
 
      

     

     

      

  

      

      

  
  

   
 

Office of Transportation and Air How to Associate your Biogas Producer with 
Quality Fuels Registration 

(OTAQREG) a QAP Provider 

Before you begin: 
Job Aid 1. You must have a Central Data Exchange (CDX) account 

2. You must be logged into the CDX OTAQREG program service 

3. You must have a registered company in OTAQREG with the Biogas Producer business activity 

4. You must have the following user roles in OTAQREG on behalf of the Biogas Producer 

 Company Editor or RCO 

For help with these steps, see the documentation on EPA’s Fuels Registration, Reporting, and Compliance 
Help website: 

https://www.epa.gov/fuels-registration-reporting-and-compliance-help 
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How to Associate your 
Biogas Producer with a 

QAP Provider 

1. Click the Company ID 

2. Select Manage Biogas Producer 
Associations 
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Steps continue on next slide… 
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How to Associate your 
Biogas Producer with a 

QAP Provider 

3. Click Create New Association 
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Steps continue on next slide… 
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How to Associate your 
Biogas Producer with a 

QAP Provider 

4. Select ‘QAP Provider (QAP)’ as the 
Association Type 

5. Select the appropriate Fuel Type Code 

 Cellulosic Biofuel (D3) 

 Advanced Biofuel (D5) 
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Steps continue on next slide… 
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How to Associate your 
Biogas Producer with a 

QAP Provider 

6. Select the appropriate Producer Facility 

Jan.Smith@company.com 
Jan Smith 
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BIOGAS PRODUCER FACILITY 

  

 

      

  
 

Steps continue on next slide… 
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How to Associate your 
Biogas Producer with a 

QAP Provider 

7. Select the appropriate QAP Company 

8. Enter Association Dates details 

 Start Date (required) 

 End Date (optional) 

9. Click Save and Continue 

NOTE: A biogas production facility may 
associate with more than one QAP company 
at a time. If there is an overlap in dates, at 
least one of the following 3 association details 
must be unique per record: 

 Producer Facility 

 QAP Company 

 Fuel Type 
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Steps continue on next slide… 
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How to Associate your 
Biogas Producer with a 

QAP Provider 

10.Review the Biogas Producer Association 
Request information for accuracy. Once 
verified, you are ready to submit your 
association request. 

If you are the RCO of the company: 

11. Click Submit and Notify Associate 

 Please proceed to step 13 (next slide) 

If you are not the RCO of the company: 

12.Click Submit and Notify RCO 

 This concludes the request submission. 

NOTE: Both the RCO of the Biogas Producer 

John Smith 

Jan.Smith@company.com 
Jan Smith 

703-123-4567 

10 

12 

11 

company and the RCO of the QAP Provider 
company will need to approve the request before 
the association becomes active. 
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How to Associate your 
Biogas Producer with a 

QAP Provider 

If you are the RCO of the company: 

13. Click Accept 

14.Use the eSignature Widget to sign the 
request 

15.The request will appear in the Pending tab of 
the My Requests section of your home page 
with the status Awaiting RCO Approval 

NOTE: You will receive an email notification 
regarding any status changes to your request. 

USER_NAME 

John Smith 
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