, but it may 
decrease due to a lower GVWR as noted. 

9. New Bus Fuel Type is prepopulated from the information in the Application and is not editable. 

10. New Bus Make* provides a list of bus manufacturers to choose from. If the manufacturer of your new 
bus is not shown, choose the “Other” option and an additional feld will appear allowing you to enter 
the make of your new bus. 

11. New Bus Purchase Price* should include the total price of the new bus and must be between 
$30,000 and $700,000. The total purchase price of the ordered replacement school bus should include 
tax and any eligible training/consulting/warranty line-item expenses associated with the individual bus 
in the purchase order. Do not include charging infrastructure costs here. 

12. New Bus Model Year* is the manufacturing year of the new bus, which must be 2021 or later. 

13. New Bus Model* is the model name (not the bus type) of the new bus. 

14. The Bus Rebate Amount feld is read-only and displays the amount of the designated rebate for this 
bus, based on the Max. Rebate Amount and the New Bus Purchase Price. 

15. The New Bus Estimated Delivery Date* feld is for the best estimate of the bus delivery date 
provided by the vendor. If the delivery date is past 10/31/2024, the form will let you know that an 
extension is required, although this will not prevent you from submitting your payment request form. 
EPA’s payment request form reviewer will reach out to you to request documentation for a delivery 
date extension if needed. 

16. The New Bus GVWR* feld is for the bus gross vehicle weight rating in pounds. The form will provide 
a notice if a value entered warrants a lower rebate value. This could happen if the Rebate Application 
had a GVWR of >26,000 lbs. for this bus, but the bus is actually <=26,000 lbs. 

17. The Applicant Bus Cost Responsibility feld is read-only and displays the amount that the applicant 
will be responsible for paying, based on the Max. Rebate Amount and the New Bus Purchase Price. 
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Old Bus Information 

1 VINO 

34534534534543534 

2 Old Bus Fuel Type 0 

Diesel 
3 0 ExcludeBusO 

4 Model Year 0 

1982 

s Old Bus NCES District ID O · 6 Estimated Remaining Li fe {years) 0 • 

~I s_1E_oo_1_, _________ ~I ~'-----------~ 
The District 10 above is inconsistent with 

a pplication District ID. If this is intentional, 

please verify with the NCES district search tool. 

a Confirm the above NCES Dist rict ID change 

above is accurate · 

New Bus Information 

7 Purchase Order Listing New Bus O · 

PO#: 1111111 I PO Date: 2022-11-16 I Vendor Name: Electric Bus Emporium 

g New Bus Fuel Type 0 

Electric 

1 Q New BusMakeO · 

Lion Electric Company 

8 Max. Rebate Amount 0 

$285,000.00 

1 New Bus Purchase Price O · 

I $350,000.00 

12 NewBusModelYearf) · 13NewBusModel f) ' 

1~2_02_2 __________ ~1 I Yellow 

14 Bus Rebate Amount f) 

I $285,000.00 

15 New Bus Estimated Del ivery Date O · 16 New Bus GVWR O · 17 Applicant Bus Cost Responsi bili t y 0 

1 11/ 19/ 2025 I ~ I 2s,ooo I $65,000.00 
~ ---------~ ~ -----------~ 

The New Bu s Est . Del ive ry Date is beyond 

10/ 31/ 24 and will require an extension . 

The GVWR entered has changed the Maximum 

Rebate Amount due a change in weight class for 

th is bus from what was entered in the 

application . 

Bu s Number Old Bus VIN : 34545345345343453 

Old Bus Fu el Type: CNG 

New Bu s Fu el Type: Electric 

Bus Excluded from Rebate 

When editing a purchase order or providing bus information, you must click the “Complete” button (shown 
below) prior to “Save” or the data will be lost. The “Cancel” button, next to the “Complete” button, should 
be used to revert back to the previously saved bus information if changes were made (and the “Complete” 
button was not selected), or to review what you entered for a saved purchase order. 
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An officia! website of the United Sta tes go~rnment ~~ ,., 

EPA development environment: The content on this page 1s not production data and this site 1s being used for development and/or testing purposes only 

ft EA~ Unit ed States 
~., Environmenta l Protection 
, Agency 

Environmental Topics Laws & Regulations Report a Violation About EPA 

Clean School Bus 

Clean School Bus Rebate Forms 
Clean School Bus Rebate Prog@m 

Online Rebate ARp[ication Information 

I Search EPA.gov 

CONTACT US 

EMHH:::15 EMME csb-test@erg.com W):IHIM 

Edit Your Payment Request 
• Rebate ID: 010716 

O of 6 Buses 

This screen shows the buses that were submitted in your rebate application. Update Old Bus information and add New Replacement Bus info rmation here. 

' denotes required field .. 

1115 

Bus Nu mber 

Old Bus Information 

VINO 

34545345345343453 

Model Yea r O 

1985 

Number of Buses Requested From App licat ion 0 

Number of Buses Ordered 

Old Bus VIN: 34534534534543534 

Old Bus Fuel Type: Diesel 

New Bus Fuel Type: Electric 

Old Bus Fuel Type 0 

CNG 

Old Bus NCES District ID O . 

I BIE0013 

New Bus Rebate Amount: S285,000 

New Bus Purc hase Price: S350,000 

-- a Exclude BusO 

Tota l Purchase Price fo r All Replacement Bu ses 0 S350,000.00 

Tota l Bus Rebate Amount 0 S285,000.00 

Tota l Applicant Bus Cost Responsibil ity 0 $65,000.00 

NOTE: Use of the browser back, forward , or refresh buttons will result in loss of work Please navigate using t he buttons at the bottom of the form. 

Previous 1m -
~ to ask a quest ion, provide feedback, or report a problem. 

• 

2.11 Exclude a Bus 
If a bus that was previously entered in the Rebate Application will not be included in your Payment Request 
Form, you can select the Exclude Bus checkbox at the upper right of the Old Bus Information screen. No 
further information will be required for this bus, and the costs and awards for this bus and any associated 
electric charging infrastructure will not be included in totals presented elsewhere on the form. 
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!ll'J Anoffici11 l websiteof theUrntedStatesgovernment Here's howyou k!'IOW v 

EPA development environment: The content on this page 1s not production data and this site 1s being used for development and/or testing purposes only 

ft EA~ United States 
.. ..,..~ Environmenta l Protection 
,,- Agency 

Environmental Topics Laws & Regulations Report a Violation About EPA 

Clean School Bus 

Clean School Bus Rebate Forms 
Clean School Bus Rebate Program 

Online Rebate Application Information 

I Search EPA.gov El 

CONTACTUS 

EifrMWl:::fi E%¥1 csb-test@erg.com Wtth•M 
Edit Your Payment Request 
~ Re bate ID: 010716 

O of6 Buses 

This sc reen shows the buses that were submitted in your rebate appli cation. Update Old Bus information and add New Replacement Bus information here. 

· denotes required field 

- Bus Number 

- Bus Number 

Number of Buses Requested From Applicat ion 0 

Number of Buses Ordered 

Old Bus VIN: 34534534534543534 

Old Bus Fuel Type: Diesel 

New Bus Fuet Type: Electric 

Old Bus VIN: 34545345345343453 

Old Bus Fuel Type: CNG 

New Bus Fuel Type: Electric 

New Bus Rebate Amount : $285,000 

New Bus Purchase Price: $350,000 

Bus Excluded from Rebate 

Total Purchase Price for All Replacemen t Buses 0 $350,000.00 

Tota l Bus Rebate Amount f) S28S,000.00 

Total Applicant Bus Cost Responsibilit y f) S6S,000.00 

I NOTE: Use of the browser back, forward , or refresh buttons will result in loss of work Please navigate using the buttons at the bottom of the form. 

• 1 Previous Im Ill 

.c..o.n..tac1.. to ask a question, provide feedback, or report a problem . 

2.12 Complete Bus Information 
Once information has been entered completely for the buses, the felds at the bottom of the page will 
calculate totals based on this information. This information includes the total number buses from the 
application and the number ordered, in case a bus(es) is excluded. The total price of all buses, the total rebate 
amount for all buses, and the total applicant cost responsibility (if the total price is higher than the rebate 
amount) are also presented. 

Once your new bus information has been entered, select “Next” to continue. 
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Edit Your Payment Request 
. Re bate lD:010716 

e of 6 Infrastructure 

Enter el igibleelectric bus charginginlrast ructureinformationbelow 

" denoiesrequiredfield 

Numbero1Level2Chargers0 

Level2charger.;mustbeEnergySl:ilrCertified. 

Numberof0CFastChargersO 

Infrastructure Purchase Orders 

Purchase Order.; (PO) listed below were identified on t he PO entry (Screen J) as including 

"Electric Bus Charging Infrastructure" 

Charger Emporium 

Q 1confirmthatexpensesenteredabove,ifany,areaccurate ' 

select the "Back to PO Entry" button below, if other PO's need to be entered for t ile 

infrastructurelistedaboveon thisscreen 

I Backto POEntry I 

Totalof Level2ChargerPedesta1CostsO 

TotalofDC Fast ChargerPedestalCostsO 

TotalofOtherEligibleCharginglnfrastructureCostsO 

MaximumlnfrastnictureRebateFundsBasedon 
ApplicationO 

Totalof AllEligibleCharging lnfrastn,ctureCostsO 

Total lnlrastructureRebateAmountO 

S40,000.00 

S-0.00 

S-0.00 

ApplicantlnfrastructureCostResponsibilityO $0.00 

I NOTE, Use of the bcowsec bock, focwacd, oc cefresh buttons will cesnlt in loss of woe~ Please navigate using the buttons at the bottom of the fonn 

~ to ask a question,provide feedback,or reporta problem. 

• 

2.13 Infrastructure Information 
If any of the replacement buses have a New Bus Fuel Type of “Electric,” the Infrastructure step will be 
included in the Payment Request form. Enter the applicable data felds for Level 2 or DC Fast Charging 
systems, as well as other eligible costs related to charging infrastructure. Level 2 charging infrastructure must 
be Energy Star® certifed, and EPA encourages DC fast chargers to be listed by a Nationally Recognized Testing 
Laboratory. The form will then display the following felds to provide totals based on the information entered: 

■ Maximum Infrastructure Rebate Funds Based on Application – Preflled based on information from 
the Application, and not editable. If you excluded an old bus associated with new electric replacement 
bus infrastructure rebate funds, that amount will be deducted from the Maximum Infrastructure 
Rebate Funds Based on Application feld. 

■ Total of All Eligible Charging Infrastructure Costs – Calculated feld summarizing the three “Cost” 
felds above. 

■ Total Infrastructure Rebate Amount – The amount of the rebate that will be utilized, based on the 
entered costs. 

■ Applicant Infrastructure Cost Responsibility – The amount that the applicant will be responsible 
for paying, based on the Total of All Eligible Charging Infrastructure Costs and the Maximum 
Infrastructure Rebate Funds Based on Application. 

Select “Next” to continue. 

If infrastructure costs are entered, 
you must confrm that purchase 
orders have been entered in the 
Payment Request Form to account 
for those costs. If there are 
infrastructure costs, at least one 
Electric Bus Charging Infrastructure 
purchase order is required. 

Any purchase order indicated 
with a “Purchase Order Purpose” 
of “Electric Bus Charging 
Infrastructure” will be listed on this 
screen for your reference. If there is 
a problem, such as a purchase order 
that was not entered, or a purchase 
order that needs the “Purchase 
Order Purpose” corrected, select 
“Back to PO Entry.” 
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11n--.o111,eu,utedSl.lt<elFffin'"'..,. ~lllll.1Dsm ~ 

EPA development environment Thecon~nl on this page 1s not production data and th,s SJte 1s being used for development and/or testing purposes only 

Environmental Topics Laws & Regulations Report a Violation About EPA 

Clean School Bus 

Clean School Bus Rebate Forms 
• CleaoSchoolllmRehatePmgcam 

• ~oolicatinolofncmilfioo 

El ifriiF IE --Edit Your Payment Request 
.. Reb;,,te lD:010716 

0 of 6 Signature 

"denot~requiredfield 

Summary 

TotalBusar>d lnlrastructureRebateAmountO S325,000.00 

Signature and Certification 

Tota(ApplicantBusandlnlrastructureCost 
Responsibility@ 

ISearchEPA.gov 

csb-test@erg.com -

$80,000.00 

The ind ividual listed below must sign and submit this payme<it request before it will be considered for funding by the EPA. If you do not have the autho rity to sign th is p;,yment request, then 

notifytheauthorizedrepresentativesotheycansignandsubmitthepayme<itrequest.Note:TheauthorizedrepresentativemustberegisteredaseithertheGovernmentBusiness(and 

alternate),or ElectronicBusiness(andalternateJPointolCofl!.actinSAM.govtoaccessthispaymentrequest 

Bysigning.andsubmittingthispaymentrequest,appticantscertifythat: 

l. They have read and agree to comply wi th the requirements and terms and conditioos in the 2022 Clean School Bus (CSB) Rebates Program Guide. This certification is mater ial 

representation that EPA will rely upon in providing funds for vehicle replacement rebates. False certifications may result in criminal prosecution under 18 U.S.C. § 1001. civi l liability under 

the False Claims Act, 31 U.S.C. § 3729 et seq. and/or the Program Fraud Civil Remedies Act, 31 U.S.C. § 3801 et seq., suspension and/or debarment pu,suant to2 C.F.R. Part 180, ar>d/or 

other criminal, civil or administrative penalties, sanctions, and remedies available to the Federal government. 

2. Old buses listed to be replaced and new replacement buses must meet the eligibility requirements in the 2022 C5B Rebates Program Guide ar>d, if selected forlurnling. old buses will be 

disposedofaccord ingtotheProgramGui<lerequirements. 

3.Replacementbuses3r>d.tssociatedcha rging/fuelinginfr.tstructurefunded in thisprogr3mwasnotordereduntilafter offici.alnotific.ationofselection. 

4.Theyhavetheauthoritytorepresent theapplicantorganizationlistedonthis lorm. 

5. Thepublic schoolsystemthatwillbe servedby thereplacementbusesforatleast fiveyearshasbeennotifiedandapprovesof theproposedbusreplacements 

f>. Thestatements.and inform.ationpmvidedinthisapplic.ationare trueandaccuratetothebestoftheirknowledge 

7. TheywillrespondtoEPAor itsrepresentativesifcontactedtoclarify informationsubmitted inthispaymentrequest. 

Signtheformbyusingyourmousecursorasapen. 

Once this payment request form is submitted, you, the other SAM.gov points of contact listed in the first pa r.agraph on this screen, and the P,ima,y and Al tern.ate app lic.ant contacts will 

receive an email confi rmation. The applicant dashboard will show submittM as the status. 

NameO ' Title@ · 

~ ctronicSignatureofAuthorizedRepresenrative ' 

• a 1confirmlhaveprovidedmysignatureabove ' 

I N<YI'E: Use of the browser back, forward , or refresh buttons will result in loss of work Please navigate using the bun ons at the bottom of the form . 

• 1,, .. ,,,,111111 

~ toa$l<aquestion,provide ll.'E<lba<;k,orreportaproblem 

2.14 Signature 
To complete your payment request form, you must read and agree to the “Total Bus and Infrastructure Rebate 
Amount” and the “Total Applicant Bus and Infrastructure Cost Responsibility” shown at the top of the screen 
as well as certify to the items listed on this page by signing, confrming your signature, and clicking “Submit 
Form.” The “Name” and “Title” felds on this page are auto-flled for the individual that initiated the form based 
on their SAM.gov Point of Contact information. 

If you sign and confrm your signature, but then return to a previous screen to make edits, you will need to 
repeat the signature and confrmation steps. 

If a different user wishes to sign and 
submit the form, they must also be 
a SAM.gov point of contact for your 
organization and will need to use 
Login.gov to enter the Clean School 
Bus Rebate Forms site to complete 
the payment request form (saved 
as a draft). In this case, they must 
edit the “Name” and “Title” felds 
to show their full name and title 
before signing and submitting. 

Once you submit the payment 
request form, the Primary and 
Alternate SAM.gov Government 
and Electronic Points of Contact, 
and the Primary and Alternate 
Applicant Contacts will receive an 
email confrmation that the form has 
been submitted. Additionally, the 
applicant dashboard for this payment 
request form will show the form as 
“Submitted.” 

If you submit the payment request 
form and then later need to 
edit the form before review has 
started, contact the help desk 
at cleanschoolbus@epa.gov and 
include the Applicant Name, Rebate 
ID, Unique Entity Identifer (UEI), 
Electronic Funds Transfer (EFT) 
Indicator, and School District Name. 
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2.15 Next Steps 
EPA will review submissions for completeness and accuracy and follow up with questions as needed. 

If EPA needs clarifcation or needs you to edit your payment request form during the review process, the 
Primary and Alternate SAM.gov Government and Electronic Points of Contact and the Primary and Alternate 
Applicant Contacts will be notifed by email. 

If edits are requested, when you login to the applicant dashboard, the status of your payment request form 
will either be “Draft” or “Edits Requested.” These statuses will allow you to go back into your form and make 
additions and edits as needed. 

If your payment request form has a status of “Submitted” or “Needs Clarifcation” on the applicant dashboard, 
you will be able to view but not edit the form. In the latter case, you will be instructed to provide clarifcations 
by email. 
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Appendix A. Glossary 

The following provides defnitions of terms and abbreviations used throughout the payment request form and 
system screens. 

Your Rebate Forms Screen: Defnitions 

■ Form Type—Application, Payment Request, or Close-Out Form. 

■ UEI—Unique Entity ID from SAM.gov. 

■ EFT Indicator—Electronic Funds Transfer Indicator for the associated bank account from SAM.gov. 

■ Applicant—Legal Business Name from SAM.gov for this UEI. 

■ School District—School District represented by the applicant. 

■ Updated by—Last person to update the form. 

■ Date Updated—Last date this form was updated. 

■ Status—submitted, draft, needs clarifcation, edits requested, or withdrawn. 

Payment Request Form Screens: Defnitions 

■ Applicant Bus Cost Responsibility – Auto-flled with the calculated value, based on the cost of the bus, 
that the applicant will be responsible to pay for that exceeds the rebate. 

■ Applicant Infrastructure Cost Responsibility – This number represents the amount, based on the costs 
provided in this form, that the applicant will be responsible to pay after the rebate. 

■ Applicant Name – Name auto-flled from the previously submitted application form. 

■ Attach Purchase Order – Attach a fle or scan of the purchase order for the bus and/or eligible charging 
infrastructure. Allowed fle types: *.pdf, *.png, *.jpeg, *.jpg. The maximum fle size is 5MB and the 
minimum fle size is 1KB. 

■ Bus Rebate Amount – This feld will be auto-flled with the rebate dollar amount. If the actual bus 
cost from the purchase order is greater than or equal to the rebate amount from the application, then 
this will display the rebate amount from the application. If the actual bus cost is less than the rebate 
amount from the application, this will display the actual bus cost. 

■ Bus # – Incremental bus identifer auto-flled for this form. 

■ Business Email (Primary and Alternate) – Verify that the Primary and Alternate Contact business emails 
for your organization are correct. If not, update them with the current business emails. 

■ Business Phone Number (Primary and Alternate) – Verify that the Primary and Alternate Contact 
business phone numbers for your organization are correct. If not, update them with the current 
business phone numbers. 

■ Electronic Signature of Authorized Representative – Sign the form by using your mouse cursor 
as a pen. 
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■ Estimated Remaining Life (years) – Provide your best estimate of the years of remaining operational 
life of the old bus starting from the time of application submittal. This fgure should be inclusive of 
the years of operation the bus may have had if not for the scrappage requirements and the years of 
operation the bus may have had even if it were sold to other feets. 

■ Exclude Bus – Check the box if you want to exclude the bus and its replacement bus rebate from this 
payment request form. 

■ Max Rebate Amount – Auto-flled with the maximum rebate amount for the replacement bus, as 
determined by the GVWR, fuel type, and school district priority. 

■ Maximum Infrastructure Rebate Funds Based on Application – Total of infrastructure funding available 
for all requested electric school bus replacements based on the number of electric buses ordered and 
the prioritization of the school district that the buses will serve. If you excluded an old bus associated 
with new electric replacement bus infrastructure rebate funds, that amount will be deducted from the 
Maximum Infrastructure Rebate Funds Based on Application feld. 

■ Name (Primary and Alternate) – Verify that the Primary and Alternate Contact names for your 
organization are correct. If not, update them with the current names. 

■ Name, Title – The name and title of the authorized representative are automatically flled in from SAM. 
gov information. 

■ National Center for Education Statistics (NCES) District ID – The seven-character NCDES District ID 
that was entered for this school district in the application. Auto-flled from the previously submitted 
application form. 

■ New Bus Estimated Delivery Date – Enter the date of your estimated delivery date from the purchase 
order in the format of MM/DD/YYYY. 

■ New Bus Fuel Type – Auto-flled with the replacement bus fuel type selected in your application. 

■ New Bus GVWR – Enter the gross vehicle weight rating (GVWR) in pounds for the ordered 
replacement bus. 

■ New Bus Make – Select or enter the manufacturer of the ordered replacement bus. 

■ New Bus Model – Enter the model (not the bus type) of the ordered replacement bus. 

■ New Bus Model Year – Enter the vehicle model year of the ordered replacement bus. 

■ New Bus Purchase Price – Enter the purchase price of the ordered replacement school bus, including 
tax and any eligible training/consulting/warranty line-item expenses associated with the individual bus 
in the purchase order. Do not include charging infrastructure costs here. 

■ Number of Buses Requested from Application – The number is automatically flled from your 
application. 

■ Number of DC Fast Chargers – Enter the number of DC Fast chargers ordered based on the number of 
bus charging plugs. A DC charger with two plugs would be considered two chargers. 

■ Number of Level 2 Chargers – Enter the number of Level 2 AC chargers ordered based on the number 
of bus charging plugs. A Level 2 charger with two plugs would be considered two chargers. 
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■ Number of Replacement Buses Ordered – The number is automatically flled from your application. 

■ Old Bus Fuel Type – Auto-flled from the application with the fuel type of the bus to be replaced. 

■ Old Bus Model Year – Auto-flled from the application with the vehicle model year of the bus to 
be replaced. 

■ Old Bus NCES District ID – Auto-flled with the NCES ID from the application. 

■ Old Bus VIN – Auto-flled with the vehicle identifcation number (VIN) of the bus to be replaced from 
the application. 

■ Private Fleet Name – Name auto-flled from the previously submitted application form. 

■ Purchase Order Date – Enter the purchase order date displayed on your purchase order in the format of 
MM/DD/YYYY. 

■ Purchase Order Number – Enter the purchase order number that appears on this purchase order. 

■ Purchase Order Purpose – Indicate the purpose for this purchase order (bus, electric charging 
infrastructure, or both). Note that propane and CNG vehicles are not eligible for an 
infrastructure rebate. 

■ Purchaser Address – Enter the street address of the purchaser. 

■ Purchaser Business Phone Number – Enter the business phone number of the bus purchaser. 

■ Purchaser City – Enter the city of the purchaser. 

■ Purchaser Name – Select the organization from your application that is purchasing the new bus or 
select “Other” and manually fll in the purchaser organization information. 

■ Purchaser State or Territory – Enter the state or territory from the drop-down list for the purchaser. 

■ Purchaser Zip – Enter the fve-digit zip code or the fve-digit zip plus 4 (e.g., NNNNN-NNNN) for the 
purchaser. 

■ Rebate ID – This number is a unique identifer that was automatically generated when you submitted 
your rebate application and is used to track all required forms for this rebate. 

■ School District Name – Name auto-flled from the previously submitted application form. This is the 
school district name that corresponds to the NCES District ID that was submitted for this application. 

■ School District Prioritization – Priority level auto-flled from the application. 

■ School District Prioritized? – “Yes/No” value auto-flled from the previously submitted application form. 

■ Title (Primary and Alternate) – Verify that the Primary and Alternate Contact titles for your organization 
are correct. If not, update them with the current titles. 

■ Total Applicant Bus and Infrastructure Cost Responsibility – This feld is automatically flled with a 
number that represents the dollar amount, based on the costs provided in this form, that the applicant 
will be responsible to fnance after the rebate. 

■ Total Applicant Bus Cost Responsibility – Auto-flled with the calculated dollar value, based on the costs 
provided in this form, that the applicant will be responsible to pay for that exceeds the rebate. 
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■ Total Bus and Infrastructure Funds to be Paid – This feld is automatically flled from your application. 
This is the sum of the “Total Bus Rebate Amount” and “Total Infrastructure Funds” felds. 

■ Total Bus Rebate Amount – Auto-flled with the calculated dollar value that is the sum of all the Bus 
Rebate Amounts values for each bus ordered. 

■ Total Infrastructure Funds to be Paid – This feld is automatically flled from your application. If total 
infrastructure costs from the purchase order are greater than or equal to the rebate amount from the 
application, then this will display the total infrastructure rebate amount from the application. If total 
actual infrastructure costs are less than the rebate amount from the application, this will display the 
total actual infrastructure costs. 

■ Total of All Eligible Charging Infrastructure Costs – This is the total of the purchase order costs for Level 
2 and DC Fast Chargers, as well as any other eligible infrastructure costs entered in previous felds. 

■ Total of DC Fast Charger Pedestal Costs – Enter the total of ordered DC Fast Charger pedestal costs 
refected in the purchase order(s). This total is for the pedestal hardware alone and should not include 
other costs like installation or running electricity to the site of the charger. 

■ Total of Level 2 Charge Pedestal Costs – Enter the total of ordered Level 2 charger pedestal costs 
refected in the purchase order(s). This total is for the pedestal hardware alone and should not include 
other costs like installation or running electricity to the site of the charger. 

■ Total of Other Eligible Charging Infrastructure Costs – Enter the other eligible charging infrastructure 
costs that are refected in the purchase order(s). Eligible infrastructure costs are limited to 
infrastructure from the electrical meter through the plug for the bus and can include design, 
engineering, and installation costs such as trenching, wiring and electrical upgrades, labor, and 
permitting. These costs must not include charging pedestal hardware costs that are entered elsewhere 
in the Payment Request Form. 

■ Total Purchase Price for All Replacement Buses – Auto-flled with the calculated dollar value based on 
the actual cost of all the buses ordered. 

■ Total Rebate Funds Requested in Application – This is the total bus and infrastructure (if applicable) 
funds requested based on your application. 

■ Vendor Address – Enter the street address of the vendor. 

■ Vendor Business Phone Number – Enter the business phone number of the vendor. 

■ Vendor City – Enter the city of the vendor. 

■ Vendor Name – Enter the name of the vendor whom the buses and equipment are being 
purchased from. 

■ Vendor State or Territory – Enter the state or territory from the drop-down list for the vendor. 

■ Vendor Zip – Enter the fve-digit zip code or the fve-digit zip plus 4 (e.g., NNNNN-NNNN) for 
the vendor. 
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Appendix B. List of Fields in 

Payment Request Form 
The payment request form requires some or all of the following information. Fields with an asterisk are 
required. Some required felds are automatically flled from information submitted in your application. 

Application Info (Screen 2) 

__________________________________________ 
Applicant Name 

________________________________________ 
School District Prioritized? 

__________________________________________ 
School District Name 

________________________________________ 
NCES District ID 

__________________________________________ 
Total Rebate Funds Requested in the Application 

Primary Contact Information 

__________________________________________ 
Name 

________________________________________ 
Title 

__________________________________________ 
Business Phone Number 

________________________________________ 
Business Email 

Alternate Contact Information 

__________________________________________ 
Name 

________________________________________ 
Title 

__________________________________________ 
Business Phone Number 

________________________________________ 
Business Email 
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__________________________________________ ________________________________________ 

__________________________________________ ________________________________________ 

__________________________________________ ________________________________________ 

__________________________________________ ________________________________________ 

__________________________________________ ________________________________________ 

__________________________________________ ________________________________________ 

__________________________________________ ________________________________________ 

Purchase Orders (Screen 3) 

Purchase Order Information 

Purchase Order Number Purchase Order Date 

Purchase Order Purpose (circle one or both): Bus Electric Charging Infrastructure 

Purchaser Information 

Purchaser Organization Purchaser Address 

Purchaser Business Phone Number Purchaser City 

Purchaser State or Territory Purchaser Zip 

Vendor Information 

Vendor Name Vendor Address 

Vendor Business Phone Number Vendor City 

Vendor State or Territory Vendor Zip 

Attachment of Purchase Order (.pdf, .png, .jpeg, .jpg). Minimum fle size: 1KB. Maximum fle size: 5MB. 
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______________________ _______________________ _______________________ 

__________________________________________ _________________________________________ 

__________________________________________ __________________________________________ 

__________________________________________ 

__________________________________________ 

Buses (Screen 4) 

Bus Information: 

Make copies for additional buses if needed 

Old Bus 

VIN Model Year Old Bus Fuel Type 

Old Bus NCES District ID Estimated Remaining Life (years) 

Exclude Bus: Yes/No 

New Bus 

Purchase Order Number Purchase Order Date 

Vendor Name 

__________________________ __________________________ __________________________ 
New Bus Make New Bus Model New Bus Model Year 

__________________________ __________________________ __________________________ 
New Bus Purchase Price New Bus Estimated Delivery Date New Bus GVWR 

__________________________ __________________________ __________________________ 
New Bus Fuel Type Max Rebate Amount Bus Rebate Amount 

Applicant Bus Cost Responsibility 
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__________________________________________ ________________________________________ 

__________________________________________ 

Infrastructure (Screen 5) 

Only if any of the replacement buses have an electric fuel type 

__________________________________________ ________________________________________ 
Number of Level 2 Chargers Total of Level 2 Charger Pedestal Costs 

__________________________________________ ________________________________________ 
Number of DC Fast Chargers Total of DC Fast Charger Pedestal Costs 

__________________________________________ 
Total of Other Eligible Charging Infrastructure Costs 

Signature (Screen 6) 

Name Title 

Electronic Signature of Authorized Representative 

I confrm I have provided my signature above: Yes/No 
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