
    

  
  

      

        
      

 
       

    

  
      

     
     

     

     
       

    
 

 
    

  

   
 

   
 

 

        
 

 

How to Update Company Program Type to an RNG 
Producer 
This job aid is designed to provide an overview of the process for updating a company’s program type from 
Initial Registration Submissions to a Renewable Fuel Producer that produces Renewable Natural Gas (RNG) in 

Office of Transportation and Air 
Quality Fuels Registration 

(OTAQREG) 

Job Aid 

OTAQREG. 

Before you begin: 
1. You must have a Central Data Exchange (CDX) 

account 

2. You must be logged into the CDX OTAQREG 
program service 

3. You must have a registered company in 
OTAQREG with the Initial Registration 
Submissions business activity 

4. You must have the following user roles in 
OTAQREG on behalf of the registered company 

 Company Editor or RCO 

For help with these steps, see the documentation on EPA’s 
Fuels Registration, Reporting, and Compliance Help 
website: https://www.epa.gov/fuels-registration-
reporting-and-compliance-help 

Important Note: 
 The following steps assume that your company is 

registered under the Initial Registration Submissions 
business activity. 

 If your RNG Producer company is not yet registered, 
you must first register with the Initial Registration 
Submissions business activity. 

 For step-by-step instructions, the “How to Register a 
New Company as Initial Registration Submissions” job 
aid is available on the following site: 
https://www.epa.gov/fuels-registration-reporting-and-
compliance-help/job-aids-fuels-registration-system-otaqreg 

 Registered Renewable Fuel Producers seeking to add or 
update a facility with an RNG pathway, please refer to 
the “How to Update Facilities for Renewable Natural Gas 
(RNG)” job aid 
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Update Company Program 
Type 

1. Click the Company ID 

2. Select Edit Program Types and Activities 

2 

Renewable Natural Gas Producer 123 Main St. 
Fairfax, VA 22030, US 

1234 
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Steps continue on next slide… 
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  Program Type and Business 
Activities 

You will be brought to the Program Type and 
Business Activities screen. 

3. Answer No to question “Are you required to 
submit documents via DCFuels (e.g., an 
Engineering Review (ER)) in order to register 
your company activities and you have not 
had your company activated?” 

NOTE: 
This question is only answered Yes for the purpose of 
registering a company under business activity “Initial 
Registration Submissions”. 

Upon answering the question, the next 6 program 
type questions will be revealed. 

3 

Steps continue on next slide… 
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  Program Type and Business 
Activities 

The 3 next questions address independent third-
party program types. 

4. Answer No to the 3 independent third-
party questions: 

 “Are you an independent third party that 
will conduct audits of renewable fuel 
production under the RFS Quality 
Assurance Plan (QAP) Program?” 

 “Are you an independent third party that 
conducts surveys on behalf of other 
companies under 40 CFR Part 1090?” 

 “Are you an independent third party that 
conducts attest audits on behalf of other 
companies under 40 CFR Part 1090?” 

4 

Steps continue on next slide… 
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  Program Type and Business 
Activities 

The 3 remaining questions address Gasoline, 
Diesel, and Renewable Fuel Standard program 
types. 

5. Answer the Gasoline and Diesel program 
type questions. 

NOTE: Answer questions based on your 
requirements. This screenshot is not meant as 
explicit instructions. 

6. Answer Yes to question “Except for 
independent third parties under RFS 
QAP, do you need to register under the 
Renewable Fuel Standard Program?” 

7. Select Yes to Renewable Fuel Producer 

8. Click Save & Continue 

7 
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Steps continue on next slide… 
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 Foreign Bond Information 

Once you have answered the program type 
questions and their respective business activity 
questions, you will be brought to the Foreign 
Bond Information screen. 

9. Answer the question “Does your 
company own or operate any foreign 
facilities?” 
If Yes, proceed to step 10 
If No, skip to step 12 

10.Answer the Gasoline bonding 
requirements question. 

NOTE: Only currently applicable foreign bonding 
requirements are under the RFS program as specified at 
40 CFR 80.1466(h)(1)-(2) and 40 CFR 80.1467(e). All 
registrations should answer the question “No”. 

9. Answer the Renewable Fuel Standard 
bonding requirements question. 

10.Click Save & Continue 

9 

12 

10 

11 

Steps continue on next slide… 
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 Attest Submission and 
Part 79 Company 

Information 

13. Answer Yes to Attest question “Is this 
company required to submit one or more 
annual attest audit reports?” 

14.Click Save & Continue 

NOTE: Navigate to the below site for additional 
information on how to submit attest engagement 
reports and program-specific instructions. 

How to Submit Attest Engagements 
https://www.epa.gov/fuels-registration-reporting-and-
compliance-help/how-submit-attest-engagements 

15.Answer No to Part 79 question “Is this 
company required to submit fuel and/or fuel 
additive information to comply with 40 CFR 
Part 79?” 

16.Click Save & Continue 

13 

14 

15 

16 
Steps continue on next slide… 
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Facility Registrations: 
Add Facility 

Once the company details are selected, you 
will be brought to the Facility Registrations 
screen to add each facility and select the 
respective facility-specific information. 

17.Click Add Facility 

NOTE: 

You must add a facility. 

If you click Save and Review without adding a 
facility, a warning will appear. 

You will not be able to submit the request until you 
complete this step. 

17 

Steps continue on next slide… 
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Facility Registrations: 
Add Facility (cont’d) 

18.Enter facility information 

19.Click Search Facilities 

If facility is found: 

20.Select appropriate facility 

21.Click Proceed with Selection 

22.Click Save Selected Facility 

 Please proceed to step 29 (skip to slide 13) 

If the facility you’re looking for is not found: 

 Please proceed to step 23 (next slide) 

19 

18 

20 

21 

22 

123 Main St. 

Fairfax 

Virginia 

22030 

RNG Producer Facility 
123 Main St. 
Fairfax, VA 22030 OTAQREG10012345 

OTAQREG10012345 RNG PRODUCER FACILITY 
123 Main St. 
Fairfax, VA 22030 

 

  

 

      

   

   

    

 

 

  

  

  

Steps continue on next slide… 
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Facility Registrations: 
Add Facility (cont’d) 

If the facility you’re looking for is not found: 

23.Click Can’t find your facility? Click here 
to create it 

23 

22030 | Fairfax County 

Steps continue on next slide… 
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Facility Registrations: 
Add Facility (cont’d) 

If the facility you’re looking for is not found: 

24.Enter the following facility information 

 Facility Name 

 Facility Address 

25.Answer question “Is Mailing Address 
Same as Facility Address?” 

26.Click Map Facility 

27.Click Submit 

24 

25 

26 

27 

RNG Producer Facility 

123 Main St. 

Fairfax 22030 

Fairfax County 

Steps continue on next slide… 
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Facility Registrations: 
Add Facility (cont’d) 

If the facility you’re looking for is not found: 

28.Click Save Selected Facility 

28 

RNG Producer Facility 123 Main St. 
Fairfax, VA 22030 

    

   

 

 

  

Steps continue on next slide… 
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Facility Registrations: 
Facility Contact Information 

Once a facility is selected or created and you 
have clicked Save Selected Facility, you will 
be brought to the Facility Contact 
Information screen. 

29.Enter the following Facility Contact 
Information 

 Name 

 Title 

 Phone 

 Email 

30.Click Save & Continue 

29 

30 

RNG Producer Facility 

123 Main St. 

Fairfax 

22030 

VA 

    

    
  

 

  

 

 

 

Steps continue on next slide… 
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Facility Registrations: 

Program Type andActivities 

Once you’ve provided the Facility Contact 
Information, you will then select the appropriate 
program type and business activity. 

31.Answer Yes to question “Does this facility 
produce or Import Gasoline, Certified 
Pentane, Certified Ethanol Denaturant, 
Oxygenates, Renewable Natural Gas, or 
Renewable Fuel (such as Ethanol), or 
blend Oxygenates (such as Ethanol) into 
gasoline?” 

32.Answer Yes to Renewable Fuel Producer 

33.Answer No to question “Does this facility 
produce or import Diesel fuel that is used 
to power highway vehicles and/or non-
road engines and equipment, including 
renewable diesel fuel (such as 
Biodiesel)?” 

34.Click Save & Continue 

31 

32 

34 

33 

Steps continue on next slide… 
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Facility Registrations: 
Recordkeeping 

35.Answer the question “Are facility records 
stored on-site, off-site, or both as defined 
in 1090.805?” 

 If you select On-Site only, skip to step 38 

 If you select Off-Site, proceed to step 36 

36.Enter the Off-Site Location Information 
 Location Name 
 Street Address 
 City 
 State/Province 
 Postal Code 
 Country 

37.Enter the Off-Site Contact Information 
 Name 
 Title 
 Phone 
 Email 

38.Click Save & Continue 

35 

38 

36 37 

Steps continue on next slide… 
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Facility Registrations: 

GHG Threshold Information 

39.Answer the question “Is this facility 
subject to the 20% GHG Threshold as 
referenced in 80.1403?” 

NOTE: 

40 CFR 80.1403 – “Which fuels are not subject to 
the 20% GHG thresholds?” The guidelines can be 
found via the link below. 

https://www.ecfr.gov/current/title-40/section-80.1403 

39 

Steps continue on next slide… 
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Facility Registrations: 
RNG Information 

40.Answer Yes to “Does the facility produce 
Renewable Natural Gas?” 

41.Enter Capacity Information details 

NOTE: Nameplate Capacity must be greater than zero. 

NOTE: The start and end dates for the Historical Capacity 
entries are required and must be prior to the current date. 
The start and end date for each instance must be within 
the same year. 

NOTE: (Historical Capacity (Current Year)), or Year One, 
must either be this year or last year. 

 Do you have a permitted capacity? 

 If Yes, proceed to step 42 

 If No, skip to step 44 (next slide) 

42.Answer Yes to question “Do you have a 
permitted capacity?” 

43.Enter the ‘Permitted Capacity’ quantity and 
then select the unit of measurement 

Steps continue on next slide… 

41 

40 

42 

1,000,000 43 
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Facility Registrations: 
RNG Information (cont’d) 

Next, you will enter the information pertaining to 
the commercial pipeline system and the pipeline 
interconnect. 

44.Enter Commercial Pipeline System 
Name 

45.Click Select Facility 

44 

45 

Steps continue on next slide… 
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Facility Registrations: 
RNG Information (cont’d) 

A new window will appear. 

Here, you will search for the facility where the 
pipeline interconnect is located. 

46.Enter search criteria 

47.Click Search Facilities 
46 

47 

110023456789 

Pipeline Interconnect 

Steps continue on next slide… 
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Facility Registrations: 
RNG Information (cont’d) 

48.Select the appropriate facility 

49.Click Proceed with Selection 

48 

49 

123 Main St. 
Fairfax, VA 22030 

Pipeline Interconnect 110023456789 

110023456789 

 

    

 Steps continue on next slide… 

How to Update Company Program Type to an RNG Producer | April 2024 20 



Facility Registrations: 
RNG Information (cont’d) 

50.Click Save Selected Facility 

50 

123 Main St. 
Fairfax, VA 22030 

Pipeline Interconnect 110023456789 

    

 Steps continue on next slide… 
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Facility Registrations: 
RNG Information (cont’d) 

51.Answer question “Do you transfer RNG 
to the interconnect prior to injection (e.g. 
via truck)?” 

NOTE: 

If you answer Yes to this question, please be 
advised that RNG producers are required to 
maintain records of the date of injection and the 
volume and energy content of the RNG injected 
into the natural gas commercial pipeline system. 

For specific cases where RNG is trucked to an 
interconnect, the RNG producer is to measure 
when loading and unloading each truck. 

52.Click Save & Continue 

Pipeline Interconnect 

110023456789 

51 

52

  
  

 

      
   

    
    

  
 

   
    

 

 

    

 Steps continue on next slide… 
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Facility Registrations: 
RFS Pathway 

53.Click Add RFS Pathway 

53 

Steps continue on next slide… 
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Facility Registrations: 
RFS Pathway (cont’d) 

54.Enter the Pathway Information 

 Fuel Code 

 Process Code 

 Feedstock Codes 

 Fuel Type Code 

 Co-Product Codes 

55.Enter the Capacity Information 

 Permitted Capacity (gallons) (if appropriate) 

 Nameplate Capacity (gallons) 

56.Click Save 

NOTE: You must enter the Nameplate Capacity 
(gallons), which was previously provided in step 41 
(slide 17) in MMBtu (LHV) 

54 

56 

55 

800,205 

1,000,000 

  

 

 

 

 

  

   

  

    
    

  

    

 Steps continue on next slide… 
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Facility Registrations: 
RFS Pathway (cont’d) 

You will be brought back to the Facility 
Pathways screen. 

If you wish to add another pathway: 

 Repeat steps 53 – 56, as appropriate 

If you do not wish to add another pathway: 

57.Click Save & Continue 

57 

Steps continue on next slide… 
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Facility Registrations 

You will be brought back to the Facility 
Registrations screen. 

If you wish to add another facility: 

 Repeat steps 17 – 57, as appropriate 

If you do not wish to add another facility: 

58.Click Save and Review 

This concludes the process to register your 
company as an RNG Producer. 

58 

123 Main St. 
Fairfax, VA 22030 

OTAQREG10012345 RNG PRODUCER 
FACILITY 

Steps continue on next slide… 
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Update Company Program Type: 
Reason for Change 

59.Select Reason for Change ‘New Facility 
(with Engineering Review)’ 

This concludes the process for a Company 
Program Update request for an RNG Producer. 

The next steps are to review the entries for 
accuracy and then submit the request. 

Renewable Natural Gas Producer [1234] 

RNG Producer Facility (OTAQREG10012345) 

USER_NAME 
Jan Smith 

59 

  
 

   
    

     
  

    

 

 

 

 

Steps continue on next slide… 

How to Update Company Program Type to an RNG Producer | April 2024 27 



Review and Submit Request 

60.Review the Company Program Type 
request information for accuracy 

If you are the RCO of the company: 

61.Click Sign and Submit 

 Please proceed to step 63 (next slide) 

If you are not the RCO of the company: 

62.Click Submit and Notify RCO 

61 

Renewable Natural Gas Producer [1234] 

RNG Producer Facility (OTAQREG10012345) 

USER_NAME 
Jan Smith 

60 

62 

   
 

 

 

   

  

  

    

 

  

 

 

Steps continue on next slide… 

How to Update Company Program Type to an RNG Producer | April 2024 28 



Review and Submit Request 
(cont’d) 

If you are the RCO of the company (cont’d): 

63.Click Accept 

64.Use the eSignature Widget to sign the 
request 

65.The request will appear in the My 
Requests section of your home page 
with the status Awaiting Initial Review 

You will receive an email notification when 
EPA reviews and activates the request. 

CPT-34928 Company 
Program Update 

63 

64 

Renewable Natural Gas Producer 
65 

USER_NAME 
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